
GALLERY OP COMICALITIES. -No. LXVI 


“BARRING A BAD CUSTOMER, 

OR, 

A “^CORE REHIND 



Bomifacf * “ Mizzle^ j mt warmiut, you an't paid j ouro 
No more chaik here > — so take that ' ” 

Cherry Ripe “ My eye^ what a fouchet / ” 


George CruiwjHanr’s Sfoimnqs ai Btn< 
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GALLERY OF COMICALITIES. -No. LXVII. 

r • 


« TAKING THE LAW IN HER OWN HANDS ; 



“ Conte itlong^ you old •willain; I'll teach you to be ^vig arten 
the watches ; Pll shew you who wears the breeches you — /” 


Gkorge Cruucshank-s More Mornings at Bm SireetB 




GALLERY OF COMICALITIES.— No. LXVIII. 


‘'THE THIMBLE RIG, 

OR, 

HOW 10 BONNET A. FL4.T !” 



“ Now^ then, my jolly Sportsman ! Fve got ?nore money than 
the Parson of the parish ! Those as don't play cat it tin and those 
as are here anit there ! Pd hould any of you, from a tantw to a 
sovei in, or ten, as you dotit tell which thimble the pea is under?' 
“//V ihere,SiP-~- “/ barr tellings" — “/V/ go if again ." — “ Fat you 
don't see don't look at, and what you do see dotit tell. I'll hould 
you a soverin, Sir, that you dotit tell me vitch thimble the pea is 
under ?' — “ Lay him. Sir {in a whisper') ; it s under the mtddliun 
Pll go you halves?'— Lay him another, thafs right?' — Tm Mow'd 
but wive lost: who'd a thought it /” — Smack goes the Jlais hat 
over his eyes ; exit the confederates with a loud laugh. 

Glorob Cruikshank’s ‘ 2£o)e Mornings at Bow Street?'' 


•jz 






GALLERY OF COMICALITIES.-No. LXIX. 


“FLYING DUSTMEN." 


“ 1 he Dustman’s cart offends thy clothes and eyes, 
When thiough the stieet a cloud of ashes flies.” — Gay, 



“ 1 he Spectie, learning, physic must, 
All follow these, and come to dust.” 


Go Bob l~pull away ? — here's the Traps away^ my 
hdiiy^ good Ituk to you I — ICtm aup^ Neddy j — kim aup ! — blow 
you^ Mm aup ! — Thafs the ticket I 


George Crxjikshank's More Mornings at Bow Street , 





'GALLERY OF COMICALITIES.— No, LXX. 


“THE APPROACH OF CHRISTMAS.” 



“ to be sure, that is a picture ! I must have a sirloin for 
Christ mas-day. It warms the cockles of one's heart to think of it 


George Cruik$haiik’s '^IllustraUom of Phrenology ” 




GALLERY OF COMICALITIES.— No. LXXI, 



Georoe Cruikshank’s ^^Ilbtstrattons of Phrenology' " 



GALLERY OF COMICALITIES.-No. LXXII. 


“ COMB VTIVENESS.” 



“ BILLINGSGATE.” 


be sniotMndy you old Btimstonie! — barring Pm a thief ^ 
and fond of the men, what can you say to my prejudiceT\ 

Get out you wagabondt get out, you circumwenting old fish-fag 


Geokge Cruikshank’s “ lUustratimu of Phrenoh^l* 



GALLERY OF COMICALITIES. -No. LXXIII, 


SYMPTOMS OF DRAWING;— 



“ A TRUCK — A TOOTH — A BOTTLE OF BLACK STRAP — AND 


A POT OF HEAVY.” 




GALLERY OF COMICALITIES.~No. LXXIV. 


THE LOBSTERS’ CLAUSE; 

OR, 

THE NEW POLICE BILL. 



Now, then, Sir, I’ll trouble you to move on ' 

I sing, I sing, of the new bill, sir, 

That to the people seems a pill, sir, 

And shortly I’ll relate its clauses, 

That you may know what the police law is. 

First and foremost, in a straight line running, 

For fifteen miles it will stop your funning, 

Fiom Charing Cross, which ever way you turn, sir, 

If you infringe your fingers you’ll bum, sir. 

Oh, dear, oh. dear ! they’re better oflf in Greece, sir, 
Free from this Metropolitan New Police, sir. 

All the people who used to show, sir. 

Traps on the pavement, will find it no go, sir. 

And now within their shop or dwelling, 

Their odd cum shorts they must be selling, 

If maids after eight their mats should beat, sir, 

At the treadmill they’ll have a treat, 

And, if little boys roll hoops, or fly kites, sir, 

They’ll be lock’d up seven days and nights, sir. 

Oh, dear, &c. 




TWELFTH DAY IN LONDON; 

OR, 

PAYING FOR A PEEP. 



Such are the scenes, that, at the front and the side 
Of the Twelfth-Cake-Shops, scatter wild dismay ; 

As up the slipp’ry curb, or pavement wide, 

We seek the pastrycooks, to keep Twelfth day ; 

While ladies stand aghast, in speechless trance, 

Look round — dare not go back — and yet dare not advance. 




Hone’s ^^Everv-Day Book?"^ 




GALLERY OF COMICALITIES.— No. LXXVI. 


BEFORE AND AFTER MARRIAGE; 

* 

OR, 

RINGING THE CHANGES. 



“ Sajf but the wordy my dear Susauy and you're mine for ever; 
we shall be as happy as the day is long! ” 

“ Out o' my eighty you villian / I wish I had never seen your 
ugly mug— -you have been the curse of my life!" 



GALLERY OF COMICALITIES. -No. LXXVIL 


AN OSTLER, ALIAS OAT STEALER, 

• OR, 

A HINT TO TRAVELLERS. 



Traveller : “ Having made myself comfortable, I must nou 
, look to my nag, for theye ostlers are soiry dogs I' 

Ostler : “ Aye, you may look, old Bald-face ; but as you can’t 
tell no tales, why, its better you should go without your feed than I 
without my poif 


8i 
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GALLERY OF COMICALITIES.-No. LXXVIII. 


MUSIC HATH CHARMS TO SOOTH 

* 

THE SAVAGE BREAST 



“ / love mi/sic, and I don'l see tvhy / shouldn't enjoy 
inyself-^hesides its a charity to my sick neighbour ; it will 
soothe him to a gentle slumber / ” 

“ Oh^ dear ! oh, dear — tuas eiwr poor devil so tortured / 
— that infernal noise will be the death of me!" 
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GALLERY OF COMICALITIES.— No. LXXIX. 


BULLS AND NO JOKES, 

OR, 

G\LL\NTRY ON THE G\LLOP 



“ Johnny, you zvi etch / you're not going to leave me here 
with these 'orned hammah ? For the love you bear me, 

come back and help me oxurt ” “ Pm blessed if I do ! — 

‘ number one ’ is the first law of nature, so here goes t 
Come along fowler / ” 
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GALLERY OF COMICALITIES. -No. LXXX. 


DR: BOLUS, OR THE LAST PILL. 


7 how phj ^ic to the do^!> ’^PlI none of iL 



Twill DO for yoit^ my good friend — it is an infallible 


remedy for ail diseases ! ” 
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(ULLERY OF COMICALITIES.— NO. LXXXI. 


LONDON IN THE DOG DAYS. 



“ Hulloa J take care of that ere dog. Fin bhw’d if he 
arn't as mad as a March hare! He's bolted with his 
mistress's kittle, and Fm splashed if he arn't got the HYDRA- 
PHOBIA, or he wonldn't go past the pump in such a hurry!' 




GALLERY OF COMICALITIES~No. LXXXII 


PATIENCE IS A VIRTUE! 



“ Why, I say, Pofjoy, ha'ntyou had a bite all day ? ” 


‘‘Nor 




Sport that wrinkled care derides. 

And laughter holding both his sides. 
Come and trip it as you go. 

On the light fantastic toe. 

Milton’s Z * 
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GALLERY OF COMICALITIES.— No. LXXXIV. 


PITY THE FROZE OUT GARDENERS. 



“piiy’s akin to love.” 


“ Pity the froze out gardeners ! ” “ / will my poor 

fellotos. I'll provide you with a WARM reception whenyai 
come to me 
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GALLERY OF COMICALITIES.-N0. LXXXV. 


THE COBBLER AND HIS DOXY. 



A COBBLER I am, and my name is Dick Awl, 

I’m a bit of a beast, for I live in a ttall ! 

With an ugly old wife, and a tortoise-shell cat, 

I meiuh boots and shoes, with a rat a tat tat. 

This morning, at breakfast, on bacon and spinage, 
Says I, to my wife, “ I’m going to Greenwich,” 
Says she, “ Dickey Awl, aye and I will go too ; ” 
Says I, “ Mrs. Awl, I’ll be d d if you do.” 


89 
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GALLIBY OF COMICALITIES.-No. LXXXVI. 


A GREENWICH MUTINEER. 



SJTakcn from life during the Mutiny at Grieniotch 
Hospital on the Birthday of his present Majesty?\ 

Shivir my Umbers ' — herds a go !— no grog on the 


King's Birthday ' — I'm blest if I don't strike /” 




“HE\Vy WEi. 


King William and Reform, I say, 

In such a case who can be neuter ? 

Just let me blow the froth away. 

And see how I will drain the pewter. 

Another tankard, landlord, fill, 

And let us drink to that ere chap, Broom 
And then we’ll chaunt God save King Bill, 
And send the echoes thro’ the tap-room. 





GALLERY OF COMICALITIES.~No. LXXXVIII. 


FRENCH BRANDY 



Ah ha, Mi Englishman > voye7 ici, 

De grandest specific to banish ennui, 

Begat is a bumper of French eau de \ie 
So here’s the Rost Bif of Old England, 
Wash’d down by the pure Cogniac 







GALLERY OF COMICALITIES.~No. LXXXIX. 


IRISH WHISKEY. 



Och • Judy dear, a fig for beer, 

The pleasure sure is greater. 

When you are drj', to bung your e>e 
With quai terns of the “ cratur ' ” 






Tho’ Whiskey may be pn^’d by some, 
And others sing the praise of Jackey, 
There’s nothing like Jamaica Rum, 


To warm your dingy frame, Old Blackee. 



GALLERY OF COMICALITIES. -No. XCI. 


WHAT A SHOCKING BAD HAT 



What object meets my wondering gaze, 
That knew, I doubt not, better days ? 
How chang’d in form, alas ' from that — 
Oh, “What a shocking bad Hat!” 




GALLERY OF COMICALITIES. -No. XCII. 


WHAT A SHOCKING BAD BONNET 



She i<5 quizz’d by the girls — she is smok’d by the bo}s— 
And her ears aie saluted by squalling and noise, 

While some lad u ith a tray, and a sheep’s head upon it, 
Shouts out, “ There she goes iiith a shocking bad bonnet 




“ Here je are my ready money customers , you have ’em 


here at three yards a penny. Fust of all : — 

Here’s “ Jolly nose,” “ Begone dull care,” 

“ Black Boss,” “ What aie j ou at ” now 
“ My mother bids me bind my hair,” 

“ How droll > ” “ All round my hat ” now 
‘ Cease, ye pretty w'arblmg choir,” 

“ Tiue as is the needle,” 

“ And ye shall walk in silk attire, ’ 

With “ The Pansh Beadle ' ” 

A dainty life the fairy leads,” 

“ When stais their watch are keeping,” 

“ In peace love tunes the shepheid’s leed,” 
“ Dear maid, while thou art sleeping >” 

“ When night-stais dance their fairy ia}'s,” 
And here my batch I ciy out, — 

Hark > the lark at Heaven’s gate sings,” 

“ There you go with your eye out ’ ” 
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GALLERY OF COMICALITIES.- No. XCIV. 
HOGARTH’S PIEMAN. 



We frequently meet with the pieman in old prints ; and in 
Hogarth’s “ March tp Finchley,” there he stands in the very 
centre of the crowd, grinning with delight at the adroitness of 
one robbery, while he is himself the victim of another. We 
learn from this admirable figure by the greatest painter of 
English life, that the pieman of the last century perambulated 
the streets in professional costumep and we gather further, 
from the burly dimensions Of hiS wares that he kept his trade 
alive by, the laudable practice, of giving a good pennyworth for 
a penny,” :|ustibe tompels ,us to; obser?e’;!^^ his suceessors'.of 
'a later.geheratiph; ^ve hat;^ heeh'.wery; cdnscientibu's 'observers' of 



GALLERY OP COMICALITIES.— No. XCV. 


YOUNG LAMBS TO SELL. 



Young lambs to sell < young lambs to sell. 

If I’d as much money as I could tell, 

I’d not come here with young lambs to sell • 

Dolly and Molly, Richard and Nell, 

Buy my young lambs, and I’ll use you well ! 

The engraving lepresents an old “ London Cuer,” one 
William Liston, from a drawing for which he purposely stood in 
1826. 

This “ public character ” was bom in the City of Glasgow. 
He became a soldier in the waggon-train commanded by 
Colonel Hamilton, and served under the Duke of York in 
Holland, where, on the 6th of October, 1 799, he lost his light 
atm and left leg, and his place in the army. His misfoitunes 
thrust distinction upon him. From having been a private in 
the ranks, where he would have remained undistinguished, he 
became one of the popular street-characters of his day. 




BUY A BROOM !— B U Y A B R O O M ! 



Buy a Broom ? was formerly a very popular London-cry, when 
it was usually rendered thus : — “ Puy a Proom, pay a proems f 
a leetle one for ze papy, and a pig vans for ze lady : Puy a Proomf 
Fifty years ago Madame Vestris charmed the town by her 
singing— 

From Teutchland I. caihe with my light wares all laden, 

To dear happy England in summer’s gay bloom, 

Then listen, fair lady, smd young pretty maiden, 

6 buy of the wand’ring Bavarian a broom. 

Buy a broOih, buy a broom, ( Spoken ) buy a broom, 

O buy of the wand’ring Bavarian a broom. 

To brush away insects that sometimes annoy you, 

You’ll find them quite handy by night or by day. 

And what better exercise pray can employ you, 

, Than to sweop tdl Vexatious intruders away, --Buy a broom, &c.: 

Ere wipter comes oh for sweet home departing, , , 

My toils for your favour again i’ll resume ; 

And while gratitude’s tears in my . eyerlids arevstartihg. 

Bless the time that in England I cried buy a broom. , r 
f go back - to my qwn couhtiy, and tell 

them there that T sold all my wares in England, singihg-- 

Buy a. hropm, 

,:;But-tithe and'fa'shion hhs, ■j^V^rbOth the;,brboins..hrid' the:: ^jgifls";-: 
.Vf’fird'm'bhrehbres.'r-Madhme Y^tris.iies'headrtb^eadt'with'GharieS'''; 
'V:vMathewS'ih;\R#^h;;0ri^n.'.Qehieteiy.(''.1 




X Jl X X-#XVJL-»XV. 



“ Here you have the last speech and dying vords, life, 
character, and behaviour of the hunfortunate malefactor that 
VOS hexecuted this morning hopposite the Debtor’s door, m the 
Hold Bailey ' together with a full confession of the hoffence 
vherewith he was found guilty — befor a hupright Judge and a 
him partial Jury * Here you have likewise a copy of the most 
hmfectionate lettei, written by the criminal in the condemned 
cell the night after — I mean the night afore his hexecution, to 
his innocent vife and hunoffending babbies — with a copy of 
werses consarmng the same — all for the small charge ol ton 
halfpennv. 

“ Here’s tidings sad for owld and young, 

Of von who liv’d for years by macing , 

And vos this werry morning hung, 

The Debtor’s Door at Newgate facing 

“ Here’s his confession upon hoath, 

The vords he spoke ven he vos dying. 

His birth and eddycation both — 

The whole pertic’lers — veil vorth the buying 

“ Here’s an account of robberies sad. 

In vich he alus vos a hactor , 

You must to read the life be glad — 

Of such a famous malefactor ' ” 




GALLEBY OF COMICALITIES. -No. XCVIIl, 
THE HEARTH-STONE MERCHANT. 



“ Hearth stones ' Do you want any heajth stones? Now, my 
maids, here’s your right sort - reg’lai good’uni, and no mistake — 
vorth two o’your shop harticles, and at half the price Now my 
pretty von, lay out a tanfiei , and charge j our missus a — and 
no cheating neither ' the cook has always a right to make her 
market pennj and to assist a poor cove like me in the bargain 

“ They’re good uns, you will find — 

Choose any, Marm, as you piefer , 

You looks so handsome and so kind, 

Tm sure you’ll be a customer 

“ Three halfpence, Marm, for this here pair — 

I only vish as you ■v ould try ’em , 

I'm sure you’ll say the price is fair — 

Come, Marm, a penny if you’ll buy ’em 

“ There, Betty ’ I have often said 
It isn’t dress that makes gentility , 

For do observe this hearth stone blade, 

How well he understands ciwility.” 
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GALLERY OF COMICALITIES. -No. XCIX. 


THE LONDON BARROW-WOMAN. 



Round axid sound, 

Two-pence a pound. 

Cherries, rare ripe cherries I 

Cherries a ha’penny a stick 
Come and pick ! come and pick ! 
Cherries big as plums ! who comes, who comes ? 


The late George Cruikshank, whose pencil was ever dis- 
tinguished by power of decision in every character he sketched, 
and whose close observation of passing men and manners was 
unrivalled by any artist of his day, contributed the “ London 
Barrow-woman” to the pages of Hone’s Mvery-Day Book m 
1826 from his own recollection of her. 




Old Maids your custom I invites, 

Fork out, and don’t be shabby, 

And don’t begrudge a bit of lights 
Or liver for your Tabb> . 

Hark ' how the Pussies make a lOUt — 

1 o buy you can t refuse , 

So may you nevei be without 
The mtmc of then meivs 

Here’s famous meat — all lean, no fat — 

No better in Great Bntain , 

Come, buy a penn’orth for jour Cat — 

A happ’oith for your Kitten 

Come all my barrow for a bob ' 

Some charitj' diskiver , 

For faith, it ar’nt an easy job 
To hie by selling hvet 

Who’ll buj ? who’ll buy of Cats-meat N in > 
I’ve bawl’d till I am sick , 

But ready money is my plan , 

I never gives no tick 

I’ve got no customers as yet — 

In warn is my appeal — 

And not to buy a single bit 
Is werry ungenteel ' 



GALLERY OF COMICALITIES, -No. Cl. 


THE D O G S - M E A T MAN 

r uu i i ^ i r i 



In Gray s Inn Lane, not long ago, 

\n old maid li\ed a life of vioe , 

She was fiftj three, and her face like tan. 

And she fell in lo\e with a dogs’-meat man. 

Much she loved this dogs’ meat man , 

He was a good looking dogs* meat man , 

Her roses and lilies were turn’d to tan, 

\\ hen she fell in love wi’ the dogs' meat man 

Every moining when he went bj, 

Whether the weather was wet oi dry. 

And nght opposite hei door he’d stand. 

And crv' “ dogs’ meat,” did this dogs’ meat man 
Then her cat would run out to the dogs’ meat man. 
And rub against the barrow of the dogs’-meat man. 
As nght opposite to her door he’d stand, 

And cry “ Dogs’ Meat,” did this dogs’-meat man 

One morn she kept him at the dooi, 

Talking half an hour oi more , 

For, you must know, that was hei plan, 

1 o have a good look at the dogs’ meat man 
“ Times are hard,” says the dogs’ meat man , 

“ Folks get in my debt,” sa\s the dogs’ meat man , 
Then he took up his barrow, and away he ran, 

And cried “ Dogs’ Meat,” did this dogs’-meat man 
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GALLERY OF COMICALITIES.— No. CII. 



There cannot be a better representation of “ Guy Fawkes,” as 
he was boine about the metropolis in effigy in the dd)s ‘‘When 
George the Third was King,” than the above sketch by George 
Ciuikshank. 

Please to lemembei the fifth of November, 

Gunpow'der treason and plot ; 

We know no reason, why gunpowder treason, 

Should ever be forgot ! 

Holla boys 1 holla boys ! huzza — a — a ! 

A stick and a stake, for King George's sake, 

A stick and a stumi>, for Guy Fawkes’ rump i 

Holla boys ! holla bo) s ! huzza — a — a ! 




GALLERY OF COMICALITIES.— No. CIII. 


THE PIEMAN; 

OK, 

o lord: what a place is a camp. 



“ O Lord I what a place is a camp, 

What wonderful doings are there ; 

The people are all on the tiamp. 

To me it looks devilish queer : 

Here’s ladies a swigging of gin, 

A crop of macaronies likewise : 

And I, with my ' Who’ll up and win ? 

Come, here is your hot mutton pies.’ 

“ Here’s galloping this way and that, 

With, • Madam, stand out of the way 
Here’s, ‘ O fie I sir, what would you be at.^ — 
Come, none of your impudence pray : ’ 
Here’s ‘ Halt — to the right-about-face,’ 
Here’s laughing, and screaming, and cries ; 
Here’s milliners’-men out of place, 

And I with my hot mutton pies. 

“ Here’s the heath all round like a fair, 

Here’s butlers, and sutlers, and cooks ; 
Here’s popping away in the air, 

And captains with terrible looks : 

Here’s ‘ How do you do ? ’ — ‘ Pretty well ; 

The dust has got into my eyes,’ 

There’s — * fellow what have you to sell ? * 

‘ Why, only some hot mutton pies ? ’ ” 




All round my hat I years a green villow, 

All round my hat, for a twelvemonth and a day ; 

If any body axes me the leasonvy I years it, 

I tells ’em that my own true loye is far far away. 

’Twas a going of my rounds, in the streets I fiist did meet her. 
Oh, I thought she yos a hangel just come down from the sky , 

C Spoketi ) — She’s a nice wegitable countenance ; turnup nose, 
redish cheeks, and carroty hair. 

And I never knew a voice more louder or more sweeter, 

When she cried, buy my primroses, my primroses come buy. 

( Spoketi ) — Here’s your fine cauliflowers. 

All round, &c. 

O, my love she was fair, my love she was kind, too, 

And cruel vos the cruel judge vot had my love to try : 

(Spoken) — Here’s your precious turnups. 

For thieving vos a thing she never was inclined to : 

But he sent ray love across the seas, far far away. 

(Spoken ) — Here’s your hard-hearted cabbages. 


All round, &c. 





GALLtSKlC ur \j\jmx\jAxjx X jLuw. 


)NG OF THE STEAM COACHMAN THAT 
DRIVES THE OMNIBUS TO THE MOON. 

Steam carriages by land are now the order of the day, sir, 

Eut why they haven't started yet, ’tis not for me to say, sir; 

Some people hint ’tis uphill work — that loose they find a screw, sir, 
Such novelties, as Pat would say, of old they never knew, sir. 

Bow, wow, &c. 



Now is the time for a sly trip to the Moon, sir. 

There’s a new Rail Road just made through the Sky, 
Or if you prefer it, we have a prime Balloon, sir. 

In which you can ascend with me up sky high. 
Travelling the rage is — in the tying of a sandal, 

We take our tea in Tartary, or chop at Coromandel, 

Then when blazing hot we get with Indids gums and spices, 
We take a stroll towards the Pole, and cool our selves with ices. 
Now is the time for a sly trip to the Moon, sir, &c. 


log 
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Theie’s a difteience between a beggai and a queen, 
And the reason 1 11 tell you vi hy , 

A queen cannot su agger, noi get drunk like a beggar* 
Nor be half so happy as I,— as I* 


no 
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GALLERY OF COMICALITIES.— No. CVIL 


“DINNER TIME; 

OR, 

HOW TO COMFORT THE INWARD MAN’ 



Appetite comes with eating, says Angebton.— Rabelais, bk. i., cli. 


Husband : No%'j t/ieu, Old Gal ; cook us about another 
pound and a half of our home made bacon, and, then I do 
think I shall 'ave done for this once 

Wife : Yes / Tom, but recollect that Parson said oji 
Sunday last, that poor folks, since the 'provements of 
cookery eat about twice, as much as nature requires. 

Husband: Well! then we can't do no better than 
practice what Parson preaches about, can we ? 




GALLERY OF COMICALITIES.— No. CVIII. 





BILLY WATERS. 







GALLERY OF COMICALITIES.— No. CIX, 



And so they sent a Messenger, 

To meet the Queen halfway ; 

And give her Fifiy Thousand Pounds 
If she abroad would stay 
And never more be call’d a Queen, 

Or any such a thing. 

But leave them with their dainty dish 
To set before the King. 


From a brochure entitled the “ Green Bag ; or, a Dainty Dish to set 
before a King.” Published by Hone, and illustrated by Geo. Cruikshank. 
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GALLERY OF COMICALITIES.— No. CXI. 


A DROP OF GIN! 




GIN 


AND WATER. 


[IN ! Gin ! a Drop of Gin I 
What magnified Monsters circle therein ! 
Ragged, and stained, with filth and mud. 
Some plague-spotted, and some with blood ! 


Shapes of Misery, Shame, and Sin ! 

Figures that make us loathe and tremble. 
Creatures scarce human, that more resemble 
Broods of diabolical kin, 

Ghoule and Vampyre, Demon and Jin ! 




Gin, Gin, Sweet, Sweii Gin ' 

Air — Home, Sw^tt Ilonu 

thiough London town, in Alley, Lane oi Stieet, 
^ Eight to ten of all the folks you o\ertake oi meet, 
List to •what they talk about, you’ll find amid the din, 

The end of every conversation is a diop of Gin. 

Gin, Gin, sweet, sweet Gin, 

Theie’s no drops like Gin. 

Gin, Gm, sweet, sweet Gin, 
Theie’s no drops like Gin. 
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Gin, Gin, Sweet, Sweet Gin ! 

the world was young, as we read in classic page, 
The shepherds drank the purling stream, and pass’d the 
golden age ; 

For purling streams or golden age folks now don’t care a pin, 

So that they can raise the brass to keep this age of Gin. 

Gin, Gin, sweet, sweet Gin, 

There’s no drops like Gin. 

Gin, Gin, Hodge’s Gin, 

Gin, Gin, Hodge’s Gin. 





Gin, Gin, Sweex, Swxei Gin ' 


the weather’s cold and bleak — m ram and host and 
snow, 

The Gin, the Gin they fly to, to waim them with its glow 
In summer time, to cool their heat, we see them all flock in. 
And joy or soirow, heat or cold, all seek relief m Gin 

Gm, Gin, sweet, sweet Gm, 

There’s no drops like Gm 

Gin, Gin, Seager and Evans’s Gm 
Gm, Gm, Seagei and Evans’s Gin. 


1T<< 
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Gin, Gin, Swkli, SwtEi Gin ! 

^IR Richard Bimie sad, declares that never in his time, 
Was seen so much depravity, want, misery and crime ; 
And all the brawls— the riotings — tlie day and nightly din, 
Are caused by what he never tasted ! filthy ! horrid Gin ! 
Gin, Gin, sweet, sweet Gm, 

There’s no drops like Gin. 


Gin, Gin, Booth’s Cordial Gin. 
Gin, Gin, Booth’s Cordial Gin. 
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A DROP OF GIN! 



Gin, Gin, Sweet, Sweet Gin ! 

JN India, when a Husband dies — the Widow ne’er can smile, 
' She’s burnt alive, a sacrifice, upon her husband’s pile ; 

In London many Wives and Widows deem it not a sin, 

To sacrifice and burn themselves alive with fire of Gin, 

Gin, Gin, sweet, sweet Gin, 

There’s no drops like Gin. 

Gin, Gin, Sir Robert Burnett’s Gin. 
Gin, Gin, Sir Robert Burnett’s Gin. 




a 



Gin, Gin, Sweet, Swfec Gin ' 

"^ECREPI r age with furrow’d face, and one foot in the grave, 
Hobbles on his crutches, and for a drop does crave , 
Infants, e’er they plainly talk, perk up each little chin 
And cry, oh mammy, daddy, baby d’ont a d’op o’ din. 

Gin, Gin, sweet, sweet Gin, 

There’s no drops like Gin 

Gin, Gin, Currie’s strong Gin. 
Gin, Gin, Currie’s strong Gin. 


I2I 
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A DROP OF GIX! 



Gin, Gin, SwLtx, bwttx Gin ' 

foimer times we’d Goblins Fjuits, \Virches, Ghosts and 
Spiites, 

Who ruled the people’s minds by da), and pla)’d sad pranhs 
o’ nights ; 

But now the tales of Ghosts and such the people can’t take in 
They won’t believe in Spirits, yet put all their faith in Gin. 

Gin, Gin, sweet, sweet Gin, 

There’s no drops like Gin. 


Gin, Gin, Gaitskell’s Gin. 
Gin, Gin, Gaitskell’s Gin. 




Gin, Gin, Swm, Sweet Gin 


JN the Reign of old Queen Bess good eating did pievail, 

Hti Majesty and all the Couit would bieakfast on strong ale 
But now thiough every Court, the folk the fashion to be in. 
Would rrr/all day, unless 'fore breakfast they could take some Gm 


Gin, Gin, sweet, sweet Gin, 

There’s no drops like Gin 

Gin, Gin, lenovating Gin 
Gin, Gin, lenovating Gin 
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Gi\ CtI\ SA\Eri S-\viEr Cii\ 



LD women used to chcei thui hearts and found it did agiti. 


By sometimes taking with a fiiend a cup too much of tea 
But now they he much moie ipinted — for tea don t care a pin 
\nd only use their tea pots for a cup to ; much of Gin 


Gin, Gin, sweet, sweet Gin, 

Theie’s no drops like Gm 

Gin, Gin, tongue relaxing Gin 
Gin, Gin, tongue lelaxing G n 




Gin, Gin, Sweet, Sweet Gin. 



“ a shcroc in the month" though it is their 


bane, 

Jack Ketch often has a drop " — Scavengers a “drain" ■, 
Pris’ners “ half a yard of tape" to get in merry j^in, 

And Actors oft get “ mellow " with a *■ mello7v dram ” of Gin. 
Gin, Gin, sweet, sweet Gin, 

There’s no drops like Gin. 


Gin, Gin, Tragic, Comic Gin. 
Gin, Gin, Tragic, Comic Gin. 
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A DROP OF GIN! 



Gin, Gin, Sweet, Sweei Gin ! 

^yHOMPSON’S shop on Holborn Hill is crowded like a fair, 
All the taps continually running out are there ; 

Swing swang go the doors, while some pop out and some pop in. 
Foreigners must surely think that John Bull lives on Gin. 

Gin, Gin, sweet, sweet Gin, 

There’s no drops like Gin. 

Gin, Gin, Deadley’s Old Tom Gin. 
Gin, Gin, Deadley’s Old Tom Gin. 


T 
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A DROP O 1 G I \ t 



GiN; Gin, bWLti, bwui Gi\ 

HIS \\ Olid was once ddu^^cd b} watei drownin^ bon Sue, 
Lut when it is de^tio} d yam we lead twill be hy tire , 
xVnd this must be the cawtul time, so pievaleiit is sin, 

As all the wicked world do bum their insides out with Gui 

Gin, Gin, sweet, sweet Gin, 

Iheres no drops like Gin 

Gin, Gin, dear seductive Gm 
Gin, Gin, deal seductive Gm 



J27 




uiii.iiji:<ni ur WO. i/AAlV. 

IF I HAD A DONKEY WOT WOULDN'T GO. 



The ]<.ovai, SoLi(it\ imu ihi PHr\E\iiij\ ui> in 

A\i\ials was instituted m i 33 | riuou^h its evei tiun-. Imndu U oi <. as..' 
of ciuelty are aiiiiuallv piosecuted Acts toi the piote.tiun oi .uiiin il- 
wcie passed m 1822 “ Mai tin's Act,” and tn 1S35 and 1339 

00 

If I had a donkey wot wouldn’t go, 

D’ye think I’d wollop Iiini ? — no, no, no. 

But gentle means I’d try, d’ye see, 

Because I hate all crueltj j 
If all had been like me, in fact, 

There’d ha’ been no occasion for Martin’s act, 

Dumb animals to prevent getting cracked — on the head. 
For if I had a donkey wot wouldn’t go, 

I never would wollop him — no, no, no ; 

I’d give him some hay, and cry, Gee ( ) ' 

And come up, Neddy — Heigh Oh ' 

What makes me mention this? This morn — 

I seed that cruel chap, Bill Burn, 

Whilst he was out a crying his greens. 

His donkey wollop with all his means. 

He hit him o’er his head and thighs, 

He brought the tears up in his eyes, 

At last my blood began to rise — 

And I said — If I had a donkey, &r. 

Bill turn’d and said to me — “ Then, perhaps. 

You’re one of these Mr. Martin’s chaps 
Wot now is seeking for occasion — 

All for to lie a hinformation.” 

Though this I stoutly did deny, 

Bill up and gave me a blow in the eye, 

And I replied as I let fly — 

At his head — If I had a donkey, &c. 


o 




GALLERY OF COMICALITIES. -No. CXXV. 


The L\sr Xrofir of the Sevson. 

IT’S CHARLEY WRIGHT’S NIGHT. 


Let tho'.u come now wlio iicwei cnme hefon., 

Let those wh i al\v\\scome, now c irae .mce mou . 



Come to-nigiii there’ll be 

“ iliduight shout and revelry 
Tipsy dance and jollity.” 


j^ASQUERADE 

(Patronised by the IIaut-1 on) 

the LAST THIS SE VSON.-— ARGYLL ROOMS, Thlrsday next, 
June 2 ij. — For LoxC', to the Masq^ucrade (\sithout mivinc; m the 
motley group), Domino, Character, and other 1 ichets, appij to the 
Committee, at Mi, Charles Wright s, Opera Colonnade, Haymarket, 

^vill supply the Wines on the occa‘»ion. 
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Come, come , ^'ood WINiF is i d f-nnlnr cicilu e if tic i 



GOOD WINE NEEDS NO BUSH 

1 R Y I T t 

Fine Poit and bright Sheiiy, well woithy of name, 

Two Shillings per Bottle , Madeiia the same , 

Good Cape, Fifteen ponce , and the marvel to ciown, 
Champagne, Five and Sixpence, the cheapest in Town. 


Opera Colonnade. 


CH ^RLES WRIGHT. 









By Charles Wright, Opera Colonnade, 
Haymarket, 

London. 


WINE DEPOTS JUST OPENED. 

No. 13, Northuraberland-place, Commeicial-road. 

6, Providence place, Kentish Town. 

48, Chichester-place, Gray’s-inn-lane. 

4, Milner-place, Lambeth, near the Coburg Theatie. 
r, Darlington-place. opposite Vauxhall Gardens. 

65, Crawford-street, Mary-la-bonne. 

4, Sussex-place, Kent-road. 

13, St. Jaraes-street, Brighton. 
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A VIEW IN THE ISLE OF ANGLES! \ 



The above sketch was taken from nature m the Isle of 
Anglesea last Autumn, from a spot not far from the seat of the 
Noble Maiquess, who derives his title from the Island It 
presents an excellent piofile of the Maiquess, and has often 
excited the attention and surpiise of the passing travellers At 
a moment when his Loidship is so deservedly popular tin, 
publication of this cuiiosity may not be unacceptable to our 
readers 
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SAM WELLER’S ADVENTURES! 

A SONG OF THE PICKWICKIANS. 

Who caus’d the smiles of rich and poor ? 

Who made a liit so slow, hut sure ? 

And rose the worth of literature ? — Sam Wellet . 



I’m pretty well known about town, 

For to gain a repute is my pride, 

Though no vun can doubt my renown, 

I’m a cmiey of polish beside I 
I renovates cases for feet, 

Vhether high lows or tops is the same, 

I turns’em off hand werry neat, 

And Samivel Veller’s my name I— Fol lol, &c. 

In the Borough my trade I dragged on, 

Vith no vun to envy my sphere ; 

I polish’d the soles of each don, 

From the cadger bang up to the peer ! 

Their understandings I greatly improv’d, 

Vot happen’d to fall in the vay ; 

And many a gen’leman mov’d 

To me in the course of the day. — Fol lol, &c. 

Vun gen’leman — Pickvick, Esquire, 

The head of the noted P.C. 

Vun day tumbled in to enquire. 

If I’d had the fortin to see 
A cove vearing Vellington kicks. 

And a Miss Rachel Vardle beside, 

Vot the gent had lugged off by the nicks. 

And promis’d to make her his bride. — Fol lol &c. 
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.A.LL ROUND THE ROOM, 



All round the room I waltzed with Ellen Taylor, 

All round the room I waltz’d till break of day, 

And ever since that time I’ve done nothing but bewail her, 

Alas ! she’s gone to Margate, the summer months to stay. 
'Twas at a ball at Islington I first chanc’d to meet her, 

She really look’d so nice I couldn’t keep my eyes away ; 

In all my life before I ne’er saw so sweet a creature, 

She danc’d with me three hours, then fainted quite away. 

Spoken . — She was such a divine creature ! I fell in love with her the moment 
I saw her. I looked languishing at her, and she did the same at me ; then 
she gave such a sigh— such a heavy one ! — you might have heard it ! 

All round the room, &c. 


My Ellen’s rather tall, and my Ellen's rather thin, too, 

Her hair is rather sandy, and at singing she’s au fait., 

That she should leave me now I think it quite a sin, too, 

I’m sure I shan’t be happy all the time she is away. 

Spoken — She was an Mangel ! such a natural sort of woman ! She woic a 
bustle — that wasn’t very natural, though — it was rather a largish one ; I 
suppose, upon a moderate calculation, it would have reached 


All round the room, &c. 
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JIM CROW. 



How are you massa gemmen, 

An de ladies in a row, 

All for to tell you whar Fm from, 

I’se going for to go ! 

Fur I wheel about an turn about, an do just so, 

An ebery time I turn about, I jump Jim Crow. 

In 1836, Mr. T. D. Rice, who had previously appeared at the 
Surrey Theatre, in “ Bone Squash Diablo,” made his first ap- 
pearance at the Adelphi, in a farcical Burletta, called “ A Flight 
to America; or, Twelve Hours in New Yoik. The sketch, 
written for him by Mr. Leman Rede, introduced Rice as a 
nigger, Yates as a Frenchman, and Mrs. Stirling as Sally Snow — a 
coloured belle, Miss Daly, John Reeve, and Buckstone strength- 
ened the cast. “ Jump Jim Crow ” caught the fancy of the 
town at once, and the familiar tune was soon to be heard every- 
where. Rice stayed through the whole season, playing an en- 
gagement of twenty one weeks, then considered something 
extraordinary. For a long period he pei formed at the Adelphi 
and the Pavilion Theatres the same evening, and it was calcula- 
ted that in so doing he had travelled considerably more than a 
thousand miles, while being encored five times at each theatre 
for 126 nights, it was easy to set down the figure of 1,260 as 
representing the number of times he had sung “Jmr Crow,” 
during that period. Rice cleared by this engagement eleven 
hundred pounds. A street-ballad of the day informed the public 
that it could have : — 




The 

The 

The 

The 

The 

The 


im Crow rum, the Jim Crow gin, 
im Crow needle, and the Jim Crow pin ; 
rim Crow coat, the Jim Crow cigar ; 

[im Crow dad, and the Jim Crow ma’ ; 
[im Crow pipe, the Jim Crow hat. 
fim Crow this, and the Jim Crow that. 
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Jim Crow. 

As sung by Mi. T. D. Rice, with tumultunus applause. 


I came from ole Kentucky — A long time ago, 

Where I first learn to wheel about — An jump Jim Crow. 

Wheel about, &c. 

I use to take de fiddle — Ebery morn and arternoon. 

And charm de old buzzard —And dance to de racoon. 

Wheel about, &c. 

In hoeing ob de sugar — Or picking cotton, all de same, 

I beat de oder niggers — And gib dem twenty in de game. 

Wheel about, 

At last I went to seek my fortune — Got up by break of day, 

Left my ole shoes behind me — And den I run away. 

Wheel about, &c. 

I come to a riber — Which I^couldn’t get across. 

So I gib a couple ob shillings — For an old blind horse. 

Wheel about, &c 

When I got upon the oder side— I drove him up a hill, 

Oh, but de oder side— Look rather daffakil. 

Wheel about, &c. 

Den I jump on board de big ship —And cum across de sea, 

And landed on Old England — Where de nigger am free. 

Wheel about, &c. 

There were a hundred-and-one versions of “ Jim Crow,’" fresh 
stanzas being added from day to day on the passing events, for 
the most part written by Leman Rede, and Buckstone, the 
Jionorarimn offered by Rice being one shilling per line. We 
select the above from the first version as sung at the Surrey 
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JIM ALONG JOSEY. 



Oh, I’se from Lusiana, as you must all know, 

Dar’s where Jim along Joscy's all de go — 

Dem nigger all rise when de bell does ring, 

And dis am de song dat dey do sing. 

Hey get along, get along Josey, 
Hey get along, Jim along Joe — 
Hey get along, get along Joe. 

Hey get along, Jim along Joe. 

Once old Jim Crow was dare all de go, 

’Till he found him rival in Jim along Joe ; 

Now poor old Jim, dey hab put him to bed, 

And Jim along Josey hab come in him stead. 

Hey get along, &c. 

Oh, when 1 get dat new coat I expects to hab soon. 
Likewise de new pair tight knee’d Trousaloon ; 

I’ll walk up and down Bond Street wid my Susanna, 

And in my mout I smoke de real Habannah. 

Hey get along, &c. 

My sissa Rosa de oder night did dream, 

Dat she was a floating up and down de stream. 

And when she woke she did begin to cry, 

“ O ! de white cat pick’d out de black cat’s eye,” 

Hey get along, &c. 
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DANDY JIM, FROM CAROLINE. 



I've often heard it ^aid ob late, 

Dat Souf Carolina was de state, 

Whar a handsome nigga’s bound to shine, 

Like Dandy Jim, from Caroline. 

For my ole massa tole me so, 

I was de best looking nigga in de countiy, O, 
I look in de glass an found ’twas so, 

J ust what massa tole me, O. 


I drest myself from top to toe. 

And down to Dinah I did go, 

Wid pantaloons strapped down behine. 

Like Dandy Jim, from Caroline. 

For my ole massa, &c. 


De bull dog cleared me out ob de yard, 
1 tought I’d better leabe my card, 

I tied it fast to a piece ob twine, 

Signed “ Dandy Jim, from Caroline.” 


Mrr* 
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IHE OAMPrLK’s PROGRESS — SlEP THE IIKbl 

We pray you, leadei, to inspect 
“ The Maich of Gannng Intellect,” 

Well Woithy of the obsetvation 
Of a puie rising generation 
Of gaming Puppis nothing new, 

Why should not Monki \s gamble too , 

And, throwing off all nioial fetteis 
In vicious courses app then betters > 

This hopeful sprig, despising lule 
Ciecps not like bhakspeaic’s bo) to school 
With learning stores his biain to hack, 

1 he satchel dangling at his back , 

Moie pleasant pastime having found. 

See slate and satchel on the giound , 

While pug proposes with knowing eye, 

With Soot, the Sweep, to have a snv 
Do maik his attitude so knowing, 

“ Woman or skull ? — the copper’s going 
Prime Boy ' befoie you cease youi fun, 

1 GUESS you’ll be completely done , 

This morning’s piank you’ll suicly rue, 

In loss of slate and satchel too. 

Which, proof against all fear of lagging, 
Young Sooi is from its ownei dragging 
Brush quickly with your prize, Young Gnro, 

’ Twill be no heavy loss to him— 

His couise of study fiom this day 
Will be a veiy diffeient way 




Seated in LtiSH Cru!, spruce and snni}', 

Go on and piospcr, worthy Par. ' 

Tho’ lonjt i)ast midnight, who’s afraid ? 
Time, we all know, for slaves was made. 
What lad of spirit, or diseeining, 

Would waste the weary hour in learning, 

And not each dryci study cut, 

To play a social game at Put ? 

And wrangle about Cn.\i-KS and Lf(;s, 

All Fours and Crihbage, Houck and Pi' os — 
Pastimes of such resistless Power, 

To cheer and charm the jiassing hotii ' 

How oft we find in this fair Land, 

Folly and vice go hand-in-hand. 

Pug, let me whisiier in your ear, 

You’ll buy experience very dear : 

In trick, a scholar, apt and willing, 

You’ll soon be stript of every shilling ' 

Your adversary knows 5'ou’rc tiURKN. 

And has a friend behind the scene j 
Who takes good care he never loses, 

By furnishing what card he choo.scs. 

Play high, ])lay low, 'tis all irt vain. 

You’ll certainly he done again ! 

And mourn, ere long. Misfortune’s gripe. 

In loss of grog, and cash, and Wipe — 

The last of which, by dcx’trous pawing, 

A Pot-boy Pug is gently drawing ; 

While you, intent upon your game, 






MONK K YANA 


ti 



a HE gambler’s Pi<OGRFSS--&rfcP THE IHIKD. 

Fresh from the Lush-ciib—i oaring, staggering, 
Clipping King’s RngUsh, swearing and swaggering — 
Attended by his faithful Mentor, 

See Pug all lipc foi an adventure* 

Alieady he is holding parlej^ 

Or rather chaffing with a “ Charley—'^ 

Who, lorn and Jerry deeds reproving, 

Cries, Gentlemen, push on ! keep moving ’ ” 

Ever piepai’d to spring his rattle — 

The trumpet of the watchman’s battle* 

See Mentor, bent on mischief, smirking, 

On Pug's excited feelings working. 

Why does that * Charley ' make a fuss, 

Insulting gentlemen like us, 

I'hinking to carry all before him — 

Tip it him on the nob, and floor him I 
Two or three well plac’d blows, no doubt, 

Will serve the saucy rascal out ; 

And never fear that he can whack ye — 

Why, damme, an’t I here to back ye — ?” 

Watcliraen, we know, are oft loquacious, 

And Pugs, by nature, are Pucnacious. 

Sure as our Pug begins the fray, 

His backing friend will sneak away, 

Leaving him, as the safest jolan, 

To light his battle as he can. 

What ills on luckless Pug await : 

Black eyes, bruis'd body, broken pate — 

And, cursing his unlucky plight, 

Ponsiffn’d to Watchhouse for the night ^ 
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IHE gambler’s progress SlEP THE FOURTH. 

O, for a Fogo’s Muse to sing 
The glories of the Boxing Ring — 

Where Peer and Png, and Sweep and Swell, 
Mix in the motley gtoup pell-mell ; 

A scene of frolic, low, and danger, 

Where honesty is oft a stranger , 

For doubtful are the chances now 
Of triumph to the best man’s brow. 

With equal grief and shame we tell it, 

'Tis “ How much do ye ax to sell it ?” 

O, for the fighting days of old. 

When men w^ere neither bought nor sold ; 
When victory was the aim alone, 

And fighting crosses all unknown. 

Amid the rabble monkey crew, 

See Pug, our hero, full in view — 

His brain with bruising science stored, 

Up to each move upon the board; 

How fluently he prates of flooring, 

Tapping the claret, fibbing, boring — 

Of Chancery-suits and body-battering. 

Ogles sew’d up, and ivories chattering. 

Eager to bet — a Sharper now 

Has got our hopeful Sprig in tow — 

Though Mentor, to his pupil true, 

Hint.s pretty plainly its a do. 

“ I’ll book my man to win for sartin — 
Come, three to one on Bill, at starting ? ” 
Though Bill is certainly the strongest, 

Pei haps Jack’s wind may last the longest. 





M () N K K Y \ IN \ 



lUl IKlUllSS — sill' 1111 IIIIH 

Hun ill foi Hpsom ’ Mount >oui prads, 

\nd suit aw ly, hWc knowing 1 ids, 

1 o luin the sw inns of Miiihnji t u cs 
I hat thionj; dcli_,hti.d to the i u c*' 

(), whit isicni. of io\ uid jt)lU\, 
t)f niancmj, tiiioinu md tnvolu> ' 

When- 111 ui\ 1 swell wlioic uicins aie s< anti , 
l.esindes his b Utei d Rosia uitc — 

M hu ’i, jnoud of su< li illustnous biekeis, 
Hailsa slioit icspitc fiom the knickers, 

(,o It ' luy heiois ' man oi monkey 
Mounted on blood, oi hack, oi donkey 
Know inin\ a youth ot spmt 
Shill me the i u in„' ot this dav, 

\nd, iiiouininj; loss ot c isli and leather, 
t'uise Oaks ami Deibj fttikes together 
Where all the spun,,s of fashion g v>, 

Can Mastei Pug be absent > No 
bull under Mentor’s kind piotection, 

He niesses foiwaid to peifection— 

W ith the top Coves can pi ate with spiiit 
Ot all then raceis ind then ment , 

Iheir action, coloui, age, and bottom, 
Wheie they weie foal’d, ind who begot cm 
(. an bet and hedge, make suie to win, 

\nd like a well fled’g GKri niiorn in 
Mentor, at distance, takes his seat. 

Intently ga/mg on the heat , 

Intending wisely, if he can, 

'Po line his puise, and fleece his man 
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TlilZ OVMULER's progress. — bli.p THi: blXlH. 

Where aie the Dasheis of the Land 

Who throng’d the Race Couise ‘‘four-in-hand?’ 

The splendid tiappings — bang-up team — 

Have all departed like a dream, 

And Biitzska, Landau, Onc-horse Shay, 

Are now the order of the day. 

See the Eilwagun skims along, 

The wonder of a gazing throng, 

Who hail the Royal importation, 

A luxury to a lazy nation 1 — 

Here on a sofa you may share 
Sweet converse with a favourite fair, 

Or snugly when it suits the whim, 

Sloth ma\^ stietch out the lazy limb — 

The curtains of the carx-iage close, 

And sink delighted to repose — 

For such enjoyment thanks are due, 

O, Princely Cumberland ! to you. 

Long may you rest your noble head 
On this transcendent Carriage-bed ! 

But to our Hero — Pug, the Swell, 

Has done the flats at Epsom well ; 

And as you see, in tip-toe twig, 

Now sports his lad^^ and his gig ; 

No guardian Mentor now is near 
To breathe sage counsel in his ear ; 

For when a Lady’s in the case 

Each Mentor’s presence must give place. 

In truth he needs no aid of friend 
To prompt him now his gains to spend. 
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“MONKEYANA* 



IHI. GAMlLLKtj PKOGRB SS — SUP IHK Sfc.\BNlH 

Ah Pug ’ tho’ fortune now has sniiTd, 

And mark’d >ou for a favouiite child. 

Too many, by those smiles betia>’d. 

Have ]>ro\’d her but a hckle jade ^ 

And like the mefceoi of the night, 

Tvlisleading with a tieaclieious light. 

Iiksome the task to tiace in \eise 
I he Gamester's couise fiom bad to worse 
That course of \ice may long endure. 

But still the termination’s suie. 

What IS the upshot of the game ? 

Rum — lemorse — disgrace — and shame 
Behold out Hero — ^raark him \\ ell. 

The inmate of a modern Hell , 

Wheie Croupier every snaie hath set. 

To catch all fish that come to net , 

Tho’ of the tribes that sink or swim. 

The Gold and Silver Fish for him. 

Now Pug, call Foitune to >our aid, 

The colour’s black — the Game is made , 

"I rente un — Red wuns--a hardish smack i 
You laid that bundled, Pug, on black , 

Don’t let that trifle give you tiouble, 

Tiy Black once more and put down double 
Red wins again — Ah sound of dread * 

Well now > oil’ll have a run on Red , 

Then change the colour if ^ou will — 

But doom’d to be unlucky still, 

You’ll pel severe with store diminish’d, 

Till \0UR OWN GAME at length is finish’d , 
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iHE Gambler’s progress. — siep ihe eighih. 

’Tis even so — the die is cast, 

And, Pug I your golden dreams have pass'd — 
Well may you inouin the luckless hour 
You plac’d youiself in Mentoi’s i:)Ower — 

The knowing piactice*^ he taught you ; 

To a bad winding up have biought }ouy 
Stripp'd of your gams, you now, too late, 
Distracted, curse your bitter fate, 

And gnash your teeth, and grasp }oui hair, 

In all the raving of despaiu 

How shall such anguish be appeas'd ? 

How can we heal a mind diseas'd ? 

Is there no souice of conifoit? None. 

No friend to soothe your mind ^ Not one. 
Mentoi, of course, has little claim 
To be distinguished by the name ; 

Who with unruffled phyz is viewing 
His pupil's rage and utter ruin ; 

Eyes him with self-complacent shrug, 

And thus addi esses hapless Pug : — 

- This is a devilish fine cigar — 

Why, what a shocking judge you are ! 

I never knew you play so bad — 

I thought you were not lo be h^o ; 

'Tis strange, indeed, it never stiuck ye. 

When you play high, you’re never lucky. 
Besides, you play'd too long on Red ; 

Didn’t you see me shake my head'? 

The money was your own, no doubt, 

And handsomely they’ve cleaned you out. 
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THE G\MBIER’s PROGKESb SIEP THE NINIH 


“ Last scene of all, 
Ihat ends this stianj^c eventful stoiy ” 

The Gaming Race at length is run 
And darkness shrouds the evening sun ^ 
Reiiioach, Remorse, aie now m \am — 

1 hat sun may never rise again • 

Now poverty, distress disgrace, 

Stale ghastly in the victim’s face 
The heartle'ss shrug, the cut diiect, 

And bitter scorn and cold neglect ^ — 
Those glittering hopes so fondl> cherished, 
In one ill-omea’d night have perish’d 
And Fate, in midnight’s deepest gloom. 
Have veil’d our wretched Heio’s doom — 
While Suicide is hovering near. 

To put her seal on Pug’s career — 

Stay thy rash hand ^ eie to that hour 
Fiom which no Traveliei can return 
All stain’d with sin, unfit to die. 
Unsummon’d you presume to fly ^ — 

T he tube is rais’d, the die is cast — 
Another moment is the last 
But, ere the awful scene is clos’d, 

A guardian hand hath intei pos’d , 

And in this time of utmost need. 

See Mentor rush to stay the deed, 

And eagerly his arm extend 
To snatch from death his wretched friend, 
Mentor, this act shall well atone 
For many an erior of thine own 
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The rules contained in this Volume of the Post 
Office Manual will come into force on the ist January 
1900, and will supersede all previous rules and cir- 
culars on the subjects herein treated of. 

These rules must be carefully read by all officers 
of the Post Office to whom they are supplied, as no 
breach of the rules will be excused on the plea of 
ignorance. 
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Appendix No. 1. 

THE INDIAN POST OFFICE ACT. 

ACT No. VI of 1898. 

[PASSED BV THE GOVERN OR-GeNERAL OF INDIA IN COUNCIL.] 

[Received the assent of the Governor-General on the 22nd March, 

189S.) 


An Act to consolidate and amend the Law relating to the 
Post Office in India. 

Whereas it is expedient to consolidate and amend the law relat- 
ing to the Post Office in India ; It is hereby enacted as follows 

Chapter I. — Preliminary. 

1. (/) This Act may be called the Indian Post Office Act, 1898. Short title, 
(3) It extends to the whole of British India, inclusive of Upper 

Burma, British Baluchistan, the Santal Parganas and the Pargana of commence- 
Spiti ; and it applies also to— 

(a) all Native Indian subjects of Her Majesty in any place 
without and beyond British India; 

( 5 ) all other British subjects within the territories of any 
Native Prince or Chief in India ; and 
(c) all servants of the Queen, whether British subjects or not, 
within the territories of any Native Prince or Chief in 
India. 

(y) It shall come into force on the first day of July, 1898. 

2. In this Act, unless there is anything repugnant in the subject Definitions. 

or context,— 

f^a) the expression Director-General means the Director- 
General of the Post Office of India ; 

{b) the expression “ inland,” used in relation to a postal article, 
means— 

(i) posted in British India and addressed to any place in 

British India or to any place for which a post office is 
established by the Governor-General in Council be- 
yond the limits of British India ; or 

(ii) posted at any post office established by the Governor- 

General in Council beyond the limits of British India 
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Meanings of 
in course of 
transmission 
by post an<i 
^delivery.’* 


and addressed to any place for which any such post 
office is established or to any place in British India : 
(c) the expression “ mail bag ” includes a bag, box, parcel or 
any other envelope or covering in which postal articles 
in course of transmission by post are conveyed, whe- 
ther it does or does not contain any such article : 

(/i) the expression “mail ship” means a ship employed for 
carrying mails, pursuant to contract or continuing 
arrangement, by the Government of India or Her 
Majesty's Government or the Government of any Bri- 
tish possession or foreign country : 

[e) the expression “ officer of the Post Office ” includes any 
person employed in any business of the Post Office or 
on behalf of the Post Office : 

{/) the expression “ postage” means the duty chargeable for 
the transmission by post of postal articles : 
ig) the expression “ postage stamp ” means any stamp pro- 
vided by the Governor-General in Council for denoting 
postage or other fees or sums payable in respect of 
postal articles under this Act, and includes adhesive 
postage stamps and stamps printed, embossed, impress- 
ed or otherwise indicated on any envelope, wrapper, 
postcard or other article : 

{k) the expression “ post office ” includes every house, build- 
ing, room, carriage or place used for the purposes of 
the Post Office, and every letter-box provided by the 
Post Office for the reception of postal articles : 

(?) the expression “ postal article ” includes a letter, postcard, 
new'spaper, book, pattern or sample packet, parcel and 
every article or thing transmissible by post : 

(;■) the expression “ Postmaster-General " includes a Deputy 
Postmaster-General or other officer exercising the 
powers of a Postmaster-General : and 
{k) the expression " the Post Office ” means the department 
presided over by the Director-General. 

3. For the purposes of this Act,— • 

{a) a postal article shall be deemed to be in course of trans- 
mission by post from the time of its being delivered to 
a post office to the time of its being delivered to the 
addressee, or of its being returned to the sender or 
otherwise disposed of under Chapter VII s 
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(<5) the delivery of a postal article of any description to a 
postman or other person authorized to receive postal 
articles of that description for the post shall be deemed 
to be a delivery to a post office : and ^ • 

(^) the delivery of a postal article at the house or office of the 
addressee, or to the addressee or his servant or agent 
or other person considered to be authorized to receive 
the article according to the usual manner of delivering 
postal articles to the addressee, shall be deemed to be 
delivery to the addressee. 

Chapter Wn^Privilege and Protection of the Government. 

4. (/) Wherever, within British India, posts or postal communica- Exclusive 
tions are established by the Governor-General in Council, the Governor- privilege of 
General in Council shall have the exclusive privilege of conveying letters rescrv- 
by post, from one place to another, all letters, except 5^1 the following 
cases, and shall also have the exclusive privilege of performing all the 
incidental services of receiving, collecting, sending, despatching and 
delivering all letters, except in the following cases, that is to say 

{a) letters sent by a private friend in his way, journey or 
travel, to be delivered by him to the person to whom 
they are directed, without hire, reward or other profit 
or advantage for receiving, carrying or delivering 
them; 

[b) letters solely concerning the affairs of the sender or 
receiver thereof, sent by a messenger on purpose ; and 

(r) letters solely concerning goods or property, sent either by 
sea or by land to be delivered with the goods or pro- 
perty which the letters concern, without hire, reward 
or other profit or advantage for receiving, carrying or 
delivering them : 

Provided that nothing in this section shall authorize any person 
to make a collection of letters excepted as aforesaid for the purpose 
of sending them otherwise than by post. 

(5) For the purposes of this section and section 5, the expression 
** letters includes postcards, 

5. Wherever, within British India, posts or postal communications Certain 

are established by the Governor-General in Council, the following 

, . , . , 1 ,, , , ® pressly tor- 

persons are expressly forbidden to collect, carry, tender or deliver bidden to 

letters, or to receive letters for the purpose of carrying or d^Mv-cring 
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Exemption 
from liability 
for loss, mis- 
delivery, de- 
lay or dam- 
age. 


Power to fix 
rates of 
inland post- 
age. 


Power to 
make roles as 
to payment 
of postage 
and fees in 
certain oaseSf 


them, although they obtain no hire, reward or other profit or advan* 
tage for so doing, that is to say 

{a} common carriers of passengers or goods, and their servants 
or agents, except as regards letters solely concerning 
goods in their carts or carriages ; and 
(i) owners and masters of vessels sailing or passing on any 
river or canal in British India, or between any ports or 
places in British India, and their servants or agents, 
except as regards letters solely concerning goods on 
board, and except as regards postal articles received for 
conveyance under Chapter VIII. 

6. The Secretary of State for India in Council shall not incur any 
liability by reason of the loss, misdelivery or delay of, or damage 
to, any postal article in course of transmission by post, except in so 
far as such liability may in express terms be undertaken by the 
Governor-General in Council as hereinafter provided ; and no officer 
of the Post Office shall incur any liability by reason of any such loss, 
misdelivery, delay or damage, unless he has caused the same fraudu- 
lently or by his wilful act or default. 

Chapter lll.~Fosiage. 

7. (/) The Governor-General in Council may, by notification in 
the Gazette of Indian fix the rates of postage and other sums to be 
charged in respect of postal articles sent by the inland post under 
this Act, and may make rules as to the scale of weights, terms and 
conditions subject to which the rates so fixed shall be charged: 

Provided that the highest rate of postage, when prepaid, shall not 
exceed the rate set forth for each class of postal articles in the first 
schedule. 

(2) Unless and until such notification as aforesaid is issued, the 
rate set forth in the said schedule shall be the rates chargeable 
under this Act. 

(j) The Governor-General in Council may, by notification in the 
CaBBtfe of India^ declare what packets may be sent by the inland 
post as book, pattern and sample packets within the meaning of this 
Act, 

8. The Governor-General In Council may, by rule,— 

{a) require the prepayment of postage on inland postal articles 
or any class of inland postal articles, and prescribe fhe 
manner in which prepayment shall be made ; 

(J) prescribe the postage to be charged on inland postal arti- 
cles when the postage is not prepaid or is insufficiently 
prepaid j 
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(c) provide for the redirection of postal articles and the trans- 

mission by post of articles so redirected, either free of 
charge or subject to such further charge as may be 
specified in the rules ; and ^ 

(d) prescribe the fees to be charged for the express deli- 

very of postal articles, in addition to, or instead of, 
any other postage chargeable thereon under this Act, 

Explanation. — Express delivery means delivery by a special 
messenger or conveyance* 

9* (/) The Governor-General in Council may make rules provid- Power to 
ing for the registration of newspapers for transmission by 
post as registered newspapers. terc^ news- 

{ 2 ) For the purpose of such registration, every publication) 
consisting wholly or in great part of political or other news, or of 
articles relating thereto or to other current topics, with or without 
advertisements, shall be deemed a newspaper, subject to the follow- 
ing conditions, namely 

(а) that it is published in numbers at intervals of not more 

than thirty-one days; and 

(б) that it has a iond fide list of subscribers, 

(y) An extra or supplement to a newspaper, bearing the same 
date as the newspaper and transmitted therewith, shall be deemed 
to be part of the newspaper : 

Provided that no such extra or supplement shall be so deemed 
unless it consists wholly or in great part of matter like that of the 
newspaper, and has the title and date of publication of the newspaper 
printed at the top of each page, 

Explanation.---'li{o^mg in this section or in the rules thereunder 
shall be construed to render it compulsory to send newspapers by 
the inland post. 

10. (/) Where arrangements are in force with the United King- Power to 
dom, or with any British possession or foreign country, for the foTdgn 
transmission by post of postal articles between British India and the postage. 
United Kingdom or such possession or country, the Governor-General 
in Council may, in conformity with the provisions of such arrange- 
ments, declare what postage rates and other sums shall be charged in 
respect of such postal articles, and may make rules as to the scale 
of weight, terms and conditions subject to which the rates so declared 
shall be charged, 

{ 2 ) Unless and until such declaration as aforesaid is made# 
the existing rates and regulations shall continue in force. 
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« 

iablHty for 
ayment o! 
postage. 


II. (/} The addressee of a postal article on which postage or any 
other sum chargeable under this Act is due shall be bound to pay 
the postage or sum so chargeable on his accepting delivery of the 
postal article, unless he forthwith returns it unopened: 

Provided^ that, if any such postal article appears to the satisfaction 
of the Postmaster-General to have been maliciously sent for the 
purpose of annoying the addressee, he may remit the postage. 

(2) If any postal article on ’which postage or any other sum charge- 
able under this Act is due is refused or returned as aforesai 3 ', or if 
the addressee is dead or cannot be found, then the sender shall be 
bound to pay the postage or sum due thereon under this Act. 

12 . If any person refuses to pay any postage or other sum due 
from him under this Act in respect of any postal article, the sum so due 
due in respect n^iay, on application made by an officer of the Post Office authorized 
ardcle^! behalf by the written order of the Postmaster-General, be 

recovered for the use of the Post Office from the person so refusing, 
as it it were a fine imposed under this Act, by any Magistrate having 
jurisdiction where that person may for the time being be resident; 
and the Postmaster-General may further direct that any other 
postal article, not being on Her Majesty’s service, addressed to that 
person shall be withheld from him until the sum so due is paid or 
recovered as aforesaid. 


Recovery of 
other sums 


Customs 13* When a postal article, on which any duty of customs is pay- 

the^Post^ able, has been received by post from any place beyond the limits 
Office to be of British" India, and the duty has been paid by the postal authorities 
irpostage customs-port or elsewhere, the amount of the duty shall be 

recoverable as if it were postage due under this Act. 


Po<?t Office III every proceeding for the recovery of any postage or other 

sum alleged to be due under this Act in respect of a postal 

evidence of article,-— 
certain facts 

denoted. {a) the production of a postal article, having "thereon the 

official mark of the Post Office denoting that the 
article has been refused, or tliat the addressee is dead 
or cannot be found, shall be prirnd facie evidence of 
the fact so denoted, ^and 

{b) the person from whom the postal article purports to have 
come shall, until the contrary is proved, be deemed 
to be the sender thereof. 

Official 15* The official mark on a postal article denoting that any 

evtdeweof postage or Other sum is due in respect thereof to the Post Office 
nmottnt 0t of British India or to the Post Office of the United Kingdom or of 
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My British possession or foreign country, shall b(* primd fatte 
evidence that the sum denoted as aforesaid is so due. 


Chapter V^.— Postage Stamps. 

16. (/) The Governor-General in Council shall cause postage Provision of 

stamps to be provided of such kinds and denoting such values as . 

, ‘ , r , , . stamps and 

he may think necessary for the purposes of this Act. power to 

( 3 ) The Governor-General in Council may make rules as to the to*them!**** 

supply, sale, and use of postage stamps. 

(j) In particular, and without prejudice to the generality of the 

foregoing power, such rules may — 

[a] fix the price at which postage stamps shall be sold ; 

(J) declare the classes of postal articles in respect of which 
postage stamps shall be used for the payment of 
postage or other sums chargeable under this Act j 
(c) prescribe the conditions with regard to perforation, 
defacement and all other matters subject to which 
postage stamps may be accepted or refused in payment 
of postage or other sums ; 

(rf) regulate the custody, supply and sale of postage stamps; 

[e) declare the persons by whom and the terras and conditions 
subject to which postage stamps may be sold ; and 
(/) prescribe the duties and remuneration of persons selling 
postage stamps. 

17. Po-stage .stamps provided under section 16 shall be deemed to Postage 

be stamps issued by Government for the purpose of revenue within the to be 
meaning of the Indian Penal Code, and, subject to the other provisions stawp* 
of this Act, shall be used for the prepayment of postage or other sums of* em^ 
chargeable under this Act in respect of postal articles, except where 
the Governor-General in Council directs that prepayment shall be 
made in some other way. 

Chapter —Conditions of Transmission of Postal Articles. 

18. (/) The Governor-General in Council may, by rule, provide ReMvery to 
for the redelivery to the sender, without reference to the consent 

of the addressee and subject to such conditions (if any) as may be in cobim of 
deemed fit, of any postal article in course of transmission by post. 

(a) Save as provided by any rules that may be made under 
sub-section (r), the sender shall not be entitled to recall a postal 
article in course of transmission by post. 


> 
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Transmisiion 19. (/) Except as otherwise provided by rule and subject to such 
ofanythiiig conditions as may be prescribed thereby, no person shall send by post 
injuriops any explosive, dangerous, filthy, noxious or deleterious substance, 
frohiBited. shwc'p instrument not properly protected, or any living creature 
which is either noxious or likely to injure postal articles in course of 
transmission by post or any officer of the Post Office. 

(i) No person shall send by post any article or thing which is 
likely to injure postal articles in course of transmission by post or any 
officer of the Post Office. 


Transmission 
by post of 
anything 
ladectnt|etc«, 
prohibited. 


20 . No person sliall send by post— 

(а) any indecent or obscene printing, painting, photograph, 

lithograph, engraving, book or card, or any other jnde. 
cent or obscene article, or 

[б] any postal article having thereon, or on the cover thereof, 

any words, marb or designs of an indecent, obscene, 
seditions, scurrilous, threatening, or grossly offensive 
character. 


Power to 2S. (r) The Governor-General in Council may make rules as to 
tTbanimU-** transmission by post of postal articles, 
y In particular and without prejudice to the generality of the 

artidea. foregoing power, such rules may— 

(a) provide for the granting receipts for, and the granting 
and obtaining certificates of posting and delivery of, 
postal articles and the sums to be paid, in addition to 
any other postage, for such receipts and certificates ; 
. and 


(i) regulate covers, form, dimensions, maximum weight and 
enclosures, and the use of postal articles, other than 
letters for making communications. 

(j) Postal articles shall be posted and delivered at such times and 
in such manner as the Director-General may, by order, from time to 
time appoint. 

Fwmrto 22* (-f) Where the despatch or delivery from a post office of 
pottpoae letters would be delayed by the despatch or delivery therefrom at the 

ddStty rf same rime of book, pattern or sample packets and parcels, or any of 
them, such packets or parcels, or any of them, may, subject to such 
rules as the Governor-General in Council may make in this behalf, 
be detained in the Post Office so long as may be necessary. 

( 3 ) Where separate parcel posts are established, parcels may be 
forwarded and conveyed by them, being detained, if necessary, iathe 
Post Office for that purpose. 
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23. (/) Any postal article sent by post in contravention of any of Power to deal 
the provisions of this Act may be detained and either returned to the TrtUles 
sender or forwarded to destination, in each case charged with such 
additional postage (if any) as the Governor-General in Council may, „{ Act. 

by rule, direct. 

(a) Any officer in charge of a post office or authorized by the 
Postmaster-General in this behalf may open or unfasten any news- 
paper or any book, nattern or sample packet, in course of transmis- 
sion by post, which he suspects to have been sent by post in con- 
travention of section 2 1 or of any of the provisions of this Act re. 
lating to postage. 

(y) Notwithstanding anything in sub-section (/)— 

(a) any postal article sent by post in contravention of the pro- 
visions of section 19 may, under the authority of the 
Postmaster-General, if necessary, be opened and 
destroyed : and 

(i) any postal article sent by post in contravention of the 
provisions of section 20 may, under the authority of the 
Postmaster-General, be destroyed. 

24. Where a postal article, suspected to contain any contraband 
goods or anything liable to duty, is received for delivery at a post articlw 
office, the officer in charge of the post office shall send a notice in 
writing to the addressee inviting him to attend, either in person or by cantmband 
agent, within a specified time at the post office, and shall in the 
presence of the addressee or his agent, or if the addressee or his 

agent fails to attend as aforesaid then in his absence, open and 
examine the postal article : 

Provided, first, that, if the Director-General so directs in the case 
of any post office or class of post offices, the officer in charge of the 
post office shall call in two respectable persons as witnesses before 
he opens a postal article in the absence of the addressee or his 
agent: 

Provided, secondly, that in all cases a postal article, after being 
opened under this section, shall be delivered to the addressee, unless 
it is required for the purpose of any further proceeding under this or 
any other law or enactment for the time being in force, and that the 
opening of the postal article and the circumstances connected there- 
with shall be immediately reported to the Postmaster-General ; 

Provided, thirdly, that nothing in this section shall prevent the 
detention of parcels, received by post from any place beyond the 
•limits of British India, at the customs-port or other place at which 

B2 
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they are received, and the opening of parcels so received by the 

Customs-authorities for the purpose of levying any duty of customs. 

Power to 2$. Where a notification has been published under section 19 ofVIUof 

lotifiel^oods Customs Act, 1878, in respect of any goods of any specified 

dunng ® description, any officer "of the Post Office empowered in this behalf 

transmission Govemor-General in Council may search, or cause search to 

Dy post* / , 

be made for any such goods in course ot transmission by post, and 
shall deliver all such goods found to such officer as the Governor- 
General in Council may appoint in this behalf, and such goods may 
be disposed of in such manner as the Governor-General in Council 
may direct. 

Power to 26. (/) On the occurrence of any public emergency, or in the 

intercept interest of the public safety or tranquillity, the Governor-General m 
Council, or a Local Government, or any officer specially authorized 
good. Jn this behalf by the Governor-General in Council, may, by order 
in writing, direct that any postal article or class or description of 
postal articles in course of transmission by post shall be intercepted 
or detained, or shall be delivered to the Government or to an officer 
thereof mentioned in the order, to be disposed of in such manner as 
the Governor-General in Council may direct, 

(2) If any doubt arises as to the existence of a public emergency, 
or as to whether any act done under sub-section (/) was in the 
interest of the public safety or tranquillity, a certificate signed by a 
Secretary to the Government of India or to the Local Government 
shall be conclusive proof on the point 

Power to de»l 2?. (r) Where a postal article is received by post from any place 

with posul {jgyoud the limits cf British India— 
articles from * 

(u) bearing a fictitious postage stamp, that is to say, any 
facsimile or imitation or representation of a postage 
stamp, or 

(i) purporting to be prepaid with any postage stamp which 
has been previously used to prepay any other postal 
article, 

the officer in charge of the post office at which the postal article 
is received, shall send a notice to the addressee inviting him to 
attend, either in person or by agent, within a specified time at the 
post office to receive delivery of the postal article, 

{2) If the addressee or his agent attends at the post office within 
tie time specified in the notice and consents to make known to the 
officer In charge of tie post office the name and address of the 
sender nf the postal article and to redeliver to the officer aforesaid 


abroad 
bearing 
fictitious or 
previously 
used stamps. 
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the portion of the postal article which bears the address and the 
fictitious or previously used postage stamp, or, if the postal articU 
is inseparable from the stamp, the entire postal article, the postal 
article shall be delivered to the addressee or his agent. 

(j) If the addressee or his agent fails to attend at the post office 
within the time specified in the notice, or, having attended within 
that time, refuses to make known the name and address of the sender 
or to redeliver the postal article or portion thereof as required by 
sub-section (3), the postal article shall not be delivered to him, but 
shall be disposed of in such manner as the Governor-General in 
Council may direct. 

Explanation. — For the purposes of this section, the expression 
“postage stamp ” includes any postage stamp for denoting any rate 
or duty of postage of any part of Her Majesty’s dominions or of any 
Native State or foreign country. 


Chapter VI. — Registration^ Insurance and Value-Payable Post, 

28. The sender of a postal article may, subject to the other pro- Registration 

visions of this Act, have the article registered at the post office at ** 

which it is posted, and require a receipt therefor ; and the Governor- 
General in Council may, by notification in the Gazette of India, Awtet 

that, in addition to any postage chargeable under this Act, such 
further fee as may be fixed by the notification shall be paid on 
account of the registrjttion of postal articles. 

29. (/) The Governor-General in Council may make rules as to Power to 

the registration of postal articles. make roles as 

(3) In particular and without prejudice to the generality of the 
foregoing power, such rules may— ■ 

(3) declare in what cases registration shall be required ; 

( 3 ) prescribe the manner in which the fees for registration 
shall be paid ; and 

(c) direct that twice the fee for registration shall be levied 
on the delivery of a postal article required to be regisr 
tered on which the fee for registration has not been 
prepaid. 

(j) Postal articles made over to the Post Office for the purpose 
■of being registered shall be delivered, when registered, at such timefl 
and in such manner as the Director-General may, by order, from 
time to time appoint, . ^ 
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postal**^ ar- Governor-General in Council may, by notification in the 

tides. Gazette of India, direct— 

[a) that any postal article may, subject to the other provisions 
of this Act, be insured at the post office at which it is 
posted against the risk of loss or damage in course of 
transmission by post, and that a receipt therefor shall 
be granted to the person posting it ; and 
[h] that, in addition to any postage and fees for registration 
chargeable under this Act, such further fee as may be 
fixed by the notification shall be paid on account of the 
insurance of postal articles. 

jg 31. The Governor-General in Council may, by notification in the 
require Gazette of India, declare in what cases insurance shall be required) 
oTpwSr direct that any postal article containing anything required to 

articles. {jg insured, which has been posted without being insured, shall be 
returned to the sender or shall be delivered to the addressee, subject 
to the payment of such special fee as may be fixed by the notifi- 
cation : 

Provided that the levy of such special fee as aforesaid shall not 


impose any liability upon the Secretary of State for India in Council 
in respect of the postal article. 

Power to 22* (r) The Governor-General in Council may make rules as to 

Bwke rules the insurance of postal articles. 

ance! ****”' W particular and without prejudice to the generality of the 
foregoing power, such rules may— 

(a) declare what classes of postal articles may be insured 
under section 30 ; 

{i) fix the limit of the amount for which postal articles may 
be insured ; and 

(f) prescribe the manner in which the fees for insurance shall 
be paid. 


(y) Postal articles made over to the Post Office for the purpose 
of being insured shall be delivered, when insured, at such places 
and times and in such manner as the Director-General may, by order, 
from time to time appoint, 

Lfahility Jn 33 - Subject to such conditions and restrictions as the Governor- 
S fiitidej Council may, by rule, prescribe, the Secretary of State 

wmi * ** for India in Council shall be liable to pay compensation, not exceed- 
ing the amount for which a postal article has been insured, to the 
sender thereof for the loss of the postal article or its contents, or 
for any damage caused to it in course of transmission by post; 

iVovided that the compensation so payable shall in no case exceed 
the value of the article lost or the amount of the damage caused. 
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34- The Governor-General in Council may, by notification in Transmisiion 
the Gazette of India, direct that, subject to the other provisions of 
this Act, and to the payment of fees at such rates as may be fixed able ^sul 
by the notification, a sum of money specified in writing at the time of «*!«***• 
posting by the sender of a postal article shall be recoverable on the 
delivery thereof from the addressee, and that the sum so recovered 
shall be pmd to the sender : 

Provided that the Secretary of State for India in Council shall 
not incur any liability in respect of the sum specified for recovery, 
unless and until that sum has been received from the addressee. 

Explanation.— articles sent in accordance with the pro- 
visions of this section may be described as “ value-payable ” postal 
articles. 

35« (/) The Governor-General in Council may make rules as to Power to 
the transmission by post of value-payable postal articles. a, to value- 

(2) In particular and without prejudice to the generality of the 
foregoing power, such rules may — atticlei. 

( 0 ) declare what classes of postal articles may be sent as 

value-payable postal articles ; 

{b) direct that no postal article shall be so sent unless the 
sender declares that it is sent in execution of a bond 
fide order received by him ; 

(c) limit the value to be recovered on the delivery of any 

value-payable postal article ; and 

(d) prescribe the form of declaration to be made by the senders 

of value-payable postal articles, and the time and 
manner of the payment of fees. 

(S) Postal articles shall be made over to the Post Office for the 
purpose of being sent as “ value-payable, ” and shall be delivered 
when so sent, at such times and in such manner as the Director-Gen. 
eral may, by order, from time to time appoint. 

36 . (/) Where arrangements are in force with the United KingdoBi> Power to 
or with any British possession. Native State or foreign country, for 
the transmission by post oi registered, insured or value-payable postal inft other 
articles between British India and the United Kingdom or such “'"**™** 
possession, State or country, the Governor-General in Council may 
make rules to give eSect to such arrangements. 

(a) In particular and without prejudice to the generality of the 
foregoing power, such rules may prescribe-— 

(a) the form of declaration to be made by the senders of such 
postal articles as aforesaid ; and 

(1) the fees to be charged In respect thereof. 
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Powet to 
make rules as 
to disposal of 
undelivered 
postal 
articles* 


Disposal of 
undelivered 
postal articles 
at ofBce of 
Postmaster* 
General* 


Final dis* 
posa! of 
undelivered 
postal 



Chapter Vlh— Undelivered Postal Articles. 

37. (;) The Governor-General in Council may make rules as to 
the disposal of postal articles which for any reason cannot be deli- 
vered hereinafter referred to as “ undelivered postal articles.” 

(a) In particular and without prejudice to the generality of the 
oregoing power, such rules may — 

[a) prescribe the period during which undelivered postal 
articles at a post office shall remain in that office ; and 
(i) provide for the publication of lists of undelivered postal 
articles, or of any class of undelivered postal articles. 

(y) Every undelivered postal article, after being detained at a 
post office for the period prescribed by rule under the foregoing 
provisions of this section, shall be either forwarded, free of further 
charge, to the post office at which it was posted, for return to the 
sender, or sent to the office of the Postmaster- General. 

38. (/) Every postal article received at the office of the Post- 
master-General under sub-section 3 of section 37 shall be dealt with 
as follows : — 

(a) if practicable, it shall be redirected and forwarded by post 
to the addressee ; or, 

(4) if it cannot be redirected and forwarded as aforesaid, it 
shall be opened by some officer, appointed by the Post- 
master-General in this behalf and bound to secrecy, in 
order to ascertain the name and address of the sender. 

(a) If the name and address of the sender are so ascertained, it 
shall be returned by post to the sender, free of further charge or 
subject to such further charge as the Governor-General in Council 
may, by rule, direct. 

39. Undelivered postal articles which cannot be disposed of under 
the foregoing provisions shall be detained in the office of the Post- 
master-General for such further period (if any), and shall be dealt 
with in such manner as the Governor-General in Council may, by 
rnle, direct : 

Provided that— • 

(a) letters and postcards shall be destroyed ; 

{i) money or saleable property, not being of a perishable 
nature, found in any undelivered postal article, sh^l| be 
detained for a period of one year in the office of the 
Postmaster-General, and, if on the expiration of that 
period no person has established his right thereto, shall, 
if money, be credited to the Post Offipe, and, if saleable 
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property, be sold, the sale-proceeds being credited to 
the Post Office. 


Chapter VIIL— Letters, 

40. The master of a ship, not being a mail ship, about to depart 
from any port in British India to any port within or any port or place 
beyond, British India, shall receive on board any mail bag tendered 
to him by any officer of the Post Office for conveyance, granting a 
receipt therefor in such form as the Governor-General in Council 
may, by rule, prescribe, and shall, without delay, deliver the same at 
the port or place of destination. 


Duty of 
master of 
ship depart- 
ing from any 
port in 
British India 
and not being 
a mail ship 
to convey 
mail bags* 


41. (/) The master of a ship arriving at any port in British India Duty of 
shall, without delay, cause every postal article or mail bag on board 
which is directed to that port and is within the exclusive privilege at any port 
conferred on the Governor-General in Council by section 4 to be 
delivered either at the post office at that port or to some officer of respect of 
the Post Office authorized in this behalf by the Postmaster- 


General. bags on 

(2) If there is on board any postal article or mail bag which is 
directed to any other place within British India and is within the 
exclusive privilege aforesaid, the master shall, without delay, report 
the fact to the officer in charge of the post office at the port of 


arrival and act according to the directions he may receive from such 
officer, and the receipt of such officer shall discharge him from all 
further responsibility in respect of the postal article or mail bag, 

42. The Governor-General in Council may, by notification in the Allowance e* 
Gazette of India, declare what gratuities shall be allowed to masters fonveyaB<»of 
of ships, not being mail ships, in respect of postal articles received by articles 
them for conveyance on behalf of the Post Office ; and the master of other Than 
a ship, not being a mail ship, about to leave any port in British India 
as jdoresaid shall, if he receives on board a mail bag for conveyancei 
be entitled to demand and obtain immediately the amount of the 
gratuity payable under this section in respect of the mail bag and its 


contents. 


Chapter IX — Money Orders, 

43. U) The Governor-General in Council may provide for the 
remitting of small sums of money through the Post Office by means money order 
of money orders, and may make rules as to such money orders. to mte trie 

(2} In particular and without prejudice to the generality of the ®* 
r . , , ^ tance* there* 

foregoing power, such rules may prescnbe— • by. 

(a) the limit of amount for which money orders may be issued; 

( 2 ) the period during yvbich money orders shall remain 

current; and { 
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(c) the rates of commission or the fees to be charged on money 
orders or in respect thereof. 

Power !or 44* f^) Subject to such conditions as the Governor-General in 
^y under section 43, prescribe in respect of 

order or alter the levy of additional rates of commission or fees or any other mat- 
aame of ^ person remitting money through the Post Office by means of a 

money order may require that the amount of the order, if not paid to 
the payee, be repaid to him, or be paid to such person other than the 
original payee as he may direct. 

(3) If neither the payee nor the remitter of a money order can be 
found, and if within the period of one year from the date of the issue 
of the order no claim is made by such payee or remitter, the amount 
of such order shall not be claimable from the Government. 

Tor Governor-General in Council may authorize the issue, in 

tte issue of such form as may be suitable, of money orders, to be called postal 
postal orders, orders, or by such other designation as may be deemed appropriate, 
for certain fixed amounts, and may make rules as to the rates com- 
mission to be charged thereon, and the manner in which, and condi- 
tions subject to which, they may be issued, paid, and cancelled : 

Provided that no such order shall be issued for an amount in ex- 
cess of ten rupees. 

Power to give 46. (/) Where arrangements are in force with the United King- 
ements British possession, Native State or foreign country 

for the issue and payment through the Post Office of money orders 
between British India and the United Kingdom or such possession, 
State or country, the Governor-General in Council may make rules to 
give effect to such arrangements. 

( 2 ) In particular and without prejudice to the generality of the 
foregoing power, such rules may prescribe — 

(a) the manner in which and the conditions subject to which, 
such orders may be issued and paid in British India ; 
and 

( 5 ) the rates of commission to be charged thereon. 

47. If any person, without reasonable excuse, the burden of prov- 
ing which shall lie on him, neglects or refuses to refund— 

{4) any amount paid to him, in respect of a money order by an 
officer of the Post Office in excess of what ought to 
have been paid to him in respect thereof, or 
(J) the amount of a money order paid by an officer of the Post 
Office to him instead of to some other person to whom 
it Ought to have been paid, 

such ambunt shall bo recoverable by an officer of the Post Office 


With other 
countries* 


Recovery of 
WiOttey order 
puid to the 
pmg per^ 
sou« 
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authorized by the Postmaster-General in thir behalf from the person 
so neglecting or refusing as if it were an arrear of land-revenue 
due from him. 

48. No suit or other legal proceeding shall be instituted against Exemption 
the Secretary of State for India in Council or any ofiScer of the Post 
Office in respect of — money cr- 

{a) anything done under any rules made by the Governor- 
General in Council under this Chapter ; or 
(f) the wrong payment of a money order caused by incorrect 
or incomplete information given by the remitter as to 
the name and address of the payee : provided that, as 
regards incomplete information, there was reasonable 
justification for accepting the information as a sufficient 
description for the purpose of identifying the payee 
or 

[c) the payment of any money order being refused or delayed 

by or on account of any accidental neglect, omission 
or mistake, by, or on the part of, an officer of the Post 
Office, or for any other cause whatsoever other than 
the fraud or wilful act or default of Such officer ; or 

[d) any wrong payment of a money order after the expiration 

of one year from the date of the issue of the order. 


Chapter IL^-^PenalHes and Procedun, 


0 fences by Oficers of ihe Post Office* 

49, Whoever, being employed to carry or deliver any mail bag or Penalty for 
any postal article in course of transmission by post,— - 

{a) is in a state of intoxication while so employed, or 


misconduct of 
person em- 
ployed to 

(5) is guilty of carelessness or other misconduct, whereby the bag* 
safety of any such mail bag or postal article as aforesaid 
is endangered, or 

{c) loiters or makes delay in the conveyance or delivery of any 
such mail bag or postal article as aforesaid, or 
(rf) does not use due care and diligence safely to convey or 
deliver any such mail bag or postal article as aforesaid, 


shall be punishable with fine which may extend to fifty rupees* 

50. Whoever, being employed to carry or deliver any mail bag Penalty lot 
or any postal article in course of transmission by post, voluntarily 
withdraws from the duties of his office without permission or with- from duty, 
out having given one months previous notice in writing, shall be 

aotke ofpejr- I 
ao!i employe! j 
to catty or . 
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deliver m»il punishable with imprisonment which may extend to one month, or 

®3:tend to fifty rupees, or with both. 

maWngfaUe employed to carry or deliver any postal article 

entry in re- in course of transmission by post and required while so employed to 
by pemT register, makes, or causes, or suffers to be made, any false 

employed to entry in the register with intent to induce the belief that he has 
j*"4r postal ^ O'" delivered a postal article, which he has not visited 

articles. or delivered, shall be punishable with imprisonment for a term which 
may extend to six months, or with fine which may extend to one 
hundred rupees, or with both. 


Penalty for 
the^t, dishon- 
est misappro- 
priation, 
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destruction 
or throwing 
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52. Whoever, being an officer of the Post Office, commits theft in 
respect of, or dishonestly misappropriates, or, for any purpose what* 
soever, secretes, destroys, or throws away, any postal article in course 
of transmission by post or anything contained therein, shall be punish- 
able with imprisonment for a term which may extend to seven 
years, and shall also be punishable with fine. 

53 - Whoever, being an officer of the Post Office, contrary to bis 
duty, opens, or causes or suffers to be opened, any postal article in 
course of transmission by post, or wilfully detains or delays, or cause® 
or suffers to be detained or delayed, any such postal article, shall be 
punishable with imprisonment for a term which may extend to two 
years, or with fine, or with both : 

Provided that nothing in this section shall extend to the opening, 
detaining, or delaying of any postal article under the authority of this 
Act, or in obedience to the order in writing of the Governor-General 
in Council or the direction of a competent Court. 

54. Whoever, being an officer of the Post Office,— 

(a) fraudulently puts any wrong official mark on a postal article, 
or 

(3) fraudulently alters, removes, or causes to disappear, any 
official mark which is on a postal article, or 
(c) being entrusted with the delivery of any postal article, 
knowingly demands or receives any sum of money in 
respect of the postage thereof which is not chargeable 
under this Act, 

be punishable with imprisonment for a term which may extend 
to two years, and shall also be punishable with fine. 

gg. Whoever, being an officer of the Post Office entrusted wHb the 
preparing or keeping of any document, fraudulently prepares the 
document incorrectly, or alters, or secretes, or destroys the document, 
shall be pntushable with imprisonment for a term which may extend 
td two years, and shall also be punishable with fine. 
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56. Whoever, being an officer of the Post Office, sends by post, or Penjtity fo^ 
puts into any mail bag, any postal article upon which postage has 

not been paid or charged in the manner prescribed by this Act, in- p.iid p fstal 
tending thereby to defraud the Government of the postage on such 
postal article, shall be punishable with imprisonment for a term which 
may extend to two years, and shall also be punishable with fine, 

57. (/) Whoever, being an officer of the Post Office, employed in Punishmert 

any place in India beyond the limits of British India in which posts in 

are established by the Governor-Genera! in Councilor being aopoint- outride 

ed to sell postage stamps m any such place, commits therein an 

offence punishable under this Act, shall be punishable either in the 
place where the offence was committed by any Court or officer duly 
empowered by the Governor-General in Council to take cognizance of 
offences committed in that place, or in any part of British India by 
any Court of competent jurisdiction as if the offence had been commit- 
ted in that part 

(2) The provisions of section 188 of the Code of Criminal Proce- 
*898, dure, 1898, shall not apply to any offence referred to in this section. 


Other Offences. 

58. (/) Whoever — 

(iz) conveys, otherwise than by post, a letter within the ex*- 
elusive privilege conferred on the Governor-General in 
Council by section 4, or 

(3) performs any service incidental to conveying, otherwise 
than by post, any letter within the exclusive privilege 
aforesaid, or 


Penalty for 
contravention 
of section 4. 


(f) sends, or tenders or delivers in order to be sent, otherwise 
than by post, a letter within the exclusive privilege 
aforesaid, or 


(<f) makes a collection of letters excepted from the exclnsive 
privilege aforesaid for the purpose of sending them 
otherwise than by post, 

shall be punishable with fine which may extend to fifty rupees 
for every such letter. 

(2} Whoever, having already been convicted of an offence under 
this section, is again convicted thereunder, shall, on every such subse- 
quent conviction, be punishable witt fine which may extend . to five 
hundred rupees. | 

Sp. (r) Whoever, in contravention of the provisions of .section 5 Penally for! 
carries, receives, tenders, or delivers letters, or collects letters, shall ^ 
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be punishable with fine which may extend to fifty rupees for| every 
such letter. 

{2) Whoever, having already been convicted of an offence under 
this section, is again convicted thereunder, shall, on every such sub- 
sequent conviction, be punishable with fine which may extend to five 
hundred rupees. 

60. Whoever, being appointed to sell postage stamps,-^ 

(ij:) takes from any purchaser for any postage stamp or 

quantity of postage stamps a price higher than that 
fixed by any rule made under section f 6, sub-section (y), 
clause {a)f shall be punishable with imprisonment for a 
term which may extend to six months, or with fine which 
may extend to two hundred rupees, or with both; or 
{b) commits a breach of any other rule made under section 
16, shall be punishable with fine which may extend to 
two hundred rupees. 

61. {/) Whoever, in contravention of the provisions of section 
^860^10^19” 19 or section 20, sends or tenders or makes over in order to be sent 
or 20* by post any postal article or anything, shall be punishable with im- 
prisonment for a term which may extend to one year, or with fine, 
or with both. 

{2) The detention in the Post Office of any postal article on the 
ground of its having been sent in contravention of the provisions of 
section 19 or section 20, shall not exempt the sender from any pro- 
ceedings which might have been taken if the postal article had been 
delivered in due course of post. 

Penalty for 62. Whoever places in or against any letter-box provided by the 
defilingor p^g|. office for the reception of postal articles any fire, match, or light, 
office any explosive, dangerous, filthy, noxious, or deleterious substance, 

boxes. or any fluid, or commits a nuisance in or against any such letter-box, 

or does anything likely to injure any such letter-box or its appurten- 
ances or contents, shall be punishable with imprisonment for a term 
which may extend to one year, or with fine, or with both, 


Penalty for 
breach of 
rules under 
section 16. 


Penalty for 


Penalty for ^ 3 * Whoever, without due authority, affixes any placard, advertise- 
aiSxing with* nient, notice, list, document, board or other thing in or on, or paints, 
tars, or in any way disfigures any post office or any letter-box pro- 
Ipmting^ tar- vided by the Post Office for the reception of postal articles, shall be 

post punishable with fine which may extend to fifty rupees, 
or post 
ktter* 


&lyfdr 64* Whoever, being required by this Act to make a declaration 
I false ifl respect of any postal article to be sent by post, or the contents of 
^***^***®*®* valne thereof, makes in his declaration any statement which he knows, 
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or has reason to believe, to be false, or does not believe to be true, 
shall be punishable with fine which may extend to two hundred rupees, 
and, if the false declaration is made for the purpose of defrauding 
the Government, with fine which may extend to five hundred rupees. 


6S. Whoever, being the master of a ship,- 

(«) fails to comply with the provisions of section 40, or, _ ship failing 
(b) without reasonable excuse, the burden of proving which with the pro- 
shall lie on him, fails to deliver any postal article or ~ 
mail bag, or to comply with the directions of the officer 
in charge of the post office at a port of arrival, as re- 
quired by section 41, 

shall be punishable with fine which may extend to one thousand rupees. 


66. (/) Whoever, being either the master of a ship arrivinpt any 
port in British India or any one on board, knowingly has in his bag- letters on 
gage or in his possession or custody, after the postal articles on boarfmsel 
board or any of them have been sent to the post office at the port of port 
arrival, any postal article within the exclusive privilege conferred 
on the’ Governor-Genera] in Council by section 4, shall be punishable 
with fine which may extend to fifty rupees for every such postal 
article as aforesaid. 

(a) Whoever, being such master or other person as aforesaid, 
detains any such postal article as aforesaid after demand made for 
5t by an officer of the Post Office, shall be punishable with fine which 
may extend to one hundred rupees for every such postal article. 

67. Whoever, except under the authority of this Act or in obedience Penalty for 
to the order in writing of the Governor-General in Council or 

the direction of a competent Court, detains the mails or any postal 

article in course of transmission by post, or on any pretence opens a 
mail bag in course of transmission by post, shall be punishable with 
fine which may extend to two hundred rupees : 

Provided that nothing in this section shall prevent the detention 
of an officer of the Post Office carrying the mails or any postal article 
in course of transmission by post, on a charge of having com- 

VefiSgS. mitted an offence declared to be cognizable by the Code of Cnminal 

Procedure, 1898, or any other law for the time being in force. 

68. Whoever fraudulently retains, or wilfully secretes or makes Pe^Uy fat 
■ awav with, or keeps or detains, or, when required by. an officer of 
the Post Office, neglects or refuses to deliver up, any posta article in ^^7 
course of transmission by post which ought to have been delivered to naabags. 

any other person, or a mail bag containing a postd article, shall be 
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punishable with imprisonment fora term which may extend to two 
years, and shall also be punishable with fine. 

69. Whoever, not being an officer of the Post Office, wilfully and 
maliciously, with intent to injure any person, either opens or causes 
to be opened any letter which ought to have been delivered, or does 
any act whereby the due delivery of a letter to any person is prevent- 
ed or impeded^ shall be punishable with imprisonment for a term 
which may extend to six months, or with fine w^hich may extend to 
five hundred rupees, or with both : 

Provided that nothing in this section shall apply to a person who 
does any act to which the section applies, if he is a parent, or in the 
position of a parent or guardian, of the addressee, and the addressee is 
a minor or a ward. 

General. 

aSing^or Whoever abets the commission of any offence punishable 

attempting under this Act, or attempts to commit any offence so punishable, shall 
offen^ces”^*^' be punishable with the punishment provided for that offence, 
under Act, 

Property in *]l. In every prosecution for an offence in respect of a mail bag 
^ncMtobe®'^ of any postal article sent by post, it shall be sufficient, for the 
kid in the purpose of the charge, to describe the mail bag or postal article as 
being the property of the Post Office, and it shall not be necessary 
to prove that the mail bag or postal article was of any value. 

Authority for 72. No Court shall take cognizance of an offence punishable 
STtertein provisions of sections 51, 53, 54, clauses [a) and {b), 

Mrtions of ggj 6i, 64, 65, 66, and 67 of this Act, unless upon com- 

plaint made by order of, or under authority from, the Director-General 
or a Postmaster-General. 

CHAPTER XI. — Supplemental. 

aT*th*^ 73, (/) The Governor-General in Council may make rules for the 
distrto posts, mans^ement of any zamindari or other district post. 

(a) In particular and without prejudice to the generality of the 
foregoing power, such rules may declare what portions of this Act 
shall be applicable to zamindari and other district posts and to the 
persons employed in connection therewith. 

General po*- 74, (/) In addition to the powers hereinbefore conferred, the Gov- 
rolM ernor-General in Council may make rules to carry out any of the pur- 
protons te poses ajid objects of this Act. 

tewlesnndep making any rule under this Act, the Governor- General in 

CottBfiU may direct that a breach of it shall be punishable with fine 
which may extend to fifty rupees. 


Penalty for 
unla^^folly 
diverting 
letters. 
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[3] Al! rales made by the Governor General in Council under this 
Act shall be published in the Gazette of _ India and, on such publica- 
tion, shall have effect as if enacted by this Act. 

75. The Governor General in Council may, by notification in the Delegation^#! 
Gazette of India, authorize, either absolutely or subject to conditions, than rule- 
the Director General to exercise any of the powers conferred making^ 

the Governor General in Council by this Act, other than a power to 


make rules. 

76. The enactments mentioned in the second schedule are repeal- Repeal, 
ed to the extent specified in the fourth column thereof. 

77. Nothing in this Act shall derogate from or affect the provi- Saviag. 
SI Geo. 3, sions of the East India Company Act, 1780, or any enactment amend- 

*’ ing or extending the same. 


THE FIRST SCHEDULE. 


Inland Postage Rates. 
(See section fi) 


Letters. 

For a weight not exceeding hah a tola • • 

For a weight not exceeding one tola . 

For every tola or fraction thereof exceeding one tola 


Half an anna. 
One anna. 
One anna. 


Single 

Reply 


Postcards. 


* Quarter of an anna. 
, Half an anna. 


Book, Pattern and Sample Packets. 


For every ten tolas or fraction thereof 


Half anna# 


Newspapers, 

For a w eight not exceeding three tolas 


, Quarter of an anna, 


Registered Newspapers. 

For a weight not exceeding twenty tolas . * * 

For every twenty tolas or fraction thereof exceeding 

twenty tolas . 


Half an anna. 
Half an anna* 


Parcels. 

For a weight not exceeding twenty tolas . 

For a waght not exceeding forty tolas • • ■ 

For every additional forty tolas or fraction thereof 
exceeding forty tolas 


Two annas. 
Four annas. 

Four annas. 
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THE SECOND SCHEDULE, 
Envctmenis Repealed. 
{See section 76.} 


Year. 

No. 

Short title. 

Extent of repeal. 

1866 

XIV 

! 

j Ihe Indian Post Office Act, 1866 * j 

j The whole. 

1882 

III 

The Seditious Publications Act, 1882 * 

^ So much as is unrepealed. 

1895 

III 

1 The Indian Criminal Law Amend- 
, ment Act, } 895, 

Section 7, 

iSg6 

XVI 

1 The Indian Post Office Act (1866) 

1 Amendment Act, 1S90. 

The whole. 

GO 

\o 

XIV 

j The Indian Short Titles Act, 1897 . 

1 

So much as relates to Act 
XVi of 1896. 



P^o a*'S»ered to 
Notihc ition in 
this Appendix. 
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APPENDIX No. 2. 

NOTIFICATIOXS ISSUED BY THE GOVERNOR- 
GENERAL IN COlWCTL UNDER, OR IN CONNEC- 
TION WITH, THE INDIAN POST OFFICE ACT (VI 
OF 18 i)S). 

LI-^T 01' XOTIFICATIOXS, 


j No '!ind date of 
nctihcaOcn 


Ga%€t^ect 
iru^am 
vMiicn pul- 1 
libhed t 


j «,!- 

i 1 

i42oC. 30tn Mar 3otn Mar] Rule-, and or< ers p?s«el by 

-S.k. ^ 

1 

1899. 

1899. the Governor General in ! 

Council under the provi- 
sions of the Post Office 
Act of 1898, and in super- 
session of all previous Noti- 
fications, 

2326 i 

26th May 

27th May Addition to list of British 

-S.H, j 

1899. 

1899. 1 possessions which have 

joined the Imperial penny 
postige scheme. 

i 

3566 

4th Au^r. 

i 5th Aug. Amendment to Rules and 

! 

1899. 

1899, 1 orders passed under tlie 
provisions of the Post Office 
Ac t of 1898. 

4148 

6th Sept. 

9th Sept. Addition to list of British 

-5./?. 

1899. 

1 

1 

1899, 1 possessions wh ch have 
joined the Imperial penny 
postage scheme. 

4S74 

Sth Oct. 

yfch Oct. Rules relating to the packing 


1899. 

1899, of human and other viscera 

for transmission by post to 
Chemical Examiners for 
analysis. 

459^ 

6th Oet. 

7th Oct. Amendment to rules and 


1899. 

1 1899. Orders passed under the pro- 

visions of the Post Office 
Act of 1898. 

4868 

24th Oct. 

28th Oct. Rules relating to the con- 

-S.R. 

1899. 

1899, ditions under which cul- 

tures or other articles, 
known or believed to con-, 
tain the living germs of 
plague may be transmitted 
by post to a Government 
Laboratory, etc. 


See also 
Serial No. 2 . 
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P 

LIST OF NOTIFICATIONS— 


ta 1 






No assigned 
Notification 
this Appendix- 

No and date oC 
notiflcatton. 

Gazette of 
India m 
^hich pub* 
llsbed. 

SUBJtCT, 

Page, 

Remarks, 

iwr** 

J 



Appendix No. 2, page 30 — 

Insert the following items {8 to if) below the column head- 
ings on this page:— 



5SO'; 

-S.R. 

4th Dec* 
1899 

9th Dec. 

1S99. 

Amendment to rules passed 
under the provisions o£ the 
Post Office Act of 1898. 

80a 


9 

3126 

-SR 

2ist June 1 
1900 

23rd June 
1900. 

Revised rules prescribing the 
conditions, subject to \»hich 
cultures or other articles, 
known or believed to con- 
tain the living germs of 
plague, may be transmitted 
by the inland post. 

»> 

See also Serial 
No. 13, 

10 

3146 

-A. 

22nd J une 
1900. 

23rd June 
1900. 

Amendment to rules passed 
under the provisions of the 
Post Office Act of 1898, 

Sob 


ti 

3273 

-S.R. 

27th June 
1900. 

30th June 
1900. 

Do. do. do, 

80c 


12 

4230 

-SR. 

i 

20th Aug 
1900, 

25th Aug 
1900. 

Rule prescribing the condi- 
tions, subject to which par- 
cels may be accepted for 
transmission by post when 
tendered at a post office 
within a plague-infected 
area. 

Sod 


*3 

4681 

-SR 

1 8th Sep. 
1900. 

22nd Sep. 
1900. 

Modification of rule (i) of the 
rules published in Notifica- 
tion N0.3126— S. R., dated 

2 1 St June 1900. 



*4 

S423 

-SR 

25th Oct. 
1900. 

27 th Oct. 
1900, 

Amendment to rules passed 
under the provisions of the 
Post office Act of 1898. 

8oe 


*S 

5794 

-S.R. 

20th Nov. 
1900. 

,24th Nov 
1900, 

Addition to do. do. 

}> 


16 

5909 

-S.R. 

26th Nov. 
. 1900. 

. inDec. 
1900. 

Addition to list of British 
possessions which have 
joined the Imperial penny 
postage scheme* 

8of 


17 

$4^8 

-SR 

22nd Dec 
1900. 

29th Dec 
1900. 

Do, do* do. 

n 



[Substitute this correction slip for the one hearing the 
same No, previously issued and resfjme and destroy the latter?) 

^Jl Cr tf'r J No. 24. 
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LIST OF NOTIFlCATIONS-M«/rf. 


0 0 

■Ss| 


Gaum 0 / 


No. and date of 

Inita in 

««< 

,o-S 

notigcation. 

'nhichpnb* 

hshed. 




S0BIBCT» 


Page. ' RBiiAXRt. 


Appendix No. 2, page 31— 

Imert the following entries in the (Appropriate columns of 
the List of Notifications : — 


i8 

1604 20th Mar'23td Mar 

Amendments to rules passed 

8o^ 


— O./f ipci. 1 

1901 

under the provisions ol the 


< 1 

1 ! 

1 

! Post Office Act of 1898 

! 

»• 19 

2178 j22nd Apij 

27th Apl! 

Ditto, 

ditto. 

Boh 


1901. 

1901. 




20 

2573 * 3 th May 1 8 th Ma^ 

Ditto 

ditto* 1 

80k 


— 0./?. 1901. 

1 1 

1901, 1 

1 




U 

A V Mo, O on 0*0 nt 


No. 82 


i 


f the 


2 




No 226. 


1 




! 



No. assigned to 
Notification in 
this Appendix. 
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LIST OF NOTIFICATIONS-WKif«?. 



1 

Gaaette of 

No and date of 

India In 

notification. 

which pub- 


lished. 

1 


SUBIECT, 


Page. 


REMAtiKS. 
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NOTIFICATIONS ISSUED BY THE GOVERNOR 
GENERAL IN COUNCIL UNDER. OR IN CON- 
NECTION WITH, THE INDIAN POST OFFICE 
ACT, 1898. 


No. I.— Government of India, Finance and Commerce Depart- 
ment Notification No. 1429C.— it., dated Calcutta, the 30th 
March 1899 (published in Gazette of Indicia Extraordinary, of 
the same date). 

In exercise of the powers conferred by the Indian Post Office 
Act, 1898 (VI of 1898), and in supersession of all existing notifica- 
tions under that Act or the Indian Post Office Act, 1866 (XIV of 
1866), the Governor General in Council is pleased to issue the follow- 
ing rules and orders : — 


PART 1.— Rates of postag^e. 


I.— Inland postal articles, 

I. <;§|§Tlie following rates of postage shall be chargeable on 
|l ^ ^_postal articles where the pstage is prepai(i 

Appendix No. 3 , Setial No. i*, page 33 — 

Rule I. — Strike out the astei ish [ * ] after the No, of the 
rule, as mil as the foot-note {at the bottom of the }age) to 
'which it refers, and under the head Post-cards substitute the 
\ follmmg for the present entries 1 — 

• Post-cards. 


For a sirgle post-card 
For a reply post- card 


One-quarter of an anna. 

Half an anna, that is one 
quarter of an anna for each 
portion of the reply post- 
card. 


an anna. 


[Gooernmnt of India, Finance and Commerce Department, Notu 
ficaiion No, ^Sbb-S.R,, dated 4th August i8gg 
Appendixll 


Serial No. 3 of this Comwen* 
■' lAgoftHs 


No. 83. 
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Boohf pattern and sample paokets^ 

For every ten tolas or part 
of that weight , . . Half an anna. 


Begistered newspapersm 


For a newspaper not ex- 
ceeding four tolas in 
weight * • • i 

For a newspaper exceeding 
four tolas but not exceed- 
ing twenty tolas in 
weight . 

For every additional twenty 
tolas or part of that 
weight « 


. One-quarter of an anna. 


• Half an anna* 


• Half an anna. 


Appendix No. 2, Serial No. i, page 34— 

Buie /. — Under ihe head Parcels substitute the folkwtn^^ 
for the present entries : — 


, Parcels* 

(a) Parcels not exceeding 440 tolas in weight-^ 

' For a parcel not exceeding 

twenty tolas in weight . Two annas. 

For a parcel exceeding 
twenty tolas, but not ex- 
ceeding forty tolas in 

^ weight .... Four annas. 

For every additional forty 
tolas or part of that 
weight . • . . Two annas. 






{b) Parcels exceeding 440 tolas in might — 

For a parcel exceeding 440 
tolas, but not exceeding 
480 tolas in weight . Three rupees. 

For every additional forty 
tolas or part of that 
weight. * . Four annas. 

{Gomrnmnt of India^ Finance and Commerce Department^ 
Notification No. dated i^th May j^oi^Serial No. 20 of 

this Appendix*] 

No. 84. 


mT Sr msmtm ! ^ 

* age is not prepaid 

l$^Wnment of Ftmnci and Commerce Departments 


i on the 
lid or is 


dd rate, 
ency. 


le (and 
!e). 
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II.—Foreign postal articles. 

3. The following are declared to be the rates of postage charge- 
able 


Appendix No* 
Rule j*— 
and under ihe 
present entrie 


For the Un 
and Protectora 

Ascension, 
Bahamas, 
Barbados, 
Bermuda, 
Biitish Cent 
British E^ist 
British Guia 
British Hon 
Canada 
Cape Colon 
Cyprus. 
Falkland Is' 
Fiji Islands 
Gambia. 
Gibraltar, 
Gold Coast 
Hong Kong 
Jamaica C). 
Johore, 
Labuar 

f 
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Appendix No, 2, Serial No. i, page 35— 

Rule 3 {as amended by C. S. No. 86). — Under the head 
Letters substitute the following for the present entries on this 


Letters, 

For the United Kingdom and the following British Possessions 
and Protectorates P]: — 


Ascension. 

Bahamas. 

Barbados. 

Bermuda, 

British Central Africa. 

British East Africa. 

British Guiana, 

British Honduras. 

Canada. 

Cape Colony (‘^). 

Cyprus, 

Falkland Islands. 

Fiji Islands. 

Gambia. 

Gibraltar. 

Gold Coast Colony, 

Hong Kong (including the 
British Postal Agencies at 
Amoy, Canton, Foochow, 
Hankow, Hoihow, Liu Kung 
Tau, Ningpo, Shanghai, and 


Malay States (Protected), 
namely — 

Perak, 

Selangor, 

Negri Sembilan, and 
Pahang. 

Natal 

Newfoundland. 

New Zealand 

Niger Coast Protectorate. 

Niger Territory. 

North Borneo (*). 

Orange River Colony (®) 
St, Helena. 

Sarawak. 

Seychelles. 

Sierra Leone. 

Straits Settlements. 
Tobago. 

Transvaal (“), 

Trinidad. 


^ Fdr the premu jooMioie Midfsmme vne following:— 

t*See( additidbs rtiade fo this list by Government of India, Finance and Commerce 
Dejpartment NoliScations No. 2326—S. R., dated 26th May 18$^, No. 4148— g.R., 
datl»d oth ^oteAber\t8o9, ^No, 59O0~S. R., dated 26th November igoo and No. 6468 
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for any other part of the world served by the Foreign post with 
the exception of Ceylon - 

For a letter not exceeding 

half an ounce in weight . . Two and a half annas. 

For every additional half 
ounce or part of that 

weight ..... Two and a half annas. 
For Ceylon .... * Indian inland rates. 


Jfostcards* 

For any part of the world served by the Foreign post with the 
exception of Ceylon 


For a single postcard 
For a reply postcard . 
For Ceylon 


, One anna, 

, Two annas. 

• Indian inland rates, 


Printed papers (including mwspapers and books). 

For any part of the world served by the Foreign post with the 
exception of Ceylon • 

For a packet not exceeding 
two ounces in weight . . Half an anna. 

For every additional two 
ounces or part of that 
weight, .... Half an anna. 

For Ceylon ..... Indian inland rates. 


Business papers (legal and commercial documents). 
For any part of the world served by the Foreign post with the 
exception of Ceylon : — 

For a packet not exceeding 

ten ounces in weight « .Two and a half annas. 

For every additional two 
ounces or part of that 

, weight ..... Half an anna. 

hr Ceylon * » . , . Indian inland rat^s. 
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Samples^ 

For any part oj the world sensed by the Foreign post with the 
exception of Ceylon : — 

For a packet not exceeding 
four ounces in weight . , One anna. 

For every additional two 
ounces or part of that 
weight Half an anna. 

For Ceylon • * . * . Indian inland rates, 

Registered newspapers^ 

For Ceylon . . . • • Indian inland rates. 


Parcels. 

The Director General shall, from time to time, declare in the 
Indian Postal Guide the countries and places to which parcels 
may be transmitted by the Foreign post, and the rates of 
postage chargeable in each case. 

In the case of Ceylon the Indian inland rates of postage shall be 
applicable, provided that prepayment of postage, and regis- 
tration, shall be compulsory. 

4. 1‘he following are declared to be the rates of postage charge- 
able on the delivery of postal articles, other than parcels received 
by the Foreign post, where the postage is not prepaid or is insuffi- 
ciently prepaid : — 

When the postage is not 

prepaid , , , Double the prepaid rate. 

When the postage is insuffi- 
ciently prepaid . - Double the deficiency. 


PAET II.— Main conditions of transmission 
by post of postal articles. 

L— Inland postal articles. 

(a) Postcards^ 

5, Single and reply cards of private manufacture, with or without 
adhesive postage stamps affixed thereto in payment of postage, may 
be transmitted by post as postcards : 

Provided that they are in conformity, as regards size and weight, 
with the inland postcards issued by the Post Office, 
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Appendix No, 2, Serial No. i, page 38 — 


post- 


Rule 6.~Para, (/) ; strike out the footnote {at the bottom 
of the page) referring to the rule and substitute the follow^ 
ing for the present paragraph 


6. (i) Nothing shall be written, printed or otherwise impressed 
the address-side of a postcard, except — 

[a) The heading “ Postcard ** or “ Reply Postcard/’ 

( 5 ) The name and address of the addressee ; 

(c) The name and address of the sender; 

(d) The date of posting ; 

(e) Engravings or advertisements, provided that sufficient 

space is left for a clear address and for the official 
marks of the Post Office. 

ExplanQfwu^-^T)\t exception as regards advertisements being 
allowed on the address-side of a postcard is restricted to printed 
advertisements.— of India ^ Pittance and Commerce 
Department^ Notification No, R,, dated 4th August i8gg^ 
Serial No, g of this Appendix^ 

No. 87* 


space 
rks of 


ept,— 
ent of 
Jdress- 
Iressee 
I of an 


iffix to 
d bear- 
in size 

dtered, 
ty) may 


.. T7e*pcrfarace<r 

7. Should any of the conditions imposed by rules 5 and 6 be 
infringed, the postcard shall be treated as a letter. 


(6) Book packets. 


Appendix No* 12, Serial No* 1, page 38— 

Rule 8, ^Clause (/); for this clause substitute the follow^ 

ing:— 

(i) Newspapers and publications of all kinds; books whether 
blank or printed ; engravings ; photographs, drawings, 
plans, maps, printed music, and proofsheets, with or 
without the manuscript relating thereto ; blank paper, 
parchment, or card-board; and, generally, anything 
printed, engraved, lithographed or papyrographed on 
paper, parchment or card-board : 

Provided that no card bearing the heading Postcard’* 
shall be allowed to be transmitted open by post as a 
p^ckeAn-^lGomnment of India^ Finance and 
Cmmerii Department^ NoUfication No, 3S$6^S, 
Mod ifth August •^Serial No.$of tkU Appen* 


oo'oks 

•aphs, 

heets, 

blank 

,any- 

aphed 

ly by 
igthe 
leeds, 
dpt of 
)f the 
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(3} Written letters of old date which have previously passed 
through the post and served their original purpose. 

With any of the above-mentioned articles may be sent an\ thing 
that is necessary for their safe transmission through the post, such as 
rollers, etc., and with any of the articles mentione 1 in clause (i) may 
be sent any legitimate binding, mounting, or covering, loose or 
attached, and anything that ordinarily appertains to such articles, as 
pens and pencils in the case of a pocket-book, photographs in the 
case of a photograph-book, and card-plates in the case of visiting 
cards. 

Manuscript for the press shall not be reckoned as having the 
character of personal correspondence within the meaning of clause 
(2), and may be sent as a book packet. 

9. No communication of the nature of a letter, or having the 
character of a personal communication, shall be enclosed with, or 
written upon, the contents of a book packet ; 

Provided that nothing in this rule shall be held to prohibit inscrip- 
tions or entries stating who the sender is or to whom the articles are 
to be given, or to prohibit purely complimentary greetings from 
being entered, in writing or otherwise, on Christmas, New Year and 
Birthday cards and similar articles. 

10. A book packet shall not contain “paper-money which for 
the purposes of this rule includes unobliterated postage or other 
stamps, currency notes, hundies, cheques, bank-notes, bankpost bills, 
bills of exchange, and all orders or authorities for the payment of 
money. 

Explanaiion.^T!\)xs rule shall not apply to a book packet contain- 
ing a stamped and addressed envelope, postcard, or wrapper, forward- 
ed by the sender of the packet in order that such envelope, card, or 
wrapper may be returned through the post to the sender or sent to 
some other person designated by him. 

11. The dimensions of a book packet, which may be of any shape, 
shall not exceed two feet in length by one foot in width and one foot 
in depth. When, however, the packet is in the form of a roll, the 
length shall not exceed thirty inches ; 

Provided that, if the length exceeds twenty-four inches {two feet) 
the diameter shall not exceed four inches. 

12. A book packet shall be posted without a cover, or with a 
cover entirely open at both ends, or in an unfastened envelope or 
in a cover which can be easily removed so as to admit of a ready 
examination of the contents. The ends of the packet, however, 
may be tied with string, 



40 


POST OFFICE MANUAL, 


llli{siratmu---K dosed envelope notched at the sides or ends 
does not admit of a ready examination of its contents, and does not 
therefore, fulfil the conditions prescribed bv this rule. 

13. If a bOv)k packet is found to contain anything not permitted 
by the rules or to be in excess of the prescribed size, or to be packed 
in a manner not in accordance with the rules, it shall be charged on 
delivery with letter or parcel postage, whichever may be less. Any 
postage stamosthat ma/ be affixed to it th ill, however, be recognised 
in assessing the charge. 

Appendix No. 2, Serial No, i, page 40^ — 

Rnle^ 24^ 75, 16 and 77; strikeout the foot-note {at 
bottom of the page) referring to these rules and substit 
the follomng for the present rules : — 

(fi) Pattern packets. 

14, (i) A pattern packet may contain bond fide trade patter 
or samples of merchandise not having any saleable value, togeth 
with, or \^ithout, any matter which may be sent as a book packi 
There shall be no writing upon or in pattern packet) except tl 
name and address of the sender, the name and address of the perse 
for whom it is intended, a trade-mark, numbers, prices, and indies 
tions as to the weight, size or quantity to be disposed of. 

(2) Objects of natural history, dried or preserved animals ant 
plants, geological specimens and other similar objects shall also be 
ad mitted to transmission by post at the rates of postage for pattern 
packets, provided that they are not sent for a commercial purpose, 
and that they are packed in the manner prescribed for pattern 
packets generally. — {Government of India^ Finance and Commerce 
Department^ Notification No^ ss66^S, R , dated 4th August jSgg^ 
Serial No* 3 of this Appendix^ 

15, The dimensiciis of a pattern packet shall not exceed two feet 
in length by one foot in width and one foot in depth ; and the weight 
shall not exceed eighty tolas, — {Government of India^ Finance and 
Commerce Department^ Notification No* 4jg8^S* /?., dated 6th Octo^ 
her i8gg-^*-Serial No* 6 of this Appendixi\ 

16, (!) A pattern packet shall be posted without a cover, or 
with a cover open at both ends, or in an unfastened envelope or 
other cover which can be easily removed so as to admit of a ready 
examination of the contents, 

(2) Samples of seeds, drugs and other articles which cannot be 
sent in unfastened or removeaWe envelopes m^y be sent enclosed in 
boxes or bags, provided that they are fastened in such a way that 
they can be easily opened; th«y may also be sent in air- tight cases 
when necessary, provided that the nature ^ tW Contents 4 s certified 
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by post as registered newspapers, pro\ided that the)' are posted in 
accordance with the following conditions: — 

(1) The newspaper shall be registered in the office of the 

Postmaster-General, or officer exercising the po\\ers of 
the Postmaster-General, of the postal circle in which 
it is published. Such registration shall cease to have 
effect at the close of the calendar year following that 
in which it was effected, and must be renewed if a 
continuance of the privilege conferred by the system 
be}ond that time is desired. 

(2) The postage shall be prepaid by postage stamps. 

(3) The new’spapers shall bear in print immediately above 

the address the word Registered followed by the 
registration number which shall be assigned to it by 
the Postmaster-General or other officer leferred to in 
condition (i). 

(4) The newspaper shall be posted at the place of publication, 

(5) The newspaper shall be posted without a cover or in a 

short cover open at the ends. 

(6) There shall be no word printed on the newspaper after its 

publication or upon the cover (if any) thereof, nor shall 
any writing or mark be made upon it or upon the cover 
(if any) thereof, except the name and address of the 
person to whom it is sent, and, if desired, the name and 
address of the newspaper, or of the sender, 

(7) There shall be no paper or thing enclosed in or with any 

such newspaper other than an extra or supplement as 
specified in section 9 of the Act. 

Nothing in this rule shall be held to prevent newspapers being 
transmitted by post, either singly or otherwise, at the rates, and 
under the conditions, prescribed for book packets. 

(e) Parcels. 

19, A parcel may contain one (but shall not contain more than 
one) written communication of the nature of a letter, or having the 
character of a personal communication : 

Provided that the communication shall be addressed only to the 
addressee of the parcel itself. 

20. A parcel shall not exceed 440 tolas in weight, unless it is re- 
gistered, in which case the weight shall not exceed 25 seers (2,000 
tolas). A parcel shall not be of a kind which, owing to size, shape, 




placed in a wooden box furnished with saw-dust, cotton; or some 
spongy maUrial in sufficient quantity to absorb the liquid in case 
the bottle be broken. Finally, the box itself shall be enclosed in a 
case of metal, or of weed \uth a screw top, or of strong and thick 
leather. 

Explanation, — When use is made of perforated wooden blocks 
of the thickness of at least of an inch in the weakest part, 

with a sufficient quantity of absorbent material inside and provided 
with a cover, the blocks need not be enclosed in a second case, 

(5) Fatty substances which are not easily liquefied, such as 
ointments, soft soaps, lesins, etc., shall be enclosed in an inner 
cover (box, bag of linen or parchment, etc) which shall itself be 
placed in a second box of wood, metal or strong and thick leather. 

(6) Dry pow^ders, whether dyes or not, shall be placed in card- 
board boxes, which themselves shall be enclosed in a bag of linen 
or parchment 

(7) Live bees shall be enclosed in boxes so constructed as to 
prevent all danger and to allow the contents to be ascertained. 
— [Government 0/ India ^ Finance and Commerce Department^ Notifi^ 
cation No* 3^66'-S. i?., dated 4th Augtist iSg^'^Serial No, 3 of this 
Appendixi\ 

17. (1) If a pattern packet is found to contain anything not 
permitted by the rules, or to be in excess of the prescribed size or 
weight, or to be packed in a manner not in accordance with the 
it shall be charged on delivery with letter or parcel postage, 
whichever may be less. Any postage stamps that may be affixed to 
it shall, however, be recognised in assessing the charge. 

(2) If a packet containing samples of any of the articles men- 
tioned in clauses (3) to (7) of ruU 16 is not packed in the manner 
prescribed therein, it shall not be tot^^tAtA,^[Gov€rnment of Indian 
Finance and Commerce Defat tmen% Notification No, 3366^5, 
dated 4th August i8gg — Serial No. 3 of this Appendix.] 

No. 89. 
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manner of packing, or any other cause, cannot be carried by post 
without serious inconvenience or risk. 

21. The postage on a parcel, unless it is a registered parcel, shall 
be fully prepaid by means of postage stamps which shall be affixed 
either to the cover of the parcel or to an official label which can be 
obtained free at the post office. In either case, the sender or his 
messenger shall affix the stamps himself, postal officials being strictly 
forbidden to affix them. 

The postage, including the registration fee, on a registered 
parcel may be either fully prepaid or wholly unpaid ; partial pre- 
payment of postage shall not be recognized. 

22. {*] Every parcel intended for transtnissibn by post shall 'be 
presented at the window of the post office. Any parcel found in a 
letter-box shall be treated and charged as ^ registered parcel. 

(/ ) Be-direeHon of postal articles^ 

23. A postal article re-directed to any place served by the Inland 
post by an officer of the Post Office or by an agent of the addressee 
after its delivery shall be transmitted by post free of charge in re- 
spect of such further transmission : 

Provided that, — 

(1) in the case of an unregistered article re-directed by an 

agent of the addressee,-— the article has not been 
opened and has been either returned to the postman or 
re-posted at the place of delivery ; and, 

(2) in the case of a registered article re-directed by an agent 

of the addressee,-— the article has not been opened and 
has been returned to the postman at the place of deli- 
very with the receipt unsigned. 

24. A postal article re-posted after having been opened, or re- 
posted at any place other than the place at which it was delivered, 
shall be treated as a postal article posted for the first time, and 
charged with postage accordingly. A registered article of which 
delivery has been taken can be re-posted only under the conditions 
prescribed for the posting of registered articles for the first time, 

II. — Foreign postal articles. 

*5. The Director General shall, from time to time, notify in the 
Indian Postal Guide the conditions in force for the transmission of 
postal articles by the Foreign post : 

Provided that the rules relating to inland registered newspapers 
shall be deemed to apply in the case of newspapers sent to Ceylon, 
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Treatment of postal articles fmn abroad hearing 
fictitious or previously used stamps* 

26. Where a postal article has been receh ed by post from any 
place beyond the limits of British India, bearing a fictitious or pre- 
viously used postage stamp, and the addressee of such postal article 
has failed to attend, by himself or his agent, at the post office of deli- 
very within the time specified in the notice sent to him in that behalf, 
or, having so attended, has refused to make known the name and 
address of the sender or to re-deliver the postal article or such portion 
thereof as may be required under section 27 of the Act, and, in 
consequence of such failure or refusal, the postal article has not been 
delivered to the addressee or his agent, the postal article shall be dis- 
posed of in the following manner;— 

The officer in charge of the post office at which the postal article 
has been received for delivery, shall record a statement, 
in such form as the Director-General shall prescribe, setting 
forth the action taken by him under the provisions of 
section 27 of the Act, and the fact of such failure or re- 
fusal as aforesaid on the part of the addressee or his 
agent; and shall forward the statement, together with the 
postal article, through the usual channel, to the Director- 
General 

1 he Director-General shall then, in due course, transmit the 
statement, together with the postal article, to the Postal 
Administration of the place beyond the limits of British 
^ India from which the article was received. 




PAET III.— Registration of postal articles. 

L~Inland postal articles. 

27. Letters, postcards, book and pattern packets and parcels may 
be registered at any post office for transmission by post to any other 
post office. 

* ^ all be 

Appendix No. 2, Serial No. i, page 43— 

Rule 28, — For this rule suhtitute the foUtming ; — is. 

28. In addition to the postage, afee of two annas shall be charged s. 
for the registration of any postal sx^ide^^iGavernment oj India^ 

FiMfice and Commerce Department^ Notification No, 
dated i$ih May igoi^Serial No. 20 of this Appendix.] 

No. 93. 

fOCS shall 

<.f »n and shalLJie pifjlf 
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Appendix No. 2, Serial No. i, page 42— 

Above ruli 21 introduce the following additional 
zqA, (i) a parcel shall be packed and enclosed in a rea.. 
strong case, wrapper, or cover, fastened in a manner calculate 
preserve the contents from Iojs or damage in the post, to preve 
any tampering therewith, and to protect other postal articles from 
being damaged in any way thereby. 

(2) Liquids and substances which liquefy easily shall be de- 
spatched in a double receptacle. Between the first receptacle (bottle, 
flask, pot, box, etc.) and the second (which shall be a box of metal 
or of strong wood) some space shall be left to be filled with sawdust, 
bran, or some other absorbing material. 

(3) Live bees shall be enclosed in suitable cases and so packed 
as to prevent all risk of injury to other postal articles in course of 
‘transmission by post or to officers of the Post 0 &c&.~\_Government 
of India, Finance and Commene Department, Notification 
No. 3S66‘S.R., dated <f.th August tSgg -Serial No. 3 oj this Appen. 
dix.l 

No. 90. 

Appendix No. 2, Serial No. t, page 42-— 

Rule 21. — For this rule substitute ike following : — 

21. The postage on a parcel shall be fully prepaid by means 0 
postage stamps which shall be affixed either to the cover of thi 
parcel or to an official label which can be obtained free at the pos 
office. In either case, the sender or his messenger shall affix th( 
stamps himself, postal officials being strictly forbidden to affix them 
—{Government of India, Finance and Commerce Department 
Notification No. as’jg-S.R.^ dated 13th May xgoz— Serial No. 2 l 

of this Appendix .2 ? 

No. 91. 

Appendix No. 2, Serial No. 1, page 42— 

JRule 22, — Strike out the fooUnote (at the bottom of th6 
page) referring to the rule, and substitute the following 
for the present rule t — ■ ‘ • 

22. (i) Every parcel intended for transmission by post shall be 
presented at the window of the Post Office. Any parcel found in a 
letter-box shall be treated and charged as a registered parcel. 

(2) Jf a parcel containing any of the articles mentioned in 
clauses (2) and (3) of rule 20A is not packed in the manner pre- 
scribed therein, it shall not be loTstaxiai,— [Government of India, 

PivAiyitr and Clammerrp Driiartmptit NaUhraflon Na t? 
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of tie postage and registration fee on registered articles shall be 
made by means of postage stamps afBsted to the articles. 

30* Articles intended for registration shall be presented at the 
window of the post office. 

31. A receipt shall be given to the person who presents an article 
for registration at the post office window during the hours prescribed 
for posting registered articles. 

32. No registered article shall be delivered to the addressee unless 
and until he or his agent has signed a receipt for it in such form as 
the Director-General shall prescribe. 

33. The sender of a registered article shall be entitled to obtain 
an acknowledgment of its delivery signed by the addressee by pay- 
ing a fee of one anna, in addition to the postage and registration fee, 
at the time of posting the article. The fee for a special acknowledg- 
ment shall be paid by means of postage stamps affixed to the article 
in the case of registered postcards, letters, and packets, and in cash 
in the case of registered parcels. 

34. The sender of a registered article may obtain an attested 
copy of the original receipt signed by the addressee on payment of a 
special fee of three annas, provided that he makes his application 
for it within six months of the date on which the addressee signed 

« 

Appendix No. Serial No. !, page 44 — 

Rule — For this rule substitute the following ; — 

35, Registration shall be obligatory in the case of— 

{1} any parcel exceeding 440 tolas in weight; 

(2) any insured parcel ; and 

(3) any parcel addressed to a place for which a customs 
declaration is required. — {Government of India^ Finance 
and Commerce Department^ Notification No* 
dated 13th May jgoi^Serial No* 20 of this Appendix"^ 

No. 95. 

rmfdeF rVgrstiitTon"'of "Tpac^eT^^^ tsy that it 

contains a stamped envelope, postcard, or wrapper as provided by 
the explanation to rule lo. 

(a) Twice the fee for registration shall be levied on the 
deliveicy of aqy postal article required under this rule to b® re|istered 
at thp of posting on wWph the fee for registration has not 
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II. — Foreign postal articles. 

37. Letters, po&tcards and packets may be regis 
office for transmission to countries and places serve 
post, subject to such exceptions as the Director-Ge: 
time to time, notify in the Indian Postal Guide, 

38. In addition to the postage, a further fee of tw 
charged for the legistration of any article to be sen 
post, 

39. The prepayment of the postage and registrat 
registered articles shall be compulsory, and shall be 
of postage stamps affixed to the articles. 

40. Rules 30, 31 and 3s, relating to the regist 
postal articles, shall be equally applicable to registei 

^ ^ _ or received bj^ 

Appendix No. 2, Serial No. i, page 45 — 

Rule 41. — Strike out the /cot-note (at the hotic\ 
page) referring to the rule and substitute the J 
for the present rule : — 

41, (1) The sender of a registered article addressed to s 
try belonging to the Universal Postal Union shall be ei 
obtain an acknowledgment of its delivery by paying a fee, ir 
to the postage and registration fee, of one anna in the c 
registered article addressed to Ceylon, and of two annas 11 
of a registered article addressed to any other such country. 

(2} When the sender of a registered article address 
country belonging to the Universal Postal Union has not 
fee for an acknowledgment of its delivery and desires t 
enquiry made by the Post Office regarding the disposal of * 
he shall be entitled to this service on payment of the same f 
chargeable for an acknowledgment of delivery. — \Go 7 ?ernfnem 
JFtnance and Commerce Department^ Ratifications Ro* i 
dated 4th December and No* dated 25/v 

— Serial Nos, S and 14, respectively^ of this Appends 

I 


| . .. | ■ y T 1 — - - 

by post in British territory, and all risks, except tho 
highway robbery, in course of transmission by po 
State territory as may be specified in this behalf 
General in the Indian Postal Guide. 

Appendix N-d. s, page 45 — 

against the No. 4 



46 


POST OFFICE MANUAL. 


44. In addition to the postage and the fee for registration, the 
following further fees shall be charged for insurance : — 

Where the value insured does not exceed R 50 • . . . Annas, 

Where the value insured exceeds R50 but does not exceed Rioo • 4 

For every additional R 1 00 or fraction thereof . , * 4 

The further fees in the case of partially insured articles shall be 
charged at only half the above rates. 


45 * The prepayment of all charges on insured articles, namely, 
postage, registration fees and insurance fees, shall be compulsory. 
Payment in all cases shall be made by means of postage stamps 
affixed to the articles. 


Appendix No, 2, Serial No. i, page 46— 

Rule 46. — Strike out the foot-note {at the bottom of the 
page) rf erring 10 the rule^ and subshtue the following for 
the present rule : — 

46, The cover of a letter intended for insurance shall be of strong 
paper or other substantial material, securely closed and sealed at 
intervals not exceeding two inches along each fold or seam. A 
parcel intended for insurance shall be securely packed and enclosed 
i n an outer covering of cloth) canvas or other substantial material) 
sealed at intervals not exceeding three inches along each line of 
sewing or join. All the seals affixed to an insured article shall be of 
the same kind of wax and shall bear distinct impressions of the same 
device. The device shall not be that of a current coin or merely a 
series of straight, curved or crossed Hues.— of India^ 
Finance and Commerce Department^ Notification No. 32J5-S. -ff., 
dated 3yth June 1900 Serial No, // of this Appendix,) 

No. 97. 
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49 * ^ receipT shall be given to the person who presents an 
article for insurance at the post office window during the hours 
prescribed for posting insured articles. 

50* The sender of an insured article shall be entitled to obtain 
free of charge, an acknowledgment of its delivery signed by the 
addressee# 

* 51. There shall be payable to the sender of an insured postal 

p article compensation cot exceeding the amount for which the article 

has been insured, for the loss of the postal article or its content 
caused to it in course of transmission by posti 

f Appendix Nd a ' 

AiJpenSjix 2, • 
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Provided thafc the compensation shall in no case exceed the value 
of the article lost or the amount of the damage caused, and provided 
that in the case of loss the sender shall famish full particulars of the 
contents of the postal article and their \alue : 

Pro\ided, al&o, that no compensation shall be payable—^ 

(a) where there has been misdelivery arising out of incorrect- 
ness or incompleteness of the address written by the 
sender; 

{ 6 ) where there has been fraud on the part of the sender or 
addressee ; 

(c) where the insured article has been delivered to the 
addressee and he has signed and returned the receipt 
therefor ; 




(d) \\here the sender has not given intimation of the 
within three months from the date of posting ; 


loss 


Appendix No. 2, Serial No. i, page 47 — 

Clause {e) of last f revise strike out the foot- 
note {at the bottom of the page) referring to the clause^ and 
substitute the following Jor the present clause : — 

ie) where the loss or damage was due to improper or insecure 
packing . — {Government of India^ Jbinance and Commerce 
Department^ Notijication No» dated 2^th ^une 

/poo — Serial No. // of this Appendi^l] 

No. 98. 
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dispose of, such postal article or its contents should they be subse- 
quently recovered, and the compensation paid not be refunded on 
demand being made. 

53, Coin, bullion, precious stones, jewellery and articles of gold 
or silver may be sent by post only in insured registered letters or 
insured parcels. If a letter or parcel presented at the post office 
window is found to contain any such object of value, it shall not be 
accepted for transmission by post, unless the sender insures it ; and 
if an uninsured article manifestly containing any such object of value 
is found in course of transmission by post, it shall be either intercept- 
ed and returned to the sender or forwarded to destination and 
delivered to the addressee subject to the payment of a fee of one 
rupee. The payment of this fee shall not impose any liability on the 
Government 


Appendix 2, p^tge 47- 
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E^cplanation. — In this rule, the expression ** articles of gold or 
silver includes articles made whollj or partly of gold or silver, but, 
not electro or other plated goods, or gold or silver lace, or embroidery* 


n.— Foreign parcels. 

54. The Director-General shall, from time to time, notify in 
the Indian Postal Guide the countries and places for transmission to 
which foreign parcels may be insured, and the limit up to which 
such parcels may be insured in each case; 

Provided that in no case shall such value exceed the real value 
of the contents of the parcel insured. 

55. In addition to the postage, the following further fees shall be 
charged for insurance;—- 

[a) For insurance to Ceylon, 

Annas. 

Where the value insured does not exceed Rioo . . . , 4 

For every additional Rioo or fraction thereof . • • • 4 

[b) For insurance to other countries or places. 

Where the value insured does not exceed £5 . • . • 6 

For every additional fraction thereof 6 

56. The prepayment of all charges on insured foreign parcels 
shall be compulsory. Payment in all cases shall be made by means 
of postage stamps affixed to the parcels. 

57. A foreign parcel intended for insurance shall be packed 
securely and substantially, with due regard to the nature of the 
contents and the length of the journey, in an outer covering of cloth 
and canvas or other substantial material shall bear seals of wax or 
lead at intervals not exceeding three inches along each line of 
sewing or join. All the seals affixed to an insured foreign parcel 
shall be of the same kind of wax or lead and shall bear distinct im* 
pressions of the same device. The device shall not be that of a 
current coin or merely a series of straight, curved or crossed lines. 

58. A foreign parcel intended for insurance shall be presented 
at the window of the post office with the amount for which the 
sender wishes it to be insured, clearly written, in words and figures, 
on the cover, and accompanied by such form or forms duly filled up 
as may be prescribed by the Director-General, from time to time, in 
the Indian Postal Guide. The name and address of the addressee of 
a foreign parcel intended for insurance shall be written in ink on the 
actual Covering of the parcel. 
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59. A receipt shall be given to the person who presents a foteigr. 
pared for insurance at the window of the post office during the 
hours prescribed for posting insured foreign parcels. 

60. There shall be pa} able to the sender, or, in default or at the 
request of the sender, to the addressee of an insured foreign parcel, 
compensation not exceeding the amount for which the parcel has 
been insured, for the loss of the parrel or its contents or for any 
damage caused to it in course of transmission by post ; and the 
sender shall, in the case of loss, also be entitled to a refund of the 
postage, but in no case of the insurance fee paid : 

Provided that the compensation shall in no case exceed the value 
of the article lost or the amount of the damage caused : 

Provided, also, that no compensation shall be payable — 

[a) where the loss or damage has been caused by the fault or 
negligence of the sender, or arises from the nature of 
the article ; 

(3) where the insurance has been fraudulently made for a 
sum above the real value of the contents, or there has 
been any other fraud on the part of the sender or 
addressee ; 

(f) where the insured article has been delivered to the ad- 
dressee and he has signed and returned the receipt 
therefor ; 

{^j where the sender or addressee has not given intimation 
of the loss or damage within twelve months from the 
date of posting ; 

(^) where the loss or damage was due to improper or insecure 
packing ; 

(y*) where there is no visible damage to the cover or seals ; or 

(^) in cases beyond control (e.g,, tempest, ship-wreck, earth- 
quake, war, etc.). 

Appendix No. 2, Serial No. i, page 49^ — 

61. — Lines l to 8 : for the selines 61. Where a 
foreign calculated as follows : — substitute the following ; — 

61. Where a foreign parcel contains coin, bullion, precious stones, 
jewellery, or articles of gold or silver, it shall not be accepted for 
transmission by post unless the sender wishes to insure it. If a foreign 
parcel containing any such object of value is addressed to a country 
or place to which insurance is not available, the parcel shall be insured 
for its inland transit within the limits of British India, and in such 
cases the fee charged for insurance shall be calculated as follows : — - 
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{b) When the value is expressed in sterling. Annas, 

Where the value insured does not exceed £3 . . , , * 2 

For every additional ^£3 or fraction thereof 

If an uninsured foreign parcel, declared to contain or manifestly 
containing any of the objects of value specified above^ is received 
from a country with which, as notified by the Director-General in 
the Indian Postal Guide, insured parcels can be exchanged, the 
parcel shall either be intercepted and returned to the sender or for- 
warded to destination and delivered to the addressee, subject to the 
payment of a fee of one rupee. The payment of this fee shall not 
impose any liability on Government. 

Explanation — In this rule, the expression articles of gold or 
silver includes articles made wholly or partly of gold or silver, but 
not electro or other plated goods, or gold or silver lace, or embroi- 
dery. 

62. Where an insured foreign parcel is received in India subject 
to afresh insurance fee by reason of its having been re-directed, such 
fee shall be recoverable on delivery as if it were postage due under 
the Act. 


PART Value-payable post. 

I.— Value-payable postal articles. 

63. Registered and unregistered parcels, registered letters, 
registered book packets, newspapers prepaid at newspaper rates of 
postage, and fully prepaid unregistered book packets, may be trans- 
mitted by the inland post as value-payable postal articles, provided 
that the amount to be recovered on any such postal article shall not 
be less than 4 annas or more than 1,000 rupees, and shall not con- 
tain a fraction of an anna. 

Postal articles as aforesaid, with the exception of unregistered 
parcels, may be transmitted by post to Ceylon as value-payable 
postal articles, provided that the amount to be recovered on any such 
postal article shall not exceed R150. 

64. No such postal article as aforesaid shall be accepted for 
transmission by post as a value-payable postal article unless the 
sender declares that the contents have been sent in execution of a 
bond fide order received by him. 

65. Legal documents, bonds, policies of insurance, promissory 
notes, railway goods and parcel receipts, bills of lading, or ordinary 
bills for collection may be sent as value-payable postal articles, 
provided that the sender declares that they are so sent in execution 
of Sk^borid fide order rdceived by him» 
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Explanation.^ln the case of a railway receipt or bill of lading 
sent as a value-payable postal article, it will be sufficient for the 
purposes of this rule if the article to which the railway receipt or bill 
of lading relates, has been sent in execution of a bond fide order. 

66, Every postal article intended to be transmitted by post as a 
value-payable postal article shall be presented at the post office with 
a printed form, to be prescribed by the Director-General and obtain- 
able at the post office, in which the sender shall specify the sum to 
be recovered from the addressee, fill in the required entries and sign 
the declaration that the article is sent in execution of a bond fide order. 
If the article is an unregistered parcel, unregistered book packet, or 
newspaper prepaid at newspaper rates of postage, a fee calculated 
according to the schedule below on the amount specified for recovery 
from the addressee shall be prepaid by the sender by affixing postage 
stamps of the value of the fee to the form presented with the article 
in the space provided for this purpose, The sender of a postal 
article intended to be transmitted by post as value- payable shall 
write his name and address clearly on the article itself. 


Appendix No. 2, Serial No, i, page 5 1 — 

Rule 66. — For the ex'stin^ uhe^u^e 0 / fees substilnie 
the following 

Schedule of fees. 

On any sum specified for recovery not 
exceeding R5 , , . * 

On any sum specified for recovery 
e?tceedtng R5, but not exceeding Rio 
On any sum specified for recovery 
exceeding Rio, bat not exceeding 

On any sura specified for recovery 
exceeding R25 


i anna. 


2 annas* 


m 


each 
of 


4 annas. 


4 annas for each 
complete sum of 
R25, and 4 annas 
for the remainder, 
provided that, if 
the remainder does 
not exceed Rio, 
the charge for it 
shall be only 2 
annas* 

{Government of Indian Finance and Commerce Department^ 
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shall be returned to the sender, who will be required to pay any 
postage that may be due on it, and, in the case of a value-payable 
unregistered parcel, book packet or value-payable newspaper prepaid 
at newspaper rates of postage, to acknowledge receipt of the article 
by signing the form presented by the postman Under no cir- 
cumstances will the fee prepaid in stamps, in the case of a value- 
payable unregistered parcel, book packet or value-payable news- 
paper be refunded. 

68* The Government shall not incur any liability in respect of the 
sum specified for recovery on a value-payable postal article unless 
and until that sum has been received from the addressee. 


n. —Transmission by post of railway receipt- 
notes open as value-payable articles. 

6g. A railway receipt-note for goods may be transmitted by post 
open as a value-payable postal article : 

Provided that — 

(1) the goods to which the railw^ay receipt-note relates, does 

not exceed Ri,ooo in value ; and 

(2) the railway receipt-note shows on its face that the goods 

to which it relates, have been consigned to the sender 
himself, is endorsed to the person to whom the goods 
are to be delivered, and is signed by the sender. 

70. The open railway receipt-note shall be presented at the post 
office with the printed form prescribed by the Director-General for 
registered value-payable postal articles, in which the sender shall 
specify the sum to be recovered from the addressee, fill in the re- 
quired entries and sign the declaration that the article is sent in 
execution of a fide order. 

71. A fee of two annas shall be paid on each railway receipt-note 
presented for transmission by post open. The fee shall be paid in 
postage stamps, which shall be affixed by the sender to the receipt- 
note. 

72. The Post Office will transmit the open railway receipt-note 
to the post office of destination, and will deliver it to the person to 
whom it has been endorsed by the sender, on his paying the 
amount specified for recovery, in such manner as the Director- 
General may from time to time appoint for the delivery of registered 
value-payable postal articles- 

73. The amount when recovered will be remitted to the sender in 
aceordance with the rules for the time being in force relating to 
registered value- payable postal articles. 
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74. A railway receipt-note for goods may be transmitted by post 
open under the foregoing rules, without compliance with the condi^ 
tions laid down in the second proviso to rule 69, if — 

(1) it relates to goods sent — 

[a) between stations on such railways as are for the time 
being specified in this behalf by the Director-General 
in the Indian Postal Guide, or 
( 5 ) between offices on the Kalka-Simla Government 
Bullock Train line, or between such offices and sta- 
tions on the North-Western Stale Railway ; and 

(2) shows on its face that the goods so sent have been declared 

at the booking office as being sent under the value- 
payable system. 

75. These rules apply also to receipt-notes for goods conveyed 
by steamer within the limits of British India, 

76. Nothing in these rules be construed to prevent the transmis- 
sion by post of receipt-notes under the rules for the time being in 
force relating to the value-payable post generally. 


PAET VI.— Money orders. 

I.— Inland money orders. 


(a) Ordinary inland money ordere. 

77, The amount for which a single money order may be issued, 
shall not exceed R600, and shall not include a fraction of an anna 
except in the case of money orders issued by, or in favour of, anj 
Department of the Government, or by, or in favour of, a District, 
Local or Municipal Board. 

78. Money orders may be issued on the following Native States 

but the amount for which a single money order may be issued on 
these States, shall not exceed Ri 50 ; — 

Chamba. l Gwalior, Nabha. 

Faridkot, | Jhind. Patiala. 



7 §»^ 4 ..£p^^ 5 ^sion on the issue of inland money orders shall be 
charged at tKSieikuymg rates, namely : — 

On any sum not exceeding Rio • • 2 annas. 

„ „ „ exceeding Rio, but not ex- 
ceeding Ra5 . • • • - 4 annas. 
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Rule ^g. — Fot' this ruts suhsHtuU h ’ fol'nmn<f 

^ 79. A commission on the issue of inland money orders shall 
i charged at the following rates, namely 

^ On any sum not exceeding R5 . • i anna. 
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On any sum exceeding R25 . . 4 annas for each 

complete sum of 
R25, and 4 annas 
for the remainder, 
provided that, if 
the remainder does 
not exceed Rio, 
the charge for it 
shall be only 2 
annas. 

80. The Director-General may, at any time, suspend the issue of 
money orders upon any particular post office, or group of post offices, 
or direct that money orders shall not be so issued except on payment 
of special rates of commission higher than those prescribed by 
rule 79, 

81. The remitter of a money order shall fill in, in ink, on a money 
order form prescribed by the Director-General such particulars as 
the Director-General may require. Such particulars may be written 
in English or in the vernacular of the district. 

82. The money order form duly filled in together with the amount 
of the money order and commission, may be presented at the post 
office during the hours prescribed by the Director-General for 
money order business. 

83. A receipt shall be given to the remitter for the amount paid 
by him on account of the money order and commission. 

84. The remitter of a money order shall be entitled to obtain, 
free of charge, an acknowledgment of the payment of the amount of 
the order signed by the payee. 

85. The payment of a money order shall ordinarily be made at 
the address of the payee on his signing the money order and acknow- 
ledgment. 

86. The money order and acknowledgment shall be signed by the 
payee named by the remitter, or by some person authorized in writ- 
ing by the payee in this behalf. The signature shall be written in 
ink in the space provided for the purpose. 

87. If the remitter or payee of a money order is illiterate, his 
mark shall be obtained and shall be verified in such manner as the 
Director-General may direct. 

88. A money order shall be re-directed to the payee on his 
written request free of charge. 

89. The remitter of a money order which has not: been paid, may 
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require that the address of the payee shall be altered or that the 
name of the post office, at which the order was originally made pay- 
able, shall be changed. The required change shall be made without 
additional charge on the remitter’s applying in writing to the post 
office at which the order was issued, 

go. The remitter of a money order which has not been paid, may 
require that the amount be paid to some person other than the payee 
named in the order. The required change shall be made, on payment 
of a second commission equal to the first, on the remitter’s applying 
in writing to the post office at which the order was issued. 

91. The remitter of a money order which has not been paid, may 
stop payment and require that the money be re-paid to himself. This 
shall be done without additional charge on the remitter’s applying in 
writing to the post office at which the money order was issued, and 
producing the receipt and giving full particulars of the payee’s 
address as entered in the money order. In no case, however, shall 
the Post Office be responsible for inability or failure to stop payment 
of a money order in compliance with the remitter’s request. 

92. If the payee of a money order cannot be found, or if the payee 
refuses to take payment, the amount of the order shall be returned 
at once to the remitter free of charge. The commission shall in no 
case be refunded. 

93. If payment of a money order to the payee cannot be effected 
and the amount cannot be re-paid to the remitter owing to the latter 
not being found, the order shall be void and its value credited to the 
Government. But, if the payee or remitter subsequently applies for 
payment, the amount of the order shall be paid to him on a fresh 
money order issued by the Comptroller, Post Office, provided that 
application is made before the expiration of one year from the date 
of issue of the original order. 

( 6 ) XelegmpMc inland momp orders. 

94. The amount for which a single telegraphic money order may 
he issued, shall not exceed R600, and shall not include any sum less 
than a rupee, and, if the amount exceeds R150, the telegraphic 
money order shall not be for a sum which is not a multiple of Rio. 

95. The following fees (which include the cost of the telegram) 
shall be charged for the issue of telegraphic money orders 

M a. 

On sums not exceeding R25 ,..#14 

„ „ exceeding R25 but not exceeding R50 . 1 8 
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96* The Director-General may, at any time, suspend the issue of 
telegraphic money orders upon any post office, or group of post 
offices, or direct that telegraphic money orders shall not be so issued 
except on payment of special fees higher than those prescribed by 
rule 95. 

97, The remitter of a telegraphic money order shall fill in, in ink, 
on a money order form prescribed by the Director-General, such 
particulars as the Director-General may require. 

98, The money order form duly filled in, together with the 
amount of the telegraphic money order and fees, may be presented 
at the post office during the hours prescribed by the Director- 
General for telegraphic money order business. 

99, A receipt shall be given to the remitter, showing the total 
amount paid by him, the payee’s name and the hour at which the 
telegraphic money order was presented. 

ICO. The remitter of a telegraphic money order shall be entitled 
to obtain free of charge, by post, an acknowledgment of the payment 
of the amount of the order signed by the payee. 

101. The payment of a telegraphic money order shall ordinarily 
be made as soon as practicable after receipt of the telegraphic 
advice by the office of payment, at the residence of the payee on his 
signing a receipt for the amount paid and the acknowledgment. 

102. The receipt and acknowledgment shall be signed by the 
payee named by the remitter, or by some person authorized in 
writing by the payee in this behalf. The signature shall be written 
in ink in the space provided for the purpose. 

103. If the remitter or payee of a telegraphic money order is 
{Ititerateji his mark shall be obtained and shall be verified in such 
manner as the Director-General may direct. 
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I04» If the payee of a telegraphic money order has removed from 
the place at which the order was originally payable, and has left 
written instructions with the post office for the re-direction of articles 
to his address, the telegraphic money order shall be re-directed to 
him by post on receipt of the postal confirmation of the telegraphic 
money order, and the order shall be pajable at the revised address 
without any extra charge. 

105. The remitter of a telegraphic money order which has not 
been paid, may require that the address of the payee shall be altered 
or that the name of the office at which the order was originally made 
payable, shall be changed. The required alteration shall be made 
in the ordinary course of post, without additional charge, on the 
remitter's applying in writing to the post office at which the money 
order was issued. 

106. The remitter of a telegraphic money order which has not 
been paid, may require that the amount be paid to some person 
other than the payee named in the order. The required change 
shall be made in the ordinary course of post, on payment of the 
commission chargeable on an ordinary money order for the same 
amount, on the remitter’s applying in writing to the post office at 
which the order was issued, and presenting the receipt granted for 
the original order. 

107. The remitter of a telegraphic money order which has not 
been paid, may stop payment and require that the money be re-paid 
to himself, This shall be done on the remitter's applying in writing 
to the post office at which the money order was issued, producing 
the receipt and giving full particulars of the payee’s address as 
entered in the money order. Payment may be stopped by telegram, 
the remitter paying the necessary charges at the ordinary rates for 
it, In no case, however, shall the Post Office be responsible for 
inability or failure to stop payment of a money order in compliance 
with the remitter’s request. 

108. If the payee of a telegraphic money order cannot be found, 
or should the payee refuse to take payment, a reference w ill he 
made to the office of issue, and the telegraphic money order, if still 
undeliverable, will then be re-issued by telegraph, free of any further 
charge, for repayment to the remitter. The fees shall in no case 
be refunded. 

log. If payment of a telegraphic money order to the payee can- 
not be effected and the amount cannot be repaid to the remitter 
owing to the latter not being found, the order shall be void and its 



58 


POST OFFICE MANUAL. 


value credited to the Government But, if the payee or remitter 
subsequently applies for payment, the amount of the void order shall 
be paid to him on a fresh money order issued by the Comptroller 
Post Office, provided that application is made before the expiration 
of one year from the date of issue of the original order. 


- 

I 


II. — Foreign money orders. 

(a) Foreign money orders. 
no. (i) Foreign money orders shall be of two kinds, namely 
{a) Money orders expressed in rupee currency ; and 
(b) Money orders expressed in sterling. 

(2) The Director-General shall, from time to time, notify 
in the Indian Postal Guide the countries and places with which 
money orders of each kind may be exchanged. 

III. (i) The amount for which a single foreign rupee money order 
may be issued, shall not exceed R150, and shall not include any 
fraction of an anna. 

(2) The amount for which a single foreign sterling money 
order may be issued, shall not exceed £10, except in the cases 
specially notified by the Director-General in the Indian Postal 
Guide. No such money order shall include any fraction of a penny. 

(3) The amount of a foreign sterling money order shall 
be paid to the Post Office in rupee currency at such rate of exchange 
as the Director-General shall, from time to time, direct. 

^ 1 12. (i) In the case of foreign rupee money orders the rates ol 

commission shall be the same as those for the time being charged 
on inland money orders. 

Appendix No. 2, Serial No. i,page 58 — 

Rule II 2. — Para* {2) : strike out the asterisk [^] against 
the No. of the rule^ as well as the foot-note {at the bottom of 
the page) referring to it^ and substitute the following for 
the present paragraph * — 

(a) In the case of foreign sterling money orders the rates of 
commission shall be the following, namely 
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Strike out the asterisk [’^*] ahvc the No, cf rule tis 
well as the fooUnoU {at the bottom of the fnge) referring to 
it, and before rule ng^iuiroduce the following additional 
rule : — 

112A. The Director-General may at any time direct that foreign 
sterling money orders shall not be issued from the Aden Post Office 
or from any cf the post offices estab- 
lished by the Governor Genera! in Coun- 
cil at any of the marginally- named 
places* beyond the limits of British 
India, except on payment of special rates 
of commission higher than those pre- 
scribed by rule 1 12 {2) -—[Govern meni 
of IndiOt Finance and Commerce Department^ Notification 
No. 5794*3. R.j dated 20th November tgooSerial No. 15 of this 


^ Bagdad, 
Bahrain. 
Bandar-Abas. 
Bushire. 
Busrah. 
Guadur. 
lask. 

Linga. 

Mohammerah, 

Muscat. 


Madras or Appendix.} 

menttoal 

the amouiirifiereorTo'Tomr^HorrotW to the payee named in 
the order, or to stop payment of the order, The office of exchange 
will communicate the result of the reference without charge to the 
remitter, and, if payment is stopped, the amount of the order shall 
be refunded to the remitter, but the commission shall not be 
refunded. 


•No. 100. 


I 


(a) In the case of a foreign rupee money order the 
remitter may require similar services in accordance with rules 89, 
90 and 91, relating to inland money orders. 

116. Rules 80, 81, 82, 83 and 87, relating to inland money orders, 
shall be equally applicable to tbe issue of foreign money orders. 

117. Foreign sterling money orders received for payment in India 
shall be paid as if they were inland money orders, the amount in 
sterling of the ori^nal money order being converted into rupee cur- • 
rency by the Indian Post Office of exchange (at Bombay, Madras or 
Aden, as the case may be) at such rate of exchange as the Director- 
General may, from time to time, direct. 

118. The payment of a foreign money order shall ordinarily be 
made at the address of tbe payee. It shall be made on his signing 
the order and acknowledgment (except when otherwise provided 
by the Director-General) in the case of a foreign rupee money order, 



No, cf rvU 

'•jt7 i 


//y and insert fhj 


6o 


POST OFFICE MANUAL. 


and on his signing the order in the case of a foreign sterling money 
order. 

119. Under no circumstances can a foreign money order, whether 
a rupee money order or sterling money order, be paid after the 
expiration of one year from the date of its receipt in India. 

120. Rules 86, 87, 88 and 92, relating to inland money orders, 
shall be equally applicable to the payment of foreign money orders. 


(6) Indo^Ceylon telegraphic money orders. 

121. The amount for which a single Indo-Ceylon telegraphic 
money order may be issued in India shall not exceed R150 and shall 
not include any fraction of a rupee. 

122. The following fees (including the cost of the telegram) shall 
be charged on Indo-Ceylon telegraphic money orders issued in India, 
namely 
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exceeding 

Rio but not exceeding R 25 . 

w 

»» 

)9 

as » 

99 

SO . 


W 

9» 

SO » 

99 

75 

M 

0 

)» 

7S » 

99 

100 . 

»> 

»» 

99 

lOo „ 

99 

X 2 S . 

» 


99 

125 

99 

ISO . 


IS a. 

l 6 

1 8 

1 12 

2 o 

2 4 

2 8 

2 12 


123. Rules 96, 97, 98, 99 and 103, relating to telegraphic inland 
money orders, shall be equally applicable to the issue of the Indo- 
Ceylon telegraphic money orders. 

124. The payment in India of an Indo-Ceylon telegraphic money 
order shall ordinarily be made, as soon as practicable after the 
receipt of the telegraphic advice, at the address of the payee on his 
signing a receipt for the amount paid. 

125. If the payment of an Indo-Ceylon telegraphic money order 
cannot be made by the post office in India to which it was addressed, 
the money order shall be re-issued by telegraph, free of any further 
charge, for repayment to the remitter. 

126. Rules 102 and 103, relating to telegraphic inland money 
orders, shall, as far as may be, apply to the payment in India of 
fedo^Ce^^Ion telegraphic money orders. 
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PABT Vn.-Official postal articles. 

^ I.— Inland official postal articles. 

Appendix No. 2, Serial No. i, page 61 — 

Rtih I2>j. — For this rule {iuchtdlug the Illustration an-l 
Notes under it) subsiuute the foUoving — 

127. The foilowinc? shall be the rates of postage chargeable on 
official postal articles where the postage is prepaid: — 

Letters, 

For a letter not exceeding 
half a tola in weight , • . Half an anna. 

For a letter exceeding haU a 
tola but not exceeding fen 
tolas in weight . . • » One anna. 

For every additional ten tolas 
or part of that weight up to 
40 tolas . . . • . One anna. 

Nofe,—VoT a letter exceedin^s; forty tolas in weight, ordinary letter iJostage 
rates .shall be charged on the whole weight. 


Post- Cards, 

For a single post card 

Book Packets* 

For every ten tolas or part of 
that weight . . * 


One quarter of an 
anna. 


Half an anna. 


Parcels. 


age, as 
.ters, or 

(a) Parcels mi exceeding 440 tolas in 

leeighi — 

For a parcel not exceeding 


Parcels 

twenty tolas in weight 

For a parcel exceeding twenty 

* Two annas. 

/e rates. 

tolas, but not exceeding 
forty tolas in weight 

. Four annas. 

)OStal 

For every additional forty tolas 

. Two annas. 

.paid, 


stage 

or to 
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oificial articles (except unregistered parcels) to him without prepay 
ing the postage, and the same course may be adopted in other cases 
where it is found convenient or proper to make the postage charge 
fall on the receiving office. 

129, The following persons shall be entitled to send postal articles 
at the official rates of postage, subject to the conditions noted against 
each 

(1) All Government officials, except those who are on leave 

or have retired from the service, provided that the 
articles posted by them are do»d fide and exclusively on 
Her Majesty^s Service. 

(2) The Registrars of the Universities of Calcutta, Madras, 

Bombay, Allahabad and the Punjab, and of the Educa- 
tional Syndicate, Burma, provided that the articles 
posted by them relate solely to the public business of 
the Universities. 

(3) The Astronomer in charge of the G. V. Juggarao Observa- 

tory, Vizagapatam, provided that the articles posted by 
him relate solely to the business of the Observatory* 

130. Correspondence sent by an officer of a local authority, or by 
any officer of the Government acting in a capacity connected with a 
local authority, such as the President or Secretary of a Local Fund 
Committee, shall not be deemed official correspondence within the 
meaning of these rules, and may not be superscribed as on Her 
Majesty^s Service, But nothing in this rule shall be held to prevent 
the transmission on Her Majesty’s Service of correspondence sent by 
an officer of the Government acting as such, although the correspond- 
ence may relate to the affairs of a local authority, 

Illustraiion ^ — The Commissioner of a Division, writing in that capacity to the 
Secretary of a Local Fund Committee concerning its affairs, may superscribe the 
letter on Her Majesty’s Service. 

131. The postage on an official postal article can be properly 
prepaid only by a proper service stamp or stamps. Where, however, 
an ordinary postage stamp instead of a service stamp is used on an 
official postal article, the article shall be recognised as an official 
postal article by the Post Office ; but the irregularity shall be 
brought by the officer in charge of the post office at which the article, 
was so posted, to the notice of the officer concerned, and, if of 
tie<juent occurrence, to that of the Postmaster- General. 

Appendix Nd. 2, mle page 62-* |tofSca^ butiw 
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132. Postal articles shall be transmitted by post at the official 
rates of postage, provided that they are posted in accordance with 
the following conditions: — 

(1) The weight of an official postal article, whether a letter, 

packet, or parcel, shall not exceed 600 tolas, 

(2) The conditions as to size, shape, manner of packing, and 

contents prescribed for the different classes of ordinary 
postal articles shall be applicable to official postal 
articles of the same class. 

(3) Official postal articles, whether the postage is prepaid or 

not, shall bear the superscription “ On Her Majesty^s 
Service/^ and this shall be supported by the signature 
and official designation— to be entered in the lower 
left-hand corner of the article — of the officer who sends 
the article, or of the Head Clerk or Superintendent of 
his office or other responsible officer to whom the duty 
of despatching is confided. 

Explanation /. — Service postcards bear the words On 
Her Majesty’s Service ” printed in full round the im- 
pressed stamp. In their case, therefore, no further 
superscription shall be required. 

Explanation 2. — Postmasters may recognise abbreviated 
designations, provided they are generally known ; but 
no official can claim the recognition of an abbreviation 
the rule being that the designation shall be entered in 
full. 

Explanation j.— Postmasters may recognise fac-similc 
impressions of signatures made by means of stamps, 
but not such impressions when lithographed or other- 
wise produced. Public officers who use such stamps, 
shall make arrangements for their proper custody and 
use ; and where there is any reason to suspect the 
misuse of any such stamp or the absence of proper 
precautions against its misuse, postmasters may decline 
to recognise the stamp impression and require strict 
adherence to the rule. Printed names shall not be 
recognised in lieu of signatures except in the case 
of official Gazettes in open covers, posted in large 
numbers fay the office of publication. 

{4) Any irregularity or incompleteness of the address, super* 
scription, or signature on an article, shall render it 
liable to be treated as an ordinary unpaid article, any 
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service stamps which it may bear not being recognised, 
^rvice stamps affixed to an article which does not bear 
the prescribed superscription shaU not be recognised 
by the Post Office in payment of postage, 

(5) The delivery and re-direction of articles superscribed " On 
Her^ Majesty’s Serivce” shall be governed by the 
official designation (when given) of the addressee ; the 
delivery and re-direction of articles not so superscribed 
shall be governed by the name (when given) of the 
addressee. 


tppendix No. 2, Serial No. i, page 64— 

Rule 133. —Clause (i) : for the existing clause (1) sub- 
‘titute the following .- — 


Set Vice Unpaid, 


To 


A.B., 


CALCUTTA, 


C.0., 


JccovntatU Gineral 


133. (1) Letters and packets, sent by officers of the Government 
in their official capacity^ which relate never- 
theless to the private interests and concerns 
of the individuals addressed, may be endors- 
ed according to the specimen form given on 
the margin, under the full signature and offi^ 
cial designation of the person by whom they 
are sent. Such articles, when so addressed; shall be regarded by the 
Post Office as private ai tides, but shall be charged, on delivery! 
with postage at the rates to which they would have been liable if 
postage had been prepaid by ordinary stamps, and not at double 
rates as in the case of ordinary articles. — {Government of Indta^ 
Finance and Commerce Department^ Notification No^ 2573-S. i?., 
dated I3tk May i go i -Serial No. 20 of this Appendixi] 


No. 104. 

^ 

(2) Letters, and packets, sent by private persons to officers 
of the Government relating to the affairs of the Governmf^nt, if su- 
perscribed Service Unpaid shall be charged, on delivery,’ with 
postage at the rates to which they would have been liable if the post- 
age had been prepaid by ordinary stamps, 
and not at double rates as in the case of ordi- 
nary articles : Provided that any article so 
sent is addressed to the full official designa- 
tion of the officer for whom it is intended, 
and that it has been endorsed under the fall 
signatiire of the sender, according to the specimen form given on the 
^ tim^inr^lGovernment of India^ Finance and Commerce Depart- 

^ r-f-jT .. .lAt r n/% t mmm Serial 
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im tb© Pfotectorj aixi any similar report© 9»'«etwN)» auth^rvefi tn be 

134, The amount of postage marked as due on postal articles 
delivered under the superscriptions of Service Unpaid^* or 

Her Majesty^s Service” shall be initialed by the postmaster, or other 
officer, authorized in this behalf by the Postmaster-General, of the 
office of delivery. Officers of the Government shall be bound to 
receive, and to pay any postage v^hich may be due on, articles ad- 
dressed to them under the superscription ‘*On Her Majesty^s 
Service ” and bearing the signature in full of the sender. 

135. (i) Postal articles posted by officers of the Government 
under these rules may be registered, insured, or sent value-payable, 
in accordance with the ordinary rules, provided that the postage, 
registration and insurance fees shall be paid by means of service 
stamps, instead of ordinary postage stamps. 

(2) The sender of an official registered article may obtain 
an acknowledgment signed by the addressee, by paying the ordi- 
nary fee for an acknowledgment, provided that, if the article is a 
registered postcard, letter or packet, the fee shall be paid by means 
of service stamps affixed to it, and that, if the article is a registered 
parcel, the fee shall be paid in cash. 

(3) The fee chargeable on a value-payable unregistered 
parcel or book-packet, as well as the fee chargeable on railway or 
steamer receipt-notes sent open, shall be paid in the same way as 
under the ordinary rules, provided that the stamps to be used for the 
purpose shall be service stamps. 

Noxb.— Official postal articles, prepaid at inland official rates, may also be 
sent value-payable to Ceylon under the rules applicable to private value-payable 
articles for Ceylon, the postage and other fees being paid in the manner prescribed 
in this rule. 


II.—Foreign official correspondence. 

136. Ofiicial correspondence transmitted by the foreign post, 
with the exception of correspondence exchanged with Ceylon, shall 
be subject to the same rates and governed by the same rules as 
ordinary private correspondence. If, however, service stamps are 
used for the prepayment of postage, they shall be supported by the 
superscription and signature prescribed by clause (3) of rule 13* 
relating to inland official postal articles. 

137. The amount of postage marked as due on postal articles 
received by the foreign post for delivery to officers of the Govern- 
ment shall be initialed by the postmaster, or other officer, authorised 
in this behalf by the Postmaster-General, of the office of delivery. 
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138. In the case of official letters (not newspapers or other 
articles) sent by British Packet to or from the public functionaries, 
departments, etc,, in London having special accounts for foreign 
letter postage with the London Post Office, the prepayment of 
postage is not necessary if such letters are superscribed as ** On Her 
Majesty's Service,*' under the full signature and official designation 
of the sender ; but when such letters are presented for registration, 
the registration fee shall always be prepaid by means of service 
stamps affixed to the article in the ordinary way, 


PART Vin.-aeiieral rules. 

I.— Manner of prepayment of postage on postal 

articles. 

139. Where the postage on a postal article is prepaid, the pre- 
payment shall be made by means of a proper stamp or stamps pro- 
vided for the purpose by the orders of the Governor General in 
Council under section 16 of the Act. 

140. The postage on a postal article shall not be deemed to be 
prepaid by means of a proper stamp— 

(<t) if the stamp is a stamp which has not been provided for 
use as a postage stamp under section 16 of the Act ; 
or 

(3) if the stamp has been obliterated, defaced, torn, cut, or 
otherwise rendered Imperfect ; or 

(c) if the stamp has upon it any word, letter, figure, or design 

printed or impressed upon it, otherwise than by the 
authority of the Government before posting ; or 

(d) if the stamp has been cut or otherwise separated from the 

embossed envelope, or from a postcard or wrapper 
or 

(;) if the stamp is on an embossed envelope, and that envelope 
is used as a wrapper for a newspaper, or is wholly or 
partly cut open ; or 

(/} if the stamp is on an embossed registration envelope and 
that envelope is used for the transmission of unregis- 
tered correspondence : 

Provided that nothing in tUs rule shall prevent the perforation of 
postage atamps with initials traced in minttte holes. 
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n.-— Price of stamps. 

141. Adhesive postage stamps shall be sold in each case for the 
denoted value of the stamp or stamps. 

142, The small half-anna oblong envelopes and postcards shall 
be sold, in each case, for the denoted value of the stamp or stamps 
which they bear. 

all be 

Appendix No. 2, Serial No. i, page 67 — 

Rule 143,—Stnke out the foot-note {at the bottom of the 
page) referring to the rulSf and substitute the following for 
the pt esent ; ule ; — 

143. The envelopes and wrappers specified below shall be sold 
at the following prices, namely : — 


I 


i 


Half •anna square envelopes. 

R a. p. 

Any number less than i6 . . Each 008 

Packets of 16 . . .Per packet o 10 6 

One^anna square envelopes. 

Any number less than 8 . Each 0 1 2 

Packets of 8 . • . Per packet 093 

Registration envelopes^ smah size. 

Any number less than 16 . . Each 022 

Packets of 16 . , . Per packet 226 

Registration envelopes^ large size. 

Any number less than 8 . • Each 028 

Packets of 8 , . . Per packet 153 


Envelopes primarily for international correspondence. 
(<ar) With an embossed stamp of two and a half annas. 
Any number less than 12 . . Each 028 

Packets of 12 . . . Per packet 200 

{h) With an embossed stamp surcharged with one anna« 
Any number less than 12, . Each o i a 

Packets of 12 . * • Per packet 0 14 o 


Half^anna wrappers^ 

Any number less than 6 * . Each 007 

Packets of 6 . • Per packet 036 

One-anna wrappers. 

Any number less than 6 . , Each 0 i i 

Packets of 6 . . , Per packet 066 
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138. In the case of ofiScial letters (not newspapers or other 
articles) sent by British Packet to or from the public functionaries, 
departments, etc., in London having special accounts for foreign 
letter postage with the London Post Office, the prepayment of 
postage is not necessary if such letters are superscribed as On Her 
Majesty’s Service/’ under the full signature and official designation 
of the sender ; b 
the registration 
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IL— -Price of stamps. 

141. Adhesive postage stamps shall be sold in each case for the 
denoted value of the stamp or stamps. 

142. The small half-anna oblong envelopes and postcards shall 
be sold, in each case, for the denoted value of the stamp or stamps 
which they bear. 

143* [*] The envelopes and wrappers specified below shall be 
sold at the following prices, namely : — 

Half-anna square envelopes. 

JR a. p. 

Any number less than 16 . . Each 008 

Packets of 16 . . . Per packet o 10 6 


One anna square envelopes. 

Any number less than 8 . . Each o r 

Packets of 8 , . . Per packet o 9 


Registration envelopes, small sise. 

Any number less than t6 . . Each o 

Packets of 16 . . . Per packet 2 

Registration envelopes, large size. 

Any number less than 8 . , Each o 

Packets of 8 , . .Per packet i 

Envelopes for international^eorrespondence. 
Any number^ss than ^1 a . y Each o 2 
Padcets of . . .Per p^ket a 0 

I Half-anna wrappers. 

Any number less than 6 . . Each^ 0 o 

Pack^ofb . . . Per packet \o 3 

/ One anna wrappers. 

number less than )3 • • Bach o 

^ckets of 6 . . .Per packet o 


2 

3 

2 
6 

8 

3 

8 

o 


7 

6 


N * 
6 


IXl.—Certificates of posting. 

144. A certificate of posting may be obtained in respect .of any 
postal article for which a receipt is not given by the Post Office sub- 
ject to the following conditions, namely j— 

(i) the certificate of posting written in ink shall be presented 
to an officer on duty at the post office along with the 

nmtaii nMWdwtai* «lea.Qove»aattt o&Wik, VIsaBe* w»4 ^Zemtamm OepAtt* 
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article to be posted during the hours fixed for the 
posting of such articles; 

(2) the certificate shall contain an exact copy of the address 

on the article to which it relates, and shall have a 
half-anna postage stamp affixed thereto ; 

(3) the officer on duty shall compare the address of the article 

with the certificate, and, if it be correct, shall obli- 
terate the postage stamp and impress the date stamp 
upon the certificate. The certificate shall then be 
returned to the person who presented it. 

Subject to the conditions aforesaid, any person posting at one 
time any number of unregistered parcels (ordinary or value-payable) 
not exceeding six or any number of value-payable unregistered book- 
packets not exceeding six may obtain a certificate of posting in 
respect of such unregistered parcels or value-»payable book packets 
for a fee of half an anna : 

Provided that there shall be a separate certificate for each class 
of article headed with the words Certificate of posting for unregis- 
tered parcels'* or ^‘Certificate of posting for value-payable unregis- 
tered book packets,** as the case may 6e, and that the articles (not 
exceeding six) to which a certificate relates'ShUl be separately pre- 
sented with it 

IV.— Late letters and late letter fees, 

145. Late letters shall mean letters posted after the hour fixed 
for the closing of a mail, which cannot be forwarded by the mail then 
being prepared for despatch without the payment of an additional 
fee, 

146. The ordinary late letter fee for postal articles other than 
parcels to be transmitted by the Inland or Foreign post shall be 
half-an-anna for each postal article. 

147. The late letter fee in respect of registration for articles to 
be transmitted by the Inland or Foreign post shall be two annas for 
each postal article. 

148. In special cases, a higher fee than half'an-anna, but not 
exceecKng four annas, for each postal article, may be charged on 
postal articles, other than parcels, posted for transmission by the 
Inland or Fore^n post at Presidency-towns or on board steamers 
or in other special circumstances. The Director-General shall, 
from time to time, notify in the Gazette of India the amount of such 
fm and the circumstances in which they are chargeable. 
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149. Late letters shall be presented at the window of the post 
office within the hours prescribed for this purpose by the Postmaster- 
General, and the postage and late letter fee shall be fully prepaid by 
means of postage stamps. 

V.— Re-delivery to the sender of postal articles 
in course of transmission by post. 

150. Inland letters, postcards, book and pattern packets and 
parcels, and foreign registered letters and parcels, which have not 
been despatched from India, may be recalled when in course of trans- 
mission by post without reference to the consent of the addressee 
subject to the following conditions, namely 

(i) No such postal article as aforesaid shall be re-delivered to 
the sender except under the orders of— 

(а) the chief postal authority in a postal circle ; 

( б ) the Director-General ; 

(r) the Local Government ; 

{d) the Governor General in Council. 

(3) A fee of one rupee shall be paid in respect of each postal 
article for the re-delivery of which to the sender an 
application is made. 

(3) An application for the re-delivery to the sender of a 

postal article may be presented in writing to any of 
the authorities aforesaid, either direct or through any 
officer in charge of a post office. 

(4) An application shall be received only from the sender of 

the postal article or from some person authorized in 
this behalf by the sender in writing. 

(5) Every application shall be accompanied by a statement 

(which may be enclosed in a sealed cover) of the 
reasons why re-deliveryas sought. Such sealed cover 
shall be opened only by the authority to which the 
application is presented, or, where such authority is a 
Local Government or the Governor General in Council, 
by a Secretary to the Local Government or the Govern- 
ment of India, as the case may be. 

(6) Upon receiving such application and statement, together 

with the prescribed fee as aforesaid, the officer in 
charge of the post office shall immediately send the 
same to the chief postal authority in the postal circle in 
which he is serving. 
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(7) If the postal article, of which re-delivery is sought, is in 

his possession, the said officer shall, instead of forward* 
ing it to the addressee, keep it in deposit, and send 
the application to the said authority. 

(8) If the postal article is not in his possession, the said 

officer shall require the officer in charge of the post 
office of address in the case of an inland postal article, 
and of the office of foreign exchange in the case of a 
foreign registered postal article, to abstain from de- 
livering it to the addressee or from sending it to its 
address, and to keep it in deposit. The requisition to 
such other officer may be sent by telegraph, but all 
expenses attending its transmission shall be borne by 
the applicant. 

{9) When the application reaches such an authority as is 
named in condition (i), that authority may order the 
re-delivery to the sender of the postal article upon 
being satisfied that the applicant is the sender, and that 
sufficient reasons have been given for the re-delivery, 
otherwise the postal article shall be sent at once to its 
address. 

(10) A letter or postcard in coarse of transmission by post 
shall not be re-delivered to any one but the sender or 
some person authorized in this behalf by the sender in 
writing. 


VI.— -Detention in the Post Office of book and 
pattern packets and parcels. 

151. Book packets (other than newspapers) and pattern packets 
shall not be detained at the post office at which they were posted, 
for a period exceeding one day. 

15a. (r) Book packets (other than newspapers) and pattern 
packets received from abroad shall not be detained in the post office 
at the port of arrival for a period exceeding one day exclusive of the 
day on which the mail steamer reaches such port : 

Provided that nothing in this rule shall prevent any farther deten- 
tion at the port of arrival that may be necessary for the purpose of 
* customs examination or enquiries. 

(3) Book packets, containing printed papers obviously with- 
out value such as circulars, price lists and advertisements, when 
received from abroad at Bombay, shall not be detained in the Bombay 
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post office for a period exceeding two days exclusive of the day on 
which the mail steamer reaches Bombay, 

153. The delivery of book packets (other than newspapers), and 
pattern packets shall not be delayed beyond the delivery next 
following that by which they would ordinarily be delivered. 

154. Parcels shall not be detained at the post office at which they 
are posted for a period exceeding one day. 

155. Parcels received from abroad shall not be detained at the 
post office at the port of arrival for a period exceeding two days 
exclusive of the day on which the mail steamer reaches such port : 

Provided that nothing in this rule shall prevent any further deten- 
tion at the port of arrival that may be necessary for the purposes of 
customs examination or enquiries. 

156. Subject to the limitations expressed in rules 154 and 155, 
parcels shall be delivered at such times and by such deliveries as the 
Director-General of the Post Office may direct. 


Vn.-— Detention and disjposal of undelivered postal 

articles. 

(a) At the post office of address. 

157. An undelivered postal article the addressee of which cannot 
be found, shall ordinarily remain in the post office to which it was 
addressed — 


(i) for a period of three weeks from the date on which it 
reached the post office, when that office is a head 
office; 

(2) for a period of ten days from the date on which it reached 
the post office, when that office is a sub-office : 

Provided that — 

^oste 

Appendix No. 2, Serial No. i, page 71 — truc- 
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(3) fora period of se^en days from the date on which it hicb 
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(r) an undelivered telegram which is in course of transmis* 
sion by post, shall remain in the post office to which 
it was addressed, for a period of three days from 
the date on which it reached that office. 

158. An undelivered postal article, of which the addressee has 
refused to take delivery, shall not be detained in the post office to 
which it was addressed. 

(6) In the office of the IPostmaster-C^mml* 

159. Packets containing printed papers, obviously without value, 
such as trade circulars and price lists, which cannot be disposed of 
under section 38 of the Act, may be disposed of forthwith by being 
sold as waste paper or destroyed. 

160. Postcards which cannot be disposed of under section 38 of 
the Act, shall be detained for a period of one month, on the expiration 
of which they may be destroyed by being burnt. 

16 1. Book-packets, other than the packets mentioned in rule 159, 
newspapers and pattern packets, which cannot be disposed of under 
section 38 of the Act, shall be detained for a period of three months, 
on the expiration of which they may be disposed of by being sold or 
destroyed. Magazines, periodicals and newspapers may, at the 
option of the Postmaster-General, be used for any public purpose. 

162. Subject to the provisions of section 39, proviso ( 5 ), of the 
Act, parcels which cannot be disposed of under section 38, shall be 
detained for a period of three months, on the expiration of which the 
contents, if of no saleable value, may be destroyed. 

163. Letters which cannot be disposed of under section 38 of the 
Act, shall be detained for a period of six months, on the expiration 
of which they shall be destroyed by being burnt. 

164. Nothing in these rules shall prevent the immediate destruc- 
tion of any postal article in exercise of the powers conferred by 
section 23, sub-section (3), of the Act. 

Vlll.—Complaints against the Post Office. 

165. Letters containing complaints against the Post OfiBce may be 
transmitted by the inland post free of postage, provided that they 
are addressed to a postal ofSclal and provided that it is certified on 
the cover, under the full signature of the sender, that they are com* 
plaints against the Post Office. 

ZX.— Gmtuities to be paid to masters of ships. 

166. With effect from the first day of April, 1899, gratuities shall 
be payable to the masters of ships, not being mail ships, in respect 
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of postal articles received by them for conveyance on behalf of the 
Post Office, at the following rates, namely 

S a. p. 

Letters and postcards . i 8 o per pound. 

Packets . . • o 2 o per pound. 

Parcels . . • • o i o per pound or part 

of that 
weight. 

Note.— As regards letters and postcards or packets, for a loner or higher 
weight than one pound the giatuity payable shall be proportionately lower or 
higher, as the case may be. 

167. The gratuities shall be payable at the time when the mail 
bags are made over to the masters of the ships by which they are to 
be conveyed, and on the granting of a receipt for the bags in the form 
below : 


Received from the Postmaster, 
the following mail hags : — 


From 

To 

No. i 

f Remarks. 





Total (in figures and words) 




jDated^ . Master. 

PM. 


i\rj5.—When one form is not sufficient S, S, 
for all the entries, the forms which are used 
must be numbered in consecutive order, 
and the word " Last ” must be written at 
the top of the last form. 


No. 2.--G0TCmment of India, Finance and Commerce Depart- 
ment, Notification No. 23sa5-S.J$., dated Simla, the 26th May 
189$ (published in Gcmtte of InMa, dated the 27th idem). 

In exercise of the power conferred by section 10 (i) of the 
Indian Post Office Act (VJ of 1898}, the Governor General in 
Council is pleased to declare that Malta, Jamaica, Mauritius, North 
Borneo, and Labuan should be added to the list of British Posses- 
sions mentioned in Part i, rule 3 of the Notification in this Depart, 
ment, No. 1429 dated the 30th March 1899, published in 

the Gitette of India of the same date. 
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No. 3.~Government of India, Finance and Commerce Depart* 
ment, Notification No. 3^6-S. M.j dated Simla, the 4th August 
1899 (published in Qmette of India, dated the 5th idem). 

In exercise of the powers conferred by the Indian Post Office 
Act, 1898 (VI of 1898), the Governor General in Council is pleased to 
direct that the undermentioned amendments shall be made in the 
rules published in the Notification in this Department, No. 1429- 
C.-S.-R., dated the 30th March 1 899 

(a) For rules i, a, 6(0, 8(1), 14, 16, 17 and 22 substitute the 
following : 

I, The following rates of postage shall be chargeable on postal 
articles where the postage is prepaid : — 

Letters, 

For a letter not exceeding 
half a tola in weight . Half an anna. 

For a letter exceeding half 
a tola but not exceeding 
one tola and a half in 
weight ... One anna. 

For every additional one 
tola and a half or part of 
that weight . . .One anna. 

Post-cards, 

For a single postcard . One-quarter of an anna. 

For a reply postcard . Half an anna, that is one 

quarter of an anna for each 
portion of the reply post* 
card. 

Books, paitem and sample packed. 

For every ten tolas or part 
of that weight . .Half anna. 

Begisleved newspapers, 

For a newspaper not ex- 
ceeding four tolas in 

weight . . . One-quarter of an anna. 

For a newspaper exceeding 

four tolas but not ex- ^ 

ceeding twenty tolas in 

weight . • « Half an anna. 
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For every additional twenty 
tolas or part of that 
weight . . . Half an anna. 

Parcels. 

For a parcel not exceeding 
twenty tolas in weight . Two annas 

For a parcel exceeding 
twenty tolas but not ex- 
ceeding forty tolas in 
weight . . . Four annas. 

For every additional forty 
tolas or part of that 
weight . . . Four annas. 

3. The following rates of postage shall be cha'^geable on the 
delivery of postal articles where the postage is not prepaid or is 
insufficiently prepaid 

On an unpaid letter, post- 
card of private manufac- 
ture or packet , . Double the prepaid rate. 

On an insuffiviently paid 
letter or packet , , Double the deficiency. 

On an insufficiently paid 
reply postcard of private 

manufacture . . Double the prepaid rate on the 

half for which the postage 
is not prepaid. 

On an unpaid registered 

parcel .... The prepaid rate (and regis- 
tration fee.) 

6. (0 Nothing shall be written, printed or otherwise impressed 
the address-side of a postcard, except— 

(a) The heading “ Postcard” or “ Reply Postcard.” 

(i) The name and address of the addressee ; 

(«) The name and address of the sender ; 

{d) The date of posting; 

(e) Engravings or advertisements, provided that sufficient 
space is left for a clear address and for the oflicial 
marks of the Post Office. 

f 
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Explanation . — The exception as regards advertisements being 
allowed on the address-side of a postcard is restricted to printed 
advertisements, 

8. A book packet may contain any of the following articles 
(x) Newspapers and publications of all kinds ; books whether 
blank or printed ; engravings; photographs, draw- 
ings, plans, maps, printed music, and proofsheets, 
with or without the manuscript relating thereto; 
blank paper, parchment, or card-bo=ird; and, 
generally, anything printed, engraved, lithographed 
or papyiographed on paper, parchment or card- 
board : 

Provided that no card bearing the heading Postcard^' shall be 
allowed to be transmitted open by post as a book packet. 

14. (j) A pattern packet may contain honi jide trade patterns 

or samples of merchandise not having any saleable value, together 
with, or without, any matter which may be sent as a book packet. 
There shall be no writing upon or in a pattern packet, except the 
name and address of the sender, the name and address of the person 
for whom it is intended, a trade-mark, numbers, prices, and indica- 
tions as to the weight, size or quantity to be disposed of. 

(2) Objects of natural history, dried or preserved animals and 
plants, geological specimens and other similar objects shall also bfe 
admitted to transmission by post at the rates of postage for pattern 
packets, provided that they are not sent for a commercial purpose, 
and that they are packed in the manner prescribed for pattern 
packets generally. 

16. (1) A pattern packet shall ,be posted without a cover, or 
with a cover open at both ends, or in an unfastened envelope or 
other cover which can be easily removed so as to admit of a ready 
examination of the contents. 

(2) Samples of seeds, drugs and other articles which cannot be 
sent in unfastened or removable envelopes may be sent enclosed in 
boxes or bags, provided that they are fastened in such a way that 
they can be easily opened ; they may also be sent in air-tight cases 
when necessary, provided that the nature of the contents is certified 
on the cover under the full signature and address of the sender, 

(3) Articles of glass shall be securely packed (in boxes of metal, 
wood, leather or card-board) in such a way as to prevent all risk of 
injury to the mails or to the officers of the Post Office. ^ 

(4) Liquids, oils, and fatty substances easily liquefied shall be 
enclosed in glass tattles hermetically sealed. Each bottle shall be 
pkced in a wooden boa furnished with sav^-dust, cotton, or some 
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spongy material in sufficient quantity to absorb the liquid in case 
the bottle be broken. Finally, the box Pself shall be enclosed in a 
case of raetali or of wood with a ‘^crew top, or of strung and thick 
leather. 

Explanation , — When use h made of perforated wooden blocks 
of the thickness of at least ^th of an inch in the weakest part, »i^ith 
a sufficient quantity of absorbent material irsid^ and provided v\itk 
a cover, the b!ock<« need not be entio^tid in a secoi d 

(5) Fatty substances which are rof eastlv Iqi s^nch as 

ointments, soft soaps, resins, etc., shall h* enclosed in an inner 
cover (box, bag of linen or patchment, etc) which shall itself be 
placed in a second box of wood metal or strong and th ck leather. 

(6) Dry powders, whether dyes or not, shall be placed in card- 
board boxes, which themselves shall be enclosed in a bag ol linen 
or parchment 

(7) Live bees shall be enclosed in boxes so constrticted as to 
prevent all danger and to allow the contents to be ascertained. 

17. (i) If a pattern packet Is found to <"ontain anything not 

permitted by the rules, or to be in excess of the prescribed size or 
weight, or to be packed in a manner not in accordance with the rules, 
it shall be charged on delivery with letter cr parcel postage, which- 
ever may be less. Any postage stamps that rnay be affixed to it 
shall, however, be recognised in as^iessing the charge, 

(2) If a packet containing samples of any of the articles men- 
tioned in clauses {3) to (7) of rule 16 is not packed in the manner 
prescribed therein, it shall not be forwarded. 

22, (1) Every parcel intended for transmission by post .shall be 

presented at the window of the Post Office. Any parcel found in a 
letter-box shall be treated and charged as a registered parcel. 

(2) If a parcel containing any of the articles mentioned in 
clauses (2) and (3) of rule 20A is not packed in the manner pre., 
scribed therein, it shall not be forwarded. 

(5) Insert the following after rule 20 

2 oA, (i) a parcel shall be packed and enclosed in a reasonably 
strong case, wrapper, or cover, fastened in a manner calculated to 
preserve the contents from loss or damage in the post, to prevent 
any tampering therewith, and to protect other postal articles from 
being damaged in any way thereby. 

(2) Liquids and substances which liquefy easily shall be de- 
spatched in a double receptacle. Between the first receptacle (bottle 
flash, potj, box, etc.) and the second (which shall be a box of metal 
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or of stroQg wood) some space shall be left to be filled with sawdust, 
bran, or some other absorbing material. 

(3) Live bees shall be enclosed in suitable cases and so packed 
as to prevent all risk of injury to other postal articles in course of 
transmission by post or to officers of the Post Office. 


No. 4.— Government of India, Finance and Commerce Department, 
Notification No. 4 i 48 *i 8 . J?.# dated Simla, the 6th September 
1899 (published 'in GastPtte of India, dated the 9th idem). 

In exercise of the power conferred by section 10 (i) of the Indian 
Post OflBce Act, 1898 (VI of 1898), the Governor General in Council 
is pleased to declare that the Cape Colony shall be added to the list of 
British Possessions, iac which the letter rate of postage is one anna 
per half ounce, mentioned in Part I, Rule 3, of the Notification in 
this Department, No. 1429 C.—S. R., dated the 30th March 1899, pub- 
lished in the Gazette of India of the same date. 


No. 5*~Government of India, Finance and Commerce Department, 
Notification No. 4574-5. B., dated Simla, the 5th October 1899 
(published In Gazette of India, dated the 7th idem). 

In exercise of the power conferred by section si, and with 
reference to the provisions of section 19, sub section (i), of the 
Indian Post Office Act, i8q8 (VI of 1898), the Governor General 
in Council is pleased to issue the following rules prescribing the con- 
ditions subject to which human and other viscera may be transmitted 
by post to Chemical Examiners for analysis 

(l) The suspected viseus or other material to be sent for ex- 
amination shall be enclosed in a glass bottle or jar, fitted 
with a stopper or sound cork. 

(a) Great care shall be taken that the stepper or cork of the 
bottle fits tightly. This precaution is especially neces. 
sary when alcohol is used as n preservative j in such cases 
a ring of bees’ wax or candle-wax shall be placed round 
the lip of the bottle so as to cover the shoulder of the stop- 
per, The stopper shall be carefully fastened down with 
bladder or leather and sealed. 

(3) The glass bottle or jar shall then be placed in a strong 
wooden or tin box, which shall be large enough to allow 
of a layer of raw cotton, at least three-fourths of an inch 
thick, being placed between the bottle or jar and the 
box. 
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(4} The box itself shall be encased in cloth, which shall be se* 
curely closed and sealed. The seals shall be at intervals 
not exceeding three inches along each seam. All the 
seals shall be of the same kind of wax and shall bear 
distinct impressions of the same device. The device 
shall not be that of a current coin or merely a series of 
straight, curved or crossed lines. 


No. 6.— Government of India, Finance and Commerce Depart- 
ment, Notification No. 4598-Si. .B,, dated Simla the 6th October 
xl^9 (published in Gazette 0/ India, dated the Ttbidem). 

In exercise of the powers conferred by the Indian Post Office 
Act, 1898 (VI of 1898), the Governor-General in Council is pleased 
to direct (i) that, with effect from the ist November 1899, the limit 
of weight for pattern packets intended for transmission by the in- 
land post shall be raised from 40 tolas to 80 tolas ; and (2) that the 
following rules shall be substituted for rules 15 and 143 of the rules 
published in the Notification in this Department, No. 1429- 
C.— -S. R., dated the 30th March 1899 

15. The dimensions of a pattern packet shall not exceed two feet 
in length by one foot in width and one foot in depth ; and the weight 
shall not exceed eighty tolas. 

• *43. The envelopes and wrappers specified below shall be sold 
at the following prices, namely 

Half~ttnna square envelopes. 

a a. p. 

Any number less than 16 Each 008 

Packets of 16 t** ••• Per packet o 10 6 

One-anna square envelopes. 

Any number less than 8 *«• Each 0 I 3 

Packets of 8 ... ••• Per packet 093 

Registration envelopes, small size. 

Any number Jess than 16 Each 0 3 3 

Packets of 16 *•« veit Per packet 336 

Registration envelopes, large size. 

Any number less than 8 ««« Each 0 3 8 

Packets of 8 •3« ««« •«« Per packet 153 
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Envelopes ptimarily for international 
correspondence. 

{a) With an embossed stamp of two and 

a halt annas. m a. p. 

Any number less than 12 ... ... Each 028 

Packets of I2 ... Per packet 200 

{b) With an embossed stamp surcharged 
with one anna, 

Any number less than 12 ... ... Each 012 

Packets of 12 ... ... ... Per packet 0 14 o 

Half-anna wrappers. 

Any number less than 6 Each 007 

Packets of 6 ... Per packet 036 

One-anna wrappers. 

Any number less than 6 Each oil 

Packets of 6 ... ... ... Per packet 0 6 6 


No. 7.— Government of India, Finance and Commerce Depart- 
ment, Notification No.4868-jS* JJ,, dated Simla, the 24th October 
1899 ( published Gmette of India, dated the 28th idem). 

In exercise of the power conferred by section 2i» and with re- 
ference to the provisions of section 19, sub-section (i) of the Indian 
Post Office Act, 1898 {VI of 1898), the Governor General in Coun- 
cil is pleased to issue the following rules prescribing the conditions 
subject to which cultures or other articles known or believed to 
contain the living geims of plague may be transmitted by the Inland 
post to a Government Laboratory or to a person specially permitted 
by the Governor-General in Council, or a Local Government, to re- 
ceive such cultures or other articles : 

(1) The cultures or other articles afofesaid shall be securely 

packed in a hermetically closed tin of adequate strength, 
which shall be placed in a strong outer box of wood or 
tin, with a layer of at least three-quarters of an inch of 
raw cotton-wool between the inner and outer case. 

(2) The outer case shall be enclosed in stout cloth, which shall 

be securely fastened and sealed, and labelled with such 
distinguishing inscription as will suffice to make imme- 
diately manifest the nature of the contents. 

(3) The sender shall present the parcel at the Post Office, aC. 

companied by a declaration as to the nature of its con* 
tents, and a certijicate signed by himself to the effect that 
^ he has advised the .addressee of its despatch. 


ippendix No. 2, page 80— 

Foot-note {added by C, S. No. aS) 
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Por this foot-note 
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pi^^s So 4 Si : — 

No, 8.— Government of Indla^ Finance and Commerce D 
ment. Notificacion No, 5595-5,/?., dated Calcjtta, 4th Di 
ber 1899 (published in Ornette 0/ Tmli a, dated 9th idem" 

In exercise of the power conferred oy section 30 of the 1 
Post Office Act, 189S (VI of tl e Governor G< neral in C 

is pleased to dir^^ct that the followlaj^ ruic shall be substitute 
rule 41 of the rubs pnbLsluJ in thf^ Xolia^ation in this Depart 
No, 1429C.-S. R«, djtcd tie 30 h Z^Iaich I'^jj ['*'] — 

41, j) The sender of a registeu d article addressed t* 
country belonging to the Universal Postal Union 
be entitled to obtain an acknowledgment of its de 
by pa)ing, at the time of pOi>ting the article, in ad« 

^ to the postage and registration fee, a fee o 
anna in the case of a registered article addresst 
Ceylon, and of two annas ?n the case of a regis 
article addressed to any other such country. 

(2) When the sender of a registered article addressed t 
country belonging to the Universal Postal Union 
not paid, at the time of posting, the fee for a 
knowl'^dgment of its deliv^^ry, and subsequently dc 
to have an enquiry made by the post office regai 
the disposal of the article, he shall be entitled to 
service on payment of the same fee as that charge 
for an ackno\%ledgment of delivery. 


No. 9.— Government of India, Finance and Commerce 
partment, Notification No. 3 i 26 - 5 #JSi^ dated Simla, 21st J 
1900 (published in Qaxette of India^ dated 23rd idem). 

In exercise of the power conferred by section 31 , and 
reference to the provisions of section ig, sub^section (i) of 
Indian Post Office Act, i8g8 {VI of i 3 gS), the Governor Gei 
in Council is pleased to cancel the rules published with the Noti 
tion in this Department, No. 4868-3 , R., dated the 24th Oct 
to issue the following rules prescribing the condit 
subject to which cultures or other articles known or believe 
contain the living germs of plague may be transmitted by 
Inland post : 
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Appendix No. 2, Serial No. 9, page Sob— 

Rule (/), — Ror this rule substitute the following : — 

(i) Such cultures or other articles aforesaid shall not be 
accepted for transmission unless they are sent by a Com- 
missioned Medical Officer, a Military Assistant Surgeon, 
or a Medical Practitioner in possession of a qualification 
not lower than that of L. M. S. of the University of 
Calcutta, the Punjab, Madras or Bombay, or by a person 
specially permitted by the Governor General in Council 
or a Local Government to send such cultures or other 
articles ; nor unless they are consigned to a Govern- 
ment Laboratory, or to a person specially permitted 
by the Governor General in Council, or a Local Govern- 
ment, to receive such cultures or other articles.— 
ment of India, Finance and Commerce Department, 
Notification No. 4^8i-S.R,, dated i8th September tgoo— 
Serial No. 13 of this Appendix.] 


No, 107. 





accompanied by a declaration as to the nature ot 
contents, and a certificate signed by himself to the effect 
that he has advised the addressee of its despatch, and that 
such addressee, if the parcel should not be addressed to a 
Government Laboratory, has been specially permitted by 
the Governor General in Council, or a Local Government, 
to receive such cultures or other articles. The certificate, 
moreover, shall show on its face that the sender is a 
person authorized within the meaning of rule i of this 
Notification to send such cultures or other articles. 


fjo, lo.— Govemroent of India, Finance and Commerce Depart- 
ment, Notification No. 3^4^ dated Simla, 22nd June xqoo 
(published in Qaaette of India, dated 23rd idem). 

In exercise of the power conferred by section 46 (a) 

Indian Post Office Act, 1898 (VI of 1898), the Governor General in 
Council is pleased to direct that, with effect from the ist July 1900, 

the following rule shall be substituted for rule 112 of the rules 

» 
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published in the Xotificat3on in this Department, No. J42SfC.-S. R., ^ 
dated the 30th March 1&90 [‘^j : — 

1 1 2. (i) In the case of foreign rupee money orders the rates 
of commission shall be the same as those for the time 
being charged on inland money orders, 

(2) In the case of foreign sterling money orders the rates 
of commission shall be the following, namely : — 


On sums not exceeding 42 * * • 

• « 

m 

7? 

0 

£% 

0 

j* i> 

exceeding 

£ 2 

and nut exceeding £^ , 

» 

0 

12 

99 99 

>» 

£s 

99 99 

£7 

• 

I 

2 

39 tf 

99 

£ 7 

99 99 

£10 . 

• 

I 

s 

99 I* 

99 

£10 

99 93 

£12 . 

» 

I 

M 

59 99 

99 


St 99 

£ 1 $ • 

# 

2 

4 

1> JJ 

99 

£^5 

39 99 

£n • 

• 

>3 

10 

»> »> 

99 

£17 

99 tf 

£20 . 

• 

3 

£> 

(3) 

When foreign 

sterling money 

orders have to 

be 

■ remit- 


ted through the agency of the Post Office as 

notified by the Director-General in the Indian Postal 
Guide, a further deduction will be made by the British 
Post Office from the amount payable to the payees 
at the following rates, namely : — 

For sums not exceeding £2 - . * . 3 ^/. 

„ „ exceeding £2 but not exceeding £ 6 » 

„ . « £6 9i 99 £'^^ m 


No* II.— Government of India, Finance and Commerce Depart- 
ment, Notification No. 3275-5.!?., dated Simla, 27tb June 
1900 (published in Gmette of Indian dated 30th idem). 


In exercise of the powers conferred by the Indian Post Office Act, 
1898 (VI of 1898), the Governor General in Council is pleased 
to direct that the following amendments shall be made in the rules 
published in the Notification in this Department, No. 1429C.-S. R., 
dated the 30th March 1899, [*] namely:— 

(i) For rule 46 substitute*^ 

46. The cover of a letter intended for insurance shall be of 
strong paper or other substantial material, securely closed 
and sealed at intervals not exceeding two inches along 
each fold or seam. A parcel intended for insurance shall 
be securely packed and enclosed in an outer covering of 
cloth, canvas or other substantial material, sealed at inter- 
vals not exceeding three inches along each line of sewing 
or join, AH the seals affixed to an insured article shall be 
of the same kind of wax and shall bear distinct impressions 


pSerlat No. I 
of this Ap- 
paodu.] 
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of the same device. The device shall not be that of a 
current coin or merely a series of straight^ curved or 
crossed lines.'* 

(2) For clause {e) of the last proviso to rule 51 substitute (e) 
where the loss or damage was due to improper or insecure 
packing.*^ 


No. 12.— Government of India, Finance and Commerce Depart- 
ment, Notification No. 4233-/S.JS., dated Simla, 20th August 
1900 (published in Gainette of India, dated 25th idem). 

In exercise of the power conferred by section 21, sub-section 
(i), of the Indian Post Office Act, 1898 (VI of 1898), the Governor 
General in Council is pleased to prescribe that no parcel other than 
those referred to in the Notification of the Government of India in 
the Finance and Commerce Department, No. 3126-S. R., dated the 
p Serial No. g 2ist June 1900, p] shall be accepted for transmission by post when 
tendered at a post office within a plague-infected area, unless it 
bears upon its cover or upon a label to be attached to the parcel a 
declaration, signed by the sender of the parcel, to the following 
effect ; — 


This parcel does not contain any soiled linen, rags or waste 
paper. ** 


A. R., 


Sender of the parcel. 


No. 13,— Government of India, Finance and Commerce Depart- 
ment, Notification No. 4681-^.22*5 dated Simla, i 8 th Septem- 
ber 1900 (published in Gazette of Ind ian dated 22nd idem). 

In exercise of the power conferred by section 21, and with refer- 
ence to the provisions of section 19, sub-section (1), of the Indian 
Post Office Act, 1898 (VI of 1898), the Governor General in 
Council is pleased to modify, to the extent set forth below, the rules 
published with the Notification in this Department, No. 3126-S.R., 
dated the 2ist June 1900, [*] prescribing the conditions subject to 
peadixj which cultures and other articles known or believed to contain the 
living germs of plague may be transmitted by the inland post. 

In rule (i) after Calcutta** and before Madras ** insert the 
Punjab 
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No, 14,— Government of India, Finance and Commerce Depart- 
ment, Notification No, 5423*^.12., dated Simla, 25th October 
1900 <published in Gazette of India, dated 27th idem). 

In exercise of the power conferred by section 36 of the Indian 
Post Office Act, 1898 (VI of 1898), and in supersession of the Notifi- 
cation in this Department, No. 5505-S.R., dated the 4th December 
1899, p] the Governor General in Council is pleased to direct that [•'Serial^ 
the following rule shall be substituted for rule 41 of the rules pub- pendixj 
lished in the Notification in this Department, No, 142 ^C.-S. R., dated 
the 30th March 1899 [*] : [^Ssrial No t 

of this Ap* 

41, (ij The sender of a registered article addressed to any coun- pendix,] 
try belonging to the Universal Postal Union shall be entitled to 
obtain an acknowledgment of its delivery by paying a fee, in addition 
to the postage and registration fee, of one anna in the case of a 
registered article addressed to Ceylon, and of two annas in the case 
of a registered article addressed to any other such country. 

(2) When the sender of a registered article addressed to any 
country belonging to the Universal Postal Union has not paid the 
fee for an acknowdedgment of its delivery and desires to have an 
enquiry made by the Post Office regarding the disposal of the article, 
he shall be entitled to this service on payment of the same fee as 
that chargeable for an acknowledgment of delivery. 

No. 15.— Government of India, Finance and Commerce Depart- 
ment, Notification No. 5794-jS.jB., dated Calcutta, 20th Nov- 
ember 1900, (published in Gazette 0/ India, dated 24th 
idem). 

In exercise of the power conferred by section 46 (2) of the Indian 
Post Office Act, 1898 (VI of 1898), the Governor General in Council 
is pleased to direct that the following rule shall be added to the rules 
published in the notification in this Department, No. X429C,-S.R., 
dated the 30th March 1899 ['^j p Serial No. i 

1 12 A The Director-General may at any time direct that foreign 
sterling money orders shall not be issued from the Aden post office 

or from any of the post offices estab- 
lished by the Governor General in Coun^ 
cil at any of the marginally-named 
places^ beyond the limits of British 
India, except on payment of special 
rates of commission higher than those 
prescribed by rule it2 (2). 


• Bagdad. 
Bahrain. 
Bandar'^ Abas. 
Bushire, 
Busrah. 
Guadur. 

Jask, 

tinga. 

Mohaminerahi 

Muscat* 
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No i6.— Government of India, Finance and Commerce Depart^ 
ment, Notification No. Spop-iS./?, dated Calcutta 26th Nov- 
ember 1900 (published in c/ dated ist De- 

cember 1500), 

In exercise of the power conferred by section ro (i) of the Int ian 
Post Office Act, 1898 (VI of 18^8), the Governoi General in Council 
IS pleased to declare that the Orange River Colony and the Irans^ 
vaal shall be added to the list of Bnti^Nh Possessio-s, for which the 
Icttei rate of postage is one anna per bait ounce, mentioned in Part I, 
Rule 3, of the Notification in this Department, No 14290,-3. R , 
‘Semi No i dated March 30, 1899, published m the Gazette of India of the 
peJu]'^‘‘'sanie date. 


No. 17.— Government of India, Finance and Commerce Depart- 
ment, Notification No, 6418 dated Calcutta, 22nd De 
cember 1900 (published m Gazette of dated 29th 

idem). 

In exercise of the power conferred by section 10 (i) of the Indian 
Post Office Act, 1898 (VI of 189s), the Governor General in Council 
is pleased to declare that, with effect from January i, 19C0, New 
Zealand shall be added to the list of British Possessions foi which 
the letter rate of postage is one anna per half ounce, mentioned in 
Part I, Rule 3, of the Notification m this Department, No 1429-C • 
[* Seta No 1 ^ March 30, 1899, [*] published in the Gazette of India 

ot ths Ap- of the same date. 

pcudi .j 


[Substitute tk^s correction for the one hearing the same No* 
{Previously issued and lemove and destioy the latter slip ] 


No 29. 
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Add the foUmiug Noftjicalmts [numhetd iB t'^ so^ to 
this Appendix and insert this and the three succeeding pages 
between pages 8of and 8i — 

No. i8.— Government of India, Finance and Commerce 
Department, Notification No. 1604.-/S. Jt’., dated Calcutta, the 
20th March 1901 (published in Guzette of India, dated the 
23rd idem). 

In exercise of the powers coafeired by the Indian Post Office 
Art, 1898 (VI of 1898), Ihd Govctnoi General m Council in pleased 
to direct that the undermentioned amendment shall be made in the 
rules published in the notihcation in this Department, No. 1429, C. > Sena! No i 
S R , dated the 30th March 1899^*] — 

For rule 127 substitute the following: — 

127. The following shall be the rates of postage chaigeable on 
official postal articles wheie the postage is prepaid — 


Letters. 

Fora letter not exceediig 
iuiif a tola in weight , . . Half an anna 

Fot a letter exceeding half 
a tola but not exceeding 
ten tolas in weight • , . One anna. 

For e\ery additional ten tolas 
or part of that weight up 
to 40 tolas . • • , One anna. 

Note,--For a letter exceeding forty tolas in weight, ordinary letter postage rates 
shall be charged on the whole weight 


Post Cards, 

For a single post card . ♦ .One quarter of an anna 

Soak Packets 

For every ten tolas or part of that weight * Half an anna. 


Parcels, 

Fora parcel not exceeding 
twenty tolas in weight 
For a parcel exceeding twenty 
tolas but not exceeding 
forty tolas m weight 
For every additional forty 
tolas Of pait ot that weight 


t Two annas 


» Four annas 
, Four annas* 
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Articles whch exceed be treated and charged with postage, as 

packets or as parcel unless specially marked by the senders foi tranM. ission as letters, or pre- 
paid at letter rates '' 

Notes The preoayment of postage on urreg stored paicels shall be compulsory. 
Parcels weighing m re thin 440 tolas ^a»l be regi tered. 

Note 3 —Postal articles foi tran« ro‘* 5 s»on to Ctylon may al^o be prepaid at the above rates. 
Official parcels for tiansminsion to Ac shal bs regi^teied, 


No, 19.— Government of 
ment, Notification No, 2t[ 
lished in Gazette of Indf^ 


In exercise of the powe!| 
Post Office Act, 1898 
Council is pleased to cance 


[ India, Finance and Commerce Depart- 
|78-iS. fi, dated 22ad Aonl 1901 (pub- 
re, dated the 27th idem). 


s conferred by Chapter IX of the Indian 
of 1898), the Governor General in 
rule us of the rules published in the 


Notification in this Department No. 1429C.-S. R., dated the 30th 
If March 1899. [*] 

dix.J 

No 20.— Government of Finance and Commerce 

Department, Notification No. 2573 -<S* fi > dated Simla, the 13th 
May 1901 (published in Qi^ette of India, dated the I8th idem). 

In exercise of the po vers conferred by the Indian Post Ofifice 
Act, 1898 (VI of 189"), the Governor General in Council is pleased 
to direct that, with effect fn >11 the ist of Julv 1901, the followinsr 
amendments shall be raad<: in the rules published in previous noti- 
fications in this Departmeaf under that Act : 

(i) In rule i of the Rules published in Notification No. 3566-SR., 
[•SetialNo 3 dated the 4th August 1899, [*] and also in rule 137 published in 
of&is Appen- No 1604-S. R„ dated the aoth March 1901, [t] subsH- 

[tSenaiNo tj-g followin® for the rates of postage under the head 

ot this Appen- ^ 

aixj Parcelb’^: 


id) Parcels net exceedUg 44 <^ totals in weight-^ 

For a parcel not exceeding 
twenty tolas in weight . Two annas. 

For a parcel exceeding 
twenty tolas, but not 
exceeding forty tol^-s in 
Mveight . .Four annas. 

For every additic^^l forty 
tolas or part of that 
weight f t Two anna^, 
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{i) Parcels exceeding 440 tolas in weight^ 

For a parcel exceeding 440 
tolas, but not exceeding 
480 tolas in weight • Three rupees 
For every additional forty 
tolas or part of that 
weight • , Four annas. 

(2) In rule 2 of the Rules published in Notification No. 3566- 
S. R., dated the 4th August 1899, [*] cancelthe wo»ds~ LnhlTAppeif* 

an unpaid registered The prepaid rate (and 

parcel. gistration fee).“ 


of this Appen- 


(3) For rules 21, 28, 29, 35, and 128, published in Notification 
No. I429-C. S. R.; dated the 30th March 1899, [t] the [tSenaiNo. i 

following : 

21. The postage on a parcel shall be fully prepaid by means of 
postage stamps which shall be affixed either to the cover of the parcel 
or to an official label which can be obtained free at 
the post office. In either case, the sender or his messenger shall 
affix the stamps himself, postal officials being strictly forbidden 
to affix them. 


28 In addition to the postage, a fee of two annas shall be 
charged for the registration of any postal article. 

29. The payment of the postage and registration fee shall be 
compulsory in the case of all registered articles, and shall be made 
by means of postage stamps affixed to the articles. 

35. Registration shall be obligatory in the case of— 

(1) Any parcel exceeding 440 tolas in weight ; 

(2) Any insured parcel ; and 

(3) Any parcel addressed to a place for which a customs 
declaration is required. 

128. The postage chargeable on the delivery of official postal 
articles, when the postage is not prepaid or is Insufficiently prepaid 
shall be as follows : 

On an unpaid letter of packet * . * The prepaid rate. 

On an insufficiently paid letter or packet . • The deficiency. 

In cases where it is not thought advisable to entrust postage 
stamps to a subordinate official who has to correspond w ith or to 
send returns to, a superior, he may bp allowed by his superior 
to post to him official articles other thati parcels without prepaying 
the postage, and the same course may oe adopted in other cases 
where it is found convenient or proper to, make the postage charge 
fall on the leceiving office^ 
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(4) /or -Note 2 under rule 127 publibhed in Notification No. 
[* Serial N0.18 1604-S.R., dated the 20th March 1901, [*] substitute the following • 
dix!] ^****™' TVo/o 2.— The prepayment of postage on parcels shall be com- 
pulsory. Parcels weighing more than 440 tolas shall be registered. 

{5) In rule 133 of the Rules published in Notification No. 1429C.- 
[tSerialNo. I S.R., dated the 30th March 1899, [t] for the words “Letters, 
oMhis Appen- gnd registered parcels” at the beginning of clauses (1) and 

(2) suhtitute the words “ Letters and packets.” 


No, 108, 


Appendix No. 2, p/j — 

Add tks follow tjicuttons {numhored 21 and 22^) to 
this Appendix anihis slip on the blank space left at 
page 80(1):— ^ 

No. 21, Goyern^ia, Finance and Commerce Denarf 
ment Notification Wx., dated Simla the 
1901 (published in Qf India, dated the fdem? 

In exercise of the conferred by section 25 of the Indian 
Post Office Act, 1898198), the Governor-GenLi in CouncH 
IS pleased to empowtstmaster. the deputy postmaster and 
the assistant postmasangoon and the postmaster at Akvah 
to search, or cause she made, for any opium, the bringin” 
or taking of which tand into or out of Burma, except thS 
Shan States, is proy Notification No. ^160-Ex of thi, 
date, in course of tra by post to anyplace iu Burma and 
to direct that the sai shall deliver all such opium found to 
the officer for the tim darp of the opium administration 
of the Rangoon Tow Akyab District as the case may be- 
and that such opiun disposed of in accordance with the 
rules for the time beie relating to opium confiscated under 
the provisions of the;t, 1878 (I of 1878), 

N0.3 Governmiia, Finance and Commerce Denari- 
ment Notification S.B , dated Calcutta 
Dewraber (1901 ^\x\Ga^em o/India, dSedtL 7th 

In exercise of theonferred by section -ii of the Indian 
Post Office Act, i 89%8), the Governor'-General in Council 
IS pleased to direct trd “watches” shall be omitted from 
.c • . M P Notification in this Deoartment 

, Ap: No. 1429C.-5. E., 6th March 1899. [*]. 
pev**l No I6.^ 
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Appendix No. 2, pgge So (j)— | 

. Nottjicaticn {nmnheted 23) ti}\kis 

Appendix and Paste this slip beticeen pages So {j) and 

-- -M, «»--/:wu»MropntoOndia, Finance and Commerce Deitrt- 

(aaced b,'c.s'Ko:;;2» 

he ruk’'> 

No 230 *^ 3 . 
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Appendix.] 


(i) For the schedule of fees"? 


following 


liffure uu'anwaute|li||i 


Schedule of fees. 

On any sum specified for recovery not 
exceeding Rs • . . , 

On any sum specified for recovery ex- 
ceeding R5, but not exceeding Rio 2 annas. 
On any sum specified for recovery ex- 
ceeding Rio, but not exceeding 'R25 
On any sum specified for recovery 
exceeding R25 . . . . 


I anna. 


4 annas. 


4 annas for 
complete sifd ol 
R251 and 4atnas 
for the reinaiaderi 
provided tfiati il 
the reminder |oet 
not exceod «iO| 
the charge fdr U 
shall he onif a 
annas, j 

(3) For rule 79 substitute the following;— 

79. A commission on the issue of inland money orders shafl Im 
charged at the following rates, namely : — 

On any sum not exceeding 85 . .1 anna. 

On any sum exceeding R5, but not ex- 
ceeding Rio .... 3 annas. 

On any sura exceeding Rio, but not 

exceeding R35 4 annas. 

On any sum exceeding 825 , ,4 anaad 

compl^j 


Appendix No. ..page So (■.)_' 

'n exercise of the , n, ^ 

Indian Post Office 

Council is pleased to ’i ^^9* 

1 , , for which the letter rat^*^ 1 

i . tjoned in Part J t- ? Postage is one 

&' ■ 'f/S; s.,R ‘ dS m‘“'\“'''»" 

Appendix.] of the same date th. f -^^99 

Hongkong," namely ;I. ’ following c 

|’opchow/“HSot^ Hffihf 

*vvatow in China);’ " Lin Kung 


2^J to this 
left on page 


merce Depart- 
the 14th June 

1902, (published in the he 2ist idem)* 

In exercise of the powers conferred by the Indian Post Office 
Act, 18 j8 (VI of 1 89S), the Governor General in Council is pleased 
to direct that the following addition shall be made to rule 157 of the 
•[Serial No/ 1 rules published in the Notification in this Department, No. I429*C* 
‘^^ted the 30th March 1899,* namely:— 

After clause (2) of rule 1 57 add the following :— 

(3) for a period of seven days from the date on which it 
reached the post office, when that office is a branch 
office. 


No. 229. 
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THE GOVERISMENT SAVINGS BANK ACT, 18T3. 


Pkeauble. 


CONTENTS. 

Prtliminary^ 


Sections. 

1. Short title. 

Local extent. 

2. l^Re pealed*^ 

3. Interpretation-clause. 

Deposits belonging to the Estates of Deceased Persons, 

4. Payment on death of depositor. 

5. Payment to be a discharge. 

Saving of right of executor. 

Saving of right of creditor. 

6. Security for due administration. 

7. Power to administer oath. 

Penalty for false statements. 

8. Deposit when excluded in computing court-fees. 

9. Act not to apply to deposits belonging to estates of European soldiers 

or deserters. 

Deposits belonging to Minors. 

10. Payment of deposits to minor or guardian. 

11. Legalization of like payments heretofore made. 

Deposits belonging to Lunatics. 

12. Payment of deposits belonging to lunatics. 

Deposits made by Married Women. 

13. t^ayment of married women's deposit^^ 

' ■ Mules. ^ 

14. Rules regulating certificates udder Section 8, and payments uniet 
::„Secuon 10, ii:or '13;' 



Appendix No. 2, page 80 ( 1 ) — 

Add tJiB following Notification (nuMhercd 2^) to this 

Appendix, and paste this slip on the blank space left on page 
80 1 1 — 

No. 25. Government of India, Finance and Commerce Depart- 
ment, Notification No. 3309 -S. J®., dated Simla, the 14th June 
1902, (published in the Gaxette of India^ dated the 21st idem). 

In exercise of the powers conferred by the Indian Post Office 
Act, (8j8 (VI of 189S), the Governor General in Council is pleased 
to direct that the following addition shall be made to rule 157 of the 
•CSanaiNo i rules published in the Notification in this Department, No. I429*C. 
onhiB Appeij.g dated the 30th March 1899,* namely:— 

After clause (2) of rule 157 add the following 

(3) for a period of seven days from the date on which it 
reached the post office, when that office is a branch 
office. 


No. 229. 
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THE GOVEENMEST SAVINGS BANK ACT. 1S73. 


Preamble. 


COXTENTa 

Prelimmarj^* 


Sections. 

1, Short title. 

Local extent, 

2 , \Repealed,\ 

3, Interpretation-clause, 

Deposits belonging to the Estates of Deceased Persons, 

4, Payment on death of depositor. 

5, Payment to be a discharge# 

Saving of right of executor. 

Saving of right of creditor. 

6, Security for due administration, 

7, Power to administer oath. 

Penalty for false statements. 

8 , Deposit when excluded rn computing court-fees, 

9 Act not to apply to deposits belonging to estates of European soldiers 
or deserters. 

Deposits belonging to Minors, 

10# Payment of deposits to minor or guardian, 

1 1, Legalisation of like payments heretofore made. 

Deposits belonging to Lunatics, 

12, Payment of deposits belonging to lunatics. 

Deposits made by Married Women, 

13, Payment of married women's deposits. 

Pules, 

14, Rules regulating certificates under Section 8, and payments nniet 
Section 10, X2 or 13, 
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Appendix No. 3. 


THEGO^NMENT SAVINGS BANKS ACT, 1873. 
ACT No. V of 1878. 


Received the Governor General's assent onthesStk January, tSjy. 


An Act to amend the Law relating to Government Savings Banks. 

Whereas it is expedient to amend the Law relating to the pay« Ptwmbie. 
ment of deposits in Government Savings Banks ; it is hereby enacted 
as follows • 


Preliminary. 

1. This Act may be called “ The Government Savings Banks Act, Short title, 
1873.” 


It extends to the whole of British India. 

{Repealed hy Act XVI 0} i8'J4^ 

2. \_Repealed by Act XU of 

3. In this Act— 

“ Depositor " means a person by whom, or on whose behalf 
money has been heretofore, or shall be hereafter, deposited in a 
Government Savings Bank ; and deposit” means money so depo- 
sited : 


Local exteoL 

Commence- 

ment. 

Repeal of Act 
XXVI of 1855* 
Interpretation 
danse* 

^'Depositor.** 


^‘Deposit.” 


“Secretary" includes every person empowefsd to manage a «SBci«taty.** 
Government Savings Bank ; and 

“Minor” means a person who has not completed the age of w ui.», »» 
eighteen years. 


Deposits belonging to the Estates of Deceased Persons. 

4. If a depositor dies, leaving in a Government Savings Bank a Pavueat «» 
sum of money not exceeding one thousand rupees, 

and if probate of his will or letters of administration of his estate, %vii «i 
or a certificate granted under Act No, XXVII of i860* {for facili’ 
fating the collection of debts on successions^ and for the security 
of parties paying debts to the representatives of deceased persons) 


• Art No. xxvn el tS6o hat been repealtd bs Art No. Vllot iSSg. 
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Payment to be 
a discharge. 


Saving of 
right of exe- 
cutor* 


Saving of 
right of cre- 
ditor. 

XXVI of 

tSss 


Security for 
due adminis- 
tration. 


Power to 

adminibter 

oath 


Penalty for 
false state- 
ments. 

XLVof 

xSdo. 


Deposit when 
excluded in 
computing 
court-fees. 


is not produced to the Secretary of such Bank within three months 
of the death of the said depositor, 

the Secretary of such Bank may pay the said sum of money to 
any person appearing to him to be entitled to receive it, or to adminis- 
ter the estate of the deceased. 

5* Such payment shall be a full discharge from all further liability 
in respect of the money so paid : 

But nothing herein contained precludes any executor or adminis- 
trator, or other representative of the deceased, from recovering from 
the person receiving the same the amount remaining in his hands, 
after deducting the amount of all debts or other demands lawfully 
paid or discharged by him in due course of administration. 

And any creditor or claimant against the estate of the deceased 
may recover his debt or claim out of the money paid under this Act, 
or the said Act No, XXVI of 1855,* to any person, and remaining in 
bis hands unadniinistered, in the same manner and to the same 
extent as if the latter had obtained letters of administration of the 
estate of the deceased- 

6. The Secretary of any such Bank may take such security as he 
thinks necessary from any person to whom he pays any money under 
section 4 for the due administration of the money so paid, 

and he may assign the said security to any person interested in 
such administration. 

7. For the purpose of ascertaining the right of the person claim- 
ing to be entitled as aforesaid, the Secretary of any such Bank may 
take evidence on oath or affirmation according to the law for the time 
being relating to oaths and affirmations. 

Any person who, upon such oath or affirmation, makes any state- 
ment which is false, and which he either knows or believes to be 
false or does not believe to be true, shall be deemed guilty of an 
offence under section 193 of the Indian Penal Code. 

8. Where the amount of the deposit belonging to the estate of a 
deceased depositor does not exceed one thousand rupees, such 
amount shall be excluded in computing the fee chargeable, under the 
Court Fees Act, 1870, on the probate, or letters of administration, 

' or certificate (if any), granted in respect of his property ; 

Provided that the person claiming such probate or letters or 
certificate shall exhibit to the Court authorized to grant the same a 
certificate of the amount of the deposit in any Government Savings 
Bank belonging to the estate of the deceased. Such certificate shall 
be signed by the Secretary of such Bank, and the Court shall receive 
it as evidence of the said amount. 


^ Repealed by tbis Act, Section 2. 
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9. Nothing hereinbefore contained applies to money belonging 

to the estate of any European officer, non-commissioned officer, or deposits br- 
soldier dying in Her Majesty’s service in India, or of any European e^lafce/of 
who, at the time of his death, was a deserter from the said service, 

desert er&. 

Deposits belonging to Minors, 

10. Any deposit made by, or on behalf of, any minor, may be Payment ot 
paid to him personally, if he made the deposit, or to his guardian for 

his use, if the deposit was made by any person other than the minDr, 
together with the interest accrued thereon. 

The receipt of any minor or guardian, for money paid to him 
under this section, shall be a sufficient discharge therefor. 

11. All payments of deposits heretofore made to minors or their 
guardians by any Secretary of a Government Savings Bank shall 
deemed to have been made in accordance with law. 

Deposits belonging to Lunatics^ 

12. If any depositor becomes insane or otherwise incapable 
managing his affairs, 

and if such insanity or incapacity is proved to the satisfaction 
the Secretary of the Bank in which his deposit may be, 

such Secretary may, from time to time, make payments out 
the deposit to any proper person, 

• and the receipt of such person, for money paid under this section, 
shall be a sufficient discharge therefor. 

Where a Committee or Manager of the depositor's estate has 
been duly appointed, nothing in this section authorizes payments to 
any person other than such Committee or Manager. 

Deposits made by Married Women, 

13 Any deposit made by or on behalf of a married woman, or by Payment of 
or on behalf of a woman who afterwards marries, may be paid to her, ^ome^s 
whether or not the Indian Succession Act, 1865, section 4, applies <3eposjt% 
to her marriage ; and her receipt for money paid to her under this ^ ^ 
section shall be a sufficient discharge therefor, 

Rules. 

14. All certificates under section 8, and all payments under 
section 10, section I a or section 13, shall be respectively granted 
and made by the Secretary of the Bank, subject to such rules consist- 
ent with this Act as the Governor^Qeiieral in Council may. from 

10, U Of IS, 

time to time, prescnbe. 


be ments hereto- 
fore made. 


of Payment of 
deposits be- 
longing’ to 
lunatics. 


oi 
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RULES RELATING TO THE PROCEDURE TO BE 
FOLLOWED WHEN THE STATUS OF A POST 
OFFICE IS CHANGED OR WHEN A POST 
OFFICE IS CLOSED. 

CONTENTS. 

Genfral. 

1. Change in the status oC a post 3. The procedure regulating 

office. changes in the status of post 

2. Changes in the status of post offices. 

offices involving the transfer 
of balances. 

When a head office is converted into a Sub-office. 

4. The points to be considered when a head office Is converted 
into a sub-office. 

{a)*>“Wk»i A should do before the conversion. 

3. The head office to incorporate 7. Preparation of lists of savings 

in its accounts the transao bank accounts which are to 

tions of sub and branch be transferred, 

offices. S. Preparation of lists of dead 

6. The bead office monthly cash accounts which are to be 
account to be closed without transferred, 

a balance. 9. Return di British postal orders 

to the Comptroller, Post 
Office. 

(d)— What A should do after the conversion. 

10. The balances to be brought la. How savings bank transactions 
forward by the new sub-office. are to be recorded before 

11. Sub-savings bank journal to receipt of intimation of the 

be opened. change of numbers. 

13. Supply of British postal orders. 
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CONTENTS. 


(c) — What B should do. 

14, Credit of opening balances i6. Lists of dead accounts to be 
of sub-offices and of the submitted to the Comp* 

amounts in transit, troller, 

15 Entries in savings bank jour- 17. Issue of pass-books and entry 
nal and ledgers and submis- of new numbers 

sion of lists of accounts to 1 8, Supply of British postal orders 
the Comptroller. by the head office, 

[d) — What the suh-officf^s transferred from A and placed U7ider 
B {or any other head office) should do. 

ig. Preparation and submission 1 21. Old numbers to be used until 
of daily accounts. receipt of intimation of the 

20. Entries of numbers of savings new numbers, 

bank accounts in savings 22. Supply of British postaj 
bank journal, pass-book and orders, 

other documents. 

When a sub-office is converted into a head office. 

23 . The points to be considered when a sub-office is converted 
into a head office. ‘ 

(^) — What A should do* 

24. Inclusion of the transactions 25. Preparation of list of savings 
of all sub-offices up to date bank accounts which are to 

of transfer in accounts of be transfer led, 

the head office, 26. Stock of British postal orders 

to be withdrawn, 

(i ) — What B should do* 

27. Opening of accounts and ere- 29, Issue of pass-books and entry 

diting of balances. of new numbers. 

28. Entries ill savings bank jour- 30. Supply of British postal orders 

nal and ledger and submis- to be obtained, 
sion of list to the Comptrol- 
ler, 

{d)>^Whai the suhoffices transferred from A and placed under B 

should do* 

31, Procedure to be followed by sub-offices when transferred 
and placed under a iiewly converted head office. 
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Transfer of a sub-office from the jr"Ri«?nirTiCN of o\e 

HEAD OFFICE TO THAT OF ANOTHER. 

32. Procedure to be followed by \\ben their head 

office is changed. 

(^)«— IViai the transferring hf^ad ofice A de, 

33. The head office to incorporate ^ 34. pre^i*- tion of I -♦s o" savings 
in its accounts the transac- h?nk acconnS a 1 ihr clos* 

tions of sub-offices and inf» n^rv t- 1 ♦h » I Nr r. 

maintain supplementary 35. Sto k R t postil order’, 
accounts. to be \uthd av\n. 

(b) JVAaf B should rio, 

36. Credit of the openinof balances 38. Is^sneof new pa^s-books and 

of sub-offices and of the entrs o’" n*ni'h rs. 

amounts in transit. 39. 0 d numi)ers to be used until 

37. Entries in journal and ledger receipt of intimation of 

from list of savings bank ^ new numbers. 

accounts. 40. Supply of British postal 

orders. 

(c)-— What the sub-office should do. 

41. Procedure to be followed by sub offices when transferred and 
placed under a newdy converted head office. 

Abolition of, or withdrawal of savings bank powers 
from, a sub or branch office. 

[a]-- Procedure of the suh^office. 

42. Balance to be remitted to 44, Entries in pass-books. 

the head office. 45. Undelivered money orders 

43. Depositors to be communi- and stock of British postal 

cated with when a sub- orders to be returned to the 

savings bank is to be head office, 

abolished or its savings 

bank powers withdrawn. 

{b)— Procedure of the head office to which the sub^offices were 
subordinate. 

46. Credit of sub-office balance 1 48. Transfer of savings bank ac- 

in head office. counts from one sub-office 

47, Transfer of savings bank to a sub-offiue under another 

accounts from one sub-office head office, 
to another under the same 
head office. 
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RULES RELATING TO THE PROCEDURE TO BE FOL- 
LOWED WHEN THE STATUS OF A POST OFFICE 
IS CHANGED OR WHEN A POST OFFICE IS 
CLOSED. 


General. 

1. Change in the status of a post office.*— Whenever it is consi- 
dered necessary to chinge the status of a post office, it should always 
be arranged to give effect to the change from the beginning of a 
quarter. The ist April is the most convenient date for the intro- 
duction of a change in the status of a head office, and the head of 
the circle should give the Comptroller at least a month’s notice of his 
intention. 

2. Changes in the status of post offices involving the transfer 
of^balances.— -The following changes in the status of post offices 
necessitate the tran.sfer of balances and adjustment in the accounts 
of money order and savings bank transactions;-— 

(tf) Conversion of a head office into a sub-office. 

(3) Conversion of a sub-office into a head office. 

(tf) Transfer of a sub-office from the jurisdiction of one head 
office to that of another. 

{d) Abolition of, or withdrawal of savings bank powers from, 
a sub or branch office. 

3 . The procedure regulating changes in the status of post offi- 
ces*— The procedure regulating these changes is described in the 
following rules ; — 

HoTs.—-As a genetat role, in the ease of these changes (except when !»viags bank powers 
are withdrawn from a sub«ofBce), it is most important to complete the accounts of a month 
under the previous arrangements before commenciniT another monthPs accounts tinder the 
revised arrangements. For this purpose the stih'oBices should send their daily acesoonti and 
money order lists up to and including the day previous to the change to the aaiiiiag head 
oIBces, and suhsequeatly to the new head o&ee. 
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When a head office is converted into a sub-office* 

4. The points to be considered when a head office is convert- 
ed into a sub-office.“If a head office A is to be converted into a sub- 
office and placed under a bead office B, with effect from a given date 
{say the ist July), the points to be considered are : — 

(^) what A should do before the conversion, 

(S) what A should do after the conversion, 

(^) what B should do, 

(d) what the sub-offices transferred from A and placed under 
B (or any other head office) should do. 

(a)--What A should do before the conversion* 

5. The head office to incorporate in its accounts the transac- 
tions of sub and branch offices.— The postmabter of A will incor- 
porate in his head office cash book and cash account for June, the 
transactions of all his present sub-offices up to and including the 
30th June, delaying the submission of the monthly cash account 
for the purpose. To do this all the sub-office daily accounts relating 
to the closing days of the month of June received in the head office 
A during the early part of July should form the subject of a supple- 
mentary sub-office summary for the 30th June, the totals of which 
will be carried into columns 3 and 10 of a supplementary page for 
the 30th June opened in connection with the head office cash book 
also. As there will be no figures in columns 2 and 4 or 9 and ii 
of the supplementary page of the head office cash book, the figures 
shown in columns 3 and 10 of that page will be carried into columns 
5 and 12 thereof. The totals of the previous days of the month will 
be brought forward in columns 6 and 13 and progrcbsive totals 
made in columns 7 and 14. This will be repeated from day to day 
until all the sub-office transactions for June have been incorporated 
in the head office cash book. The postmaster of A should also 
recoup the permanent advance for contingencies held by him on the 
30th June and credit the amount as well as other (if any) amounts 
^ept out ot account as miscellaneous (unclassified) receipts noting 
the fact at foot of the certificate of balances (rule 6). 

6. The head office monthly cash account to be closed without 
a balance.— The monthly cash account of the head office A for June 
should close without a balance. This should be accomplished by 
■charging off the balances as detailed in the certificate below which 
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may exist at the heatl ofTiCe an! on th^ 3<)ih Juin^ as a 

transfer to thr hta 4 o fice B. The entr} s' u’cl h*‘ in rolumn 

12 ai'ainst item 13 *>f t la^t sapule^'** nttrv p^tsfe of the heaa o 4 ice 
cash book for the inon*k of June WtJh i .en A fo » ll ^ page 
that the amount represent i'v azcju t .alnn^e of th ^ heal 0 fice A 
and its sub-offices. The corresponding marge in th ^ .a-h account 
should be detailed In the schedule of transfers and sippo^-ted by a 
certificate in the follo^’iing form ; — 


Certified that the following is the correct bihnce on tl e 30th 
June transferred to the head office B on the couicr&ion of this o fice 
into a sub-olfice : — 


1 

1 

« 

Cash. 

Ptstacfe j 
( ’c on 
articles in 
: t 

I 

. Jl ^non-rcrtal! 
ctamp^. stamps, j 

i 1 

Tot^Li 

Head office A • 

! 

Sub-offices (in detail) 

In transit (in detail) . 

1 

1 

1 

1 

1 

1 

1 

I 

J 

Total 

1 

1 

1 


i 




The above balances agree with— • 

(i) The balance of the head office on the 30th June as ascer- 

tained by actual counting of the cash, the calculation of 
the postage due on articles in deposit^ and of the value of 
postage stamps and other non-postal stamps and the 
balance of branch offices as shown in the branch office 
summary on 30th June. 

(ii) The balances of sub-offices, as shown in their daily accounts 

of the 30th June. 

(iii) The amounts actually in transit on the 30th June from the 

head office to its sub-offices, from the sub-offices to their 
head office and from one sub-office to another. 

(iv) The ^^cash in head office'^ includes the following items 

which were brought into account on the 30th June {vide 
rule 5) — 

(ii) Undisbursed salaries of Imperial establishments returned by 
overseers Rs* 

(5) Permanent advance for contingencies « • » „ 
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(c) Value-payable money remaining in hand, being the total 
amount recovered from the addressees of value-payable 

articles after the closing of the money order journals . . Rs. 

((f) Other items as detailed below : — 

A. B,, 

Postmaster. 

A copy of the certificate should be pasted on the lower portion 
of the postmaster’s balance sheet appearing on the last supplement- 
ary pao-e of head office cash book for the month of June m which 
the items (5), (6) and (7) will be nil; another copy should be sent to 
the postmaster of the head office B for information as soon as possi- 
ble after the close of the month. 

Note i*— If some of the sub-offices under A are placed under B, and some under another 
head office * vsay C), the balances of the former should he charged as remitted to B, and those 
of the latter as remitted to C. Two certificates of balances should be drawn up in the form 
prescribed above (tbe one showing the balances of A and of the sub-offices which are to be 
placed under B and the other showing the balances o£ the sub-offices which are to be trans- 
fened under C) and foi warded to the head offices concerned. 

Note2— Inti'C last supplementary page of the sub-office summary for June a note 
« Transferred to head office B or “ Transferred to head offices B and C (asthecase may be> 
should be made against the closing balances of the sub-offices. 

7. Preparation of lists of savings bank accounts which are to 

be transferred.— On the day on which all the transactions at sub- 
offices during the month of June have been incorporated in the head 
office cash book for that month, lists must be prepared showing the 
numbers of savings bank accounts, names of depositors and balances 
of the accounts to be transferred to each head office, and these lists 
must be despatched to the new head office (or offices) on the same day. 
The accounts transferred will be closed in the ledger and entered 
in the journal (form S. B.-2) in the manner indicated in rule 758 of 
Volume I of the Past Office Manual^ the name of the new head office 
(or offices) being noted against the entries. Advices of transfer need 
not be prepared. 

8. Preparation of lists of dead accounts which are to be 
transferred. — A list of dead accounts transferred will similarly be 
prepared and despatched to the new head office (or offices) on the 
same day. No entries should, however, be made in the journal. 

9. Return of British postal orders to the Comptroller, Post 
Office— The British postal orders, if any, lying unsold in the head 
office A on the evening preceding the date of conversion should be 
returned to the Comptroller'sr office : any British postal orders re* 
maining unsold in its sub-offices should be withdrawn and sent to the 
CotuptroUer, Post Officp. 
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(h)-^What A should do after the conrersioTtu 

10. The balances to be brought forward by the new sub* 
office*— The sub-pofctmast^r of \, in openirg his a*'counts cn the ist 
July, wilt bring forward the working account balance of the late 
head ofifice on the 30th June (including the balances of branch 
offices, the postage, cash and stamps in transit between itsilf and its 
branch offices as shown in the branch office nummary on tlse 30th 
June and the balance of the head office deposit account of that date 
and excluding the balances of it'? old sab-offices and the postage 
cash and stamps in transit betwe**!! itself and its sub-oifices or 
between any two of its sub-offices, as sho^in in the sub-office sum- 
mary proper on the 30th June). The cash in hand will include the 
items ((z), (5), (r) and («//, refencd to la rnh 6 (iv) and out of these 
the amounts required tor payment will be charged off in the new 
sub-office accounts as unclassified payments” on ist July, 

zi. Sub-savings bank journal to be opened. — ^The new sub-sav» 
ings bank will open a sub-savings bank journal (form S. O.-15) 
and enter in it the accounts of depositors remaining in account with 
it as a sub-savings bank, the necessary details being taken from 
the ledger (form S. B.-i.) The numbers given by the new head 
office B to the accounts opened at the new sub-office and communi- 
cated to the sub-office through the savings bank slips accompanying 
the k, 0. slips {vide rule 15) should be entered by the sub-postmaster 
in red ink under the old numbers against the last entry relating to 
•each depositor in his sub-savings bank journal (form S, 0,-15) 
subsequently the lower or new numbers of the accounts will be used 
for recording transactions in the journal and other documents. When 
a pass book is first presented after the transfer, the sub-postmaster 
will enter the new number and the name df the new head office on 
it in red ink under the original entries, which should be scored 
through, and obtain a specimen of signature from each depositor, 
and after having compared all the signatures with those originally 
furnished by the depositors which are in the specimen signature book 
of the late head office A, send them to the new head office, 

Z2. How savings bank transactions are to be recorded before 
receipt of intimation of the change of number^. — If before receipt 
of intimation of the change of numbers the sub-postmaster has 
received or repaid deposits on existing accounts, the transactions 
should be shown in the sub-office savings bank memoranda in the 
usual course, the original numbers being used. The necessary 
corrections will be made by the head office B in due course {mA 
rule 17). 
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13*““Supply of British postal orders. — If the new sub^office is 
authorised to sell British postal orders^ it will be supplied with a 
stock by the head office B {yide rule i8). 

(c)^Wliat B should do. 

14. Credit of opening balances of sub-offices and of the 
amounts in transit. — The head office B, in incorporating the sub-office 
accounts of the ist July, will credit the opening balances as well as the 
amounts in cash and unpaid postage previously in transit from the old 
head office to the sub-offices but acknowledged by the latter in their 
daily accounts of the ist July to the head Transfers from other head 
offices/' The entry will appear in column 5 against heading 6 of 
the head office cash book for the and July, and a few subsequent 
dates as the daily accounts come in, with necessary details at foot of 
each page, and the corresponding credit in the cash account will be 
detailed in the schedule of transfers. The head office B will also 
take the credits (or debits) in adjustment of remittances in transit 
to the same head as they appear in the subsequent sub-office daily 
accounts, and send a copy of the certificate received from the late 
head office A without delay to the Comptroller, Post Office, with 
an intimation that the amounts shown therein have been duly credited 
in his accounts for July. The new head office B will also show in 
its sub-office summary for the 2nd July, and a few subsequent dates 
as the daily accounts come in, the account balances of the new sub- 
offices placed under it in the column relating to closing balances, 
noting at the same time in the column of remarks, that the amount 
recorded against each sub-office was the actual account balance of 
the sub-office on the ist July. As the total of the column in the 
sub-office summary relating to closing balances of sub-offices will 
include the balances of the new sub-offices, the necessary deductions 
will also be made in the balance sheet of the head office B for 
2nd July and a few subsequent dates {vide entries under 6 in the 
sheet). 

15. Entries in savings bank journal and ledgers and submis- 
sion of lists of accounts to the Comptroller.—The list of savings bank 
accounts received from the late head office A wdll be accepted as an 
advice of transfer and the journal and the ledger written up from 
it in accordance with rule 760 of the Post Ofice Manual^ Volume I. 
A copy of the list should be prepared and forwarded to the Comptrol-* 
ler, Post Office (noted in the s. b,. voucher list), along with the 
|outnal in which the opening entries of the transfers are made ; this 
will serve as an adyke of transfer. 
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16. Lists of dead accounts to be submitted to the Comptrol- 
ler. — The list of dead arrouats %\iii be by the new 

head office to the Comptroller s office and a crpy thereof bept in the 
head office. No action will be taken until application ior the renewal 
of a dead account is received, when rule 7S5 of \ t^.unie I of the Post 
Offioe Manual will be observed. A fresh number will, however, be 
assigned to a re-opened dead account. 

17. Issue of pass-books and entry of new numbers.— New pass- 
books will not be issued by the new head office, but new numbers 
will be given to the accounts opened at sub-offices and communicated 
to those offices through the savings bank slips. The original numbers 
in the new sub-office accounts referred to in rule 12 will be cor- 
rected by the head office B, when the items are transferred to 
journals. In cases of doubt regarding the identity of depositors 
the list received from the newly converted sab-office should be 
referred to. 

18. Supply of British postal orders by the head office.-~British 
postal orders should be supplied to the newly converted sub-office 
as well as to the sub-offices transferred with it under B if the offices 
are authorised to keep a stock of them {vzcie rule 13). 

(d)^What the sub-offices transferred from A and placed 
under B (or any other head office) should do* 

19. Preparation and submission of daily accounts.— The sub- 
offices should send their daily accounts up to 30th June to the head 
office A, making a manuscript remark ^^Sent to head office A 
against the closing account balances on 30th June. In opening the 
accounts for ist July (the day of the change), they should bring 
forward the closing account balances with a remark in manuscript 
“ Received from the head office B '' and from that day should 
send their daily accounts to the new head office B (vide note under 
rule 3). 

Note,— if there are any ca«?h remittances to be male or unpaid undeliyerable articles to 
be returned during the closing days <f jane, which, it s#*nt to the old head office, would reach 
it after the date of its conversion, they should be detained and sent iivith the first daily account 
to the new head office. 

20. Entries of numbers of savings bank accounts in savings 
bank journal, pass-book and other documents. —The numbers given 
by the head office B to the accounts existing at the sub-office and 
communicated to the sub-office through the savings bank slips (rule 
29) should be entered by the sub-postmaster in red ink under the 
old numbers against the last entry relating to each depositor in the 
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savings bank journal (form S. O.-15) and subsequentl}^ the lower or 
new numbers of the accounts will be used for recording transactions 
in the journal or other documents. When a pass-book is first pre- 
sented after the transfer, the sub-postmaster concerned will enter the 
new number and the name of the new head office on it in red ink 
under the original entries, which should be scored through, and 
obtain a specimen of signature from each depositor and, after having 
compared all the signatures with the specimen signatures originally 
furnished by the depositors which are kept in the specimen signature 
book at the sub-offices, send them to the new head office. 

21. Old numbers to be used until receipt of intimation of the 
new numbers.*— If before receipt of intimation of the change of num» 
bers the sub-postmaster has received or repaid deposits on existing 
accounts, he should show them in his savings bank memos, in the 
usual course, using the original numbers, the necessary corrections 
being made by the head office B in due course. 

22. Supply of British postal orders.— -If the sub-offices are 
authorised to sell British postal orders they will be supplied with a 
stock by the head office B (rule 30) , 

When a sub-office is converted into a head office. 

23. The points to be considered when a sub-office is con- 
verted into a head office.— If a sub-office X under a head office A is 
to be converted into a head office B from any date, say the ist July, 
and certain sub-offices under A are placed under B, the following 
points are to be considered : — 

(a) What A should do, 

{^) What B should do, 

(«■) What the sub-offices placed under B should do. 

a}— What A sTwuM do, 

24. Inclusion of the transactions of all sub-offices up to date 
of transfer in accounts of the head office.- -The postmaster of A will 
incorporate in his head office cash book and cash account for June 
the transactions of all his present sub-offices (including X) up to 
and iucluding the 30th June, delaying the submission of the monthly 
cash account for the purpose. To do this he should observe the 
procedure laid down in rule 6 respecting the maintenance of 
supplementary accounts for the 30th June, and no balance should be 
carried forward to the balance sheet of the head office cash book 
far the ifit July until the supplementary accounts for the 30th June 
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have been dosed. He will also charge off the fjalanct^s which may 
exist on 30th June at the sub-office X as well as at the Sab.ofsices 
which are to be placed in account with the hf-ad office B as a 
transfer to B. The entry should be rradeincdumn 12 agnnst item 
13 of the last supplementary page of the Lead offc'^* ca^h book for 
the month of June with the necessary remaik at frot of the page 
The corresponding charge in the cash account shou.i be detailed in 
the schedule of transfer and supported b} a certilcate in the follow- 
ing form : — 

Certified that the following is the correct balance on 30th June of 
the sub-office X as well as of the sub-offices which will be placed 
under B: — 


i <n P- Ot jer \ 

I Cash. artuif*a m . m " " “ lOT^L. 

d<-pose. ^ ^ sti nip'-. 


Sub-offices (m detail) . 

In transit (in detad) 

1 ! 

1 

1 

1 

1 

1 1 

1 ' 

1 

1 ‘ 

1 

1 ' 

1 

‘ 1 

^ ! 

' 1 

1 

! 

i 

1 

! 

j 

Total 



1 

i 1 




The above balance agrees w ith — 

(i) The balances of the sub-offices as shown in their daily 
accounts on 30th June. 


(ii) The amounts actually in transit between the head office A 
and sub-offices and between one sub-office and another 
on 30th June. 


A. B., 
Posimasier* 

A copy of the certificate should be sent to the head office as soon 
as possible after the close of June. 

Note.— In the last supplementary page of the sub-ofhce summary for June a note ** Trans- 
ferred to head office B ” should be made against the closing balances of the sub-office X a$ well 
as of the sub-offices to be transferred and the total of the bal inces of these sub-offices should 
be deducted from the total of the column 1 elating to closing balances, 

25. Preparation of list of savings bank accounts which are 
to be transferred.-*On the day on which all the transactions during 
the month of June at the sub-office X and the sub-offices to be placed 
under the head office B have been transferred to the new head office 
B, a list of depositors in account with the sub- office wh 5 c*h is to be 
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converted, and sub-offices to be placed under the newly converted 
head office, showing the numbers of the accounts^ the names of the 
depositors and the balances held by them, will be prepared and des- 
patched to the new head office ; the accounts thus transferred will 
be closed in the ledger and entered in the journal in the manner 
indicated in rule 758 of the Post Office Manual, Volume I, the name 
of the new head office being noted against the entries. Advices of 
transfer need not be prepared. 

Note.— F or dead accounts, see rule 8. 

26. Stock of British postal orders to be withdrawn,— The 
stock of unsold British postal orders, if any, in the sub-offices should 
be withdrawn by the head office. 

(h)^What B should do. 

27. Opening of accounts and crediting of balances.— The post- 
master of the new head office B will open his accounts on 1st 
July by crediting the account balance of the late sub-office X to 
transfers from the head office A. On the 2nd July, and a few sub- 
sequent dates as the daily accounts come in, he will likewise credit 
the opening balances (for the ist July) of the sub-offices now placed 
under the new head office B to transfers from the head office A. 
These entries will appear in column 5 against the heading 6 of the 
head office cash book for the 2nd July, and a few subsequent dates as 
the daily accounts come in, with necessary details at foot of each 
page, and the corresponding credit in the cash account will be detailed 
in the schedule of transfers. The postmaster will also take the 
credits (or debits) in adjustment of remittances in transit to the 
same head as they appear in the sub-office accounts j he should also 
send a copy of the certificate received from A without delay to the 
Comptroller, Post Office, with an intimation that the amounts shown 
therein have been duly credited in his accounts for July. The head 
office B will also show in its sub-office summary for the 2nd July, 
and a few subsequent dates as the daily accounts come in, the ac- 
count balances of the new sub-offices placed under it in the column 
relating to closing balances, noting at the same time in the column 
of remarks, that the amount recorded against each sub- office was 
the actual account balance of the sub-office on the ist July. The 
total of the column relating to closing balances should as usual be 
deducted in the balance sheet of the head office B for the 2nd July 
and a few subsequent dates [vide entries under 6 in the sheet). 

8. Entries in savings bank journal and ledger and submis- 
dibn of Ustto the ComptroUa:.~The list of savings bank accounts 


I 
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received from the transftTrirg hr?<l office will be accepted as an 
advice of transfer and the acccuuts entered in the journal and 
ledger in accordance with rule 76 * ot the Post Ofce 
Volume I. A copy of the list should be prepared and sent to the 
Comptroller, Post Office (noted in the voucher list), along \%ith the 
journal in which the opening entries relating to the transfers arc 
made. 

Note.— F or dead account*;, see rule 16. 

29. Issue of pass-books and entry of new numbers.— New 
pass-books will not be issued, but new numbers will be given to the 
accounts opened at sub-offices and communicated to those offices 
through the savings bank slips. The original numbers in the sub- 
savings bank accounts referred to in rule 21 will be corrected by 
the head office B when the items are transferred to journals. In 
cases of doubt regarding the identity of depositors, the list received 
from the head office A (rule 25) should be referred to 

30. Supply of British postal orders to be obtained.— If the 
head-office B and the sub-offices placed under it are authorised to 
sell British postal orders, a stock sufficient for its own use and the 
use of its sub-offices should be obtained, vide rule 692 of the Post 
Office Manual^ Volume I, and the orders obtained for the sub-offices 
should be supplied to those offices. 


the mb-offi.ees transferred from A and placed 
under B should do* 

31, Procedure to be followed by sub-offices when transferred 
and placed under a newly converted head office.— The sub-offices 
should observe the procedure described in rules 19 to 22. 

Transfer of a sub-office from the jurisdiction of one 
head office to that of another. 

32, Procedure to be followed by sub-offices when their head 
office is changed.— If a sub-office X under a head office A is transfer- 
red to another head office B with effect from rst July, 

(a,)— What the transferring head offkse A should do, 

33, The head office to incorporate in its accounts the trans- 
actions of sub-offices and maintain supplementary accounts.— 
The postmaster of A will incorporate in his head office cash book and 
cash account for June, the transactions of all his present sub-offices 
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including the sub-office X up to, and including the 30th June, 
delaying the submission of the monthly cash account for this pur« 
pose. To do this he must follow the procedure laid down in rule 
6 respecting the maintenance of supplementary accounts for the 
month of June, and no balance should be carried forward to the 
balance sheet for the ist July until the supplementary accounts for 
June have been closed. He should also charge off the balance which 
may exist at the sub-office X on the 30th June as a transfer to the 
new head office B. The entry should be made in column 12 against 
item 13 of the last supplementary page of the head office cash book 
for the month of June with the necessary remark at foot of the page* 
The corresponding charge in the cash account should be detailed in 
the schedule of transfers and supported by a certificate in the 
following form : — 

Certified that the following is the correct balance on the 30th 
June of the sub-office X transferred to the head office B : — 



Cash. 

Postage 
due on 
articles in 
deposit. 

Postage 

stamps. 

Other non- 
postal 
stamps. 

Total. 

Sub-office • • 

In transit • • 

Total 


! 




i 






The above balance agrees with — 

(i) The balances of the sub-office X as shown in its daily account 

of the 30th June. 

(ii) The amounts actually in transit between the head office A 

and sub-office X and between any sub-office of A not 
transferred to B and the sub-office X on the 30th June. 


A. B., 
Fostmasier^ 

A copy of this certificate should be sent to.the head office B for 
information as soon as possible after the close of the month. (See 
also note under rule 24*) 





APPENDIX No. 4. 103 

34* PreparatiDU of lists of savings bank accounts and the 
closing of accounts in the ledger.— On the day on %\hichthe t^an^ac- 
tions at the sub-office X during jure ba\p been trani-ferrcd to the 
head office B a list of depositors' accounts opentnl at the h.ib-office 
showing the numbers of accounts, names of dcpo-i'ors ai ! balances 
held by them should bo furnished to tlv* new hea<I cffio ; tee accounts 
transferred will be closed in the ledger and ci tered t. the journal in 
the manner indicated in rule 758 of the Posf Ofice Volume I, 

the name of the new head office being noted against the tntr>s. 

Note.— ’For dead accounts, see rule S, 

35. stock of British postal orders to be withdrawn.— If there 
is a stock of unsold British postal orders at the sub-office it should 
be withdrawn. 


(b)—Wh(ft B should do. 

36. Credit of the opening balances of sub-offices and of the 
amounts in transit. — ^The new head office B, in incorporatirgr tlie sub- 
office accounts of the ist July, will credit the opening balance of the 
sub-office to “ Transfers from other head offices.” The entry wilt 
appear in column 5 against the heading 6 of the head office cash 
book for the day on which the daily account of the sub-office X for 
the 1st July is received at the head office B with necessary details 
at foot of the page and the corresponding credit in the cash account 
will be detailed in the schedule of transfers. The postmaster will 
take the credits ( or debits ) in adjustment of remittances in transit 
to the same head as they appear in the sub-office accounts, and 
should send a copy of the certificate received from the former head 
office A without delay to the Comptroller, Post Office, with an 
intimation that the amounts shown therein have been duly credited 
in his accounts for July. The head office B will also show in its sub- 
office summary for the day on which the daily account for the ist 
July from the sub-office X is received by it, the account balance of 
the new sub-office placed under it in the column relating to dosing 
balances, noting at the same time, in the column of remarks, that the 
amount recorded against the sub-office was the actual balance of the 
sub-office on the ist July. The total of the column relating to closing 
balances should as usual be deducted in the balance sheet of the head 
office B for the day on which the daily account of the ist July from 
the sub-office X is received and incorporated in the S. 0 . summary. 

37. Entries in journal and. ledger from Ust of savings bank 
atxounts.— The list of savings bank accounts received from the 
transferring head office will be accepted as as advice of transfer and 
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the accou^entered in the journal and the ledger in accordance with 
rule 760 of the Post Office Manual, Volume I. A copy of the list should 
be prepared and sent to the Comptroller, Post Office ( noted in the 
voucher list), along with the journal in which the opening entries 
relating to the transfers are made. 

Note.— For dead accounts, see rule 16. 

^8. Issue of new pass-books and entry of nutnbers.-New 
pass-books will not be issued by the new head office, but new 
Lmbers will be given to the accounts opened at the sub-office and 
will be communicated to it through the savings bank slip. 

■SO Old numbers to be used until receipt of intimation of 
new numbers.— If, before receipt of intimation of the chanp of 
numbers, the sub-postmaster receives or repays deposits on existing 
accounts they will be shown in the sub-office s. b. memo, in the usual 
course the original numbers being used. These numbers will, how- 
ever be corrected by the head office when the items are transferred 
to ils journals. In cases of doubt regarding the identity of de- 
positors, the list received from the transferring head office should be 

referred to. 

0 Supply of British postal orders.-The new head office will 
supply the sub-office with a sufficient quantity of British postal 
orders, should the sub-office be authorised to hold a stock of these. 

(c)—Wha>t the sub-office should do. 

Procedure to be followed by sub-offices when transferred 
and placed under a newly converted head office.— The sub-office 
should observe the procedure described in rules 19 to 22. 

Abolition of, or withdrawal of savings bank powers 
from, a sub or branch office. 

(a)-^jprocedure of the sub-office. 

42. P atanrfi to be remitted to the head office.— If a sub or 
branch office is abolished, say from ist July, its balance on 30th June 
should be remitted to the head office and charged as such in its 
account which should close without a balance. 

43. Depositors to be communicated with when a sub-savings 
bank' is to be abolished or its savings bank powers withdrawn.— 
The sub-savings bank to be abolished, or from which savings bank 
powers are to be withdrawn, will receive from the head office 
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to which it is sulordi^uie, information of t!.e date on \^a 5 ch the 
proposed thar^eisti tak^ on ’•^ce’ptof this 

informaUen the sub-postmaster of thf' bank urite 

to the depositors ha\ia4 af'coants int* nutln^ t^e Tntencled 

alteration and requesting tlvnu to present pa-s bu'ik^, and 

either to draw the balances at their credit, or to lia\ their accounts 
transferred to any post o^ce savings bank that n ly snk their con- 
venience. Depositors desiring to close their accounts should be 
paid off under the ordinary rules. But tbnst^ w'tnl their ac- 
counts transferred should be asked to name the chkes to nhich 
transfer is desired, and this Hiforniation will be communicated to the 
head office through the savings bank memorandum. 

44. Entries in pass-books.— The sub-postmaster of the office 
which is abolished, or from which savings bank powers are with- 
drawn, must write below the last entries in the depositors’ pass-book 
the words “Accounts transferred from . , • . to . * . . sab-savings 
bank adding his initials and the dated stamp, and hand the pass- 
books back to the depositors. A similar remark must be written in 
red ink in the last column of the savings bank journal, opposite tO 
the entries of the last transactions made by the depositors. 

45. Undelivered money orders and stock of British postal 
orders to be returned to the head office.— When a sub-office is 
closed all money orders undelivered or undeliverable on the last day 
of the month, together with the money order journals and the regis- 
ters of money <»rders received, should be returned to the head office. 
The stock of British postal orders, if any, remaining unsold should 
also be returned to the head office along with a memo, of unsold 
orders to be d lawn up and forwarded in the manner laid down in 
rule 552 of the Posl Office Manual^ Volume II. Similarly all un- 
delivered or undeliverable articles, unpaid articles which may be 
in the sub-office on the last day of the month, should be returned to 
the head office noted against item 13 of the last daily account 
rendered. 

(hy-JProeedure of the hemX office to toMch the 
offices were subordinate^ 

46. Credit of sub^office balance in head office.— In case of the 
abolition of the sub-office, its working balance on 30th June will be 
credited in the accounts of the head office as a remittance from the 
sub-office. 

47. Transfer of savings bank accounts from one sub-office 
to another under the same head office. — If the accounts of the 
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sub-savings bank are transferred to another sub-ofRce under the juris- 
diction of the same head of&ce, on receipt of the information as to 
the accounts to be transferred, the savings bank clerk should write 
across the savings bank slip sent to each sub-savings bank the words 
“Account No. ... of (depositor’s name ) transferred from . . . 

to .... • sub-savings bank. Balance Rs. ” Intimation 

of the transfer (form S. B.-io) should be sent to the Comptroller, 
Post Office. 

4S. Transfer of savings bank accounts from one sub-ofBce to 
a sub-office under another head office.— If the accounts of the sub- 
savings bank are transferred to sub-office under the jurisdiction of 
another head office, the savings bank clerk should prepare a list of 
accounts to be transferred showing the number of accounts, names of 
depositors and balances held by them and send it to the new head 
office. The accounts transferred should be closed in the ledger 
and entered in the journal in accordance with the provisions of rule 
758 of the Post Office Manual, Volume I, the name of the new head 
office being opened against the entries. 

Note.— F or dead accounts, see rule 8. 


(c)— Procedure of the new head office. 

40 Entries in ledger from the lists of accounts. — The list of 
savings bank accounts received from the transferring head office 
should be treated like an advice of transfer and the account should be 
opened in accordance with the provisions of rule 760 of the Post Office 
Manual, Volume 1 . A copy of the list should be prepared and 
forwarded to the Comptroller, Post Office (noted in the voucher list), 
along with the journal in which the opening entries of the transfers 
are made. 

M Issue of pass-books and communication of balance, name of 

deoodtor and new number to sub-offices.— New pass-books should 
not be issued, but the names of the depositors with the new numbers 
iven to them and the balances at their credit should be communi- 
cated to the sub-office through the savings bank slip. As regards 
accounts to he opened in the head office, the signature of the depositor 
will he taken in the specimen signature book in accordance with 
rule 726 0 ^ Volume I of the Post Office Manual; the sub-savings 
bank should be directed to follow the same procedure in respect of 
accounts opened by them. 

dead aecount5,Ke ml* 
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(A)'--Froce(hire of the new mh^sdvtnffs bmih 

St* Entries in sub-savings bank journal— j’upn-tmaster of 
the office to which the accuunis have bM n tran.-^'rred mu.st, oa 
receipt of intimation from the head office of tie tran‘-fer of the ac- 
counts, enter in r^d ink in its sub-savings bank jouruc*! o particulars 
given in savings bank slip forwarded by the head office. On pre- 
sentation of the pass-books by the depositors, the new r/^mbers given 
to the accounts, and the name of the new head oftlce should be 
entered in them, the old number and name be.ng scored through 
in red ink. The signature of each depositor will be taken in the 
specimen signature book (vf'ie rule 50.) Another specimen of signa- 
ture should also be obtained fiom ^ach depositor in a separate slip, 
and after all the signatures have been compared with these in the 
‘Specimen signature book, the slips should be sent to the head office* 


IT 
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Appendix No. 5. 

RULES RELATING TO THE TRANSMISSION OF MAILS 
UNDER THE WEIGHMENT SYSTEM AS A REGULAR 
SERVICE AND AS OCCASIONAL DESPATCHES. 


this Appendix the expression ** despatching officer ” means the officer 
hy whom the mails an made over to the Railway ; and the expression 
** recetinng officer means ike officer hy whom the mails are received from 
ike Railway, The receivhig and ike despatching officer may Be^ in the case 
of a post office^ the post master or a cleric^ or a mail peon of the office; and in 
the case of the ^iailway Mail Service^ OtSorier, mail agent, or mail guard. 

General. 

X* Definition of weighment system.— I he weigkmeni system is 
the system in force on State Raik ays and other Railways to which 
State Railway rules apply, under which closed bags (mail parcel, 
packet, or transit), without limit of weight, are conveyed in luggage 
vans in the custody of railway guards. Mails so carried are charg- 
ed for, according to weight, at the rate of one pie per maund pet 
mile, subject to a minimum charge for each despatch as for \ maund, 
no reserved accommodation being provided. Payment for a regular 
daily service is made half-} earl) ; payment for occasional despatches 
is made monthly on presentation of bills supported by vouchers. 

2 , Cases in which the weighment system may be adopted*— 
The object of the weighment system is to provide a regular daily ex- 
change of mails between offices served by unimportant railway lines 
or where the mails are light, or between offices situated at stations at 
which the mail trains do not stop, or where it may be considered de- 
sirable to have an additional despatch by a train other than the one 
Conveying the regular mail. The weighment system may also be used 
for the transmission of mails between R. M. S, sections, or between 

M, S. mail offices, or between post offices, or between sections, 
mail offices, and post offices, whenever local circumstances may 
render this course desirable or necessary. 

IL Every proposition for the exchange of mails as a regular daily 
service by the weighment system should be carefully considered by 
the head of the circle with reference to the importance of the mails 
the number of articles to be benefited, and the cost of the despatch 
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under rule L H the proposition concerns a section or mail office or 
a post office in another circle, the consent of the head of the other 
circle should first be obtained. 

Note. — W hen there is a double service (i) in charge of sorters or of a mail 
guard and (2) under the weighment system, account bags, cash, insured articles 
and parcel mail articles should be despatched exclusively through the former 
Service. 

3. Weighmetit system as a regular service not to be in* 
troduced without reference to Inspector^General. — As the In- 
spector-General, Railway Mail Service, is alone authorized to address 
the Railway authorities regarding the introduction of the weighment 
system as a regnluT service on State Railways or Railways to which 
State Railway rules for accommodation apply, the Postmaster-Gen- 
eral must communicate with him on the subject, and furnish him, in 
respect of each bag to be despatched, with full particulars on the 
following points, (i) the office of despatch, (2) the railway 
station from which ihe bag will be despatched, (3) the office of destin- 
ation, (4) the railway station at which the bag will be delivered, 
(5) the railway designation of the train by which the bag will be 
conveyed, and (6) the probable approximate weight of the bag. The 
Inspector-General will address the authorities of the Railway con- 
cerned, mentioning the date from which the bag will be despatched, 
and wdll forward a copy of his letter to the Postmaster-General and 
Divisional Superintendent, R. M. S. All correhpondence with the 
Railway authorities about irregularities in connection with the 
weighment system as a regular service will also be conducted through 
the Railway Mail Service. 

Note. — This rule does not apply to cases in which the administration of the 
Railway Mail Service is entirely in the hands of the Postmaster -General. 

4. Definition of occasional despatches. — The system known as 
occasional despatches is the system in force on State Railways 
and other Railways to which State Railway rules apply, under which 
the Post Office is empowered to forward mails by any train, even 
though such train may not ordinarily be employed for the conveyance 
of mails* The provisions of rule ^i) apply to these despatches. The 
weight of an occasional despatch is also restricted to five maunds and 
the minimum payment for each despatch is four annas. 

5« Cases in which the system of occasional despatches may 
be adopted. — The object of this system is to obviate the delay to 
which mails may sometimes be subjected, owing to misconnection of 
trains or to the unusual bulk of the bags on a particular occasion or 
other unforeseen causes. The Postmaster-General will communicate 
to the Inspector-General, R. M, S., the names of the post offices 
a nthorised by him to despatch mails under this system; and only 
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the post offices which possehs sttch authority may use this system. 
Officers of the RaiKvay Mail Service may use of this system 
whenever necessary. 

Despatch under weighment system as a 
regular service. 

& Preparation of bags for despatch. — When mails are to be 
forwarded under the weighment sy'^tem, the de'^patcliing Othce should 
separate the bags into — 

(d/) those to be forwarded in transit bags, and 
{^) those to be despatched loose* 

All bags addressed to the same office or section or to be delivered at 
the same railway station will come under head and all others 

under head (/;). The former should be enclosed in a ligku irar sit bag 
of suitable size in which a mail list, prepared in the usual manner, 
should also be placed. No mail list is necessary in the case of bags 
despatched loose. Each transit bag and each bag despatched loose 
should be labelled with a weighment system label. 

7 . Entries to be made in mail list. — The despatching office should 
prepare a mail list addressed to the station master, detailing on the 
list all the bags (due and unusual) to be forwarded. 

8. Transfer of bags to station master.~The mail list, with 
the bags to be forwarded, should be handed over to the station master 
by the despatching officer, and the latter should see the bags counted 
in his owm presence. After all the bags have been examined and 
checked, he should obtain the station master's signature on the dupli- 
cate of the mail list. 

9 . Half yearly weighment of bags,^ — The mails handed over to 
the station master on the ist June and the ist December of each year 
must be delivered by a responsible officer of the despatching office, 
who must be present at the railway station during the weighment of 
the bags ; and, as each bag is weighed, he should note its weight on 
the duplicate of the mail list. If any part of the mail is to be sent 
by special messenger under rule 10, it should also be weighed and 
included in the total weight on which the half-yearly charge is Cal- 
culated, After all the bags have been weighed, the officer deputed 
by the Post Office should check the weights with those recorded by 
the station master, and, if the entries agree, obtain the station 
masters signature on the duplicate of the mail list, which should be 
at once forwarded to the Divisional Superintendent, Railway Mail 
Service. A copy of the mail list should be placed on record. 

Now.'—** By responsible officer ** in this rule is meant, in the case of a post 
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office, the postmaster or a clerk, and in the case of the Railway Mail Service, a 
sorter, mail agent, or mail guard. Where a post office is so far away from the 
railway station that the postmaster or clerk cannot be present at the railway sta- 
tion on the weighment days, the Superintendent of the postal Division will depute 
an Inspector or some other competent officer to be present during the weigh menL 
of the bags. 

10. Despatch of mails containing valuables to and from offices 
or sections served solely by weighment system.— Whenever any 
mail or mails for a despatch made by railway from or to an office or 
section served only by the weighment system are known to include 
insured articles or cash of a higher aggregate value than R loo, the 
mails containing the insured articles or cash should be sent in the 
custody of a special messenger (who may be a postman, overseer, or 
other official) to the station to which they would, in the ordinary 
course, have been conveyed under the weighment system. On suefe 
occasions the usual mail list, duly stamped and signed, should be 
made over by the despatching officer to the station master, the words 

no mail being entered on the list when there are no bags for 
despatch except those sent by the special messenger. A second mail 
list should be prepared addressed to the messenger, detailing all the 
bags (due and unusual) to be given to him, and this mail list, with 
the bags to be sent in his custody, should be made over to the 
messenger, who should grant a receipt for them on the duplicate of 
the list. On reaching the station where the bags are to be delivered, 
the messenger should hand them over, with the mail list brought by 
him, to the receiving officer, and should require the latter to count the 
bags and receipt the mail list in his (the messenger's) presence. The 
messenger should return to his head-quarters by the next train. 

11, Heads of circles will determine, as regards each office or sec- 
tion under their control affected by this rule, the official to be em- 
ployed as messenger in the contingency mentioned above. Whether 
the official selected is ordinarily entitled to a free pass or not, he 
should be given a ticket (which should be paid for at the ordinary 
rates) for the journey — a return ticket if he is not entitled to a pass 
and a single ticket if he is entitled to a pass. 

Receipt under weighment system as a regular 

service. 

tt* Receipt of mails from station master .~The receiving officer 
to whom the mails are to be made over by the Railway, should be 
present on the railway platform on arrival of the train which he is 
required to meeL On arrival of the train he should take over from 
the station master the mails desbatebed under the weighment system 
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which have been brought b\ the t'-ain, he after coant^ng 

and examining the bag^ in stathm mast er^s prcb^mce, grant a 
receipt tor them on the railway In the r\ent of a bag 

having a damaged seal, or b^ing m a torn or otherwise suspiriras 
condition, it shoiM be opened immeiiitely by the rec^i/ing olfi^'er 
in the presence of the station master. The contents bhonl 1 ^ e 
examined and noted in a list, a remark being made as to whether 
anything is missing, and the list should then be signed by both the 
receiving officer and the station master. 

Despatch under system of occasional despatches. 

12. Preparation of bags for despatch.— When mails are to be 
forwarded as occasional despatches, the despatching office should 
separate the bags into— 

(a) those to be enclosed in transit bags, and 
{d) those to be forwarded loose. 

All bags intended for the same office or section or to be delivered at 
the same railway station will come under head (^), and all others 
under head (5). The foriver should be euclobed in a ligh£ transit 
bag of buitable size, and a mail list, detailing the bags (all of which 
should be classed as unusual mails) should be placed in the transit 
bag. The latter should be entered in a mail list which should be 
fastened to the neck of each bag sent loose. In every case the fol- 
lowing note should be recorded on the reverse of both copies of the 
mail list : — ^^^(Numier) bags forwarded as occasional despatches 
owing to {explanation of the cause which necessitated the bag^ 
being sent out of the regular course) f Each transit bag and each 
bag despatched loose should be labelled with a weighment system 
label. These labels will be supplied by the Inspector-General, R. M* 
S., to all post offices, mail offices and sections authorised to use the 
system of occasional despatches. 

13. Entries to be made in requisition.— The despatching office 
should prepare a requisition ^ on the station master to forward the 
bags to be sent as occasional despatches in which should be specified 
the train by which the mails arc to be conveyed, details being given 
on the reverse of the form (original and duplicate) of all the bags to 
be forwarded. The requisition should be signed by a responsible 
officer {see note to rule p) of the despatching office and impressed 
with the name stamp and date stamp. 

24. Monthly list of requisitions.~A monthly list of requisdi- 
tions* should be maintained by the despatching office, and the entries 

* These forms will be supplied by the Inspector-General, R. M. S, to ail 
offices authorhed to despatch mails under the system of occasional despatches. 
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in it should be tilled i3p at the time the requisitions are prepared. All 
requisitions should be numbered in a consecutive serieS; the numbers 
being taken from the monthlj: list. A fresh series of numbers should 
be commenced at the beginning of each month. 

15. Delivery of bags to station master. — The original part of 
the requisition, with the bags to be forwarded, should be handed over 
to the station master by a responsible officer {see note to rule p), 
who should see the bags counted and weighed in his own presence* 
As each bag is weighed, he should note its weight on the duplicate of 
the requisition. After all the bags have been weighed, he should 
check these weii^hts with those recorded by the station master in the 
original requisition, and, if the entries agree, obtain the station mas- 
ter's signature on the duplicate of the requisition. 

16. Intimation to be given by telegraph to receiving office* 
— Whenever mails are forwarded as occasional despatches, the 
despatching office should intimate the fact by telegraph to each 
receiving office concerned, so as to ensure a receiving officer being 
present on the railway platform to take delivery of the mails. The 
telegram should be framed in accordance with the code message given 
in the Telegraphic message code^ and should be classed either 

Deferred/^ Oi dinary. or Urgent, according as circumstances 
may require, in order to ensure the delivery of telegram at destin- 
ation before the arrival of the mails. 

17. Submission of monthly list and requisitions to Superin- 
tendent, — On the I St of each month the monthly list of requisitions 
{which is supplied in loo»e sheets) should be forwarded in original 
to the Divisional Superintendent, Railw’ay Mail Service, accompanied 
by the duplicates of all requisitions issued up to the last day of the 
previous month. If no requisitions have been issued, a blank list 
should be sent on the prescribed date wdth the word Nil written 
across it. 


Receipt under system of occasional despatches, 

18. Receipt of mails from station master.— The receiving officer 
should be present on the railway platform on the arrival of the train 
which be is required to meet. On arrival of the train he should take 
over from the station master the mails received as occasional 
despatches, and, after counting and examining the bags in the station 
master^s presence, grant a receipt for them on the railway way-bill. 
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RULES FOR THE EXCHANGE OF ARTICLES 
BETWEEN IMPERIAL POST OFFICES AN!) POST 
OFFICES IN NATIVE STATES WITH WHICH 
POSTAL CONVENTIONS HAVE BEEN CON 
CLUDED. 


CO XTEXT8 

PART I.-Rules for the guidance of Imperial Post Offices (including R. M. S. 
sections) placed in communication witn post offices m Native States. 

Despatch of mails. 

I, Articles that can be forwarded. 5. .^cknowledijments for regis- 
a. Daily exchange of mail bags. tered aniv-lcs and ordinary 

3. Registered articles, j parcels. 

4. Paid ordinary parcels. ' 6. Sotting list. 

Receipt of mails. 

7. Articles that can be received. > 8. Treatment of contents of mail 

1 bag received. 


Miscellaneous rules. 

9. Receipt for mail bags ex- ! 10. Money orders, and insured 
changed with Native State and value-yayahle articles, 
officials. ^ Action to be taken if irrega- 

I larities are discovered. 


PART IL-Eules for the guidance of Imperial Offices of exchange In 
dealing with Native State post offices. 


General. 


12. Application of preceding rules. 


Insured articles, 

13. Insured articles for deliveiy in j 14. Insured articles posted in 
the Native State. the Native State. 


Value-payable articles. 

15. Value-payable articles for 1 16. Value-payable articles posted 
delivery in the Native State, j in the Native State. 
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Money orders. 

Outward money orders^ 

17. Money orders drawn on the ^ 19, Disposal of receipts and 

Nati\e State, acknowledgments for money 

18. Outward lists of money orders paid in the Native 

orders. State. 


Inward money orders^ 

ao. Money orders received from 21. Disposal of money orders, 
the Native State. 

Unclaimed and refused money orders, 

22, Unclaimed and refused orders 33. Unclaimed and refused orders 
issued in the Native State. issued by Imperial Post 

Offices. 

Submission of weekly lists of money orders to Comptroller » 

34. Weekly list of money orders 25. Weekly list of money orders 
paid. issued. 

Unpaid foreign articles. 

36. Foreign letters on which 1 27. Foreign parcels on which 
postage, etc., is due. j postage, etc., is due. 


Monthly account-current. 

28. Preparation of account-current. 30. Payment of balance of general 

29. General account-current to account-current, 
be prepared by principal 

Imperial office of exchange. 



APPENDIX NO. 6. 


U9 


Appendix No. 6. 

BOLES FOR THE EXCHANGE OF ARTICLES BETWEEN 
IMPERIAL POST OFFICES AND POST OFFICES 
IN NATIVE STATES WITH WHICH POSTAL CON- 
VENTIONS HAVE BEEN CONCLUDED. 


PAKT I.— Rules for the guidance of Imperial 
post offices (including R. M. S. sections) 
placed in communication with post offices 
in Native States. 

Despatch of mails. 

Z. Articles that can be forwarded.-— laiperial post offices are 
authorized to send to post offices in Native States with which they 
are placed in communication, the following kinds of articles, vis . : — 
(i) Unregistered articles of the letter mail, paid and unpaid, 
without separation, in a bundle. 

(a) Registered articles of the letter mail. 

{3) Paid ordinary parcels (registered and unregistered). 

Exception. — Foreign articles on which postage is due must always be sent 
through the Imperial office of exchange. See rule t6. 

2. Daily exchange of mail bags — mailbag must be exchanged 
daily with the post office in the Native State with which the Imperial 
post office is in communication. The mail bag will contain the articles 
mentioned in the preceding rule. 

3. Registered articles. — If there are an> registered articles of the 
letter mail for despatch to the Native State post office, they should be 
treated in the same way as other registered articles posted in the 
office or received in sorting (as the case may be), except that, in the 
case of those posted in the office, the name of the Native State post 
office should be entered in brackets in the registered journal, below 
the name of the addressee. The articles should be entered in a 
registered list for the Native State post office : they should then be 
tied in a bundle, with the registered list on top, and placed in the mail 
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bag. A registered list should be despatched daily to the Native 
State post office whether there are any registered articles to be 
entered in it or not. 

4. Paid ordinary parcels— If there are any paid ordinary regis- 
tered parcels for despatch to the Native State post office, they should 
be treated in the same way as other ordinary registered parcels 
posted in the office or received in sorting (as the case maybe), except 
that, in the case of those posted in the office, the name of the Native 

State post office should be enteied in the column for remarks in the 

parcel journal. The postage stamps affixed to the parcel receipts 
should be defaced with the obliterator, care being taken to completely 
obliterate each stamp. The parcels should be entered in a parcel list 
for tbe^ Native State post office : they should then be placed, with a 
parcel list to which the receipts and acknowledgments (if an>) should 
be attached, in the mail bag. A parcel list should be despatched only 
when there are parcels to be entered in it: when a parcel list is sent 
the words "Parcel list with — parcels” should be written under the 
parcel clerk’s initials at foot of the registered list. These pa- cel lists 
should not be entered in the index of parcel lists despatched, and 
consequently they will not be numbered. If there are any unregis- 
tered parcels for despatch, they should be treated in the same way as 
other unregistered parcels posted in the office, or received in sorting 
(as the case may bep 

Note i.— A specinl oHitcrator will be supplied to all Imperial post offices 
placed in communication with post offices in Native States. 

Note 2 .- In the excepiional even* of a registered parcel nn which postage is 
due being received in sorting tor a Native State post office, the parcel should be 
forwarded to the Imperial office of exchange: see rule and the note to that ruU^ 

5. Acknowledgments for registered articles and ordinaiy 
|>arcels. — If an acknowledgment is prepared to accompany a register- 
ed article or ordinary parcel despatched to a Native State po»t office, 
the name and address of the sender should be noted opposite to the 
entry in the registered or parcel list. 

6. Sorting list. — A sorting list will be supplied to every 
Imperial post office in communication with post offices in the Native 
State, and will show the manner in which the articles mentioned in 
rule I, intended for delivery from Native State post offices, should 
be forwarded. 


Receipt of mails. 

7. Articles that can be received — Imperial post offices will 
receive from Native State post offices the articles mentioned in 
rule I. 



APPENDIX NO. 6. I SSI 


8. Treatment of contents of irail bag: received. — T : 

will be ed r neb «f ' ‘ ^ . . * v ^ ^ v ^ ^ ‘ tl ^ 

leMer n ail and pare* ^ t ' 4 ^ ^ I » t as ' ' ,rce! 

IKt, ar I 4 cc 1 panit i I ^ ’•e4'‘'»* rfr*d a ^ c - of 

the Vef> or pnrnd n .1 * ' -“'irj ’ v r k* v. e nt-) tc 

be K ^r*ed i \ tl e addr --e - P ^ ♦ t rt- < ' *•'/ c n 

of ill b " <'? Id be o’* \‘^'i * onnir *.♦ ir*" * uHn 

the asu Cviurs^. The r ^ -.‘e-. < rn I h-*w 

on letfrd. rKerp'*ir*"c I [ ^»'*i I vT" -w ’ ^ I * • tha 

po'-taj^e f J 1, w'L he ahTx^d ^o tbt recf *pK l r ] a** ];0'-'r . 1: tli^i 

Gwa^ ^ *^{a"e Tor r^eli^ ery ir'^ni P'p^r*a< post oTop'-* la th*- case of 

tilt ot er Native Scales, if Tie ‘ > oi thf Native not 
imprt s^^'d in the space for p s^a^t '^tanp^ on parcel ^TPlpt^ accom- 
panvi g 1 aa'el-^ posted in ill ’ NaT^ Sta^e the uerd^ o-te 1 m 
tif Xj^nn Strir)'^ sauu.d be 'written with rei In'v on the 
ret eipt, .n th s space. 

Miscellaneous rules. 

9. Receipts for mail bags exchanged with Native State 
OfScials — In cases where a mail bag is made over to, or received 
from, any responsible official of the Native State, a receipt for it must 
always be taken or given in a book. Receipts need not be exchanged 
with runners. 

10. Money Orders, and insured and value-payable articles— 
The Imperial post offices referred to in these rules are not authorized 
to send money orders, insured btters or parcels or value-payable 
articles, to any post office in the Native State ; but if a money order 
payable in the Native State is received from the public, or an insured 
or value-pav able article is posted for delivery from any post office 
in the Native State, such money order or insured or value-payable 
article should be treated as if intended for payment or delivery by 
the Impf-rial office of exchange. 

11. Action to be taken if irregularities are discovered. — If any 
article entered in a registered or parcel list is not received, or 
if any h article is received damaged or bearing signs of having 
be^n tampered with, or if any other irregularity is observed, imme-^ 
diate notice should be given to the Imperial office of exchange. If 
the inegularifey is a serious one, it should be reported by telegraphy 
if possible, also to the Postmaster-General 
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FABT II.— Bales for the guidance of Impe> 
rial offices of exchange in dealing with 
Native State post offices. 

General. 

12. Application of preceding rules. — The preceding rules, except 
rules 10 and ii,are a[>plicabke also to the Imperial office of exchange. 
With regard to rule 4, however, parcels for the Native State office of 
exchange should be forwarded by the Imperial office of exchange in 
a parcel bag and not in the mail bag. The following rules relate 
to the exchange of insured letters and parcels and articles tjiving 
rise to accounts, i,e , \alue-pa}able articles, money orders and foreign 
articles on which postage is due ; and the application of these rules 
is, therefore, restricted to the office of exchange. 

Insured articles. 

13. Insured articles for delivery in the Native State.— 
Insured letters and parcels posted in British India for delivery in the 
Native State must intariably pass through the Imperial office of 
exchange, where they should be treated like other insured articles 
posted in the office or received in sorting, except that, (i) in the case 
of insured letters received in sorting, the insured envelopes, which 
will be addressed to the postmaster of the Imperial office of exchange 
should be opened and the contents should be enclosed afresh 
in insured envelopes addressed to the postmaster of the Native State 
office of exchange ; and (2) in the case of insured parcels received in 
sorting) the envelopes containing the receipts and acknowledgments, 
which will be addressed to the postmaster of the Imperial office of 
exchange, should be opened and the documents should be enclosed 
afresh in envelopes addressed to the postmaster of the Native State 
office of exchange. Particulars of the insured articles, ?>., the name 
and address of the addressee (as written on the articles), the value 
insured, and the weight should be ertered in the registered or parcel 
list. 

14. Insured articles posted in the Native State.— Insured 
articles, posted in the Native State for delivery in British Indi-a, must 
invariably pass through the Imperial office of exchange. They will 
be received from the Native State office of exchange, entered in the 
registered or parcel list, and accompanied by receipts and acknow- 
ledgments to be signed by the addressees. The insured articles 
should be treated as if received in sorting, except that the insured 
envelopes in the case of insured lettersi and the envelopes containing 

and acknowledgments in the case of insured parcels 

Appendix No. 6^ rule 14., page i22~ 
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should opened and the ront«'nt«5 -hnuld be enrlosed afresh in 
envelopes aidtesaed to (>irsc<*- uf dtTv' 

Value-payable articles* 

X5. Value- payable articles for delivery in the Native State.*-*-* 
Eiery ^<d u'-pisdiit- pantl, re^K^fTtd letter and u^Ut^red or wn* 
registered b intended fur didnery in the Nat \e SiatCi 

must pass through the Imperial offiee of exchange, and will be for- 
warded thence to the Nathc Sute office ol exchange entered in a 
parcel list and accompanied by the form filled up by the stndcr, the 
stamps affixed to the form being first car< fully obliterated by the 
office of exchange. The number and office of posting, the name and 
addre‘^s of the addressee and the amount to be recovered from him 
should be entered in the pan fl list. Particulars of all \.-p. articles 
to be sent to th.e Native State office of excnange, whether posted in 
the Imperial office of exchange or received in sorting, should be 
entered in a separate register of v.-p. articles received j and the 
postmaster of the Imperial office of exchan'^e must see that the v.-p. 
money order which was partly filled up by the sender is received back 
from the Native State office of exchange in due course^ any delay 
being brought to the notice of the latter office, 

x6. Value-payable articles posted in the Native State. — ^All value- 
payable articles, posted in the Native State for delivery in British 
India, 'vvill be received from the Native State office of exchange 
entered in a parcel list and accompanied by the forms filled up by the 
senders, to which the correct value of postage stamps, either Imperial 
or bearing the imprint of the Native State, should be affixed in the 
case of v.-p. unregistered packets and railway receipt notes. These 
articles should be disposed of by the Imperial office of exchange in 
the same way as value-payable articles received in sorting. 
Particulars of all v.-p. articles posted in Native States should be 
entered by the Imperial office of exchange in a separate v.-p. journal ; 
and the postmaster of the Imperial office of exchange will be re- 
sponsible that v,-p. money orders payable to the senders are received 
in the due course from the Imperial offices of delivery and forwarded 
without delay to the Native State office of exchange* 

Motley orders. 

Outward money orderem 

Vj. Money orders drawn on the Native State.— Money orders 
payable in the Native State will be received by the Imperial office 
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of exchange from the Imperial offices of issue. These orders {includ- 
ing those issued by the Imperial office of exchange itself) should be 
entered in the money order abstract, and also in a separate register 
of money orders received, the entries being bracketed together 
opposite to the number of the outward list of money orders in which 
they are included. The register should be totalled daily. The 
orders should be signed by the postmaster of the Imperial office of 
exchange in the space for Signature of paying postmaster/' and 
impressed with the stamp Paid in (mme of Native Staie^ in red 
ink above his signature. The paid month-stamp and money order 
stamp should also be impressed in the proper places. The receipts 
and acknowledgments, together with the coupon, should then be cut 
off from the money orders. The money orders should be put aside 
for the subsequent despatch to the Comptroller with the weekly list 
of money orders paid mentioned in rule 24. 

i8. Outward lists of money orders.— Particulars of the 
money orders should be entered in the outward list of money orders 
drawn on the Native State. The lists should be numbered in a 
consecutive series commencing from the ist of each month ; they 

^ should be^ ^bpth. .copies, accompanied by 

mts, should be for- 

Appendix No. 6, rule iS, page 124— The postmaster of 

Lin, s ; f,r pr=pdd mhMtvi, pr.par«i 

^ lers to be sent with 

‘ must also verify the 

'WaTora’ n rs f ,'-Ina see TKjT if W llWiPl Bli ith the total of the 
separate register of money orders received. Attention is directed 
to the rules in the Post Office Manual, Volume I, regarding the examin- 
ation of money orders by postmasters. When the duplicate list duly 
signed by the postmaster of the Native State office of exchange 
is received back, the total of the list should be entered in the money 
order account (on the reverse of the account current) and the list 
should be filed. The date on which the list is received back should 
be noted against the entry of the number of the list in the register 
of money orders received. 

X9. Disposal of receipts aad acknowledgmeots for money 
orderspaid in the Native State.--The Native State office of ex- 
change will file the receipts signed by the payees. The acknowledg- 
ments will be forwarded by the Native State offices of payment 
direct to the Imperial ofiSces of issue for delivery to the remitters. 

Inward money orders. 

80. Money orders received from the Native State.—Money 
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oideis i\sued irs tin* Nath f St d** v iL ’ * lert v i d bj " Imperh* oil » e 
of exclaLc^e fn m the \ e Stat' <t *. i{ * \ i v Int or^^crb 
villi be d 1 y t]i“ r < f lliit Xc ii\ S it^ r TiCt of f \«* 

change and the luVi. j of il i Xal* * '^tat o . ^ s of will 

be impresbt d <>n the ackht** ileJjixt «S. Ihe n rii* er on tl e receipt 
an<i acknonled^inont po^t^ons of tach moi ey < nler u-ii j. d up 
b) the Native State otfice of exchange^ 1 A the nj-i'ibcr (^n :iioi*ey 
order proper will be kft blaak to ue entered by fie Itnp* rial office 
of eschatigp* Thf^ money orders will be receii^ed, f nltred m invvird 
listS| which will be numbered in a cons«.cuthe scii h commeaciii^ 
from the ist of each months and will be prepared in d ipiiraus Both 
copies of the list should be signed by the postmaster oi the Imperial 
office of exchange, and the duplicate copy should be retarned b\ first 
mail to the Native State office of exobangc. 

21. Disposal of money orders. — The money orders received 
from the Native State office of exchange should be treated by the 
Imperial office of exchange as though the latter were the head office 
of issue, except that they will be entered in a separate journal of 
money orders issued and numbered in a separate stories, and that no 
commission will be shown in ihe journal ; the daily total of this jour- 
nal will not be transferred to the cash account, but should be entered 
in the money order account (on the reverse of the account current). 
The stamp “ Issued in (name of Native State) should be impressed 
in red ink on the money orders above the Signature of issuing 
postmaster,” The inward list should then be filed. The postmaster 
of the Imperial office of exchange will be held personally responsible 
for checking the inward list with the money orders received from the 
Native State office of exchange. He must also verify the total of 
the list with the total of the separate journal of money orders issued* 
Attention is directed to the rules in the Pest OJfice Manual^ Volume 
I, regarding the examination of money orders by postmasters* 

TJhclatmed mid refused mmtey orders* 

22. Unclaimed and refused orders issued in the Native 
State.— If a money order issued by the Native State cannot be paid 
in British India, it will be treated under the rules governing the dis- 
posal of unclaimed and refused orders by Imperial post offices of pay- 
ment, and returned to the Imperial office of exchange, which should 
include it in the next outward list in the same way as any other 
money order payable in the Native State, writing the words ** Un- 
claimed (or Refused): repayable to remitter in the column for 
remarks in the outward list. 

23. Unclaimed and refused orders issued by Imperial post 
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of exchange from the Imperial offices of issue. These orders (includ- 
ing those issued by the Imperial office of exchange itself) should be 
entered in the money order abstract, and also in a separate register 
of money orders received, the entries being bracketed together 
opposite to the number of the outward list of money orders in which 
they are included. The register should be totalled daily. The 
orders should be signed by the postmaster of the Imperial office of 
exchange in the space for “ Signature of paying postmaster, '' and 
impressed with the stamp “ Paid in {name of Native State)” in red 
ink above his signature. The paid month-stamp and money order 
stamp should also be impressed in the proper places. The receipts 
and acknowledgments, together with the coupon, should then be cut 
off from the money orders. The money orders should be put aside 
for the subsequent despatch to the Comptroller with the weekly list 
of money orders paid mentioned in rule 24. 

18. Outward lists of money orders.— Particulars of the 
money orders should be entered in the outward list of money orders 
drawn on the Native State. The lists should he numbered in a 
consecutive series commencing from the 1st of each month ; they 
should be prepaid in duplicate, and both copies, accompanied by 
the coupons and the receipts and acknowledgments, should be for- 
warded to the Native State office of exchange. The postmaster of 
the Imperial office of exchange will be held personally responsible 
for checking the outward list with the money orders to be sent with 
it to the Native State office of exchange. He must also verify the 
total of the list, and see that it corresponds with the total of the 
separate register of money orders received. Attention is directed 
to the rules in the Post Office Manual, Volume I, regarding the examin- 
ation of money orders by postmasters. When the duplicate list duly 
signed by the postmaster of the Native State office of exchange 
is received back, the total of the list should be entered in the money 
order account (on the reverse of the account current) and the list 
should be filed. The date on which the list is received back should 
be noted against the entry of the number of the list in the register 
of money orders received. 

19. Disposal of receipts and acknowledgments for money 
orders paid in the Native State.— The Native State office of ex- 
change will file the receipts signed by the payees. The acknowledg- 
ments will be forwarded by the Native State offices of payment 
direct to the Imperial offices of issue for delivery to the remitters. 

Jnward money orders. 

*0. Money orders received from the Native State,— Money 
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ordcis !^slled in t!ie Xa1i\ \ St v IL 1 1 recil* ci Imper.i^l oiij e 
of excluui 4 e fr<,m tlu X\il\ t >\tA u j Ti*f c^raer-^ 

wil! be syjit^d l)y tbe pofeima-t r^f tlu S it»* olfiCt* of ex- 

change and the namt ^tuMp of the NaX\f Stat * u i of ii^sue s\l\] 
be ia>prebs^*d on the ackLuwIedgnien^*, Ihe tia^i/tAr on the receipt 
and acknoivltdginent portions of tach money or Itr v ’M b^ idled up 
by the Native State oihee of exchange, but ll c nuniber on the money 
order proper will be left blank to be * iitercd by the I npt-nal ofiic^ 
of exchange'. The money orders will be received, rntcred in inward 
lists, which will be numbered in a consecutive series commeucing 
from the ist of each month, and will be prepare 3 in duplicate. IJ dh 
copies of the list should he signed by the postmaster of the Imperial 
office of exchange, and the duplicate copy should be returned by first 
mail to the Native State ohicc of exchan^^t*. 

21* Disposal of money orders. — The money orders received 
from the Native State office of exchange should be treated by the 
Imperial office of exchange as though the latter were the head office 
of issue, except that they will be entered in a separate journal of 
money orders issued and numbered in a separate stories, and that no 
commission will be shown in the journal ; the daily total of this jour- 
nal will not be transferred to the cash account, but should be entered 
in the money order account (on the reverse of the account current)* 
The stamp “ Issued in (name of Native State) should be impressed 
in red ink on the money orders above the ** Signature of issuing 
postmaster,’* The inward list should then be filed ♦ The postmaster 
of the Imperial office of exchange will be held personally responsible 
for checking the inward list with the money orders received from the 
Native State office of exchange. He must also verify the total of 
the list with the total of the separate journal of money orders issued. 
Attention is directed to the rules in the Post Office Man ml f Volume 
If regarding the examination of money orders by postmasters. 

Unclaimed and refused money orders^ 

22* Unclaimed and refused orders issued in the Native 
State.— H a money order issued by the Native State cannot be paid 
in British India, it will be treated under the rules governing the dis- 
posal of unclaimed and refused orders by Imperial post offices of pay- 
ment, and returned to the Imperial office of exchange, which should 
include it in the next outward list in the same way as any other 
money order payable in the Native State, writing the words ** Un- 
claimed (or Refused): repayable to remitter in the column for 
remarks in the outward list. 

23. Unclaimed and refused orders issued by Imperial post 
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0 f 5 ces.---If a money order issued by an Imperial post office cannot 
be paid in the Native State, the unsigned acknowledgment and 
undelivered coupon will be returned to the Imperial office of exchange, 
together %\ith a fresh mon<y order for payment to the remitter, the 
amount being included in the inward list received at the same time 
from the Native State office of exchange, and the particulars of the 
unclaimedor refused cider, in lieu of which the fresh order is issued, 
being noted on the back of the inward list. The fresh order should 
be issued in the name of the original remitter and be made payable 
to the original payee, but the original office of issue should be shown 
as the office of payment and the words Issued in lieu of unclaimed 

{or refused) (office of issue) money order No. 

date '' should be written across the particulars of the money 

order in red ink. The Imperial office of exchange will treat the 
fresh order in the same way as other orders issued in the Native 
State, 

Note,— If a money otder issued by an Imperial post office is missent to a Native State 
or is to be re-directed by a Native State, the procedure laid down in this rule should be 
followed, except that the onsfinal office of payment (in the case of missent orders) and the 
revised office of payment (m the case of orders to be re-directed) should be shown as the office 
of payment on the fresh order, and the word “ missent” or ** re-directed, ” as the case may be, 
should he substituted for the word ** unclaimed ” m the remark written across the particulars 
of the fresh order. 

Submission of imehly lists of money orders to Comp- 

trailer* 

24. Weekly list of money orders paid. — On the dates prescribed 
in the Post Office Manual^ Volume for the submission of weekly 
lists of money orders paid, a list of money orders drawn on the 
Native State by Imperial post offices should be prepared (in the same 
form) from the separate register of money orders received, referred 
to in rule 17, and forwarded with the money orders to the Comptroller 
in an account envelope registered on Postal Service. The stamp 
‘‘Paid in {name of Native Statey^ and the paid month-stamp should 
be impressed at the top of the list. 

25. Weekly list of money orders issued ^ — On the dates pre- 
scribed in the Post Office Manual^ Volume I, for the submission of 
weekly lists of money orders issued, a list of money orders issued in 
the Native State, prepared (in the same form) from the separate 
journal of money orders issued, referred to in rule 21, should be for- 
warded to the Comptroller in an account envelope registered on 
Postal Service. The stamp issued in {name of Native State) 
should be impressed at the top of the list. 

Unpaid foreign articles. 

26. Foreign letters onwMch. postage, etc., is due— Foreign 
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letters and packet'll int^mdtd f d«li\ery in the X ilive Suite, on 
which po&tic3;e or any other charore r due, must pi<*s throusjh the 
Imperial <>lhcc of ex and shrj’l stnt to the Native State 

office of excharjs^e enlrred in the *iai ] n^t 

iu When the amount c?u* h on account of aIon^=*, it should 

be accounted fir h) chirked tu the Native State office of ex** 

change in the accounts of the head office until it is adjusted by 
recovery in cash from that office. 

iii. Articles on x^hich customs rhity is due should be sent to tha 
Native State office of exchange accompanied by duplicates of the 
assessment me morauda,* when the necessary recovery is made in 
cash, the procedure laid down in rules 45-VI and 46 of the F^si 
Office Manual^ Volume I, 7th edition, should be followed. 

27. Foreign parcels on which postage, etc., is due.— Inward 
foreign parcels on which postage or customs duty is due, intended 
for delivery in the Native State, will be treated in the first instance 
as station parcels for the Imperial office of exchange. The Imperial 
office of exchange will retain the original receipts received with the 
parcels and prepare duplicates to be sent with the parcels to the 
Native State office of exchange. 

The parcels will be forw^arded to the Native State office of ex- 
change entered in the daily list in the usual course. 

ii. When the amount due on a foreign parcel is recovered in cash 
from the Native State office of exchange, the sum representing the 
customs duty should be converted by the Imperial office of exchange 
into postal service postage stamps, and the remainder {if any) should 
be converted into ordinary postage stamps, and the stamps should 
then be affixed to the original receipts with which the parcel was 
received at the Imperial office of exchange. The stamped receipts 
should be submitted with the parcel list to the examiner, in the usual 
course* 

In the excepfionat event of an unpaid inland parcel beinsf received for transmiseioii 
lo the State office of exchange^ tt should be treated under this rule* 

Monthly account-current. 

^ Preparation of account-current.— On the ist of each month 
every Imperial office of exchange will prepare an account-current, 
showing its money order transactions with the Native State during 
the preceding month. The money order account (on the reverse 
of the account-current) should be totalled after the entries have 
been checked by the outward and inward money order lists, and the 
monthly totals of both sides of the account should be transferred td 
the appropriate heads of the account-current. Both sides of the 
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account-current should then be totalled; the lesser total should be 
deducted from the greater and a balance struck, A copy of the 
account-current should be forwarded to the principal Imperial office 
of exchange (if the office preparing the account-current is not itself 
the principal office) ; a second copy should be sent to the Native 
State office of exchange ; and the third copy should be submitted to 
the Comptroller, 

29. General accountcurrent to be prepared by principal Imperial 
office of exchange. — The Imperial office of exchange situated near- 
est to the capital of the Native State will be the principal office of 
exchange, and will receive from the other Imperial offices of ex- 
change for the same Native State, copies of their monthly accounts- 
current. The principal office of exchange will amalgamate these 
accounts-current, with its own, and prepare a general monthly 
account-current the balance of which will be the amount payable by 
the Imperial post office to the Native State or by the Native State 
to the Imperial post office. A copy of the general account-current 
should be furnished, not later than the 5tb of the month, to the prin- 
cipal Native State office of exchange, and a copy should be submitted 
on the same date to the Comptroller. 

30. Payment of balance of general account-current.— The 
balance of the monthly account-current payable to the Native Stale 
or the Imperial post office, as the case may be, will be paid without 
delay by the principal office of exchange (Imperial or Native State) 
in such manner as may be prescribed by the chief postal authorities 
concerned. The amount should then be shown in the cash day-book 
and cash account of the Imperial office of exchange under the head 

Paid to {name 0/) Native State or Received from {name of ) 
Native State, as the case may be. If the amount is paid into the 
district treasury the transaction must not be passed through the 
treasury account of the Imperial office of exchange. 


List of forms used in the exchange between the Imperial Post and 


the Native State Post, 

No, of each 
form. 

Name of each form. 

Rules in which the 
forms are referred to. 

N.S.— I . 
N.S.— 3 . 
N.S. — 3 . 

! 

Inward list of money orders . . 

Outward list of money orders . . 

Account-current . . . t 

20. 21. 23. 28. 

17. 18. 22. 28. 
18, 21, 281 

29, 30. 




INWARD LIST OF MONEY ORDERS ISSUED IN THE NATIVE STATE AND PAYABLE 

Form K. S.-i. 1 AT IMPERIAL POST OFFICES. 
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* 3 * 



• Postmaster of Imperial office of exchange. 

Note, — Where there are two Of more Imperial offices of excbang© for the same Native State the principal office should enter the transac* 
Uoiis of the other Impetial^officesioi exchange separately m the general account^cunent piepareo by it. 
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MONEY ORDER ACCOUNT WITH THE NATIVE 
STATE POST. 


TO CREDIT OF THE NATIVE TO DEBI I OF THE NATIVE 


SI ATE POST. 


STATE POST. 



Tot»l Eupees# 



Postmasier af Imperial aglce of estchang^^ 

ftt cases twbere there are two or more Imperial ofSces o£ exchange for the 
same Native State, each office will submit its own money order account to the Comptroller, 
it will not be necessar^y for the principal office to ffil up^this form on the reverse of the general 
accounHurrent* 

* This is printed on the reverse of the form of account-curretit. 
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RULES FOR THE CUSTODY, SUPPLY AND SALE OF 
STAMPS OF ALL DESCRIPTIONS. 


Orders of Government regulating custody, supply and sale of 
stapms.— The orders of Government regulating the custody, supply 
and sale of stamps of all descriptions are contained in Government of 
India, Financial Department, Resolution No, 1439 S. R., dated 27th 
March 1895, as amended by subsequent Resolutions of the same 
Department. The original Resolution as amended is reproduced 
below, and opposite each rule the authority for it is cited in a 
marginal reference within square brackets. 

Resolution. — The Governor-General in Council is pleased to 
prescribe the following revised rules for the custody, supply and 
sale of all kinds of stamps and stamped papers now in use, and to 
request that Local Governments will adopt these rules in super- 
session of all previous rules on the subject...... 1— ~ 

Rules for the custody, supply and sale of stamps of all descriptions, 
namely. General stamps used to denote the duties payable under 
the Stamp Act, iSyg ; Court-fee stamps used to denote the 
fees payable under the Court-fees Act, i8yo ; Telegraph stamps 
and Postage stamps. 

Central Dep6ts. 

1. There shall be three central depdts for stamps of all descrip- 
CResoInt.onNo.T439S.R, tions in charge of the Superintendents of 
dated scjih. March 1895.] Stamps at Calcutta, Madras and Bombay, 
respectively. These central depSts shall mamtain a stock of stamps 
sufficient for two years’ consumption. The Superintendents of 
Stamps in Madras and Bombay shall, for this purpose forward, not 
later than the last week in September in each year, indents for the 
supply of the various descriptions of stamps required in the following 
year for the territories dependent on them for the supply of stamps 
to the Superintendent of Stamps, Calcutta. The Superintendent of 
Stamps, Calcutta, shall prepare a general consolidated indent for 
stamps of all descriptions showing separately the demand for the 
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follow! ing year for each of the three presidencies including in it the 
indents of the Superintendents of Stamps, Madras and Bombay ; and 
shall forward this general indent to the Government of India in the 
Finance Department for transmission to the Secretary of State so as 
to reach him not later than the ist November in each year. The 
Superintendent should forward a copy of the section of the general 
indent relating to Postage stamps to the Director-General of the Post 
Office, and of the section relating to Telegraph stamps to the 
Director-General of Telegraphs. 

2. Stamps for the Bengal Presidency, including the North-West- 
[Resolution No. 1439 S.R., ern Provinces and Oudh, the Punjab, Central 

dated 27th March 1895.] India, Rajputana, Assam and Burma, and 
local dep6ts subordinate to Calcutta, and stamps for copies for use in 
the Central Provinces, shall be supplied from the central dep6t, 
Calcutta, on the indent of officers in charge of local dep6ts, 

3. Stamps for £he Madras Presidency, including Coorg and local 
[Resolution No. 1439 S.R., dep&ts subordinate to Madras, shall be sup- 

dated 27th March 1895.] plied from the central dep&t at Madras on 
the indent of the offic'ers in charge of local dep&ts. 

4. Stamps for the Bombay Presidency, including Sind, Berar, the 
[Resolution No. 1439 S.R., Central Provinces (save as provided in rule 

dated 27th March 1895.] 2) and local dep&ts subordinate to Bombay 

shall be supplied from the central dep&t, Bombay, on the indent of 
officers in charge of local depfits. 

5. The Superintendents of Stamps, Calcutta, Madras and Bombay, 
[Resolution No. 1439 S.R,, On receiving an indent from a local depfit, 

dated 27th March 1895.] sha.\l have the indent examined to ascertain 
that the indent is such as to insure the local dep6t having a proper 
supply, and may comply with the indent in full or in part, as he 
thinks fit. If he thinks that the indent should be increased, he 
should request the officer who submitted the indent to submit a 
supplementary indent. The Presidency Post Offices of Calcutta, 
Madras, and Bombay may indent for supplies on the central depfits. 

Local Dep6ts. 

6. Every treasury throughout India, including those attached to 
[Resolution No. 1439 S.R., political and fealt agencies, shall be a local 

dated 27th March 1895.] depfit for the custody and sale of stamps 
of all descriptions. Local Governments may establish local depfits 
at places where there is no treasury. 

7. Each local depfit shall, unless the Local Government otherwise 
[Resolution No. 1439 S R., directs, maintain a supply of stamps equal to 

dated 87th March 1895.] tjje probable consumption of five months. 
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Local Governments may direct that the supply to be maintained, 
either generally or in respect of any particular kind of stamp, or in 
certain local dep6ts, shall be equal to the probable consumption of 
such other period as they deem expedient, 

8, As soon as the number of stamps in the local dep6t falls 
[Resolution No. 1439 S.R., ^^low the number issued from the dep6t in 
dated 27th March 1893.] the preceding six months, the ofBcer in 
charge of the dep6t shall prepare an indent for a supply equal to the 
probable consumption of three months. The indent shall show in 
separate columns, for each denomination of stamp of which a supply 
is required, the total of the balance in the local depdt and any 
branch* dep6ts subordinate to it, the quantity sold in the preceding 
six months, and the quantity indented for, which should be 
approximately one-half of the quantity sold in the preceding six 
months. The periods of six months and ** three months of this 
rule may, like that of five months in rule 7, be altered by Local 
Governments to such other periods as they may deem expedient. 
This indent will be forwarded direct to the Superintendents of Stamps, 
Madras, Bombay, or Calcutta, as the case may be ; but the Local 
Government of any province may direct that the indents shall be for- 
warded through any other officer, such as the Superintendent of 
Stamps of the province, or that a copy of the indent shall be for- 
warded to such officer. 

9. If the supply of stamps in any local dep6t should run short 
[Resolution No. t 439 S,R., before the receipt of the supply from the 

dated 27th March 1895.] central depdt, the officer in charge of the 
local depdt should indent for a supply from a neighbouring depdt, 
sending a copy of the indent to the Superintendent or Commissioner 
of Stamps of the province, or such other officer as the Local Govern- 
ment may direct. It is the duty of the Superintendent of Stamps, 
Madras, Bombay, or Calcutta, to report to the Local Government 
(or such authority as the Local Government may direct), in the case 
of general and court-fee stamps, to the Director-General of the Post 
Office in the case of Postage stamps, and to the Director-General of 
Telegraphs in the case of Telegraph stamps, any case in which it 
may come to his knowledge that the stock of stamps in any local 
depdt of any description has fallen below the prescribed amount, 

10. ** As soon as possible after the arrival of a supply of stamps 

[Resolution No 2635 S.R., the central depdt or from another local 

dated 13th June 1899.] depdt, the officer in charge of the local depdt 

• For branch dep6ts the figures of the latest periodical return received at the 
local depdt, showing details of stamp balances, may be used for the purpose of 

calculating the total required for entry in each column. 
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shall personally examine the outward appearance of the boxes or 
packets and satisfy himself that they hear no marks of having been 
tampered with. He shall then the boxes or packets opened 
in his presence, and the contents of each box or packets counted 
either by himself, or in his presence, immediately on tts being 
opened. At the head^-quarters of a district^ inhere the treasury is 
ike local dep6t the boxes or packets should invariably be placed 
immediately on arrival in the strong-room of the Treasury and 
there opened^ one at a time^ m the presence of the Treasury Officer^ 
who must be present all the time the boxes or packets are being 
opened^ and their contents examined and counted. In no case must 
a second box or packet be opened until the contents of the first have 
been completely examined and verified and placed in the proper 
receptacles as required by rule 13. The number and value of 
stamps received shall be compared by the officer in charge with the 
invoice submitted or with the passed indent and a receipt shall be 
sent as soon as possible to the officer who sent the stamps,^' 

11. Local Governments may issue such orders as may be thought 
[Resolution No. 2655 S,R., necessary regarding the detailed counting 

dated 13th June iSQg.J of stamps received in a local depot, and as to 
the descriptions of stamps which the officer in charge must count 
with his own hands. Such orders may include instructions that a 
certain percentage only of sealed packets marked as containing a 
certain number of stamps need be opened and counted at the time 
of receipt, and the remainder, if the percentage opened are all found 
correct, left with seals unbroken to be counted as they are required 
on being given out from double lock. The officer in charge is 
responsible for observing any such instructions, and for satisfying 
himself as to the number of stamps received before signing the 
receipt. The inside wrappers of packets of stamps which bear the 
initials of the officers through whose hands the packets passed 
before issue from England should invariably be preserved HU the 
whole contents of the packets have been examined and fou^^d correct. 

12. If any of the stamps received are found to be unfit for issue, 

they should be at once returned to the 
[Resolution Na. J439 S.R., Superintendent of Stamps. Stamps which 

dated 27tb March 1805 1 ^ , t r.. ^ 

are through any accident rendered unfit for 
issue at any time after receipt should be similarly returned to the 
Superintendent as soon as their unfitness is discovered. The 
necessary entries on account of stamps so returned should be made 
in the monthly statement (rule 34), ^and in the plus and minus 
memoranda {rule 36). 
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13. Immediate!] after the stamps received have been counted, 
[Resolution No. a6ss S R , they shall be placed in proper receptacles in 

date 13th ]une 1899 ] the Store under double lock in the presc 7 tce 
efike officer tn charoe^ arranged in parcels and packets containing 
known quantities, the amount and value of each denomination being 
entered the same itme in a register‘d maintained to show the 
receiots and issues to and from the store under double lock. These 
entries shall be checked by ike officer in charge at the ^iine the 
stamps ere deposited^ and the correctness of the anthmetical 
calculations of additions to balance as well as of the values com* 
pared with quaiit^tics^'^ shall be verified and iniHa\ed by him at 
the time. The register shall then be placed with the stamps in the 
double lock receptacles and shall not be removed therefrom^ nor 
shall any entries be allowed to be made therein except in the pre* 
sence of the officer in charge. 

14. The treasurer, or such other officer as the Local Government 

[Resolution N'^. 1439 S Rm niay direct, shall be ikt ex*offido oi 

dated 27th March 1895,] descriptions of stamps local dep6t in each. 
Except in Rangoon, Moulmein, Akyab, Bassein and Mandalay sales 
to the public or to licensed vendors shall not be made direct from 
[Resolution No. 1749 S.R., stores under double lock, such sales 

dated 20th April 1898] being made by the ex*officio vendor from the 
supply entrusted to him for this purpose to be kept by him under 
single lock, as prescribed in the following rules. 

15. The stock to be made over to the ex*officio vendor to be kept 
[Resolution No. 26$$ S.R., by him under single lock should ordinarily be 

dated 13th June 1899 ] sufficient for the probable demand of one 
month. The ex*officio vendor will maintain a register of receipts 
and issues from single loch in the same form as the double lock 
register, and on a fixed date near the beginning of each month he 
will prepare an indent for the quantity required for the month in a 
form showing the balances in his bands, an average month's consump- 
tion, and the quantity required. When this indent is presented to 
the officer in charge, he will examine the single lock register^ check 
the correctness of the arithmetical calculations made therein^ and 

* A form of register will be published later by tbe Comptroller and Auditor General 
f N, R. — In all cases wheie stamp tegistets have to be cheeked the actual check of 
quantities against values is a very important one , the correctness <fthe calculations of 
value must be tested %n details either by actual multiplication or by use of correctly 
prepared tables, and this check should never be omitted. This remark applies also to 
tuck of the following rules as prescribe a check of this kind. H is not necessary that the 
complete checking should be done by the ogteer himself It will be svfficteni if the officer' 
personally checks to per cent, of the entries in each class of stamps'Jeaving the remain^ 
ing entries in each class to be checked by a subordinate under Ms supervision. 

K 
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compare the balance shown with the actual balance in the ex-officio 
DCndoT^ s hands > If he approves the indent, he shall then give out 
the quantity required from the store under double lock, check the 
correctness of the entries made in the double lock register^ see that 
they correspond with those made in the single lock register^ initial 
both registers and return the double lock register into the double 
lock store^ The same procedure shall be followed if any stamps 
should be required at any intermediate date. Local Governments 
may reduce the period of one month mentioned in this rule to one 
week or any other period less than a month, if they consider this 
desirable with reference to the amount of the treasurer's security or 
for any other reason. 

16. From the stock so made over to his charge and kept by him 
[Resolation No. 2655 S.R., under single lock, the ex-officio vendor shall 

dated 13th June 1899.] sell stamps to the public and to licensed 
vendors for cash. He shall maintain the single lock register in the 
form mentioned in the preceding paragraph in such language as the 
Local Government may direct, entering therein both in quantities 
and values the receipts from double locky the daily sales and 
hoXsiUCt in his of each denomination at the end of each day. 
He shall pay daily into the treasury the cash received by him for 
stamps sold, the amount realised on account of each of the four des- 
criptions of stamps — namely, General, Court-fee, Postage, and Tele- 
graph — being paid in separately. The account of daily sales should 
be inspected and the correctness of the calculations shown therein 
checked every day by the officer in charge of the dep&t. 

16A. In Rangoon, Moulmein, Akyab, Bassein and Mandalay 
[Resolution No. 1749 S.R., Stamps of the value of Rs. 50 and over may 

dated 20th April 1898 J sold direct from the stores under double 

lock to the public for cash by the officer in subordinate charge of the 
dep6t. He shall keep in English an account of such sales in the 
same manner and form as that prescribed by rule 16 for sales by the 
ex'-officio vendor. 

17. The rules regulating the grant of discount and the grant of 
[Resolution No, 1439 S.R., licenses to licensed vendors for the sale of 

dated 27th March 1895 ] General and Court-fee stamps vary in 
dilferent provinces, and are prescribed by Local Governments, sub- 
ject to the general rule that no change in the rates of discount shall 
be made without the previous sanction of the Governor-General in 
Council. 

18. Local Governments may direct that the sales to the public of 
[Resolution No. 1439s. R„ General and Court-fee stamps by ex-officio 

datod 27th March 1895.] vendors shall be limited to stamps of a value 
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higher than a named amount, the sale to the public of stamps of 
lower value being left to licensed vendors, 

ig. Telegraph stamps shall be sold to the public for cash Oy the 
CResolution No. 1439 S.R., eX’-officio vendors, provided that the quantity 

dated 27ch March 1895.J of stamps sold to one person at one time 
shall not be less in value than R5, and that the quantity sold shall 
not include less than one rupee worth of any particular denomination. 
On such sales no discount is allowed. 

20. Telegraph Masters shall obtain supplies of Telegraph stamps 
IResoiutionNo. 1439S.R., from the local dep6ts, subject to the same 

dated 27th March 1B95.] conditions in regard to the quantity supplied 
at one time as those of the preceding rule, and shall sell to the 
public Telegraph stamps of all descriptions and of any value. No 
discount is allowed to Telegraph Masters for the sale of stamps, 
but they are allowed permanent advances of Telegraph stamps, 
without payment, the amount of the permanent advance beirig fixed 
by the Director-General of Telegraphs. When the permanent 
advance of Telegraph stamps has once been taken, subsequent 
issues to Telegraph Masters are made only on cash payment. But 
when the local depdt is closed for holidays of more than one day's 
duration, officers in charge of local depdts are authorized to issue 
Telegraph stamps to Telegraph Masters without payment in excess 
of the value of the permanent advance, these temporary advances 
being adjusted, when the treasury re-opens, by the return of the 
stamps, or the payment of their value if sold, 

21. Service postage stamps shall be sold for cash from local depdts 
to Government officials and to persons specially authorized to pur- 
[Resolution No. 1439 S.R., chase and use service stamps on a written 

dated 27th March 1895.] application. On such sales no discount 
is allowed. 

22. Ordinary postage stamps shall be sold to the public for cash 

[Resolution No. 1439 S.R., local dep6ts, provided that the value 

dated 27th March 1895.] person at one time shall not be 

less than R5, and shall not include any fraction of a rupee, and that 
embossed envelopes and post cards shall be sold in complete packets 
only. No discount is allowed on such sales. Soldiers' envelopes 
are sold from certain selected local dep6ts only to Commanding 
Officers in complete packets, no discount being allowed. 

23. The officer in charge of every Post Office, receiving office 
[Resolution No. 1439 S.R., tahsil, thana and police-station at which 

dated 27th March 1895.] letters are received for despatch, and every 
person lic.nised under the rules framed under the Stamp Act, 1879 
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to sell General Stamps, are required to keep a supply of ordinary 
postage stamps, for sale to the public, sufficient for the probable 
demands of one week. To such persons ordinary postage stamps, 
except soldiers’ envelopes, are sold from local dep6ts for cash on the 
same conditions as to quantity as those prescribed in the preceding 
rule ; and on such sales discount at the rate of quarter of an anna in 
the rupee is allowed* 

Government of India, 23 A. A special extra commission of i anna 

IFind^ncid.! LJspsrtiusniti « xi. t i 

letter No. 5646, dated rsth the rupee bas been sanctioned, with effect 

November 1894 to the froj^ i ith November 1893, On all sales of the 
Directvff-General of the . . . , 

Post Office. large Size registration envelope. 

Note,— I n the case of all stamped envelopes or postal wrappers^ the discount or commis» 
sion is calculable on the face value of the stamp. 


24. The officers in charge of Post Offices,^ receiving offices, 

Appendix No. 7, rule 24, page 142, — 

For the Resolution cited in the margin of the rule^ sub~ na 

stitute the following : — na 

^ as 

[Resolution No. 1771-8. R., 

dated loth April 1901 .] nt 


Line 8 : for one-half anna substitute one-anna 

No. 109. to 

— wea T 27 rii ................. jjfc*aA.ge 

stamps, provided he is not employed in a 
Government treasury. Such authority shall be in writing, and shall 
remain in force for one year. It may contain conditions in all or any 
of the following respects, namely, the maintenance of the sufficient 
supply of stamps of all or any specified denominations of postage 
stamps for retail sale ; the sale of the stamps at one or more parti- 
cular shops or places ; and the prohibition of sales at other shops or 
places ; and the days and hours of sale. The District Officer shall 
keep a register showing the name, residence and occupation of every 
person to whom he grants such authority. 


26. Superintendents and Inspectors of Post Offices within their 
respective jurisdictions, and any other officers 
Resoktiott N0.t439S.RM Qf |;{jg Office authorized on that behalf 
dated .7th M«ch *895.] Postmaster-General or Deputy Post- 

master-General, are empowered to examine the stock of postage 
stamps kept by any of the persons required or authorized to keep 
postage stamps for sale to the public under Rules 33 and 35. 
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Branch Dep6ts. 

27, Every subordinate, branch, or tahsil treasury shall be a branch 

[Resolution No. 1439 S.R., for the sale of stamps of all descrip- 

dated 27th March 1895.] tions. But in any case where the sale of 
stamps from such a branch dep6t is insignificant, and equal facilities 
exist for the supply of stamps from a dep6t in the same station as 
the branch dep6t, the Local Go\ernment may direct the closing of 
the branch dep6t. 

28, The sub-treasurer, or such other officer as the Local Govern- 

[Resoiution No. 1439 S.R., may direct, shall be the ex-officio 

dated 27th March 1895.] vendor of stamps at a branch dep6t. 

29. The officer in charge of the branch dep6t shall obtain his 
[Resolution No. a 6 ss S.R., supplies from the local depot to which the 

dated 13th June 18993 branch depot is subordinate in the same 
manner as the ex-officio vendor at the local dep6t obtains his supplies, 
except that the indent and the stamps must be sent by post or 
messenger to and from the local depot, and that the examination 
of the balance in hand and the comparison of the amounts shown 
with those shown in the indent shall be done by the officer in 
charge of the branch dep6t. In cases where there is likely to be a 
distinct saving of cost or greater security of the stamps in transit, the 
Local Government may empower the Board of Revenue or other 
superior Revenue authority to sanction the despatch of stamps direct 
from the central dep6t to branch dep6ts, such supplies being passed 
through the accounts of the local dep6t and tre|.ted by the Superin- 
tendent of Stamps as supplies to the local depots to which the branch 
dep6ts are subordinate. 

The receipt and examination of stamps on arrival from a local 
central or other depot should he conducted in the manner laid down 
in rule 10. 

The ex-officio vendor shall obtain his supplies from the officer 
in charge of the branch dep6t in the same manner as the ex-'officio 
vendor at the local depot obtains his supplies from the officer in 
charge, 

30. The supply to be kept in a branch dep6t should be equal to 

[Resolution No. 1439 S.R., probable demand for three months ; bu 

dateu 27th March 1895.] Local Governments may direct that the supply 
shall be equal to the demand of any other period instead of three 
months which they may consider expedient. The stock should be 
kept up to this amount by indenting and obtaining supplies from tb^ 

ocal dep6t from time to time as may be necessary* 
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to sell General Stamps, are required to keep a supply of ordinary 
postage stamps, for sale to the public, sufficient for the probable 
demands of one week. To such persons ordinary postage stamps, 
except soldiers' envelopes, are sold from local dep6ts for cash on the 
same conditions as to quantity as those prescribed in the preceding 
rule ; and on such sales discount at the rate of quarter of an anna in 
the rupee is allowed. 

Government of India, 23A. A Special extra commission of i anna 
Financial Department, * .1 , , . , . , 

letter No. 5646, dated 15th tue rupee has been sanctioned, with effect 

No\^ember 1894, to the from iith November 1802, on all sales of the 
Director-General of the , . . ^ ' 

Post Office. large size registration envelope. 

Note* — I n the case of all stamped envelopes or postal wrappers^ the discount or commis* 
sion is calculable on the face value of the stamp. 

24. The officers in charge of Post Offices, receiving offices, 

/y;y tahsils, thanas, and police-stations at which 
letters are received for desiatch, are also 
required to keep a supply ot oue unua 
revenue stamps for sale to the public. To such officers one-anna 
revenue stamps are sold from local dep6ts on the same conditions as 
to quantity as those prescribed in rule 22. On such sales discount 
at the rate of one-l^ anna in the rupee is allowed. 

25. A District Officer may authorize the grant of discount at the 

rate of quarter of an anna in the rupee to 

^ 27th^Mwc ® 89s.] f ven dor of ord in ary postage 

stamps, provided he is not employed in a 
Government treasury. Such authority shall be in writing, and shall 
remain in force for one year. It may contain conditions in all or any 
of the following respects, namely, the maintenance of the sufficient 
supply of stamps of all or any specified denominations of postage 
stamps for retail sale ; the sale of the stamps at one or more parti^ 
cular shops or places ; and the prohibition of sales at other shops or 
places ; and the days and hours of sale. The District Officer shall 
keep a register showing the name, residence and occupation of every 
person to whom he grants such authority. 

26. Superintendents and Inspectors of Post Offices within their 

respective jurisdictions, and any other officers 
Resolution No. 1439 1*^:1 of the Post Office authorized on that behalf 
7 95 -j Postmaster-General or Deputy Post* 

master-General, are empowered to examine the stock of postage 
stamps kept by any of the persons required or authorized to keep 
postage stamps for sale to the public under Rules 23 and 25. 
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Branch Dep6ts. 

27, Every subordinate, branch, or tahsil treasury shall be a branch 
[Resolution No. 1439 S.R., <iep6t for the sale of stamps of all descrip- 
dated 27th March 1S95.J tions. But in any case where the sale of 
stamps from such a branch dep6t is insignificant, and equal facilities 
exist for the supply of stamps from a dep6t in the same station as 
the branch dep6t, the Local Go\ernment may direct the closing of 
the blanch depfit. 

280 The sub-treasurer, or such other officer as the Local Govern- 
[Resolution No. 1439 S.R., may direct, shall be the ex-officio 

dated 27th March 1895.] vendor of stamps at a branch dep6t. 

29. The officer in charge of the branch dep6t shall obtain his 

[Resolution No. 26SS Supplies from the local depot to which the 

dated 13th June 1899] branch depot is subordinate in the same 
manner as the ex-officio vendor at the local depdt obtains his supplies, 
except that the indent and the stamps must be sent by post or 
messenger to and from the local depot, and that the examination 
of the balance in hand and the comparison of the amounts shown 
with those shown in the indent shall be done by the officer in 
charge of the branch dep6t. In cases where there is likely to be a 
distinct saving of cost or greater security of the stamps in transit, the 
Local Government may empower the Board of Revenue or other 
superior Revenue authority to sanction the despatch of stamps direct 
from the central dep6t to branch depdts, such supplies being passed 
through the accounts of the local dep6t and treated by the Superin- 
tendent of Stamps as supplies to the local dep6ts to which the branch 
depots are subordinate. 

The receipt and examination of stamps on arrival from a local 
central or other dep 6 t should ie conducted in the manner laid down 
in rule 10* 

The eX’-officio vendor shall obtain his supplies from the officer 
in charge of the branch dep6t in the same manner as the ex-officio 
vendor at the local dep6t obtains his supplies from the officer in 
charge, 

30. The supply to be kept in a branch dep6t should be equal to 

[Resolution No. 1439 S.R., probable demand for three months ; bu 

dated 27tli March 1895.] Local Governments may direct that the supply 
shall be equal to the demand of any other period instead of three 
months which they may consider expedient. The stock should be 
kept up to this amount by indenting and obtaining supplies from th® 
ocal dep6t from time to time as may be necessary. 
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31. Local Governments shall fix the period a supply sufficient for 

[Resolation’No. 1439 S.R., ’'^hich shall be kept under single lock by the 

dated 27th March 1895 .] ex-officio vendor, and the remainder of the 

stamps in the branch dep6t shall be kept under double lock of the 

officer in charge of the branch dep6t and of the ex-officio vendor, and 

given out to single lock as required. 

32. Sales from branch dep6ts will be made 

[Resolution No. 1439 S.R , subject to the same rules as those from local 
dated 27tb March 1895.] \ 

depots. 


Returns to and by the Superintendents of Stamps 
and Accountants-General. 

33. On the last open day of September and March each year, 

[Resolution No. 1439 S.R., charge of each local dep6t 

dated 27th March 1895.] will count, OF have counted in his presence, 
the stamps in the dep6t, both those under double lock and those 
under single lock, and will require the officers in charge of 
the branch dep6ts subordinate to him similarly to count the 
stamps in the branch dep6t. He will attach to the monthly state- 
ments for September and March rendered to the Superintendent of 

• The North-Western Provinces and Oudh, Stamps, Calcutta, Madras or 
Puniab, the Central iProvinces and Berau^ Bombay, Or, in the provinces 


noted in the margin*, to the 
local Superintendent or Com- 
missioner of Stamps or other 


the case of revenue adhesive stamps supplied to 
Berarfrom the central depot at Madras the 
monthly statements will continue to be sub- 
mitted to the Superintendent oi Stamps, 

Madras.] 

officer named by the Local Government, a certificate in the following 
form * 

“ I do hereby certify that I have personally examined and counted 
or had counted in my presence, the stamps of all descriptions in 
store in this local depdt on the , and found the 

value of each description to be as stated in the margin.f Also that 

I have received certificates from 

* the officers in charge of the sub- 

. . . . ordinatebranchdepdts that they 

. 1 have similarly counted the 

• • - • stamps in the branch dep6ts on 

* the last day of the month of 

• • • • "‘Mareil" which the accounts 

• ... are incorporated in the Head 

Treasury Accounts, and that 

these certificates show the value of each description of stamps to be 
as stated in the margin. | 


f General 
Court-fee 
Telegiaph 
Postage 


^ General 
Court-fee 
Telegraph 
Postage 
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The total values of stamps in this depdt and the branch depdts, 
as found by the above certified examination, are therefore-- 

R 

C^eneral • • • * • • • 

Court-fee (including stamps for copies) , 

Telegraph ...... 

Postage ....... 

which amounts agree with the balances shown in the monthly state- 
ment for to which this certificate's attached.^ ^ IJ there is 

any difference^ add ‘^with the exception of the following differ* 
ences:— 

the 

explanation of which is as follows : — 

if 

34. Monthly statements showing the receipts and issues of each 
[Resolution No. 1439 S.R., loc^il dep6t, including the transactions of the 

dated 37th March 1895.] subordinate branch dep6ts, shall be prepared 
by the officer in charge of the local depSt, and forwarded in the first 
week of the succeeding month to the Superintendent of Stamps, 
Calcutta, Madras or Bombay, or the Local Superintendent or Com- 
missioner of Stamps, or other officer specified in Rule 33, separate 
statements being prepared for General stamps, Court-fee stamps. 
Telegraph stamp‘d, and Postage stamps. 

These statements shall show for each denomination of stamp 
the values of the balance in hand, at the beginning of each month 
of the quantities received from the Superintendent of Stamps or 
other officer during the month, of the quantity sold during the month 
and of the balance in hand at the end of the month. The statements 
may be forwarded direct to the Superintendent of Stamps, Calcutta, 
Madras or Bombay, or the Local Superintendent or Commissioner 
of Stamps, or through any officer named by the Local Government. 

35. The statements shall be checked by the Superintendents of 
[Resolution No. 1439 S.R., Stamps, Calcutta, Madras or Bombay, or by 

dated 37th March 189S.J the Local Superintendent or Commissioner 
of Stamps or other oiSicer specified in Rule 33 by compaiison with 
previous statements and the accounts of the central depdts, and shall 
be used by him to check indents and to watch the balances in the 
local depdts. If the monthly statements of transactions sfhow that 
the balance of any kind of stamp in any local depdt is falling too low, 
the attention of the officer in charge should be called to the fact. 
To enable him to check the returns each local Superintendent or 
Commissioner of Stamps, or other officer specified in Rule 33, will 
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be supplied by the Superintendent of Stamps, Calcutta or Bombay, 
with monthly statements showing the stamps issued to and returned 
by the local dep6ts subordinate to each. 

36. Treasury Officers and other officers in charge of local dep6ts 
[Resolution No. 1439 S.R., shall forward to the local Accountant-General 

dated 27:h March 1895.] or Comptroller such returns of the receipts 
and sales of stamps as the Comptroller-General may direct, in the 
form of Pius and Minus Memoranda or otherwise. 

37. Each Superintendent or Commissioner of Stamps, or other 
[Resolution No. 1439 S R., o^cer specified in Rule 33 shall send to the 

dated 27th March 1895.] Accountant-General or Comptroller such ac- 
counts of the transactions of the central and local dep6ts as the 
Comptroller-General may prescribe. 

38. They shall also every six months intimate to the Accountant- 
[Resolution No. 1439 S.R., General or Comptroller, for comparison with 

dated 27th March 1895.] the amounts shown in the returns received 
from Treasuries and other local depSts under Rule 36, the receipt of 
the certificates prescribed in Rule 33, and the amount of stock 
certified to be in balance in each local dep6t. 

39. The Comptroller-General shall prescribe such rules as he 
[Resolution No. .439 S.R., considers necessary for the disposal of the 

dated 27th March 1895.3 accounts mentioned in the foregoing rules, 
and for the check of the receipts, issues, and sales. 

40. The Local Governments in Bengal, Madras and Bombay shall 
[Resolution No, 1439 S.R., arrange for a periodical verification by count- 

dated 27th March 1895 ] ing of the stock of stamps in the respective 
central depots. The verification shall be carried out in the manner 
and form prescribed by the Comptroller-General, to whom the result 
will be reported. 

41. The Superintendents of Stamps, Calcutta, Madras and Bom- 

[Resolution No. 1439 S R., shall forward every month to the 

dated 27tb March 1895.] Director- General of the Post Office a state- 
ment showing the balances and receipts in the central dep6t and the 
issues to each local depdt of postage stamps during the month. Each 
Superintendent or Commissioner of Stamps or other officer specified 
in Rule 33 shall also send 'monthly to the Comptroller of the Post 
Office a statement of the sales during the past month of the several 
denominations of postage stamps in the local and branch dep6ts 
subordinate to him. Each Accountant-General or Comptroller will, 
with his monthly account current with the Examiner of Telegraph 
Accounts, forward a statement showing the total realizations at each 
Treasury from the sales of telegraph stamps during the month. 
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Appendix No. 8. 


RULES FOR THE TREATMENT OF ARTICLES BEAR- 
ING FORGED, COUNTERFEIT OR WASHED POSTAGE 
STAMPS (ORDINARY AND SERVICE) AND REGARD- 
ING THE MISUSE OF SERVICE STAMPS. 

PART I.— General Rules. 


1. Application of rules. — ^The following rules prescribe the pro- 
cedure to be adopted in cases in which the use on an article passing 
through the Post Office of forged or counterfeit, or washed Indian 
postage stamps, or the misuse of service stamps, is detected or 
suspected. 

2 Description of cases and sections of Indian Penal Code 
applicable.— The following are the cases which may occur, and the 
sections of the Indtan Pena/ Code VLuder which the offences which 
may have been committed will generally be found to fall. Under 
Section 17 of the Indian Post Office Act (VI of 1898) postage stamps 
are deemed to be stamps issued by Government for the purpose 
of revenue within the meaning of the Indian Penal CodeJ* 

{a) Postage stamp forged or counterfeit. 

[Section 255. Counterfeiting a Government stamp. 

„ 260. Using as genuine a Government stamp 

known to be counterfeit.] 

(b) Stamp from which previous obliteration appears to have 
been washed out or otherwise removed or concealed. 
[Section 262. Using a Government stamp known to 
have been before used, 

„ 263. Erasure of mark denoting that stamp 

has been used.] 

(«:) Service stamp with tne letters denoting service removed 
or scored through or so overlaid with writing as to be 
concealed. 

[Sections 255 and 260. {Vtde Sec. 28 ) 

Section 379. Theft. 

„ 409, Criminal breach of trust by public 

servant, 

,, 41 1. Dishonestly receiving stolen property.] 
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(rf) Service stamp misused on a private article. 

[Sections 379, 409, 411.] 

3. Intimation to be given to the Magistrate of the District, 
When aay such stamp is detected on an article either in the ofBce of 
posting or in the office of delivery, the postmaster should at once lay 
information before the District Magistrate * to the effect that a 
certain offence or certain offences have to his knowledge been com- 
mitted {Criminal Procedure Code^ Act V of 1898, section 190 {c)']. 
Under Sections 190 and 4 (i) {h) of the Criminal Procedure Code^ a 
Magistrate may take cognizance of an offence whether the person 
who committed it is known or unknown. 

11 . Proceedings having thus been instituted, the Magistrate should 
be asked to take steps to obtain possession of the article under 
Section 95 t of the Cfimtnal Procedure Code. 

4. Or in his absence to any Magistrate or District Superinten- 
dent of Police. — In the absence of the Magistrate of the district, 
intimation may be given to any Magistrate or District Superinten- 
dent of Police, with a suggestion that he should authorise the 
detention of the article under Section gsf pending the orders of the 
Magistrate of the District. 

5. Action to be taken if the article is detected in a sorting 
office. — If the aiticle is detected when passing through a sorting 
office, it should be put into an envelope addressed to the postmaster 
of the office of destination where the steps here prescribed will be 
taken. When putting the article into the envelope, a note should 

* Postmasters will note that they are not to deliver up the article to the Dis- 
trict Magistrate, or, in his absence, to any other Magistrate or District 
Superintendent of Police, but merely to give information regarding it, in view 
to the issue of the necessary order by the Magistrate. There is, however, no 
prohibition against the postmaster’s producing the article if required for the 
Magistrate’s inspection prior to the issue of any order. 

t Section (’i), — If any document, parcel or thing in such custody is, in the 

opinion of any District Magistrate, Chief Presidency 
procedtire as to letters and Magistrate, High Court, or Court of Session, wanted 
telegrams. purpose of any investigation, enquiry, trial 

or other proceedings under this Code, such Magistrate or Court may require 
the Postal or Telegraph authorities, as the case may be, to deliver such document, 
parcel or thing to such person as such Magistrate or Court directs. 

(2) If any such document, parcel or thing is, in the opinion of any other 
Magistrate, or of any Commissioner of Police or District Superintendent of Police, 
wanted for any such purpose, he may require the Postal or Telegraph Depart- 
ment, as the case may be, to cause search to be made for and to detain such 
•document, parcel or thing, pending the order of any such District Magistrate, Chief 
Presidency Magistrate, or Court 
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be made drawing the attention of the office of delivery to the offence 
which is suspected. 

6. The article to be detained pending orders.— Per ling the re- 
ceipt of orders from the authority applied to, the ai tide may be 
provisionally detained, full paiticuhrs of the case being at once 
reported to the Superintendent and the Postmaster-General, who 
will take such steps as the circumstances may require. 

7 Endeavours to be made to discover the real perpetrator of 
the fraud.— It must be borne in mind that the poster of an article 
bearing a forged or counterfeit stamp or a stamp of w'hich a previous 
obliteration has been removed or concealed is not necessarily the 
person guilty of the suspected fraud, as he may be able to show that 
his purchase'of the stamp vas a bond fide one ; and in some cases 
there has been reason for suspecting that a stamp that is forged, or 
counterfeit, or of which a previous obliteration has been removed or 
concealed has been affixed to an article which has been posted with 
the object of causing annoyance to some innocent person whose name 
has been used in a fictitious letter inside ; but in such cases it is 
equally necessary to use every endeavour to discover the real per- 
petrator of the fraud. 

8 Government officials guilty of the like fraud, chargeable 
with criminal breach of trust, as well as under other sections of 

Penal Code. A Government official entrusted with service stamps 

or the prepayment of official correspondence, who may remove or con- 
ceal the marks upon them by erasure or writing, would, in addition to 
the penalty of such act, be chargeable with criminal breach of trust 
under Section 409. 

Note,— T he case referred to in this rule is quite distinct from that in which a 
Government official who prepays a private letter by means of a service stamp, 
certifies such letter to be “ On Her Majesty’s Service.” There is no criminal 
penalty for an offence of the latter kinds but steps should betaken to have it 
dealt with departmentally. 

o. Presumption of theft in cases where service stamps are 

openly used on a private article.— The misuse of service stamps is 
not an offence in itself when no attempt has been made to conceal 

the true character of the stamps used. But as service stamps 
are issued only to Government officials, and solely for use on 
official correspondence, and as no person legally holding such stamps 
has any right to use them on private correspondence, a presumption 
is raised in regard to all stamps thus used that they have been stolen 
and that the offence of theft (Section 379, Indian Penal Cede), or 



dishonestly receiving stolen property (Section 411) has been com- 
mitted. 

10. Presumption of criminal misappropriation in cases where 
service stamps are used on a private article.— It may transpire on 
enquiry into the circumstances under v^hich the stamps are used, 
that neither of the offences mentioned in the preceding clause can be 
established. It may be asserted, or proved, that the stamps came into 
the possession of the subsequent user under circumstances which 
would not make him a dishonest holder. In cases of this kind it 
has been held in several Courts that, though the original possession 
may have been unaccompanied by any suspicion of criminal dis- 
honesty, still, if the user, from his ability to distinguish between 
ordinary and service stamps or from enquiry or otherwise, knows 
the true nature of the stamps, on using them he commits the offence 
of criminal misappropriation of property (Section 403, Indian Penal 
Code) m converting them to his own use. In cases where convic- 
tion has been obtained under this section, the order has proceeded 
from the opinion held that the word or letters indicating Service 
printed on the stamps are sufficient indication that they are the 
property of Government. 


PART ll.-— Rules for the treatment of foreign 
mail articles bearing counterfeit or pre- 
viously-used postage stamps. 

11. Mode of receipt of a foreign mail article believed to bear 
counterfeit or previously-used postage stamps. — An article of the 
foreign mail bearing a postage stamp which the post office of the 
country of origin has reason to believe counterfeit or previously used, 
will be received from that country enclosed, along with a special 
advice in Union form H (appended to these rules), in a postal 
service registered cover addressed to the office of destination. 

12. Issue of notice requiring addressee or his agent to attend 
at the post office. — When such an article is received in an Indian 
post office for delivery, it should be shown to the postmaster who 
will serve the addressee with a notice in the following form inviting 
him to attend, either in person or by agent, within 48 hours, at the 
post office to receive delivery of the article,;— 

"To 


^ (address) 



Sir, 


Whereas a, — 

{here describe the article) bearing a postage stamp which is believed 

to be a one has been received to your address from 


{here name the office and country of origin), you are hereby invited 
to attend, either in person or by an agent duly authorised in writing 
to represent you, at the post office, within 48 hours, to receive 
delivery oi the same. 


Posfmasier. 


Dated ^^9 • 

13. Conditions under which article may be delivered.— 
Should the addressee or his agent attend at the post office within the 
time specified in the notice, the article may be delivered to him pro- 
vided that he consents to make known the name and address of its 
sender and to surrender to the postmaster the portion of it which 
bears the address and the postage stamp or stamps. 

14. Article not to be delivered unless above conditions are 
fully complied with.— On the other hand, if the addressee should 
fail to attend, by himself or his agent, within the specifiedttime, or if, 
having so attended, he should refuse to make known the name and 
address of the sender of the article or to make over to the post- 
master the portion of it required under rule 14, the article should 
not be delivered. 

15. Submission of article and accompanying documents to 
head of circle.— In either of the cases referred to in rules 14 and 
15, the postmaster should record a statement in form I (appended 
to these rules), setting forth the action taken by him and the facts 
of the case, such as failure on the part of the addressee or his agent 
to attend at the post office, refusal to make known the name and 
address of the sender, etc. This statement, together with the portion 
of the article required under rule 14 and the advice (form H) 
received with the article, should be submitted through the prescribed 
channel to the head of the circle in which the office of delivery is 
situated 

16. Head of circle to forward article and statements to 
Director-General.— The head of a circle, on receiving the state- 
ments and the portion of the article referred to in rule 16 should 


forward them to the office of the Director-General for transmission to 
the Postal Administration of the country of origin of the article. 

Note i.— Form i will be supplied to head offices only. When a sub or branch 
office receives for delivery an article of the foreign mail accompanied by an advice 
in form H, the sub or branch postmaster should place the article in deposit and 
obtain the instructions of the head office as to its disposal. In such cases, the head 
office will forward a copy of form I to the office of delivery with clear instructions 
as to the action to be taken under rules 13 to 16. 

Note 2, — When the addressee of a foreign mail article, which has been received 
accompanied by an advice in form H, has changed his address and has left instruc- 
tions for the redirection of articles to his new address, the article, accompanied by 
the advice in form H, should be sent in a postal service registered cover to the 
address of the postmaster of the new office of delivery or, if that office be a sub or 
branch office, to that of the postmaster of its head office. If instructions for 
redirection have not been left by the addressee, the article and the advice (form 
H) should be submitted, with a report to that effect, through the prescribed 
channel, to the head of the circle. 

Note 3. — If an Indian office of foreign exchange receives an article of the foreign 
mail accompanied by an advice in form H, and the article is intended for delivery 
by an office other than itself, it should forward the article and advice to that 
office or, if the office of delivery be a sub or branch office, to its head office 
enclosed in a cover registered on postal service. 
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*ppx-N°-8. Form I, 

Form 1 . 

Administration des postes de l*Inde britannique. 

Postal Administration of British India, 

PROCSS-VERBAL. 

PROCEEDING. 

Dress 4 k ■» par application de I’article i8 

Drawn up at 3 under the requirements of Article 18 

de la Convention de TUnion postale universelle et de I’article XXX du 
of the Convention of the Universal Postal Union and of Article XXX of the 

R^glement de detail et d’ordre pour I’execution de cette Convention 
Regulation of details and procedure for the execution of that Convention* 



EMPLOI D’UN TIMBRE-POSTE FRAUDULEUX. 


USE OF A FRAUDULENT POSTAGE STAMP. 
L’an mil huit cent 

In the year one thousand eight hundred and} 


le , 

, Nous soussignd employes des Postes 

on the 3 

We^ the undersigned postal officials 

k ^ 

, asrissant 

at 3 


en vertu de I’article 18 de la Convention de TUnion postale universelle et de 
under the authority of article 18 of the Convention of the Universal Postal 


I’article XXX du R^gleraent de detail et d’ordre pour rexdcution de cette 
Union and of article XXX of the Regulation of details and procedure for 
the execution 


* H«e etjt«r 
the description 
of the artlcie^ 
1.1., letter, 
samplti packet^ 
ptinted paper* 

bttiinttfs papei; 
etc. 


Convention, et assistant k la verification d’ 

of that Convention^ and present at the examination of* 


exp£di£ le 
despatched on the 


}- 


de 

from 

k I’adresse de M* v 
U the address of Mr, i ““ 


} 


k 

t 


] 
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pesant 1 r et affranchi k raison de ) _ 

weighing } \ andpiepaid by means of ] 

, avons constat^ que cet envoi 6tait rev6tu d’un 

certify that this article hears a 


timbre-poste pr6sum4 frauduleux, ce qut constitue la contravcntiun prdvue par 
presumably fraudulent postage stamps vihich constitutes the offence co?itemplated by 
Particle i8 de la Convention prdcitee. 
article 28 of the aforesaid Contention. 




a manque de se presenter au bureau de poste, 
has failed to attend at the post office^ 


Le destinataire 
The addressee* 


ih) 


a refus4 de faire connattre Texp^diteur, 
has refused tc make hnovin the sender ^ 


w 


a refuse de mettre k la disposition de la poste 
has refused to place at the disposal of the poU office 


la partie de Tenvoi qui contient la suscription et le 
the portion of the article which hears the address and 
timbre signal6 comme frauduleux, 
the stamp advised as being a fraudulent one, 

(d) d^clard que 1* expdditeur lui est inconnu, 

\kas stated that the sender is not known to hint, 

(e) d^clard que Pexpdditeur est 

Xhas stated that the sender is 


* Score Out any 
of the entries 
(«). (ft). (^). 

{d]^ and («),itot 
appropriate to 
the case, 

t Here enter the 
name and 
address ot the 
sender. The 
name of the 
street in which 
he reside*! and 
the No, of his 
hoube should be 
given. If 
possible. 


(a) 


nous avons saisi Penvoi et le pr^sentons 
have seined the article and submit it 


En consequence 
ConsequenilyX 


nous lui avons remis Penvoi et, ayant obtenu la partie 

we have delivered the article to him and, J Score put tn® 

‘ , 1 • 1 L * entry (*). or <ftj 

qm contient la suscription et le timbre signale comme not appropriate 

obtained the portion which hears the address and the ^**** 
stamp advised as 
frauduleux, nous la pr^sentons 
being a fraudulent one, we submit it 


k Peffet de le transmettre k PAdministration des Postes d 
with a view to its transmission to the Postal Administration of. 
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De qiioi, ncus a\ons drcsce le present proc^s-verbal pour qu’il y soit donn4 suite 
ff*> Vm cfjre. drtra n v/» this proceeding tn order that action may be taken in 
ccnformdmert I^irtVe iS Je la Ccnvention et k l*article XXX du R^^lement 
accordance with article iS if the Convention and article XXX of the Regulation 
su«smeruionn<Ss, 
above^mehtioned. 


Signature du desHnaiaire Receveur des Postes, 

ou du fond^ de pot^voirs. Postmaster, 

Signature of addressee 
or of his agent. 


Commis chargd de surveiller le 
service de la distribution. 
^Delivery Clerk, 


• When thr office < f delHerv is a •lub or branch office in which no clerk is employed, the 
signature ot a second official on this document may be dispensed with* 
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COMPILATION OF ORDERS OF THE TELEGRAPH 
DEPARTMENT RELATING TO COMBINED OFFICES. 


PART I.—Orders of Government. 


General scheme. 


Extract from Resolution No* s8fT,^ dated gth October 1883^ 
the Government of I ndia^ Public Works Departments 

Xi. In pursuance of the orders of the Government of India^ 
, „ , the Director-General of Teleefraphs now 

Utilisation of Postal ^ t j • * 1. 

Agency in the operations Submits a scheme, drawn up in consultation 

ment° Telegraph Depart- ipyith the Director-General of the Post Office, 
for utilising the agency of the Post Office in 
extending the operations of the Telegraph Department, The follow- 
ing are the main heads of this scheme which has the cordial approval 
of the Government of India 

X2. To constitute every Post Office in the Empire a receiving 
office or depdt for the receipt of Inland 
telegrams from the public whence Inland 
telegrams will be despatched by post to the nearest Telegraph station, 
whether such station be a Government office or an office of a Railway 
Telegraph system. 

Note.— T hroughout this Chapter the term Railway Telegraph system includes also 
Canal Telegraph systems. 

X3« The charge to the public for a telegram received at a Post 
Charges for telegrams re- Office to be the same as the charge for a 
ceived at Post Offices. telegram received at a Telegraph Office. 

X4. *to train a number of Post Office officials in Telegraph duties 
Training of Post Office ( their pay while under training and all con- 
bfficials in telegraph duties, nected expenses being borne by the Tele- 
graph Department) for the purpose-— 

{a) of combining telegraph with Postal work at Telegraph 
stations where the work can be done efficiently and 
cheaper by using the agency of the Post Office ; and 
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(i) of working Branch Telegraph stations, off the present 
main routes, which it is proposed to establish in Post 
Offices. 

X5. To erect short lines of telegraph inexpensively constructed, 
Extension of telegraph connecting the existing telegraph system with 
lines. the Post Offices in towns in the vicinity, with 

the object of bringing the advantages of the telegraph within the 
reach of people off the main routes, thus providing a large extension 
of its sphere of usefulness at the least possible expense to the State. 

The extent of these connections must be limited by financial con- 
siderations, but it is hoped that Local Governments and Administra- 
tions will be ready to contribute towards the expense involved, when 
it is known that this expense, under the arrangements now sanc- 
tioned, will be reduced to a minimum. 

X6. It has also been proposed by the two Directors-General that, 

. , in order to remove friction and to facilitate 

(a> ^Telegraph*' letters the combined working, the Postal Depart- 
aud parcels by gj^all make no charge for postage, 

* registration, etc., of articles on Telegraph 

service, and that all telegrams seat by the Post Office shall be consi- 
(&) Postal Service mes- dered as on the service of the Telegraph 
sages. Department/^ and transmitted without 

charge over the lines of the Telegraph Department, and of all 
Railway Telegraph systems. This proposal is approved by the 
Government of India, and may be carried into effect from such date 
as may be arranged by the two Departments. 


PART II.— General instructions to d.ivi» 
sional superintendents. 

X7. In accordance with the foregoing orders, all State telegrams 
Free tre»smisaxoii by tendered by Postal officials are accepted 
post or telegraph. without payment and classed XT, T, or DT, 

m the case may be, and no fees are levied from postal officials for 
copies of the English mail steamer arrival report. Similarly no 
charge is made by the Postal Department for postage or registration 
within Indian limits of articles on the service of the Telegraph 
Department, which bear the usual frank and superscription On Her 
Service/* with the words ^*On Telegraph Service **added~ 
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nor is any commission charged for Inland money orders on the same 
service. 

Note.-“ In the very rare cases when it is necessary to remit money on Telegraph 
Service by telegraph money order, such money order must be paid for just as if it were a 
private telegraph money order. It is not intended that recourse should be had to this 
method of remittance except under very special circumstances, 

X8. At Post Offices connected by wire to Telegraph Offices, the 
Postmasters’ agents for Postmasters perform the duties of a Telegraph 
receipt of messages. Master: such Post Offices are called Postal 

Combined Offices {;vide Rule 5 in Section II of the Telegraph Guide)* 

Xg, At all Post Offices (except some Branch Offices) beyond 

the limits of the Telegraph system, the Postmaster is the agent of the 

Telegraph Department for the collection and 

Postmasters of outlying despatch by post to the nearest Telegraph 

offices to act as agent for Office of paid! Inland telegrams : such Post 
the collection and despatch 

by post of inland telegrams Offices are called Postal Receiving Offices 
office^^ nearest telegraph (z^ide Rule 6 in Section II of the Telegraph 
Guide)* 

* Xio. Divisional Superintendents in reporting what Post Offices 
Suggestions by Division- should be connected by wire to Government 
al Superintendents. oj. other Telegraph Offices within the limits 

of their divisions, should mention in each case-— 

(^) The name of the place to be connected. 

{i) The Government or other Telegraph Office to which it 
should be connected, 

(^) The length of line required to effect the connection. 

{d) Any reason for supposing that a fair amount of traffic will 
be obtained, 

{e) Any particulars as to the route of the line, whether a road 
exists between the two points, whether bullies or bam- 
boos are obtainable locally, and at what price, and any 
construction difficulties, such as large rivers, etc. 

(/) If in a Native State, the result of a reference to the Local 
Government, or Agent, Governor General, as to 
whether any objection exists either on the part of the 
Government or of the Native State concerned. 

{g) The proposals should be accompanied by a diagram (in 
traffic chart form) in illustration thereof, showing the 
circuits affected, up to, at least, the nearest depart- 
mental office. A tracing from a map of a scale of not 


♦ See also X67. 
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less than 32 miles to the inch should also be sent 
shon^ing— 

(i) all the places referred to ; 

(ii) the existing lines (in red ink) | 

(iii) the proposed lines (in red ink dotted) ; 

(iv) large rivers for which special arrangements exist, 

or have to be made. 

(A) Whether the telegraph requirements in the way of accom- 
modation can be provided in the Postal buildings 
without necessitating any present or future building 
expenditure at the cost of the Telegraph Department. 

, ‘ I, para* 

Appendix No. 9, luleX lo, page 166— 


Add the foUo^Li'tng as sub^paragf afk {i) : — it 

(i) Whether the new line will be an extension of, or a loop indent, 
on, a guaranteed line. Distance of proposed office " Postal 
from nearest guaranteed office ; and whether traffic of -essary, 
the latter 5 s likely to be affected (and, if so, to what ^ployds 
extent) by the opening of the former. without 

_ ^ 

"^fETordmary cduFsfeT^^W^ ports to 

be sent to the Director-General after he has sanctioned an office 


(1) Estimates for line. 

(2) Letter reporting beginning of line. 

(2) (a) Progress Reports when line is over 20 mites in length. 

(3) Letter reporting completion of line. 

Note.— ( 2) and {3) are on no account to be delayed. 

(4) Deferred telegram (from office) to Director, Traffic Branch, 
reporting opening of office. 

(5) Completion report of line. 

(6) Completion report of office (through the Superintendent 

of Stores and Examiner), 

Xil {e)» When the decision of the Director-General to close a 
Combined Office, or to convert one into a Departmental Office, either 
Routine to be adopted m temporarily or permanen ty, has been given, 
dosing a combined office jt jg the duty of the Divisional Superintend 
office into a Departmental dent to at once communicate this decision to 
the Head of the Postal Circle, intimating at 
the same time the date on which the change will probably be carried 
out, 

Xu, Early notice must be given to a non-departmental Telegraph 
Hake to non-depart* system whenever it is determined to connect 
»t»lalT«hifr»ph«y»temi». |^g stations by wire with a Post Office. 
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PART III.—Traiiiing“ postal employes. 


X13. Divisional Superintendents are authorized, on the requisi- 
. , tion of the head of a Postal Circle, to arrange 

ents to arrange for training tor teaching Signalling to a reasonable number 
Postal employes. of Postal employes, regard being had to the 

number of Combined Offices to be worked within the limits of each 


division, and a fair margin being allowed for casualties and exten- 
sions. 


X14. The responsibility of selecting suitable men for instruction 

Selection of probationers. telegraph work rests with the Postal author- 
ities, and it has been arranged with the 
Director General of the Post Office that no man shall be selected to 
learn telegraphy— 

(1) who is over 25 years of age ; 

(2) who has not a fair knowledge of English (*.<?., who cannot, 

when addressed in English, understand what is said to 
him, and who cannot write legibly and spell with or- 
dinary correctness); 

(3) who, while under training, cannot attend for instruction 

regularly some three or four hours daily. 

If after trial men are found not to answer these requirements, they 
should be removed from the class by the Divisional Superintendent, 
and the fact reported to the head of the Postal Circle. 

X15* The Director-General of the Post Office having pointed out 
^ ^ . that it is desirable that Superintendents, 

Opportunities of learning _ _ . _ 

telegraphy to be given to Inspectors and other officers of the Postal 

Postal Supervising Officers. Department should have opportunities to 

acquire an elementary knowledge of signalling and signal office 

routine, Divisional Superintendents are requested to admit to training 

classes any such officer who may be nominated by the heads of Postal 

Circles. 

It is desired to confine such tuition as far as possible to training 
classes ; but instances may arise in which Postal officers may be pre- 
vented from attending at established classes, and to meet such cases, 
which will, it is hoped, be rare, Divisional Superintendents are author- 
ized to allow them to attend at other offices on the understanding 
that they be not permitted to see telegrams in transmission, and that 
the necessary precautions be taken to ensure secrecy in this respect. 
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less than 32 miles to the inch should also be sent 
shondng— 

(i) all the places referred to 

(ii) the existing lines (in red ink) ; 

(iii) the proposed lines (in red ink dotted) ; 

(iv) large rivers for which special arrangements exist, 

or have to be made. 

(A) Whether the telegraph requirements in the way of accom- 
modation can be provided in the Postal buildings 
without necessitating any present or future building 
expenditure at the cost of the Telegraph Department. 

Nots.— O rders regarding estimates for such lines are given in Chapter I, para* 
graphs 58 and 59. 

Xii. When the Director-General's sanction to the opening of a 
Combined Office has once been given, it 
opemng''*Poatat Combined is the duty of the Divisional Superintendent, 
Offices* in communication with the head of the Postal 

Circle, to submit the necessary estimates and indents ; if necessary, 
to arrange for the training in signalling of the PostaI.employds 
concerned, and generally to arrange for opening the office without 
further reference to the Director-General. 

In ordinary course, the following are the only letters or reports to 
be sent to the Director-General after he has sanctioned an office 

(1) Estimates for line. 

(2) Letter reporting beginning of line. 

(2) (a) Progress Reports when line is over ao miles in length. 

(3) Letter reporting completion of line. 

Note. — ( 2) and (3) are on no accoanttobe delayed. 

(4) Deferred telegram (from office) to Director, Traffic Branch, 
reporting opening of office. 

{5) Completion report of 'line. 

(6) Completion report of office (through the Superintendent 
of Stores and Examiner), 

Xii (iSi)* When the decision of the Director-General to close a 
Combined Office, or to convert one into a Departmental Office, either 
Routine to be adoptsd in temporarily or permanenty, has been given, 
“"US.'T.IA «>« Divisional Supmnlen- 

okce into a Departmental dent to at once communicate this decision to 
the Head of the Postal Circle, intimating at 
the same time the date on which the change will probably be carried 
out 

X12* Early notice must be given to a non-‘departmental Telegraph 
Kmice to non-depart- system whenever it is determined to connect 
wanuilT^kgrapbtyitema. of {|g stations by wire with a Post Office. 
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PART III. — Training^ postal employes. 

X13. Divisional Superintendents are authorized, on the requisi- 
. , tion of the head of a Postal Circle, to arranare 

cnts to arrange for training teaching signsLuing to a reasonable nuitiber 

Postal employes. of Postal employes, regard being had to the 

number of Combined Offices to be worked within the limits of each 
division, and a fair margin being allowed for casualties and exten- 
sions. 


X14. The responsibility of selecting suitable men for instruction 

Selection of probationers. t^'^graph work rests with the Postal author- 
ities, and it has been arranged with the 
Director General of the Post Office that no man shall be selected to 
learn telegraphy-— 

(i) who is over 2 $ years of age ; 

{2) who has not a fair knowledge of English who cannot, 
when addressed in English, understand what is said to 
him, and who cannot write legibly and spell with or- 
dinary correctness); 

(3) who, while under training, cannot attend for instruction 
regularly some three or four hours daily. 

If after trial men are found not to answer these requirements, they 
should be removed from the class by the Divisional Superintendent, 
and the fact reported to the head of the Postal Circle. 


X15. The Director-General of the Post Office having pointed out 
^ . that it is desirable that Superintendents. 

Opportunities of learning *“ ' 

telegraphy to be given to Inspectors and other officers of the Postal 

Postal Supervising Officers. Department should have opportunities to 

acquire an elementary knowledge of signalling and signal office 

routine, Divisional Superintendents are requested to admit to training 

classes any such officer who may be nominated by the heads of Postal 

Circles. 


It is desired to confine such tuition as far as possible to training 
classes ; but instances may arise in which Postal officers may be pre- 
vented from attending at established classes, and to meet such cases, 
which will, it is hoped, be rare, Divisional Superintendents are author- 
ized to allow them to attend at other offices on the understanding 
that they be not permitted to see telegrams in transmission, and that 
the necessary precautions be taken to ensure secrecy in this respect. 
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Xi6. A Progress Report, in respect of Postal employes, should 
be submitted monthly to the Divisional Super- 

Progress Reports. intendent, and a copy to the head of the 

Postal Circle, showing date of commencement of training, progress 
made and, eventually, date of qualifying. It is considered that three 
months should suffice for qualifying under the standard given in X17 
below, but under no circumstances should any Postal employ 6 be 
retained under tuition for more than four months without the special 
sanction of the Divisional Superintendent. Should the Divisional 
Superintendent at any time think that the progress of any learner is 
so uniatisfactory that he cannot qualify within the prescribed period, 
he should at once report the fact to the Postmaster-General or 
Deputy Postmaster-General. 

X17. The original standard for Postal employes was fixed at 
sending and receiving (open and closed cir- 
Standard fot signalling, ten words per minute (after deductions 

as in chapter B, para 15) during trials of not less than five minutes’ 
duration, the piece to contain 10 per cent, of figures. 

With the concurrence of the Director-General of the Post Office, 
the above standard has been modified as follows : — 

The standard is now fixed at sending sixteen and receiving (open 
and dosed circuit) twelve words per minute (after deductions 
as in B 15) during trials of not less than five minutes’ dura- 
tion. The pieces must contain 10 per cent, of figures. 
This increased standard is not at present applicable to Burma 
(including Arakan), where the original standard continues in 
force. 

Men who have already obtained certificates under the lower 
standard will not he required to pass the higher *test, but as it 
win be an understood thing in the Postal Department that 
increase of pay and promotion will only be given to those men 
who can receive 12 and send t 6 words a minute as above, and 
have obtained a certificate to this effect, it is to their interest 
to do so. 

In case of men who have qualified under the lower standard and 
are not yet employed, inducement will be held out to them in 
the Postal Department to pass the higher standard bj prefer 
ence being given to men who have done so. 


• Snfooittote tOparagr«{i!i X40 of this Chapter. 
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X18. The employment, for sending and receiving telegrams in 

^ Combined Offices, of probationers and others 
Uncertificated men not j. ^ 1 1. 1 r- 

to be employed. who do not hold certihcates is absolutely tor- 

bidden. 


omce 


X19. The adjustment of instruments and the testing of an 

in case of interruption should form part of 
Te-^ting in case of inter- i];^q ordinary training of Postal probationers 
and certificates should not be given to men 
who have not qualified in these respects and in a thorough knowledge 
of the preparation and maintenance of batteries. 


X20. The final examination of Postal employes must, as in the 

Final eKamination. soldiers, be conducted by a Sub- 

Assistant Superintendent or higher officer. 
In certain cases, however, where the Director-GeneraFs previous 
sanction has been obtained, and where the opening of an office would 
be delayed, a provisional certificate may be given by a Telegraph 
Master, and the final examination can take place at the convenience 
of the superior officer. 


X21. When a Postal employe qualifies in Telegraphy, a certifi- 
cate in the following form should be forward- 
ed by the Divisional Superintendent to the 
Head of the Postal Circle concerned, no copy being given to the pro- 
bationer 


Certificate {Form X-i). 


Government Telegraph Department. 


Certified that — — 

of the Postal Department> has been under a course of instruction in Telegraphy 

at the, - — — — —Telegraph Office 3 that he can read by ear 

—words open circuit and 

words dosed circuit, and can send words per 

minute, Morse signals 3 that he is able to put up all the connections of the 
Morse instruments of the pattern used in the Indian Telegraph Department 
including a battery of the Minotto pattern, and that he can adjust a relay, a 
sounder and a bell, and test an office in case of interruption. 

He has a sufficient knowledge of the rules and rates contained in the Indian 
Tehgrapk Quid^. 
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He understands the rules for the transmission and delivery of messages, the 
keep'Dg of the message registers, and the submission of message drafts and 
returns to the Check Office as laid down in the Traffie Code. 


i 

SuperinUnieni of Telegraphs, 

Division, 


Dated 


18 


X22. As soon as a Postal employ 6 has qualified, the Divisional 
Superintendent should not permit him any 
longer to attend the class. Beyond inform- 
ing the Postmaster-General that a man has 
quail Bed j it is unnecessary to make any arrangement for his return 
to Postal duty. 


Probatiotiera not to at 
tend class after qualifying- 


FART IV.— Teclmical. 

X23. Postal Combined Offices connected to a Departmental Office 
or to a Railway or canal system, of which the 

System of working. offices are supervised by this Department, 
will generally be worked on closed circuit, the batteries being placed 
in the departmental or supervised office in order that they may be 
looked after departmentally, but the Divisional Superintendent should 
exercise his discretion in selecting the particular method best suited 
to the requirements of each case. 

X24, In cases where Combined Offices are worked on closed cir- 
cuit, the battery should be disconnected as 

Closed circuit batteries to soon as all offices on the circuit have closed 
be disconnected at night. , , 

for the day. 

X35, Batteries in Postal Combined Offices should, if possible, be 
renewed from the nearest available source, so 
as to avoid keeping spare battery material in 
Postal Combined Offices. 

all arrangements have been completed for 
opening a Postal Combined Office, a depart- 
mental Telegraph Master or Signaller should 
be deputed, at the least possible cost, to set 
up the instruments, and to open communica- 
te. He wiU also bstruct the Postal signaller in the adjustment of 


Spare battery material not 
to bo kept in Postal Com* 
bined Ofilees. 


As soosi as 


0epartm«tttal emp1oyi£ to 
bf deputed to open Postal 
Combined Offices. 
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instruments and in testing the office for faults, and he will not leave 
till these matters are thoroughly understood. He should, if possible 
test the earth. 

X27. Whenever messengers are specially sanctioned for Tele- 
graph work, the Divisional Superintendent 

Duties of messengers, should arrange with the Postal authorities 
that it should be made their business to water 
earths, attend to batteries, and generally do such work as is done by 
messengers employed in Departmental Offices, and Inspecting Officers 
should see to this point. 

X28. In his Circular No. 60 of 17th August 1886 the Director- 
, . General of the Post Office has given orders to 

intcrrtipttOnSji . % r tt ♦ iv * 

the following effect : — 

Postmasters or Sub-Postmasters on the occurrence of an interrup- 
tion will, if no line-men be immediately available, send out the Tele- 
graph messenger a short distance along the line, say, 4 or 5 miles, in 
view to his making such temporary repairs as may be necessary to 
restore communication, should be detect a fault on the line. 

If on inspection the messenger finds that a wire has fallen off the 
post, he must replace it on the insulator ; if a post has fallen down, 
he should engage coolies, dig a hole, and re-plant the post ; if he find 
two wires in contact, he should separate them ; if he find a wire 
broken, he should engage coolies and try to get the two ends to meet, 
and hook them together temporarily. If unable to restore communi- 
cation, he should return, and report at once to the Postmaster the 
nature of the damage found, and the Postmaster will inform the Sub- 
Divisional Officer and the nearest line-man by an XT telegram, 

yL2%a* Postmasters, Sub-postmasters, and clerks or signallers 
of the Postal Department, whether paid partially or wholly by the 

Postmasters* sub-post- Telegraph Department are not to be ordered 

masters, clerks or signal- out on the line either to restore communica- 
lersnottobe ordered out ^ ^ t f 

00 lines, tion or to execute repairs, or to do Ime 

maintenance work of any kind whatever* 

PART V.-Traffic. 

X29. The rules given in Article 163 of the Traffic Code are to be 
Procedure to be adhered adhered to in reporting the opening and 

to in reporting the opting closing of Postal Combined OfSces. 

and closing of combined ® 

offices. 

X30, The working hours of an office will generally be fixed at the 
Working hours. time the office is sanctioned. 


M 
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Generally the working hours of Postal Combined Offices will be 
as follows 

ia) If no .♦'Ignaller has been sanctioned and the Telegraph work 
is done by some member of the ordinary Postal staff, the 
business hours of the Post Ofiice, as notified in the Posia/ 
Guide^ but on Sundays and Post Office holidays the 
special working hours of 3rd class Departmental Offices, 
from 7 to 9 a M. and 4 to 6 p*M. (in accordance with 
the Director-General of Post Offices’ Circular No. 196, 
dattd luth Uucember 1S84). 

\b} If one signaller is sanctioned, the same hours as 3rd class 
Departmental Otuces, or such hours as the Divisional 
Superintendent, in consultation with the Postal author- 
ities, and after due inquiry, may find best suited to meet 
the requirements of the business community. 

(r) If two or more signallers are sanctioned, the same hours as 
2nd class Departmental Offices. 

The working hours of a Postal Combined Office when first fixed, or 
on any subsequent alteration, must be reported to the Director, Traffic 
Branch, for insertion in the Telegraph Guide* 

X3L If a telegram be presented at a Combined Office out of 
Telegraph business hours, but within Post Office hours, it must never- 
theless, even should the official employed as signaller not be on the 

Procedure to be bc accepted by the Postmaster or 

when a telegram is present- Other omcer in charge at the time under the 

tor Roceiviog Offices, end o receipt 
but within Post OfBce given at once to the person who tenders 
the telegram, on the understanding that it 
win be sent as soon as the office is open for Telegraph work. In 
such cases the Postmaster or other officer in charge should keep the 
telegram in his custody until handed over to the signaller. In every 
case in which a telegram is accepted during closed Telegraph hours, 
a note should be made as follows on the receipt granted to the 
sender:-—*^ Telegraph Office closed j message will be sent when it 
opens at~(hourp’;—- 

(a) Third class offices, except those specially exempted, are 
bound to open out at 8-30 p.m,, and messages that have 
been accepted after the Telegraph branch is closed for the 
day should be disposed of at that hour. 

{ 6 ) It is not intended that messages should be accepted after 
the office is finally closed at night, even though a sig- 
naller may be living on the premises, unless they are 
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urgrent messages in cases of life and death or of extra- 
ordinary emergency. Such messages must be sent from 
any office at any time. {Vidif Rule 5i, Section II, of the 
Telegraph Guide*) 

X32. The relations of the Check Office with Combined Offices 

Relations of Check those with offices worked by 

Office with Combined employes of the Telegraph Department, with 
the exception that fines are not inflicted. 
Faults which, in the case of the ordinary Departmental Offices, would 
be punished by fine should be reported (through the Superintendent 
of the Division) to the Head of the Postal Circle for suitable notice. 
The Superintendent of the Division should be the ordinary medium 
of communication between the Check Office and the Combined Offices, 
and between the Check Office and the Heads of Postal Circles, as it 
is desirable that he should closely watch the working of each office. 

X33. The monthly statistics of all the Combined Offices in the 
division are to be compiled in the form (Form 
Monthly traffic statistics, given below, and should be submitted 

as soon as possible after the first day of each month. All the Com- 
bined Offices in the division should be mentioned (names being 
placed in alphabetical order), and if, at the time the return is 
submitted, the statistics of some offices have not been received, 
a remark to that effect should be placed opposite the names of 
such offices, and the information should be subsequently sup-' 
plied in a return, in the same form, marked Supplementary In 
no case are the statistics of more than one month to be given in the 
same form. 

The column Revenue’’ must include coUecHom on Inland tei\^ 
grams (sent telegrams and telegrams received bearing) only, and 
collections on foreign telegrams are to be excluded. The total 
amount collected on foreign telegrams should be shown separately 
in the column headed Remarks:” By * collections ’ is meant all 
that is collected in the office, including reply paid deposits, express 
charges, etc. Divisional Superintendents get these statistics from 
their own Sub-Divisional Officers, who obtain them direct from the 
Postal Combined Offices in Form T27 {Tra§c Code^ Art, a6o). 


value of Reply passes tendered in payment of telegrams is not to be included 
in the ** Revenue’^ statistics, all such amounts having already been taken credit for at the 
stations where the deposits were made originally. 

Note (a).— N o free Telegraph or Po%.tal service messages should be included in the 
columns ** Sent No.»" and ** Received No.” of Telegrams. 


M 1 
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Form X2. 

Government Tflegraph Department. 

ifoH^hJy Traffic Slatistics of Combined Officer. 

Division _7i? . 


f . 4s Traffic. 

ij7. ^ - 

[ Rfvemje. 

Remarks. 

? * t: X g ac rt 1 

Nav«cfOh‘c*. £.2i ^ ^ t rr . J 

, ® .2 — Sent - . Transit 

iz SdS No. a= .NO.X 2 Total. 

J® £: ta P 1 jd A 1 

C sr* 3- » ' 

1 

R , 

! 

a. 

i 

1 

' 1 





jV JS*— Noth t tc be prj'tMl '■n this !t space be msathcient, continue on another form. The 

name* ot oAkcs are to be sptlt as in f'e ?q ta. 'J nie. 




dated ^ 


J8 


Forwarded to the Director-General of Telegraphs (Traffic^. 


Superintendent* 

X34. Nothing should be included in the statement of terminal 
payments for which there is not a corre- 
paymeaS!”* terminal gpQjj^jjng credit at the original station at which 
the message was booked, as announced in 
the official instructions. In other words, nothing is to be shown in 
this list, which has not been paid by the sender of the message (see 
Art. 237 in, iV, of the Traffic Code)* 

X35. Charges paid in Postal Combined Offices on account of 
Foreign messages must be adjusted by means 
JnPwtMSmedoS Telegraph Stamps (see Art. 67 II of the 
Traffic Code)y and these stamps may be 
obtained either from the Treasury, or from the nearest Departmental 
Office, whichever may be most convenient. ^ 

If Telegraph stamps are not available, postage stamps ohad t d be 

ii - 

Appendix No. 9, rule X-35, page 174— Pfee>t4is. 

Cancel the second clause of rule and substitute the 

following riginally 

If telegraph stamps are not available, postage stamps may be other 


usedii 


General 


No. 30. 
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Foieign niessageb are, however, not to be accepted at any office 
until the eiTip!o}6$ have been examined by a Sub-Assistant Superin- 
tendent or higher officer and obtained a certificate in the form given 
below. A copy should be sent to the Divisional Superintendent. 


Government Telegraph Department. 


I have examined — > 

of the Postal Department, and find he thoroughly understands the rules fur charge 
ing for foreign telegrams, and the treatment of the same. 


Superintendent* 

Dated — — ^^9 * 


X36^. As Bearing 

Combined offices may 
accept Bearing Press 
telegrams. Pc^tal employ 
IS riqu'red to understand 
rules for dealing with such 
telegrams. 


Press telegrams may be accepted at the Com- 
bined Offices named ia Article 185II, Trajfic 
Code^ it is necessary that the Postal em- 
ployes in those offices should understand the 
rules for dealing with such telegrams. 


An examination should be made by a Sub-x\ssistant Superin- 
tendent or higher officer, and a certificate (copy of which should be 
sent to the Divisional Superintendent) given in the following form : — 


Government Telegraph Department. 

I have examined 

of the Postal Department, and find he thoroughly understands the booking and 
treatmert of Bearing Press telegrams. 


Dated^ 


jBg 


Sub^Assistmit Superintendent* 


PART VI.— Supervision and discipline. 

X37. All Postal employes, whether wholly or partially engaged in 

Control of Postal em- Telegraph duties, are under the sole control 
ploydd engaged oa Tele- of their Postal superiors in matters of disci* 
graph duties. pline, Cases involving discipline which may 

come to the notice of Telegraph officers in their supervi.sion of the 
traffic and technical work of Combined Offices must be reported to 
the proper Postal authority. Although Postal officials who may deal 
with telegrams are technically Telegraph officers'^ under the Tele- 
graph Acti i88s {XI/! 0/188^)9 no criminal proceedings under this Act 
are to be taken against such officials by Telegraph officers. Should 
necessity arise, each case must be referred to the Head of the Postal 
Circle concerned, and reported to the Director-General of Telegraphs. 

The responsibilities of Postmasters with regard to the con- 
Re ponsibiHties of post- duct of Telegraph work in Postal Combined 

are defined in Circular No, 53, dated 
officij*. Simla, 21st September i88S, of the Director- 
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General of the Post Office of India, which forms Appendix XVII of 
the Traffic Code. 

X3S. Except in traffic and technical details not involving ques- 

Rales for correspondence *’0"^ of discipline, Telegraph officers are not 
With Postal OiScers and to communicate direct or correspond with 
e sip.oyes. Postmasters or Postal Subordinates. Sub- 

Divisional Officers will usually correspond with Postal Superintend- 
ents on the business of Combined Offices, and in all more important 
matters the channels of communication will be the Superintendent of 
the Division and the Head of the Postal Circle. 

X39. The entire Telegraph W'ork of Postal Combined Offices is 

SupervWon and inspec- supervision of the Telegraph De- 

t=on of Postal Cambioed partment. They must be regularly inspected 
according to the instructions given in Chapter 
G, paragraphs 8 to i6 and i8 to 21, and all irregularities should be 
brought to the notice of the Head of the Postal Circle, 

X39^. Departmental Offices control the traffic on Combined Office 
Combined office must lines, and any orders issued to a Combined 

ob‘*y orders issued by De- Office by a Departmental Office for the regu- 
lar tmental office lot regu- j ^ ^ & 

iation oi tr.*ffic. latiou of traffic must be implicitly obeyed. 

X40. Chapter G paragraph 17, does not apply to Postal employes 

„ ^ but when a Postal Combined Office is inspect- 
Po*?til employes not to , ^ ^ 

beeaEaminMd hi si;tna!ring ed, the inspecting Officer must watch and 
during inspectitiii. report on the manner in which the sending 

and receiving of messages is done.* 

X41. The d^'tailed inspection of Postal Combined Offices may be 
In^pfctitn of Postal Com- entrusted to qualified Inspecting Telegraph 
bin-d Offices. Masters and Inspecting Signallers, but their 

reports must be checked by the Sub-Divisional Officer before submis- 
sion to the Divisional Superintendent; and also on the occasion of 
the first subsequent visit of the Sub-Divisional Officer. 

X42, The instructions given in Chapter G, paragraph 63 will be 
followed but all officers of the Department will 
abstain from entering in the visiting book any 
remarks on the subject of increase to establishment, insufficiency of 
equipment, furniture or accommodation; all such representations 
should be made direct to Divisional Superintendents. They will also 
refrain from any remarks to which exception can be taken by the 
officers of the Postal Department, and which do not directly concern 
the way in which the Telegraph work is done* 


Remarks in visiting book. 


♦ The inspecting officer will also examine in signalling any Postal employ^ who may have 
hmm mpOTted by the Head of the Circle to be desirous of obtaining a certificate ot qaalification 
bf the Higher laid down in paragraph X 17. 


APPENDIX NO. 9. 


*7 


PART VII.— Equipment. 

X43. Under Circular No. i (W) the equipments of Postal Conni- 
Hquipiuents of c niibintl hined Offices are sanctioned and modificdj^ if 
ounces. necessary^ by the Divisional Superintendent, 

As a rule, the following should suffice for the equipment of a 
Combined Office with one instrument: — 


Key, signalling . • « 

Sounder (Dubern^s) • 

Cover for ditto • 

Switch, S. T. D. . . * 

Couplings for two wires . • 

Lightning discharger • • 

Minotto cells— 

Clock . • • « • 

Copper discs . . • • 

Jars, stoneware • . • 

Zinc discs • • • • 

Sulphate of copper , . 

Hooper’s core for oiffice connexions 


do. earth leads 


Do. d< 
Knife, clasp . 
Pliers, cutting 
Screw-driver I®" 
Badge for peon 


Belt, leather, with pouch, for peon . 
Box for message drafts • 

Box for forms • • • • 

Chair or stool * • « . 

Notice board . • • • . 

Table ...... 

Lantern . . , . , 

Chamois skin, piece 

Padlock 

Book, blank, foolscap, one quire 
Eyelet-punching machine . 

File book, cover brown Holland, 

foolscap 

File book. } foolscap 
Letter clips, vertical « 

Telegraph Guide • • • « 

Telegraph Act • • . . 

Traffic Code . , . * . 

Morse Signaller's Companion , 
Nomenclature des Bureaux* » 


I Any pattern, 
r ! Cheapest pattern. 

I 

1 Only in an ‘‘ Intermediate Office.” 

2 Not req uired where there is no battery. 
I h or one line in a terminal and for two 

lines in an “ Intermediate Office.” 

I If required. See X47. 


Quantity according to requirements 
in each case ; but see X25. 


) As much as may be required for 
> fir^t fitting. No spare core 
) allowed. 


Not to be s^plied if there be no 
> separate Telegraph messenger ; 
j but see X49. 

With lock and key. 

See X48. To be made up locally. 
See X48. To be bought locally. 

See X50. 

j Small and cheap See X4S. 
i See X46. 

See X54. 

For box for forms. See X48. 

For visitirg book. See X42. 


For statistics. See X33. 
Fur all stations telegrams. 


^ Issued periodically. 
! On sheet- 
SeeXsS- 
One copy. 


# Only supp ied to oUiceb authou22tl to accept foreign telcgi anis and marked (/) in tha 
Telegraph Guide. 
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When under Circular No. i (W), the equipment of both ends of 
the line is included in that of the Postal Combined OfHce, the above 
list must be modified accordingly. 


livisional 

Appendix No. 9, rule X-43, page 178 — that the 

Add ike following at ike end of rule X-43 intended 

Applications for modification in the equipment of a combined liat only 
office should be submitted by Sub-Divisional officers to the Division- 
al Superintendent in Form V-5 X, copies of which can be had on indents 
indent from the Superintendent of Stores. jlegraph 

No. 31. 

will be 


ruvVi<..i. V* *— ^ ^ 

made out under the orders of the Divisional Superintendent and 


— V '• 


passed by him* 

Whenever stores are sent to a Combined Office, the carriage 
must be prepaid^ but whenever they are sent from a Combined Office 
they must be sent heciriTig, 

X46. Lamps are not required in third class offices, but a lantern 
may, in some cases, be sanctioned to provide 
Lamps, etc. opening out at 5 A.M. and 8-30 p.m. {Traffic 

Code Art. 162)* The oil or candles required for this lantern will 
be paid for by the Postmaster as in X64. 


X47. Clocks should only be sanctioned when a separate room 
Clocks been set apart for telegraph work, or when 

there is no postal clock fn the room in which 
telegraph work is performed. Under no circumstances are clocks to 
be purchased. When required they must be obtained on indent from 
the Superintendent of Stores, 


X48, In most cases a small cheap table and a stool are all that is 
Furniture. necessary. Almirahs and battery stands are 
not considered necessary in Combined Offices. 
Forms and stationery can be kept in a box, which may be a packing 
case with hinges and a padlock. The battery can also be kept in a 
box or on a simple shelf. No new furniture will be indented for 
from the departmental Store dep6t. 

X49, It is desiralde that every Telegraph messenger attached to a 
Bt 4 g«i for mtt sengers. Combined Office should have a belt and badge* 
It is immaterial whether the badge is a tele- 
grap or postal one. If spare telegraph badges be locally available^ 
^ey should be supplied : otherwise, it is preferable to let the Postal 
Department procure them at the cost of the Telegraph Department. 
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X50. The Post Office Department \\ ill supply sign-boards for new 
, offices with the inscription Post and Teie- 

Sign-boards. , ^ ,» , _ . . . , ^ , , 

graph Omce, and Divisional Superintendents 

are authorized to debit half the cost to the Telegraph Department. 

(Director-General of Post Offices’ Circular No. 2^6 of 3rd February 

1S86.) 

X51. In new Postal Combined Offices, the postal date stamps 
will be used, and Divisional Superintendents 
Defacing stamps. authorised to sanction the supply of a postal 

date stamp for telegraph work whenever the Post Office stamps 
are not available for the purpose, without inconvenience in postal 
work. 

X52. In the case of existing Telegraph Offices, to be worked by 
Transferof stores ona the agency of the Postal Department, the follow- 
f Pottaf®' Combined '"S procedure will be followed as regards trans- 
orice, fer of stores 

{a) Where there are sign-boards having the words Tele- 
graph Office, the additional cast iron letters to form 
the inscription Post and Telegraph Office should be 
indented for. 

( 5 ) As regards furniture, anything absolutely necessary may 
be transferred. 

(r) No unnecessary item should be made over, but any surplus 
stock should be made over in preference to incurring 
expense in sending it elsewhere. 

(d) The Departmental defacing stamps should be made over, 
and used for defacing postage or Telegraph labels on 
telegrams, 

X53, All Telegraph forms used in Combined offices are supplied 
by the Postal Department, at the cost of the 

Supply of forms. Telegraph Department. As a rule, they are 
printed at the Postal Presses at Aligarh and Bombay. Passes for 
Reply Paid messages must, however, in all cases, be obtained by the 
Postal Department from the Contractor for Government of India 
Stock Forms. The arrangements to be made for the supply of Tele^ 
graph forms to Combined Offices thus rest entirely with the Postal 
Department. 

Charges for printing forms must not be passed by Divisional 
Officers, but referred to the Director-General, Similarly, charges for 
eyelets and carbonic paper should be referred to him. 
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When under Circular No. i (W), the equipment of both ends of 
the line is included in that of the Postal Combined Office, the above 
list must be modified accordingly. 

X44* In preparing indents for Combined Offices, Divisional 
Responsibility of in- Superintendents must bear in mind that the 
denting officers. equipment list given in X43 above is intended 

merely as a guide. Indenting officers are held responsible that only 
absolutely necessary articles are asked for. 

X45. Postal officials arc not to be required to prepare indents 
for articles to be supplied by the Telegraph 
Indents. Department. They will express their wants 

bv letter or in any other form, and the necessary indents will be 
made out under the orders of the Divisional Superintendent and 
passed by him. 

Whenever stores are sent to a Combined Office, the carriage 
must be prepaid^ but whenever they are sent from a Combined Office 
they must be sent bearing. 

X46. Lamps are not required in third class offices, but a lantern 
may, in some cases, be sanctioned to provide 
Lamps, etc. Opening out at 5 A.M. and 8-30 P,M. {Traffic 

Art. 162). The oil or candles required for this lantern will 
be paid for by the Postmaster as in X64. 

X47. Clocks should only be sanctioned w’hen a separate room 
Clocks apart for telegraph work, or when 

there is no postal clock in the room in which 
telegraph work is performed. Under no circumstances are clocks to 
be purchased. When required they must be obtained on indent from 
the Superintendent of Stores. 

X48. In most cases a small cheap table and a stool are all that is 
Furniture. necessary, Almirahs and battery stands are 
not considered necessary in Combined Offices, 
Forms and stationery can be kept in a box, which may be a packing 
case with hinges and a padlock. The battery can also be kept in a 
box or on a simple shelf. No new furniture will be indented for 
from the departmental Store depdt. 

X49. It is desirable that every Telegraph messenger attached to a 
Badges lor messengers. Combined Office should have a belt and badge* 
It IS immaterial whether the badge is a tele- 
graph or postal one. If spare telegraph badges be locally available, 
^ey should be supplied ; otherwise, it is preferable to let the Postal 
Department procure them at the cost of the Telegraph Department 
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Xso. The Post Office Department will supply sign-boards for new 
„ , , offices with the inscription “ Post and Tele- 

Sign-boards. . yv 1 . . . t « . 1 

graph Omce, and Divisional Superintendents 
are authorized to debit half the cost to the Telegraph Department. 
(Director-General of Post Offices* Circular No. 2^6 of 3rd February 
1S86.) 

X51. In new Postal Combined Offices, the postal date stamps 
will be used, and Divisional Superintendents 
Defacing stamps. authorised to sanction the supply of a postal 

date stamp for telegraph work whenever the Post Office stamps 
are not available for the purpose, without inconvenience in postal 
work. 


X52, In the case of existing Telegraph Offices, to be worked by 
Transfer of stores on a the agency of the Postal Department, the follow- 
f ComS procedure will be followed as regards trans- 
orice, fer of stores : — 

(a) Where there are sign-boards having the words Tele- 
graph Office, the additional cast iron letters to form 
the inscription Post and Telegraph Office ** should be 
indented for, 

{b) As regards furniture, anything absolutely necessary may 
be transferred, 

(it) No unnecessary item should be made over, but any surplus 
stock should be made over in preference to incurring 
expense in sending it elsewhere. 

{d) The Departmental defacing stamps should be made over, 
and used for defacing postage or Telegraph labels on 
telegrams. 

X53. All Telegraph forms used in Combined offices are supplied 
by the i^ostal Department, at the cost of the 

Supply of forms. Telegraph Department. As a rule, they are 
printed at the Postal Presses at Aligarh and Bombay. Passes for 
Reply Paid messages must, however, in all cases, be obtained by the 
Postal Department from the Contractor for Government of India 
Stock Forms. The arrangements to be made for the supply of Tele* 
graph forms to Combined Offices thus rest entirely with the Postal 
Department. 

Charges for printing forms must not be passed by Divisional 
Officers, but referred to the Director-General. Similarly, charges for 
eyelets and carbonic paper should be referred to him. 
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X54. Articles of stationery, other than those included in the list 
St Ponery found by Postmasters, who will 

receive a fixed allowance for the purpose. 


Eyelets and carbonic paper are supplied by the Postal Depart- 
ment (Director-General Post Offices^ General Orders Nos. 26 and 52 
dated 26th August and 7th December 1886) at the expense of the 
Telegraph Department (but see X53). 

Emery or glass paper (or cloth ) on no account whatever is to be 
supplied to any Combined Office. Any now in stock should be 
removed. 


Appendix Ko. 9, rule X-55, page iSo — 
For this yule substitute the follo%nng 


— Traffic Codes required for use in C ')nibined Offices, and 
those for supervising postal officers are sup- 
Suppi} of plied by indent on th^ Director-General of 


*ire'‘ 

in^ 

gh 

ed 

he 


the Post Office, Calcutta. _a. 

rf, 

Scffiunting tor, these or other saleable articles, requireSin 

Combined Offices. 

X57. The Indian Postal Guide is supplied free of charge to the 
Postal Guide. Government Telegraph Department and its 
purchase is hereby forbidden. 

The book is distributed by the Superintendent of the Check 
Office, to whom all refeicnces on the subject should be addressed. 


X58. Receipt should be obtained from the Postmaster of a Com- 
o , bined Office and recorded in the office (Sub- 

graph officers for care Divisional or Signal) which has to Keep the 
?n CoSf/oftLs‘'''® account for all articles supplied by the Tele- 
graph Department, It must be clearly under- 
stood that every article, whether of furniture or of any othet kindi 
whether supplied on indent, or purchased by this Department, or pur- 
chased by the Postal Department and debited, by sanction of the 
Director-General, to the Telegraph Department, remains the property 
of the latter^, and that Divisional Superintendents are responsible for 
its custody, the same as in the case of the ordinary departmental 
offices, A list of all articles, belonging to the Telegraph Department 
should be entered in the visiting book of a Combined Office, and 
checked at each inspection ; also the name of the office at which 
reserve instrumeuis arc kepi. Divisional Superintendents should see 
that this is done in the case of all offices now open, whether lately 
transferred or new- 


Appetidk No* 9, rale X-s8, page s8o— • 
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X$ 8 a. Whenever any article of equipment of a Combined Office 
Replacement or repair becomes unserviceable or needs repair, the 
of articles of equipment. Postal Superintendent will report the fact to 
the Sub-Divisional Officer of this Department, who will arrange for 
iwS being replaced or repaired. 

XsSi. A small reserve of instruments, generally not exceeding lo 
Reserve of instruments. per cent., must be kept up in the Department- 
al Offices in which the store accounts of Combined Offices are 
included, and the Suf erintendent must satisfy himself that every 
Combined Office in his division knows exactly on what office it is 
dependent for borrowing instruments in cases of emergency. 

XsStf. When the Postal Official in charge of a Combined Office 
Stock-List of articles makes over charge, the lit of articles belong- 
belonging to the Tele- ing to the Telegraph Department referred to 

graph Department should ^ ^ , « , , , i . t , , , , 

be signed by both reiiev- paragraph 58 should be Signed by both the 

ing and relieved officials. relieving and relieved officials. The former 

should there and then note in the visiting book, before he signs his 

name, if any articles are missing or in an unsatisfactory condition. 

Failing to make such a note, he will be held to have received the 

articles correct. 


PART VIII. — Accounts. 

X59. U has been ananged with the Director-General of the Post 

Lump sum sanctions for that the total payment agreed to be 

Combined Offices. made by the Telegraph Department for the 

working of a Combined Office is to be a final and inclusive charge for 
the current service rendered by the Postal Department. All fixed 
sanctions in connection with the working of Combined Offices are 
treated as Postal Department sanctions, to be reduced by the lump 
sum debitable to the Telegraph Department, It follows that if a 
Postal signaller be temporarily withdrawn from any office for any 
purpose, such withdrawal will not necessitate any change in the lump 
sum debitable to the Telegraph Department. 

Note. — A further debit is, however, accepted by the Telegraph Department for 
the estra expense or share of extra expense incurred under the note to Art. 162 of the 
Civil Service Regulations (2nd Edition) on account of the grant of privilege leave to 
Postal signallers wholly or partially paid by the Telegraph Department. 

X60. Whenever an allowance” to a Postmaster or clerk is 
Conditions of allowances sanctioned by the Director-General, it is on 
to Postmasters, etc. the understanding that the recipient is quali- 

fied in 1 elegraphy and holds the necessary certificate (Xai). In all 
such cases the Divisional Officers should satisfy themselves on this 
point. 
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^ Ai tides of stationery, other than those induded in the list 
in X435 will be found by Postmasters, who will 
Statoucry. yeceue a fixed allowance for the purpose. 

Evei^ts and carbonic paper are supplied by the Postal Depart- 
ment^ 'Dirertor-Gener'il Post Offices" General Orders Nos. 26 and 52 
dated V>th AUj^ust and 7th December 188O) at the expense of the 
Telegraph Department (but see X53). 

Emery or glass paper (or doth ) on no account whatever is to be 
supplied to any Combined Office. Any now in stock should be 
removed. 

X55. TraMc Codes required for use in Combined Offices are' 

^ ^ supplied direct to each office by the Stperin^ 

Sup^^ly rt tendentoftho Check Office. Copies required 

ic/ihe of Supervising Postal Officers are supplied only through 
Director-General cUhe Office. 

X56« Telegraph Gy for sale in Combined Offices are obtained 
^ . , , . , by the heads of Postal Circles by indent on the 

Director-General of the Post Office, Calcutta. 
The Telegraph Department has nothing to do with the supply of, 
or the accounting for, these or other saleable articles, required in 
Combined Offices. 

^57‘ Indian Postal Guide is supplied free of charge to the 
Podai CiiWc. Government Telegraph Department and its 
purchase is hereby forbidden. 

The book is distributed by the Superintendent of the Check 
Office, to whom ail references on the subject should be addressed. 
X58. Receipt should be obtained from the Postmaster of a Com- 
» ‘I'll, rrn , bined Office and recorded in the office (Sub- 
graph officers for care Divisional or Signal) which has to xeep the 

“LmbTned'oftos‘'''’ articles supplied by the Tele- 

graph Department. It must be clearly under- 
stood that every article, whether of furniture or of any othet kindi 
whether supplied on indent, or purchased by this Department, or pur- 
chased by the Postal Department and debited, by sanction of the 
Director-General, to the Telegraph Department, remains the property 
of the latter, and that Divisional Superintendents are responsible for 
its custody, the same as in the case of the ordinary departmental 
offices. A list of all articles, belonging to the Telegraph Department 
should he entered in the visiting book of a Combined Office, and 
checked at each inspection ; also the name of the office at which 
reserve instruments arc kept. Divisional Superintendents should see 
that this is done in the case of all offices now open, whether lately 
transferred or new. 
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X58<2. Whenever any article of equipment of a Combined Office 
Replacement or repair becomes unserviceable or needs repair, the 
of articles of equipment. Postal Superintendent will report the fact to 
the Sub-Divisional Officer of this Department, who will arrange for 
iwS being replaced or repaired. 

X58i. A small reserve of instruments, generally not exceeding lo 
Reserve of instruments. per Cent., must be kept Up in the Department- 
al Offices in which the store accounts of Combined Offices are 
included, and the Suf erintendent must satisfy himself that every 
Combined Office in his division knows exactly on what office it is 
dependent for borrowing instruments in cases of emergency. 

X$ 8 c, When the Postal Official in charge of a Combined Office 
Stock-List of articles makes over charge, the \h of articles belong- 

belongin^g to the Tele- to the Telegraph Department referred to 
graph Department should . ^ i i <. i • it,,, 

be signed by both reiiev- m paragraph 58 should be Signed by both the 

mg and relieved officials. relieving ztid relieved officials. The former 

should there and then note in the visiting book, before he signs his 

name, if any articles are missing or in an unsatisfactory condition. 

Failing to make such a note, he will be held to have received the 

articles correct. 


PART VIII.— AccoTints. 

X59. U has been arranged with the Director-General of the Post 

Lump sum sanctions for payment agreed to be 

Combined Offices. made by the Telegraph Department for the 

working of a Combined Office is to be a final and inclusive charge for 
the current service rendered by the Postal Department. All fixed 
sanctions in connection with the working of Combined Offices are 
treated as Postal Department sanctions, to be reduced by the lump 
sum debitable to the Telegraph Department. It follow’^s that if a 
Postal signaller be temporarily withdrawn from any office for any 
purpose, such withdrawal will not necessitate any change in the lump 
sum debitable to the Telegraph Department. 

Note. — A further debit is, however, accepted by the Telegraph Department for 
the evtra expense or share of extra expense incurred under the note to Art. 162 of the 
Civil Service Regulations (2nd Edition) on account of the grant of privilege leave to 
Postal signallers wholly or partially paid by the Telegraph Department. 

X60. Whenever an allowance^’ to a Postmaster or clerk is 
Conditions of allowances sanctioned by tbe Director-General, it is on 
to Postmasters, etc. the understanding that the recipient is quali- 

fied in Telegraphy and holds the necessary certificate (Xai). In all 
such cases the Divisional Officers should satisfy themselves on this 
point. 
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X6l Applications have been frequently received from the Postal 

Watermen far waterins Department for the permanent employment 
farth ccnnexkns. of watermen at Combined Offices, on the 

ground that officers of the Telegraph Department have insisted on 
the daily or constant watering of the earth connexions. Requests of 
this sort should be made with much caution and with due regard 
to the circumstances of each case. The importance of this matter 
has in several cases been exaggerated, as it is obvious that on many 
of the short Combined Office circuits an earth of very low resistance 
is not absolutely essential. As a general rule (see X27), any water- 
ing necessary can be done by the men employed to deliver tele- 
grams* 

X62. An arrangement having been come to with the Director- 

„ , r M General of the Post Office for the debit to 

Procedure to be loJow* , _ , , ts i* 

ud in passins^ charj^f-s in- the Telegraph Department of a fixed sum 

Xng °nd uZu "pay of annually to cover travelling charges and tran- 
combined office postal em- sit pay of Postal employes whose movements 
are necessitated in connection with exist- 
ing or newly-opened Combined Offices, or who are selected to learn 
Telegraphy, bills for such charges, if received, must not be passed 
by Divisional Officers, but referred to the Director-General. 

No charges for stibstitutes for Postal employes selected to learn 
Telegraphy under X13 are debitable to the Telegraph Departmenti 
except in particular cases under a specific authority from the Direc- 
tor-General. 

X53. The following rules which have been approved by the Direc- 
tor-General of the Post Office apply to the 
Delivery charges. delivery of telegrams from Combined Office 

when there is no separate Telegraph messenger, or when the Tele- 
graph messenger happens to be absent from the office on Telegraph 
delivery work when such messages are received, (See also article 
129 VIII of the Trajic Code) 

(a) In such cases if a postman or any other menial servant is not 
at hand to deliver messages to persons living within half 
a mile of the Combined Office, the Postmaster should 
arrange for their immediate delivery, at his own cost 
out of the allowance granted to hino for contingencies. 
When the distance at wffiich such messages have to be 
delivered is greater than half a mile, a special messenger 
may be employed, the charge for delivery being met from 
the permanent advance for contingencies in the case of a 
head office, and from office collections in the case of a 
sub or branch office. 
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(h] On the 20th of each month the Postmaster will submit a 
memorandum (in the form attached) of the charges incur- 
red during the past month to the Postal Superintendent, 
who, after examining and countersigning it, wdll return it to 
the Combined Office from which he received it, or to its 
head office if the Combined Office is a sub or branch office. 
A brief explanation should be given by the Postmaster in 
the memorandum of the cause of absence of the regular 
Telegraph messenger in any case in which a special mes- 
senger had to be engaged in his place. 

(r; The Postal Superintendent will be able to judge, from his 
knowledge of the %vork of the Combined Office, whether 
the charges for delivery could have been avoided, and must 
be careful to check any improper charges. He will be 
held responsible that no unnecessary or improper charges 
are admitted. 

The expenditure incurred will be accounted for by the Com- 
bined Office, and its head office (if the Combined Office is 
a sub or branch office) in the same way as postal contin- 
gent charges. The head office should include the charges 
in the abstract Telegraph contingent bills and monthly 
not-payable Telegraph contingent bill, 

[e) The Comptroller, Post Office, will furnish the Examiner of 
Telegraph Accounts with a monthly schedule showing the 
charges incurred for delivery under this rule, and the 
Examiner of Telegraph Accounts will accept the charges 
as debitable to the Telegraph Department. 

Note i. — This rule does not apply to express or delivery charges which have been 
prepaid hy the sender : such charges are entered in the statement of terminal pay- 
T 

ments, (Form * — - ) and adjusted by the Chech Office {Traffic Code^ Art. 257 IV). 

*0 

Note s.—No charge may be incurred or passed for the delivery of any telegram at a 
greater distance than five miles from the Telegraph Office, unless such charge has been 
prepaid by the sender, in which case the charge will be entered in the statement of ter- 

T. 

mioal payments (Form — )• In all other cases of addresses beyond the deUveiy range, 

the telegrams must be treated as letters, and delivered as such in the ordinary course of 
Postal delivery. 
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X63A. The Comptroller, Pofct O'J' re, fur?»5bhes the Evamuicr of 


Monthly accounts ft 
on .ccnur^ of 
combined ofilces fuini® ed 
by the Coni er P 
office to t ie Examiner of 
Telegraph accountb. 


Telegraph r ;th nonfli.y account^ 

with se^^ctfatc scht^duLs for ilic loUowing 
paymsnta : — 


— Schedule of sanctioned charges for each Con bined OiTice 
if, — Schedule of e-^press charges for delnery of messages pre- 
\iously paid for. 

Ill* — Schedule ot extra charges for delivery of message®!. 

IV. — Schedule of pay of substitutes and travelling allowanceb, 
etc., of Postal officers deputed to leani Telegraphy, 

V.' — Schedule of payments made by Post Offets on refund 
orders issued by Telegraph Check Office with the orders 
attached. 

V!.-^ Schedule of transit pay, tiavelling allowances, etc., of 
Postal Officers on transfers, of printing, and other mis- 
cellaneous charges. 


X64. ^Divisional Superintendents arc to arrange with the Heads 


Articles required in Com- 
bined Offices to be supplied 
on Divisional Officer’s 
banction. Procedure. 


of Postal Circles that, as in the case of ordi- 
nary offices, so in the case of Combined Offices 
no expenditure, except as provided in X63, 
be incurred by Postmasters on Telegraph 


account without the sanction of the former, as it has been found that 
various articles of furniture and also articles which should have been 


procured on indent have been purchased without reference to the 
Telegraph Department. 


In respect of Combined Offices, the Divisional Officer's powers of 
sanction to purchase are the same as in the case of other offices, and 
the Examiner has been authorized to pass any items which appear in 
the Postal accounts and which are included in the Superintendent's 
monthly list of sanctions (Chapter R, para. 136). 


It must, however, be remembered that no charges arc lo be incur- 
red in the purchase of stationery and oil. Oil and such articles of 
stationery as are not supplied on indent (see X54) are paid for by 
the Postmasters themselves out of their contingent allowance. 


For the present, with a view to watch the expenditure, a copy of 
the monthly list of sanctions (Chapter R, para. 136), so Jar as it 
f elates to Combined OJices, should be submitted by the Divisional 
Officer to the Director-General 


Divisional SuperintcmJenls should correspond direct with such Postal officials as 
may be named by the Head of the Postal Circle regarding articles to bo supplied or 
purchased 
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In makini^ tbe above arrangement with the Postal officials, the 
Di\'sional Officers will point out that, as a General rule^ such things 
as are supplied to the ordinary offices on indent had better be obtained 
for Combined Offices from th* Store Branch, and not purchased. 


X65. When the ^\orking of an office is transferred to Postal 
agency, it must be treated as a closed office 

^ s. -the. -ca sb- -and. - stamp imprests , 

5 st treasury, 

Appendix No. 9, rule X65, psge 186— ,ent to the 

Line 2 ® read as 00k, corre- 

No. 47. 


X66. The n cords in Combined Offices should be preserved for 

Pe-i a f^r whi'h Cm- the period noted against each in the follow- 
b>ed records shou’d 
be preservea 


ing list i- 


Name. 

No. of years to 
be preserved. 

Addre*^*! Book . • • . 

* 

• 

» 



3 

Advice to sender of non-delivery (office copies) 

• 

• 



1 

Calla for rep' titicii ai'd connected papers 

• 

• 

• 



I 

All Office copies of Service Telegrams 

• 

• 

* 


• 

I 

Inttn option Reports /jf* Of/ ccs 

• 

4 

* 



I 

Invoices of Drafts (office copies) * 

• 

• 

• 



I 

List of Undelivered Iclegrams 


• 

• 



I 

Local Number Slips , . * 

• 

• 




1 

Log Books , * . , . 

* 

• 

« 



1 

Railway Transfer Advices and Rtceipls 

« 




m 

l| 

Reply Passes (office copies) * 

• 

9 

• 


m 

I 

Traffic Statistics • • , , 

0 

« 

* 


« 

Permanently, 

Visiting Book * • * . 

« 

* 



i 

99 


X67, With a view to reducing the delay and unnecessary corre- 
^ Procedure to be followed spondence that now sometimes take place in 
Office or for altering the considering proposals or opening Combined 
‘■riu” following rules, which have re- 
oEBc, ceived the approval of the Director-General 
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of the Post Office, are issued, laying down the procedure to be gene- 
rally followed : ^ 

I. — Before submitting any proposal to the Director-General 

for opening a Combined Office, or for altering the 
working hours or establish itent of an rxisting office^ 
the Di\isional Superintendent should first communicate 
with the local Postman ter-General, or Deputy Post- 
master-General (being the head of the postal circle 
concerned), and settle with him all details as to the 
practicability of the proposal, from a postal point of 
view, and the cost of the postal establishment involved, 

II, — When a material agreement has been arrived at, the 

Divisional Superintendent should inform the head of 
the pos^'al circle that he will submit the case complete 
to the Director General by whom it w’ill be considered, 
and, if approved, communicated to the Director- 
General of the Post Office, in the usual course. The 
head of the postal circle will thus be enabled himself 
at the same time to represent the matter to the head 
of his department in a form ready for an immediate 
decision to be given. 

II L— The same procedure will be followed in cases w^here the 
proposals originate with the head of the postal circle, 
as that officer, under instructions from the Director- 
General of the Post Office, wdll duly communicate 
with the Divisional Superintendent, 

IV — In the event of the Divisional Superintendent failing to 
come to an agreement with the head of the postal 
circle, he should state this in his report to the Director- 
General on the casei and explain clearly the point of 
difference, forwarding copies of any correspondence 
that may have passed. 


n 
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of the Post Office, are issued, laying down the procedure to be gene- 
rally followed : ^ 

L— Before submitting ary proposal to the Director-General 
for opening a Combined Office, or for altering the 
working hours or establish tient of an existing office, 
the Duisionai Superintendent should first communicate 
with the local Postmastcr-Gcnerai, or Deputy Post- 
master-General (being the head of the postal circle 
concerned), and settle wdth him all details as to the 
practicability of the proposal, from a postal point of 
view, and the cost of the postal establishment involved, 

IL— When a material agreement has been arrived at, the 
Divisional Superintendent should inform the head of 
the postal circle that he will submit the case complete 
to the Director General by whom it will be considered, 
and, if approved, communicated to the Director- 
General of the Post Office, in the usual course. The 
head of the postal circle will thus be enabled himself 
at the same time to represent the matter to the head 
of his department in a form ready for an immediate 
decision to be given. 

III.— The same piocedure will be followed in cases wffiere the 
proposals originate with the head of the postal circle, 
as that officer, under instructions from the Director- 
General of the Post Office, wdll duly communicate 
with the nivisional Superintendent. 

IV — In the event of the Divisional Superintendent failing to 
come to an agreement with the head of the postal 
circle, he should slate this in his report to the Director- 
General on the case, and explain clearly the point of 
difference, forwarding copies of any coirespondence 
that may have passed. 
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Appendix No. 10. 

BULES FOR RECEIVING OFFICES FOR TELEGRAMS. 


1. Post Offices authorised to receive telegrams,— All head and 
sub-officesj and such branch offices as may be specially selected by 
the Postmaster-General, are authorised to receive inland telegrams 
for transmission to a telegraph office, (See Telegraph Guide*) 
Foreign telegrams and press telegrams must not be accepted,} 

2. Telegraph Guide. — The Indian Telegraph Guide is supplied 
to all the post offices named in rule i. Section II contains the rules 
and rates for inland telegrams ; and Section XII, the list of telegraph 
offices. The following additional rules and explanations are issued 
for the guidance of postmasters. 

NoTE.-^Throughout these rules Postmasier means the postal offida! entrusted with the 
duty of receiving telegrams under the same. 

3. Hours of business. — Telegrams can only be received if pre- 
sented at the post office during the hours fixed for reception of 
articles tendered for registration, 

4. Examination of telegrams presented for despatch. — When 
a telegram is presented, the postmaster must examine it and see that 
the true signature and address of the sender are written at foot. 
He should count the words and require the sender to pay the charge 
for the number of words chargeable under the rules, 

5. Forms obtainable at Post Office,— Telegrams should be 
written by the sender on the prescribed forms (Form F. A.), a stock 
of which is supplied to every post office. These forms must be 
given gratis to any person requiring them. If, however, a telegram 
is written on ordinary paper, it should be accepted and pasted on 
Form F. A. 

6. Translation of telegrams. — If a telegram written in the ver- 
nacular is presented, the postmaster should transcribe it in English 
characters on a prescribed form and obtain the sender* s signature to 
it ; or, if desired, a vernacular telegram will be translated into the 
English language and written on the prescribed form, the senderis 
signature being similarly obtained to the translation. No charge 
will be made for either of these services. 
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7. Classification of telegrams. — The class to which a telegram 
belongs should be marked on it by the sender ; e»g.f Private^ 
Oi^di lar^i State^ Deferred, etc. All telegrams will be considered 
Private, unless marked State by the senders. 

8. Treatment of telegrams not classed by senders — H the 
sender of a telegram affixes stamps exactly sufficient to cover its cost 
under a particular class, it is to be considered as an indication of 
his wish to have it sent in that class. If the sender of a telegram 
tendered by his servant does not indicate how he wishes it classed, 
it %\ill be sent as ordinary, if the money sent be sufficient to cover 
its cost in that class, otherwise as deferred. 

9. Application of charges.— -The following instructions will 
guide postmasters in counting the words that are chargeable in a 
telegram ; — 

Every word containing more than 15 letters is counted and 
charged for as two words. 


Example. 

Unconstitutional (t6 letters) 2 words. 

Names of places and persons and titles are counted as written by 
the sender 


Golab Khan 
Golabkban 
False Point 
Falsepoint * 
Narav anamurti Rao 
Nara>anamunirao 
Khan Babadoor . 
Khanbahadoof . 

Compound words 13 
when so written. 


Examples. 


conamon use may be 


. 2 words, 

. I word. 

. 2 words. 

. X word. 

• 2 words. 

. 2 words (16 letters). 

• 2 words. 

. I word. 

charged as one word 


Examples. 

ftapese^ word. 

Sheepslsitt .......... i word- 

Cowhide t word* 

Figures are charged for at the rate of five figures to a word ; each 
group must be charged for separately: bars of division, or other 
iigns, count each a$ a figure* 
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Examples, 

I word. 3 words, i word, i word. i word. 3 words. l word. 

1298 6421129 89103 4720 28 3342-8 125-6 

I word, 

1 82'= 10 words. 

Every telegram consists of three parts, vtg * : — 

Pari I {free), 

1. Class, 

2. Office to, 

3. Office from. 

4. Number of words, 

5. Date (dav, hour and minute). 

6 . Official instructions (if any). 

Part II {free). 

1. Addressee’s name. 

2. Do, address. 

3. Sender*s name. 


Part III {charged for). 

The text or body of the telegram. 

In the example given below, the words actually charged for are 
25 in number: the words R. P. one rupee'' are free (see Indian 
Telegraph Guide) - 

Example. 

Class D. P, 

To Delhi. From Patna.,.. 

Words Day.,, ......... Hour.,,,.. Minute.... >Pait 1 (free). 

Official instructions— R. P. one rupee I 

To Dawson & Co., Chowk • • * • . . ^ ^ 

From Johnson } Part II (free). 

[i] Wfsl [4] [5] [6] C7l E8J C9][«o3 V 

Sending 10,000 maunds in 5,000 bags marked PRXLNT, 1 
[Ii] [ 12 ] C* 3 ] I14] [15] [16] C17J C18] [ig] [20] L21] [22] ( Part III 
by 10-15 a.m. train 2nd. Price is 25 less 5 per cent, f (charged for) 

[23] [24] [25]- ) 

for cash. Receive. I 

R. P, one rupee (Free). 


to* Payment of charges. — The charge for a telegram can be paid 
wholly in cash, in postage stamps, or in telegraph stamps, or partly 
in cash and partly in stamps. Cash payments will be converted by 
the postmaster into stamps, which he will affix to the form in the 
proper place. Stamps not affixed by the sender must be affixed by 
the postmaster. Stamps of the highest suitable denomination must 
always be used, so that the smallest number of stamps possible may 
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be affixed to each tel^s^ram. After the stamps have been affixed, 
they mmt be defaced by the date stamp. 

Note — pcs*aqe stamps cannot be recognised in payment of charges 
on S*a.te 

(a] Reply passes ' miv also be accepted in payment for tele- 
^yrams. A pi.«s only covers the charge up to its value. Words over 
and above mu.^t He p lid for, and the amount attached in stamps to 
the ttdenraM. The acceptance oi more than one pass in payment of 
one telegram is ailowablr, but the acceptance of one pass in payment 
of more than one telegram is not allowable. Passes cannot be 
accepted in payment of reply deposits and delivery charges, which 
must always be paid in ca^nh or stamps. 

(i) No pass can be accepted unless presented within two months 
from date of issue A pass issued at any telegraph office (depart- 
mental, combined, or railway), must be accepted at any post office 
at which tendered within the prescribed time. A pass for a reply to 
a foreign telegram cannot be used in part payment of an inland tele- 
gram, 

(r) To a telegram paid for, wholly or in part, by a reply pass, 
the pass must be attached by gum applied along the back of the form 
in such a way that only about half an inch of the top back edges of 
pass and form adhere to each other. 

(d) A reply pass attached to a telegram must also be defaced 
with the office name and date stamo. Thus, every pass attached to a 
sent telegram will be^r the impression of (i) name and date stamp 
of telegraph office oi issue ; and (2) name and date stamp of post 
office at which the pass is accepted. 

Hi CancellatioQ before transmission. — When a telegram is 
cancelled at the request of the sender (see Indian Telegraph Guide)^ 
the word cancelled must be written across it and signed by the 
sender, or, if the request to cancel be made by letter, the letter must 
, be attached to the telegram. If the stamps on the telegram have 
not been obiiterated, the charges paid, whether in cash or stamps, 
less a fee of four annas, should be returned to the sender, any stamps 
supplied by the office being replaced in the imprest. The message 
so cancelled, with a four-anna stamp affixed to it and defaced by the 
date stamp, should be included in the Register of telegrams, and 
should be treated according to the instructions given in Rule xvii, 
Despatch of telegrams. 

I2‘ Danaaged stamps not to be accepted.— Stamps which have 
been cut, defaced or damaged, cannot be accepted. The postmaster 
will be held responsible for the careful examination of stamps affixed 
to telegrams by senders. 
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13. Mode of affixing stamps* — Stamps should invariably be 
affixed to the space provided on the front of the form on which the 
telegram is written, and none on th** back unless the space is insuffi- 
cient. If the telegram is not written on Form F. A., the stamp 
should be affixea to the blank form to which the paper containing the 
telegram is pasted. If the sender, th-ough ignorance, has affixed 
stamps to the upper portion of the form intended for the receipt, 
that portion of the form should not bo used or cut off, but the receipt 
should be prepared on the receipt portion of another form which 
should be cut off and handed to him. 

14. Preparation of receipt for sender. —The postmaster should 
make the following entries in the upper or receipt portion of the 
form of telegram, — 

(1) Class. 

(2) Monthly number (taken from the register of telegrams). 

{3) Name of office to which the telegram is addressed- 

(4) Amount charged. 

He should then cut off this upper portion, and, after affixing hia 
initials and the date stamp, hand it to the sender 

Note i. — If telegraph stamps are used in full payment, their upper halves 
mre to be cut off with the receipt. If telegraph stamps are only tendered in pari 
payment, they must be attached whole to the message form, as if they were postage 
stamps, and an unstamped receipt only given I0 the sender. Postmasters must 
take care to deface both the upper and lower halves of every telegraph stamp 
separately with the date stamp. 

Note 2. -When a telegram is paid for by a Reply pass, the receipt should 

be effaced — Pass for Rs paid for at {name of office of origin and initials of 

Railway i if any). Paid for excess words {if any) Rs. ...... . 

15. Entries ill lower portion of form. — The postmaster should 
make the following entries in the lower portion of the form, immedi- 
ately below the perforated line, viB . : — 

(1) Class. 

(2) Monthly number, as entered on the receipt. 

He should then impress the date stamp. 

16. Entries in register of telegrams.— Particulars of telegrams 
tendered for transmission should be entered at once in the register 
of telegrams (Form T-.2) vzs,i^ 

(i) Date* 

<2) Number.~(All telegrams should be numbered in a con- 
secutive series, commencing from the ist of each month.) 

(3) Name of office to which the telegram is addressed, 

(4) Class Private or State). 

(5) Whether Deferred, Ordinary or Urgent, 

(6) Amount charged. 

(7) Remarks, 
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The re^^isterj^ of the sud and branch post offices should, on the 
first day of the month following that for which they are kept, be 
forwarded in original, with the daily account, to the bead office 
direct, or, in the case of branch offices in account with sub-offices, 
through the sub-office (a note being made in the space for remarks 
ia the daily account . The registers received from the sub and 
branch offices should be filed in the head office, together with the 
register kept in the head office, if it is not a combined office. 

From these registers the postmaster of the head office 
should, as soon as possible after the 31st March of each year, prepare 
a statement showing — 

(1) The names of post offices other than combined offices (so far 

as the head office and its sub and branch offices are 
concerned) at which telegrams w'ere booked during the 
past year. 

(2) The total number of telegrams booked at each office* 

(3) The total amount realised at each office on telegrams booked. 

The statement should be totalled and submitted without delay to 
the Postmaster-General. 

( 5 ) The registers should not be destroyed till they are 15 months 
old. 

tj. Despatch of telegrams. — The telegram should be entered 
in a list of telegrams (Form T-3), containing the number and office 
of destination of, and the value of stamps affixed to, each telegram, 
and should be placed, together with the list, in a telegraph envelope 
(Form T-4) addressed to the telegraph office. The telegraph en- 
velope should be forw’arded as a registered letter to the post office 
situated at the telegraph station, a note being made at foot of the 
registered list. But if the despatch of the telegraph envelope as a 
registered letter is likely to lead to delay in disposal of the telegram,— 
for instance, where an outgoing mail is timed to arrive at night at a 
telegraph station, or long before the hour of delivery, or if there 
should be no post office at the telegraph station, — the telegraph 
envelope should be placed in a telegraph bag (made of drill cloth, 
dyed, blue), which should be sent loose, and treated as an unusual 
mail* 

18. Telegraph Offices to which telegrams are to be sent by 
pOSt.~Every post office referred to in rule I will be supplied by 
the Superintendent, or by the Postmaster-General, if the post office 
be a first class disbursing office, with a memorandum of instructions, 
showing the telegraph office or offices to which it should transmit 
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telegrams, and specifying by what despatches of mails telegrams 
should be forwarded, and whether the telegraph envelopes should be 
sent in the registered bag or in a telegraph bag- 

19. Delivery of telegrams to Telegraph Office. — In the 
p3st office of receipt, when the mails are opened for delivery, the 
telegraph envelope should be made over to the postman for delivery 
at the telegraph office. The telegraph master will, after comparing 
the contents of the envelope with the enclosed list, stamp the list and 
return it to the postman, who will take it back to the post office, 
where it should be filed with the registered list or mail list in which 
it is noted. When a telegraph bag is received, arrangements should 
be made for its immediate delivery at the telegraph office, where the 
list will be stamped and returned with the empty bag to the 
messenger. 

Note i. — If a telegram is tendered at a post office situated at a telegraph 
station, it should be placed with the usual list in a telegraph envelope, and delivered 
at the telegraph office at the next delivery. Where, however, the post office and 
the telegraph office are situated near each other, the postmaster should warn 
senders of telegrams of the delay likely to occur and recommend them to take their 
telegrams at once to the telegraph office. Should a person, notwithstanding this 
warning, desire to book a telegram at the post office, his wish should be complied 
with. In cases when the post and telegraph offices are in the same building, it is 
desirable that the postmaster should not receive telegrams unless the telegraph 
office is closed at the time the telegram is tendered. 

Note 2. — In railway telegraph offices, which are not supplied with date 
stamps, the list will be signed and dated by the officer in charge. 

20. Remarks made on list of telesrrams. — If any error be de* 
tected m a list of telegrams,-— for example, if insufficient stamps be 
affixed to a telegram (in which case the undercharges are recovered 
from the addressee — See Telegraph Guide) ^ or if a telegram invoiced 
in the list be not received, or if a number be wrongly quoted, or 
be not in the consecutive series,— the telegraph master will note the 
irregularity on the back of the list. If any remarks are made by 
the telegraph office on a list of telegrams, a copy of such remarks 
should be sent by first mail by the local post office to the post office 
from which the list was received. 

21. Obligation of secrecy. — All post office employes entrusted 
with telegraph work are Telegraph Officers under Act 1885 (XIII of 
1885)* Under this Act violation of secrecy in respect to telegrams 
renders them liable to fine, or to imprisonment not exceeding three 
years, or to both. It is a violation of secrecy to mention that a 
message has been despatched by any particular person or firm. 
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Appendix No. 11. 


RULES RELATING TO SECURITY REQUIRED FROM 
POSTAL SERVANTS. 


I. Security to be taken from postal serTants.—Owing to their 
pecuniary and other responsibilities, the following classes of postal 
servants are required to give security for the faithful discharge of 
their duties : — 


(a) Deputy and Assistant Postmasters (except those in 
Presidency offices). 

{5) Sub and Branch Postmasters, including candidates for 
acting Sub and Btanch Postmasterships. 

(c) Clerks, including candidates for acting clerkships, pro- 
bationers (paid and unpaid) and signallers in post 
offices. 

(d) Record clerks ") 

(e) Accountants L{ the Railway 

(/) Sorters and mail guards r Mail Service. 

(£■) Probationers (paid and unpaid) j 

(A) All officials who are specially required to convey or 
escort cash from one office to another, or to and from 
the Treasury or Sub-treasury. 

(j) Postmen and village postmen (including candidate and 
acting postmen and village postmen), 

{/) Overseers^ cash peons, and mail peoasyg^y 


Appendix No. n, rule i, page 201 — 

/fern (/) : sHri^e out the fullstop after mail peons and in- 
sert (other than mail peons of the Railway Mail Service). 

No. III. 
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Note I.— Postal servants of the classes from which security is required, who 
had not less thar ten years’ service at the time when they were brought undw the 
operation of the secmity rules, are not obliged to furnish security; but they must 

give security before they can obtain any permanent promotion or increase of pay. 

Postal servants of the same classes, who had less than ten years’ service at the 
time they were brought under the operation of the security rules and who have 
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Appendix No. 11. 

RULES RELATING TO SECURITY REQUIRED FROM 

POSTAL SERVANTS. 

I. Security to be taken from postal seiTants.--Ovving to their 

pecuniary and other responsibilities, the following classes of postal 
servants are required to give security for the faithful discharge of 
their duties : — 

(a) Deputy and Assistant Postmasters (except those in 
Presidency ofBces). 

{i) Sub and Branch Postmasters, including candidates for 
acting Sub and Branch Postmasterships. 

(c) Clerks, including candidates for acting clerkships, pro- 
bationers (paid and unpaid) and signallers in post 
offices. 

{d} Record clerks ^ 

{e) Accountants Lf Railway 

{/) Sorters and mail guards r Service, 

(g) Probationers (paid and unpaid) 

(k) Alt officials who are specially required to convey or 
escort cash from one office to another, or to and from 
the Treasury or Sub-treasury. 

(*) Postmen and village postmen (including candidate and 
acting postmen and village postmen). 

{;) Overseers, cash peons, and mail peons/ 

(^) Mail coachmen and bullock train guarSs^" on-lines to 
which the security rules have been or may be applied 
by the Postmaster-General. 

In no case does the fact that an officer has to give security under 
these rules affect his obligation to subscribe to the Post Office 
Guarantee Fund under the rules in force for that fund. 

Note I.— Postal servants of the classes from which security is required, who 
had not less than ten years’ service at the time when they were brought under the 
operation of the security rules, are not obliged to furnish security } but they must 

give security before they can obtain any permanent promotion or increase of oav 
Postal servants of the same classes, who had less than ten years* service at the 
time they were brought under the operation of the security rules and who have 
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not furntsbed security, will be debarred from any promotion, acting or permanent, 
until the security is furnished ; and if any such postal servant should fail to furnish 
security \\ thin three months from the date of publication of these rules, the Head 
of the Circle may alsa stop any portion of his pay not exceeding one-half, while 
he is on duty, or place him on an} leave (including leave without pay) to which 
he may be entitled, until the security is furnished. 

Note 2.— The viords “ Sub and Bianch Postmasters” mean and include 
only Sub-Postmasters and Branch Postmasters who are solely in the service of the 
Postal Department, and not Sub-Postmaslers or Branch Postmasters who have any 
other recognised occupation or employment. As regards extra departmental 
agents, see rule 23. 

2. Nature of the security.— The security given must be in one 
of the ing forms 

(1) A security deposit of cash in the Post Office Savings 
Bank. 

(2) A security deposit of Government Promissory Notes. 

{3) A personal bond with two sureties. 

Note,— If the SLCunU is m the form of a security deposit in the Savings 
Bank, it may be deposited by the officer himself or b} any other person or persons 
on his behalf. 


3, Security deposited in cash or Government Promissory 
Notes.-^The first two foi ms of security mentioned in the preceding 
rule may ae combined. Under the general rules relating to security 
deposit accounts in the Post Office Savings Bank, the balance of 
such an account may never exceed R500. It will not be possible* 
therefore, w'hea the amount of the security required exceeds R^oo^ 
to adopt only the form of sa\ings bank deposit; but the security 
deposited in such a case mu&t be either wholly in Government Paper, 
or made up partly by a cash deposit in the Savings Bank, and partly 
by a deposit of Government Paper. 

IL When au officer furnishes security in one or other of the 
forms (i) and (2) referred to above, or in both together, it will not be 
necessary for him to deposit the whole amount required at once. 
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account amounts to Such a sum that the addition of another instal- 
ment would raise it above the limit of ^500, the balance or a 
sufficient portion of it should be withdrawn for the purchase of 
Government Paper through the Post Office, so as to admit of the 
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deposit of further instalments to credit of the account. The Govern- 
ment Paper so purchased must be deposited as security in place of 
the sum \^ithdra\vn from the account. Interest on the security 
deposit will be added to the principal until the full amount of secu- 
rity required has been reached, after which the interest will be 
paid to the depositor. 

IV. Security deposit account must be pledged to the Head of the 
Circle in which the officer is serving ; and in addition to the security 
deposit form prescribed by the Savings Bank rules, the officer must 
execute a bond in the form (appended to these rules) appropriate 
to the case. 

V. Government Paper deposited as security must be endorsed and 
made over to the Head of the Circle in which the officer is serving 
(see rule 16), If the Government Promissory Notes to be deposited 
are to be purchased through the Post Office, or if they are already in 
the custody of the Comptroller General, the officei must obtain 
delivery of them for this purpose. He must also execute a bond in 
the form (appended to these rules) appropriate to the case. 

Note. — In the case of candidates and unpaid probationers who desire to furnish 
security in cash or Government Paper, or in both together, the whole amount must 
be deposited at once. 

4. Personal bonds, — When an officer elects to furnish security 
by means of a personal bond with two sureties, the bond to be exe- 
cuted must be in the form (appended to these rules) appropriate to 
the case ; and the sureties must not be in the service of the Postal 
Department or dependent on any postal servant. 

Note. — It is not intended that those officers who have furnished security in the 
form of a personal bond w'th one surety, and whose bonds have been accepted as 
satisfactory, should be required to change the bonds for any of the forms of 
security prescribed in rule 2 j but if for anj reason fresh secuiity is required, it 
must be in one of the forms prescribed in that rule. Under the spe ial orders of 
the Postmaster- General a personal bond with ©ne surety may however be accepted 
in exceptional cases. 

5. Execution of a fresh bond necessary in the case of the 
reinstatement of a postal servant after he has been dismissed. — 
If a postal servant who has furnished a personal security bond is re* 
instated after he has been dismissed, he should, when reinstated, be 
required to furnish a fresh personal security bond, as the dismissal 
operates as a cancelment of the bond previously obtained from him. 

Similarly, fresh security must be furnished by any person who, 
after resigning his appointment or after his services have been dis- 
pensed with for any cause, including the abolition of hisappointtnenti 
is re-employed, even temporarily, in an appointment in which security 
^ is required. 


o 
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not furnislied sccunt},\ull be debarred from any promotion, acting or permanent 
until the securU} is fu-^nished ; and if any such postal servant should fail to furnish 
security \v thin three morths from the date of publication of these rules, the Head 
of the C rcle ma> also stop any pirtion or his pay not exceeding one-half, while 
he is on dutj, or place h’m on anj leave (including leave without pay) to which 
he ma}^ be entitled, until the security ts furnished. 

Notes. — The w ords ** Sub and Branch Postmasters’’ mean and include 
only Sub-Postrr aster® and Branch Postmasters who are solely in the service of the 
Postal Department, and rot Sub-Postmasters or Branch Postmasters who have any 
other recognised occupation or employment. As regards e'rtra departmental 
agents, see rule 23. 

2. Nature of the security*— -The security given must be in one 
of the following forms ; — 

(1) A security deposit of cash in the Post Office Savings 
Bank. 

(2) A security deposit of Government Promissory Notes. 

(3) A personal bond with two sureties. 

Note. — If the stcunly is in the form of a security deposit in the Savings 
Bank, it may be deposited by the officer himself or by any other person or persons 
on his behalf. 

3. Security deposited iti cash or Government Promissory 
Notes.-— The first two forms of security mentioned in the preceding 
rule may je combined. Under the general rules relating to security 
deposit accounts in the Post Office Savings Bank, the balance of 
such an account may nev-'r exceed R500. It will not be possible^ 
therefore, when the amount of the security required exceeds R500 
to adopt only the form of sa\ings bank deposit; but the security 
deposited in such a case must be cither wholly in Government Paper, 
or made up partly by a cash deposit in the Savings Bank, and partly 
by a deposit of Government Paper. 

II. When an officer furnishes security in one or other of the 
forms (i) and (2) referred to above, or in both together, it will not be 
necessary for him to deposit the whole amount required at once. 

He may, to begin with, deposit (either in cash or in Goveny]^nt,T^ 
Paper, or in both together) any sum which is not less than hill the 
amount of the security required, and make up the balance by contri- 
butions of not less than one>^|Miaiil of his pay, to be deducted from 
hm pay and credited to a security deposit account in the Savings 
Bank. 

iiL In the case of a security deposit account of a postal servant 
to which sums are added by instalments, when the balance of the 
account amounts to such a sum that the addition of another instal- 
ment would raise it above the limit of Rsoo, the balance or a 
sufficient portion of it should be withdrawn for the purchase of 
Government Paper through the Post Office, so as to admit of the 
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deposit of further instalments to credit of the account. The Govern- 
ment Paper so purchased must be deposited as security in place of 
the sum withdrawn from the account. Interest on the security 
deposit will be added to the principal until the full amount of secu- 
rity required has been reached, after which the interest will be 
paid to the depositor. 

IV. Security deposit account must be pledged to the Head of the 
Circle in which the officer is serving ; and in addition to the security 
deposit form prescribed by the Savings Bank rules, the officer must 
execute a bond in the form (appended to these rules) appropriate 
to the case. 

V. Government Paper deposited as security must be endorsed and 
made over to the Head of the Circle in which the officer is serving 
(see rule i6). If the Government Promissory Notes to be deposited 
are to be purchased through the Post Office, or if they are already in 
the custody of the Comptroller General, the officet must obtain 
delivery of them for this purpose. He must also execute a bond in 
the form (appended to these rules) appropriate to the case. 

Note. — In the case of candidates and unpaid probationers who desire to furnish 
security in cash or Government Paper, or in both together, the whole amount must 
be deposited at once. 

4. Personal bonds. — When an officer elects to furnish security 
by means of a personal bond with two sureties, the bond to be exe- 
cuted must be in the form (appended to these rules) appropriate to 
the case ; and the sureties must not be in the service of the Postal 
Department or dependent on any postal servant. 

Note. — I t is not intended that those officers who have furnished security in the 
form of a personal bond vv«th one surety, and whose bonds have been accepted as 
satisfactory, should be required to change the bonds for any of the forms of 
security prescribed in rules 5 but if for any reason fresh security is required, it 
must be in one of the forms prescribed in that rule. Under the spe ial orders of 
the Postmaster* General a personal bond with ©ne surety may however be accepted 
in exceptional cases. 

5. Execution of a fresh bond necessary in the case of the 
reinstatement of a postal servant after he has been dismissed. — 
If a postal servant who has furnished a personal security bond is re- 
instated after he has been dismissed, he should, when reinstated, be 
required to furnish a fresh personal security bond, as the dismissal 
operates as a cancelment of the bond previously obtained from him. 

Similarly, fresh security must be furnished by any person who^ 
after resigning his appointment or after his services have been dis- 
pensed with for any cause, including the abolition of his appointment, 
is re-employed, even temporarily, m an appointment in which security 
^ is required. 

Q 
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6. Amount of the security*— -The amount of the security shall in 
the case of a«I classes of postal servants, with the exception of those 
m ‘iitnneJ in cLinses (A), (? 1 , (/), and {k) of rule i, be twenty times 
the officers month y pay at the time the security is furnished : pro- 
\ided ah^a>sthaL the amount of the security shall not, in any of these 
cases, be less tlnn R300 : and provided also that, in the event of 
fresh s^^curity being required, the amount shall not exceed the amount 
of the rriginal security. The amount of the security to be furnished 
by candidates and unpaid probationers shall be R300. 

!L The amount cf the security in the case of head postmen shall 
be R5 v">o. In the cas^ of overseers, cash peons, and others, who are 
specially required to convey or escort cash, either between post 
f ^Cw,s or between a head o'lSce and a treasury or sub-treasury, the 
am Dunt of the security shall also be R500 ; and in the case of post- 
men, village postmen, mail coachmen, mail peons, and bullock train 
guards, it shall be R250. 

Note — P ostman or others attached to sub-offi:es, who may be required to 
convey or escort cash between a sub -office and a sub-treasury, need not furnish 
security for more than R250, but in no case should they be entrusted with a larger 
sum of money than R600 at a time. 

7* Security to hold good on promotion.— A person who has 
once given satisfactory security will not be called on to give further 
security when promoted to a higher grade ; but when an ofBcer wdio 
Las furnished security for a sum less than R500 is appointed to a 
post in which he has to convey or escort cash between post offices cr 
to or from a head office and a treasury or sub-treasury, he will be 
required to furnish further security s 0 as to bring the total up to 
R50O. Although the responsibility of a postal servant may be 
increased on his promotion, his additional service in the Department 
and the longer exoericnce of his character and career are held as 
equivalent to the additional security that would be required and 
taken from a man newly appointed to the same post from outside the 
Department. 

II. The security given by Deputy and Assistant Postw^^g,^Sul^ ^ 
Postoasters, and clerks promoted to be PostmastersfTiolds good on 
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S. Examination of bonds executed by officials who have depo- 
sited security in cash or Government Paper.— In the case of secu- 
rity deposited in cash or Go\ eminent Paper, or in both forms 
together, the Superintendent must examine the bond fi^ecuted and 
see that it is in the correct form and that it has been properly 
executed. He must also satisfy himself {a) that the amount deposited 
to begin with, whether in cash or in Government Paper, or in both 
together, is in accordance with the provisions of rule 3; {b) that in 
the case of a cash deposit, the Savings Bank pass-book has been 
delivered over into the custody of the postmaster by nhom the officer's 
pay is drawn (see rule 13) ; and (c) that in the case of a deposit 
Government Paper, the Promissory Note or Notes l-a\e been endorsed 
and delivered over to the Head of the Circle (see rule 16). 

IL When the Superintendent has examined the bond and 
satisfied himself on the points mentioned above, he should write on 
the bond a certificate in one of the following forms, as the case may 
require 

{When the whole amount of the securitifis ^epanUd at Certified that 

this bond has been examined and found in order; and that I ha\e «?atisfied 
that the amount^^of^^the^ seemity; ^ rf I been deposited 
(R ,in the 

{Whenthefir Appendix No. II, rule 8, page 205-— 

has been examini _ j , 

R hashes Form of certificate unaer far a. I I. —Line 

Bank and R ht^een the words has and been 

required, must be 
subject.’* 

nation and the n send the bond for custody to the post- 

master by whom the officer’s pay is drawn. 

Note. — In the case of security furnished by officers employed in first class 
head offices the postmaster must perform the duties assigned to the 1“ uperin- 
tendent by this rule. 

9. Signatures of sureties to be affixed in presence of a postal 
officer. — When security is furnished in the form of a personal bond, 
the signatures of the sureties must be affixed to the bond in the 
presence of a postal officer other than the principal and above the 
rank of postman. The postal officer and tw’O other witnesses must 
sign the bond in evidence of having witnessed the signatures of the 
sureties. 

10. Enquiries as to the solvency of persons offering themselves 
as sureties.— Before any personal bond is accepted, the Superin- 
tendent must, either personally or through an Inspector, make such 
enquiiies as may be necessary to satisfy himself that the sureties are 
substantial persons, able, without doubt, to make good the sum in 


; omi 
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6. Amount of the security* — The amount of the security shall in 
the case of all classes of postal servants, with the exception of those 
mentioned in clauses (h)^ (2*), (/), and {k) of rule I, be twenty times 
the officer's monthly pay at the time the security is furnished : pro- 
vided always that the amount of the security shall not, in any of these 
cases, be less than R300 : and provided also that, in the event of 
fresh security being required, the amount shall not exceed the amount 
of the original security. The amount of the security to be furnished 
by candidates and unpaid probationers shall be R300. 


11 . The amount of the security in the case of bead postmen shall 
be R500. In the case of overseers, cash peons, and others, who are 
specially required to convey or escort cash, either between post 
offices or between a head office and a treasury or sub-treasury, the 
amount of the security shall also be R500 ; and in the case of post- 
men, village postmen, mail coachmen, mail peons, and bullock train 
guards, it shall be R250. 

Note — Postmen or others attached to sub-offices, who may be required to 
convey or escort cash between a sub -office and a sub-treasury, need not furnish 
security for more than R250, but in no case should they be entrusted with a larger 
sum of money than R600 at a time. 


7, Security to hold good on promotion. — A person who has 
once given satisfactory security will not be called on to give further 
security when promoted to a higher grade ; but when an officer who 
has furnished security for a sum less than R500 is appointed to a 
post in which he has to convey or escort cash between post offices or 
to or from a head office and a treasury or sub-treasury, he will be 
required to furnish further security s 0 as to bring the total up to 
R500, Although the responsibility of a postal servant may be 
increased on his promotion, his additional service in the Department 
and the longer experience of his character and career are^ held as 
equivalent to the additional security that would be required and 
taken from a man newly appointed to the same post from outside the 


Department. 

II, The security given by Deputy and Assistant Post^^e^, 
Postmasters, and clerks promoted to be Postmasters, ^holds good on 
their promotion. 

Notb-A postal servant belonging to a class from which security is not taken 
should not, if it can be avoided, be appointed to act for any length of 
appointment belonging to a class from which security is taken, unless he has 
ished security. It, in an emergency, the officer appointed to 

furnished security, he should be requir'd to furnish it m accordance 

rules within o«® month, and on his failure should be removed from the aptmg 
^ppoinfmentr 
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S. Examination of bonds executed by officials who have depo- 
sited security in cash or Government Paper.— In the case of secu- 
rity deposited in or Government Paper, or in both forms 

together, the Superintendent must examine the bond executed and 
see that it is in the correct form and that it has been properly 
executed. He must also satisfy himself {a) that the amount deposited 
to begin with, whether in cash or in Government Paper, or in both 
together, is in accordance with the provisions of rule 3 ; (i) that in 
the case of a cash deposit, the Savings Bank pass-book has been 
delivered over into the custody of the postmaster by whom the officer's 
pay is drawn (see rule 13) ; and (r) that in the case of a deposit of 
Government Paper, the Promissory Note or Notes tave been endorsed 
and delivered over to the Head of the Circle (see rule 16). 

11 . When the Superintendent has examined the bond and 
satisfied himself on the points mentioned above, he should write on 
the bond a certificate in one of the follouing forms, as the case may 
require :-t- 

{When ih$ ^kole amount of iht security is deposited ai once). — Certified that 
this bond has been examined and found in order; and that I have 'satisfied myself 

that the amount of the security required, R , has 5 been deposited 

(R in the Post Office Savings Bank and R «in Government Paper).” 

(When the first deposit is only part of the security), — ** Certified that this bond 
has been examined and found in order; and that I have sat'sfied m>self that 

E has been deposited as a first deposit (8 in the Post Oifice Savings 

Bank and R ^in Government Paper). R , the b ilance of the security 

required, must be recovered by inf talmeuts in accordance with the rules on the 
subject. ” 

The Superintendent should sign the certificate, adding his desig* 
nation and the date, and then send the bond for custody to the post- 
master by whom the officer’s pay is drawn. 

Note. — In the case of security furnished by officers employed in first class 
head offices the postmaster must perform the duties assigned to tho Superin- 
tendent by this rule. 

9. Signatures of sureties to be affixed in presence of a postal 
officer. — When security is furnished in the form of a personal bond, 
the signatures of the sureties must be affixed to llie bond in the 
presence of a postal officer other than the principal and above the 
rank of postman. The postal officer and two other witnesses must 
sign the bond in evidence of having witnessed the signatures of the 
sureties. 

lOf Enquiries as to the solvency of persons offering themselves 
as sureties.---Before any personal bond is accepted, the Superin- 
tendent must, either personally or through an Inspector, make such 
enquiiies as may be necessary to satisfy himself thai the sureties are 
substantial persons, able, without doubt, to make good the sum in 
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wnich they are bound by the bond, and, whenever practicable, these 
enquiries should be made by the Superintendent through the local 
revenue authorities. When the Superintendent or Inspector has 
thus satisfied himself, he must draw up, in each case, a memoran- 
dum to be attached to the bond, showing, in detail, the nature and 
results of his enquiries. The Superintendent should then write on 
the margin of the bond the words Sureties satisfactory as per 
memorandum annexed/^ add his signature, office, and the date, and 
forward the bond to the postmaster by whom the pay of the prin- 
cipal is drawn. 

Note i, — This rule applies also fo personal secunt} bonds executed by officials 
employed in first class head offices when the sureties live outside the station ; 
when the sureties live within the station, the postmaster must himself make the 
necessary enquiries, record their nature and result in a memorandum to be attached 
to the bonds, and write the prescribed endorsement on the bonds. 

Note 2. — When the sureties reside outside the division of the Superintendent 
by whom the bond is to be attested, the bond should be sent to the Superintendent 
of the division in which the sureties reside : if the sureties reside in difterent 
divisions, ttie bond should be sent to each Superintendent m whose division a surety 
resides. The Superintendent to whom the bond is sent will have it executed by 
the surety or sureties, write on the reverse a remaik certifying, if the result of his 
enquiries is satisfactory, that the surety or sureties are satisfactory after the 
memorandum referred to in this rule has been drawn up, add his signature, office 
and the date, and return the bond with the memorandum to the Superintendent in 
whose division the prircipal is employed. 

Note 3. — Generally enquiries as to the solvency of a surety can be best made 
at the place of his residence 5 but when a surety is temporarily living far from his 
home and enquiries cannot be satisfactorily made at the place of his residence, they 
should be made also at his home. 


II, Annual enquiries regarding sureties to be made by post- 
'masters. — The postmaster must 6nce a year (in the month of 
December) asceit^n whether the sureties to the personal bonds in 
his custody are al'^e, and where tpey are residing. This can be 
ascertained from enquiries at tlie^ post offices through which the 
towns and villages in which the sureties reside are served. 

The enquiries should be made by means of letters in the pre^ 
scribed form ; a?id as eacp letter 5^^ received back with answerjs to the 
questions on thfe reverse! the ansjfwer shjbuld hi examined ^nd th^ 
letter should bfc filed wi|h the security bond to which it relates. 

11. II it corses to the ^nowled^e of the postmaster that anf surety 


isqead, or insolvent, 
ott should be madi 


|is present ad(|ress is not k^own, 
Sup^intenddnt, with the #iew < 
oblaining fre^i security. A postal official who has gifven security 
in|ans of a personal b|ad, is bound tof give iiiformatiin if i surei 


dips, or becdbes insojwent, or 


change 


his reJideticeJ 


1 , '-DTT I 

Note — A4 annual e^uiry neel not be fcaderegiding th| sureties fcf 
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Appendix No.' ii, rule n, page 207— 
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Note.-*-Line i on page 20^ : after postmaster tm^ert or mspecto- jepted 


Mo. 51 y tJje 
_ ^ rs by 


whom the bonds were executed. All the bonds must be entered in 
a register (in the form appended to these rules) and kept with the 
register in a locked tin box inside the office safe. The key of th« 
box must always be in the custody of the postmaster. 

II. When a postal official is transferred permanently to the juris- 
diction of another head office, the postmaster of the office in which 
his bond is kept should forward the bond to the new head office in a 
registered cover, and make a note of the fact against the proper entry 
in the register. ^ 

Note — The bond of an official promoted to be^a head pos^tinasterJpermanent 
or should 

! Appendix No. n, rule 12, page 207- ' 

me.-Une l : after head postmaster vmrt or inspector ss-books 

Line 3 : after head postmastership insert or inspectorskp ^ 

No. 52. ^ relatCi 

ilf at*alfflra?esbe^ and examine their pass-books, 

in order to satisfy themselves that all deductions have been duly 
credited to their accounts, 

II. When a postal servant, who has furnished security in the 
form of a security deposit in the Savings Bank is transferred to the 
jurisdiction of another head office, the postmaster of the office in 
which his security deposit account stands should transfer the account 
and the pass-book to the new head office, according to the rules in 
Chapter 1 1 of the Posi Office Manual^ Vol. I. 

14, Manner of crediting deductions from pay to security deposit 
accounts in the case of Imperial establishments.— In the ca^e of 
officers paid from head offices, the postmaster should credit deduc- 
tions from pay, on account of security, to the proper Savings Bank 
accounts, when the pay is being disbursed ; but if any officer a 
village postman) is not present to receive his pay on or before the 
4th of the month, theamDum to be deducted as security should be 
drawn by a charge to bills paid and credited to his account not 
later than the fourth day of the month, and the balance of his pay 
can be drawn when be presents himself for payment. 

II, In the case of officers paid from sub aud bianch offices, the 
postmaster of the head office should credit th: deductions ou account 
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Appendix No. ii,rule ii (as revised by C. S. No. 14^ 
page 206 — 

For paras, 11 and 111 substitute the following : — 

II. When a surety dies, becomes insolvent or withdraws fronii h 
suretyship and the principal has less than 10 years’ service, the latte 
should be required to furnish fresh security. 

III, When a surety dies or becomes insolvent and the principal 
has JO years’ service or more, fresh security should not be required 
from him. When, however, in the case of an official who has its 

\years' servibe or more the surety miMram from his suretyship, art 
enquiry Should be tnade to ascertain the caose q f thfe ‘withdr^yr^. If 
explained tclh? SSifisfacaoB obthe suj^ennlie'n'ij^ftf ' ' 
or fiiret-ckfes postmaster, as the case tpay be, he shc^ld nbte the (a^i: 
on the bond and fresh security should not be required, tf the with* 
drawal is mt explained to the satisfaction of the superint^ndfhfc 1 

or first-class postmaster, the case should ’ 

head of the circle for orders. 
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of security to the proper Savings Bank accounts on the ist of the 
month, the amounts required for the purpose being drawn by a charge 
to Bills paid ” The deduction should be shown in the acquiztance 
oil (or extract from the establishment pay bill) sent to the sub or 


AppendiK No. n, rule 14, page 208— 
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.dited to the 
day of each 


S3' on account of 

'secumyfs'dn privilege leave bn" made from the 

pay of each month and credited to the account when the pay is dravt n ; but if 
he is on leave without allowances, or with reduced allowances, no deduction on 
account of security should be made until full pay is drav^n for him the first tim® 
after his return to duty. 

15. Manner of crediting deductions from pay to security de- 
posit accounts in the case of District Post establishments.— 
In the case of District Post officials^ the deductions from pay on 
account of security should, as soon as the District Post establishment 
bill is cashed, be credited to the proper Savings Bank accounts by the 
head office at the head-quarters of the district. The acquittance rolls 
and extracts prepared b)’’ the head office at the head-quarters of the 
district will show the amounts to be deducted when the salaries are 
being paid. 

NoiE.-^The note to the preceding rule applies also to this rule. 

16, Custody of Government Promissory Notes deposited as 
security,—- When an officer wishes to deposit Government Promissory 
Notes by w'ay of security, they should be endorsed by the depositor 
to the Head of the Circle in which he is serving, and made over or 
sent to the postmaster of the head office by whom his pay is drawn 
to be forwarded to the Head of the Circle, The postmaster or sub or 
branch postmaster to whom the Notes arc delivered for this purpose 
will grant the depositor a preliminary receipt. Notes tendered at a 
sub or branch office for this purpose will be sent to the head or 
account cffice in the account or branch office bag entered in the daily 
account, 

U, The postmaster of the head office will forward each Note to Ihe 
Head of the Circle in a separate cover registered on postal service 
the cover being placed with a registered receipt and acknowledgment 
in an insured envelope, addressed to the postmaster of the office at 
the head-quarters of the Circle, on which the weight should be marked 
in the usual manner, and which should be closed and sealed in the 
manner prescribed for closing and sealing insured envelopes, 

m, The Head of the Circle should send a formal acknowledgment 
of the receipt of each Note to the postmaster of the head office from 
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whom it was received, for delivery to the depositor in exchange lot 
the preliminary receipt, and he should also intimate receipt of the 
Note to the Divisional Superintendent. 

IV. The Notes received by the Head of the Circle should be 
endorsed by him as follows:— “ Pay to the Comptroller General/^ and 
they should then be forwarded to the Comptroller, Post Office, The 
Notes should be enclosed in a separate cover registered on postal 
service, and the office of posting should be instructed to forward 
this cover with a registered article receipt and acknowledgment in an 
insured envelope addressed to the Presidency Postmaster, Calcutta, 
on which the weight should be marked as usual, and which should be 
closed and sealed in the manner prescribed for closing and sealing 
insured envelopes. With each despatch of Notes to the Comptroller, 
a covering list in the special form given at the end of these rules 
should be sent in duplicate. 

Note. — The Head of the Circle, before forwarding Notes to the Comptroller 
should satisfy himself that the chain of endorsements on each Note is complete, 
that is, that the persons or officers who have endorsed the Note away 
are the same as those in whose names it already stands or to whom it 
has been endorsed. An endorsement signed for ** any other person, or an 
endorsement to or by any person, ** in trust for ** any other, or as “ trustee 
of” anything, is invalid. All words relating to a trust must be expunged 
under the initials or signature of the person in whose endersement they occur. 
Endorsements written upon a piece of paper which joins the two halves of 
a Note are also invalid. It is, therefore, necessary that these and like defects 
should be remedied before a Note is forwarded to the Comptroller, or much trouble 
will inevitably be experienced when it is desired to renew or sell the Note. 

V, Interest on the notes will be paid by means of a payment order 
from the Comptroller which should be cashed by the postmaster of 
the head office and charged to miscellaneous (unclassified) payments ; 
but if the payee has a security deposit account, the interest should 
not be actually paid to him but should be credited as a deposit to 
his account by a per contra debit in the accounts to miscellaneous 
(unclassified) payments, provided that the limit of a security deposit 
account is not thereby exceeded, and provided also that the full 
amount of security required from him has not been reached. 

17. Delivery of Promissory Notes out of custody and realization 
of their value.— The Government Promissory Notes in the custody 
of the Comptroller General will be delivered up on the application 
{sent through the Comptroller ) of the Head of the Circle by whom 
they were forwarded. It should, however, be borne in mind— 

ifl) that when a Note is delivered up under this rule it will 
not necessarily be the identical Note which was sent 
for custody, and 
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of security to the proper Savings Bank accounts on the ist of the 
month, the amounts required for the purpose being drawn by a charge 
to “ Bills paid/’ The deduction should be shown in the acquiitance 
toll (or extract from the establishment pay bill) sent to the sub or 
branch office, 

III, Deductions on account of security must be credited to the 
proper accounts in all cases not later than the fourth day of each 
month. 

Note.— If a postal servant whose pay is subject to deductions on account of 
security is on privilege lea\ e on full pay, the deductions should be made from the 
pay of each month and credited to the account when the pay is drawn; but if 
he is on lea\e without allowances, or with reduced all ow'ances, no deduction on 
account of security should be made until full pay is drawn for him the first tim® 
after his retuin to duty. 

15. Manner of crediting deductions from pay to security de- 
posit accounts in the case of District Post establishments.— 
In the case of District Post officials, the deductions from pay on 
account of security should, as soon as the District Post establishment 
bill is cashed, be credited to the proper Savings Bank accounts by the 
head office at the head-quarters of the district. The acquittance rolls 
and extracts prepared by the head office at the head-quarters of the 
district will show the amounts to be deducted when the salaries are 
being paid. 

Note.— T he note to the preceding rule applies also to this rule. 

16, Custody of Government Promissory Notes deposited as 
security,— When an officer wishes to deposit Government Promissory 
Notes by w^ay of security, they should be endorsed by the depositor 
to the Head of the Circle in which he is serving, and made over or 
sent to the postmaster of the head office by whom his pay is drawn 
to be forwarded to the Head of the Circle. The postmaster or sub or 
branch postmaster to whom the Notes arc delivered for this purpose 
will grant the depositor a preliminary receipt. Notes tendered at a 
sub or branch office for this purpose will be sent to the head or 
account cffice in the account or branch office bag entered in the daily 
account. 

II. The postmaster of the head office will forward each Note to ihe 
Head of the Circle in a separate cover registered on postal service 
the cover being placed with a registered receipt and acknowledgment 
in an insured envelope, addressed to the postmaster of the office at 
Ihe head-quarters cf the Circle, on which the weight should be marked 
in the usual manner, and which should be closed and sealed in the 
manner prescribed for closing and sealing insured envelopes. 

HI. The Head of the Circle should send a formal acknowledgment 
of the receipt of each Note to the postmaster of the head office from 
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whom it was received, for delivery to the depositor in exchange lot 
the preliminary receipt, and he should also intimate receipt of the 
Note to the Divisional Superintendent. 

IV. The Notes received by the Head of the Circle should be 
endorsed by him as follow’s: — “ Pay to the Comptroller General/^ and 
they should then be forwarded to the Comptroller, Post Office. The 
Notes should be enclosed in a separate cover registered on postal 
service, and the office of posting should be instructed to forward 
this cover with a registered article receipt and acknowledgment in aa 
insured envelope addressed to the Presidency Postmaster, Calcutta, 
on which the weight should be marked as usual, and which should be 
closed and sealed in the manner prescribed for closing and sealing 
insured envelopes. With each despatch of Notes to the Comptroller, 
a covering list in the special form given at the end of these rules 
should be sent in duplicate. 

Note. — The Head of the Citcle, before forwarding Notes to the Comptroller 
should satisfy himself that the chain of endorsements on each Note is complete, 
that is, that the peisons or officers who have endorsed the Note away 
are the same as those in whose names it already stands or to whom it 
has been endorsed An endorsement signed for any other person, or an 
endorsement to or by any person, “ in trust for ** any other, or as “ trustee 
of ” anything, is invalid. All words relating to a trust must be expunged 
under the initials or signature of the person in whose endorsement they occur. 
Endorsements written upon a piece of paper which joins the two halves of 
a Note are also invalid. It is, therefore, necessary that these and like defects 
should be remedied before a Note is forwarded to the Comptreller, or much trouble 
will inevitably be experienced when it is desired to renew or sell the Note. 

V. Interest on the notes wrillbe paid by means of a payment order 
from the Comptroller which should be cashed by the postmaster of 
the head office and charged to miscellaneous (unclassified) payments ; 
but if the payee has a security deposit account, the interest should 
not be actually paid to him but should be credited as a deposit to 
his account by a per contra debit in the accounts to miscellaneous 
(unclassified) payments, provided that the limit of ^ security deposit 
account is not thereby exceeded, and provided also that the full 
amount of security required from him has not been reached. 

17. Delivery of Promissory Notes out of custody and realization 
of their value. — The Government Promissory Notes in the custody 
of the Comptroller General will be delivered up on the application 
(sent through the Comptroller ) of the Head of the Circle by whom 
they were forwarded. It should, however, be borne in mind— 

{a) that when a Note is delivered up under this rule it will 
not necessarily be the identical Note which was sent 
for custody, and 
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[b) that an application for delivery of a Note should always 
specify at what treasury the Note is to be enfaced for 
payment of interest. 

n. When the whole or part of a security deposit of Government 
Promissory Notes has to be credited to Government in recovery of 
departmental claims or as forfeited by order of the Head of the 
Circle to whom the Notes are pledged, the Comptroller will request 
the Comptroller General to sell the Notes. The proceeds, after 
deduction of the usual commission and brokerage, will be remitted 
(through the Comptroller) to the Head of the Circle, who will have 
the whole or part, as the case may be, credited to Government, any 
balance left in hand after the claims of Government have been 
satisfied being paid to the depositor. 

18. Alteration of the form of security. - When security has been 
furnished in the form of a personal bond with sureties, the bond may 
be cancelled at any time by the deposit of not less than two-thirds of 
the amount of the bond in either of the first two forms of security 
mentioned in rule 2, or in both together. If the whole amount of the 
original bond is not deposited at once, the balance must be made up 
by instalments of not less than one-sixth of the officer's pay. In 
other respects the deposit of cash or Government Paper will be 
subject to the piovisions of rules 3, i |,and 15. 

Note i.— Postal servants who have furnished personal bonds with sureties 
should be encouraged but not compelled to open private Savings Bank accounts 
and to deposit small sums from time to time, as they can be spared, with a view to 
cancelling the bonds in the manner described in this rule when the necessary 
amount has been accumulated. 

Note 2.— If an officer wishes to substitute a personal bond with two sureties 
for a security deposit in cash or Government Paper this should be allowed. 
Alterations of the form of security in this way should, however, be discouraged ; 
and in the case of postmen and village postmen, the Head of the Circle has 
authority to refuse to allow a security deposit in cash or Government Paper to be 
withdrawn and a personal bond substituted. 

19. Disposal of cancelled bonds.— When a personal bond is to be 
cancelled under the preceding rule, or by the withdrawal of a surety 
from his suretyship after the prescribed notice, or from any other 
cause, the bond should be sent to the head of the circle by whom it 
will be cancelled, a note explaining briefly the reason for cancelling 
the bond being added under his signature. The bond should be 
preserved in his office for three years, after which period it may be 
destroyed. The same course should be followed in the case 
of a bond relating to a security deposit in cash or Government Paper 
when the deposit is returned to the depositor. 
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II. A note, showing how the bond has been disposed of, should in 
every case be written by the postmaster of the head office against 
the entry of the bond in the register. 


Note.— When a surety gives notice of his intention to terminate his suret\ship«^- 

* jS new bond should not be_actually_executed.untj!.tljefy!.ljieriQJlpf.sixraQ' 3 ths for 

«i"i_ prevent . 

- -.of. 


'iJpendixNo. . . 


Note. — Line 
in line 2 1 for a. 
freh bond (see rule i, 


Appendix No. 11, rule 19, page 211— 

/f^ihe present Note (as revised hy C. S. No. 144) sub- 
sttiutB mS follow t ft g : — • 



(3] 


his intention to terminate hissuretv. 
ship and the principal is required to furnish a fresh bond (see f>ayatrrahhe rr 


No. 330, 


the depo'^'t’shoiilH'hot be aunionseu vy - t«v- 

the Circle until after the lapse of six months. 


1 21. Security of professional money-lenders not allowed. Post- 

I men and village postmen should on no account be_ allowed to give 

' the security of professional money-lenders. It is intended that 

postmen should be respectable men, who can obtain the required 
security from their relatives or friends ; and if they are selected from 
the jurisdiction in which they are to be employed, or its neighbour- 
^ hood, very little difficulty will, it is believed, be experienced in 

j' obtaining the necessary security. 

I 11 When a vacancy occurs for the appointment of a postman or 

village postman, the respectable inhabitants of the neighbourhood in 
which the man will have to serve should, as a rule, be asked to re- 
1 commend a suitable candidate. If they know that the man appointed 

^ will have to pay their own money orders, and deliver their own 

ordinary and registered letters, they will not recommend any one who 
is not honest and efficient, and such a man will readily obtain the 
necessary security without being required to pay for it. 

\ 22. Penalty for not fumbling security.— The postmaster may 

! not draw pay for any person newly appointed to a permanent vacancy 

i in an office for which security is required, unless the prescribed 

I security has been actually furnished ; and if such security is not given 
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( 5 ) that an application for delivery of a Note should always 
specify at what treasury the Note is to be enfaced for 
payment of interest. 

0, When the whole or part of a security deposit of Government 
Promissory Notes has to be credited to Government in recovery of 
departmental claims or as forfeited by order of the Head of 
Circle to whom the Notes are pledged, the T/'*- 
the Comptroller Generoi " 
deduction of the 
(through the Con 
the whole or part 
balance left in 1 
satisfied being pa 

i8. Alteration 
furnished in the fo 
be cancelled at an} 
the amount of the bond in either of the first two forms of security 
mentioned in rule 2 , or in both together. If the whole amount of the 
original bond is not deposited at once, the balance must be made up 
by instalments of not less than one-sixth of the officer's pay. In 
other respects the deposit of cash or Government Paper will be 
subject to the piovisions of rules 3 , i } , and 15 . 

Note i.-— Postal servants who have furnished personal bonds with sureties 
should be encouraged but not compelled to open private Savings Bank accounts 
and to deposit small sums from time to time, as they can be spared, with a view to 
cancelling the bonds in the manner described in this rule when the necessary 
amount has been accumulated. 

Note 2.— If an officer wishes to substitute a personal bond with two sureties 
lor a security deposit in cash or Government Paper this should be allowed. 
Alterations of the form of security in this way should, however, be discouraged ; 
and in the case of postmen and village postmen, the Head of the Circle has 
authority to refuse to allow a security deposit in cash or Government Paper to be 
w'ithdrawn and a personal bond substituted. 

19. Disposal of cancelled bonds. — When a personal bond is to be 
cancelled under the preceding rule, or by the withdrawal of a surety 
from his suretyship after the prescribed notice, or from any other 
cause, the bond should be sent to the head of the circle by whom it 
will be cancelled, a note explaining briefly the reason for cancelling 
the bond being added under his signature. The bond should be 
preserved in his office for three years, after which period it may be 
destroyed. I he same course should be followed in the case 
of a bond relating to a security deposit in cash or Government Paper 
Vi hen the deposit is returned to the depositor. 
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IL A note, showing how the bond has been disposed of, should in 
every case be written by the postmaster of the head office against 
the entry of the bond in the register* 

Note.— W hen a surety gives notice of his intention to terminate his suretyships 
^ new bond should not be actually executed until the full period of six months foc*^ 
which notice is required to be given has expired. This, however, should not prevent 
thenecessary enquiries being made with a view to the immediate execution of the 

new bond on the expiry of the period of notice. 

20. Procedure when an official dies or leaves the Department. 
—When a postal servant, who has given security, dies or leaves the 
Department, the following procedure should be followed:— 

(a) The bond should be sent to the Head of the Circle, and it 
should be preserved in his office for three years, after 
which period it may be destroyed. A note, showing 
how the bond has been disposed of, should be written 
by the postmaster of the head office against the entry of 
the bond in the register. 

(i) If the security is in the form of a security deposit in the 
Savings Bank or in Government Paper, the return of 
the deposit should not be authorised by the Head of 
the Circle until after the lapse of six months. 

21. Security of professional money-lenders not allowed. Post- 
men and village postmen should on no account be allowed to give 
the security of professional money-lenders. It is intended that 
postmen should be respectable men, who can obtain the required 
security from their relatives or friends ; and if they are selected from 
the jurisdiction in which they are to be employed, or its neighbour- 
hood, very little difficulty will, it is believed, be experienced in 
obtaining the necessary security. 

II. When a vacancy occurs for the appointment of a postman or 
village postman, the respectable inhabitants of the neighbourhood in 
which the man will have to serve should, as a rule, be asked to re- 
commend a suitable candidate. If they know that the man appointed 
will have to pay their own money orders, and deliver their owm 
ordinary and registered letters, they will not recommend any one who 
is not honest and efficient, and such a man will readily obtain the 
necessary security without being required to pay for it. 

22. Penalty for not furnishing security. — The postmaster may 
not draw pay for any person newly appointed to a permanent vacancy 
in an office for wdnch security is required, unless the prescribed 
security has been actually furnished ; and if such security is not given 
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before the date of taking over charge, the date from which the per- 
manent appointment will be held to coirmence will be the date on 
which a satisfactory security is actually given. If, however, it is 
necessary to fill an appointment temporarily by a person who has 
agreed to give, but has not actually given, the prescribed security, 
he may, under the orders of the officer authorised to appoint him, 
draw half his salary until the security is actually given. No person 
newly appointed to a vacancy, whether permanent or temporary, 
shall be allowed to continue in the appointment if the required 
security is not furnished within one month from the date of appoint- 
ment. 

II. A postal servant, who has given security in the form of a 
personal bond, and who is required lo give fresh security owing to 
the death, insolvency, or withdrawal of one or both of his sureties 
from their suretyship, shall, if he fails to furnish fresh security 
within three months from the date of cancellation of his bond, be 
subject to the special penalties described below for the different 
classes of officials : — 

(a) At) official belonging to one of the classes mentioned in 
clauses (^7) to (_/) of rule i, who is not a probationer, 
shall, if he has not less than ten years^ service, be 
debarred from any permanent promotion until security 
is furnished : if he has less than ten years^ service, he 
shall be debarred from any promotion, acting or per- 
manent, until security is furnished. A probationer, 
who fails to furnish fresh security, shall be remo\ed. 

(^) An official who is specially required to convey or escort 
cash [see clause {k) of rule i], shall be reduced to a less 
responsible position until security to the amount of 
R500 is furnished, when he may, under the orders of 
the Head of the Circle, be restored to his appointment. 

(c) An official belonging to one of the classes mentioned 
in clauses («), (/), and {k) of rule i, who has not less 
than ten years' service, shall be debarred from any 
promotion, acting or permanent, or increase of pay 
that may fall due to him, until security is furnished : if 
he has less than ten years' service he shall be trails* 
ferred to an appointment on lower pay and for which 
he need not give security. 

In any of these cases the Head of the Circle may also, until the 
required security is furnished, stop any portion of the officers pay 
liOt exceeding one-half or place him on any leave (including leave 
without pay) to which he may be entitled. An officer who fails to 
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furnish fresh security by the date of cancellation of the original bond 
shall not be allowed to continue in chaige of a sub or branch office 
or be appointed or re-appointed to such an office until the required 
security is furnished. 

^When a postman or village postman is absent on leave or deputation 

a candidate who has given security, or who can at once give the requisite security 
should, if possible, be selected to fill his place. If such a man cannot be obtain- 
ed and the absentee cannot furnish a substitute to work on his (the absentee’s 
responsibility, the Postmaster or Sub or Branch Postmaster (as the case may be) 
must himself bear the responsibility of appointing a trustworthy postman or village 
postman who can be entrusted with the payment of money orders, under the safe- 
guards and limitations provided by the rules on the subject. The security taken 
from postmen and village postmen should always be in the form of 

a peisonal bond. 

23. Extra- Departmental Agents.— Security should be taken 
from Exira-Deparmental Agents in the following two cases: — 

(a) When a new post office is opened under an Extra-Depart- 
mental Agent. 

(5) When an increase is sanctioned to the remuneration of an 
Extra- Departmental Agent. 

Supervising officers should also endeavour to obtain security from 
other Extra Departmental Agents, especially whenever a permanent 
change is made in the Extra-Departmental Agent in charge of a post 
office. 

II. The amount of the security to be furnished by an Extra- 
Departmental Agent is R300. In other respects the provisions of 
the preceding rules will be generally applicable ; but if the security 
is furnished in cash or Government Paper, or in both together, the 
whole amount must be deposited at once, and no portion of the 
amount should be allowed to be made up by instalments deducted 
from the Extra-Departmental Agent’s pay. 

III. The security bond executed by an Extra-Departmental Agent 
must be in the special form (appended to these rules) appropriate to 
the case. 

Note.- Heads of Circles may exerciM their discretion as to the classes _ot 
Extra-Departmental Agents that may be exempted altogether from the operation 
of Jiis role. 

24. Bonds furnished by a thoroughly responsible insurance 
company may be accepted.— A thoroughly responsible insurance 
company, approved by the head of a circle, may be accepted as surety 
(without a second surety) of a departmental postal seyant or of an 
extra departmental agent, “provided ‘the ^ 

Appendix No. ii, rule 24, page 213 — 
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before the date of taking over charge, the date from which the per- 
manent appointment will be held to commence will be the date on 
which a satisfactory security is actually given. If, however, it is 
necessary to fill an appointment temporarily by a person who has 
agreed to give, but has not actually given, the prescribed security, 
he may, under the orders of the officer authorised to appoint him, 
draw half his salary until the security is actually given. No person 
newly appointed to a vacancy, whether permanent or temporary, 
shall be allowed to continue in the appointment if the required 
security is not furnished within one month from the date of appoint- 
ment. 

IL A postal servant, who has given security in the form of a 
personal bond, and who is required to give fresh security owing to 
the death, insolvency, or withdrawal of one or both of his sureties 
from their suretyship, shall, if he fails to furnish fresh security 
within three months from the date of cancellation of his bond, be 
subject to the special penalties described below for the different 
classes of officials : — - 

(a) An official belonging to one of the classes mentioned in 
clauses (^) to (/) of rule i, who is not a probationer, 
shall, if he has not less than ten years^ service, be 
debarred from any permanent promotion until security 
is furnished : if he has less than ten years^ service, he 
shall be debarred from any promotion, acting or per- 
manent, until security is furnished. A probationer, 
who fails to furnish fresh security, shall be removed. 

(^) An official who is specially required to convey or escort 
cash [see clause {^) of rule i], shall be reduced to a less 
responsible position until security to the amount of 
R500 is furnished, when he may, under the orders of 
the Head of the Circle, be restored to his appointment. 

(c) An official belonging to one of the classes mentioned 
in clauses (i), (/), and (i) of rule i , who has not less 
than ten years^ service, shall be debarred from any 
promotion, acting or permanent, or increase of pay 
that may fall due to him, until security is furnished ; if 
he has less than ten years* service he shall be trans** 
ferred to an appointment on lower pay and for which 
he need not give security. 

In any of these cases the Head of the Circle may also, until the 
required security is furnished, stop any portion of the officer's pay 
nOt exceeding one-half or place him on any leave 
without pay) to which be may be 
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furnibh fresh security by the date of cancellation of the original bond 
shall not be allowed to continue in charge of a sub or branch office 
or be appointed or re-appointed to such an office until the required 
security is furnished. 

Note —When a postman or village postman is absent on leave or deputation 
a canoidate who has given security, or who can at once give the requisite security 
should, if possible, be selected to fill his place. If such a man cannot be obtain- 
ed and the absentee cannot furnish a substitute to work on his (the absentee’s 
responsibility, the Postmaster or Sub or Branch Postmaster (as the case may be) 
must himself bear the responsibility of appointing a trustworthy postman or village 
postman who can be entrusted with the payment of money orders, under the safe- 
Lards and limitations provided by the rules on the subject. The security taken 
from postmen and village postmen should always be in the form of 

a peisonal bond. ^ t . t 

23. Extra- Departmental Agents.— Security should be taken 
from kxtra-Deparmental Agents in the following two cases : — 

(^) When a new post office is opened under an Extra-Depart- 
mental Agent. 

{b) When an increase is sanctioned to the remuneration of an 
Extra- Departmental Agent. 

Supervising officers should also endeavour to obtain security from 
other Extra Departmental Agents, especially whenever a permanent 
change is made in the Extra-Departmental Agent in charge of a post 
office. 

II. The amount of the security to be furnished by an Extra- 
Departmental Agent is R300, In other respects the provisions of 
the preceding rules will be generally applicable ; but if the security 
is furnished in cash or Government Paper, or in both together, the 
whole amount must be deposited at once, and no portion of the 
amount should be allowed to be made up by instalments deducted 
from the Extra-Departmental Agent’s pay. 

III. The security bond executed by an Extra-Departmental Agent 
must be in the special form (appended to these rules) appropriate to 
the case. 

Note.- Heads of Circles may exercise their discretion as to the classes of 
Extra-Departmental Agents that may be exempted altogether from the operation 

24. Bonds furnished by a thoroughly responsible insurance 
company may be accepted.--A thoroughly responsible insurance 
company, approved by the head of a circle, may be accepted as surety 
(without a second surety) of a departmental postal servant or oi an 
extra departmental agent," p^ovi^ed the 'terms in the appropriate 
personal bond form (appended to these rules) are complied with. 
When security is furnished in this way, it will not be necessary for 
supervising officers to make the enquiries ordered in rules g and 10. 



314 


POST OFFICE MANtJAT,. 


SECURllY BOND. 

When the Security is in Goveitiment Promissory Notes 

or Cash. 

[The amount of the bond is to be wpitten In words throughout.] 

Appx No 11. 

form 1. (To be executed by Deputy and Assistant Postmasters, Sub and Bran:h Post- 
masters, Clerks in Post Offices, Record Clerks, Accountants and Sorters of 
the Railway Mail Service, and paid probationers ) 


all men by these presents that I (A) 

— ' ...son of 

of Village Police Station. 

— ; — ; Post Office 

District. am held and firmly bound 

unto the Secretary of State for India in Council in the sum of 

R .to be paid to the said Secretary of 

State his successors or assigns or his or their ceitain attorney or 
attorneys for which payment well and truly to be made I bind myself 
my heirs executors administrators and representatives firmly by 

these presents sealed with my seal dated this 

day of-^ ^ 189 — . And I do hereby for myself my heirs 

executors administrators and representatives covenant with the said 
Secretary of State his successors and assigns that if any suit shall be 
brought touching the subject-matter of this obligation or the condi- 
tion hereunder written in any Court subject to the High Court of 

Judicature at_ other than the said High Court in Its 

Ordinary Original Civil Jurisdiction the same shall and may at the 
instance of the said Secretary of State be removed into tried and 
determined by the said High Court in its Extraordinary Original 
Jurisdiction. 

the above bounden (A) 

wras on the— ^day of_. ^189 appointed 

to and now holds the office of at 

in the Postal 

Click itnJj fiDfiweaS the said (A) 

___is liable at any time to be transferred to some 

other appointment in the Postal Department flnlj by 

virtue of his employment in the Postal Department the said (A) 
— — — is requiied 
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to perform public duties in which the public are interested and has honsT" 
or is liable to have amongst other duties to receive deal with and (,) vvhen the 
dispose of letters postcards packets parcels money orders British 
Postal Orders Savings-Bank deposits postage stamps and all other ‘SaL wS 
postal articles whatsoever in accordance with the rules thereto posife'd m ’ ecr. 
relating prescribed from time to time by the Government of India o??ce“ sanow 
the Director-General of the Post Office or the Head of the Postal ffioMhe-i? 
Circle in which he is employed and truly to account for all moneys tlidTiblsam 
that come or ought to come to his hands as a servant of the Postal “bourn bTsI^d 


Department the said (A)- 


shall have expired the said (A) . 


out. 

(2) Wuen tuc 

^has agreed and is bound to attend wholly ju cash, 

for the purpose of discharging his duties at such times and places I’vered to and 

, 00 If * endorsed 01 «r to 

as his superior officers ma}^ appoint and has further agreed to the Hea doMhj 
remain in the service of the Government of India in the Postal 
Department until he shall have given at least three months* notice 
in writing to his immediate official superior of his intention to ieave 
the said service and until the period so to be limited in such notice amVut 

depcsited .itonce 
'the words “and 

Jn consideration of his said appointment has 

delivered to and endorsed over to the Head of the ^samgs'^^^Bank 

Postal Circle Government securities to the extent of R sUlments cl not 

and has deposited as security in the Post Office Savings Bank 

with the Head of the___ —Postal Circle the sum parr of ‘u**! pay 

of R. and has agreed to deposit as ” 

security in the Post Office Savings Bank by monthly instal- out in addition 
ments of not less than* i^<*^*****Hpart of bis pay the further sum of t^at ^may have 

securing actordance wilb 
j th(. preceding 
'CeSSOrS anu instructions, 

1 . I 1 (4) The words 

VhlCil he or scored 0*it should 
jY , be hiitiakd 
ay suiter by agairst the hrat 
ard last word by 
the officer erecot- 

the two Witness* 


‘appendix No. n, page 215— 

P'orm /, line 26 : for {SeS'l suhtthUe one-sixth 
Mof'gmal instrucHom— 

j jfdrisr, {2),'— Line 12; for sv,Utitxite<i^t%\-.o>. 


No, 45, tni the said 

of the duties of his said office and of all other the duties which may 
lawfully be required of him and of his agreements as aforesaid and 
the indemnity of the said Secretary of State and his servants against 
loss by reason of the acts or defaults of the said (A) 

— .. * See Securifcw ^ 

p|OfQ Ilte condition of the above written bond is such that if the 3 w ^ 

said (A) shall whilst he shall 
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SECURllY BOND. 

When the Security is in Government Promissory JS^otes 

or Cash. 

[The amount of the bond is to be written in words throughout.] 

Appx No 11. 

form 1. (Xo be executed by Deputy and Assistant Postmasters, Sub and Branch Post- 
masters* Clerks in Post Offices, Record Clerks, Accountants and Sorters of 
the Railway Mail Service, and paid probat oners ) 


all men by these presents that I (A) 

.-.son of 

of Village — Police Station 

-- — Post Office 

District, ^am held and firmly bound 

unto the Secretary of State for India in Council in the sum of 

S ,to be paid to the said Secretary of 

State his successors or assigns or his or their certain attorney or 
attorneys for which payment well and truly to be made I bind myself 
my heirs executors administrators and representatives firmly by 

these presents sealed with my seal dated this 

day of- 189 , — . And I do hereby for myself my heirs 

executors administrators and representatives covenant with the said 
Secretary of State his successors and assisrns that if any suit shall be 
brought touching 
tion hereunder y 

Judicature at 

Ordinary Origin 
instance of the sa 
determined by t^ 

Jurisdiction, 


was on the ■ 

to and now holds the office of 

— Pncifal 

Circle the said (A) 

_->_is liable at any time to be transferred to some 

other appointment in the Postal Department by 

virtue of his employment in the Postal Department the said (A^ 
— — — __is requhed 
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INSTRUC- 

DOSS, 


to perform public duties in which the public are interested and has 
or is liable to have amongst other duties to receive deal with and (jj when the 
dispose of letters postcards packets parcels money orders British fhoi!??n°’eo^’. 
Postal Orders Savings-Bank deposits postage stamps and all other S 
postal articles whatsoever in accordance with the rules thereto po,“ a w'ec^ 
relating prescribed from time to lime by the Government of India 'sann%‘ 
the Director-General of the Post Office or the Head of the Postal 
Circle in which he is employed and truly to account for all moneys nT^iT’thJwm' 
that come or ought to come to his hands as a servant of the Postal 
Department said (A) 


out. 

(2) Wiicn tac 

^has agreed and is bound to attend wholly in cash, 

for the purpose of discharging his duties at such times and places i>vcr«d to and 

° ° , , ^ endorsed over to 

as his superior officers ma}" appoint and has further agreed to the Hea d oMh^e 
remain in the service of the Government of India in the Postal 
Department until he shall have given at least three months* notice 
in writing to his immediate official superior of his intention to leave 
the said service and until the period so to be limited in such notice ^hoie amoimt 

depcfiited rit once 

the words *‘and 

Jn consideration of his said appointment has 
delivered to and endorsed over to the Head of the 'san Ban” 

by monthly ir- 
' statments of not 
. less thaa 


shall have expired toSttCaS the said (A) . 


Postal Circle Government securities to the extent of R___ 
and has deposited as security in the Post Office Savings Bank 
with the Head of the Postal Circle the sum parrorhupay 


of R. 


_and has agreed to 


j ^ * 4 . further 

deposit as r,. »» 

security in the Post Office Savings Bank by monthly instal- out m additioa 

^ ^ , ’t £ X. fto aoy alteration 

ments of not less than* of his pay the lurtner sum ot that may have 

i one-six >r * " . to be made la 

R in all for the purpose ot securing accordance with 

' ' A preceding 

and indemnifying the said Secretary of State his successors and 

assigns and the Government of India against all loss which he orsoortdoiitshoow 

they or the Government of India may or can in any way suffer by 

reason of the acts or defaults of the said (AI.^ 

iohmasfgitw. witae... 


the said (A)_ 

has entered into the above bond in the penal sum of R 


conditioned for the due performance by him the said 


(A), — : 

of the duties of his said office and of all other the duties which may 
lawfully be required of him and of his agreements as aforesaid and 
the indemnity of the said Secretary of State and bis servants against 
loss by reason of the acts or defaults of the said (A). 


* See Security 


p||0&} the condition of the above written bond is such that if the 3 
said (A) shall whilst he shall 
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be in the employment of Government in the Postal Department 
always duly perform and fulfil all and every his duties aforesaid and 
shall not leave the said service without permission or without giving 
the before mentioned three months' notice in writing and shall 
indemnify the said Secretary of State his successors and assigns and 
the Government of India from all loss which shall be sustained by 
the said Secretary of State his successors and assigns or the Govern- 
ment of India owing to the dishonesty neglect default disobedience 
[of which matters any conviction or judgment against the said 

(A) in proceedings against 

him in respect of the same shall be conclusive proof but not the only 

means of proof] or insolvency of the said (A) 

- then this obligation to be void and of no effect 

otherwise the same shall be and remain in full force and virtue : 
Provided alw^ays and it is hereby declared and agreed by the said 

(A)_ with the said Secretary of State that 

all Government Promissory Notes delivered to and endorsed over to 

the Head of the__ ^Postfil 

Circle by the said (A) and 

all sums of money deposited as security in the Post Office Savings 

Bank with the Head of the - 

Postal Circle by or on behalf of the said (A) 

shall be and remain with the said Head of 


the 

Postal Circle for the time being as security to the said Secretary of 
State his successors and assigns for the purpose of securing and 
indemnifying the said Secretary of State his successors and assigns 
and the Government of India against all loss which he or they or the 
Government of India may or can in any way suffer by reason of the 

acts or defaults of the said (A) with 

full power to the said Secretary of btate his successors or assigns or 
his or their officers or servants duly authorised in that behalf from 
time to time as occasion shall require to realise sell confiscate and 
dispose of the said Government Promissory Notes or the said sums 
of money deposited as security in the Post Office Savings Bank or a 
sufficient portion thereof or the interest thereon and to apply the 
proceeds thereof in and towards the indemnity as aforesaid of the 
said Secretary of State his successors or assigns or the Government 
of India as the case may require but nevertheless the interest of the 
said Government Promissory Notes or of the said sums of money 
deposited as security in the Post Office Savings Bank may in the 
meantime be paid over as the same shall be realised by the said Head 
of the - ^ ^Postal Circle if he shall think 



APPENDIX NO. IT. 


2I7 


fit to the said (A) : Provided also 

and it is hereby agreed and declared by and between the said 

(A) and the said Secretary 

of State that on the vacation by the said ( A) 

of his appointment in the Post Office Department 

the abovementioned Government Promissory Notes or the said sums 
of money deposited as security in the Post Office Savings Bank shall 
not be at once returned to him or in the event of his death to his 
heirs executors administrators and representatives but shall be and 

remain with the said Head of the 

Postal Circle for the term of six months as security against any loss 
that may have been incurred by the said Secretary of State owing 

to the acts or defaults of the said (A)_ 

and which may not have been discovered until after the vacation of 

his appointment by the said (A) 

and on the expiration of the said six months the said Government 
Promissory Notes and the said sums of money deposited as security 
in the Post Office Savings Bank shall only be returned to the 

said (A) or in the 

event of his death to his heirs executors administrators and repre- 
sentatives on his or their furnishing a stamped receipt in full 
of all demands : Provided lastly that the return at any time of the 
said Government Promissory Notes or the said sums of money depo- 
sited as security in the Post Office Savings Bank shall not be deemed 
to affect the right of the said Secretary of State to take proceedings 

upon the said bond against the said fA) 

in case any breach of the conditions of the said bond shall be dis- 
covered after the return o^ the said Government Promissory Notes 
or the said sums of money deposited as security in the Post Office 
Savings Bank to the said (A) 


Signed sealed and delivered by the 
aboye-named (A)^ 



Seal, 


In the presence of (two C 
witnesses to sign here). (. 
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Adp x. No, I t. 
Form £ 


SECURITY BOND. 


W/ieu the Security is in Qovemmetit Promissory 
Notes or Cash. 

[The amount of the bond is to be ■written in words throughout.] 

(To be executed by unpaid probationers.) 


iStnOtO all men by these presents that I (A) 

_son of 

of Village Police Station 

Post Office District 

— am held and firmly bound unto the 

Secretary of State for India in Council in the sum of Rupees 

to be paid to the said Secretary of State his 

successors or assigns or his or their certain attorney or attorneys 
for which payment well and truly to be made I bind myself my 
heirs executors administrators and representatives firmly by these 

presents sealed with my seal dated this. 

day of i8g .. And I do hereby for myself my 

heirs executors administrators and representatives covenant with the 
Said Secretary of State his successors and assigns that if any suit 
shall be brought touching the subject-matter of this obligation or 
the condition hereunder written in any Court subject to the High 

Court of Judicature at 

other than the said High Court in its Ordinary Original Civil Juris- 
diction the same shall and may at the instance of the said Secretary 
of State be removed into tried and determined by the said High 
Court in its Extraordinary Original Jurisdiction. 

above bounden (A) 

was on the_^ _dav of, 189 

appointed to and now holds the office of a Postal unpaid probationer 

at in the. 

Postal Circle ilttJj toftmag the said (A) 

— — a candidate for a salaried office in the Postal Depart- 
ment and will be liable when appointed to any such office to be at 
any time transferred to some other appointment in the Postal 
0 epartment tofjJWajS by virtue of his employment in the Po$taj 
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Department the said (A). 


is required to perform public 


duties in which the public are interested and has or is liable to have 
amongst other duties to receive deal with and dispose of letters post- 
cards packets parcels money orders British Postal Orders Savings 
Bank deposits postage stamps and all other postal articles whatsoever 
in accordance with the rules thereto relating prescribed from time 
to time by the Government of India the Director-General cf the 

INSTRUC* 

Post Office or the Head of the Postal Circle in which he is employed tions, 

^ 1 . I. 11 1 , 1 . . When tll« 

and truly to account for all moneys that come or ought to come to erst deposit »• ^ 
his hands as a servant of the Postal Department Government 

the said (A) has agreed and is 

bound to attend for the purpo^^e of discharging his duties at such If'gY&e 
times and places as his superior officers may appoint foSmag ttSle 
the said (A). 


of the- 
. Postal Circle 
I the sum of 


in consideration of his said appointment has delivered to and endorsed rs.®- 
over to the Head of the - - ’ 


Circle Government securities to the extent of 


^and has deposited as security in the Post Office 


Bank with the Head of the^ 
Circle the sum of R 


Jor the 


^Postal oSr 

(a) When the 

first deposit if 

^ . wholly m cash. 

Savings the words 

_ ® '* delivered to 

Postal and endorsed 

over to the 

DUrnose Head of the — 
^ ^ Postal Clxclf, 


of securing and indemnifying the said Secretary of State his succes- Govemmeat 
sors and assigns and the Government of India against all loss which e^^tfotof 
he or they or the Government of India may or can in any 

suffer by reason of the acts or defaults of the said (A) out. 

iWjCWaiS the said (A) * 

has entered into the above bond 


in the penal sum of R_ 


conditioned for the due performance by him the said (A)^ 


^ the first and 
last word by 
. the oaicer eit* 
cuting tho 
. bond and the 


.of the duties of his said 


office and of all other the duties which may lawfully be required of 
him and of his agreements as aforesaid and the indemnity of the 
said Secretajry of State and his servants against loss by reason of 
the acts or defaults of the said (A) 


jflOfO the condition of the above written bond is such that if 

the said (A) shall whilst he shall 

be in the employment of Government in the Postal Department al- 
ways duly perform and fulfil all and every his duties aforesaid and 
shall not leave the said service without permission or without giving 
three months* notice in writing and shall indemnify the said Secre- 
tary of State his successors and assigns and the Government of 
India from all loss which shall be sustained by the said Secretary 
cf State his successors and assigns or the Government of India owing 



S20 


POST OFFICE MANUAL. 


to the dishonesty neglect default disobedience (of which matter 

any conviction or judgment against the said (A) 

^in proceedings against 

him in respect of the same shall be conclusive proof but not the 

only means of proof) or insolvency of the said (A) 

then this obligation to be void and of no effect 

otherwise the same shall be and remain in full force and virtue : 
Provided always and it is hereby declared and agreed by the said 

(A) - with the said Secretary of State that 

all Government Promissoiy Notes delivered to and endorsed over to 

the Head of the Postal Circle by 

the said (A) .and all sums of 

money deposited as security in the Post Office Savings Bank with 

the Head of the Postal Circle by or 

on behalf of the said (A) shall be 

and remain with the said Head of the 

Postal Circle for the time being as security to the said Secretary of 
State his successors and assigns for the purpose of securing and 
indemnifying the said Secretary of State his successors and assigns 
and the Government of India against all loss which he or they or the 
Government of India may or can in any way suffer by reason of the 

acts or defaults of the said (A) 

with full power to the said Secretary of State his successors or 
assigns or his or their officers or servants duly authorised in that be- 
half from time to time as occasion shall require to realise sell con- 
fiscate and dispose of the said Government Promissory Notes or the 
said sums of money deposited as security in the Post Office Savings 
Bank or a sufficient portion thereof or the interest thereon and to apply 
the proceeds thereof in and towards the indemnity as aforesaid of the 
said Secretary of State his successors or assigns or the Government 
of India as the case may require but nevertheless the interest of the 
said Government Promissory Notes or of the said sums of money de- 
posited as security in the Post Office Savings Bank may in the 
meantime be paid over as the same shall be realised by the said 

Head of the ^Postal Circle 

if he shall think fit to the said (A) 

: Provided also and it is hereby agreed and declared 

by and between the said (A) 

and the said Secretary of State that on the vacation by the said 
(A) of his appoint- 

ment in the Post Office Department the above-mentioned Govern- 
ment Promissory Notes or the said sums of money deposited as 
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security in the Post Office Savings Bank shall not be at once return* 
ed to him or in the e\ent of his death to bis heirs executors admin* 
strators and representatives but shall be and remain with the said 

Head of the, Postal Circle for the 

term of six months as security against any loss that may have been 
incurred by the said Secretary of State owing to the acts or defaults 

of the said (A), ^and whtch 

may not have been discovered until after the vacation of his appoint- 
ment by the said (A) and on 

the expiration of the said six months the said Government Promissory 
Notes and the said sums of money deposited as security in the Post 
Office Savings Bank shall only be returned to the said (A) 

- ^or in the event of his 

death to his heirs executors administrators and representatives on 
his or their furnishing a stamped receipt in full of all demands : 
Provided lastly that the return at any time of the said Government 
Promissory Notes or the said sums of money deposited as security 
in the Post Office Savings Bank shall not be deemed to affect the 
right of the said Secretary of State to take proceedings upon the 

said bond against the said (A), 

i n case any breach of the conditions of the said 
bond shall be discovered after the return of the said Government 
Promissory Notes or the said sums of money deposited as security 
in the Post Office Savings Bank to the said (A) 


Signed sealed and delivered 
by the above-named (A) — 


O 


In the presence of (two 
witnesses to sign here), 


[ 


Sign(xiur0> 
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SECURITY BOND. 


When the Security is hi Government Promissory 
motes or Cash, 

[The amount of the bond is to be written in words throughout] 

[To be executed by candidates for acting Postmasterships (sub or branch) 
and Clerkships.] 


these presents that I (A) 

son of 

of Village Police Station 

--.Post Office^. D istrict 

- am held and firmly bound unto the 

Secretary of State for India in Council in the sum of Rupees 

to be paid to the said Secretary of State his 

successors or assigns or his or their certain attorney or attorneys 
for which payment well and truly to be made 1 bind myself my 
heirs executors administrators and representatives firmly by these 

presents sealed with my seal dated this 

day o f ,189 And I do hereby for myself my 

heirs executors administrators and representatives covenant with th® 
said Secretary of State his successors and assigns that if any suit 
shall be brought touching the subject-matter of this obligation or 
the condition hereunder written in any Court subject to the High 

Court of Judicature at 

other than the said High Court in its Ordinary Original Civil Juris- 
diction the same shall and may at the instance of the said Secretary 
of State be removed into tried and determined fay the said High 
Court in its Extraordinary Original Jurisdiction. 

aaBmaS the said (A) is 

a candidate for a salaried office in the Postal Department and will 
be liable when appointed to any such office to be at any time 
transferred to some other appointment in the Postal Department 
Sltl® by virtue of his employment in the Postal Depart- 
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meat iht said (A) . 


-is required to perform public 
duties in which the public are interested and has or is liable to have 
-amongstother duties to receive deal with and dispose of letters post- 
cards packets parcels money orders British Postal Orders Savings 
Bank deposits postage stamps and all other postal articles whatsoever 
in accordance with the rules thereto relating prescribed from time 
to time by the Government of India the Director-General of the 
Post Office or the Head of the Postal Circle in which he is employed 
and truly to account for all moneys that come or ought to come to 
his hands as a servant of the Postal Department tuj&tfJSSf 

the said (A) has agreed and is 

bound to attend for the purpose of discharging his duties at such ( 1 ) ™en%fee 
times and places as his superior officers may appoint 

the said (A) 

m consideration of his said appointment has delivered to and endorsed 


INSTRUC 

TIONS, 


over to the Head of the^ 

Circle Government securities to the extent of 8- 


. Postal 




Savines Ba-v 
the 


with , 
of the' 


_and has deposited as security in the Post Office Savings 


the^ 


Postal ?v, 


should he sco 
oat. 


Bank with the Head of 

Circle the sum of R ior the purpose the 

of securing and indemnifying the said Secretary of State his succes-^rMiy^nafh, 
sors and assigns and the Government of India against all loss which n^ilwedto 
he or they or the Government of India may or can in any way tS** 

H cad of the— 

Postal Circle 

^^vennnant 
tecorities to 

,has entered into the above bond andS*”* 

should be scored 

out. 

conditioned for the due performance by him the said (A) scorcdoot”^* 


suffer by reason of the acts or defaults of the said (A) 


in the penal sum of R 


tofimag the said (A), 


^of the duties of his said iniuafed* 


office and of all other the duties which may lawfully be required of wwd’% 
him and of his agreements as aforesaid and the indemnity of the ***" 

said Secretary of State and his servants against loss by reason of 

the acts or defaults of the said (A) 

the condition of the above 
the said {A)„ 


written bond is such that if 
shall whilst he shall 


be in the employment of Government in the Postal Department 
always duly perform and fulfil all and every his duties aforesaid and 
shall not leave the said service without permission or without giving 
three months^ notice in writing and shall indemnify the said Secret 
tary of State his successors and assigns and the Government of 
India from all loss which shall be sustained by the said Secretary 
of State his successors and assigns or the Government of India owing 




POST OFFICE MANUAL. 


i2fi4 


to the dibhoaesty aeglect default disobedience [of which matters 

any conviction or judgment against the said (A) 

in proceedings against 

him in respect of the same shall be conclusive proof but not the 

only means of proof] or insolvency of the said (A)__ — . 

--_then this obligation to be void and of no effect 

otherwise the same shall be and remain in full force and virtue: 
Provided always and it is hereby declared and agreed by the said (A) 

^with the said Secretary of State that 

all Government Promissory Notes delivered to and endorsed over to 

the Head of th e Postal Circle by 

the said (A) ^and all sums of 

money deposited as security in the Post Office Savings Bank with 

the Head of the Postal Circle by or 

on behalf of the said (A) -«shall be 

and remain with the said Head of the , . - 

Postal Circle for the time being as security to the said Secretary of 
State his successors and assigns for the purpose of securing and 
indemnifying the said Secretary of State his successors and assigns 
and the Government of India against all loss which he or they or the 
Government of India may or can in any way suffer by reason of the 

acts or defaults of the said (A) 

with full power to the said Secretary of State his successors or 
assigns or his or their officers or servants duly authorised in that be-^ 
half from time to time as occasion shall require to realise sell con- 
fiscate and dispose of the said Government Promissory Notes or the 
said sums of money deposited as security in the Post Office Savings 
Bank or a sufficient portion thereof or the interest thereon and to apply 
the proceeds thereof in and towards the indemnity as aforesaid of the 
said Secretary of State his successors or assigns or the Government 
of India as the case may require but nevertheless the interest of the 
said Government Promissory Notes or of the said sums of money de- 
posited as security in the Po4»t Office Savings Bank may in the 
meantime be paid over as the same shall be realised by the said 

H^ad of the Postal Circle 

if he shall think fit to the said (A) 

: Provided also and it is hereby agreed and declared 

by and between the said (A) 

and the said Secretary of State that on the vacation by the said 

^of his appnint- 

ment in Post Office Department the above-mentioned (Jovern* 
loeiit Promissory Notes or the said sums of money deposited as 
security iu the Post Office Savings Bank shall not be at once return* 
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ed to him or in the event of his death to his heirs executors admin- 
istrators and representatives but shall be and remain with the said 

Head of the Postal Circle for the 

term of six months as security against any loss that may have been 
incurred by the said Secretary of State owing to the acts or defaults 

of the said (A) and which 

may not have been discovered until after the vacation of his appoint- 
ment by the said (A) .and on 

the expiration of the said six months the said Government Promissory 
Notes and the said sums of money deposited as security in the Post 

Office Savings Bank shall only be returned to the said (A) 

— ~_or in the event of his 

death to his heirs executors administrators and representatives on 
his or their furnishing a stamped receipt in full of all demands : 
Provided lastly that the return at any time of the said Government 
Promissory Notes or the said sums of money deposited as security 
in the Post Office Savings Bank shall not be deemed to affect the 
right of the said Secretary of State to take proceedings upon the 

said bond against the said (A).^ 

^in case any breach of the conditions of the said 

bond shall be discovered after the return of the said Government 
Promissory Notes or the said sums of money depsoited as security 
in the Post Office Savings Bank to the said lA)_ 


Signed sealed and delivered 
by the above-named (A)-- 


Signaiwr^, 


In the presence of (two 
witnesses to sign here). 


{ 


Seal. 
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POST OFFICB MANUAL. 


SECURITY BOND. 


When the security is in Government Promissory Notes 

or Cmh. 

[The amount of the bond is to be written in words throughout.] 

[To be eacecTited by Postal servants, such as overseers, mail peons, coachmen^ 
and bullock train guards, who are required to convey or escort cash.] 


all men by these presents that I (A) 

son of_ 

Village Folicft Station 

Post Offic e . 

District am held and firmly 

bound unto the Secretary of State for India in Council in the sum of 

Rupees ^_to be paid to the said Secretary 

of State his successocs or assigns or his or their certain attorney or 
attorneys for which payment well and truly to be made I bind myself 
my heirs executors administrators and representatives firmly by these 

presents sealed with my seal dated this ^day 

of.^ ■ - 1 89 • And I do hereby for myself 

my heirs executors administrators and representatives covenant with 
the said Secretary of State his successors and assigns that if any suit 
shall be brought touching the subject-matter of this obligation or the 
condition hereunder written in any Court subject to the High Court 

of Judicature at- mother than the said High 

Court in its Ordinary Original Civil Jurisdiction the same shall and 
may at the instance of the said Secretary of State be removed into 
tried and determined by the said High Court in its Extraordinary 

Original Jurisdiction the above bounden (A) 

— __ was on the —day of 

- 189 . appointed to and now holds the 

office of - at -in 

the : Postal Circle 

the said (A). — 

IS liable at any time to be employed at some other place in the said 
Postal Circle or to be transferred to some other appointment in the 
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Postal Department mhcreas the said (A) ’ ti oij&* 

- __is required to perform public 

duties in which the public are interested and the duties of the said w^hoUyS?*^ ** 

(A)_ include thegl 7 SX 

conveyance of cash between the different offices in his jurisdiction dep*o1fite^^^ 

and truly to account for all moneys that shall come or ought to come 

to his hands as a servant of the Postal Department ^xib toherea^ ife^ 

the said (A). - — has agreed and is bound Postal Cjrei~ 

to attend for the purpose of discharging his duties at such times and Rs. " 

1 !• - re _ should be scored 

places as his superior omcers may appoint and has further agreed oat. 

to remain in the service of the Government of India in the Postal 

Department until he shall have given at least three months’ notice in whJifymcash 

writing to his immediate official superior of his intention to leave the 

said service and until the period so to be limited in such notice shall 

have expired Jtnb tohmSS the said (A) 

— ^in consideration of his said appointment has delivered S^OTment 

to and endorsed over to the Head of the____ Postal ^ 

Circle Government securities to the extent of Rs. ^dias"* 


_and has deposited as security in the Post Office Savings Jo?. 


should be scored 


Bank with the Head of the_ 

Rs. and has agreed to deposit as security whoiT amount 

in the Post Office Savings Bank by monthly instalments of not less pneetKorX 

than part of his pay the further sum of Rs. 

,.,..Ione:6«t|iF„.. errr;^— ^ecantylnthe 

fld indem- |ost office 

• , Savings Bank. 

Appendix No. n, page 227— as and the 

e Govern- 

Fi^rm Ike : for i sukiitute one-sixth .he acts or * 

i the furthtf 

$am of 

1 Marginal instructions— ^ entered 

* out in addition 

I P&ra. (3).— Zwfi /j.- for } substitute ouc.ua ZUZUsSH” 
I I . No. 146. other the 

! [ reements 

as aforeSuJ anTtre indemnity and his (4) Xhewowi 

servants against loss by reason of the acts or defaults of the said should be* 

(A) ^iloto the condition the aret and lart 

of the above* written bond is such that if the said (A)_ tKndand*®*^ 

— shall whilst he shall be in the employ- 

ment of Government in the Postal Department always duly perform 
and fulfil all and every his duties aforesaid and shall not leave the Ru?4f(a)t«4 
said service without permission or without giving the before-**' 
mentioned three months’ notice in writing and shall indemnify the 


.Postal Circle the sum of 


Appendix No. ii, page 

POTM 4, line 2$ : /or {StlS’’} substitute one-sixth 
Marginal instructions — 

P&ra. (3).— Zwfi 131 for substitute ouc.ua 

I . No. 146. 

as aforesaid and" ftTeiniemniity oi the said Secretary of 1§ I 
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H dbx. We. 11 
Form 4 . 


SECURITY BOND. 


When the security is in Government IPromissory ISTotes 

or Cash* 

[The amount of the bond is to be written in words throuifhottt.] 

[To be executed by Postal servants, such as overseers, mail peons, coachmen, 
and bullock train guards, who are required to convey or escort cash,] 


I 


IStnOfO al! men by these presents that I (A). 

-.son of 


Village- 


-Police Station- 


D istrict 

bound unto the Se 

Ku pees^ - 

of State his succ 
attorneys for w' 
my heirs execu 
presents scale 
of 


j 


held and firmly 
sum of 


rny heirs executors administtw^ 
the said Secretary of State his succfe 
shall be brought touching the subject-matEeir 
condition hereunder written in any Court subject to^ 

of Judicature at- other than thesaicr-. 

Court in its Ordinary Original Civil Jurisdiction the same shall 
may at the instance of the said Secretary of State be removed into 
tried and determined by the said High Court in its Extraordinary 
Original Jurisdiction ^bove bounden (A) 


—was on the ^day of 

— 189 . appointed to and now holds the 

office of, at— in 

the • _ _ _ Postal Circle 

the said (A) 

IS liable at any time to be employed at some other place in the said 
Postal Circle or to be transferred to some other appointment in the 
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Postal Department the said (A). 


is required to perform public 
duties in which the public are interested and the duties of the said 

(A) include the 

conveyance of cash between the different offices in his jurisdiction 
and truly to account for all mon eys that shall come or ought to come 
to his hands as a servant of the Postal Department hJhcuaj^ 

the said (A) .^^has agreed and is bound 

to attend for the purpose of discharging his duties at such times and 
places as his superior officers may appoint and has further agreed 
to remain in the service of the Government of India in the Postal 
Department until he shall have given at least three months’ notice in 
writing to his immediate official superior of his intention to leave the 
said service and until the period so to be limited in such notice shall 

have expired \X^hzm& the said (A) 

— in consideration of his said appointment has delivered 

to and endorsed over to the Head of the Postal 

Circle Government securities to the extent of Rs. 

and has deposited as security in the Post Office Savings 

Bank with the Head of the : Postal Circle the sum of 

Rs.. 

in the Post Office Savings Bank by monthly instalments of not less 

than bis pay the further sum of Rs. 

in all for the purpose of securing and indem- 
nifying the said Secretary of State his successors and assigns and the 
Government of India gainst all loss which he or they or the Govern- 
ment of India may or can in any way suffer by reason of the acts or 
defaults of the said (A) 


tNSTRUC- 
TI ONS. 

(r) When the 
first deposit It 
wholly In 
Government 
securities, the 
words “and hat 
deposited as 
security in the 
Post Otdce 
Savings Bank 
with toe Head 

of the - ' — 

Postal Circle 
the sum of 
Rs. — 

should be scored 
out. 


(2) When the 
first deposit is 
wholly in cash 
the words 
delivered to 
and endorsed 
over to the 
Head of the 

Postal 

Circle 

Government 
securities to the 
extent of 

Rs. — M_ 

and has ” 
should be scored 
out. 


and has agreed to deposit as security whole amount 

is deposited at 
once the words 
“ and has agreed 
.to deposit as 
security in the 
Post Office 
Savings Bank 
by monthly 
instalments of 
not less than 
! 

(ODe-sixtb f 
part of his pay 
the further 

“ sum of 

has entered 


^nb the said (A) 

into the above bond in the penal sum of Rs.., 
conditioned for the due performance by him the said (A),. 


.of the duties of his said office and of all other the 
duties which may lawfully be required of him and of his agreements 
as aforesaid and the indemnity of the said Secretary of State and his 
servants against loss by reason of the acts or defaults of the said 

(A) the condition 

of the above* written bond is such that if the said (A). 


should be scored 
out in addition 
. to any alteration 
that may have 
to be made In 
accordance wiUl 
the preceding 
instructions. 


.shall whilst he shall be in the employ- 
ment of Government in the Postal Department always duly perform 
and fulfil all and every his duties aforesaid and shall not leave the 
said service without permission or without giving the before- 
mentioned three months’ notice in writing and shall indemnify the 


(4) The words 
scored out 
should be 
initialed against 
the first and last 
words by the 
officer executing 
the bond and 
the two 
witnesses. 


• See Secnrlty 
Ruless (2)ttiid 
xS* 
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said Secretary of State his successors and assigns and the Govern- 
ment of India from all loss which shall be sustained by the said 
Secretary of State his successors and assigns or the Government 
of India owing to the dishonesty neglect default disobedience 
(of which matters any conviction or judgment against the said 
(A) ^in proceed- 

ings against him in respect of the same shall be conclusive proof but 

not the only means of proof) or insolvency of the said (A) 

then this obligation to be void 

and of no effect otherwise the same shall be and remain in full force and 
virtue : Provided always and it is hereby declared and agreed by the 

said (A) ^w’ith the 

said Secretary of State that all Government Promissory Notes 

delivered to and endorsed over to the Head of the 

Postal Circle by the said (A) — 

and all sums of money deposited as security in the 

Post Office Savings Bank with the Head of the _ 

Postal Circle by or on behalf of the said (A)^ 

shall be and remain with the said Head 

of the Postal Circle for the time being as security 

to the said Secretary of State his successors and assigns for the 
purpose of securing and indemnifying the said Secretary of State 
his successors and assigns and the Government of India against all 
loss which he or they or the Government of India may or can 
in any way suffer by reason of the acts or defaults of the said (A) 

with full power 

to the said Secretary of State his successors or assigns or his or their 
officers or servants duly authorised in that behalf from time to time 
as occasion shall require to realise sell confiscate and dispose of the 
said Government Promissory Notes or the said sums of money 
deposited as security in the Post Office Savings Bank or a sufficient 
portion thereof or the interest thereon and to apply the proceeds 
thereof in and towards the indemnity as aforesaid of the said Secre- 
tary of State his successors or assigns or the Government of India 
as the case may require but nevertheless the interest of the said 
Government Promissory Notes or of the said sums of money 
deposited as security in the Post Office Savings Bank may in the 
meantime be paid over as the same shall be realised by the said Head 

of the, , Postal Circle if he shall think fit to the said 

(A). — Provided 
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also and it is hereby agreed and declared by and between the said 

(A). and the said 

Secretary of State that on the vacation by the said (A) 

— of his appointment in the Post 

Office Department the above-mentioned Government Promissory 
Notes or the said sums of money deposited as security in the Post 
Office Savings Bank shall not be at once returned to him or in the 
event of his death to his heirs executors administrators and repre- 
sentatives but shall be and remain with the said Head of the 

_ — Postal Circle for the term of six months as security 

against any loss that may have been incurred by the said Secretary 

of State owing to the acts or defaults of the said (A) 

and which may not have been 

discovered until after the vacation of his appointment by the said 

(A) ,and on the 

expiration of the said six months the said Government Promissory 
Notes and the said sums of money deposited as security in the Post 

Office Savings Bank shall only be returned to the said (A) 

or in the event of his 

death to his heirs executors administrators and representatives 
on his or their furnishing a stamped receipt in full of all demands : 
Provided lastly that the return at any time of the said Government 
Promissory Notes or the said sums of money deposited as security 
in the Post Office Savings Bank shall not be deemed to affect the 
right of the said Secretary of State to take proceedings upon the 

said bond against the said (A) 

in case any breach of the conditions of the said bond 

shall be discovered after the return of the said Government Promissory 
Notes or the said sums of money deposited as security in the Post 
Office Savings Bank to the said (A) 


Signed sealed and delivered 
by the above-named (A) 


Signature, 


Seal. 


In the presence of (two « 
-witnesses to sign Here), \ 
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SECURITY BOND. 

When the Security is in Government Promissory Notes 

or Cash. 

[The amount of the bond is to he written in words througrhout] 

[To be executed by Postmeu and Village Postmen.] 


all men by these presents that I (A) 

son of 

of Village, —Police Station 

Post Office^ District 

am held and firmly bound unto the Secretary of State for India in 

Council in the sum of Rupees ^ 

to be paid to the said Secretary of State his successors 

or assigns or his or their certain attorney or attorneys for which pay* 
ment well and truly to be made I bind myself ray heirs executors 
administrators and representatives firmly by these presents sealed 

with my seal dated this day of 

iSg and I do hereby for myself my heirs executors administra- 

tors and representatives covenant with the said Secretary of State 
his successors and assigns that if any suit shall be brought touching 
the subject-matter of this obligation or the condition hereunder 
written in any Court subject to the High Court of Judicature at 

other than the said High 

Court in its Ordinary Original Civil Jurisdiction the same shall and 
may at the instance of the said Secretary of Sate be removed into 
tried and determined by the said High Court in its Extraordinary 

Original Jurisdiction the above bounden A 

— was on the 

^day of xSg appointed a 

in tbe_ Postal Circle and is at present 

employed at ftnU 

the said (A}« 

is liable at any time to be employed at some other place in the said 
Postal Circle or to be transferred to some other appointment in the 

Postal Department the said (A)^ 

is required to perform public duties 

in which the public are interested and has or is liable to have 
amongst other duties to deliver at their proper addresses with all 
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possible despatch all letters postcards packets documents and parcels 

which may from time to time be entrusted to him for distribution to (i) when the 

recover postage that may lawfully be due and to pay amounts of goII 

money orders in cash or by cheque and truly to account for all moneys ties, the wordf 
* p f ** depo« 

that shall come or ought to come to his bands as such^ ,t,;V^^ . 

or a as servant of the Postal Department JohCTta^l^he said S X - 

- . * i_ j of the— — 

(A) ^has agreed — Postal or* 

' r V t • f • • tie the sum of 

and is bound to attend for the purpose of discharging his duties at R ^’r 

, . ,, ~ ,, should be scored 

such times and places as his superior officers may appoint and has^ot. 
further agreed to remain in the service of the Government of India in , , 

® , (3) When the 

the Postal Department until he shall have given at least three months^ wholly ir^cLh* 

notice in waiting to his immediate official superior of his intention 

to leave the said service and until the period so to be limited in such f^rHead^of the 

notice shall have expired flnlJ toSmagthe said (A) teie“G«^ 

in consideration of his said SXe 

appointment has delivered to and endorsed over to the Head of the his " shoaid’be 


, Postal Circle Government securities to 


scored out. 


the extent of Rs._ 


.and has depo- .(s) whcu tha 

* whole am mint 




Sited as security in the Post Office Savings Bank with the Head of deposited at 

TV t /'I* 1 t i. yiotdt 

P ostal Circle the sum of Rs AgntA 

, , , , . to deposit as Se- 

^and has agreed to deposit Jr the 

! ] ! Z T>ii ^ Post Office Sav« 

security in the Post Office Savings Bank by monthly instalments jnes^j^Bauk by 

of not less than* part of his pay the further sum of 

the purpose } 

Vtehis sue- thlVorther 

must all loss should be scored 
. oat m addition 

in any way to any altera- 
tion that may 

hate to be 

. ... . , made m accord* 

^ the said rrc® with the 

preceding in* 

has entered 


Appendix No. 11, page 231— 

Pom S) 23 : for siihslUute one-si\th 


Pam, {f).'--Line 13: for {“SX} snhsiiiute 


147- ,y him 


(4) The words 

wored out 
should be ini- 
tialed against 
-.the first and. 


ofthe duties of his said ofiSce and of all other the duties which may oXceTa«n«^ 
lawfully be required of him and of his agreements as aforesaid and 
the indemnity of the said Secretary of State and his servants 
against loss by reason of the acts or defaults of the said (A) 


•See Security 
Rules 3 (a) and 


the condition of 

the above written bond is such that if the said (A) 

■ shall whilst he shall be in the 

employment of Government in the Postal Department always duly 
perform ond fulfil all and every his duties aforesaid and shall not 
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Appx. No. 11. 
Form.5. 


SECURITY BOND. 


When the Security is in Government Promissory Notes 

or Cash* 

[The amount of the bond is to be written in words throughout.] 

[To be executed by Postmen and Village Postmen.] 


all men by these presents that I (A) 

son of 

of Village^ —Police Station 

Post Office _District 

am held and firmly bound unto the Secretary of State for India in 

Council in the sum of Rupees ^ 

to be paid to tlie said Secretary of State his successors 

or assigns or his or their certain attorney or attorneys for which pay- 
ment well and truly to be made I bind myself my heirs executors 
administrators and representatives firmly by these presents sealed 

with my seal dated this day of 

1^9 and I do 1 ^ '^verutors administra- 

tors and represen 
his successors and 
the subject-matte 
written in any ( 


Court in its Ordii 
may at the inst 
tried and determi 


Original Jurisdic 


^day of 189 appoiiitedl:;^S^_ 

in tbe^ Postal Circle and is at present 

employed at 

the said (A). 

is liable at any time to be employed at some other place in the said 
Postal Circle or to be transferred to some other appointment in the 

Postal Department the said (A).... 

^ ^is required to perform public duties 

in whtch the public are interested and has or is liable to have 
amongst other duties to deliver at their proper addresses with all 
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possible despatch all letters postcards packets documents and parcels 
which may from time to time be entrusted to him for distribution to (o when the 
recover postage that may lawfully be due and to pay amounts of Go* 

money orders in cash or by cheque and truly to account for all moneys tfesT^he *wordI 
that shall come or ought to come to his hands as such^^ji^i?^ 
ora as servant of the Postal Department 6jj&eWaSithe said 

(A) " ■ ■ 

and is bound to attend for the purpose of discharging his duties at % 

should be scored 

such times and places as his superior officers may appoint and has 
further agreed to remain in the service of the Government of India in 
the Postal Department until he shall have given at least three months’ ^hoii/m°“ia8h* 
notice in wTiting to his immediate official superior of his intention ‘CTed^toanTco" 
to leave the said service and until the period so to be limited in such th^Head'S the 
notice shall have expired &)]&JWaSfthe said (A). 


, . Head of the—— 

.has agreed Postal cir- 

cle the sum of 


.in consideration of his 


- Postal 

Circle Goveni* 

. , ment secorities 
said, to the extent of 
Rs and 


appointment has delivered to and endorsed over to the Head of the has” should be 


, Postal Circle Government securities to 


scored out. 


the extent of Rs. -_and has depo- ^3) the 

sited as security in the Post Office Savings Bank with the Head of deposited at 

word* 

Postal Circle the sum of Rs "ana has agreed 

, to deposit as Se* 

^and has agreed to deposit as conty in the 

' Tv-ii ’ll* ! * Office Sar« 

security in the Post Office Savings Bank by monthly instalments '^gs^j^Bank by 
of not less than* {SSSsaS**} P^y further sum of ^ 

Rs __in all for the purpose | “■M.itt'} 

of securing and indemnifying the said Secretary of State his sue- the farther sum 
cessors and assigns and the Government of India against all loss shoaid be scored 
which he or they or the Government of India may or can in any way to any ^ aitera- 
suffer by reason of the acts or defaults of the said (A), hive to “te 

^ ^ SQddc in 

Jlttb tolurtas the said ance with the 

^ preceding lU" 

(A) ^has entered 


into the above bond in the penal sura of Rst.. 


■■ The worda 

.conditioned for the due performance by him the ISd i» “ii 

\ tialed against 

— , gpg^ 

of the duties of his said ofiBce and of all other the duties which may oiBcw«eMa« 
lawfully be required of him and of his agreements as aforesaid and 


said (A 


the indemnity of the said Secretary of State and his servants 

against loss by reason of the acts or defaults of the said (A) 

— the condition of 


•See Security 
Rules 3 (3) aud 
x8. 


the above written bond is such that if the said (A)_ 

— __shall whilst he shall be in the 

employment of Government in the Postal Department always duly 
perform ond fulfil all and every his duties aforesaid and snail not 
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leave the said service without permission or without giving the 
before-mentioned three months’ notice in writing and shall indemnify 
the said Secretary of State his successors and assigns and the 
Government of India from all loss which shall be sustained by the 
said Secretary of State his successors and assigns or the Government 
of India owing to the dishonesty neglect default disobedience 
(of which matters any conviction or judgment against the said 

(A) ^ 

in proceedings against him in respect of the same shall be conclu- 
sive proof but not the only means of proof) or insolvency of the 
said (A),^ ^theo this ob- 

ligation to be void and of no effect othijrwise the same shall be and 
remain in full force and virtue; Provided always and it is hereby 

declared and agreed by the said (A^. 

with the said Secretary of State that all Government Promissory 

Notes delivered to and endorsed over to the Head of the 

^Postal Circle by the said (A) 

and all sums of money deposited as 

security in the Post Office Savings Bank with the Head of the 

Postal Circle by or on behalf of the 

said (A) shall be 

and remain with the said Head of the 

Postal Circle for the time being as security to the said Secretary of 
State his successors and assigns for the purpose of securing and 
indemnifying of the said Secretary of State his successors and assigns 
and the Government of India against ali loss which he or they or the 
Government of India may or can in any way suffer by reason of the 

acts or defaults of the said (A) 

w ith full power to the said Secretary of State his succes- 
sors or assigns or his or their officers or servants duly authorised in 
that behalf from time to time as ocrasion shall require to realise sell 
confiscate and dispose of the said Government Promissory Notes 
or the said sums of money deposited as security in the Post 
Office Saving*- Bank or a sufficient portion thereof or the interest 
thereon and to apply the proceeds thereof in and towards the in- 
demnity as aforesaid of the said Secretary of State his successors or 
assigns or the Govei ament of India as the case may require but 
nevertheless the interest of the said Government Promissory Notes 
or the said sums of money deposited as security in the Post Office 
Savings Bank may in the mectntime be paid over as the same shall 

be realised by the said Head of the 

Postal Circle if he shall think fit to the said (A) . 
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: Provided also and it is hereby agreed and declared 

by and between the said (A) 

and the said Secretary of State that on the vacation by the said 

of his appointment 

in the Post Office Department the above-mentioned Government 
Promissory Notes or the said sums of money deposited as security 
in the Post Office Savings Bank shall not be at once returned to 
him or in the event of his death to his heirs executors administrators 
and representatives but shall be and remain with the said Head of 
the Postal Circle for the term of six months as security against any 
loss that may have been incurred by the said Secretary of State 

owing to the acts or defaults of the said (A) 

and which may not have been discovered until after 

the vacation of his appointment by the said (A) 

and on the expiration of the said six months 

the said Government Promissory Not-es and the said sums of 
money deposited as security in the Post Office Savings Bank shall 

only be returned to the said (A), 

or in the event of his death to his heirs executors and 

administrators and representatives on his or their furnishing a stamped 
receipt in full of all demands : Provided lastly that the return at 
any time of the said Government Promissory Notes or the said 
sums of money deposited as security in the Po&t Office Savings 
Bank shall not be deemed to affect the right of the said Secretary 
of State to take proceedings upon the said bond against the 

said (A) in case any breach 

of the conditions of the said bond shall be discovered after the return 
of the said Government Promissory Notes or the said sums of 
money deposited as security in the Post Office Savings Bank 
to the said (A) , 

Signed seated and delivered by the 

above-named (A) 

Stg^na^ure* 


Seal. 


In the presence of (two 
witnesses to si^n here) 
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).ii. 

6 . 


SECURITY BOND. 


When the Security is in Government IPromissory 
Notes or Cash. 


[The amount of the bond is to be written in words throughout.] 
[To be executed by Extra Departmental Agents.] 


^UOh) all men by these presents that I (A) 

^son of_ 

of Village 

Police Station 

Post Office District 

am held and firmly 

bound unto the Secretary of State for India in Council in the sum 

of Rupees 

to be paid to the said Secretary of State his successors or assigns or 
his or their certain attorney or attorneys for which payment well 
and truly to be made I bind myself my heirs executors administrators 
and representatives firmly by these presents sealed with my seal 

dated this _day of 189 And I do hereby 

for myself my heirs executors administrators and representatives 
covenant with the said Secretary of State his successors and assigns 
that if any suit shall be brought touching the subject-matter of this 
obligation or the condition hereunder written in any Court subject 

to the High Court of Judicature at 

- — other than the said High Court in its Ordinary 

Original Civil Jurisdiction the sam<^ shall and may at the instance of 
the said Secretary of State be removed into tried and determined by 
the said High Court in its Extraordinary Original Jurisdiction. 

the above bounden (A) ‘ 

on th e day of 

appointed ro an<^ now holds the office of 

in the Postal Circle Jltt5 

tohfttUS by virtue of his employment in the Postal Department the 

said (A), . 5 s required 

to perform public duties in which the public are interested and has or 
is liable to have amongst other duties to receive deal with and dis- 
pose of letters postcards packets parcels money orders British Postal 
Orders Savings Bank deposits postage stamps and all other postal 
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articles whatsoever in accordance with the rules thereto relating 
prescribed from time to time by the Government of India the Direc* ~ 
tor-General of the Post Office or the Head of the Postal Circle in ^rst Tejfosit 
which he is employed and truly to account for all moneys that come Government 
or ought to come to his hands as a servant of the Postal Department the words ••and’ 

^ttli tojmas the said (A) the 

has agreed and is bound to attend at the Post Office of ^th^tie^H^ad 

for the purpose of discharging hrs duties at such circic ~ 

times as his superior officers may appoint ^he said ** 

(A) ^in consideration of his ^ *'°*^*^ 

said appointment has delivered to and endorsed over to the Head o£ (»2> men tht 

the^ — Postal Circle Government securities '****• 

to the extent of Rupees .and has deposited ** djumcdto 


as security in the Post Office Savings Bank with the Head of the Mert^he 
^Postal Circle the sum of Rupees th ^ -- - r- — 

^ ^ "■' Posral- Circle. 

for the purpose of securing and indemnifying the said Secretary 
of State his successors and assigns and the Government of India 
against all loss which he or they or the Government of India may JJJuiaVe scored 

suffer by reason of the acts or defaults of the said (A) 

or any agent servant or nominee of his 

shoald be 
tnitmied agaiast 

_has entered into the above bond in the penal sum of Rupees 
conditioned for the due 


Ittb tohmas the said (A). 


performance by him the said fA) . 


the two 
. wdtnettc^ 


.or any agent servant or nominee of his of the duties of 
bis said office and of all other the duties which may lawfully be 
required of him and of his agreements as aforesaid and the indemnity 
of the said Secretary of State and his servants against loss by reason 
of the acts or defaults of the said (A) 


^or any agent servant or nominee of his, 

file condition of the above written bond is such that if 

the said (A'__ — shall whilst he 

shall be in the employment of Government in the Postal Depart- 
ment always duly perform and fulfil all and every his duties afore- 
said and shall not leave the said service without permission and 
shall indemnify the said Secretary of State his successors and as- 


signs and the Government of India from all loss which shall be sus- 
tained by the said Secretary of State his successors and assigns or 
the Government of India owingto the dishonesty neglect default 
disobedience (of which matters any conviction or judgment against 

the said (A) ^ or any agent 

servant or nominee of his in proceedings against him in respect of 
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the same shall be conclusive proof but not the only means of proof) 

or insolvency of the said (A) 

or any agent servant or nominee of his then this obligation to be 
void and of no effect otherwise the same shall be and remain in full 
force and virtue : Provided always and it is hereby agreed and declared 

by the said (A) with the said 

Secretary of State that all Government Promissory Notes delivered 

to and endorsed over to the head of the Postal 

Circle by the said (A) and all 

sums of money deposited as security in the Post Office Savings Bank 

with the Head of the .Postal Circle by or on behalf 

of the said (A). shall be and 

remain with the said Head of the Postal Circle for 

the time being as security to the said Secretary of State his successors 
and assigns for the purpose of securing and indemnifying the said 
Secretary of State his successors and assigns and the Government of 
India against all loss which he or they or the Government of India 
may or can in any way suffer by reason of the acts or defaults of the 

•said (A) ^orany agent servant 

or nominee of his witb full power to the said Secretary of State his 
successors or assigns or his or their officers or servants duly author- 
ised in that behalf from time to time as occasion shall require to 
realise sell confiscate and deposited of the said Government Promis- 
sory Notes or the said sums of money disposed as security in the 
Post Office Savings Bank or a sufficient portion thereof or the in- 
terest thereon and to apply the proceeds thereof in and towards the 
indemnity as aforesaid to the said Secretary of State his successors 
or assigns or the Government of India as the case may require but 
nevertheless the interest of the said Government Promissory Notes or 
of the said sums of money deposited as security in Ihe Post Office 
Savings Bank may in the meantime be paid over as the same shall 

be realised by the said Head of the. .Postal 

Circle if he shall think fit to the said (A) 

: Provided also and it is hereby agreed and declared 

by the said (A) ^and the said 

Secretary of State that on the vacation by the said (A)_^ 

^of his appointment in the Post Office 

Department the abovementioned Government Promissory Notes or 
the said sums of money deposited as security in the Post Office 
Savings Bank shall not be at once returned to him or in the event 
of his death to his heirs executors administrators and representatives 
but shall be and remain with the said Head of the 
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Postal Circle for the term of six njonths as secarity 

against any loss that may have been incurred by the said Secretary 

of State owing to the acts or defaults of the said (A) 

or any agent servant or nominee of his 

and which may not have been discovered until after the vacation of 

his appointment by the said {A)_ 

^and on the expiration of the said six months 

the said Government Promissory Notes and the said sums of money 
deposited as security in the Post Office Savings Bank shall only be 

returned to the said (A) in 

the event of his death to his heirs executors administrators and re- 
presentatives on his or their furnishing a stamped receipt in full of 
all demands : Provided lastly that the return at any time of the said 
Government Promissory Notes or the said sums of money deposited 
as security in the Post Office Savings Bank shall not be deemed to 
affect the right of the said Secretary of State to take proceedings 

upon the said Bond against the said (A) 

^in case any breach of the conditions of the said bond 

shall be discovered after the return of the said Government Promis- 
sory Notes or the said sums of money deposited as security in the 
Post Office Savings Bank to the said (A)_ 


Signed sealed and delivered by the 
above-named (A) 


Signatun, 


Seal, 


In the presence of (twp 
witnesses to sign here}. 


i 
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Appx. No. 
Form 6a^ 


SECURITY BOND. 


When the SecuHtu is in Government Fromissory 
notes or Cash. 

EThe amount of the bond Is to be written in words throughout.) 

{To be executed jointly by a person depositing security in Government Promissory 
Notes or openhig a security deposit account in the Post Office Sayings Bank 
on behalf of a Deputy or Assistant Postmaster, Sub or Branch Postmaster,, 
Clerk in a Post Office, Record Clerk, Accountant, or Sorter of the Railway 
Mail Service, probationer (paid or unpaid) or a candidate as well as by the 
postal official or candidate himself*! 


A » Person 
givtag security 
on behalf of 
postal servant. 


all these presents that we (A) . 

. son 


B=Postal 
acfvant on 
■who^e behalf 
accnrity a given.' 


of Village 

Post OiEce_ 

and (B) 

son of 

of Village 


^Police Station^ 


^DistricL 


.Police Station.. 


..Post Office., 


.are held and firmly 


District 

bound unto the 


Secretary of State for India in Council in the sum of Rupees.. 


. to be paid to the said Secretary 
of State his successors or assigns or his or their certain attorney or 
attorneys for which payment well and truly to be made we bind 
ourselves our heirs executors administrators and representatives 

firmly by these presents sealed with our seals dated this 

day of 189 And we do hereby for ourselves our heirs 

executors administrators and representatives covenant with the said 
Secretary of State his successors and assigns that if any suit shall be 
brought touching the subject-matter of this obligation or the condi- 
tion hereuh'der written In any Court subject to the High Court of 

Judicature at-^ other than the said High Court in 

its Ordinary Original Civil Jurisdiction the same shall and may at the 
instance of the said Secretary of State be removed into tried and 
determined by the said High Court in its Extraordinary Original 

Jurisdiction (B) was on the 

_ , ^ day of ^i89.«*-_..,appoiiited to and now holds 
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the office of. 
in the 


.at 


INSTRUO 

TiONS. 


.Postal Circle %xtl bohcrms u) When the 

. ^ Brbt deposit ii 


. 1. , , , M*»t deposit il 

. IS liable at wboiiy m 


the said (B) 

• 1 • 'ini 

any time to be transferred to some other appointment in the rostal securities, the 

^ words *‘aod has 

Department ^7 virtue of his employment in the Postal 

Department the said (B) is required to perforin sarngfeank 

public duties in which the public are interested and has or is liable of 
lt> have amongst other duties to receive deal with and dispose of ilfe sum 0 ?*** 
letters postcards packets parcels money orders British Postal Orders fh7aid besco«d 
Savings Bank deposits postage stamps and all other postal articles vvhen the 
whatsoever in accordance with the rules thereto relating prescribed wfon? 
from time to time by the Government of India the Director General ‘!^dehvS!d to 
of the Post Office or the Head of the Postal Circle in which he is 
employed and truly to account for all moneys that come or ought to PoTtafcird” 
come to his hands as a servant of the Postal Department sIcuSHo 

the extent of 

tDhtveag the said (B) has agreed and is 

bound to attend for the purpose of discharging his duties at such 
times and places as his superior officers may appoint and has further 
agreed to remain in the service of the Government of India in the ?.aQ®j has 
Postal Department until he shall have given at least three months’ 
notice in writing to his immediate official superior of his intention s’avSgs bSc 
to leave the said service and until the period so to be limited in such fjstairoeuteof 
notice shall have expired Jtnb tokcttajS said {A)_ 

* * theforthersum 


.in consideration of the appointment of the of r' 


said (B) 

and endorsed over to the head of the_ 

Postal Circle Government securities to the extent of R. 


has delivered to 

t> any alteration 

— that iray hare 

to be made in 
accordance with 
the preceding 


Savings Bank with the Head of the^ 
sum of R 


.and has deposited as security in the Post Office 


,Postal Circle the 


_ and has agreed to depsoit 
as security in the Post Office Savings Bank by monthly instalments 
of not less than R. ^ 

the further sum of R . twowitnemei, 

in all for the purpose of securing and indemnifying the said Secre- 
tary of State his successors and assigns and the Government of India 
against all loss which he or they or the Government of India may Or 
can in any way suffer by reason of the acts or defaiiHs of the said (B) 

Jlnb tobercaB the said (A) 

and the said (B) have 

entered into the above bond in the penal sum of R 

conditioned for the due performance by the said (B). 


..of the duties of his said office and of all other 
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the duties which may lawfully be requited of him and of bis agree- 
ments as aforesaid and the indemnity of the said Secretary of State 
and his servants against loss by reason of the acts or defaults of the 

said (B)_ — 1 

the condition of the above-written bond is such that if the 

shall whilst he shall be in the 

employment of Government in the Postal Department always duly 
perform and fulfil all and every his duties aforesaid and shall not 
leave the said service without permission or without giving the before 

mentioned three months’ notice in writing and if the said (A) 

^or the said (B).^ — 

s hall indemnify the said Secretary of State his suc- 
cessors and assigns and the Government of India from all loss 
which shall be sustained by the said Secretary of State his succes- 
sors and assigns or the Government of India owing to the dishonesty 
neglect default disobedience (of which matters any conviction or 

judgment against the said (B) 

In proceedings against him in respect of the same shall be conclu- 
sive proof but not the only means of proof) or insolvency of the said 

(B). ; 

then this obligation to be void and of no effect otherwise the same 
shall be and remain in full force and virtue : Provided always and it 

is hereby declared and agreed by the said (A)__ 

w ith the said Secretary of State that all Govern- 
ment Promissory Notes delivered to and endorsed over to the Head 

of the. — 

Postal Circle by the said (A) 

- and all sums of money deposited as security in the 

Post Office Savings Bank with the Head of the 

Postal Circle by the said (A) 

_____ shall be and remain with the said 

Head of the .Postal Circle for the time 

being as security to the said Secretary of State his successors and 
assigns- for- the porposeof securing and indemnifying the said Secre- 
tary of State his successors and assigns and the Government of India 
against all loss which he or they or the Government of India may or 
caa in any way suffer by reason of the acts or defaults of the said 

(B) — with full power 

to the said Secretary of State his successors or assign s or his or 
their officers- or servants duly authorised in that behalf from time to 
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time as occasion shall require to realise sell confiscate and dispose 
of the said Government Promissory Notes or the said sums of money 
deposited as security in the Post Office Savings Bank or a sufficient 
portion thereof or the interest thereon and to apply the proceeds 
thereof in and towards the indemnity as aforesaid of the said Secre- 
tary of State his successors or assigns or the Government of India as 
the case may require but nevertheless the interest of the said Gov- 
ernment Promissory Notes or of the said sums of money deposited 
as security in the Post Office Savings Bank may in the meantime be 

paid over as the same shall be realised by the said Head of the-. 

Postal Circle if he shall think fit to the said (A) 

; Provided also and it is hereby agreed 

and declared by and between the said (A) 

^and the said Secretary of State that on the vacation by 

the said (B) . . . — - - — ■ of his appointment 

in the Post Office Department the above mentioned Government 
Promissory Notes or the said sums of money deposited as security 
in the Post Office Savings Bank shall not be at once returned to 

the said (A) 

or in the event of his death to his heirs executors 

administrators and representatives but shall be and remain with the 

said Head of the .Postal 

Circle for the term of six months as security against any loss that 
may have been incurred by the said Secretary of State owing to the 

acts or defaults of the said (B) —and which may 

not have been discovered until after the vacation of his appointment 

by the said (B),.^ and on the 

expiration of the said six months the sai 1 Government Promissory 
Notes and the said sums of money deposited as security in the Post 

Office Savings Bank shall only be returned to the said (A) — 

or in the event of his death to 

his heirs executors administrators and representatives on his or their 
furnishing a stamped receipt in full of all demands : Provided lastly 
that the return at any time of the said Government Promissory Notes 
or the said sums of money deposited as security in the Post Office 
Savings Bank shall not be deemed to affect the right of the said 
Secretary of State to take proceedings upon the said bond against 

the said (A) and (B) — 

or either of them in case any breach 

of the conditions of the said bond shall be discovered after the return 
of the said Government Promissory Notes or the said sums of money 
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deposited as security in the Post Office Savings Bank to the said 
(A) 

Signed sealed and delivered 

by me Above-named (A) — — — 

Signaiut$, 


Seal. 


In the presence of (two 
witnesses to sign here). 


1 


Signed sealed and deli- 
vered by the above-named (B) 

Seal. 


In the presence of (two 
witnesses to sign here). 
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SECURITY BOND. 


Appx. No 11 
Form 6i>. 


When the Security is in Government Promissory 
Notes or Cash, 

[The amount of the bond Is to be written in words throughout ] 

[To be executed jointly by a person depositing security in Government Pro- 
missory Notes or opening a security deposit account in the Post Ofidce Savings 
Bank on behalf of a Postman or Village Postman as well as by the Postman 
or Village Postman himself.] 


all men by these presents that we (A)^ 
son of 


of Village- 
Post Office. 

and (B) 

of Village- 
Post Office- 


-Police Station- 
District 


. A 3sPer*aa 
gtvmg sec«- 
, rity on behalf 
of Postal ser- 
vant. 


-son of 

Police Station - 
District — 


Postal 
. servant on 
whose behalf 
, security it 
given. 


are held and firmly bound unto the Secretary of State for India in 

Council in the sum of Rupees— — — 

to be paid to the said Secretary of State his successors or assigns or 
bis or their certain attorney or attorneys for which payment well and 
truly to be made we bind ourselves our heirs executors administrators 
and representatives firmly by these presents sealed with our seals 

dated this day of. 1 89 

and we do hereby for ourselves our heirs executors administrators 
and representatives covenant with the said Secretary of State his 
successors and assigns that if any suit shall be brought touching the 
subject-matter of this obligation or the condition hereunder written 

in any Court subject to the High Court of Judicature at 

other than the said High Court in its Ordinary 

Original Civil Jurisdiction the same shall and may at the instance of 
the said Secretary of State be removed into tried and determined by 
the said High Court in its Extraordinary Original Jurisdiction 

(B) 

was on the — 


-189 appointed a- 


Postman 


-in the- 


day of rr'-"*"'- » ViUagc postman 

Postal Circle and is at present employed at 


Bie said (B). 


-is liable at any time to be 
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* tIons''* employed at some other place in the said Postal Circle or to be trans- 
fim’ dfpo8l‘t‘''is ferred to some other appointment in the Postal Department 

exsmeot Secnri- tohcuajs the said (B) is required to 

“aid has°de! nerform public duties in which the public are interested and has oris 

polite d as aecu* * ^ -is 

nty IQ the Post Hable to have amongst other duties to deliver at their proper address- 
Ban^^hjhe es with all possible despatch all letters postcards packets documents 
thc—^.postai and parcels which may from time to time be entrusted to him for 

Cuctc the sum ^ 1 r f f 1 

distribution to recover postage that may lawfully be due and to pay 
first^ deposit SLmounts of money orders in cash or by cheque and truly to account 
moneys that shall come or ought to come to his hands 


wholly m cash, qII 
thewords^delii 

such 


vered toanden- 
dorsed over to 3-S 
the Head of the 


Postman 


Village PosCtnm 

Postal Jittb toherrss the 


shall come or ought to come 
- or as servant of the Postal Department 

^ said (B) has agreed 

meat Securities and IS bound to attend for the purpose of discharging his duties at 

to the extent of ^ m ,, 

R such times and places as ms superior officers may appoint and has 

and has’* should . - ^ i.cTi« 

besccoredou^^ further agreed to remain in the service of the Government ot India 
whole in the Postal Department until he shall have given at least three 
^ months^ notice in writing to his immediate official superior of his in* 
agreed to deposit tention to leave the said service and until the period so to be limited 

as security in * 

saviSi** bSS notice shall have expired JUltKCCag the said (A) 

by njonthiv in- 
stal ■wert'. of oot •« 
less than 


the further sum Said 

should be SC-red dofsed over to the 

out m addition 


to any alteration Government securities to the extent of R 

that may have 


^in consideration of the appointment of the 

has delivered to and en- 

Head of the Postal Circle 

— -—and has 


to be made in deposited as Security in the Post Office Savings Bank with the Head 

accordance with * ^ i ” 

the preceding of the ^Postal Circle the sum of R 

Instructions 

.«fedo«'.hS?ll and has agreed to deposit as security in the 

^ainrtth^'tert 0®*^® Savings Bank by monthly instalments of not less than 

o5Bc«'e*> further sum of R. 

Sd”Ltwaw“t* purpose of securing and indemnifying the said Secre- 

n««». taryof State his successors and assigns and the Government of India 
against a’l loss which he or they or the Government of India 
may or can in any way suffer by reason of the acts or defaults of the 
said (B) Jlnb toherraa the said (A) 


-and the said (B). 

- have entered into the above bond in the 


penal sum of R ^conditioned for the due 

performance by the said (B) 

of the duties of his said office and of all other the duties which may 
lawfully be required of him and of his agreements as aforesaid and 
the indemnity of the said Secretary of State and his servants against 

loss-by reason of the acts or defaults of the said (B) 

^^^lljrjthevcondUicMiof.the above-written bond is such that if the said 
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(B). — — ^shail while he shall be in the 

employment of Government in the Postal Department always duly 
perform and fulfil all and every his duties aforesaid and shall not 
leave the said service without permission or without giving the 
before-mentioned three months^ notice in writing and if the said 

(A) or the said (B) 

shall indemnify the said Secretary of State his successors and assigns 
and the Government of India from all loss which shall be sustained by 
the said Secretary of State his successors assigns or the Government 
of India owing to the dishonesty neglect default disobedience (of which 

matters any conviction or judgment against the said (B) 

in proceedings against him in respect of the same shall be conclusive 
proof but not the only means of proof) or insolvency of the said 

(B) — then this obligation to be 

void and of no effect otherwise the same shall be and remain in full 
force and virtue : Provided always and it is hereby declared and agreed 

by the said (A)^., with the said Secretary 

of State that all Government Promissory Notes delivered to and 

endorsed over to the Head of the.« Postal Circle 

by the said (A) — -and all sums of money 

deposited as security in the Post Office Savings Bank with the Head 

of the-. — — — - - - Postal Circle by the said 

(A),, — Bhall be and remain with the said 

Head of the — - Postal Circle for the time being as 

security to the said Secretary of State his successors and assigns for 
the purpose of securing and indemnifying the said Secretary of State 
bis successors and assigns and the Government of India against all 
loss which he or they or the Government of India may or can in any 

way suffer by reason of the acts or defaults of the said (B)- 

with full power to the said Secretary of State his successors or 
assigns or his or their officers or servants duly authorised in that be- 
half from time to time as occasion shall require to realise sell con- 
fiscate and dispose of the said Government Promissory Notes or the 
said sums of money deposited as security in the Post Office Savings 
Bank or a sufficient portion thereof or the interest thereon and to 
apply the proceeds thereof in and towards the indemnity as aforesaid 
of the said Secretary-of State his successors or assigns or the 
Government of India as the case may require but nevertheless the 
interest of the said Government Promissory Notes or the said sums 
of money deposited as security in the Post Office Savings Bank may 
in the meantlme-be paid over as the same shall be realised by the 

said Head of the— Postal Circle if he shall think 

fit to the said (A) : Provided also and it is 
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hereby agreed and declared by and between the said (A) 

and the said Secretary of State that on the vacation by the said 
(B) of his appointment in the Post Office Depart- 

ment the above-mentioned Government Promissory Notes or the said 
sums of money deposited as security in the Post OflBice Savings Bank 

shall not be at once returned to the said (A'^ or in the 

event of his death to his heirs executors administrators and represent- 
atives but shall be and remain with the said Head of the 

Postal Circle for the term of six months as security against any loss 
that may have been incurred by the said Secretary of State owing to 

the acts or defaults of the said (B) and which may 

not have been discovered until after the vacation of his appointment 

by the said (B) ^and on the 

expiration of the said six months the said Government Promissory 
Notes and the said sums of money deposited as security in the Post 

Office Savings Bank shall only be returned to the said (A) 

- — or in the event of his death to his heirs 

executors and administrators and representatives on his or their 
furnishing a stamped receipt in full of all demands : Provided lastly 
that the return at any time of the said Government Promissory Notes 
or the said sums of money deposited as security in the Post Office 
Savings Bank shall not be deemed to affect the right of the said 
Secretary of State to take proceedings upon the said bond against 

the said (A) 

and (B) or either of them 

in case any breach of the conditions of the said bond shall be dis- 
covered after the return of the said Government Promissory Notes or 
the said sums of money deposited as security in the Post Office 
Savings Bank to the said (A) - 


Signed sealed and deliver- 
ed by the above-named (A) 

Signature, 


Seal. 


In the presence of 
(two witnesses to sign 
here). 


{ 



Signed sealed and deliver- 
ed by the above-named (B). 


In the presence of 
(two witnesses to sign 
here}. 
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SECURITY BOND. 


When the Security is in Government Promissory 
Notes or Cash, 


Appx, N>t1 
Form 


[The amount of the bond is to be written in words throughout*] 


[To be execated jointly by a person depositing security in Government Promissory 
Notes or opening a security deposit account in the Post Office Savings Bask 
on behalf of a Postal seri^ant, such as an Overseer, Mail Peon, coachman, or 
bullock train guard, who is required to convey or escort cash as well as by the 
postal servant himself.] 


P,1l:0to all men by these presents that we (A) . 
son of 


of Village 

Post Office 

and (B) — — 

Village 

O ffice — 

held and firmly bound unto 
Council in the sum of Rupees. 


-Police Station- 

District — 

—son of 


A -Person 
giving securi* 
ty on behalf 
of Postal ser* 
vant 


-Police Station- 
-District 


— of B*= Postal 
Pncf servant on. 

^ whose behalf 
are security la.. 


the Secretary nf State for India in 


to be paid to the said Secretary of State his successors or assigns or 
his or their certain attorney or attorneys for which payment well 
and truly to be made we bind ourselves our heirs executors adminis- 
trators and representatives firmly by these prese* ts sealed with our 

seals dated this day of 189 And we do- 

hereby for ourselves our heirs executors administrators and repre- 
sentatives covenant with the said Secretary of State his successors 
and assigns that if any suit shall be brought touching the subject- 
matter of this obligation or the condition hereunder written in any 

Court subject to the High Court of Judicature at 

other than the said High Court in its Ordinary Original Civil Juris- 
diction the same shall and may at the instance of the said Secretary 
of State be removed into tried and determined by the said High 

Court in its Extraordinary Original Jurisdiction (B) 

■ was on the day of 
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189— 
— at. 


appointed to and now holds the office of 
— in the 


INSTRUC- 

TIONS. 


-Postal Circle ^tlb tohcrcas the 


(i) When^he Said (B)-_ 

Shoiiy'fr'Go?- is liable at any time to be employed at some other place in the said 
t!e™th‘e®“ords Postal Circle or to be transferred to some other appointment in the 

ntr^fbe^PoSt f^ostal Department the said (B) 

filnk wifr* the required to perform public duties in which the public are inter- 

csted and the duties of the said (B), 

include the conveyance of cash between the different offices in his 
jurisdiction and truly to account for all moneys that shall come or 
tm ought to come to his hands as a servant of the Postal Department 

-leu: Jlnb tohmas the said (B) 

doMcd over to has agreed and is bound to attend for the purpose of discharging his 

the Head of the , , . . , . , , , . - re ^ ^ . 

Postal duties at such times and places as his superior officers may appoint 

Circle Govern- , <**1 ** 

»ent Securities and fias further agreed to remain in the service of the Government 

to the extent of . . , ° , .<• s t »» t . « 

^8” ' shott rd^be ^ ^*^uia in the Postal Department until he shall have given at least 
•cored out. three months’ notice in writing to his immediate official superior of 
te his intention to leave the said service and until the period so to be 
fnM.^the^word8 limited in such notice shall have expired <^tT:b tohjCtta0 the said 
to deposit as (A) in Consideration of the 

securitv ia the ' 


leg? bj appointment of the said (B}> 


SeSfsSnoucss delivered to and endorsed over to the Head of the^ 

thanR — - 

the further f um 

of R ” 

shoald be scor-~ 

lf»“o any": with the Head of the. 

teratioa that p 
may have to be ” 
made in accord* 

»»ce 


-Postal Circle Government securities to the extent of R 

and has deposited as security in the Post Office Savings Bank 

Postal Circle the sum of 
and has agreed to de- 


wit^The posit as security in the Post Office Savings Bank by monthly instal- 


ments of not less than R- 


-the further sum of 


-in all for the purpose 


preceding 
«troct»ons, 

U) The wnrds p 
ecoied out should «- 

against the hmt of sccuting and indemnifying the said Secretary of State his sue- 
hy^thc^ officer cessors and assigns and the Government of India against all loss 
toSuT^aSd the which he or they or the Government of India may or can in any way 
two witaesses. reason of the acts or defaults of the said (B)^ — — 

toherm the said (A). — 


and the said (B) 

have entered into the above bond, in the penal sum of R- 


.conditioned for the due performance 


by the said (B) 

of the duties of his said office and of all other the duties which may 


kwWly be required of him ^nd of his agreements as aforesaid and 
i&e indemnity of the aaid Secretary of State and his servants against 
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loss by reason of the acts or defaults of the said (B)_— 

the condition of the above-written bond is such that if the 

said (B) — 

shall whilst he shall be in the employment of Government in the 
Postal Department always duly perform and fulfil all and every his 
duties aforesaid and shall not leave the said service without permis- 
sion or without giving the before-mentioned three months^ notice in 

writing and if the said (A)^ — 

or the said ( B_ — , 

shall indemnify the said Secretary of State his successors and assigns 
and the Government of India from all loss which shall be sustained 
by the said Secretary of State his successors and assigns or the 
Government of India owing to the dishonesty neglect default dis- 
obedience (of which matters any conviction or judgment against the 

said (B) — — 

in proceedings against him in respect of the same shall be conclusive 
proof but not the only means of proof) or insolvency of the said 

(B)^ — — ^then this obligation to 

be void and of no effect otherwise the same shall be and remain in full 
force and virtue ; Provided always and it is hereby declared and agreed 

by the said (A) — — — - 

with the said Secretary of State that all Government Promissory 

Notes delivered to and endorsed over to the Head of the — 

Postal Circle by the said (A)— —and all 

sums of money deposited as security in the Post Office Savings Bank 

with the Head of the Postal Circle by the said (A) 

shall be and remain with the said Head of 

the Postal Circle for the time being as security to the said 

Secretary of Stale his successors and assigns for the purpose of 
securing and indemnifying the said Secretary of State his successors 
and assigns and the Government of India against all loss which he 
or they or the Govrernment of India may or can in any way suffer by 

reason of the acts or defaults of the said (B). 

with full power to the said Secretary of State his successors or 
assigns or his or their officers or servants duly authorised in that 
behalf from time to time as occasion shall require to realise sell 
confiscate and dispose of the said Government Promissory Notes or the 
said sums of money deposited as security in the Post Office Savings 
Bank or a sufficient portion thereof or the interest thereon and to 
apply the proceeds thereof in and towards the indemnity as aforesaid 
of the said Secretary of State his successors or assigns or the Crbvem- 
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merit of India as the case may require but nevertheless the interest 
of the said Government Promissory Notes or of the said sums of 
money deposited as securit) in the Post Office Savings Bank may in 
the meantime be paid over as the same shall be realised by the said 
Head of the Postal Circle if he shall think fit to the said 

(A) - — Provided also and it is 

hereby agreed and declared by and between the said (A)— 

and the said Secretary of State that on the 

vacation by the said (B)— — 

of his appointment in the Post Office Department the above-men- 
tioned Government Promissory Notes or the said sums of money 
deposited as security in the Post Office Savings Bank shall not be at 

once returned to the said (A)- — or 

in the event of his death to his heirs executors administrators and 
representatives but shall be and remain with the said Head of the 

... -Postal Circle for the term of six months as security 

against any loss that may have been incurred by the said Secretary 

of State owing to the acts or defaults of the said (B) — — 

^ — and which may not have been 

discovered until after the vacation of his appointment by the said 

(B) and on the expira- 

tion of the said six months the said Government Promissory Notes and 
the said sums of money deposited as security in the Post Office Savings 

Bank shall only be returned to the said (A) .or 

in the event of his death to his heirs executors administrators and re- 
presentatives on his or their furnishing a stamped receipt in full of all 
demands : Provided lastly that the return at any time of the said 
Government Promissory Notes or the said sums of money deposited 
as security in the Post Office Savings Bank sh4l not be deemed to 
affect the right of the said Secretary of State to take proceedings 

upon the said bond against the said (A) and 

(B)_— or either of them in case any breach of the 

conditions of the said bond shall be discovered after the return of the 
said Government Promissory Notes or the said sums of money 
deposited as security in the Post Office Savings Bank to the 
said (A). - 


Signed sealed and delivered 
by the above-named (A) 


SignaiuTM* 
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Sea], 


In the presence of 

! two witnesses to sign 
lere). 

Signed sealed and deliver- 
ed by the above-named (B) - — 

Seal. 



In the presence of 
(two witnesses to sign 
here). 
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PERSONAL SECURITY BOND. 

rofw f* 

With two Sureties, 

[The amount of the bond is to be written in words throughout.} 

[To be executed by Deputy and Assistant Postmasters, Sub and Branch Post* 
masters, Clerks in Post Offices, Record Clerks, Accountants and Sorters of 
the Railway Mail Service, and paid probationers.] 


A-*Prlnolpal. all men by these presents that we (A 

S] *>8uretie8, son of — — — - 

of Village Police Station. — 

Post Office District -'and 

(B) 

son of ^of Village 

Police Station— ^Post Office- 

District and (C)«. — 

son of.^ — _ — — • 

of Village Police Station. * 

Post Office- District - , 

are held and firmly bound unto the Secretary of State for India in 

Council in the sum of Rupees 

— — ^to be paid to the said Secretary 

of State his successors or assigns or his or their certain attorney or 
attorneys for which payment well and truly to be made we bind out- 
selves our heirs executors administrators and representatives jointly 
and every two of us bind ourselves our heirs executors administrators 
and representatives jointly and each of us binds himself his heirs 
executors administrators and representatives severally firmly by these 

presents sealed with our seals dated this day of« 

189 And each of us the said (A) 

— and (B). 

—and (C)— 

— — ^doth hereby for himself his heirs 

executors administrators and representatives covenant with the said 
Secretary of State his successors and assigns that if any suit shall be 
brought touching the subject-matter of this obligation or the condi- 
tion hereunder written in any Court subject to the High Court of Judi- 
cature at —.other than the said High Court 
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in its Ordinary Original Civil Juridiction the same shall and may at 
the instance of the said Secretary of State be removed into tried and 
determined by the said High Court in its Extraordinary Original 

Jurisdiction the above bounden (A). 

^was on the .day of — . 

i8g appointed to and now holds the office of 

-at. .in the. — - 

Postal Circle the said (A) 

— — is liable at any time to be transferred to some 

other appointment in the Postal Department by vir- 

tue of his employment in the Postal Department the said (A)*-__- 

— is required to perform public 

duties in which the public are interested and has or is liable to 
have amongst other duties to receive deal with and dispose of letters 
post-cards packets parcels money orders British Postal Orders 
Savings Bank deposits postage stamps and all other postal articles 
whatsoever in accordance with the rules thereto relating prescribed 
from time to time by the Government of India the Director-General 
of the Post Office or the Head of the Postal Circle in which he is 
employed and truly to account for all moneys that come or ought to 
come to his hands as a servant of the Postal Department 

btf)eres0 the said (A) 

has agreed and is bound to attend for the purpose of discharging his 
duties at such times and places as his superior officers may appoint 
and has further agreed to remain in the service of the Government of 
India in the Postal Department until he shall have given at least 
three months^ notice in writing to his immediate official superior of his 
intention to leave the said service and until the period so to be limit- 
ed in such notice shall have expired the said 

{A) — .and the said 

(B) — and (C).,- 

— ^as his the said (A} 

_'s sureties in that 

behalf have entered into the above bond in the penal sum of 

R „ , .conditioned for the due 

performance by him the said (A) - 

^of the duties of his said office and of all other 

the duties which may lawfully be required of him and of his agreements 
as aforesaid and the indemnity of the said Secretary of State and his 
servants against loss by reason of the acts or defaults of the said 
(A} 



354 


POST OFFICE MANUAL. 


j^0{0 the condition of the above-written bond is such that if the 

said (A). shall whilst he 

shall be in the employment of Government in the Postal Department 
always duly perform and fulfil all and every his duties aforesaid and 
shall not leave the said service without permission or without giving 
the before-mentioned three months’ notice in writing and if the said 

(A) 

and (B) 

and (C) 

shall indemnify the said Secretary of State his successors and assigns 
and tie Government of India from all loss which shall be sustained by 
the said Secretary of State his successors and assigns or the Govern- 
ment of India owing to the dishonesty neglect default disobedience 
(of which matters any conviction or judgment against the said 

(A)s .in proceed- 

ings against him in respect of the same shall be conclusive proof but 

not the only means of proof) or insolvency of the said (A) 

— then this obligation to be 

void and of no effect otherwise the same shall be and remain in full 
force and virtue : Provided always and it is hereby agreed and declared 

that neither the said (R) 

nor (C)— 

shall be at liberty to terminate his 

suretyship except upon giving to the Head of the said Postal Circle for 
the time being six calendar months' notice in writing of his intention 

so to do and the liability of both the said (B) 

and (C). — — - 

under this bond shall continue in respect of all omissions and defaults 

on the part of the said (A), -■■■ — 

— - tliAt may occur until the expiration of the 

said period of six months although the same may not be discovered 
antil after the expiration of the said period of six months. 


Signed sealed and delivered hry 

the ahave«named (A) 

in the presence of 



Signature of Principal* 
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Appendix No. ti, page 255 — 

Form >j. — For the portion of the form on this page snb- 
siitute the following •. ~ 

Two witnesses to sign here, who must also each 
note the name of bis father, profession (or occu* 
pation) and residence. 

Seal 

Signed sealed and delivered b> 
the above-named 


in the presence of Si gna lure of first Surety who mini nho ita e 

his profession (or oci upation)* 

' Two witnesses to sign here, who must also each 

> note the name of* his father, profession (or occu- 
^ J pation) and residence. 


Signed sealed and delivered by 
the above-named (c) — 


Seal 




n the presence of 


Signaturel of second Surety who must aiso state 
his profesnoii {or occupation). 

Two witnesses to sign here, who must also each 
note the name of his father, profession (or occu- 
pation) and residence. 


Certified that the bond was signed by the Sureties in my 
presence. 


Signature and designation of postal officer who 
must not he the principal and must hold an ap-^ 
poiniment in the Post ufflee above the rank of 
postman. 


No. 177. 
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Two witnesses to sign here. 


Signed sealed and delivered by 
the above-named (B) 


} 


Stgnaiure of first Surety » 
Two witnesses to sign here. 


Signed sealed and delivered by 

the above-named (C)- 

in the presence of 

Signature cf second Surety, 



Two witnesses to sign here. 


Seal 



Pt» 
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PERSONAL SECURITY BOND. 


With Two Sureties. 

[ The amonnt of the Bond is to be written in words throughout. J 
CTo be executed by unpaid probationers.]} 


A* Principal. fill nicn by these presents thfit we (A)- 


I ■■Sureties, of Village- 
Post Office- 
(B) 


son of 

Police Station. 
District- 


of Village- 
Post Office 
(C).^ 


son of 

— Police Station. 
District- 


and 


and 


“r Tr.,1 — son of 

^ Police Station 

Post Office District 

are held and firmly bound unto the Sefretary of State for India in 
Council in the sum of Rupees— 

~ - to be paid to the said Secretary of State his successors 

or assigns or his or their certain attorney or attorneys for which pay-- 
ment well and truly to be made we bind ourselves our heirs execu- 
tors administrators and representatives jointly and every two of us 
bmd ourselves our heirs executors administrators and represent- 
atives jointly and each of us binds himself his heirs executors ad- 
ministrators and representatives severally firmly by these presents 
sealed with our seals datecL— day of. 

^nd (C) 

— — -.doth hereby for himself his heirs execu- 
tors administrators and representatives covenant with the said Secre- 
tary of State his successors and assigns that if any suit shall be 
brought touching the subject-matter of this obligation or the conditioa 
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hereunder written in any Court subject to the High Court of Judicature 

at. other than the said High Court in its 

Ordinary Original Civil Jurisdiction the same shall and may at the 
instance of the said Secretary of State be removed into tried and 
determined by the said High Court in its Extraordinary Original 

jurisdiction the above bounden (A) 

was on the.- .day of 189 

appointed to and now holds the office of a Postal unpaid probaHoner 

at in the Postal Circle 

SattiJ b)]&mas the said (A). 

is a candidate for a salaried office in the Postal Department and 
will be liable when appointed to any such office to be at any time 
transferred to some other appointment in the Postal Department 
virtue 5 f his employment in the Postal 

Department the said (A) — 

is required to perform public duties in which the public are in- 
terested and has or is liable to have amongst other duties to receive 
deal with and dispose of letters post-cards packet parcels money 
orders British Postal Orders Savings Bink deposits postage stamps 
and all other postal articles whatsoever in accordance with the rules 
thereto relating ^^rescribed from time to time by the Government of 
India the Director-General of the Post office or the Head of the 
Postal Circle in which he is employed and truly to account for all 
moneys that come or ought to come to his hands as a servant of the 

Postal Department the said (A) 

^has agreed and is bound to attend for the purpose 

of discharging his duties at such times and places as his superior 
officers may appoint tk® said (A) 


and the said (B) 


and (C) as his the said (A) 

- — sureties in that behalf have entered into the 

above bond in the penal sum of Rupees 

conditioned for the due performance by 


him the said (A)_ 

of the duties of his said office and of all other the duties which may 
lawfully be required of him and the indemnity of the said Secretary 
of State and his servants against loss by reason of the acts or 

defaults of the said (A) — 

^06} the condition of the above-written bond is such that if 

the said (A) shall whilst he shall be in 

the employment of Government in the Postal Department always 
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duly perform and fulfil all and every his duties aforesaid and shall 
not leave the service without permission or without giving three 

mouths' notice in writing and if the said (A) 

and (B) 

and (C) — shall indemnify the 

satd Secretary of State his successors and assigns and the Govern- 
ment of India from all loss which shall be sustained by the said 
Secretary of State his successors and assigns or the Government of 
India owing to the dishonesty neglect default disobedience (of which 

matters any conviction or judgment against the said (A)_ 

in proceedings against him in respect of the same 

shall be conclusive proof but not the only means of proof) or insoK 

vcncy of the said (A) then this 

obligation to be void and of no effect otherwise the same shall be 
and remain full force and virtue : Provided always and it is hereby 

agreed and declared that neither the said (B) 

nor (C) shall be at liberty to 

terminate his suretyship except upon giving to the Head of the said 
Postal Circle for the time being six calendar months’ notice in writing 

of his intention so to do and the liability of both the said (B) 

^and (C) under 

this bond shall continue in respect of all omissions and defaults on 

the part of the said (A) - - t hat may 

occur until the expiration of the said period of six months although 
the same may not be discovered until after the expiration of the 
said period of six months. 

Seal. 

^ned sealed and 
delivered by the above 
named iA\ 



in the presence of 


Signatur$ of Principal, 


* > Two witnesses to sign here. 

4 ’^ 

Seal. 


signed sealed anj 
de^vered by tbea^ 
named (B)^ 




X 


S^naturc of first Surety 
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Appendix No. ii, pages 258 and 259 — 

Form S. — For the fortion of the form below line 26 on these 
pages substitute the following : - 


Signed, sealed and 
delivered by the above- 
named (A) 


in the pi esence of Signatut e of Frhmpal 

Tv o witnesses to sign here, who 
/must ilso each note the name of 
^ i his father, profession (or occupa- 

J tion and residence. 

Seal. 

Signed, sea’ed and 
delivered by the above- 
named (b) T 


Signature of first Surety, who must also 
in the presence of state htspfofesston {or occupation.) 

Two witnesses to sign here, who 
must also each note the name of 
his father, profession (or occupa- 
tion) and residence. 

Seal. 





Signed, sealed and 
delivered by the above- 
named (C)--** 


Signature of second Surety ^ who must also 
in the preserce of state his profession {or occupation) 

Two witnesses to sign here, who 
must also each note the name of 
his father, profession (or occupa- 
tion) and residence. 


^ Certified that the bond was signed b> the Sureties in my 




Signature and designation of postal officer who 
must mi he the principal am must hold an op* 
pointmeni in *the Post Office above the rank of 
postman. 

No. 178. 
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I Two witnesses to sign here# 


Seal# 

Signed sealed and 
delivered by the above- 

named (C) 

Signature of second Surety, 

In the presence of 



^ Two witnesses to sign here. 
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fifry 1’^v 
Form 


A*» Principal. 
I •Suretiea 


PERSONAL SECURITY BOND. 

With Two Sureties. 

[The amount of the bond Is to be written in words throughout.] 

[To be executed by candidates for Acting Postmastership 
(Sub or Branch) or Clerkships.] 


iECtlOfO all men by these presents that we (A) 

___son of 

of Village .Police Station 

Post Office .District and 

(B) 

son of 

Police Station 

District and 


son o f 

of Village Police Station, 

Post Office District ,^. 

are held and firmly bound unto the Secretary of State for India in 

Council in the sum of Rupees__ . 

, to be paid to the said Secietary of State his successors 

or assigns or his or their certain attorney or attorneys for which pay- 
ment well and truly to be made we bind ourselves our heirs execu- 
tors administrators and representatives jointly and every two of us- 
bind ourselves our heirs executors administrators and represent- 
atives jointly and each of us binds himself his heirs executors 
administrators and representatives severally firmly by these presents 

sealed with cur seals dated this .day of 

189 And each of us the said (A) 

and (B) ^and (C) 

doth hereby for himself his heirs execu- 
tors administrators and representatives covenant with the said Secre- 
tary of State his successors and assigns that if any suit shall be 
brought touching the subject-matter of this obligation or the condition 
hereunder written in any Court subject to the High Court of Judicature 
other than the said High Court in its 


of Village — 
Post Office 

(C) 



APPENDIX NO. II. 


261 


Ordinary Original Civil Jurisdiction the same shall and may at the 
instance of the said Secretary of State be removed into tried and 
determined by the said High Court in its Extraordinary Original 

Jurisdiction skl&erjas the said (A) 

is a candidate for a salaried office in the Postal Department and 
will be liable when appointed to any buch office to be at any time 
transferred to some other appointment in the Postal Department 
by virtue of his employment in the Postal Depart- 
ment the said (A) 

is required to perform public duties in which the public are in* 
terested and has or is liable to have amongst other duties to receive 
deal with and dispose of letters post-cards packets parcels money 
orders Biitish Postal Orders Savings Bank deposits postage stamps 
and all other postal articles whatsoever in accordance with the rules 
thereto relating prescribed from time to time by the Government of 
India the Director-General of the Post Office or the Head of the 
Postal Circle in which he is employed and truly to account for all 
moneys that come or ought to come to his hands as a servant of the 

Postal Department l^be said (A) 

^has agreed and is bound to attend for the j.urpose 

of discharging his duties at such times and places as his superior 

officers may appoint 105^^^910 tbe said (A) 

^and the said (B) 

and (C) -. as his the said (A) 

's sureties m that behalf have entered into the 

above bond in the penal sum of Rupees 

conditioned for the due performance bj 

him the said (A) 

of the duties of his said office and of all other the duties which may 
lawfully be required of him and the indemnity of the said Secretary 
of State and his servants against loss by reason of the acts or 

defaults of the said (A) 

i^o&) the condition of the above-written bond is such that if 

the said (A) shall whilst he shall be in 

the employment of Government in the Postal Department always 
duly perform and fulfil all and every his duties aforesaid and shall 
not leave the service^ without j^ermission or without giving three 

months^ notice in writing and if the said (A)_ 

and (B), 

and (C),..,, ,shall indemnify the 

said Secretary of State his successors and assigns and the Govern- 
ment of India from all Joss which shall be sustained by the said 
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Secretary of State his successors and assigns or the Government of 
India owing to the dishonesty neglect default disobedience (of which 

matteis any conviction or judgment against the said (A)___ 

in proceedings against him in respect of the same 

snail be conclusive proof but not the only means of pioof) or insol- 
vency of the said (A) .then this 

obligation to be void and of no effect otherwise the same shall be 
and remain in full force and virtue : Provided always and it is 

hereby agreed and declared that neither the said (B)__ 

nor (C) — shall be at liberty to 

terminate his suretyship except upon giving to the Head of the said 
Postal Circle for the time being six calendar months* notice in writing 
of his intention so to do and the liability of both the said fB) 

and (C) under 

this bond shall continue in respect of all omissions and defaults on 

the part of the said (A)^ that may 

occur until the expiration of the said period of six months although 
the same may not be discovered until after the expiration of the 
said period of six months. 

"7*"’ “ “ " Seal. 

Appendix No. ii, page 262 — 

^ Form p. — Por the portion of the form below line ig 
sHtute ike following : — 

A Seal 

Started, sealed and 
delivered by the above- 

«¥iWi( ( \ 
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PERSONAL SECURITY BOND. 


With two Sureties. 

[The amount of the bond is to be written in words throughout.] flo, *11^ 

FopmlO. 

[To be executed by postal servants, such as overseers, mail peons, coachmen, and 
bullock train guards, who are required to convey or escort cash.] 


i^no(D all men by these presents that we (A) A«Pdnoipa!. 

_son of 

of Village QjwSupetift 

Police Station .Post Office 

District 

and (B) son of 

of Village_^ 

- ■ Police Station Post Office 

- District 

and (C) son of 

- - of Village 

Police Station 

Post Office ^District 

-.are held and firmly bound unto the Secretary of State 

for India in Council in the sum of Rupees 

— ^ — - .to be 

paid to the said Secretary of State his successors or assigns or his 
or their certain attorney or attorneys for which payment well and truly 
to be made we bind ourselves our heirs executors administrators and 
representatives jointly and every two of us bind ourselves our heirs 
executors administrators and representatives jointly and each of us 
binds himself his heirs executors administrators and representatives 
severally firmly by these presents sealed with our seals dated 

this day of 189 And each of us the 

said (A) 

and (B) 

and (C) 

doth hereby for himself his heirs executors administrators and 
representatives covenant with the said Secretary of State his 
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Secretary of State his successors and assigns or the Government of 
India owing to the dishonesty neglect default disobedience (of which 

matters any conviction or judgment against the said (A)_ 

_ _in proceedings against him in respect of the same 

snail be conclusive proof but not the only means of proof) or insol- 
vency of the said (A) then this 

obligation to be void and of no effect otherwise the same shall be 
and remain in full force and virtue : Provided always and it i$ 

hereby agreed and declared that neither the said (B) 

nor (C) shall be at liberty to 

terminate his suretyship except upon giving to the Head of the said 
Postal Circle for the time being six calendar months* notice in writing 

of his intention so to do and the liability of both the said (B) 

and (C) under 

this bond shall continue in respect of all omissions and defaults on 

the part of the said (A) that may 

occur until the expiration of the said period of six months although 
the same may not be discovered until after the expiration of the 
said period of six months. 

Appendix No. u, page 262 — 


jFarm p . — Fcr the portion of the form below line ig 
stitute th^ following : — 





t name of his father, profes^ 

Sion (or occupation) and 
residence 

?eal 


Signed, sealed and 
delivered by the above- 
named 



in the presence of 


Signature ^second Surety i who must abo 
state hisprofission {or oconpaiton) 


Two v itnesses to sign here, 
who must also each note the 
name of his father, profes- 
sion (or occupation) and 
) residence 


Certified thafthe bond was signed by the Sureties in my 


Signaiiif e and designation of pedal officer 
who must not be the pivictpal and must hold 
an appointment tn the fo$t Office abom the 
rank of postman 




No 179 
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Secretary of State his successors and assigns or the Government of 
India owing to the dishonesty neglect default disobedience (of which 

matters any conviction or judgment against the said (A) 

An proceedings against him in respect of the same 

shall be conclusive proof but not the only means of proof) or insol- 
vency of the said (A) then this 

obligation to be void and of no effect otherwise the same shall be 
and remain in full force and virtue : Provided always and it is 

hereby agreed and declared that neither the said (B) 

nor (C) shall be at liberty to 

terminate his suretyship except upon giving to the Head of the said 
Postal Circle for the time being six calendar months^ notice in writing 
of his intention so to do and the liability of both the said (B) 

and (C) nnHfir 

this bond shall continue in respect of all omissions and defaults on 

the part of the said (A) that may 

occur until the expiration of the said period of six months although 
the same may not be discovered until after the expiration of the 
said period of six months. 

Seal. 


Signed sealed and 
delivered by the above- 
named (A) 


in the presence of 


Signature of Principal* 


^ Two witnesses to sign here. 



Seal. 


Signed sealed and 
delivered by the above- 

named (B)..- ■ 

Signature of first Surety* 

in the presence of 


Two witnesses to sign here. ^ 

Seal. 




Signed sealed a,nd 
delivered by the abdve- 
named (C) ^ 


in the presence of 





Signature of second Surety* f 

0 witnesses to sign here. 
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successors and assigns that if any suit shall be brought touching the 
subject-matter of this obligation or the condition hereunder written 

in any Court subject to the High Court of Judicature at 

other than the said High Court in its 

Ordinary Original Civil Jurisdiction the same shall and may at the 
instance of the said Secretary of State be removed into tried and 
determined by the said High Court in its Extraordinary Original 

Jurisdiction WifitXtHii the above bounden (A) 

^was on the day of 

l8g appointed to and now holds the office 

of_ at in the 

Postal Circle tuftmajS the said (A) 

is liable at any time to be employed 

At some other place in the said Postal Circle or to be transferred to 
some other appointment in the Postal Department 

the said (A) , — 

is required to perform public duties in 'which the public are interest- 
ed and the duties of the said (A) 

.include the conveyance of cash between the 

different Offices in his jurisdiction and truly to account for all 
moneys that shall come or ought to come to his hands as a servant 

of the Postal Department ^nlll the said (A) 

has agieed 

and is bound to attend for the purpose of discharging his duties 
at such times and places as his superior officers may appoint 
and has further agreed to remain in the service of the Government 
of India in the Postal Department until he shall have given at least 
three months^ notice in writing to his immediate official supeiior of 
his intention to leave the said service and until the period so to be 
limited in such notice shall have expired anSj the said (A) 

^and the said (B) 

^ and (C) 

„as his the said (A): 

^ sureties in that be- 

half have entered into the above bond in the penal sum of Rupees 

c onditioned for the duq 

performance by him the said (A) 

of the duties of his said office and of all 

other the duties which may lawfully be required of him and of 
his agreements as aforesaid and the indemnity of the said Secretary 
of State and his servants against loss by reason of the acts or de* 
faults of the said (A) 
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the condition of the above-written bond is such that if the said 

shall whilst he shall be in the 

employment of Government in the Postal Department always duly 
perform and fulfil all and every his duties aforesaid and shall not 
leave the said service without permission or without giving the before 

mentioned three months' notice in writing and if the said (A) 

- - and (B) 


_and (C). shall indemnify 

the said Secretary of State his successors and assigns and the Gov- 
ernment of India from all loss which shall be sustained by the said 
Secretary of State his successors and assigns or the Government of 
India owing to the dishonesty neglect default disobedience (of which 

matters any conviction or judgment again«?t the said (A) 

^in proceedings against him in respect of 

the same shall be conclusive proof but not the only means of proof) 

or insolvency of the said (A) — - 

then this obligation to be void and of no effect otherwise the same 
shall be and remain in full force and virtue : Provided always and it 

is hereby agreed and declared that neither the said (B) 

nor (C) .shall be at liberty 

to terminate his suretyship except upon giving to the Head of the 
said Postal Circle for the time being six calendar months' notice in 

writing of his intention so to do and the liability of the said (B), 

.and (C) 

under this bond shall continue in respect of all omissions 

and defaults on the part of the said (A) 

that may occur until the expiration of the said period of six 
months although the same may not be discovered until after the ex- 
piration of the said period of six months* 


Appendix No. 1 1, pages 265 and 266 - 


PtitM 10. — For the portion of th$ form below 
ikesJ p&ges substitute the following : — 


line 2 g on 


Signed, sealed and 
by the above- 

(a) 




of Principal 



T^o witnesses to sign here# 
who must also each note the 
•“name of his father# profes- 
sioii for odeupation) and * 
re®aence. 




in (1 e presence of 


Signed, Sealed and 
dclnered b> the 
abote-named 


Sigmitn i of fiist Stti et ; , who 
must also state hts ptofesston 
(oj occupahon). 


1 w 0 witnesses to sign here 
/ who n ust'also each rote the 
} name of his faihf‘r, p-ofes- 
l sjon (or occupation] and 
) lesidenre 


Se I 



Signature of second Surety^ iho 
must also state Im profession 
(or occupation) 

m the piesence of 


! Two witnesses to sign here, 
who must also each note the 
name of his father, profes- 
sion (or occupatior) and 
’•esidence* 


Certified that the bond was signed by the Sureties in ray 
presence. 


Signature and dessgnatton of postal 
officei who must not be the principal and 
must hold an appointment tn the Post Office 
nhoce the rank of postman * 


No i8o* 
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til® condition of the above-written bond is such that if the said 

^A), — shall whilst he shall be in the 

employment of Government in the Postal Department always duly 
perform and fulfil all and every his duties aforesaid and shall not 
leave the said service without permission or without giving the before 

mentioned three months^ notice in writing and if the said (A) 

and (B) 


and (C) - shall indemnify 

the said Secretary of State his successors and assigns and the Gov- 
ernment of ludia from all loss which shall be sustained by the said 
Secretary of State his successors and assigns or the Government of 
India owing to the dishonesty neglect default disobedience (of which 

matters any conviction or judgment again<?t the said (A) 

^in proceedings against him in respect of 

the same shall be conclusive proof but not the only means of proof) 

or insolvency of the said (A) — 

then this obligation to be void and of no effect otherwise the same 
shall be and remain in full force and virtue ; Provided always and it 

is hereby agreed and declared that neither the said (B) 

nor (C) _shall be at liberty 

to terminate his suretyfahip except upon giving to the Head of the 
said Postal Circle for the time being six calendar months^ notice in 

writing of his intention so to do and the liability of the said (B). 

.and (C) 

under this bond shall continue in respect of all omissions 

and defaults on the part of the said (A) 

that may occur until the expiration of the said period of six 

months although the same may not be discovered until after the ex- 
piration of the said period of six months. 


Signed 

delivered 

abovc-nat 

in the pr« 

! 

sealed and * 

by the , 

bed ! 

1 

sence of 

i , . J 

/ 0 f PrincipaU j 

/ 


i 1 

1 

^ Two Witnesses to sign ^ere. 




1 

I 
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Seal. 


Signed sealed and 
delivered by the 
above-named m. 


in the presence of 


Signature of first Surety ^ 



^ Two witnesses to sign here. 


Seal. 

Signed sealed and 
delivered by the 

above-named ^C) 

Signature of second Surety, 

in the presence of 

^ '^wo witnesses to sign here. 
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PERSONAL SECURITY BOND. 

With Two Sureties. 

[The amount of the bond is to be written In words throughout.] 
[To be executed by Postmen and Village Postmen.] 


EnofD all men by these presents that we (A)^ 


.son oL 


..of Village. 


tion 

District. 


.Post Office. 


.and (B). 
.son of_ 


.of Village. 


Police Station. 


.Post Office., 


.District. 


A - Prlnoipai, 

.Police Sta-c}®"""**- 


and (C)_ 

son o f of Village 

Police Statio n Post Office 

District 

are held and firmly bound unto the Secretary of State for India 

in Council in the sum of Rupees 

to be paid to the said Secretary of State his succes- 
sors or assigns or his or their certain attorney or attorneys for which 
payment well and truly to be made we bind ourselves our heirs 
executors administrators and representatives jointly and every two 
of us bind ourselves our heirs executors administrators and represent- 
atives jointly and each of us binds himself his heirs executors 
administrators and representatives severally firmly by these presents 

sealed with our seals dated this.. day of 

189, And each of us the said (A) 

^and (B) 

and (C) 

doth hereby for himself his heirs executors administrators and re- 
presentatives covenant with the said Secretary of State his successors 
and assigns that if any suit shall be brought touching the subject- 
matter of this obligation or the condition hereunder written in any 

Court subject to the High Court of Judicature at 

other than the said High Court in its Ordinary Original Civil 

jurisdiction the same shall and may at the instance of the saidSecre- 





268 


POST OFFICE MANUAL. 


tary of State be removed into tried and determined by the said 
High Court in its Extraordinary Original Jurisdiction 

the above bounden (A) 

was on the day of 

i8q appointed — in the^ 

Postal Circle and is at present employed at. 

the said (A) 

IS liable at any time to be employed at 

some other place in the said Postal Circle or to be transferred to 
some other appointment in the Postal Department 

the said (A). 

is required to perform public duties in which the public are interested 
and has or is liable to have amongst other duties to deliver at 
their proper addresses with all possible despatch all letters post- 
cards packets documents and parcels which may fro n time to time 
be entrusted to him for distribution to recover postage that may law- 
fully be due and to pay amounts of money orders in cash or by 
.cheque and truly to account for all moneys that shall come or ought 
to come to his hands as such . , — or as a servant of the 

Postal Department the sa’d (A) 

has agreed and is bound to 

attend for the purpose of discharging his duties at surh times and 
places as his superior officers may appoint and has further agreed to 
remain in the service of the Government of India in the Postal 
Department until he shall have given at least three months' notice 
in writing to his immediate official superior of his intention to leave 
the said service and until the period so to be limited in such notice 

shall have expired the said (A) 

^and the said (B) 

and (C) 

as his the said (A) 

's sureties in that behalf have 

entered into the above bond in the penal sum of Rupees, 

^ — conditioned for 

the due performance by him the said (A). 

_of the duties of his said office and of all 

other the duties which may lawfully be required of him and of his 
agreements as aforesaid and the indemnity of the said Secretary of 
State and his servants against loss by reason of the acts or defaults 

of the said {A)_^ 

||q& 1 the condition of the above-written bond is such ^hat if the 
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shall whilst he shall be employed as a Postal 

Circle or in any other appointment in the Post Office Department 
always duly perform and fulfil all and every his duties aforesaid and 
shall not leave the said service without permission or without giving 
the before-mentioned three months' notice in writing and if the said 

(A) and 

(B) and 

(C) shall 

indemnify the said Secretary of State bis successors and assigns and 
the Government of India from all loss which shall be sustained by 
the said Secretary of State his successors and assigns or the Govern- 
ment of India owing to the dishonesty neglect default disobedience 
(of which matters any conviction or judgment against the said 

(A)_ ^ Ju 

proceedings against him in respect of the same shall be conclusive 
proof but not the only means of proof) or insolvency of the said 

(A) ^then 

this obligation to be void and of no effect otherwise the same shal^ 
be and remain in full force and virtue : Provided always and it is 

hereby agreed and declared that neither of them the said (B) 

^nor (C) 

shall be at liberty to terminate his suretyship except upon giving t^ 
the Head of the said Postal Circle for the time being six calendar 
months' notice in writing of his intention so to do and the liability of 

the said (B) — — and 

(C) n nder 

this bond shall continue in respect of all omissions and defaults on 

the part of the said (A) 

that may occur until the expiration of the said period of six months 
although the same may not be discovered until after the expiration 
of the said period of six months. 


Signe« i sealed and 
deliverec by the abov^- 
named (A), — £— 


in the ||resence of 


Signaiurt of PrincipaU 


^ Two wi 


witnesses to sign here. 
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Appendix No. n, pages 269 and 270 — 

Form II, — For the fortion 0) the form below line 32 on 
these pageSf substitute the following : — 

Seal. 


Signed sealed and 
delivered by the above- 
named (A) 


n the presence of 



Signature of Principal, 


! Two uitnesses to sign here, who 
must also each i ote the name of 
his father, profe‘>sion (or occupa- 
tion'! and residence. 


Seal. 


Signed sealed and 
delivered by the above- 
named 


Signature of fir d Surety, who 
must also state his profession 
{or occupation . 

in the presence of 

I T wo witnesses to sign here, who 
must also each note the name of 
his father, profession (or occupa- 
tion) and residence. 

Seal. 


Signed sealed and 
delivered by the above- 
named (C)- 


in the presence of 



Stgnafui e of second Surety, who 
must also state his profession 
{or occupation). 


Two witnesses to sign here, who 
must also each note the name of 
his father, profession [or occupa- 
tion) and residence. 


Certified that the bond was signed by the Sureties in my 
presence. 

Signature and designation of postal 
officer who must not be the principod and 
must hold an appointment in the Post Office 
^ above the tmk of postman. 


No, iSt. 
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PERSONAL SECURin BOND. 


Apr>x. No> tl« 
Form lift* 


With Two Sureties* 

[The amount of the bond is to be written in words throughout] 

[To be executed by Candidate Postmen and Village Postmen.] 


i^nOiO ah nflen by these presents that we (A)_ — A- Principal 

^ son of Q I Sureties# 

of Viiiag ft Police Station 

Post Office District ^and 

(B) 

son o f 

of Village Police Station_ 

Post Office District^ and 

(C) 

son of 

of Village^*.. — Police Station 

Post OfiSce District...^ 

are held and firmly bound unto the Secretary of State for India ta 

Council in the sum of Rupees , . 

>to be paid to the said Secretary of State his successors 

or assigns or his or their certain attorney or attorneys for which pay- 
ment well and truly to be made we bind ourselves our heirs ©xecu» 
tors administrators and representatives jointly and every two of us 
bind ourselves our heirs executors administrators and representa- 
tives jointly and each of us binds himself his heirs executors 
administrators and representatives severally firmly by these presents 

sealed with our seals dated this day of 

i8g — And each of us the said (A). 

and (B). and (C) 

doth hereby for himself his heirs execu- 
tors administrators and representatives covenant with the said Secre- 
tary of State his successors and assigns that if any suit shall be 
brought touching the subject-matter of this obligation or the condition 
hereunder written in any Court subject to the High Court of Judicature 

— other than the said High Court in its 

Ordinary Original Civil Jurisdiction the same shall and may at the 
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instance of the said Secretary of State be removed into tried and de- 
termined by the said High Court in its Extraordinary Original 

Jurisdiction the above bounden (A) . 

is a candidate for the appointment of a. the 

^Postal Circle and when appointed to such an 


office will be liable at any time to be employed at some other place 
in the said Postal Circle or to be transferred to some other appoint- 
ment in the Postal Department by virtue of his 

employment in the Postal Department the said (A) 

Js required to perform public duties in which the 


public are interested and has or is liable to have amongst other 
duties to deliver at their proper addresses with all possible despatch 
all letters post-cards packets documents and parcels which may from 
time to time be entrusted to him for distribution to recover postage 
that may lawfully be due and to pay amounts of money orders in 
cash or by cheque and truly to account for all moneys that shall 
come or ought to come to his hands as such or as a 

servant of the postal Department the said 

(•^) — * ■ " ' ' — — , , ■ , 

has agreed and is bound to attend for the purpose of discharging his 
_daties at such times and places as his superior officers may appoint 

^ittSTSprca? the said (A) 

and the said 


-and (C). 


_as his the said (A)^ 


-.^s sureties in that behalf have 


entered into the above bond in tbe penal sum of Rupees^ 


by him the said (A), 


-Conditioned for the due performance 


^of the duties of his said office and of all other the 

duties which may lawfully be required of him and the indemnity of 
the said Secretary of State and his servants against loss by reason 
of the acts or defaults of the said (A), 


the condition of the above-written bond is such that if the 

said (A) . shall whilst he 

shall be employed as a vr ua^''*po!Lao ' said Postal Circle or in any 
Other appointment in the Post Office Department always duly 
perform and fulfil all and every his duties aforesaid and shall not 
leave the said service without permission or without giving three 

months’ notice in writing and if the said (A) 

and (B) 


..and (C)^ 


.shall indemnify the said Secretary of State his 
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successors and assigns and the Government of India from all loss 
which shall be sustained by the said Secretary of b.ssnccessors 

and assigns or the Government of India owing to the dishonesty 
neglect default disobedience (of which matters any conviction or 

udgment against the said (A) ^ — — - TXI 

in proceedings against him in respect of the same shall be conclusive 

proof but not the only means of proof) or insolvency^ of the said 
T. V obligation 

to be void and of no effect otherwise the same shall be and remain 
in full force and virtue ; Provided always and it is hereby agreed and 
declared that neither of them the said (B),^ — 

^nor (C), y; 

shall be at liberty to terminate his suretyship except upon giving to 
the Head of the said Postal Circle for the time being six calendar 
months’ notice in writing of his intention so to do and the liability 
of the said (B) 


under this bond shall continue in respect of all omissions and defaults 

on the part of the said (A) — — — 

that may occur until the expiration of the said 

period of six months although the same may not be discovered until 
after the expiration of the said period of six months. 


Appendix No. n, pages 273 and 274 : — 

Form 21 A* — For the Hon of the form below line 22 on 
these pages substitute the following : — 

Signed, sealed and 
delivered by the above- 
named (a),. 

Signature of PrincipaL 

in the presence of 



Two witnesses to sign here, 
who must also each note the 
name of his father, profes- 
sion (or occupation) and 
residence. 


Signed, sealed and 
delivered by the above- 
named (b) 


Signature of first Surety, 
who must also state his 
in the presence of profession {or occupation). 



1 wo witnesses to sign here, 
who must also each note the 
name of his father, profes- 
sion (or occupation) and 
residence. 


Siemed, sealed and 


Seal 




Appendix No. 1 1, pages 273 and 274 : — 

Form 1 1 A.— For thepoftion of the form below line 22 on 
these pages suhst itute the following : — 



Signed, sealed and 
delivered by the above- 
named (b),^ 



in the presence of 


Signature of first Surety, 
viho must also state hts 
profession {or occupation)^ 


1 wo witnesses to sign here, 
who must also each note the 
name of his father, profes- 
sion (or occupation) and 
residence. 

Seal 

Signed, sealed and 
delivered by the above- 
named 

Signature of second Surety ^ 

. ^ho must also state ^ his 

in the presence of profession {or occupation^ 

' \ Two witnesses to sign here, 

( who must also each note the 
r name of his father, profes- 
V sion (or occupation) and 
/ residence. 




Certified that the bond was signed by the Sureties in 
my presence. 

Signature and designation of postal 
officer •who must not be ^ the principal 
and must hold an appointment in the 
Post Office above the rank of postman. 


Kf A -r 5 rt 
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successors and assigns and the Government of India from all loss 
which shall be sustained by the said Secretary of State his tnccessors 
and assigns or the Government of India owing to the dishonesty 
neglect default disobedience (of which matters any conviction or 

udgment against the said (A) 

in proceedings against him in respect of the same shall be conclusive 
proof but not the only means of proof) or insolvency of the said 

(A) .then this obligation 

to be void and of no effect otherwise the same shall be and remain 
in full force and virtue . Provided always and it is hereby agreed and 

declared that neither of them the said (B)_ 

nor (Cj_- 

shall be at liberty to terminate his surefc)ship except upon giving to 
the Head of the said Postal Circle for the time being six calendar 
months' notice in writing of his intention so to do and the liability 
of the said (B) - and 

(C) ^ ^ 

under this bond shall continue in respect of all omissions and defaults 

on the part of the said (A) _ 

that may occur until the expiration of the said 

period of six months although the same may not be discovered until 
after the expiration of the said period of six months. 


Seal 


Signed sealed and 
^ delivered by ihe above- 

named (A). 

c, in the presence of 

idiSSb) 

"lamed (a) 





j 


Signature ofPrtnctpaU 
Tuo witnesses to sign here* 


Seal 


Signed sealed and 
delivered by the above- 
named (I6)„ 


in the presence of 



Signature of first Surety* 

I* Two witn^^sps to sign here* 




pignea sealed and 
delivered by the above- 

named (C) 

b the presence of 


Seal. 


Signafurt of Second Surely. 

I Two witnesses to sign here. 



I 
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PERSONAL SECURITY BOND. 


Appx. No. It 
Form 12. 


With Two Sureties. 

[The amount of the bond is to be written in words throughout. 
[To be executed by Acting Postmen and Village Postmen.] 


^tlOtD all by these presents that we (A). 


of Villagre 

Police Station 


Post Office* 

Distriot 


and (m 


son of 


nf Villago 

Police 

Station 

Post (Office _ — 


District 

and (C) 



\ / 

- -Son of- 

.of 


Village Police Station. 

Post Office Districts 

are held and firmly bound unto the Secretary of State for India in 

Council in the sum of Rupees.... — — 

.to be paid to the said Secretary of State his succes- 
sors or assigns or his or their certain attorney or attorneys for which 
payment well and truly to be made we bind ourselves our heirs exe* 
cutors administrators and representatives jointly and every two of us 
bind ourselves our heirs executors administrators and representatives 
jointly and each of us binds himself his heirs executors administrators 
and representatives severally firmly by these presents sealed with 

our seals dated this day of 189 and each of us 

the said - and (B) 


A->Pr incrpai 
Q I «SureitMt 


and (C) 

doth hereby for himself his 

heirs executors administrators and representatives covenant with the 
said Secretary of State his successors and assigns that if any suit 
shall be brought touching the subject-matter of this obligation or the 
condition hereunder written in any Court subject to the High Court 

of Judicature at other than the said High Court 

in its Ordinary Original Civil jurisdiction the same shall and may at 
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the instance of the said Secretary of State be removed into tried and 
determined by the said High Court in its Extraordinary Original 
J^-ction mfimm the above bounden 

-was on the — day of 

09 temporarily appointed a 

Villaae Postman 


^ Village Postman 

-Postal Circle and is at present 


-Jlnb 


employed at. 

tokma the said (A) 

of ttoowo oot of employ^.., fc n, ' 

• .y . , - ^ r at the same place or at some other 

appointmeol tt'mporen OT ‘““'"■'"i f" so™ o‘''“ 

t)to» the .aid ■■■ the Poatal Dep.rt„„t . 

is required to perform public duties in which the public are interest- 
ed and has or is liable to have amongst other duties to deliver at their - 

proper addresses with all possible despatch all letters post-cards docu- . 

men s and parcels which may from time to time be entrusted to him 
or IS n u ion to recover postage that may lawfully be due and to 

amounts thereof in cash or by cheque 
an ruy 0 account for all moneys that shall come or ought to come 
IS an s as such ^ servant of the Postal Depart- . 

ment Jtnb lulimas the said (A). 

~r j. T 1 ~has agreed and is bound to attend for the purpose 
m ®^§*ag hm duties at such times and places as his superior 
nf fi, 3 .ppoint and has further agreed to remain in the service 

have Department until he shall 

nffir*5 months’ notice in writing to his immediate 

the intention to leave the said service and until 

10 so 0 e limited in such notice shall have expired Jlnb 
Inh^rws the said (A) 


-and the said (B], 
.and (C) 


as-his the said (A^ ^ 


-conditioned for the due performance by him the 


said (A) 

fa iU tir^fficefor the time being held by him 

os a epartment and of all other the duties which may law- 
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fully be required of him and of his agreements as aforesaid and the 
indemnity of the said Secretary of State and his servants against 

loss by reason of the acts or defaults of the said (A)_ - — - 

the condition of the 

above-written bond is such that if the said (A) - — 

— .shall whilst he shall be employed 

either temporarily or permanently as a Postman the said 

^ Village Postman 

^Postal Circle or in any other appointment in 

the Postal Department always duly perform and fulfil all and every 
his duties aforesaid and shall not leave the said service without 
permission or without giving the before-mentioned three months’ 

notice in writing and if the said (A). * 

(B) 

^and (C) 

shall indemnify the said Secretary of State his successors and 
assigns and the Government of India from all loss which shall be 
sustained by the said Secretary of State his successors and assigns 
or the Government of India owing to the dishonesty neglect default 
disobedience (of which matters any conviction or judgment against 

the said (A)^ _.in 

proceedings against him in respect of the same shall be conclusive 
proof but not the only means of proof) or insolvency of the said 

(A) _____ .then this 

obligation to be void and of no effect otherwise the same shall be 
and remain in full force and virtue: Provided always and it is hereby 

agreed and declared that neither of them the said (B) 

-nor (C) - 

shall be at liberty to terminate his suretyship 

except upon giving to the Head of the said Postal Circle for the 
time being six calendar months’ notice in writing of his intention so 

to do and the liability of the said (B) 

-.and (C) 

under this bond shall continue in respect of all omissions 

and defaults on the part of the said (A),.^ 

— .that may occur until the expiration of the 

said period of six months although the same may not be discovered 
until after the expiration of the said period of six months and it is 
hereby further agreed and declared that the liability of the said 
sureties shall not be in any way affected by any change in the ap- 
pointment held by the said (A)^ 

— .or by the fact of his being from time to time thrown 

out of employment and again appointed to the same or some other 
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post but such liability shall (subject as aforesaid) continue in force 

until the said (A)^ — — — — 

shall finally quit the service of Government in the Post Office 
Department or shall die. 


Appendix iNo. u, page 278; — 


Form 1 2 . — For the portion of the form belcm line 4 on 
this page substitute the foUoTstng:—- 


Seal. 


Signed, sealed and 
delivered by the above- 
named (A)_ - 

in the presence of 


Signature of Pt incipal. 



Two ^\itnesses to sign 
here, who must also each 
note the name of his father, 
profession (or occupation) 
and residence. 


) 





Signed, sealed and 
delivered by the above- 
named (b) 

Signature of first Surety, 
who must also state fits 
m the presence of profession {or occupation ) 

witnesses to sign 
/ here, who must also each 
> note the name of his father, 
\ profession (or occupation) 
y and residence. 


Signed, sealed and 
delivered by the above- 
named _ 

Signature of Second Surely, 
who must also state his 
in the presence of profession {or occupation]. 

Two witnesses to sign here, 
who must also each note 
the name of his father, 
profession (or occupation) 
and residence. 

\ 

Certified that the bond was signed by the Sureties in my 
pfeseuG^, 


Stgnaiufa and dtsigHaiion »/ . 

cmer 1UM Must bt the prineibel I 

iu I 

the Posti ^ 



Seal. 
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PERSONAL SECURITY BOND. Apjx. no. tt. 

Form IS. 

With Two Sureties, 

[ Tbe amount of tbe bond Is to be written in words throughout. ] 

[ To be execQted b; Extra>Depattiaental Agents. ] 


all men by these presents that we (A) 

son of A-Prinoip«. 

of Village Police Station, 0 j “Surettofc 

Post Office. District and 

(B) 

son oi 

of Village ^.Police Station 

Post Office District and 

(C) 

son of 

of Village, ^...Police Station 

Post Office - — ^District^ 

are held and firmly bound unto the Secretary of State for India in 
Council in the sum of Rupees 

to be paid to the said Secretary of State his successors or assigns or 
his or their certain attorney or attorneys for which payment well and 
truly to be made we bind ourselves our heirs executors administrators 
and representatives jointly and every two of us bind ourselves our heirs 
executors administrators and representatives jointly and each of us 
binds himself his heirs executors administrators is^nd representatives 
severally firmly by these presents sealed with our seals dated the 
day of ^ iSpL And each of us the said 


(A) _ . 

and 

(B) 

1 — and 

(Q 

doth 


hereby for himself his heirs executors administrators and represent* 
'atives covenant with the said Secretary of State his successors and 
assigns that if any suit shall be brought touching the subject-matter 
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of this obligation or the condition hereunder written in any Court 

subject to the High Court of Judicature at 

other than the said High Court in its Ordinary Original Civil Juris* 
diction the same shall and may at the instance of the said Secretary 
of State be removed into tried and determined by the said High 
Court in its Extraordinary Oiiginal Jurisdiction WL^tXtUs the 

above bounden (A) 

was on the_ day of ^.iSg appointed 

to and now holds the Office of_ 

3^t _in the 

Postal Circle by virtue of his employment in the 

Postal Department the said (A) 

_i s required to perform public duties in 

which the public are interested and has or is liable to have amongst 
other duties to receive deal with and dispose of letters post-cards 
packets parcels money orders British Postal Orders Savings Bank 
deposits postage stamps and all other postal articles whatsoever in 
accordance with the rules thereto relating prescribed from time to 
time by the Government of India the Director General of the Post 
Office or the Head of the Postal Circle in which he is employed and 
truly to account for all moneys that come or ought to come to his 
hands as a servant of the Postal Department the 

said (A)_ 

has agreed and is bound to attend at the Post Office of. 

_for the purpose of discharging his duties 

at such times as his superior officers may appoint ^tlif fejereas the 


said (A)_ — _ — „and 

the said (B) _,and 

(C) as his 

the said (A)__ 


sureties in that behalf have entered into the above bond in the penal 

sum of Rupees 

conditioned for the due perfornfiance by him the said (A) 

any agent servant 

or nominee of the duties of his said office and of all other the 
duties which may lawfully be required of him and of bis agreements 
as aforesaid and the indemnity of the said Secretary of State and his 
servants against loss by reason of the acts or defaults of the said 

(A) — - or any 

agent servant or nominee of his the condition of the above 

Vitten bond is such that if the said fA) 
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shall whilst he shall be in the employ- 
ment of Government in the Postal Department always duly perform 
and fulfil all and every his duties aforesaid and shall not leave the 
said service without persuission and if the said (A) 

and (B)_ 

fC) 

shall indemnify the said Secretary 

of State his succes<=ors and assigns and the Government of India 
from all loss which shall be sustained by the said Secretary cf State 

his successors and assigns or the Government of India owing to the 

dishonesty neglect default disobedience (of which matters any con- 
viction or judgment against the said (A)..^ 

in proceedings against him in respect 

of the same shall be conclusive proof but not the onjy means of 
proof) or insolvency of the said f A) 

or any agent servant or nominee of his then 

this obligation to be void and of no effect otherwise the same shall 
be and remain in full force and^j,rtae; Provided always it is hereby 
agreed and declared that neithS the said (B) 

(Q — — shall be at 

liberty to terminate his suretyship except upon giving to the Head of 

the said Postal Circle for the time being six calendar months’ notice 
in writing of his intention so to do and the liability of both the said 
(B) _and (C) 

— — ^nnder 

this bond shall continue in respect of all omissions and defaults on 

the part of the said (A) __that may 

occur until the expiration of the said period of six months although 
the same may not be discovered until after the expiration of the said 
period of six months. ^ ^ 

AppenHix No. n, page 281 — 

Form Tj ^Line ig : after neither insert of them 

Form /J . — For the portion of the form below line jo on tins 
poge substitute ike following : — 

Signed sealed and 
delivered by the above 
named 

Signature of Principal* 

in the presence of 

— ^ Two witnesses to sign here^ 

who must also each note 
V the name of his father, 
profession (01* occupation) 

^ , ' and residence, 


Spa I 







AppeaHix No. i», page 281 — 

Form i^.-^Line ig : after neither insert of them 

Form /j . — For the portion of the form beloTf^ hue jo on tins 
page substitute the following : — 

Signed sealed and 
delivered by the above- 
named 

Signature of PrincipaL 

in the presence of 



' I Two witnesses to sign here, 
who must also each note 
► the name of his father, 
profession (or occupation) 

and residence. 

Signed, sealed and 
delivered by the abt ve- 
named 

SignaUire of first Surety, 
who must also state kis 
profession {or occupation), 

in thf» presence of 


Sf*aJ 



-i«4 


Signed, sealed and 
delivered by the above- 
named 


in the presence of 


Two witnesses to sign here, 
who must also each note 
» the name of his father, 
profession (or occupation), 
, and residence. 


Signature of second Surety, 
who must also state his 
profession {or occupation). 


Seal 



I’ wo witnesses to sign here, 
who must also each note 
• the name of his father, 
profession (or occupation) 
and residence. 


Certified that the bond was Signed by the Sureties in my 
presence. 

i 

Signature and designation of postal officer who 
must not he the principal and must hold an 
appointment in the Post Office above the rank 
of postman* 

No. 184* I 



Register of Security Bonis in Custody, 
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Seal. 

Signed sealed and delivered by 

the above-named (B) 

tn the presence of 

Signature of first Surety* 

^ Two witnesses to sign here. 

Seal. 

Signed sealed and delivered 

by the above-named (C) 

in the presence of 

Signature of second Surety* 




Two witnesses to sign here. 
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App^r, No XI 

j7orin xo. 


Letter oj enquiry regarding sureties to personal security bonds* 
Name stamp of Head Office. 


To 


I beg that you will kindly answer the questions on the 

reverse of this letter and return it to me, after ascertaining 

whether 

— surety to the personal security 

bond (for R ) of 

is alive and where he is residing. The following is the 
last known address of the surety 



I havcj etc., 


Postmaster* 
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the surety named overleaf alive. ^ 


If alive, what is his present address. 



Dated 


The. 


Signature and desig- 
nation of officer fur- 
nishing the answers. 


N* If it comes to the notice of the officer by whom the above questions aie answerec 

fcfeat the safety if no longer solvent, this should bo stated with such particulars as are known. 

(2) lithe surety is no longer alive the date of death should be reported, if known* 


APPENDIX NO. 12. 


RULES REGARDING THE POST OFFICE 
GUARANTEE FUND. 


CONTENTS. 


1. Persons required to subscribe 

to Fund. 

2. Rates of subscription. 

3. Manner in which subscription 

is to be realised. 

4. Constitution of New Fund 

and interest payable. 


5. Purposes to which Fund 

may be applied. 

6 . Return of subscriptions. 

7. Register of defaulters and 

annual statement of 
account. 
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Appendix No. 12. 


RULES REGARDING THE POST OFFICE GUARANTEE 

FUND. 


[Issued under the sanction of Government.*] 


L Persons required to subscribe to Fund.— All persons em- 
ployed by the Post Office in any appointment below the substantive 
grade of Deputy Postmaster-General shall subscribe to the Post 
Office Guarantee Fund: provided that the Director-General of the 
Post Office shall be empowered to exempt from the operation of 
these rules such inferior servants in the employ of the Post Office as 
he may from time to time think fit to exempt.f 

2, Rates of subscription.— The following fixed rates of subscrip- 
tion shall be paid by persons holding substantive appointments in the 
Post Office on the 30th June of each year 

Class /.—By superior servants, excluding postmen and village 

postmen, the sum of one rupee yearly. 

Class 2.«^By postmen and village postmen, whether superior or 
inferior servants, by inferior servants drawing a 
monthly pay of more than R7, and by any person 
receiving an allowance of more than 87 a month 
from the Post Office, -i— ‘the sum of eight annas 
yearly. 

• Vidi letters from the Government of India, Finance and Commerce Department, No. 798, 
dated the 13th May 1885, No. 52S8-A, dated the 7th December 1893, No. 4399-A, dated th* 
51st August 1894, and No. 181-A, dated the isth January 1899. 

fZw/ of inferior servants exempted by the Director-General* 


Runners, both letter and parcel (including all Tomtom wallaL 

persona ^^mpl^ed^ foleljr^ in the actual cc^oh^^ ^ 


carriage 
Boat-racn. 

Syces, 

Grass-cuttei 
Orderly peo 
Farashes. 

Masalchis* 

Methers or 5 
Scavengers. 

Bhisties. 

Watermen. 

Chowkidars oHoolfotlTmifi 
Darvians* 


Appendix No. 12, page 289— 

Right hand column ^ line 2: below Porters and coolies add Mail peons 
of the Railway Mail Service, ^ 

> No, 1 12. 

f Label cutters, T bepSST* 
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RULES REGARDING THE POST OFFICE GUARANTEE 

FUND. 

[Issued under the sanction of Government.*] 

1. Persons required to subscribe to Fund.— All persons em- 
ployed by the Post Office in any appointment below the substantive 
grade of Deputy Postmaster-General shall subscribe to the Post 
Office Guarantee Fund; provided that the Director-General of the 
Post Office shall be empowered to exempt from the operation of 
these rules such inferior servants in the employ of the Post Office as 
he may from time to time think fit to exempt.f 

2. Rates of subscription.—The following fixed rates of subscrip- 
tion shall be paid by persons holding substantive appointments in the 
Post Office on the 30th June of each year 

Class /.—By superior servants, excluding postmen and village 
postmen, the sum of one rupee yearly. 

Class 2,-^By postmen and village postmen, whether superior or 
inferior servants, by inferior servants drawing a 
monthly pay of more than Rj, and by any person 
receiving an allowance of more than Rj a month 
from the Post Office, sum of eight annas 
yearly. 


• Vid§ letters from the Governtnent of India, Finance and Commerce Department, No. 79S, 

dated the 13th May 1885, No, 52S8-A, dated the 7th December 1893# No. 4S99"A, dated the 
jist August 1894, and No, 181-A, dated the 13th January 1899. 

’^List of inferior servants exempted hy the Director-General* 

Runners, both letter and parcel (including ail 

Tomtom wallahs. 

persons employed solely in the actual 
carriage of mails). 

Pottos and cwlies. 

Boat>men. 

Pressmen (including compositors). 

Syces. 

Artificers employed in workshops (including 

Grass-cutters. 

packers, counters, despatchers, plate 

Orderly peons. 

cleaners and stereotype moulders. 

Farasbes. 

Inkmen 

Masalchis. 

Methers or sweepers* 

Distributors ^ 

Binders (includingfAttached to Praaes. 

Scavengers, 

bindei boys) J 

Bhisties. 

Carpenters. 

Watermen, 

Painters* 

Chowkidars or look-out men. 

Tailors. ^Attached to Stock 

Darwans. 

Label cutters. i Dep6ts, 
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Class 3, — By inferior servants drawing a monthly pay of 87 or 
less, and by any person receiving an allowance of R7 
a month or less from the Post Office,- — the sum of 
four annas yearly. 

Note.— In the case of persons holding substantive appointments, bat who are acting in 
higher appointments, the subscription shall be payable with reference to the substantive 
appointment only 

3. Manner in which subscription is to be realised— The sub* 
scripiions at the rates laid down in the preceding rule, shall be 
deducted in all cases by the Post Office Department from the pay or 
allowances of the various classes of persons described for the month 
of June each year. 

Provided that no subscription shall be deducted (i) from men 
who are on leave other than privilege leave on the 30th June, or (2) 
when the amount of pay or salary due for the month of June (before 
deduction of the subscription) is less than the amount of subscription 
payable. 

4. Constitution of New Fund and interest payable.— The pro- 
ceeds from subscriptions to be deducted as laid down in the preced- 
ing rule shall be credited with effect from the ist January 1883 to a 
separate fund, known as the Post Office New Guarantee Fund on 
the balance of which not exceeding three lakhs of rupees interest 
will be credited annually at the rate of four per cent, per annum. 

5. Purposes to which Fund may be applied*— This Fund shall be 
applied in the first place to the purpose of making good any loss that 
may be caused to Government by the neglect or misconduct of any 
person in the employ of the Post Office, provided that the sum that 
may be decreed against the Fund on this account by the Director- 
General of the Post Office shall not exceed R3,ooo in the case of a 
superior servant, or 81,500 in the case of an inferior servant or of a 
postman or village postman whether a superior or inferior servant. 
The fund shall then be applied to the purpose of meeting the cost of 
keeping the accounts of the Fund and of paying rewards that may be 
granted from time to time by the Director-General of the Post Office 
for the giving of information in Post Office robbery cases, and for 
specially honest and courageous service on the part of any persons 
in the employ of the Post Office, while in discharge of their duties. 
The balance of the fund, after meeting the aforesaid charges, at the 
close of the official year may be spent, with the sanction of Govern- 
ment, for the benefit of the persons in the employ of the Post Office 
who subscribe to it.* 

• The Director-Gereral is also authorised bythe orders of theGovei amentof India (Finance 
and Commerce Depaitment), No. dated 8th February 1893, to sanction the grant from the 
Post Office Guarantee Fund of compensation to servants of the Post Office for loss of private 
property subject to the condition that not more than one month’s pay may be awarded to any 
officer. 
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60 Return of subscriptions. — The balance of subscriptions reco- 
vered from superior servants prior to January 1883, shall be returnable 
to them or their heirs on their retirement from Post Office employ, 
such balance to be calculated in accordance with separate instruc- 
tions issued for the guidance of the Comptroller of the Post Office. 
By the term heir j as used above, is meant such persons as may 
establish to the satisfaction of the Director-General of the Post 
Office a reasonable claim to receive the money, and in no case shall 
there be any legal claim to the return of such money, any return 
that may be made being reckoned as of favour and not as of right 

Provided that nothing in this rule shall apply to postmen or village 
postmen whose service prior to January 1883 may be counted as 
superior service under the Secretary of Statens despatch No. 390 of 
the lith December 1884. 

7. Register of defaulters and annual statement of account.-— 
The Comptroller of the Post Office shall maintain a register of all 
persons in the employ of the Post Office by whose default sums have 
been decreed against the Fund, and no such person shall be retained 
in the Department. The Comptroller shall further prepare and sub-* 
mit to the Director-General of the Post Office at the close of each 
official year an account of the Fund showing the subscriptions realized 
during the year, the amount of interest credited to the Fund, the 
charges accepted against it, and the balance. 
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CONTENTS, 


General. 

I. Cases in which last-pay certificates are required. 
Transfers on duty. 


2 . Kinds of transfers on duty. 

3. Transfers of officers who pre- 

pare their own salary bills to 
or from Comptroller’s circle 
of audit, 

4. Transfers of officers who pre- 

pare their own salary bills 
within Comptroller’s circle of 
audit. 


5. Transfers of non-gazetted 

officers whose pay is drawn 
on establishment pay-bills. 

6. Form of certificate for trans- 

fers. 


7. Leave in India. 

8, Leave out of India, 


Leave. 

Procedure to be adopted by a 
head office when an officer 
preparing his own salary bill 
is about to proceed on leave 
out of India, or intends to 
draw his leave allowance 
from another bead office in 
India, 


Pensions. 


10. Last-pay certificate required 
whether pension is payable 
in India or in the United 
Kingdom. 


11. Pensions payable in India, 

12 . Pensions payable in England, 

13. Form of certificate for pen* 

sions. 
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RULES RELATING TO LAST-PAY CERTIFICATES. 


General. 

1. Cases in which required.— Last-pay certificates are required in 
the following cases : — 

[a) Before an officer (unless he has been newly appointed to 
the service of Government) can begin to draw any pay 
or allowances from any head post office. 

{i) Before an officer proceeding on leave can draw any leave 
allowance at the Home Treasury of the Government of 
India or from a head post office other than that from 
which he drew his salary when last on duty. 

(r) By an officer retiring on pension. 


may 


Transfers on duty. 

2. Kinds of transfers. — Transfers on duty 

kinds 

{^) An officer may proceed on duty to or from Comptroller’s 


-zirsii 
be of 


''icer, and 
'ed. 

appoint- 
of audit ; 
nnection 
nvolves a 
er’s pay 

iperial Post 
ertiScate is* 
strict post 
though the 
er’s pay 

^^Dillstoor 

frmQ<^flfpller’s circle of audit.-7-In the case o _ tran^rs of the 

Appendix No. .3, rale 3, page 295 - Mfototo I 

^ Line 2: befote Comptroller’s insert a Deputy 

i No. iQi;. 


Appendix No. 13, rule 2, page 295 — 

Line I : for two substitute three 
Clause (a), — Line / ; for the subshiute a Deputy 
Clause {b), — Line 2 : for the substitute a Deputy 
After clause {b) insert — 

(c) An officer may proceed on duty from an office within the 
circle of audit of one Deputy Comptroller, Post Office, to 
an office within the circle of audit of another Deputy 
Comptroller, and in all such cases last-pay certificates are 
required. 

No. 194. 
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BOLES RELATING TO LAST-PAY CERTIFICATES. 


General. 

1. Cases in which required.—Last-pay certificates are required in 
the following cases : — 

(a) Before an officer (unless he has been newly appointed to 
the service of Government) can begin to draw any pay 
or allowances from any head post oHice. 

(3) Before an officer proceeding on leave can draw any leave 
allowance at the Home Treasury of the Government of 
India or from a head post office other than that from 
which he drew his salary when last on duty, 

(r) By an officer retiring on pension. 


Transfers on duty. 


2. Kinds of transfers. — Transfers on duty may be ot ^ 1mm 

kinds 


{a) An officer may proceed on duty to or from Comptroller’s 
circle of audit to the circle of another audit officer, and 
in all such cases last-pay certificates are required* 


(3) An officer may proceed on ^ty from one place or appoint- 
ment to another within ti^CbmptroHer’s circle of audit; 
but last-pay certificates are only required in connection 
with transfers of this kind, when the transfer involves a 
change of the office from or by which the officer’s pay 
was last drawn, 

No^E.-^The Comptroller’s circle of audit includes the whole of the Imperial Post 
Ofiice of India, but does not include the District post ; and a last-pay ceitificate is, 
therefore, required whenever an officer is transferred from the District post 
establishment to the Imperial post establishment, or vice versM, even though the 
transfer does not involve a change of the head office by which the officer’s pay is 
drawn. 


3 * of officers who prepare their own salary bills to or 

froi^CcK^rbller’s circle of audit.~In the case of transfers of the 
kind first mentioned in the preceding rule, a gazetted officer or a 
non-gazetted officer who prepares his own salary bill should obtain a 
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last-pay certificate, in the prescribed form, in accordance with the 
following rules : — 

{a) If he is employed at the station of the audit officer, the 
certificate will be granted by that officer. 


Examples^ 

(i) An officer of the Postal Department employed at Calcutta should, on trans fer ^ 
to an appointment, the salary of which is not audited by the Comptroller, 'obtain a 
last-pay certificate from the^ Comptroller. 

O.** . 4 . >*c'3 j'i-Raivtau jpjheMjlA JE. to ,*1. _ _ 

Posts . 

Appendix No. 13, rule 3, page 290— • 

Clause {a), — Example (/), lines 2 and 3 : in line 2 : for 

Comptroller substitute Deput} Comptroller, Bengal Circle Audit Office, 
and in line 3 : before Comptroller insert Deputy 


Clause {b)— Example (/), lines 2 and 4: in line 2: 
before Comptroller’s insert a Deput)» and in line 4 • after Calcutta 
insert Delhi or Nagpur, and for Comptroller substitute Deputy Comp- 
troller concerned 

Clause {c).— Example (/), line 3 : for Comptroller substitute 

Deputy Comptroller concerned 

Above rule 4, add the following new clauses : — 

^ " {d) If the officer is employed at a station where the office of a 
Deputy Comptroller is located, the certificate will be 
granted by the Deputy Comptroller, 

{e) li an officer has to pass through that station on his way to 
a station within the circle of audit of another Deputy 
Comptroller, the certificate should be given by the 
postmaster from whom he last drew pay and counter- 
signed by the Deputy Comptroller concerned. 

{J ) If the officer i& not employed at the head-quarters of a 
Deputy Comptroller the certificate will be granted by 
the postmaster from whom he last drew pay, and a 
duplicate of it will be forwarded by that postmaster to 
the Deputy Comptroller from w'hose circle of audit he 
is transferred, for countersignature and transmission 
to the Deputy Comptroller within whose circle of audit 
the officer has been transferred. 

Line 5 : after Calcutta insert Delhi or Nagpur 

Lifie 6 Jor the mrds Comptroller at Calcutta substitute 

Jeputy Comptroller concerned 



Mo Tn'7 
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from any other place he should obtain a last-pay certificate 
from the postmaster of the head office from which he last drew 
pay. The last-pay certificate should be attached to the first salary 
bill presented at the new paying office. Postmasters are not 
allowed to cash an officer’s salary bill which is required to be sup- 
ported by a last-pay certificate, if it is not so supported. 




Appendix No. X3 j mle 4, page 2py 

For the existing note substitute the following ; 


-'S'ho is 
.zetted 
Icutta, 
yhose 




wnu IS authonseH f-n aranf ^ or 

those non-gazetted officers uho nrpnorp ^ certificates to gazetted officers and 
Postmaster! Calcutta ^nd thS po^ICers D^ir 

giant last-pay c rtificates onlv tothp nnn are authorised to 

tliemofBceesfablishmem bills Other P^y on 

to grant iast-pay certificates to all i^ffices are authorised 

well as to non-gLeUed officers if o'^n salary b.lls as 

Put not to non.|asettSS“/rs o^oKtawSrotr 


No. 198. s of 

whom the officer’s pay was last drawn in accordance with tS^lollow- 
ing procedure : — 

{a) If the transfer is from one postal establishment (including a 
District post establishment) to another, the head of the 
office by whom the officer’s pay was last drawn shouldi 
on receipt of the relieved officer’s charge report, send the 
last«pay certificate without delay, by post registered, to 
the head of the office under whose jurisdiction the officer 
is transferred, 

(3) If the transfer is from a postal establishment to that of 
another Government Department, the last-pay certificate 
should be handed over to the transferred officer. 

11, The head of a postal establishment under whose jurisdiction an 

officer Js_ transferred, should forward the last-pay certificate received 

"■'"'"’^•"“"ccept in 

Appendix No. 13, rule 5, page 297— ostmen, 

n T, f . luarters 

itolLvloucJtmi^ ^ Comptroller substitute Deputy Comp- ce roll. 

ast-pay 
t’s pay 
receipt 
Rsade to 


No. igg. 


of a last-pay certificate, it ^ouH fie ‘calfed lot 
the immediate superior of the officer in fault. 
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Examples^ 

(i) In the case of transfers from a Postmaster-Genera!*s office the certificate will 
be granted by the Postmaster-General or such officer as he may authorise to sign 
last-pay certificates. ^ 

Appendix No. 1 3, rule 5, page 298 — 

Example {2),— For the existing Example substitute the 
following : — 

(2) In the case of transfers from the Comptroller s office, the certificate will be 
granted by the Deputy Comptroller, Bengal Circle Audit Office, and in the case of 
transfers from a Circle Audit Office, the certificate will be granted by the Deputy 
or Assistant ComptroUer concerned. 

No. 200. 

— — — 

should be granted : — 

\pbversei\ 

Last-pay certificate of, 

of the proceeding to __ 

to join the appointment of {or to officiate as ) 

— on duty 


icial 

the 

fbe 

of 

’m 


He has drawn pay as ^at the rate of R— 

a month, and acting allowance as ^at the rate of R 

a month, less the deductions shown below, up to the He 

made over charge of the office of on the — . . 

noon of the—. — ,of 

No recoveries [or^ The recoveries noted on the reverse) are to be 
made from the pay of this officer. 

Deduction R a* p. 


Dated at 

The i3g • 


Signature, 

[Eeversei} 

Details of recoveries. 

Nature of recovery— 

Amount R— — — 

How to be recovered {in one sum, or in what instalments), 
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Leave. 

7. Leave in India.— The rules regarding the issue of last-pay 
certificates in connection with Leave in India granted to the 
gazetted officers and those non-gazetted officers who prepare their 
own salary bills are briefly as follows 

(a) When an officer of the Post Office proceeds on leave from 
one place to another in India, he should obtain a last-pay 
certificate from the Comptroller in Form No. 8 of the 

Appendix No. 13, rule 7, page 299— 

Clause (2). — Lzne 3 ; for Comptroller substitute 


,t 


Comptroller concerned 

Clause {b). — Line 
Comptroller concerned 

Clause [c).—Line 
Comptroller concerned 

Clause {d). — Line 
Comptroller concerned 


Comptroller substitute 
Comptroller substitute 


7 • M 
4 • pr 

i : for Comptroller substitute 


Deputy 

Deputy 

Deputy 

Deputy 


No. 201, 


h e rec e i ves pay 


[d) The Chm] 





^ ^ ^ authorised to grant last-pay certi- 

ficates in connection with leave. 

Note. — In the case of non-gazetted officers whose pay is drawn on establish- 
ment pay bills, no last-pay certificates are granted during leave in India, as they 
are required to make their own arrangements for receiving their leave allowances 
fro m the head of the office in which they are employed. 

8. Leave out of India. — The rules regarding last-pay certificates 
issued in connection with leave out of India and also those regarding 
colon ij^l^'^arjiants are not reproduced here as they relate to procedure 
in^ the^ ^^?yftrjqlleris pffi ce pjily 

n officer 
e out of 
head 

that an 
on leave 
draw 

his leave allowances while on privilege leave or long leave in India 
from another head office, the postmaster should at once submit to 


Appendix No. 13, rule 8, page 299— 

Line 4 : before Comptroller’s insert Deputy 

No. 202. 
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Examples^ 

(1) In the case of transfers from a Postmaster-General's office the certificate will 
be granted by the Postmaster-General or such officer as be may authorise to sign 
last-pay certificates. 

(2) In the*^ase of transfers from the Comptroller’s office the certificate Till be 
granted by the Comptroller or the Deputy or an Assistant Comptroller, 

(3) In the case of transfers from the establishment (whether Imperial or Provincial 
or District) of a post office, the certificate will be granted by the postmaster of the 
head office by which the pay was last drawn. 

{4) In the case of all transfers to a postal establishment the certificate will be 
granted by the head of the Establishment from which the officer is transferred. 

Note. — The audit officer does not countersign the last-pay certificates of 
non-gazetted officers whose pay is drawn on establishment pay bills. 

6. Form of certificate for transfers,— The following is the form 
in which last-pay certificates in connection with transfers on duty 
should be granted 

\phver$e'!\ 

Last-pay certificate of, 

of the proceeding to 

to join the appointment of [or to officiate as ) 

on duty 


He has drawn pay as ^at the rate of R_ 

a month, and acting allowance as at the rate of R 

a month, less the deductions shown below, up to the He 

made over charge of the office of on the 

noon of the of • 

No recoveries (or^ The recoveries noted on the reverse) are to be 
made from the pay of this officer. 

Deduction E a. p. 


Dated at 

The , 


Signature^ 

\Reveree^ 

Details of recoveries. 

Nature of recovery___ 

Amount — 

How to be recovered (in one sum, or in what instalments). 
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Leave. 

7. Leave in India. — The rules regarding the issue of last-pay 
certificates in connection with *^Lea\ein India granted to the 
gazetted officers and those non-gazetted officers who prepare their 
own salary bills are briefly as follows 

(a) When an officer of the Post Office proceeds on leave from 
one place to another in India, he should obtain a last-pay 
certificate from the Comptroller in Form No. 8 of the 
Civil Service Regulations^ if he wishes to draw pay 
from a head office other than the one from which he last 


drew pay while on duty. 

(5) An officer of the Post Office on leave who does not wish to 
draw pay from a head office other than the one from 
which he last drew pay while on duty, or an officer on 
leave without allowances, does not require a last-pay 
certificate; but although no last-pay certificate is needed, 
it should be remembered that ^-ccgpd^pg to tl^e gqijeral 
rule a letter of authority from tlmComptroUei^is required 
before an increased or changed rate of salary or absentee 
allowance can be drawn. 

(r) If during leave an officer who has been granted a last-pay 
certificate wishes to change the head office from which 


he receives payment of his must obtain a 

nj^ajJ^ay c^tifi^te the^ComptroIler^S^^e'-*<5^^^^ 
(d) Th^CbmptrolIer is ^one authorised to grant last-pay certi- 
ficates in connection with leave. 


Notb. — In the case of non-gazetted officers whose pay is drawn on establish- 
ment pay bills, no last-pay certificates are granted during leave in India, as they 
are required to make their own arrangements for receiving their leave allowances 
fro m the head of the office in which they are employed. 


8 . Leave out of India.~The rules regarding last-pay certificates 
issued in connection with leave out of India and also those regarding 
colonijjJ^^;:ants are not reproduced here as they relate to procedure 
in the^Comfftroller^s office only, 

9, Procedure to be adopted by a head office when an officer 


preparing his own salary bill is about to proceed on leave out of 
India, or intends to draw his leave allowance from another head 
office in India. — When it becomes known to a head office that an 


officer who prepares his own salary bill is about to proceed on leave 
(other than privilege leave) out of India, or that he proposes to draw 
fais leave allowances while on privilege leave or long leave in India 
from another head office, the postmaster should at once submit to 



Appendix No. 1-3, rufpn 

_ 3> rule 9, page ^qo ~ 

Ltne r : for Comptroller <.*.<• 

Line j ; Comptroller I ^ 
oncerned •" Deputy 


Comptroller 

Comptroller 
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the^ Comptroller (in advance of his cash accounts) all paid salary and 
travelling allowance bills M th^^ officer that are in the head office 
awaiting submission to thrComptrollerrso as to enable the latter to* 
audit them before he grants a last-pay certificate. 

Pensions. 

10. Last-pay certificate required whether pension is payable 
in India or in the United Kingdom.— Officers retiring on pension 
require a last-pay certificate, whether the pension is payable in India 
or in the United Kingdom. 

11. Pensions payable in India, — In the case of a gazetted 
officer or a non-gazetted officer who prepares his own salary bill, 
whose pension is pa 3 ^We^m lodj^^the JasJrpaj^cj^rtificate will be 
granted at Calcutta by the^1C3^pt^lef, ^nd^elsewhere by the 
postmaster of the hea'J office from which his last-pay or allowance 
was drawn. In the case of a non-gazetted officer whose salary 
is drawn on an establishment bill, the last-pay certificate will be 
granted as in rule 5 . 

12. Pensions payable in England. —In the case of an officer 
whose pension is payable in England, tl^ last-pay cerHficate will be 
given by the Comptroller^ 

13. Form of certificate for pensions.-^The form of the last-pay 

certificate will in both cases be as under : 

XPbverse.’l 

Last-pay certificate of ^ 5 of the ^retiring on 

pension. 

He has drawn pay as — ... _at the rate of ^ 

a month, and acting allowance as at the rate of R. 

a month, less the deductions shewn below, up to the He 

made over charge of the office of on the noon of 

the of No recoveries {or, The recoveries noted on 

the reverse) are to be made from the officer. 

Deductions S a. p. 


Dated at 

The i8g . 


Details of recoveries. 
Nature of recovery 

Amount R - - 


Signature* 
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EULES EELATING TO POST OFFICE BUILDINGS. 


CONTEXTS. 

General. 


1 . Classification of buildings 
occupied by post offices. 

2 , Provision of accommodation 
for post offices. 

3. Original works, 

4, Major and minor works. 

3. Repairs. 

6. Departmental buildings. 

Standard plans 

11. Division of post office build- 
ings into three classes. 

12, Three classes of standard 
plans. 

Construction 
Public Works buildings. 

15. Proposals for constructing or 
making additions to, and altera- 
tions in, post office or com- 
bined office buildings from the 
postal minor works grant. 

16. Requisitions on the Public 
Works Department for fair plans 
and estimates. 

17. Postmasters-General to report 
the dates of commencement and 
completion of every original 
work. 


7. Conditions under which depart- 
mental buildings may be erected.. 

8. Buildings not to be constructed 
or purchased when houses can be 
hired on reasonable terms. 

g. Post office buildings at rail- 
way station or on railway land. 

10. Postmasters-General to report 
the date of occupation of a new 
post office building. 

OF Buildings. 

13. Postmasters-General to 
determine the class of office 
required. 

14. Principal points to determine 
the accommodation required, 

OF Buildings 

Departmental buildings. 

18. Pioposals for cheap works to 
be executed by departmental 
agency. 

19. Provision of funds for the 
work carried out by depart- 
mental agency. 

20. Postmasters-General to com- 
municate the actual expend- 
iture on works carried out by 
departmental agency to the 
Comptroller and the dates of 
commencement and completion 
of the works to the Director* 
General. 
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Fixtures and fittings, 

21, Fixtures and fittings in post office buildings. 


Execution 

22, Repairs to post office build- 
ings borne on the books of the 
Public Works Department. 

23. Repairs to fixtures and petty 
repairs to doors, etc., of a post 
office building borne on the 
books of the Public Works 
Department. 


OF REPAIRS, 

24. Repairs to departmental build* 
ings. 

25, Provision of funds for repairs 
of departmental buildings. 


Purchase, transfer and sale of buildings. 


26. Purchase of buildings for the 
use of a post office, 

27. Provision of funds for the 
purchase of buildings. 


Provision 

30. Postmasters-General to submit 
schedules of demands for postal 
public works to the Director- 
General. 

31. Schedules should embrace 
only really urgent works. 

32. Funds for repairs of post 
offices which are Public Works 
buildings. 


28. Transfer of buildings to the 
Public Works Department when 
not required by the post office, 

29. Sale or dismantlement of 

I departmental buildings. 

OF FUNDS. 

33. Schedule submitted to the 
Government of India. 

34. Major and minor works should 
be carried out as rapidly as 
possible. 

35. Provision of funds for the 
construction and repair of 
departmental buildings. 
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RULES RELATING TO POST OFFICE BUILDINGS. 


General. 

1. Classification of buildings occupied by post offices,— Post 
offices are accommodated in— 

(a) Public Works buildings, i. e., buildings borne on the 
books of the Public Works Department. 

(i) Departmental buildings. 

(c) Rented buildings. 

(rf) Buildings at Railway stations constructed by the Rail- 
way authorities and rented to the Post Office. 

2. Provision of accommodation for post offices. — No original 
w'ork may be undertaken or departmental building or building at a 
Railway station be constructed, nor may the hire of a rented build- 
ing be paid, without the previous sanction of the Director-General. 

3. Original works.—'" Original works " are works executed by 
the agency of the Public Works Department. The term includes all 
new works in connection with the construction or reconstruction of 
Public Works buildings, as well as additions and alterations to exist- 
ing buildings, and also “ special repairs,” t. e,, repairs to newly pur- 
chased or previously abandoned buildings required for bringing them 
into use. When one description of work is substituted for another, as 
a tiled roof for a thatched one, such work is to be classed under the 
head of “ Original Works,” and not under the head of Repairs.” 

4. Major and Minor works.— “Original Works” are divided into 
Major works and Minor works : the former are those the estimated 
cost of which exceeds R 2,500, and the latter are those the estimated 
cost of which does not exceed that limit. 

5. Repairs.— Repairs include all operations, other than those 
specially placed in the class “Original Works,” required to maintain 
in proper condition buildings and works in ordinary use. 

6. Departmental buildings. — ^Departmental buildings are build- 
ngs not borne on the books of the PnblicWorks Department, buj. 

erected and maintained at the cost of the Post Office, ordinarily 
under the supervision of its own officers. This term also includ^ 
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buildings placed by private individuals or by Durbars at the disposal 
of the Post OfBce free of rent, the Department executing the neces-r 
sary repairs. 

7. Conditions under which departmental buildings may be 

rected.—Departmental buildings are only erected at places at which 

either the agency of the Public Works Department is not available, 
or where the status of the post office is not such as to warrant an 
outlay of more than a small sura. They are generally such as require 
no professional skill for their execution, and in supervising which the 
services of an engineer would be of no sensible value, 

8. Buildings not to be constructed or purchased when houses 
can be hired on reasonable terms.— Ordinarily Public Works build- 
ings or departmental buildings should not be constructed, nor should 
buildings be purchased, at places where suitable houses can be hired 
on reasonable terms for the accommodation of the post office. When 
a building is rented on lease, the lease should be drawn up either in 
one of the forms attached to these rules or in some other suitable 
form which has been approved of by one of the law advisers of the 
Post Office. The rent payable should, after sanction by the Director- 
General to the usual proposition statement, be drawn in the establish, 
ment salary bill of the head post office. 

9. Post office buildings at railway station or on railway 
land. — When accommodation is required by the Post Office at a rail- 
way station or on railway land, the building will be constructed by the 
Railway authorities and rented to the Post Office, at the rate, in the 
case of State Railways, of 7I per cent, per annum on the capital cost 
of the work. If the building is constructed by a private Railway, the 
rent to be paid must be settled by mutual agreement. In the case of 
State Railways the rent at the rate mentioned above (which will in- 
clude all charges for repairs or maintenance) will not be paid in cash but 
by book-debit by the Inspector-General, if the building is constructed 
for the use of the Railway Mail Service and by the Comptroller in all 
other cases. The Comptroller will be furnished with a copy of the 
Director-GeneraVs sanction to the rent payable and should be in- 
formed of the date of occupation of the building. Before any pro- 
posal is made to Railway authorities fora building, the Postmaster- 
General must obtain the consent of the Director-General ; he should 
then call for an estimate of the cost of the work, and before it is put 
in hand, obtain the Director-GeneraTs sanction to the rent that will 
be payable. It will generally be advisable to leave the plan of the 
building and the selection of the site to the Railway authorities; but 
this does not bind the Postmaster-General to accept an unsuitable 
|>lan or site. The Postmaster-General must be careful to specify the 
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accommodation required, and see that it is provided as far as pos- 
sible ; when the accommodation is on the station platform, he should 
also see that the plan allows access to the office without requiring 
the public to go on the platform, and care should also be taken that 
the position of the letter-box is on the side which allows such ac- 
cess. 

10. Postmasters-General to report the date of occupation of 
a new post office building ’. — When a new post office is occupied 
by the Department, whether the work has been executed by the 
Public Works Department or by departmental agency, the date 
of occupation should be reported by the Postmaster-General to the 
Director-General. Should there be a saving under the head of 
house rent, a proposition statement should be submitted at the 
same time for sanction to the decrease of expenditure effected. 


iStandard plans of buildings. 

11. Division of post office buildings into three classes.— Build- 
ings designed for use as post offices are divided into three classes. 
It is unnecessary to prescribe standard plans for the larger post 
offices because the requirements of important places vary largely 
according to local circumstances, though in some Circles standard 
plans have been adopted for ist and 2nd class post offices. 

12. Three classes of standard plans.— Most buildings construct- 
ed for post offices fall under one of the three classes named above, 
for which the following standard ground plans are prescribed. These 
plans are subject to such modifications as local circumstances may 
require. Out-houses for clerks, postmen, mail peons, etc., if entitled 
to free accommodation under rule 14 (r), may be provided. 
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Plan of lower class office (post office not combined office) where 
the postmaster is not assisted by a clerk. 


Verandah 


Poet Office Room i6'xi2^ 



Poetmaster's quarters tC'xra' 
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B 

Plan of middle class post office (not a combined office) where the 
>stmaster is assisted by a clerk. 


Verandah 24' xV 


W vv- 



X 
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13. Postmasters-General to determine the class of office 
required —It will rest with the Postmaster-General to determine the 
particular class of office required in each case, and, in deciding 
this point, due regard should be paid to the local requirements 
of the place, the importance of the work of the office, and the 
establishment for which provision has to be made. The situation of 
the office should be central. 

14. Principal points to determine the accommodation re- 
quired.~When estimating the accommodation required for a post 
office the following are the principal points to be borne in mind : — 

{a) The office work in all its branches should be conducted in 
one room, large enough for the convenient arrangement 
of the furniture, and containing space sufficient for every 
member of the establishment to work under the eye of the 
postmaster. This does not refer to the work of a signal- 
ler in a combined office, whom it may be necessary to 
place in a separate room. 

(^) Postmasters are required by the rules to reside on the 
post office premises, and therefore they should be 
provided with quarters for themselves and also, where 
actually necessary, for their families. 

(<r) Accommodation may also be provided for “such other 
establishment as it may be necessary for the proper 
discharge of the work of a post office to have resident on 
the premises. It is only however in very exceptional 
cases that residential accommodation is necessary for any 
one except the postmaster and one or two postmen or 
runners. Except when absolutely necessary residential 
accommodation should not be provided for any post office 
clerk. 

(d) A front verandah should be provided for the convenience 
of the public transacting business with the post office ; 
and in order to prevent the public from entering the post 
office, the office room should have no door communicating 
with this verandah. 

Construction of buildings. 

Public Works buildings, 

15. Proposals for constructing or making additions to and 
alterations in Post office or combined office buildings from the 
postal minor works grant.— When a building is to be constructed 
for a post office by the Public Works Department from the 
postal minor works grant, or additions and alterations ate 

• Resolution of the Ckwernment of Ind», Finance and Commerce Department, No. Ifiad, 
dated the 7th July 1873. 



Appendix No. 14, rule 17, page 310 — 

Rule heading. — Line 2 : correcl works to work 
Line 7 ; correct this 10 the 

No. 54. 


.ppendix No. 141 rule 17, page 310— 

Lines 6 and 7 : after Director-General, insert the following 

sntence : — 

0 

On the completion of a work, a completion certificate will be 
irwarded by the Executive Engineer to the Postmaster-General for 
ountersignature add remarks. 


No. 113. 
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to be made in an existing building, the Postmaster-General should 
submit the proposal to the Director-General, in the first instance, 
for administrative sanction, reporting the approximate cost of 
the work as estimated by the Public Works Department, and 
enclosing a rough plan or” sketch. The report should also explain 
fully the necessity for the work and give details of the establishment 
employed and amount of business transacted by the ofiice, so as 
to enable the Director-General to see that the accommodation 
proposed and the cost are not excessive with reference to the 
status of the office. In the case of a combined office, the share 
of the cost debitable to the Telegraph Department, which should 
ordinarily be calculated according to the accommodation provided 
for the telegraph branch, should be shown separately in the estimate. 
On receipt of administrative sanction, the Postmaster-General should 
address the Public Works Department with a view to the prepara- 
tion of a fair plan and detailed estimate. The plan and estimate 
should be submitted in due course to the Director-General for 
formal sanction and allotment of funds for the work. When funds 
have been allotted, the plan and estimate should be returned to the 
officer from whom they were obtained, and the Postmaster-General 
should place himself in communication with the Public Works 
Department in view to the early commencement of the work, and 
take measures to ensure its completion as soon as possible, so that 
no portion of the allotment may lapse. 

16. Requisitions on the Public Works Department for fair 
plans and estimates.— Requisitions on the Public Work &'Department 
for the preparation of fair plans and estimates for minor works 
should not be made until administrative sanction has been given to 
the proposal. As regards major works, the execution of any parti- 
cular project will depend on funds being sanctioned for it by Gov- 
ernment, and fair plans and detailed estimates for major works should 
not be obtained until it is known that funds will be soon available. 

17. Postmasters-General to report the dates of commence- 
ment and completion of every original workj*f— When funds 
have been allotted for a new building or for additions or altera- 
tions to an existing building, the Postmaster-General should 
ascertain from the local postal officials when the work is taken 
in hand, and report the fact for the information of the Director- 
General.^ Before countersigning and returning thi^ certificate the 
Postmaster-General will satisfy himself that the demands of the 
Department have been properly met. The Postmaster-Geneml 
should report to the Director-General the date of completion of every 
original work as shown in the certificate. 
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Departmental buildings. 

18. Proposals for cheap works to be executed by departmental 
agency. — In the case of cheap works for the execution of which depart- 
mental agency is employed {vide rule 6) the necessity for the work 
should first be proved to the satisfaction of the Postmaster-General. 
An estimate should then be prepared under the direction of the Super- 
intendent of the division, and submitted for approval to the Post- 
master-General, who will forward it to the Director-General, accom'. 
panied by a statement of grounds showing the necessity for the work. 

19. Provision of funds for the work carried out by depart- 
mental agency.— On receipt of the Director-Gen eraPs sanction, the 
Postmaster-General will provide funds for the work by ordering an 
advance under the rules, Vol. I. The money so advanced will be 
made over to the Superintendent, or other official according to the 
instructions of the Superintendent, and will be adjusted on the 
completion of the work as ordered in the rules. The work should at 
once be executed under arrangements made by the Superintendent. 
If the amount sanctioned is not expended before the close of the 
official year it will lapse, and a fresh sanction wdll be necessary before 
the expenditure can be incurred and charged in the accounts of the 
next year. 

20. Postmasters-General to communicate the actual expen- 
diture on works carried out by departmental agency to the 
Comptroller and the dates of commencement and completion of 
the work to the Director-General. — ^The date of commencement of 
the work should be reported to the Postmaster-General, and, on 
completion, a final report, accompanied by a certificate that the work 
has been properly executed, together with an account in detail of the 
expenditure actually incurred, should be submitted to the Post- 
master-General, who will communicate this information to the Comp- 
troller to enable that officer to see that the unexpended balance 
(if any) has been properly repaid to, and credited by, the head post 
office. The Postmaster-General will also report to the Director- 
General the dates of commencement and completion of the work. 


, Fixtures and fittings. 

21 . Fixtures and fittings in post office buiIdings.-«.Tbe Exe- 
cutive Engineer, or other person charged with the preparation of 
plans for post office buildings, should be requested to provide for the 
following fixtures and fittings, 

{a) There should be as many windows opening on to the front 
verandah as there are departments of the office 
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which deal separately with the public, so that business 
can be transacted at these windows ; but one window 
will suffice frr two or more departments the work of 
which is done by the same clerk. A writing-ledge 
should be provided at each window to enable the public 
to fill up forms, etc, 

(3) A letter-^box should be fixed in the wall in the main veran- 
dah, 

{c) Provision should be made for embedding and securing the 
office safe or safes in accordance with the rules on the 
subject in the Pos^ Office Manual^ and also for securing 
the windows with iron bars or gratings. 

(d) Recesses in the walls of the post office room should be 
fitted with shelves for records, stationery, etc. These 
shelves, some of which may be fitted with pigeon-holes, 
should be provided with doors so that the recesses 
may serve as cupboards. The use of almirahs should be 
avoided as far as possible, as they take up space in the 
office which is required for work. 

{e) A counter, with lockers, should run along the wall inside 
the office room and in front of the windows at which 
business is transacted with the public# This counter 
will serve as a desk or table for the clerks who deal 
with the public. 

(/) A sufficient number of hooks should be fixed in the veran- 
dah at a reasonable height from the ground on which 
to hang notice-boards exhibiting postal notices, etc. 
Hooks should also be fixed inside the office-room for 
hanging up notices, etc. Attention should be paid to 
the appearance of the verandah and office, which must 
always be kept neat and tidy. 

The subject of the fixtures and fittings required for an office 
should in each case be carefully thought out, and if any fittings other 
than those mentioned above are needed, sun-shades, punkhas, 
etc., steps should be taken to have them provided. The sufficiency 
of the arrangements made for affording light by means of windows 
and sky-lights should receive special attention. 

Execution of repairs* 

22. Repairs to post office buildings borne on the books of the 
Public Works Department— Repairs to Public Works buildings 
wiUbe carried out by the Public Works Department, and the cost 
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will be met by the Local Government or Administration, The Post* 
master-General however should see that the buildings are maintained 
in good condition, and address the Public Works Department when 
necessary on the subject, 

23. Repairs to fixtures and petty repairs to doors, etc,, of a 
post office building borne on the books of the Public Works De- 
partment. — The repair of fixtures (record-racks, shelves, punkhas, 
etc.), and all petty repairs to doors and windows, including the 
replacement of broken glass, will be provided for by the postmaster 
or other officer occupying the building, except when required as 
part of a general repair, and he wdll be answerable for the general 
condition of the building, including the glass in each room and 
fixtures, and also for taking precautions against the attacks of white 
ants, giving strict attention to the cleanliness of the interior and 
neatness of the exterior and surroundings, etc. Charges for such 
items may be made by the officer concerned in his contingent bill. 
The Executive Engineer will not supply or repair furniture, screens# 
purdahs, or tatties, nor will he perform any of the duties specified 
above as devolving on the departmental officer in charge. 

24. Repars to departmental buildings.— Repairs to depart- 
mental buildings will be executed by the officials of the Postal 
Department, An estimate of the probable cost, with a report de- 
scribing the necessity for the work, will be submitted by the Superin- 
tendent to the Postmaster-General and may be sanctioned by the 
latter subject to Budget limits, provided that the cost does not 
exceed R500, When the cost exceeds that sum, the sanction of the 
Director-General is necessary. 

25. Provision of funds for repairs of departmental buildings*— 
The cost of repairs to deaprtmental buildings will be provided in 
the same way as funds for their construction. 


Purchase, transfer and sale of buildings. 

26. Purchase of buildings for the use of a post ofiSce.— No 
building may be purchased for the use of a post office or postal official 
without the sanction of the Director-General, to whom a survey and 
valuation report obtained from the Executive Engineer should be 
submitted, except when the cost of the building does not exceed that 
of an ordinary departmental building. 

27. Provision of funds for the purchase of buildings.— -The 
provision of funds for the purchase of buildings will be made in the 
same way as for original works or for the construction of depart* 
mental buildings, as the case mav be. 
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28. Transfer of buildings to the Public Works Department 
when not required by the Post OfBce. — Should a building which is 
borne on the books of the Public Works Department not be repair- 
able, or for any reason be no longer required for postal purposes, 
the Postmaster-General should report the case to the Director-Gene- 
ral and ask for sanction to transfer the building to the Public 
Works Department, On receipt of the Director-General’s sanc- 
tion, the Postmaster- General will inform the Public Works Depart- 
ment of the Local Government or Administration in his Circle that 
the Postal Department places the building at the disposal of the 
Public Works Department, and attach a copy of the Director- 
General’s sanction. The Local Government or Administration will 
then take the necessary steps for the disposal of the building, 

29. Sale or dismantlement of departmental buildings,— No 
departmental building may be sold or dismantled without the sanction 
of the Director-General. 


Provision of funds. 

30. Postmasters-General to submit schedules of demands 
for postal public works to the Director-General.— In the month 
of September of each year the Postmaster-General will submit 
a schedule, in the form attached to these rules, exhibiting the 
probable requirements of bis Circle for postal Public Works 
(major and minor) during the ensuing official year, so as to 
reach the Director-GeneraPs office on the 15th of that month. Each 
major and minor work should be entered under its proper head 
with details showing the amount of the estimate, the nature of 
the work and the grounds for the proposal. In Part IV of the 
schedule a lump sum should be added fbr unforeseen requirements. 
The schedule should be accompanied by a separate statement giving 
particulars of probable demands in connection with accommodation 
for telegraph work in combined office buildings. 

31. Schedules should embrace only really urgent works.— As 
the funds at the disposal of the Government are limited the proposals 
of the Postmaster-General should be restricted to really urgent 
works, and, as a general rule, the total estimated requirements 
uhder the respective heads of “Major Works” and “ Minor Works” 
should not exceed the average of the allotments of the previous three 
years. 

32. Funds for repairs of post offices whkh are Public ^itTorks 
bttilffings.— The Postal Department has no concern with the provi- 
sion of funds for repairs to Public Works buildings, the amount to 
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3e provided in the Budget Estimate for the purpose being left to 
ihe discretion of Local Governments and Administrations, 

33, Schedule submitted to the Government of India.— From 
the schedules received from Postmasters-General a general 
schedule will be prepared in the Director-GeneraPs office and 
mil be submitted to the Government of India not later than the 
15th December, The orders of the Government of India on this 
general schedule will be communicated in due course to the Post^ 
masters-General, 

34, Major and Minor Works should be carried out as rapidly 
as possible. — As the grants made by the Government of India for 
major works and the allotments sanctioned by the Director-General 
for original minor works lapse if unexpended at the close of the 
official year to which they appertain, Postmasters-General should 
take steps to have all works commenced and completed as early as 
possible by the Public Works Department.^ li, for any special 
reason, an allotment sanctioned for any particular work cannot be 
utilised for that work, an early report should be made to the Direc- 
tor General with a view to transfer the allotment to some other work 
so that the money may not lapse. 

35, Provision of funds for the construction and repair of 
departmental buildings.— The provision of funds for the construc- 
tion and repair of departmental buildings will be separately made 
by the Director General in his departmental budget 
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Form *PP»- Np. »4. 


Schedule of Postal Public Works of the. 

the year 19 -19 


Xircle for 


L— Major Works 

Already approved by Director-General. 


rs. -A- 1 ! L j A Remarks, (The No* and date of Director- 

Description o£ building and name Amount of General's letter approving of the project 
"‘pi®"* Mbmate. should be cited in t6is colutnii.) 



II. — Major Works 
Not yet approved by Director-General. 


Description of building and name 
ol place. 


Remarks citing any previous correspond* 
Amount of ence on the subject with Director-Genera)^ 
estimate. describing the nature of the work and stat- 
ing the grounds for the proposal^ etc* 



in.<~-MiNOR Works 


Already approved by Director-General. 




posal should be cite^ 


iproving 
id in this 
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IV. — Minor Works 


Not yet approved by Director-General. 


Description of building and 
name of place. 

Amount of 
estimate. 

Remarks citing any previous correspond- 
ence on the subject with Director-General, 
describing the nature of the work and 
stating the grounds for the proposal. 



} 


Dated 


'P 


Postmaster- General. 
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Form — 


FORM OF LEASE No. i. 


Articles cf and entered into this 

day of one thousand eight hundred and 

between 

hereinafter called the Lessor of the one part and the Secretary of 
State for India in Council represented for the purposes of this lease 
by the Postmaster-General of hereinafter 

called the Lessee of the other part. 

First — That the said Lessor agrees to let to the said Lessee his 
Description of tiouse. successors and assigns and the said Lessee 

of rent. agrees to rent from the said Lessor that 

messuage or dwelling-house with out-houses and appurtenances 
situated in the 


and bounded on 


for a period of years from the day of 

at a monthly rent of H only. 

Second—Thd.t the rent is to commence from the day 

of and is payable before 

the of each and every succeeding 


Commencement of lease. 


month regularly without any objection or abatement whatsoever till 
the expiration of the aforesaid period. 

Third — That the said Lessor agrees and binds himself bis heirs 
executors administrators or assigns to pay 
all Government and Municipal taxes and the 
said Lessee his successors and assigns not to pay any tax or 
taxes. 

Pourih—^\iZLt the said Lessee agrees and binds himself his 

No alterations to be made successors and assigns not to make any 
vrithout consent of lessor. changes alterations and additions except 

fittings and fixtures as may be required for carrying on postal duties 
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in or to the said premises during the aforesaid period without first 
obtaining a previous written consent from the said Lessor his heirs 
executors administrators or assigns, and that all such changes 
alterations additions except fittings and fixtures so made shall 
become and be considered the property of the said Lessor after they 
are once made and the Lessee his successors or assigns shall have 
no liberty to remove them either before or after the expiration of 
the aforesaid period. 

That the said Lessee agrees and binds himself his 
successors or assigns to give up peaceful 


Expiration of lease. 


possession of the said premises after the 


expiration of this lease in the same good state and condition (re- 
asonable tear wear fire and such other accidents excepted) and the 
Lessor shall have full liberty to inspect the said premises at any 
reasonable business hour after giving twenty-four hours^ previous 
written notice fo the Postmaster of 

Sixth — That the said Lessor his heirs executors administrators 


Repairs assigns shall not be bound to do any repairs 

to the said premises during the aforesaid 
period save and except white-washing tile-turning and dammering 
the roof and the gutters as usual before the approach of the mon- 
soon and save and except any such heavy repairs as may be neces- 
sitated by the falling down of a wall roof or timber or any part of 
the house and out-houses. 

Seventh — Three months before the expiration of the aforesaid 
period either party is to give three months’ 
Notice to be given. ^y^itten notice to vacate the said premises. 


Signed, sealed and delivered by, 


in the presence of — 

Signed, sealed and delivered by 
the Postmaster-General o f 


in the presence ofi 
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App x. No. 14. 


FORM OF LEASE NO. 2. 


Know all men by these presents that 

son of ^village _thana 

—in the District of do hereby 

lease out to the Secretary of State for India in Council his succes- 
sors in office and assigns the Chouse and out-houses 

together with the piece of land on part whereof they are erected 
and all the easements and appurtenances belonging thereto situated 

at^ - in the Registration District of 

and thana of ^the said land containing by 

measurement ^bighas ruttas chattacks 

and bounded on the North by 

on the South by 
on the East by 
and on the West by 

the said houses and lands to be held and enjoyed by the said 
Secretary of State for India in Council his successors in office 

and assigns for »years from the day o f 18 ,at 

a monthly rent of H annas pies ^to be paid 

on or before the fifteenth day of the month following that for which 
the rent is due. I do also hereby covenant and declare that I will 
at my own expense keep the said premises wind and watertight and 
in good and tenantable condition and that on my failing to do so 
the Secretary of State for India may carry out the necessary re*pairs 
and deduct the cost from the rent. And I do further covenant and 
agree that if the said Secretary of State for India in Council his 
successors in office and assigns shall be desirous of renewing the 
lease of the said premises for a further term of 5, 10, or 15 years 
and shall give notice of such intention to me my heirs executors 
administrators or assigns one month before the expiration of the 
lease hereby granted I my heirs executors administrators or 
assigns will forthwith execute and deliver to the said Secretary of 
State for India in Council his successors in office or assigns a 
renewed lease of the said premises for the said further term of years 
at the same rent and under the same concMtions as are herein con- 
tained excepting only this last condition* 
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Signed, sealed and delivered this day of 18 

by 

in the presence of. 

I hereby agree on behalf of the Secretary of State for India in 
Council to the terms and conditions described above. 



Witness, 


Postmaster-General of. 


Date, 


18 


Date 


tS . 
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Appendix No. 15. 


INSTRUCTIONS RELATING TO THE EXTENSION OF 
THE HOURS OF BUSINESS OF POST OFFICES. 


I. Object to be kept in view. — In extending the hours of business 
of head offices the main object to be kept in view is to give the public 
an opportunity of transacting the different classes^ of postal business 
during the hours noted below : — 

(i) For disposal of references and applications 7 A.M. to 6 P.M* 


(2) 

(3) 

(4) 
5) 
( 6 ) 

(7) 

( 8 ) 
(9) 

(10) 

(11) 

(12) 


registration 

insurance ... 1 

posting parcels . . . 

„ value-payable articles 
granting certificates of posting 
sale of postage stamps • 

issue of money orders • 

savings bank business . . 

sale of British postal orders . 
issue of telegraphic money orders 
payment of telegraphic money orders 


7 A.M. to 6 P.M. 


10 A.M, to 4 P.M. 

7 A.M. to 6 P.M. 
7 A.M. to 8 P.Mi 

2. Different hours to be fixed in some cases to suit local cir- 


€umstances.~In some cases local circumstances may make it desir* 
able to adopt somewhat different hours for particular classes of 
business. For instance, if the most important mail of the day leaves 
at n A.M., in order to give the public time for the transaction of all 
classes of business before the departure of that mail, the following 
hours might be adopted 

{a) Postal business properly so-called [classes (i) 

to (7)] 7 A.M. to 6 P.M. 

f 7 A.M. to 9 A.M. 

( 5 ) Postal banking business [classes (8) to < and 

(to )3 C 12 noon to 4 P.M. 

(e) Issue of telegraphic money orders . 7 a.m. to 6 p,m. 

{d) Payment of telegraphic money orders . 7 A.M. to 8 p.m. 

3. Number of open hours to be never less than prescribed in 
rule 1. — The hours noted in rule i above should, however, always be 
those aimed at : and no arrangement should be adopted for any 
head office (other than a Presidency office) which does not give 
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the public at least as many open hours as are shown in paragraph i 
against the different classes of postal business, 

4. System of reliefs.— In order to give the public the advan- 
tage of longer postal hours without any increase of establishment, 
it will be necessary to arrange a system of reliefs under whicb 
the entire work of the office will be attended to by one, two, or more 
clerks at a time, according to the amount of business at the different 
hours of the day, the responsibility of each clerk for all the work 
done by him in each department being fixed by the exchange of 
receipts, 

5. Steps to be taken in extending hours of business of 
a head office.— lu order to put into practice the principles stated 
above and extend the hours of business of a head office without any 
increase of establishment, the head of the circle should depute to the 
office, for the purpose, an officer, who has himself seen the system 
introduced and at work in another office, or who the head of the* 
circle is satisfied understands both the principles of the system and 
the method in which it should be introduced. That method is des- 
cribed in the next five rules 

6. First step. — The first thing to be done by the officer on 
reaching an office in which the system is to be introduced is to watch 
the work in every department throughout the day, from the 
opening to the closing of the office, and to continue watching it day 
after day until the circumstances of the office are thoroughly grasped, 

until the officer knows exactly at what hours work with the 
public in each department is heavy or light or practically at rest, 
bearing in mind that in many parts of the country it is the practice 
for the whole population to rest or sleep during hours in which it was 
formerly the rule to require the entire establishment of the Post 
Office to be present. The officer must at the same time make him- 
self thoroughly familiar with the hours of receipt and despatch of mails, 
and the amount and character of the work to be done at those 
times. Too much importance cannot be attached to this matter, nor 
can the officer be too careful in mastering the circumstances of the 
office he is dealing with, in every detail, however unimportant ; for, 
unless he thoroughly grasps all the work of the office, it will not be 
possible for him to arrange for the punctual disposal of departmental 
work and prompt attention to the public, and at the same time avoid 
any waste of establishment and make an even distribution of work 
among the different members of the staff, 

7 , Second ^ep.r-The next step is to note how many clerks* 
are required to do the work of the office, including business with the 
public, during the different hours of the day, bearing in mind that 
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when very few persons come to the office on business one man can 
'attend to them all, whether they all come to issue money orders, or a 
few to issue money orders, a few to register letters, a few to post 
parcels and a few to buy stamps, and perhaps even one or two to send 
telegraras- 

8, Third step-— Having settled how many men must be at work 
at each hour of the day, and what work each of them is to do in 
that hour, the officer with the staff before him should so distribute 
them as to make changes of work from hand to hand, as few as 
possible, to place the most difficult and responsible work in the best 
hands and to confine the duty of sorting, as far as practicable, to the 
regular sorting establishment. In doing this he must be guided 
largely by the postmaster, who should also be consulted throughout 
if the arrangement is to work satisfactorily. It should, however, 
always be borne in mind that a postmaster is at first almost sure to 
think that it is impossible to give longer hours of business with the 
public without increasing work. While, therefore, he should be 
freely consulted as to the qualifications of his staff and the best dis- 
tribution of work, among the different clerks, he should not be allowed 
to raise any objections as to a clerk doing several kinds of work, 
or any other objections aimed at the principles of the system, which 
must be taken as established by experience. It is certain that, when 
the system is at work, the postmaster will accept it as an improve- 
ment and as giving relief to his establishment, and often even to 
himself. 

9, Fourth step. — Having arranged the work of the day among 
the different members of the staff, an order should be drawn out 
showing exactly what the distribution of the work will be, the hours 
•of attendance of each clerk, the work he will have to do when in 
.attendance, the clerks to whom he will have to make over charge 
when his attendance is over, the manner in which he will have to 
make over charge, and the duties of the postmaster. Two state- 
ments, (A)— showing the distribution of work of a large head office 
and the hours of attendance of the postmaster and his clerks, both 
before and after the introduction of the long open hours, and B, a 
.similar statement for a small head office are to be found at the end 
of this Appendix. A copy of the orders issued, as well as of the 
statement of distribution of work and hours of attendance of the 
postmaster* and the clerks prepared on these models, should be 
forwarded to the head of the circle, who should] have them carefully 
checked in his office. The procedure to be followed in giving and 
taking receipts when the departments pass from one clerk to another 
?i$ of the greatest importance, and should, in each case, be carefully 
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and clearly prescribed, as on the receipts depend the responsibilities 
of the different clerks. Experience has shown that the following 
books are the most convenient ones, for the entry of receipts on the 
transfer of the current work of a department from one clerk to 
another 


For registered articles^ 
{whether received for j 
deliverf or onward de^ 
spafch or posted in the | 
office). J 

(i) For parcel wail articles' 
{whether received for 
delivery or onward ^ 
despatch or posted in 
the office). ^ 

(r) For money orders received"^ 
for issue and any cash > 
transferred therewith. j 
{d\ For money orders received"^ 
for payment or onward > 
despatch. j 

r 

{e) For cash belonging to the 
savings bank depart^ 
merit. 

{/) P'or any other cash tran-\ 
suctions. J 


The registered abstract (at foot 
of the page). 


The parcel abstract (at foot of 
the page). 


The hook of money order re- 
ceipts. 

The money order abstract (at 
foot of the page). 

The treasurer’s cash book, if 
transferred, to or by the treasur- 
er, and in other case the receipt 
book of the official by whom 
transferred. 

The treasurer’s cash book. 


10. Ffith step. — ^The officer introducing the system should 
next explain to each clerk his duties under the new system and then 
introduce it without giving any prior notification to the public. He 
should then watch the working of the system for a day or two so as 
to see whether any modifications are necessary or whether, as a fact, 
any man has at any hour too much to do, and generally whether any 
improvement is possible. Having satisfied himself that the arrange^ 
ment he has finally made is the best possible, he should prepare and 
issue in the postmaster’s name a notice to the public that from the 
first day of the following week, or any other convenient and not more 
distant date, the hours of business with the public will be as shown 
in the office order already recorded. 

xi:* Work to be watched for a day or two for purpose of testing 
success of the new system,— It then only remains for the officer 
who has introduced the system to watch its working for a day or two 
until he has removed all doubts and difficulties in the way of certain 
success. In some cases it may be found (as has been found to be the 
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case in some offices) that the staff is really too large for the work 
under the new system* In such cases the officer introducing the 
system should exclude the superfluous clerk or clerks from his 
Scheme, as otherwise the subsequent reduction of establishment would 
necessitate a revision of his office order. The hands dispensed with 
can remain in the office as supernumeraries until orders for their 
transfer or disposal are received. It will be possible in all cases to 
extend the hours of business of a post office without any increase to 
its establishment, 

12, Results secured by system. — The results that will be secured 
by extending the hours of business of post offices are :~ 

{a) Greater public convenience and satisfaction. 

[b) The spread of practical knowledge of head office work 
in all departments among a larger number of men, thus 
making the staff more useful and facilitating question 
of transfer, 

[c) Some additional security against fraud by dishonest 
clerks. A clerk in sole charge of a department may 
avoid detection for a long time by putting off complaints 
and altering the books and other documents ; but when 
the books of a department and its business with the public 
are daily in the hands of two or more clerks, the chances of 
fraud are reduced. 

[d) Shorter hours of attendance for those clerks and post- 
masters whose hours of attendance were too long. 

13. Introduction of system in sub-offices.— The system described 
above in detail for head offices may also be applied to sub-offices 
which have one or more clerks (including signallers but excluding 
probationary clerks) in addition to a sub-postmaster. For such sub- 
offices the following working hours will ordinarily be suitable - 

(1) For references and enquiries • 

(2) „ festante .... 

(3) ji sale of stamps .... 

(4) „ grant of certificate of posting . . f 7 A.M. to 6 P.M. 

(5) n registration . • . .1 

(6) „ insurance • • . • 

(7) n posting of parcels of all kinds . 

(81 „ ordinary money order business 

(9) „ sale of British 'postal orders . . > lo A.M. to 4 p,m. 

(10) „ savings bank business . . . J 

(*0 „ issue of telegraphic money orders . 7 A.M. to 6 P.M. 

(12) „ payment of telegraphic money orders 7 A.M. to 6 P.M. 

II. It will not be necessary for both the sub-postmaster and 
clerk to be present continuously from 7 A.M. to 6 P.M. Each of the 




33 ° 


POST OFFICE MANUAL. 


can be absent for from two to three hours, the hours for their absence 
being selected during the least busy part of the day. When the work 
is heaviest, both the sub-postmaster and clerk should be present. If 
the sub-postmaster*s assistant is a signaller, he must be in attendance 
during all the hours for which the office is open for the receipt and 
despatch of telegrams. When the sub-postmaster leaves the office 
for two or three hours during the period for which it is open for 
business with the public, it will often be necessary for him to make 
over to the clerk registered articles, parcels, money orders, and 
cash. For all such articles made over, receipts should be taken ; 
for registerd articles, parcels, and money orders in the registered, 
parcel, and money order abstracts, and for cash in the sub-office 
account. Similarly, when the clerk leaves office during business 
hours, he should obtain receipts, in the books first named, for any 
articles made over by him to the sub-postmaster. If the sub-post- 
master is not himself on duty during the whole period during which 
the savings bank is open, he must still perform the postmaster’s 
special duties in respect of any savings bank transactions that may 
take place. 


STATEMENT A. 
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^tatmiHishemngiheaistnhuUonof ^or&ofaheadejSice with 4 clerks and i probationaiy clerk and hours of attendance of postmaster 

and each h^ore and after the introduction of the long open hours, 

[Horns of bositiess as in rule * of Appendix.] 
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APPEKDIX No. 16. 

POSTAL INSURANCE FUND: RULES RELATING 
TOPOSTAL LIFE INSURANCE, ENDOWMENT 
ASSURANCE, AND MONTHLY ALLOWANCES. 


CONTENTS. 


Part L— Rules Issued by Government. 


Euls. 

I* Definitions. 

2~ii* General rules. 

12—14. Life insurance and En- 
dowment assurance. 

15—26. Manner of effecting an 
insurance. 

27—37, Purchase of monthly 

allowances. 

38—41. Manner of realising pre- 
mia or subscription. 

42—45. Payments of policies. 

46—47. Payment of monthly 

allowances. 


Exn.s. 

48 — 49. Surrender of policies or 
contracts for monthly 
allowances. 

50—51. Policies and contracts 
for monthly allow- 
ances held by persons 
who have left the 
Government service. 

52. Premia and subscriptions, as 
well as policies and 
monthly allowances when 
due, payable only in India. 

53— 54 * Lapsing of policies or 
contracts. 


Part n.— Subsidiary rules issued by the Director General. 


1. Disposal of sums received 

in cash on account of the 
Postal Insurance Fund. 

2. Payment of the medical fee. 

3. Separate receipt granted 

by postmaster for every 
premium or subscription 
paid in cash. 

4. Form in which intimation 

of acceptance of a pro- 
posal should be commu- 
nicated. 

5. Principal District Officer 
for postal servants. 


6, Payment of policies, monthly 
allowances, and the sur- 
render values of policies 
or contracts. 

7* Arrangement for the per- 
formance of duties of a 
proposer sent for medical 
examination. 

8. Form of assignment, 
g. Officers admitted to the bene- 
fits of the fund since issue 
of Government rules* 

10. Exemption ofpolicies and con. 
tracts from stamp duty, 
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Appendix No. 16 . 

POSTAL INSURANCE FUND : ROLES RELATING TO 
POSTAL LIFE INSURANCE, ENDOWMENT ASSU- 
RANCE, AND MONTHLY ALLOWANCES. 

PART I. — Rules issued by Government. 

The following rules are issued under the authority of the 
Government of India. 

N,B * — The Governor-General in Council reserves to himself the right of making from time 
to time such additions and alterations m the rules or in the premia or subscriptions to be paid 
as he may consider necessary ; provided that no such addition or alteration shall affect the 
conditions of any contract for a policy oi monthly allowance which any person may have made 
with the Director-General of the Post Office of India under theT.e or any other rules in iorce at 
the time of making the contiacti unless such person has given his consent in writing to such 
addition or alteration* 


Definitions. 

I. Ill these rules— 

The expression Life Insurance ” means a contract entered into 
by Government to pay a given sum of money, on the death of an 
individual, to his legal reprebcntatives or assigns. 

The expression ‘^Endowment Assurance’^ means a contract 
entered into by Government to pay a given sum of money to an indi- 
vidual. or his assigns^ at a certain specified period of his life, or to 
his legal representatives or as‘'igns at his death, if death occurs 
before the specified date. 

The term Insurance includes life insurance and endowment 
assurance. 

The term ** Policy*^ means the written document containing the 
contract in respect of an insurance. 

The term Monthly Allowance*' means a fixed sum payable 
monthly to a purchaser during his lifetime. 

The term ** Contract for Monthly Allowance means the written 
document containing the agreement for the payment of a fixed 
monthly sum to the purchaser. 

z 
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The expression " Proposer" means the person who applies for a 
life insurance or endowment assurance policy, or for the purchase of 
a monthly allowance. 

The expression “ the insured " or “insured person" means the 
person to whom a policy of life insurance or endowment assurance 
has been issued, or with whom a contract for the payment of a 
monthly allowance has been concluded. 

The expression *■ Postmaster-General " means the head of a 
postal circle, and includes all officers exercising the powers of a 
Postmaster-General, 

Note, — The Director-General of the Post Office exercises the functions of a Postmaster- 
General with regard to the establishment of his own office and all officers immediately subordi- 
nate to him. 

The expression post office, ** as used in these rules, does not 
include a branch post office. 

The expression Principal District Officer means the principal 
gazetted officer of the department to which the proposer or insured 
person belongs, in the district in which the proposer or insured 
person is serving. When there is no gazetted officer of the proposer's 
or insured person's department in the district, the term Principal 
District Officer " means the gazetted officer to whom the proposer 
or insured person is immediately subordinate. 

Note,— When the head of a department Is himself the Principal District Officer of a pro- 
poser or insured person, he may nominate another gazetted officer of the department for the 
purpose of performing the duties prescribed in these rules for Principal District Officers. 

The expression Immediate Superior" means the head of the 
office in which the proposer is serving. If the proposer is himself 
the head of the office, the expression immediate superior" means 
the officer to whom the proposer is directly subordinate. 

The term Premium " means the periodical payment for any 
policy. 

The term Subscription means a sum of money payable either 
in a single sum or in monthly instalments for the purchase of a 
monthly allowance. 

General Rules. 

2. All Government servants (male or female) whose pay is audited 
in Civil or Public Works Account Offices, Mi all members of estab- 
lishments of the Military Department, und^r 
. _ Account Offices, who are subject to civil rules,^are admissible 

Appendix No. i6, Part I, rule a, pEg6 340*'“ includes servants paid 

ie Fund have been ex- 

LiM2 t Strike out ike wrd ^ md o£ this 
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3. Any Government servant on any of the establishments men- 
tioned in rule 2— 

(a) may effect an insurance on his life for a sura not less than 
R50 or more than R4 jOOO payable at death ; 

( 3 ) may purchase an endowment assurance policy for a sum 
not less than R50 and not more than 64,000, payable on 
his attaining the age of 45 or at some subsequent speci- 
fied age, or at death if death occurs before he attains the 
age of 45 or other specified age ; 

(t) may purchase a monthly allowance, not less than 8 annas 
or more than R50, the payment of which may begin 
immediately, or at some specified future date. 

Note. — T he beneBts detailed in this rale can be granted only to permanent members of 
the establishments mentioned in rule 2. 

4. All Government servants who are admitted to the benefits of the 
Postal Insurance Fund have direct Government security for the pay- 
ment at the proper time of the money due to them. 

5. Tables showing the ages at which life insurance and endow- 
ment assurance policies and monthly allowances can be purchased, 
and the premia or subscriptions payable in each case, are attached 
to these rules. 

6. No Government servant who has once been admitted to the 
benefits of the Postal Insurance Fund shall forfeit his right or inter* 
est in any life insurance or endowment assurance policy or monthly 
allowance purchased by him under these rules, by reason of his 
quitting the service of Government, from any cause whatsoever (except 
that referred to in rule 7), provided that all payments due under the 
rules are regularly made. 

7. False information knowingly furnished by a Government 
servant admitted to the benefits of the Postal Insurance Fund will 
render void the contract concluded with him, lead to the forfeiture 
of all payments made, and render him liable to dismissal from Gov- 
ernment service. 

8. Government officials are prohibited, under pain of dismissal, 
from making public any information of a private character obtained 
in the course of business regarding the Postal Insurance Fund or any 
transactions relating thereto. 

9. A life insurance or endowment assurance policy, like other 
personal property, forms a portion of the estate of the holder, and 
his legal representatives are entitled to the payment of the sum 
assured in the absence of any provision to the contrary. The holder 
can, however, by an assignment endorsed on the policy, make the sum 
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assured payable to- any person he chooses to name, provided that it 
appears on the face of the assignment that it is made for valuable 
consideration, and that the assignment is registered in the office of 
the Postmaster-General. The policy-holder may arrange with the 
assignee of the policy that all future premia shall be paid by the 
latter in the manner prescribed. 

Note.— A contract for a monthly allowance payable to the purchaser during bis lifetime 
cannot be assigned to any other person. 

10, The administration of the Postal Insurance Fund under these 
rules is vested in the Director-General of the Post Office who is 
authorised to issue from time to time such subsidiary regulations and 
orders as he may deem necessary, provided that no such regulation 
or order shall be inconsistent with any provision of these rules or any 
rules that may hereafter be made by the Governor-General in 
Council. 

11. The accounts connected with the Postal Insurance Fund will 
be kept in the office of the Comptroller, Post Office. 

Life Insurance and Endowment Assurance. 

IS. Life insurance can be effected in two ways, vis : - 

[a) By a monthly payment, until the person insured reaches 
the age of either 50 or 55 1 

{h) By monthly payments during the life of the person 
insured. 

An endowment assurance can be effected— 

By a monthly payment, until the person insured reaches the age 
of 45, or some subsequent specified age not exceeding 55 years. 

13. In every case the proposal for a life insurance or endowment 
assurance must be submitted in the prescribed form, and the pro- 
poser must undergo a medical examination. Forms of proposal are 
annexed to these rules. 

Note.— S hould a proposer, after undei going the medical examination, change his mind 
as to taking out a policy and decide not to proceed further with his proposal, or should an 
insured person after taking out a policy, discontinue payment of the premia before the policy 
has been in force for twelve months, he will be required to pay a fixed fee of R4 for the 
medical examination which will be deducted from the next pay due to him. 

14. A life insurance or endowment assurance contract will be 
held to commence from the date borne by the policy or written 
document in which the contract is recorded ] and the policy will be 
given to the person insured for custody* 

Kote»— A policy holds good in the event of a Government servant losing his Ufc while 
en neftt sevvice. 
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Manner of effecting an Insurance. 

15. When a person wishes to insure his life under these rules 
or to purchase an endowment assurance policy, he will be required 
to answer, in his own handwriting, if possible, the questions in 
tbe prescribed form of proposal which can be obtained at the 
nearest post office (head or sub), and to sign the form in the pre- 
sence of his immediate superior, who will, in his turn, sign the 
certificate to the effect that he has read and explained the form to 
the proposer, and that the proposer's signature was affixed in his 
presence.[*] 

16. The immediate superior of the proposer will compare the 
answers in the form of proposal with the proposer's service-book or 
service-roll, and after satisfying himself that the details of the 
proposer's service have been properly recorded and attested, will 
forward the proposal and service-book, or a certified extract from 
the service-roll, in a registered envelope, by first mail if possible 
to the Principal District Officer of the department in which the 
proposer is serving, 

17. The Principal District Officer, on receipt of the proposal and 
service-book, or certified extract from the service-roll will examine 
them. If the entry regarding the proposer’s age in the proposal 
does not agree with that in the service-book, or certified extract 
from the service-roll, the Principal District Officer will take im- 
mediate steps to have the discrepancy reconciled. If necessary, he 
will obtain from other officials of the department to which the 
proposer belongs, or from the officials of any other department 
under whom the proposer may have served, or from the persons 
named in the proposal, or from any other source, information 
regarding the proposer's age. 

Note.— If the record of the proposer’s services is maintained in the '' History of services 
of Gazetted and other officers,’* the Principal District Officer should examine this book to 
satisfy himself about the correctness of the entry in the proposal regarding the proposer’s 
age. 

18. The Principal District Officer will then forward the pro- 
posal, in a registered envelope, to the Civil Surgeon, and request him 
to examine the proposer and to record his opinion regarding the 
proposer’s age and health in the place provided for this purpose at 
the end of the form of proposal. He will likewise furnish the Civil 
Surgeon with a personal description of the proposer, so as to 

[ ♦ When these rules ^re next revised, Government will be asked to add the following Note 
to this rule, and in ihe meantime, the instructions in the Note sho dd be acted on:— 

Note.— When there isany difficulty in the way of the certificate being signed by the pro- 
poser’s immediate superior, it may be signed, with the permission of the Postmdistcr General 
by the local postmaster or any other responsible Government Officer.] 
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enable him to identify the latter, and request him to forward the 
proposal, duly completed and signed, in a registered envelope 
addressed to the Postmaster-General The despatch of the 
proposal to the Civil Surgeon will be intimated to the immediate supe- 
rior of the proposer. 

Note. --The personal description of the proposer, referred to in this rule, should contain 
the following particulars, Height, (2) Complexion, (3^ Colour of hair, (4) Colour 

of eyes, (5) Figure, and (6) Personal marks or peculiarities (such as scars, moles, or any 
peculiarity of figure or gait of a distinctive character). 

Note 2.— When there is a Civil Suigeon in the district, the examination must be made 
by that officer. When there is no Civil Surgeon in the district the examination may be made 
by any Commissioned Medical Officer or any Medical Officer in charge of a district. 

19. On receipt of intimation from the office of the Principal 
District Officer that the proposal has been sent to the Civil Surgeon, 
the proposer's immediate superior will direct the proposer to present 
himself for examination by the Civil Surgeon without delay. If not 
personally known to the Civil Surgeon, the proposer should be 
accompanied by some person who can identify him. 

20 . The Civil Surgeon will examine the proposer and require 
him to answer such enquiries regarding his health as he may think 
fit to make. He will sign the medical certificate and obtain the 
proposer's signature to the declaration on the form of proposal 
He will then send the proposal in a registered envelope to the 
Postmaster-General 

Note.— The Civil Surgeon will receive a fixed fee of R4 for the medical examination 
and should forward a claim for this amount to the Postmaster- General who will countersign 
and return it to him for payment at the nearest post office. 

21. The Postmaster-General will decide whether the proposal is 
to be accepted or not, after satisfying himself, among other things, 
that the proposer’s signature made before the Civil Surgeon agrees 
with that made before the immediate superior. If he decides that 
the proposal should be accepted, he will request the Comptroller, 
Post Office, to issue a policy and to send it to the post office, to be 
named by the Postmaster-General, at which the proposer can most 
conveniently take delivery of it. The Postmaster-General will 
issue a notice at the same time to the proposer informing him of the 
acceptance of his proposal and of the probable date on which the 
policy will reach this post office, and requesting him to arrange to 
take delivery of it by payment of the first premium in cash within 
ten days. The Postmaster-General will communicate his accept- 
ance or rejection of the proposal to the Principal District Officer 
of the department in which the proposer is serving. 

Note t.— The Postmaster-Genera! may not, without the special sanction of the 
Director-General of the Post Office, accept as the proposer’s date of birth a date which does 
not agree with the entry of his age in the service-book, or service-roll, or History of Services 
of Gazetted Officers. 
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Note 2, -For the purposes of the Postal Insurance business the Civil Surgeon at the head* 
quarters of each postal circle, or in the case of a Presidency town one of the Presidency 
Surgeons, to be selected by the Civil Administrative Medical OfScer of the Province, is 
appointed Consulting Physician to the head of the postal circle. The latter officer 

may refer to the Consulting Physician of the circle for opinion on any medical certificate 
granted to a proposer by a person who is not a Commissioned Medical Officer. 

Note, 3.— The Postmaster-General should not accept a proposal if the proposer has 
ceased, or at the time of tendering hfs first premium will have ceased, to be a Government 
servant. 

22, The Comptroller, Post Office, will prepare a policy in the 
name of the proposer and date it ten days after the date of accept- 
ance of the proposal. The policy will bear a serial number, and 
will be signed by the Comptroller, Post Office, on behalf of 
the Director-General of the Post Office. The policy will then 
be forwarded, registered on postal service, to the post office 
concerned, accompanied by a receipt for the policy to be signed by 
the proposer. Intimation of the despatch of the policy will be sent 
at the same time to the Postmaster-General and to the proposer. 
The Comptroller, Post Office, will also send (or, in the case of 
Government servants serving in a department other than the Postal 
Department, request the Audit Officer of the department to send) 
the necessary instructions to the proposer^s immediate superior as 
to realizing the premia due on the policy. 

23* On receipt of the policy from the Comptroller, Post Office, 
the postmaster will deliver it to the insured person, provided that 
the first premium, which is always payable in cash, has been paid* 
Under no circumstances may a policy be delivered until the insured 
person has paid this premium. The postmaster will obtain the 
signature of the insured person on the receipt which accompanied 
the policy, and then return the receipt to the Comptroller, Post 
Office. 

Note i.— If delivery of a policy is not taken witbin fifteen days from the date of its 
receipt from the office of the Comptroller, Post Office, a report should be made by the post- 
master concerned to the Postmaster-General, a copy, with the policy, being sent to the Comp- 
troller, Post Office. The Postmaster-General will at once inform the Principal District Officer 
of the proposer. The Comptroller is authorised to issue a fresh policy on receipt of an appli- 
cation from the proposer within 30 days of the date of his receiving back the original policy. 

Note 2,— Payment of the first premium should not be accepted by a postmaster if he 
knows that the person tendering it is at the time no longer a servant of Government. The 
policy In such a case should be returned to the Comptroller, to be cancelled, with an explana- 
tory letter. 

24. When an insurance is effected, the insured person will be sup- 
plied by the Comptroller, Post Office, (through the post office con- 
cerned) with a premium receipt-book, in which he should enter the 
payment of each premium, whether made in cash or by deduction 
from a salary bill. The necessary entries must be made in English, 
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and if the insured person cannot write English, the entries in his 
book will be made by the officer who pays him his salary. If, 
owing to the absence on leave of the insured person, or to any other 
cause, the premia due are paid in cash, the postmaster receiving the 
money will grant a receipt for it in this book, and only those pay-* 
ments that are made in cash will be acknowledged in the premium 
receipt-book. When the book is filled up, it should be forw^arded to 
the Comptroller, Post Office, wdio, after he has verified the entries, 
will issue a new book in which will be noted, under his signature, 
the month up to wdiich premia have been paid. 

Note, — In the event of a premium receipt-book being the insuted person should 
apply, through his immediate superior, to the Postmastei-Geneial for a duplicate book, stating 
in his application the circumstances under which the original book was lost. At the request 
of the Pofctmaster-General, the Comptiollei, Post Office, will issue a duplicate book and seod 
jt to the post office named in the application, where it will be deliveied to the injured person 
on his paying a fee of eight annas. The Postmaster-General may, however, if he is satibfied 
that the original b >ok was lost thioughno fault of the insured person, authoiise deliveiy of 
the duplicate without recovery of the fee, 

25. (^) No one life can be insured for a less sum than R50 ; but 
when a life has been insured for R50, further insurances may be 
effected on the same life from time to time, for any sum that is a 
multiple of R50, until the whole sum for which it is insured amounts 
to R4 ,ooo. 

(5) An endowment assurance policy cannot be issued for a less 
sum than R50 ; but further assurances may be effected by the same 
person for any sum that is a multiple of R50, until the whole sum 
for which an endowment assurance is purchased amounts to R j,ooo. 

26. Subject to the limitations prescribed in rule 25, any Govern- 
ment servant who has purchased a life insurance policy may insure 
his life for a further sum. With this object he should submit a pro- 
posal in the prescribed form. He will, In due course, be directed 
to present himself for medical examination, and, if his proposal be 
accepted, he will be informed accordingly in the manner prescribed 
in rule 21. In the same manner, any person -who has purchased an 
endowment assurance policy may effect a further assurance under 
the same terms for an additional sum, subject to the limitations 
specified in rule 25. 

Note.— A Government servant who has effected an insurance on his life may also pur- 
chase an endowment assurance policy, and a Government servant who has purchased an 
endowment assurance policy may effect an insurance on his life, provided that the aggregate 
ftUm assured under both policies does not exceed ^4,000. 

Purchase of Monthly Allowances. 

27. (a Monthly allowances are either “immediate” or “ de- 

ferred.” 
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(b) An immediate monthly allowance is a fixed monthly in- 
come secured by payment of money in a single sum ; it 
commences from the month succeeding that in which the 
purchase is concluded^ and lasts during the lifetime of 
the purchaser. 

(<:) A deferred monthly allowance is a fixed monthly income, 
secured by payment of money in a stipulated number of 
monthly instalments extending over a period of at least 
five years ; it commences after the expiration of a speci- 
fied term of years, and lasts during the lifetime of the 
purchaser. The first payment of a deferred monthly 
allowance is due on the first day of the month following 
the date on which the specified term of years expires. 

28. A contract for a monthly allowance will be held to com- 
mence from the date borne by the contract or written document, 
and the contract will be given to the purchaser for custody. 

29. The monthly allowance granted on any one life cannot con- 
sist of any sum which is not a multiple of 8 annas. Purchasers 
need not purchase the whole amount of a monthly allowance at one 
time. Subject to the above provisions, they may begin by purchas- 
ing such part as they can afford to purchase and go on increasing 
their purchases, from time to time, as their circumstances perrait.[*] 

30. When a person wishes to purchase a monthly allowance 
under these rules, he wdll be required to answer, in his ow'^n hand- 
writing, if possible, the questions in the prescribed form of proposal 
which can be. obtained at the nearest post office (head or sub), and 
to sign the declaration on the form in the presence of his immediate 
superior, who will, in his turn, sign the certificate to the effect that 
he has read and explained the form to the proposer, and that the 
proposer's signature v^as affixed in his presence. 

31. The immediate superior of the proposer wall compare the 
answers in the form of proposal with the proposer's service-book or 
service-roll, and after satisfying himself that the details of the pro*- 
poser's service have been properly recorded and attested, will forw^ard 
the proposal and service-book, or a certified extract from the service- 
roll, in a registered envelope, by first mail if possible, to the Principal 
District Officer of the department in which the proposer is serving. 

32. The Principal District Officer, on receipt of the proposal and 
service-book, or certified extract from the service»-roll, will examine 

[♦ When thpse rules are next revised, Goveinment will be asked to add the following Note 
to this rule, and in the meantime, the instructions in the Note should be acted on 

Note.— Monthly allowances purchased under Article Sdy of the Civil Service Regulations, 
by the Trustees, Committee, or Managers of Local Funds, as pensions or annuities for their 
servants may include any fraction of a rupee.] 
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them. If the entry regarding the proposer^s age in the proposal 
does not agree with that in the service-book or certified extract from 
the service-roll, the Principal District Officer will take immediate 
steps to have the discrepancy reconciled. If necessary, he will ob- 
tain from other officials of the department to which the proposer 
belongs, or from the officials of any other department under whom 
the proposer may have served, or from the persons named in the 
proposal, or from any other source, information regarding the pro- 
poser’s age. The proposal, with all documents connected with the 
case, will then be forwarded in a registered envelope to the Post- 
master-General. 

Note— See note to rule 17. 

33, The Postmaster-General will decide whether the proposal is 
to be accepted or not. If he decides that the proposal is to be ac- 
cepted he will request the Comptroller, Post Office, to issue a contract 
for the monthly allowance and to send it to the post office, to be named 
by the Postmaster-General, at which the proposer can most conve- 
niently take delivery of it. The Postmaster-General will give intima- 
tion at the same time to the proposer informing him of the acceptance 
of his proposal and the probable date on which the contract for the 
monthly allowance will reach this post office, and requesting him to 
arrange to take delivery of it by payment of the first subscription in 
cash within ten days. The Postmaster-General will also communi- 
cate his acceptance or rejection of the proposal to the Principal 
District Officer of the department in which the proposer is serving. 

Note.— The Postmaster-General should not accept a proposal if the proposer has ceased 
or at the time of tendering his first subscription v?ill have ceased, to be a Government servant. 

34, The Comptroller, Post Office, will prepare a monthly allow- 
ance contract in the name of the proposer, and date it ten days after 
the date of acceptance of the proposal. The contract will bear a serial 
number and will be signed by the Comptroller, Post Office, on behalf 
of the Director-General of the Post Office. The contract will then be 
forwarded, registered on postal service, to the post office concerned, 
accompanied by a receipt for the contract to be signed by the pro- 
poser. Intimation of the despatch of the contract will be sent at 
the same time to the Postmaster-General and to the proposer. The 

‘ Comptroller, Post Office, will further send (or, in the case of Govern* 
ment servants serving in a department other than the Postal De- 
partment, request the Audit Officer of the department to send) the 
necessary instructions to the proposer^s immediate superior as to 
realizing the subscriptions due on the contract. 

35, On receipt of the contract for the monthly allowance from 
the Comptroller, Post Office, the postmaster will deliver it to the 
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purchaser, provided that the first subscription, which is always payable 
in cash, has been paid. If the subscription is payable in a single 
sum, the full amount will be realised from the purchaser before the 
contract is delivered to him : if the subscriptions are payable monthly, 
the first payment — for a full month — must be realised before the 
contract is delivered. Under no circumstances may a contract be 
delivered until the purchaser has paid the first subscription due on 
it. The postmaster will obtain the signature of the purchaser on the 
receipt which accompanied the contract, and then return the receipt 
to the Comptroller, Post Office, 

Note i.— If delivery of the contract is not taken within 15 days from the date of its 
receipt from the Comptroller, Post Office, a report should be made by the postmaster concerned 
to the Postmaster-General, a copy, with the contract, being sent to the Comptroller, Post 
Office. The Poscmaster-General will at once inform the Principal Distiict Officer of the pro- 
poser. The Comptroller is authorised to issue a fresh contract on receipt of an application 
from the proposer within 30 days of the date of his receiving back the original contract. 

Note 2 , — Payment of thefir.t subscription should not be accepted by a postmaster if he 
knows that the person tendering it is at the time no longer a servant of Government. The 
contract for the monthly allowance in such a case should be returned to the Comptroller, to be 
cancelled, with an explanatory letter. 

36. If the monthly allowance for which the contract is granted is 
to be secured by payment of a single subscription, the delivery of 
the contract to the purchaser will be held to constitute a sufficient 
receipt for the subscription paid. But if the monthly allowance is to 
be secured by payment of monthly subscriptions, the purchaser will 
be supplied by the Comptroller, Post Office, {through the post office 
concerned) with a subscription receipt-book, in which he should 
enter the payment of each subscription, whether made in cash or by 
deduction from a salary bill. The necessary entries must be made 
in English, and if the purchaser cannot write English the entries in 
his book will be made by the officer who pays him his salary, If 
owing to the absence on leave of the purchaser, or to any other 
cause, the subscriptions are paid in cash, the postmaster receiving 
the money will grant a receipt for it in this book, and only those 
payments that are made in cash will be acknowled,ged in the book. 
When the book is filled up, it should be forwarded to the Comptrol- 
ler, Post Office, who, after he has verified the entries, will issue a 
new book, in which will be noted, under his signature, the month up 
to which the subscriptions have been paid. 

Note.— 'In the event of a subsciiption receipt-book being lost, the insured person should 
apply, through his immediate superior, to the Postmaster-General for a <iuplica'‘e book, stating 
in his application the circumstances under which the original book was lost. At the request of 
the Postmaster-General, the Comptroller, Post Office, will issue a duplicate book and send it 
the post office named in the application, where it viHIl be delivered to the insured person on his 
paying a fee of eight annas. The Postmaster-General may, however, if he is satished that 
the original book was lost through no fault of the insured person, authorise delivery of the 
duplicate without recovery of the fee. 



55 ^ 


POST OFFICE MANUAL 


37. Subject to the limitations specified in rule 29, any person 
who is already a purchaser may, provided that he is still in Govern- 
ment service, purchase a further monthly allowance. With this 
object he should submit a proposal in the prescribed form, and if his 
proposal be accepted, he will be informed accordingly in the manner 
described in rule 33. 

Manner of realising Premia or Subscriptions. 

38. The first premium on a policy and the first subscription on a 
contract for a monthly allowance must always be paid in cash by the 
insured person. If a monthly allowance is purchased by payment 
of the subscription in a single sum, it will of course be paid in cash. 
Subsequent premia or subscriptions payable monthly, will be 
recovered, as far as possible, by deduction from the pay of the 
insured person, so long as he remains a servant of Government. 
The insured person is reponsible that the amount of the premium or 
subscription, which is due on the first day of each month, shall be 
deducted from his pay for the preceding month, the premium or 
subscription due for June will be deducted from the insured person’s 
pay for May, which is diawn on the tst June. Payment of premia 
or subscriptions by insured persons who have quitted the service of 
Government is governed by rule 50. 

Note i.— When an insured person proceeds on leave in India, he must arrange foi the 
payment, at any post office which he may select, of the premia or subscriptions payable on 
his policy or contract for a monthly allowance, and intimate the fact to the Com pti oiler. The 
postmaster receiving the money will grant a receipt for it in the premium or subscription 
receipt-book of the insured person The same rule applies to the case of an insm ed person 
while under suspension. 

Note 2. — When an insured person proceeds on leave out of India, he must either arrange 
with the Comptroller, Post Office, tor the payment monthly at any Indian post office that he 
may select, of the premia or subscriptions due on his policy or contract fot a monthly allowance 
«t pay the premia or subscriptions for the whole period of his absence in advance. 

No IE 3,-~I£ an insured person, on leave or under suspension, neglects to pay the premium 
or subscription due on his policy or contract on or before the 21st day * of any month m which 
such premium oi subscription is due, the procedure laid down in rule 53 will be followed. 

Note 4.— If the premium or subscription due for any month is not deducted from the salary 
bill of the insured person, or from the establishment bill of the office in which his pay is diawn, 
by an oversight, whether on his own part or on the part of the officer whose duty it is to draw 
his salary, he should forthwith pay the premium or subscription in cash into the nearest post 
office and obtain the postmaster’s receipt for it in his premium or subscription receipt-book : U 
the premium or subscription is not paid on or before the aist day* of the month in which it 
IS due, the insured person shall be considered a defaulter and the policy or contract for monthly 
allowance shall become void. 

Note 5.— When a policy has been assigned by the insured person to any other person, th e 
insured person may arrange with the assignee that all the premia shall be paid from time to dme 
by the latter, and the assignee wfll, with the concurrence of the Postmaster-General, pay in cash 
the monthly premium to the postmaster selected by him for the purpose* The Postmaster 
General will intimate the fact to the Compti oiler. Post Office. If the premium is not paid on 
or before the 21st day * of the month in which it is due the policy shall become void. 


* Or the next business day when the 21st falls on a Sunday 0* public holiday^ 



APPENDIX No. i 6 . 




39. The Audit Officer of each department will furnish the Comp* 
troller, Post Office, with a monthly statement in the prescribed form 
showing all payments of premia or subscriptions realised by deduction 
from the pay of persons belonging to his department and will give 
credit for the total amount of such realisations in his exchange ac- 
count with the Comptroller, Post Office, or through the Central 
adjusting account if there is no exchange account with the Post 
Office. 

40. When an insured person is transferred from one establish- 
ment to another the premium or subscription recoverable from him 
should be recorded in his last pay certificate in view of the necessary 
deduction being made from his pay at the new office. Notice of the 
transfer should be given to the Audit Officer of the department and 
to the Comptroller, Post Office. 

41. If the purchaser of a monthly allowance desires to commute 
his future subscriptions fora lump payment, his application should be 
submitted to the Comptroller, Post Office, who will forward a contract 
in the prescribed form for delivery to the purchaser in place of the 
original contract, and intimate to the postmaster concerned the 
amount of the lump payment to be realised in cash. The receipt of 
this amount should be acknowledged in the subscription receipt-book, 
and the original contract surrendered should be returned to the 
Comptroller, Post Office, If the purchaser belongs to a department 
other than the Postal Department, the Comptroller, Post Office, will 
inform the Audit Officer of the department concerned of the transac- 
tion, and request him to issue instructions to the immediate superior 
of the purchaser of the monthly allowance that no farther deductions 
on account of subscriptions are due from his pay. 

Payment of Policies. 

42. Any person who claims payment of a policy on the death of 
an insured person will be required to fill in and sign an application 
in a prescribed form, which can be obtained at any post office (head 
or sub), and to forward this to the Postmaster-General with the 
policy and premium receipt-book, and a death certificate or other 
satisfactory evidence of the death of the insured person. If he is 
the legal assignee of the policy, he will further be required to forward 
to the Postmaster-General any separate deed of assignment that he 
may hold. 

43. On receipt of the application and documents referred to in 
the preceding rule, the Postmaster-General will send the premium 
receipt-book, with an intimation of the date of death, to the Comp- 
Uoller, Post Office, who will issue a certificate stating up to what date 
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the premia due on the policy have been paid, and the number and 
amount of any premia which are in arrears. On receipt of this certi- 
ficate, the Postmaster-General, if all the premia have been paid, or if 
the death occurred on or before the 2ist day of a mouth and there is 
only one premium in arrears, will issue an order for the payment of 
the sum assured under the policy, less the amount, if any, due on 
account of the premium in arrears. If any premium remained unpaid 
on the 3ist day of the month, on the ist d^y of which it fell due, the 
Postmaster-General will not order payment unless he has allowed the 
policy to be renewed under rule 53. Claims are not payable until 
one month after proof of death, but endeavours will always be made 
to pay them with as little delay as possible. The order for payment 
will be sent to the postmaster concerned, who will notify its arrival 
to the person beneficially Interested in the policy, to whom the 
amount should be paid on his signing a stamped receipt for it on the 
back of the order. The Postmaster-General will forward the policy 
to the Comptroller, Post Office, for record. 

44. When the purchaser of an endowment assurance policy 
claims payment of the policy on his attaining the age specified in his 
policy, he will be required to forward his policy and premium receipt- 
book with the necessary application to the Postmaster-General. The 
Postmaster-General will send the premium receipt-book to the Comp- 
troller, Post Office, who will issue a certificate stating up to what 
date the premia due on the policy have been paid, and the number 
and amount of any premia which are in arrears. On receipt of this 
certificate the Postmaster-General, if all the premia have been paid, 
or if the payment of the policy fell due on or before the 21st day of 
a month and there is only one premium in arrears, will issue an order 
for the payment of the sum assured under the policy, less the amount, 
if any, due on account of the premium in arrears. If any premium 
remained unpaid on the 21st day of the month, on the ist day of 
which such premium fell due, the Postmaster-General will not order 
payment unless he has allowed the policy to be renewed under rule 
53. The order for payment will be sent with as little delay as pos- 
sible to the postmaster concerned, who will notify its arrival to the 
insured person, to whom the amount will be paid on his signing a 
stamped receipt for it on the back of the order. The Postmaster- 
General will forward the policy to the office of the Comptroller, Post 
Office, for record. 

Notb.— T he assignee of an endowment assurance policy may claim payment of the policy 
on the insured person attaining the age specided in the policy. If the asngnee produces a deed 
of as^nment duly executed, with the policy and the premium receipt-book, the Postmaster- 
General, after making such further enquiries as he may deem fit and obtaining the certificate 

prescribed in this role from the Comptroll er, may order payment of the policy to the asmgose 
kod the procedure prescnbed in this rule for the payment of the policy ^1 then be foUowed. 
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45« If, in any case, the policy and premium receipt-book are not 
produced, the sanction of the Director-General of the Post Office 
must be obtained by the Postmaster-General before he orders pay- 
ment of the policy. The sanction in such a case will be communicat- 
ed by the Director-General of the Post Office to the Comptroller at 
the same time that it is communicated to the Postmaster-General, 
and the Postmaster-Generars order of payment must be audited by 
the Comptroller before payment is actually made. 

Payment of monthly allowances. 

46. Before the first monthly allowance becomes payable to the 
purchaser, he should intimate to the Comptroller, Post Office, the 
name of the post office at which he desires to receive the allowance. 
When the first payment of the allowance falls due, the Comptroller, 
Post Office, will issue an order to the postmaster concerned authoris- 
ing him to pay the amount on production by the purchaser of a life 
certificate in the prescribed form.* The Comptroller's order will be 
the postmaster’s authority for paying the allowance each month until 
the purchaser leaves the locality or until his death. If the purchaser 
removes to another district, he should previously intimate in writing 
to the postmaster the name of the post office at which he wishes to 
receive the allowance. The postmaster will send this intimation to 
the Comptroller, Post Office, and forward at the same time the order 
for payment of the monthly allowance, in an envelope registered on 
postal service, to the office named by the purchaser or to its head 
office if the office named be a sub-office. 

47. (a) When a purchaser attends at the post office to receive 
payment of his monthly allowance, the postmaster will, if necessaryj 
have him identified by some respectable person. He will also 
examine the life certificate produced by the purchaser, and if it is 
in order will pay the allowance, taking the payee^s receipt on the 
back of the certificate. The life certificate will be forwarded to the 
Comptroller, Post Office, as a voucher for the payment. 

( 2 ) The full amount of the allowance for the month in which 
the purchaser dies will be paid to his heirs. 

Surrender of Policies or Contracts for Monthly 
allowances. 

48. If the purchaser of a life insurance or endowment assurance 
or a contract for a monthly allowance under these rules desires to 
discontinue payment of the premium or subscription due under his 
policy or contract, he must give notice in writing to the Postmaster- 
General of his intention to do so, deliver up his policy or contract, 
together with the premium or subscription receipt-book, and at the 


# This can he obtained at any post office (head or snh). 
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same time intimate the fact of his having done so direct to the 
Comptroller, Post Office, The notice to the Postmaster-General 
should be forwarded through the Principal District Officer of the 
insured person, but the intimation to the Comptroller should be 
given direct. With the sanction of the Director-General of the 
Post Office, but not otherwise, and provided that three years^ premia 
or subscriptions shall have been paid on the policy or contract to be 
surrendered, the purchaser shall, on surrendering his policy or 
contract, be entitled to obtain one-half of the surrender value thereof 
which will be calculated according to the Director-General’s table of 
surrender values. 

49. When an insured person has surrendered his policy or coi- 
tract under the preceding rule, no further deductions on account of 
premium or subscription will be made from his pay. The Comptrol- 
ler, Post Office, will inform the Audit Officer of the department 
concerned of the fact of the surrender of the policy or contract, and 
that officer will issue the necessary instructions to the immediate 
superior of the insured person. On receipt of an order from the 
Postmaster-General to pay to the insured person the amount payable 
on account of the surrender of his policy or contract, the postmaster 
concerned will give notice to the insured person to present himself 
at the post office, and on his so presenting himself, the amount will 
be paid to him. The payee's receipt, stamped, if necessary, will be 
taken on the back of the order and will be forwarded to the 
Comptroller, Post Office, as a voucher for the payment. 

Policies and contracts for monthly allowances held by 
persons who have left the Government Service. 

50. If an insured person resigns or retires or is dismissed from 
the service of Government, his policy or contract for a monthly 
allowance holds good so long as the premia or subscriptions due are 
reo'ularly paid by him on or before the 21st day**® of each month to 
the post office selected by him with the knowledge and concurrence 
of the Comptroller, Post Office. As soon as the connection of the 
insured person with Government ceases, he should address the post- 
master of the office at which he proposes to pay his premia or sub- 
scriptions in future, informing him of the fact, and the postmaster 
will receive the money and give receipts for it in the usual manner 
on production of the premium or subscription receipt-book. The 
Comptroller, Post Office, should be advised by the insured person of 
every change in the post office at which the payments are made 
under this rule. 


« Or the business day when the sist falls on a Sunday or public holiday. 
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51, If an insured person who has ceased to be a servant of 
Government neglects to pay the premium or subscription due on his 
policy or contract on or before the 21st day * of any month in which 
such premium or subscription is due, the postmaster concerned will 
report the circumstance to the Comptroller, Post Office, who, if the 
premium or subscription has not been paid elsewhere, will advise 
the Postmaster-General of the circumstance. If the premium or 
subscription is tendered on any subsequent date it shall not be 
received. When a policy or contract for a monthly allowance is 
renewed under rule 53, the Postmaster-General will authorise the 
postmaster concerned to receive the premium or subscription due 
in addition to such fine as the Postmaster-General may impose, and 
will send a copy of such authority to the Comptroller, Post Office, 
for record in his office. 

Premia and subscriptions, as well as policies and 
monthly allowances when due, payable only in 
India. 

52, If the purchaser of a life insurance or endowment assurance 
policy or a contract for a monthly allowance quits India, he must 
arrange with the Comptroller, Post Office, for the payment at any 
Indian post office which he may select, of the premia payable on his 
policy or the subscriptions payable on his contract If the insured 
person dies out of India, the value of his policy will be paid to the 
person beneficially interested at any Indian post office that may be 
selected by such person, If a monthly allowance becomes payable 
to a purchaser who has left India, the amount will be paid at any 
Indian post office which he may select, subject to the production 
each month of a life certificate signed by a Justice of the Peace, 
Minister, Church-warden, or legally qualified Medical Officer. 

Lapsing of Policies or contracts. 

53, If the premium or subscription due under a policy or contract 
for a monthly allowance be not paid or deducted from the pay of the 
purchaser of an insurance or deferred monthly allowance on or before 
the 2 1st day ^ of any month in which such premium or subscription 
is due, the policy or contract will become void. But, if the Post- 
master-General in his discretion thinks fit to allow it, a lapsed policy 
or contract may be renewed on the following conditions, viz , * 

{a) The defaulter must make an application for renewal to the 
Postmaster-General within three months from the first 
day of the month for which bis premium or subscription 
was due ; 


^ Of the next business da^ wheo the sist falls on a Sunday or public holiday. 
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(b) He must pay such fine, and submit to such conditions, as 
the Postmaster-General may impose, 

Explanation.^xi this rule the term defaulter '' includes not 
only the defaulting insured person, but also the assignee of a policy. 

54. In special cases and for recorded reasons the Director- 
General of the Post Office may sanction the renewal of a policy or 
contract when application for renewal is not made within the three 
months mentioned in the preceding rule.^ Provided that in every 
such case the applicant must (i) undergo a fresh medical exmination 
and receive a satisfactory medical certificate, and (2) pay to the 
Fund the amount of the Medical Officer's fee and all arrears of 
premium or subscription, with interest to date of payment at 8 per 
cent, per annum, together with any further fine that the Director- 
General of the Post Office may impose. Provided also that the 
Director-General of the Post Office shall not sanction the renewal 
of any'policy or contract for which an application for renewal is not 
made within six months from the date on which the policy or contract 
became void. 
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Table I. 

Life lasurance. 

The payment ef Rupees Fifty {Ryo) at death can be secured by 
monthly subscriptions for a stated number of yearSf the 
amounts of which depend on the age of the subscriber^ as 
shown below 


t 

2 


3 


By payment of a monthly subscription, 

By payment of a monthly 


commencing at the age entered in 

Age. 

column I, and ceasing at 

subscription, commencing 

the age of 

at the age entered in 
column 1 and continuing 


50 

55 

for remainder of life. 


a a. p. 

S a. p. 

^ p* 

21 

017 

0 I 6 

0 I 4 

22 

018 

016 

0 I 5 

23 

018 

017 

016 

24 

0 1 10 

0 1 8 

0 I 6 

25 

0 I II 

019 

0 I 7 

26 

0 2 0 

0 I 10 

0 I 8 

27 

0 2 1 

0 I It 

0 1 9 

28 

0 2 2 

020 

019 

29 

024 

021 

0 X 10 

30 

0 

u 

Ox 

022 

0 I IE 

3 * 

027 

024 

0 2 0 

32 

029 

02s 

0 2 1 

33 

0 2 11 

027 

0 2 2 

34 

031 

028 

023 

35 

033 

0 2 10 

024 

36 

036 

0 2 11 

025 


039 

031 

026 

38 

041 

033 

027 

39 ! 

0 + 5 

036 

028 

40 

0 4 10 

039 

029 

4 Tt 

054 

040 

0 2 11 

42 

060 

043 

030 

43 

0 6 g 

047 

032 

44 

0 7 10 

050 

033 

Ji 

8 

m 

0 9 4 

056 

035 

036 

038 

0 3 10 

040 

so 



042 


Note.*— B y the term ** age ” is meant the nearest complete age, ag years 7 monche 
and ao years 5 months, both reckon as 30 years# 


2 i. 2 
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Table IL 

Immediate Monthly Allowance. 

A monthly allowance of Annas Eight {As. 8)^ commencing at once^ 
and lasting throughout life^ can he secured by a single payment^ 
the amount of which depends on the age of the purchaser^ as 
shown below : — 
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For the exisity)^ Table substitute the following 

Tablk II. 

Immediate Monthly Allowance, 


A monthly allowance of S annas commencing at once^ and lasting 
throughout life can be secured by a single payment at the undei^ 
mentioned ages. 


Age. 

Amount of single 


payment- 



R 

0. 

p- 

i 


ai 

III 

13 

5 

22 

III 

U 

5 1 

23 

HI 

1 1 

6 

24 

HZ 

5 

9 

25 

HO 

12 

2 1 

1 

26 

HO 

0 

8 

1 

1 

27 

log 

3 

3 


28 

108 

2 

11 


29 

107 

3 

6 


30 

106 

2 

3 


31 


1 

0 


32 

103 

15 

8 

i 

I 

33 

102 

13 

5 


34 

lOl 

ri 

2 

1 

3 S 

100 

8 

0 


36 

99 

4 

10 

i 

37 

98 

0 

8 , 

38 

96 

H 

6 


39 

95 ’ 

6 

5 


40 

94 

0 

+ 


41 

92 

10 



42 

91 

2 

3 


43 

89 

10 

3 


44 

88 

I 



45 

^6 

7 

4 


46 

84 

14 

5 


47 

83 

4 

6 


48 

81 

8 

8 


A 9 

79 

14 

9 


50 

78 

2 

II 


51 

76 

8 

0 


52 

74 

H 

2 


53 

72 

14 

5 


54 

71 

2 

7 


55 

69 

4 

lo 


50 

67 

7 

0 


57 

65 

9 

3 


58 

63 

10 

7 


59 

61 

10 

II 


60 

59 

12 

2 








Nota.— By the term “ age*' is meant the nearest complete age, ap years 7 months 
no 30 years 5 months both reckon as 30 years* 
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Fot the e\i^ttng Table III, subslttute the following : — 

Table III. 

Deferred Monthly Allowance. 

A monthly allowance of 8 annas commencing after a stated numbei 
of years and lasting throughout life can be secured by payment q, 
a monthly ^subscription, the amount of which depends on the age q, 
the subscriber, as shown below. 


Amount of monthly subscription to be paid until the deferred 

MONIHLY ALLOWANCE BEG NS, 


Agfe. 

To com- 
mence after 

5 years. 

To com- 
mence after 
10 yeais. 

To com- 
mence after 
15 years. 

To com- 
mence after 
20 years. 

To com- 
mence after 
25 years. 

To com- 
mence after 
30 3'ears. 


iR 

a. 

p- 

R 

a. 

p 


a 


R 

a. 

/> 

R 

a. 

P- 

R 

Cl 

p- 

21 

1 

10 

0 

0 

II 

0 

0 

6 

i 

0 

3 

8 

0 

2 

4 

0 

I 

6 

22 

i 

9 

10 

0 

10 

II 

0 

6 

0 

0 

3 

8 

0 

2 

3 

0 

1 

5 

23 

I 

9 

8 

0 

TO 

9 

0 

5 

11 

0 

3 

7 

0 

2 

3 

0 

I 

5 

24 

1 

9 

5 

0 

10 

8 

0 

5 

10 

0 

3 

6 

0 

2 

2 

0 

I 

4 

25 

I 

9 

2 

0 

iO 

6 

0 

5 

9 

0 

3 

5 

1 0 

2 

I 

0 

1 

3 

26 

I 

9 

0 

() 

10 

5 

0 

5 

8 

0 

3 

4 

1 0 

2 

1 

0 

I 

3 

27 

I 

8 

9 

0 

10 

3 

0 

5 

7 

0 

3 

3 

0 

2 

0 

0 

1 

2 

28 

1 

8 

5 

0 

10 

I 

0 

5 

5 

0 

3 

2 

0 

1 

1 T 

0 

I 

2 

29 

I 

8 

I 

0 

9 

II 

0 

5 

5 

0 

3 

I 

0 

I 

10 

0 

I 

I 

30 

1 

7 

10 

0 

9 

9 

0 

5 

3 

0 

3 

0 

0 

I 

9 

0 

X 

0 

31 

I 

7 

6 

0 

9 

8 

0 

5 

i 

0 

2 

IX 

0 

I 

9 

0 

I 

0 

32 

I 

7 

2 

0 

9 

6 

0 

5 

0 

0 

2 

lo 

0 

1 

8 

c 

0 

11 

33 

I 

6 

10 

0 

9 

3 

0 

4 

II 

0 

2 

9 

0 

I 

7 

0 

0 

II 

34 

1 

6 

6 

0 

9 

I 

0 

4 

9 

0 

2 

8 

0 

i 

6 

0 

0 

10 

35 

I 

6 

2 

0 

8 

n 

0 

4 

8 

0 

2 

7 t 

0 

I 

5 

0 

0 

9 

36 

1 

5 

10 

0 

9 

0 

4 

6 

0 

2 

6 

0 

i 

5 




37 

I 

5 

6 

0 

8 

7 

0 

4 

5 

0 

2 

5 

0 

i 

4 




38 

1 

5 

2 

0 

8 

4 

0 

4 

3 

0 

2 

4 

0 

i 

3 




39 

1 

4 

9 

0 

8 

2 

0 

4 

I 

0 

2 

2 

0 

1 

2 




40 

X 

4 

5 

0 

8 

0 

0 

4 

0 

0 

2 

I 

0 

l 

I 




41 

I 

4 

0 

0 

7 

9 

0 

3 

10 

0 

2 

0 







42 

1 

3 

7 

0 

7 

7 

0 

3 

8 

0 

I 

1 1 







43 

i 

3 

I 

0 

7 

4 

0 

3 

6 

0 

I 

10 







4 t 

1 

2 

8 

0 

7 

X 

0 

3 

5 

0 

1 

9 







45 

1 

2 

3 

0 

6 

II 

0 

3 

3 

0 

1 

7 







46 

1 

1 

10 

0 

6 

8 

0 

3 

2 










47 

i I 

I 

4 

0 

6 

5 

0 

3 

0 










48 

‘ I 

0 

1 1 

0 

6 

3 

0 

2 

10 






1 




49 

I 

0 

5 

0 

6 

0 

0 

2 

8 










50 

I 

c 

0 

0 

5 

9 

0 

2 

7 






1 




51 

0 

*5 

6 

0 

5 

6 













52 

0 

15 

0 

0 

5 

4 













53 

0 

14 

6 

0 

5 

1 













54 

0 

14 

0 

0 

4 

10 













55 

0 

13 

6 

0 

4 

7 














Note.— By iht term ** age** is m<»ant the neaiest complete age, e.g,, 29 years 7 months 
and 30 years 5 months both leckon as 30 years. 
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Table IIL 

Deferred Monthly Allowance. 

A monthly allowance of Annas Eight {As^ 8)^ commencing after a 
slated number of years, and lasting throughout life, can be 
secured by payment of a monthly subscription, the amount of 
which depends on the age of the subscriber, as shown below 


Amount of monthly SuBscRiprroN to be paid until the Deferred 
Monthly Allowance begins. 



Endowment Assurance. 

Tb^ payment af Ri^aoo at the ages mentioned at the head of each column or at deaths if earlier ^ can be secured by 
monthly payments varying according to the age of the subscriber at the rates given below : — 
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Ttife Xnsuranee , 
Form JSTo* t* 


f ojstal Injgtttatta .Junb. 


PROPOSAL FOB INSURANCE. 


Statement to he made hy a person submitting a proposal for an insurance 
for ike first time* 


Questions, 


t,(a) What is your full Christian name t. {a) 
and surname ? 


or 


% 

of 


5 - 

6- 


( 5 ) Your name and father’s name 
and your caste P 
2, Where were you born ? 

{If horn in India^ add names 
the district and province 
birth*) 

3* What is the date of your birth and 
what Will your SLge be next birth- 
day ? 

4(a) Where do you reside P 
(h) At which post o 0 ice (head or sub) 
do you wish to pay your first 
premium and take delivery of 
the policy ? 

5. Are you married, single, ora widower ? 
d. What appointment do you hold in 
Government Service and in what 
Departmeht of Government P 
(Fiate your permanent appointment as 
well as any acting appointment held 
by you*) 

7, How long have you been in Govern- 

ment Service ? 

8, What leave have you taken during 

your service P {State the de- 
scription of leave taken ) 

9, For what amount do you wish to 9. 

effect an insurance ? 

10. Do you propose to purchase a life 10. 

insurance or an endowment 
assurance policy ? {In the former 
case state whether payments should 
cease^ at the age of 50 or 55 or he 
continued during life*. In the 
latter case state at what age you 
nsnsh the policy to he paid to you*) 

11* (a) Is your father alive ? 

\b) What is his age ? 

(c) If dead, of what did he die ? 
id) At what age did he die ? 

1 1, (a) Is your mother alive ? 

(i^) What is her age ? 

(c) If dead, of what did she die ? 
id) At what age did she die P 


(b) 


ice) 


8. 


n.(*) 

(i) 

(t) 
id) 
12 (a) 
0 ) 




Answers. 












A 




Hi 
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Answers. 


Questions. 

13. (a) How many brothers and sisters 13. (a) 

bad you ? 

{b) How many are alive, and what {b) 
are their ages ? 

(c) Are they all m good health ? (c) 

(J) How many are dead P ^ (d) 

(0) Of what diseases did they die P (e) 

(/) At what ages did they die ? (f) 

14. Have you ever been obliged to leave 14* 

your work on account of bad 
health ? If so, state the nature 
of the disease or diseases from 
which you suffered and the 
length of time >ou had to re- 
main absent. If on medical 
certiffcate, name the medical 
officer who granted you the 
certilkate, and, if possible, attach 
a copy of the official statement 
of your case. 

15. (a) Are you of temperate habits P 15. 

(b) Have you always been so ? (b) 

16* Are you addicted to the use of any 16. 
drt^ P 

17. Have you suffered from syphilis ? 17, 

If so, when ? 

18. (a) Have you had typhoid fever or x8. (a) 

small-pox ? 

(6) Have you been vaccinated ? (6> 

f^r) Have you been re- vaccinated P (c> 

19. Have you or any of your near re- 19.. 

latives suffered from— 

(a) Insanity. (a) 

(b) Consumption, (b) 

(c) Asthma. (c) 

(d) Gout, (dy 

(e) Kidney d sease. (e\ 

(f) Diabetes, (f) 

(g) Cancer, 

an. Have you ever had spitting of blood ? 20. 

71 . Have } ou a rupture P ai, 

an, {/t) Has your life ever been proposed 22. {a) 
for insurance to the Postal In- 
surance Fund or to any Insu- 
rance Office ? 

(b) If so, was it accepted at the ordi- (B} 
nary rate P 

(1?) Or at an enhanced rate P (c). 

(d) Or was it declined ? (d) 

HcmSf-li the proposer be a Christian, he must attach to this proposal an attested copy of 
his baptismal cerKBcate, or, if this is impracticable, produce evidence as to his age. If the 
proposer be a Native, he mast mention below the names and addresses of two respectable 
*“.7**f*" refraenco raa be made, if necessary, vegarding his age. These persons, 
sbeuld he able to speak from their own knowledge as to the proposer’s age. 


fhe _ iay o f t Jtn 


Signature of profcHt. 
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Certificate by proposer’s iminediate superior. 

I CERTIFY that I have read over and explained the above form 
to the proposer in this case, and that the proposer^s signature was 
affixed in my presence. 


Signature 

Dated at on the i8g . Designation 

Note. — Having^ signed the above certi6cate, the propo«;er’s immediate supeiior should 
forward this proposal with the service book, or a certined exti act from the service roll, by 
first maih m a registered envelope, to the Principal District Officer of the proposer. 


Signature and designation of the Principal District Officer. 


Signature 

Dated at on the i8g . Designation 

Note. — The Principal District Officer should satisfy himself about the correctness of the 
entry in the proposal regarding the proposer’s age and forwatd the proposal, in a registered 
envelope, to the Civil Surgeon. 

[iv 5, — If the date of birth as given in this proposal does not agree with the entry in the 
service-book, service roll, or History of Services of Gazetted officers, as the casf» may be, a 
note regarding the discrepancy should be made above his signature by the Principal District 
Officer.] 


Declaration to be signed by the proposer in the presence of 
the Civil Surgeon, 

I do hereby declare that the foregoing statements and those 
made by me to the Civil Surgeon are true to the best of my 
knowledge and belief, and that I have not withheld or concealed any 
circumstance with regard to which information has been required 
from me. I agree that the foregoing statements shall be the basis of 
the proposed contract for an insurance, and that if it shall hereafter 
appear that 1 have wilfully made any untrue statement, or have 
fraudulently concealed any circumstance which I ought to have made 
known, then all the premia which shall have been paid under the said 
contract shall be forfeited, and the contract rendered absolutely null 
and void. 

I also agree to pay the fee for the medical examination should I 
decline, on this proposal being accepted, to take out the policy, or 
should I discontinue payment of the premia, after taking out the 
policy, before it has been in force for twelve months. 


Dated the^ ^day of i8g * Signature of proposer^, 


^Signature of witness who^ 
identifies the proposer^ j 

of 


{address), 

{occupation). 
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Medical opinion. 

I am of opinion that suffering from 

disease likely to shorten life, and that he had serious disease of 
a kind likely to recur. 

* Postmaster.General to accept the proposal 

of ! . 

Judging from ,his appearance 's age is (in words) 

__years. 

The above declaration was signed by the proposer in my presence. 

Additional Remarks by Civil Stirgeon^ 


Signature of Civil Surgeon, 


Station • 

JDaie tSg * 

, ' 

Where there is no CtyU Surgeon* the examination will be heW by any Commissioned 
Medicnl Offidfer or any Medical Officer in charge of the district* 

Notb — Having recorded hWoptciion above, the Civil Surgeon should torward this proposa 
to the Postmaster ^General in a rostered envelope. 




APPENDIX ^o. jA 


aSs 


JAfe Xft9itranf*€» 
JPorm, No* 2* 


Postal Ittsttwnte 

PROPOSAL FOR INSURAHCR. 

- -* s*. 

By the Holder of Policy No. » 44tcf ‘ . 

Statement to he made hy a person who is alread;s insured and who 
proposes to effect a further insurance* 


QuESTiaws, 

1* (fl) What is your full Christian name 
and surname ? 
or 

{^) Your name and fatheris name 
and caste ? 

2. (^i) Where do you reside ^ 

(d) At which post office (head or sub) 
do you wish to pay your first 
premium and take delivery of 
the policy ? 

3* What anointment do you hold in 
Government Service^ and in what Depart* 
ment ? 

(Stati your p$rmamni appointment as well 
as any acttng appointment held by you*) 

4. For what amount do you wish to 
effect an insurance ? 

5. Do you propose to purchase a life 
insurance or an endowment assurance 
policy ? (/« the former case state whether 
payments should cease at the age of go or 
55 or be continued during life* In the 
latter case state at what a^e you' wish 
f he policy to be paid to you*} 

6 * (a) Is your father alive^ ? 

(b) What is his age ? 

(c) If dead, of what did he die ? 

(d) At what age did he die ? 

7. (a) Is yoor mother alive ? 

(6) Wnat is her age ? 

(0) If dead, of what did she die 7 

(d) At what age did she die 7 

8. {a) How many brothers and sisters 

had you P 

(6) How many are alive and what 
are their ajges ? 

(c) Are they all in good health ? 

(d) How many are dead ? 

(e) Of what diseases did they die 7 

if) At what ages did they die 7 


*•(«) 


2 . (a) 

ih) 


3 * 


4 * 




6. (a) 

m 

i®) 

w 

8 .(«) 

(« 

idi 

i 


A^rswERS. 

M 4 * » 
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Questions. 

9. Have you ever been obliged to leave 
your work on account of bad health ? 
If so, state the nature of the disease or 
diseases from which you suffered and the 
length of time you had to remain absent. 
If on medical certificate, name the medi- 
cal officer who granted you the certificate, 
and, if possible, attach a copy of the 
official statement of your case. 

xo (a) Are you of temperate habits ? 

(6) Have you always been so ? 

1 1. Are you addicted to the use of any 
drug? 

12. Have you suffered from syphilis ? 

If so, when? 

13. (a) Have you had typhoid fever 
or small- pox ? 

(5) Have you been vaccinated ^ 

(c) Have you been re- vaccinated ? 

14., Have you or any of your near 
relatives suffered from— • 

{a) Insanity. 

(b) Consumption. 

(c) Asthma. 

(d) Gout. 

\e) Kidney disease. 

(f) Diabetes. 

(g) Cancer. 

IK, Have you ever had spitting of 
blood ? 

16. Have you a rupture P 


9- 


10. (a) 

W 

11. 


12 . 


13- (<*) 


14. 


(6) 

(«) 


(«) 

(b) 

(§ 

(?) 

(g) 


IS- 


16. 


Answers* 


Dated the day of -/<?p , Signature of proposer* 

Signed by the proposer in my presence. 

Signature and j ' 
designation off 

proposer^ s imme-- f 

diate superior* j 

Dated at on the i8g * 

Note.— Having signed the above certificate, the proposer’s immediate saperior should 
forward this proposal with the service book, or a certified extract from the service roll, by 
first mail, in a registered envelope, to the Principal District Officer of tiie proposer. 


Signature and Designation of the Principal District Officer. 

Sig na ture^ 

Dated gi on the rSg . Designation 

Npte,— T he Fnndpal District Officer should forward the proposal, in a registered envelope^ 
1*^ the CtvH Surgeon. 
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Declaration to be signed by the proposer in the presence of 
the Civil Surgeon* 

I hereby declare that the foregoing statements and those which I 
have made to the Civil Surgeon are true to the best of my knowledge 
and belief. I agree that the foregoing statements and those made 
by me in my first proposal shall be the basis of the proposed contract 
for a further insurance, and that if it shall hereafter appear that I 
have wilfully made any untrue statement, or have fraudulently 
concealed any circumstance which I ought to have made known, then 
all the premia which shall have been paid under the said contract 
shall be forfeited and the contract rendered absolutely null and void. 

I also agree to pay the fee for the medical examination should I 
decline, on this proposal being accepted, to take out the policy, or 
should I discontinue payment of the premia, after taking out the 
policy, before it has been in force for twelve months. 


Dated the day 




Signature of proposer . 


o o 


^ ft) c 






o a.'? < 

^ ^ o . S > 

•s “ § 8 

S o. 

•g O o 


Signature of witness who* 

identifies the proposer, 
of 


{address ) . 


I am of 


opin 


ion 


Medical opinion. 

that 

is not 


{occupation)* 


suffering from disease 


likely to shorten life and that he had serious disease of a kind 
likely to recur. 

j recommend 

of- 


do not recommend 


the Postmaster-General to accept the proposal 


The above declaration was signed by the proposer in my presence. 
Additional Remarks by Civil Surgeon^"^ 


S ig naiu re of Civil Surgeon . ' 

Station — . 

Date^ —x8g . 

1 Where there is no Civil Surgeon, the examination will fae held by any Commissioned 
Medical Ofheer or any Medical Officer in charge of the district. 

Note.— H aving recorded his opinion above, the Civil Surgeon should forward this proposal 
to Uie Postmaster-Ceneral In a registered envelope. 
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MontfUy AUotoaneesm 
WoTnt No* 3* 

$00tal (^onthlg Jill0t]};ftnces. 

PBOFOSAL FOR THE PURCHASE OF A MONTHLY ALLOWANCE, 

Statement to be made by a person proposing to purchase a monthly 

allowance t 


Questions. A nswers. 

i« (a) What is your full Christian name I. (a) 
and surname F 
or 

(6) Your name and father’s name and (b) 
your caste ? 

2. (a) Where do you reside ? 2. (a) 

(b) At which post office (head or sub) (^) 
do you wish to pay your first 
subscription and take delivery of 
the contract ^ 

3. Where were you born ? 3. 

{If horn tn Jndta^ add names of ike 
dtsirtci and province of birth.) 

4* What is the date of your birth and 4, 
how old will you be next birthday P 

5. Are you married, single, ora widower? 5. 

6. What appointment do you hold in 6* 

Government Service and in what 
Department ? 

{State your permanent appointment as 
voell as any acting appointment held 
by you.) 

7. How long have you been in Govern- 7. 

ment Service ? 

8* Do you desire to purchase an imme- 8« 
diate monthly allowance, ue.9 an 
allowance which commences imme- 
diately or a deferred monthly 
allowance? 

9. If you desire to purchase an imme« 9. 
diate monthly allowance, state the 
amount of such allowance. 

so. (o) If you desire to purchase a de- io« (o) 
ferred monthly allowance, state 
the amount ol such allowance 
and the number of years which 
are to expire before the monthly 
allowance commences. 

(h) Do you desire to purchase a de- {h) 
ferred monthly allowance by a 
single subscription or by monthly 
subscriptions? 
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Declaration to be signed by the proposer in the presence 
of his immediate superior. 

I do hereby declare that the foregoing statements made by me are 
true to the best of my knowledge and belief. I agree that the fore- 
going statements shall be the basis of the proposed contract, and that, 
if it shall hereafter appear that I have wilfully made any untrue state- 
ment as to my age, then all the subscriptions that shall have been 
paid under the said contract shall be forfeited and the contract 
rendered absolutely null and void. 


Dated the day of /<?p . Signature of proposer^ 

Certificate by proposer's immediate superior. 

I CERTIFY that I have read over and explained the above form to 
the proposer in this case, and that the proposer's signature was affixed 
in my presence. 


Signature^ — , 

Dated at on the i8g . Designation 

Note.— Having signed the above certificate, the proposer^s immediate superior should 
forward this pioposal with the service book, or a certified extract from the service roll, by first 
mail, in a registered envelope, to the Principal District Otiicer of the proposer. 


Signature and designation of the Principal District Officer. 


Signature — 

Dated at^ 07z the j8g • Designation—, 

Note.*— The principal District Officer should satisfy himself about the correctness of the 
entry in the proposal regaiding the proposer’s age and forward the proposal, with all docu- 
ments connected with the case, in a registered envelope, to the Postmaster General. 

If the date of birth as given in this proposal does not agree vsrith the entry in the 
service book, service roll, or History of Services of Gazetted officers, as the case may be, a 
note regarding the discrepancy bhould be made above his signature by the Principal District 
Officer.] 



Monthly Allowances* 
JP'orm Ifo, 4» 


postal t^ontliln Jlllotoaiiaa. 

- ■■' '-rr 

PROPOSAL FOR THE PURCHASE OF A MONTHLY ALLOWANCE 

BY THE HOLDER OP CONTRACT NO 

DATED 

Statement to he made by a person who proposes to purchase a 
further monthly allowance* 


Questions. Answers. 

I. {a) What is your full Christian name i {a) 
and surname ? 

or 

ip') Your name and father’s name and ip) 
your caste ? 

(а) Where do you reside ? - 2. (e) 

(б) At which post office (head or sub) (&) 

do you wish to pay your first 
subscription and take delivery 
of the contract. 

3, What appointment do you hold in 3. 


Government Service, and in what 
Department P 

(State your permanent appointment as 
well as any acting appointment held 
by you.) 

4. How long have you been in Govern- 4. 

ment Service P 

5. Do you desire to purchase an imme- 5* 

diate monthly allowance, i.e,^ an 
allowance which commences 
immediately or a deferred 
monthly allowance? 

6. If you desire to purchase an immedi- 6. 

ate monthly allowance, state the 
amount of such allowance. 

7* (a) If you desire to purchase a deferred 7* («) 
monthly allowance, state the 
amount of such allowance and 
the number of years which are to 
expire before the monthly allow* 
ance commences. 

(IP) Do you desire to purchase a defer- (h) 
red monthly allowance by a sin^e 
subscription or by monthly sub- 
scriptions f 

2M 




Declaration to be signed by the proposer in the presence of his 

immediate superior# 

I agree that the statements made with respect to my age in my 
first proposal shall be the basis of the proposed contract for a further 
monthly allowance, and that, if it shall hereafter appear that I have 
wilfully made any untrue statement as to my age, then all the sub- 
scriptions which shall have been paid under the said contract shall 
be forfeited, and the contract rendered absolutely null and void. 


Signature of proposer. 

Dated the day of /<Jp . 


Signed by the proposer in my presence. 


Signature and"\ — 

designation of I 
proposer^ s imme^ f 
diate superior^ j 

Dated at on the i8g . 

Note. — Having signed the above certificate, the proposer’s immediate superior should 
forward this proposal with the service book, or a certified extract from the service roll, by first 
mail, in a registered envelope, to the Principal District Officer of the proposer* 


Signature and designation of the Principal District Officer. 

Sign at u re 

Dated at on the j8g . Designation 

Note.— ‘The Principal District Officer should forward the proposal, with all documents 
connected with the ease, in a registered envelope, to the Postmaster General. 



Insurance by payment of monthly premia 
during a fixed period. 

Ttife Insurance, 

Jb'orni No, £1, 



pfc IniSttrattce. 

Policy No, 


®kcy£aj 5 

holding the appointment of 

in the Department, hereinafter called the 

insured, has contracted with the Director-General of the Post Office 

of India for an insurance of the sum of Rupees ( ) 

_on his own life and 

has deposited a proposal and declaration, dated the .day of 

189 , and signed by him, as the basis of the contract for 

such insurance ; 

^obj it x& herebg that if the insured shall pay to the 

Director-General of the Post Office of India, or the Officer for the 
time being performing his functions, the sum of Rupees ( 

) monthly, in every subse- 
quent month, commencing with the month of in the year 

189 , and ending with the month of ^in the year 

or until his death, whichever shall first occur, 

the Director-General of the Post Office of India, or the Officer afore- 
said, shall be subject and liable to the payment, on behalf of the 
SECRETARY OF STATE FOR INDIA IN COUNCIL, unto 
the Executors, Administrators or Assigns of the insured, within one 
month after his death shall have been proved to the satisfaction of 
the Director-General of the Post Office of India, or the Officer 

aforesaid, of the sum of Rupees ( ) 

• But 

this contract is made subject to the following proviso, vtB , : — It shall 
be void, and the payments made by the insured under it shall be for- 
feited, if the statements contained in the aforesaid proposal and 
declaration be untrue. 


2 B 2 




374 


POST OFFICE MAiNuni.. 


The insured is hereby admitted to be, at the date hereof, in the 
year of his age. 


Comptroller^ Post Office^ 
on behalf of the Director-General of the 
Post Office of Indta^ 

Calcutta 

The day of- , 

iV.-ff. — This policy IS granted subject to the rules relating to Postal Life Insurance, 
Endowment Assurance, and Monthly Allowances. 



{ Insurance by payment of monthly premia 
during life. 

1 Lije Xnsur anoet 

i FoT7n JN'o, 6, 



^0;stel %iU insurance. 


Policy No. 

^Hhereas 

holding the appointment of 

in the Department, hereinafter called the 

insured, has contracted with the Diiector-General of the Post Office 
of India for an insurance of the sum of Rupees ( ) 

on his own life, and has deposited a proposal and declaration, dated 

the-. day of 189 , and signed by him, 

as the basis of the contract for such insurance ; 

^0tD it 10 hzvzhl^ Jj-Cefeteb that if the insured shall pay to the 
Director-General of the Post Office of India, or the Officer for the 
time being performing his functions, the sum of Rupees ( ) 

monthly, in every subse- 
quent month of his life, commencing with the month of _in 

the year 189 , the Director-General of the Post Office of India, or 

the Officer aforesaid, shall be subject and liable to the payment, on 
behalf of the SECRETARY OF STATE FOR INDIA IN COUN- 
CIL, unto the Executors, Administrators or Assigns of the insured, 
within one month after his death shall have been proved to the 
satisfaction of the Director-General of the Post Office of India, or 
the Officer aforesaid, of the sum of Rupees ( ) 

But this contract is made subject to the following proviso, vts , : — It 
shall be void, and the payment made by the insured under it shall be 
forfeited, if the statement contained in the aforesaid proposal and 
declaration be untrue* 
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The insured is hereby admitted to be, at the date hereof, in the 
^year of his age. 


Comptroller^ Post Office^ 
on behalf of the Director-General of the 
Post Office of India. 


Calcutta, 

The day of tSg . 

.This policy is granted subject to the rules relating to Postal Life Insurance, 
Endowment Assurance, and Monthly Allowances, 


APPENDIX No. lO. 
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Insurance by payment of 
monthly premia during a 
fixed period. 

JEndowment A.ssuTance» 
JEorm Xo, 7 . 



JPostal ®nli0tiimcnt Jtjsjeurana. 


Policy No. 

Whma^ — 

holding the appointment of 

in the ^Department, 

hereinafter called the insured, has contracted with the Director- 
General of the Post Office of India for an endowment assurance of 

the sum of Rupees ( ) — 

payable on the insured attaining the age of or at his death, which- 

ever shall first occur, and has deposited a proposal and declaration 

dated the day of 189 , and signed by him as the 

basis of the contract for such endowment assurance ; 

it that if the insured shall pay to the Direc- 

tor-General of the Post Office of India or the Officer for the time being 

performing his functions, the sura of Rupees ( ), — — 

monthly, in every subsequent 

month, commencing with the month of.. — the year 

189 , and ending with the month of the year 

, or until his death, whichever shall first 

occur, the Director-General of the Post Office of India shall be 
subject and liable to the payment, on behalf of the SECRETARY 

OF STATE FOR INDIA IN COUNCIL, unto the said_ 

on his attaining the age of ^or unto his Executors, Ad- 

ministrators or Assigns, within one month after his death if death 
shall have occurred before he shall have attained the specified age 
and shall have been proved to the satisfaction of the Director- 
General of the Post Office of India or the Officer aforesaid, of the 

sum of Rupees ( ) — 

But this contract is made subject to the following proviso, vtss. : It 
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shall be void, and the payment made by the insured under it shall 
be forfeited if the statements contained in the aforesaid proposal 
and declaration be untrue. 

The insured is hereby admitted to be, at the date hereof, in the 
_year of his age. 


Compty^oller^ Post Office^ 
on behalf of the ^Director-General of the 
Post Ofice of India, 

Calcutta, 

The day of i8g . 

1N,B — This policy is granted subject to the rules relating to Postal Life Insurance, 
Endowment Asstiiance, and Monthly Allowances. 



APPENDIX No. i6. 
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Immediate montnly allow- 
ance secuied by payment of 
a single subscription. 

JPnjftn No, S, 


Postal JKsnthlg J.llotD.tiu:cs. 


Contract No. 


® hma0 

holding the appointment of 

in the Department, has contracted with the 

SECRETARY OF STATE FOR INDIA IN COUNCIL, through 
the Director-General of the Post Office of India, for the purchase of 

an immediate monthly allowaace of Rupees ( ) 

to be paid to the said_ 

during the term of his natural life, and has deposited with the 
Director-General of the Post Office of India a proposal and declara- 
tion, dated 189 , 

and signed by him, as the basis of the contract for the purchase of 
such immediate monthly allowance, in which proposal it is stated, 

among other things, that the age of is not 

less than years and whereas 

has paid to the Director-General of the Post Office of India a sum 

of Rupees as the subscription for 

the said monthly allowance ; 

it i0 hmhg htdarth that the Director-General of the Post 
Office of India, or the Officer for the time being performing his func- 
tions, shall be liable to pay, on behalf of the SECRETARY OF 

STATE FOR INDIA IN COUNCIL, to the said 

the sum of 

Rupees ( ) — ^ ^monthly, 

on the first day of each month commencing with the month 

of of 189 f and ending with the day of his death. 

But this contract is made subject to the following provisos : — 

Firstly , — No payment of the said monthly allowance shall be 
claimed or be recoverable until shall, to the satis- 

faction ot the Director-General of the Post Office of India or the 
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Officer aforesaid, have proved himself to be alive at the date of the 
payment becoming due. 

Secondly, contract shall be void and the subscription paid 

under it shall be forfeited, if the age of __be less than 

years at the date of contract. 


Comptroller^ Post Office^ 
on behalf of the Director-^General of the 
Post Office of India, 


Calcutta, 

Dated the day of i8g . 


iV.5.— This contract is granted subject to the rules relating to Postal Life Insurance, 
Endowment Assurance, and Monthly Allowances. 
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Deferred monthly allowance 
secured by payment of 
monthly subscriptions 
j Mon thly Allowances* 
Form No7~9^ 



Ipxrstal Jftonthlg J,Uob3att££s. 


Contract No, 


5 Khmas» 

holding the appointment of in the 

Department of Government, has contracted with the SECRETARY 
OF STATE FOR INDIA IN COUNCIL, through the Director-Gene- 
ral of the Post Office of India, for the purchase of a deferred monthly 

allowance of Rupees ( ) -,to be 

paid to the said and has de- 

posited with the Director-General of the Post Office of India a pro- 
posal and declaration, dated the day of,.. 

189 , and signed by him, as the basis of the contract for the pur- 

chase of such monthly allowance, in which proposal it is stated, among 

other things, that the age of, is not less than 

— __years j 

^oin it hmbg that if the said 

shall pay to the Director-General of the Post Office of India, or the 
Officer for the time being performing his functions, the sum of 

Rupees ( ). monthly, 

in every subsequent month, commencing with the month of 

^in the year 

189 , and ending with the month of 

in the year , after which date such 

monthly allowance is, according to the contract, to commence, the 
Director-General of the Post Office of India, or the Officer aforesaid, 
shall be subject and liable to pay, on behalf of the SECRETARY OF 

STATE FOR INDIA IN COUNCIL, to the said 

_the sum of Rupees { ), 

^ Sucb payment commencing from the time hereinafter mentioned and ending with the 
day of his death. 
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monthly, on the first day of each month commencing with the month 

of .and ending with the day of his death. But this 

contract is made subject to the following provisos 

Firstly^ — No payment of the said monthly allowance shall be 

claimed or recoverable until 

shall, to the satisfaction of the Director-General of the Post Office of 
India, or the Officer aforesaid, have proved himself to be alive at the 
date of the payment becoming due. 

This contract shall be void, and all the sums paid 
under it on account of subscription shall be forfeited, if the age of 

be less than years at the date of contract. 

Thirdly. — If the said. shall die before 

the date from which the monthly allowance is, according to the con- 
tract, to commence, no portion of the subscriptions paid by him shall 
be returnable. 


Comptroller y Post Office^ 
on behalf of the Director-General of the 
Post Office of India. 


Calcutta, 

Dated the day of ibg . 


-This contract IS ^rante 1 suDiect to relalio^ to Postal Life Insurance, 

ICndovvment Assurance, and Monthly Allowances. 
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Monthly AUowanees 
JB'orm. No. XO, 


| 30 stal <|Ronthl|) ,^Uotomtcc0. 

« 

Life Certificate. 


1 hcfcbs tkat^ 

was alive on the {date) 


on which day 1 saw him. 


Signature of person giving the certificate* 


This certificate should be signed by a Government official^ if 
possible^ and must be produced by the purchaser at the time of 
drawing the monthly allowance^ and he receipted by him on the back. 
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^eceitJ.cb from the Postmaster of 

the sum of Rupees ( ) 

being the monthly allowance due to me for the month of 

l8g , under Contract No. 

dated i8g . 


Dated 18 g 


{Signature of Payee.) 




Z^ife Jnsztranee , 
JFoTrn, No, 11. 


3P0j6taI %xU In«ttramc anb Sttbatoment §s&vx-m&* 


Premium Receipt-Book. 
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IsMcb ta 

Holdei^ of Policy No. dated 

for S 

Amount of monthly premium R 

Comptroller^ Post Office^ 
on behalf of the Director-General of the 
Post Office of India. 

Delivered with the above policy to the said 

on the , on receipt of the first premium^ 




Postmaster* 
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^ifc inj6ityanx« aitb €nb 0 tDm£nt Jissurancc. 


Account of Premia paid on account of a Postal Life Insurance or 
Endowment Assurance Policy No, for 
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Particulars* of salary 
bill ^ from whicn 
premium is de- 
ducted, 

or 

Signature of post- 
master receiving the 
premium when paid 
m cash. 



* Month for which the bill is drawn and, in the case of an establishment bill, the name of 
the ofoe or establishment by which it is prepared. 








Subscription Receipt-Book. 


» c » 
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iS!0t«jb txr 

Purchaser of Contract No, — , dated — i8g , 

for R 

Amount of monthly Subscription R — — 


Comptroller, Post Office, 
on behalf of the Director-General of the 
Post Offce of India. 


Delivered vith the above contract to the said- 


on the i8g , on receipt of the first subscription.^ 


Postmaster, 
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^Postal Jlonthia JlUotoanccs. 


Account of Subscriptions paid on account of Postal Monthly 
Allowance Contrai No» for R 


Office 

Date 

Month for 

Amount of 

mi 

of 

which subscrip* 

subscription 

payment. 

payment. 

tion is paid. 

paid. 


Particulars * of salarv 
bill from whicn 
subscription is de- 
ducted ; 

or 

Signature of post- 
master receiving the 
subscription when 
paid in cash. 



* Month for which the bill is drawn and, in the case of an establishment bill, tbe name 
of the office or establishment by which it is prepared* 
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Amount of 
subscription 
paid. 



Particulars''^ of salary 
bill from 'which 
subscription is de- 
ducted ; 



Ji. is drawn andjlathe case of an ef«tablkhmeiifc biB, ihe a*a 4 e 

111* office or eslabiisHmeat by which it is prepared* 
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XAfe JnsuTanre 0 
No. IS, 


Form to be filled up by the person claiming payment o 
a policy on the death of an insured person. 


1* Fll name of the deceased 

2. Number of policy, 

3. Value of policy 

4* Exact date of death of the insured person 

5* Full name of claimant 

6* Age of claimant__ — 

(If the claimant is a minor, the per- 
son who represents himself to be 
the minor’s guardian should fill up 
the entries on the other side of this 
form.) 

7, Claimant's relationship to deceased 

8, Description of documents in sup- 

port of claim. 

Note. — If claimant has obtained pro- 
bate of the will of the deceased 
or certificate of succession or letters 
of administration, the documents or 
certified copies thereof should ac- 
company this form. 

9, If the claimant does not hold / 

probate of will or letters of 
administration or certificate of 
succession, what is his rela- ^ 
tionship to deceased ? How 
can it be proved? What other 
near relatives had the deceas- 
ed ? 



Signature and address of the claintanx 


Static n 

Dated . 
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The answers to the following questions must be filled in by a 
person who represents himself or herself to be the guardian of a 
minor who claims payment of a policy : — 


1. Are you an adult lelative of the 

minor ? State your relation- 
ship — 

2. Is the father or mother of the 

minor deceased ? 

3. If you are not the father or 

mother of the minor, ha\e you 
been appointed guardian of 
the minor by will or deed or^ 
under any enactment in force ' 
in British India ^ Produce 
the documents to support your 
claim. 

-{. Does the minor reside with you 
or is he maintained by you ? 


Signature and address of person representing himself or 

herself to be the gnat dian of the minor ^ 


Station 
Datea^ ^ 



Appendix No. i 5 , Pait II, lule i, page 395 — 

Insert the following as an Exception under the rule : — 

Exceptjcn — The Presirency postmaster, Calcutta, will not issue money orders 
tOr *>uins realised in ca h in the General Post OiBce on account of the Postal insurance 
Fund, but will credit such sun s in the accourts of his ffice as unclassified receipts* 
giving full partical*-rs of the credits in his miscellaneous schedule Intimations of these 
Credits hnuld te sent by letter to the Comptroller, Pcst Office* on the date of realisation 
of the amounts 


No 218 
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PART II»— Subsidiary rules issued by the 
Director-General. 

The following subsidiary rules are issued under the 
authority of the Director-General of the Post Office of 
India 

1. Disposal of sums received in cash on account of the 
Postal Insurance Fund* — Every sum received by a head or sub-office 
in cash on account of the Postaf Insurance Fund, whether it repre- 
sents a premium, subscription, penalty, or other receipt, will be 
remitted on the date of receipt to the Comptroller, Post Office, by 
an ordinary money order on postal service. 

( II ) The postal service money order will not be made payable at 
any post office ; but in the place for the name of the office of payment 
on the money order and in the journal of issues, the words ^‘Comp-- 
troller, Post Office,” will be written. In the place for the name and 
address of the payee the following entries will be made: — Comp- 
troller, Post Office, (postal service, money order).” Full particulars 
of the transaction on account of which the remittance is made will* 
be written on the coupon of the money order according to the 
following sample entry: — ^‘Life Insurance premium (or Monthly 
allowance subscription) of Hira Lall, Sub-postmaster, Dumraon, 
for July i8gS. Policy (or Contssact) No. 8769.” 

(III) The money order will be despatched by first post, in a cover 
marked “ Important ” and registered on postal service addressed 
to the Comptroller, Post Office, who will arrange for the adjustment 
of the amount on his books by debit to money orders paid and 
credit to the Fund in his accounts. 

Note,— A circle or local money order may not be issued for a remittance on account of 
any of the purposes mentioned in this rule. 

2. Payment of the medical fee. — A fee of R4 is paid out of the 
Postal Insurance Fund for the medical examination of each proposer. 
The medical officer is required to forward a claim for this fee to the 
Postmaster-General for countersignature, and, after the document 
has been countersigned by the Postmaster- General, the amount 
will be payable at any head or sub post office. Sums paid on this ac- 
count should be charged to ‘‘ miscellaneous (unclassified) payments.” 

Note. — Although the Civil Surgeon ” is alone expressly mentioned in the note under rule 
20 of the rules issued by Government, any medical officer by whom the medical examination 
Is made, under the provisions of note 2 to rule i8 of those rules, will be entitled to receive the 
same fixed fee of R4* 

3. Separate receipt granted by postmaster for every premium 
or subscription paid in cash. — In addition to the acknowledgment 
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in the premium or subscription receipt book, a separate receipt, 
signed by the receiving postmaster (head or sub), should be granted 
for every payment of a premium or subscription made in cash. 

4. Form in which intimation of acceptance of a proposal 
should be communicated. — Specimens of the forms in which the 
acceptance of proposals for Life Insurances, Endowment Assurances, 
and the purchase of Monthly Allowances, should be intimated to the 
proposers and to the Comptroller are given below. Heads of circles 
should make their own arrangements to supply themselves with 
these forms. 


From 

The postmaster-general, 


To 


Sir, 

I have the honour to inform you that your proposal for 

a Life In^uratice 

an Lnciownient /vsfeurance has been accepted and that the will pro* 

a Monthly Allowance contract 

bably reach the post office on * 

Please arrange to take delivery of the at that post office by 

paying the first in cash within ten days. 

I have the honour to be, 

Sir, 

Your most obedient servant, 


Pcstmaster-General* 
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Postal Life Insurance and Endowment Assurance. 

Intimation of acceptance of proposal for Endowment 

the Postmaster-General of 

Name of proposer (Christian name and surname in full) 

Place and date of birth .. - - 

Appointment held 

Name of the Department to which the proposer belongs 

Designation of the Audit Officer who audits the proposer's pay-bill 

Amount of policy 

Whether premium is to be paid for life or up to a certain age; if 
the latter, up to what age - 

Post Office at which the first premium is to be realized — 

Date of proposal 

Date of declaration 

Date of acceptance of proposal by Postmaster-General 


No. , dated., 

Forwarded to the Comptroller, Post Office, in conformity with 
rule 21 of the Rules for Life Insurance, Endowment Assurance, and 
Monthly Allowances. 

Postmaster^ GeneraL 


Postal Life Insurance and Endowment Assurance. 


Intimation of acceptance of proposal for further. 

by the Postmaster- General 

Name of proposer (Christian name and surname in full) 

No. and date of policy held 

Appointment held^ 


^ One of these must be struck out. 
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Name of the Department to which the proposer belongs __ 
Designation of the Audit Officer who audits the proposer's pay-bill 

Amount of present proposal 

Whether premium is to be paid for life or up to a certain age ; if the 

latter, up to what age — 

Post Office at which the first premium is to be realized, 

Date of proposal,.^ 

Date of declaration, - - 

Date of acceptance of proposal by Postmaster-General 


No.^ , dated., 

Forwarded to the Comptroller, Post Office, in conformity with 
rule 21 of the Rules for Life Insurance, Endowment Assurance, and 
Monthly Allowances. 


Postmaster^^GemraU 


Postal Monthly Allowances. 


Intimation of acceptance of proposal for the purchase of monthly 
allowance by the Postmaster-General , , _ 

Name of proposer (Christian name and surname in full) 

Place and date of birth . , _ 

Appointment held 

Name of the Department to -which the proposer belongs, 

Designation of the Audit Officer who audits the proposer^s pay-bill 

Class of monthly allowance (deferred or immediate) and amoun 

If deferred, when the allowance is to commence 

Post Office at which the first subscription is to be realized 
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Date of proposal 

Date of declaration. 

Date of acceptance by Postmaster-General 


No., , dated. 

Forwarded to the Comptroller, Post Office, in conformity with 
rule 33 of the Rules for Life Insurance, Endowment Assurance, and 
Monthly Allowances, 

Postfnasfer^^Ge?ieraL 
Postal Monthly Allowances. 


Intimation of acceptance of proposal for the purchase of a further 

monthly allowance by the Postmaster-General 

Name of proposer (Christian name and surname in full). 

No. and date of contract held 

Appointment held 

Name of the Department to which the proposer belongs 

Designation of the Audit Officer who audits the proposers pay-bill 

Class of monthly allowance (deferred or immediate) and amount 

If deferred, when the allowance is to commence 

Post Office at which the first subscription is to be realize d 

Date of proposal.., 

Date of declaration 

Date of acceptance by Postmaster-General. 


No. , dated. 

Forwarded to the Comptroller, Post Office, in conformity with 
rule 33 of the Rules for Life Insurance, Endowment Assurance, and 
Monthly Allowances. 


Postmaster General* 
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c. Principal District Officer for postal servants . — In the case of 
proposals for admission to the Postal Insurance Fund made by 
servants of the Post Office, the head of the circle will act as the 
“Principal District Officer.” 

NriTff —The Director-General of the Post Office exercises the functions of Principal Dis- 
trict Officer” in respect of the establishment of his own office and all officers immediately subor- 
dinate to him. 

6. Payment of policies, monthly allowances, and the surrender 
values of policies or contracts.— Amounts disbursed in payment of 
policies or of the half surrender values of policies or contracts 
should be treated as miscellaneous (unclassified) payments ; and the 
Postmaster-GeneraVs order for the payment should be sent to the 
Comptroller in support of the charge. Amounts disbursed in pay- 
ment of monthly allowances should be charged to the same head 
of account 

7. Arrangement for the performance of duties of a proposer 
sent for medical examination —When a postal servant is absent 
from duty for the purpose of being medically examined, temporary 
arrangements may, if necessary, be made for the performance of his 
duties during his absence provided that no extra cost is imposed there- 
by on the state, 

8. Form of Assignment.— For the purposes of rule 9 of the 
rules issued by Government, it is not necessary that the nature or 
amount of the valuable consideration for which an assignment is 
made should be stated. The following form of assignment is 
sufficient 


I hereby assign this policy to. 

residing at 

post office in the district of 

received. 

Signature of witness— 

Address. — 

Dated— — 


under the. 
.for 


~ son 


valuable consideration 


Signature of policyholder. 

Add ress 

Dated 


9. Officers admitted to the benefits of the Fund since issue of 
Government rules. — Since the issue of the Government rules, the 
benefits of the Fund have been extended to the officers mentioned in 
the orders of Government reprinted below 

Government of India, Financial Department, letter No, P , — 
dated 22 nd December, i8g8, to the Director General, Post Office 
I am directed to acknowledge the receipt of your letter No. 118, 
dated the loth August 1898, regarding the admission of Govern- 
ment servants in Foreign Service to the benefits of the Postal Life 
Insurance Fund. 
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2. The proposal 5 s made in connection with the Bombay, Baroda 
and Central India Railway Company, which, it is understood, are 
willing to realise the periodical premia and subscriptions from the 
officers of Government serving under them by monthly deductions 
from their pay, and to arrange for their credit to the Fund in cash or 
as an account transaction as you may consider most convenient. Un-^ 
der these circumstances there is no objection to allowing Government 
servants lent to the Bombay, Baroda and Central India Railway 
Company to participate in the benefits of the Postal Life Insurance 
Fund. The Government of India do not deem it necessary to issue 
further general orders at present. 

Government of India^ Public Works Department^ letter 
No, 461-G ^ dated 8th April iS^g to Government of Madras {Com* 
municaied to Director General^ Post Office, under Financial Depart^ 
meni Endorsement No. P. — 2033^ dated $tk May i8gg ), — 

1 am directed to acknowledge the receipt of your letter 
No. 2371 W., dated 13th September 1898, enquiiing whether it is the 
intention of Government to exclude members of the Temporary Up- 
per Subordinate Establishment of the Public Works Department from 
the benefits of the Postal Insurance Scheme, and requesting for the 
reasons stated therein that the scope of the Postal Insurance Fund 
may be enlarged so as to render Temporary Upper Subordinates of 
the Public Works Department eligible to partake of the benefits 
offered by the scl eme. 

2 In reply I am to state that the Government of India are 
pleased to sanction the admission of Temporary Engineers and 
Temporary Upper Subordinates of the Public Works Department 
to the privileges of the Postal Insurance Scheme on the condition 
that a certificate is granted by the Chief Engineer in each case 
declaring the person eligible on the terms stated below. 

3. The certificate should not be granted to men entertained only 
on an emergency, or for any special work likely to last for a short time 
only, but to those who are taken on for the purpose of supplement- 
ing the regular establishment, and the duration of whose appoint-* 
ment will ordinarily or probably be continuous. 

The certificate should therefore be to the following effect : — 

« Certified that although * is not a permanent employe of 
Government, and is liable to discharge on a month's notice, or summa- 
rily in cpse of misconduct, he is eligible for admission to the Fund 
under the orders contained in Government of India, Public Works 
Department, letter No. 461-G., dated the 8th April 1899." 

This certificate should be issued only in connection with an ac- 
tual application to join the Fund, and should not be given to the ap- 
plicant himself. 
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Government oflndia^ financial Department^ letter No>P . — 
dated 22nd April j 8 gg, to Director General^ Post Office -, — 

I am directed to acknowledge the receipt of your letter No, 
1 19®,, dated the loth August submitting for orders a question 
raised by the Consulting Engineer for Railways, Bombay, whether 
the noil-pensionable servants of Government who ivere taken over 
by the Bombay, Baroda and Central India Railway Company along 
with the Raiputana Malwa Railway may be allowed to participate 
in the benefits of the Postal Insurance Fund. 

2. It has been ascertained from the Government of Bombay that 


# Mr. W. E, S. Me Gregor — District 
Traffic Superintendent. Mr. C. H- 
Mackie— Locomotive Superintendent. 
Mr. W, P. Johnson — Locomotive Su- 
perintendent Mr. W. B. Reynolds — 
Locomotive Superintendent. 


the intention cf the Consulting 
Engineer’s proposal was merely 
to admit the four marginally 
named superior officers * to the 
benefits of the Postal Iivurance 


Fund, the non-pensionable subordinates being held to be ineligible. 


3. I am to say that the admission of the four officers named, to 


the benefits of the Postal Insurance Fund, is sanctioned. 


4 The original papers received with your letter cited above are 
returned. 


10. Exemption of policies and contracts from stamp duty.— 
Policies of life insurance and endowment assurance and contracts 
for monthly allowances granted by the Director-General of the Post 
Office of India, in accordance with the Rules of the Postal Insurance 
Fund, are exempted from stamp duty, vide the orders contained in 
Government of India, Finance and Commerce Department, Notifica- 
tions Nos. 5199-8. R. and 1390-S. R, dated the ist November 1895 
and the 22nd March 1898 respectively, which were issued in exercise 
©f the powers conferred by section 8 of the Indian Stamp Act of 
1879. 
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ABSTRACT OF THE CIVIL SERVICE REGULATIONS. 


Note i.—TMs Abstract is intended, chiefly for the guidance of those oficers of 
ihe Post Office who are not provided with the Civil Service Regulations ; but it 
will be found useful also by officers to whom that publication is supplied. 

Note 2r-The numbering of the Parts, Chapters and Articles is as in ihe Civil 
Service Regulations and the Articles extracted are those which are most often 
required to be referred to by postal o-fficers. 


PART I.— Prelindnary. 

Chapter II. — Definitions. 

Article 9.— Absentee means an officer absent from an appoint* 
ment on which he has a lien, either on leave or on deputation to 
another appointment, whether permanent or temporary, or on 
special duty unconnected with his own appointment, or on joining 
time during transfer to another appointment, or under suspension. 

Article iSA.“Age. Whenever under these regulations an officer 
is required to retire, revert, or cease to be on leave, on atfeiining a 
specified age, the day on which he attains that age is reckoned as a 
non-working day, and the officer must retire, revert, or cease to be on 
leave (as the case may be) with effect from and including that day. 

Note.— [This rule applies to all ofScers, Civil, Military or Naval] 


A 

Servi 
for «rc 


Appendix No 17, page 405 Article 18 (b) — 
Substitute the following for this Article : — 


whicl Article 18.— Average salary means the salary which an offic 
. Privil has earned during so much of the three years preceding the day < 

""r ' "v A r ptmie^ 

Appendix No, 17, Article 18(6), page 405 — 


Insert the following under this Article : — 


No. 306. 


# # ^ # 

Note (3).-“[When privilege leave is combined with other leave under Article 
264A, the calculation is made up to the day preceding the commencement of the 
privilege leave,] 


ay in 

>a 


No. 114* 



Appendix No. 17, page 405 Article 18 (b) — 

Substitute the following for this Article : — 

Article 18.— -Average salary means the salary which an officer 
has earned during so much of the three years preceding the day on 
which he gives up office as he has passed on duty or on privilege 
leave. 


No. 206. 


Appendix No. 17, Article i 8 ( 5 ), page 405 — 

Insert the following under this Article : — 

Note (3). — [When privilege leave is combined with other leave under Article 
264A> the calculation is made up to the day preceding the commencement of the 
privilege leave.] 


No. 114. 
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ABSTRACT OF THE CIVIL SERVICE REGULATIONS. 


Note I* — This Abstract is intended chiefly for the guidance of those oficers of 
ihc Post Office who are not promded with the Civil Service Regulations j hut it 
will he found useful also hy officers to whom that publication is supplied. 

Note 2.‘-^The numbering of the Parts, Chapters and Articles is as in the Civil 
Service Regulations and the Articles extracted are those which are most often 
required to he referred to by postal officers. 

PART !•— Preliminary. 

Chapter II . — ^Definitions. 

, Article 9. — Absentee means an officer absent from an appoint- 
ment on which he has a lien, either on leave or on deputation to 
another appointment, whether permanent or temporary, or on 
special duty unconnected with his own appointment, or on joining 
time during transfer to another appointment, or under suspension# 

Article ISA.-— Age# Whenever under these regulations an officer 
is required to retire, revert, or cease to be on leave, on attaining a 
specified age, the day on which he attains that age is reckoned as a 
non-working day, and the officer must retire, revert, or cease to be on 
leave (as the case may be) with effect from and including that day. 

Note. — [This rule applies to all officers, Civil, Military or Naval.] 

Article 18' ( 3 ). — ^Average salary for the purposfes of the Indian 
Service Leave Rules in Part III means the average salary calculated 
for so muph of the three years immediately preceding the day on 
which the officer gives up office as he has parsed osn duty, or on 
Privilege Leaye. 

Article 20.— Calendar month. Whenever it is necessary to 
calculate a period in calendar months, '' the period ends either on 
the day of the month corresponding with the day before the day 
on which it begins, or, if there is no such corresponding day in 
that month, then on the Iasi day of the month# 


2 na 
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Examples. 

A period of six Calendar 

months beginning ends on the 

on the 

28th February 27th August. 

3ist March or ist April ..... 30th September. 

29th August 28th February. 

30th August to 1st September • « . last day of February. 

A period of three Calendar 
months beginning 
on the 

29th November 28th February. 

30th November orj I St December • . . last day of February. 

Article 43.— -Ministerial ofiEicer means an officer, whether his 
appointment to the service is gazetted or not^ whose duties are not of 
an administrative or executive character, but who is employed as a 
member of an office establishment. 

Examples. — A Registrar, an Accountant or a Clerk, is a Minis* 
terial officer. A Tahsildar, a Police Inspector or Constable, or a 
Teacher in a school, is not a Ministerial officer. 

Article 45.-— Native of India means any person born and domiciled 
within the dominions of Her Majesty in India, or within the terri- 
tories of Indian Princes tributary to, or in alliance with, Her 
Majesty, of parents habitually resident in India, and not established 
there for temporary purposes only. 

Article 47.— Pay and Salary— 

Pay means ** Monthly Substantive Pay.^' 

(r) — Salary means the sum of pay and acting allowance, or 
charge allowance under Article 115 or Chapter VIII. 

1. Personal Allowance is treated, for the purposes of calculating Leave Al- 
lowances and Pensions, as part of an officer's substantive pay. 

2. "Salary*" does not include House-rent, Tentage, or Travelling Al- 
lowances whether daily, monthly or j*early j nor does it include a Local Allowance* 

Article 50. — Pension. Except when the term Pension ” is 
used in contradistinction to Gratuity, ** Pension includes Gratuity. 

PART II.— Rules regarding^ pay and allow- 
ances. 

Chapter III.— General Rules for regulating Al- 
lowances. 

Conditions of Age and Healtb, 

Article do. — person may be appointed to a superior grade in 
the public service in India vrithout a certificate by a Commissioned 
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Medical Officer, or by a Medical Officer in charge of a civil station, 
or (in the case of a candidate for employment in a State Railway) 
of a State Railway. This certificate must be annexed to the first bill 
submitted for the pay of the officer. A similar rule is enforced by 
the Secretary of State in the case of persons selected by him for 
•service in India. 

The Local Government may, in any individual case, on public 
grounds, dispense with the production of the certificate required by 
this rule ; and may make any rules it considers necessary for pre* 
scribing the particular Medical Officers or officers whose certificate 
is required for appointments to any office or Department. 

Article 63.— -A person, whose age exceeds twenty-five years, 
may not ordinarily be admitted into the service of the State. 

Ncte. — This article does not apply to the employment in civil capacities of 
reservists and pensioners of the Native Army. 

Date of reckoning Allowances. 

Article 64, — («) Unless it be otherwise provided by special rule 
or contract, the salary of an officer begins when he takes 
charge of the appointment in respect of which it is earned. 
If the charge is transferred after noon, the transfer does 
not affect allowances until the next day. 

(^) If, however, the substantive appointment of an officer is 
changed while he is officiating in an appointment, or if, 
while so officiating, an officer is appointed, for the first 
time, to some substantive office, then, provided that his 
tenure of his officiating appointment is not interrupted by 
his new substantive appointment, he may draw the pay 
thereof without joining it, from the date on which he is 
appointed thereto, or from any later date on which the 
substantive office becomes vacant. 

Charge of Office. 

Article 67.“Unless, for special recorded reasons, the authority 
under whose orders the transfer takes place permits or requires it to 
be made in any particular case elsewhere, or otherwise, the charge of 
an office must be made over at its head-quarters, both the Relieving 
and the Relieved Officers being present. 

Article 69.— The head-quarters of any other officer are either the 
station which has been declared to be his head-quarters by the 
authority which appoints him, or, in the absence of such declarationt 
the station where the records of his office are kept. 
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Article 70. — If an officer is authorised under Article 67 to make 
over charge of an office elsewhere than at its head-quarters, any 
joining time to which he may be entitled shall be reckoned from the 
place at which he actually makes over charge. 

Promotion during Leave. 

Article 76. — If an officer, while absent on short leave during 
•which the amount of his leave allowances depends upon the substan- 
tive or officiating rank or appointment which he would hold if present 
on duty, obtains promotion, substantive or officiating, or an increase of 
pay ox acting allowance which involves no change in, or addition to, 
his duties or responsibilities, the promotion or increase has effect 
at once. Otherwise the promotion of an absent officer has effect 
only from the date of his return to duty. 


Chapter V.— Acting Allowances—General Rules. 

Substantive pi*o tempore Appointments. 

Article an absentee draws no part of the pay of his ap- 

pointment, another officer maybe appointed thereto substantively for a 
time only on full-pay, without disturbing the lien of the absentee. The 
full pay of an officer thus appointed substantively, for a time only, 
may, in like manner and upon the same condition, be given to a substi- 
tute appointed substantively for a time only. The status of an officer 
appointed substantively for a time only under this Article is that of an 
acting officer, and, if is appointed to officiate in a higher appoint- 
ment, his salary is reckoned upon his substantive pay proper and 
not upon the /ay of the appointment he held sustantively ^ro tem‘ 
pore. 

Note— -[Substantive promotion may be granted in the place of 

an officer holding a temporary appointment, or on deputation within the meaning 
of Article 94, if the deputation or temporary appointment is for 6 months or more. 
For shorter periods only acting promotion may be granted.] 

Article in.— -An officer deputed to act in another office is not an 
absentee within the meaning of Article 1 10, unless the full pay of that 
office is available, and he is appointed substantively to it for a time 
only. 

Article 114.— Full pay is not to be drawn under Article no, as a 
matter of course, or unless the officer claiming it is, by proper 
authority, formally appointed to the office “ provisionally ” or 

substantively pro tempore*’ as the case may be. 


Appendix No. 17, Article 119, page 409 — 

Substitute the following for this Article : — 

Article II9.— As a general rule, the duties of an officer absent on 
privilege leave taken separately and not combined with other leave 
under Article 364A shall be discharged by another officer in the same 
station or district. Only in exceptional cases where there is 
absolutely no officer available on the spot, can the transfer of an 
officer from another station or district to act in consequence of the 
absence of an officer on privilege leave be allowed 


No. 115.. 
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Privilege Leave Vacancies. 


Artide 119.— As a general rule, the duties of an ofBcer absent oa 
privilege leaVe should be discharged by another officer at the same 
station. Only in exceptional cases, where there is absolutely no officer 
available on the spot, can the transfer of an officer from another station 
to act in consequence of the absence of an officer on privilege leave 
bfe allowed. . 

Article 120.— No acting allowance is given to an officer acting in a 
higher appointment or grade in consequence of the absence of another 
officer on privilege leave for the first thirty days of such acting 
appointment, unless the acting officer is transferred from another 
station, in which case he may draw three-fourths of the acting allow- 
ance otherwise admissible 

Provided always that the emoluments of the acting officer (t.e., 
the salary and allowances other than travelling allowances), whether 
he be appointed to act at the same station or deputed to act from 
another station, shall not, for any time during the thirty days, 
be (*) less than the “emoluments ’’ which ^ he would have drawn had 
such appointment not been made, or (w") less than half the ^ay of 
the appointment But in no case shall they be more than the salary 
admissible to him after the thirty days referred to. 


An officer returning from leave other than privilege leav^ who, without joining 
anv other appointment, proceeds at once to officiate in an appointment higher than 
bis substantive appointment in consequence of the absence of an officer on privilege 
leave, may be treated as an officer transferred from another station-for the purposes 

of this Article. 


Article The reckoning of the first thirty days, mentioned in 
the last Article, is subjected to the following considerations, and after 
the said period acting allowances will be drawn by the acting officers 
under the ordinary rules : — 

(i) If an officer officiates continuously in the same appoint- 

ment, he shall not, under any circumstances, be deprived 
of acting allowance for more than thirty days. 

(ii) If one officer succeeds another in the same acting appoint- 
ment, the rule applies, not to the first thirty days of each 
officer’s tenure, but only to the first thirty days of the- 
combined periods of their tenure of the appointment. 


NotBv— A n officer who is placed in charge of the current duties of an office 
under Article 176 in a privilege leave vacancy, and is debarred from drawing any 
charge allowance by the last sentence of Article 123, holds an “acting appoint- 
ment ’’ for the purposes of this rule. 



Appendix No. 17, Article 155, page 410 — 

Line / .* after substantive appointment insert on a permanent 
establishment 

No, 207, 


Appendix No 17, Article 158, page 41 o-— 

Line / : after substantive appointment insert on a peimanciit 
establishment 


No. 208. 
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Article 122. — Article 120 applies also in the case of a vacancy 
caused by the deputation of an officer from another station to act 
in consequence of the absence of an officer on privilege leave* 

Chapter VI.— Acting Allowances— Rules for Calcula- 
tion. 

Officers having a Substantive Appointment. 

Article I55‘“*-An officer with a substantive appointment^officiating 
in an appointment to which this Section applies, and of which the pay 
Is not less than Rioo, is entitled to an acting allowance of one-fifth ol 
the pay of the appointment : Provided that, except in the PosI 
Office Department, no officer may, under this Article, be appointed tc 
officiate in a higher grade of his own class. 

Officers without a Substantive Appointment. 

Article 158.— -An officer without a substantive appointment 
officia.ting in an appointment, the pay of which is not less than Rioo 
is entitled to an acting allowance of half the pay of the appointment 

Appointments on less than Rioo. 

Article l6l,— The salary of an officer officiating in an appoint- 
ment of which the pay is less than Rioo should, as far as practicable, 
be regulated by Articles 155 and 158. The following^conditions must 
be observed 

(i) If the officiating officer has a substantive appointment, his 

salary must in no case exceed what it would be if Article 
155 were exactly applied. 

(ii) If he has no substantive appointment, the officer who 
appoints him may grant him such allowance, not exceed- 
ing the as he considers neces- 
sary. 

(iu) If the vacancy is caused by the absence on leave of an 
officer whose is less than Rioo, the absentee allow- 
ance of such officer must not exceed the difference between 
his pay and the sum of the acting allowances paid in 
consequence of his absence. 

Article jfia.— ‘The third of the conditions above mentioned is not 
enforced in the case of— 

(i) Officers m superior service * on privilege leave for not 
more than one month at a time. 

• Except Postmen and VUlage Postmen in superior serric*. 
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Note* — An officer drawing less than Riuo maybe granted one month’s privi- 
lege leave as an annual holiday irrespective of the expense to Government, bat, 
if such an officer desires to take privilege leave beyond one month, the grant of the 
leave must be subject to the condition that no extra expense is thereby imposed on 
the State. 


Chapter IX. — Joining Time. 

Explanation. 

Article X93. — ^Joining Time is the time allowed to an officer to 
proceed from one Station to another when his appointment is 
changed, or when, being unemployed, he is appointed to any office. 
An officer is held to be on duty during Joining Time if he is entitled 
to allowances. 


Period Admissible. 

Article Only one day is allowed for joining an appointment 

which does not necessarily involve a change of residence from one 
station to another. 

Note. — Sundays are included in the calculation of the joining time of one day 
admissible under this article. An officer who gives over charge on Saturday forenoon 
must, therefore, take charge on Saturday afternoon, and an officer who gives over 
charge on Saturday afternoon must take charge on Monday forenoon. 

Article 195. — In cases involving a change of station Joining Time 
IS calculated as follows, subject to a maximum of thirty days. Sun- 
days not actually spent in travelling are not included in the calcula* 
lion • 

(i) Six days for preparation ; and, in addition thereto,— 

for the portion of the journey 
which the officer travels or 
might travel — 

By railway # . . . 200 miles 

By ocean steamer . • . 150 „ 7 or any longer time actu- 

> ally occupied in the 

By river steamer • . . 80 „ ) journey. 

By mail cart or other public stage 
conveyance drawn by horses 80 „ 

In any other way . • • IS 

An extra day is allowed for any fraction of distance over that pre- 
scribed. 

(ii) When part of the journey is by steamer, the days interven- 

ing between the officer being set free from his office, or, 
if he has no office, receiving his orders, and the departure 
of the steamer, or his start duly regulated to catch the 
steamer, shall be added* 


] 


a day for each. 
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Note. — [A n officer, whose salary does not exceed Rioo a month, should not 
ordinarily be required to travel by mail cart or other public stage conveyance drawn 
by horses.] 

Article 196. — By whatever route the ofBcer travels, his Joining 
Time shall, unless the Local Governme?it (Director-General) specially 
permit otherwise, be calculated by the route which travellers habit- 
ually use. 

When Leave intervenes. 

Article 202. — ^When an officer, after giving over charge of his 
office at one sjtation on transfer, or reversion to another office, takes 
Privilege or Examination leave before joining the office to which he 
has been transferred, or to which he has reverted, or when an officer, 
while on Privilege or Examination leave, is transferred to a station 
other than that from which he took leave, he is entitled to Joining 
Time in addition to his Privilege or Examination leave. The Joining 
Time of an officer transferred during Privilege or Examination leave 
will be counted from his old station, or from the place where he 
receives the order of transfer, whichever calculation would entitle 
him to the less Joining Time. 

Appointment Changed. 

Article 204.— The Joining Time of an officer whose appointment 
is changed while he is in transit from one appointment to another, 
begins on the day following that on which he receives his orders. 

Allowances. 

Article 205,— Except, in the case mentioned in Article 208, an 
officer will draw, during Joining Time, the or which he 

drew in his old appointment, or that which he will draw on joining 
his new appointment, whichever may be less : Provided that an 
officer transferred from one officiating appointment to another shall 
not draw any acting allowance during Joining Time if he had not 
a superior lien on either of the officiating appointments to that of 
the officer relieved by or relieving him. If the officer in his old 
appointment drew a local allowance granted on account of special 
expensiveness of living in any district, province, or locality, and the 
transfer is to another appointment within the same district, province, 
or locality, he may draw the local allowance during joining time. 
Provided that, if the rates differ in the two appointments or parts of 
the local area, he may draw the lower rate only. 

Article 206,— When* under Article 202, an officer' combines. 
Privilege or Examination leave and Joining Time, his allowances 
during Joining Time,— that is to say, for the period, not exceeding 
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the Joining Time admissible by rule, in excess of his Privilege or 
Examination leave, during which he is absent from duty,— must be 
calculated at the rate at which his Joining Time allowance would 
have been calculated if he had joined the office to which he is 
transferred directly. 

Article 208, — An officer, who is not in the Indian Civil Service 
or in the Army, and who has no substantive appointment^ is not 
entitled to any allowance during Joining Time; but if such an 
officer officiating in an office, is transferred to another office under 
the same Local Government (Director-General), the Local Govern^- 
ment (Director-General) may allow him to draw, during his transit, 
the allowance to which he would be entitled under Article 205. 

Exceeding Joining Time. 

Article 209.— An officer who does not join his new appoint- 
ment within his Joining Time is entitled to no allowances after the 
end of his Joining Time, and after a week ceases to have a lien on 
any appointment. But, if the Local Government (Director-General) 
considers that his default was due to circumstances beyond his 
control, it may exempt him from the loss of his appointment. 

Note, — [The expression ** Allowances ” in this Article does not include Travelling 
Allowances. 


Ministerial Officers. 

Article 210. — The rules in this Chapter apply to a ministerial 
officer who, with the consent of the head of his office, or under the 
orders of competent authority, is transferred to service in another 
office on grounds of public convenience only, and not at his own 
request, for his own advantage, or in consequence of any fault on 
his part. 

Chapter X. — Officers dismissed, suspended or 
imprisoned. 

Other Officers. 

Article 213,— Saving as provided in Article 215 ( 3 ), the salary of 
an officer who is dismissed ceases absolutely from the date of his dis- 
missal; no allowances may be granted to him for any period occupied 
in his prosecution of appeals against the order dismissing him. 

Article 214.— Saving as provided in Article 215 ( 5 ), an officer 
suspended from office as a penalty for misconduct is entitled to no- 
salary while he is absent from duty. 
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Article 215.-— Subject to the proviso that, without the permission 
of the Local Government (Director-General), no expenditure may 
be incurred in excess of what would have taken place if the officer 
had remained on duty— 

(a) Subsistence allowance, at a rate not exceeding one quarter of 
his salary, may be granted by the authority suspending him to an 
officer removed from office pending enquiry into his alleged mis- 
conduct : Provided that, if the officer is a European, his subsistence 
allowance should 'not commonly be less than R25 a month : if his salary 
be less than Riooa month, the rate may be increased accordingly. 

Notb«— [This subsistence allowance is authorized as a matter of grace only and 
cannot be claimed as of right. The authority suspending an officer in temporary 
employ, if he considers that some allowance should be granted to the suspended officer, 
may sanction allowances not exceeding those authorized in this Article. In deciding 
whether such allowances should be granted, the period of the temporary employment 
should be taken into consideration.] 

( 3 ) If the suspension of an officer as a penalty for misconduct 
is, upon reconsideration or appeal, held to have been unjustifiable 
or not wholly justifiable, or if an officer dismissed from office or sus» 
pended pending enquiry into his alleged misconduct is, after enquiry, 
or upon reconsideration or appeal, reinstated, then the revising or 
appellate authority may grant to the officer, for the period of his 
absence from duty— 

(i) if the officer is honourably acquitted, an allowance equal to 

the full salary to which he would have been entitled if he 
had continued to hold the appointment from which he was 
dismissed ; 

(ii) otherwise, an allowance equal to such proportion of the 
full salary as aforesaid, as to the revising or appellate 
authority may seem expedient. 

Committals to Prison. 

Article 216.— When a servant of Government is committed to 
prison either for debt or on a criminal charge, he should be consi- 
dered as under suspension from the date of his arrest, and not 
allowed to draw any pay until the termination of the proceedings 
against him, when an adjustment of his allowances will be made 
according to the circumstances of the case, the full amount being 
given only in the event of the officer being acquitted of blame or (if 
Ihe imprisonment was for debt) of its being proved that the officer’s 
UabiEty arose from circumstances beyond his control. 



wendix No. ,7, Article ^=3, page 4,5_ 

l^ore Ae We/ tk. ArticU) iu.eH 



Appendix No. 17, Article 225, page 4 ^ 5 “ 

Substitute the following for this Article:— 

Article 235.— An officer recalled to duty before the expiry 
inlndia, other than privilege leave, is treated as on duty ti 
date on which he starts for the station to which he is ordered 
is entitled until he rejoins his appointment to draw leave alk 
only. 

Nc 
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PART III. — Leave rales. 

Chapter XI. — General Conditions of Leave. 

Discretion of Government. 

Article 22 o(«). — Leave of absence can never be claimed abso- 
lutely as of right. 


Maximum Leave Admissible. 

Article 222.— After five years' continuous absence, whether with 
or without leave, an officer is considered to be out of Government 
employ. 

Note.— [T his article does not apply to officers transferred to Foreign service in India] 

I, # # * it seems to be thought that this rule merely indicates the maximum amount of 
leave 'which, if not inconvenient to the Government, an officer may not unreasonably expect 
to have granted to him j whereas the intention of the rule is merely to fix a limit of leave 
which under no circumstances can be exceeded, and to which it is undesirable that any 
near approach should be made in any but very exceptional cases. 


Recall from Leave. 

Article 223.-T-An officer recalled to duty before the expiry of 
leave of any kind is entitled to take the balance of his leave, together 
with any leave of the same kind subsequently earned, as soon as he 
can be spared from duty. 

Ar^le 22 i. An ^cer ricalled ^o dutjf befocfe the qlkpiry ol leav 4 

in In^, oth/ thanj^ivileg^Ieave,ls treated a^ on du|y (*>., j6n join- 
ing /me b^een appointments) from datqfon wl^^ch he.starj!S for 
theiBtatio/^to whiSi be i/order^. 

Probationers and Apprentices. 

Article 228(a).— An officer appointed as probationer for a certain 
period before formal appointment, is entitled to the same leave as if 
he held a substantive appointment . 

Lien on Appointment 

Article 241.— An officer on “ long leave " has no claim to substan- 
tive promotion, but there is no objection to such promotion (sec 
Article 76.) 

Vacating Appointment. 

Article 249.— No officer’s appointment becomes vacant simply by 
reason of his taking leave under the Indian Service Leave Rules. But 



endix No. 17, Article 264, page 416-- 

Substitute the following for the heading above this 
He : — 

Combination, Extension and Commutation of Leave. 

No. ri6. 


. -M n Atuc^® ^ ndct Artic^® 

Appends 1 . 3,,. add leave under A 

Un6 z - 



Appendix No. 17, Arucir266,' 
Line 2 : strike out oq Privii 


page 417^ 

Leave, or 


^ Appendix No. 17, Article 264, page 417— 

Imert the following as a new Article after Article 2641 — 

j Article 264A.— Privilege leave to the amount due may be prefixed 

as such to furlough, leave on medical certificate, special leave on 
urgent private affairs, leave on private affairs, and extraordinary 
I leave without allowances, subject to the following conditions 

(i) When privilege leave is combined with furlough, the amount 

of combined leave shall not exceed two years ; 

(ii) When privilege leave is combined with special leave under 

the European Service Leave Rules or leave on private 
affairs under the Indian Service Rules, the combined 
leave shall not exceed six months ,* and 

(iii) When privilege leave is combined with leave of any kind, the 

combined leave must be for not less than six months. 

(iv) The periods mentioned in (i), (ii) and (iii) count from the 

beginning of the privilege leave to the end (under the 
ordinary rules) of the leave with which it is combined , 


No. 118. 



,x 

Appendix No. 17, Article 278, page ^ 17 — 


Line 2 : 'for akndar^ read 'calendar' 






No. 57. 
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absence without leave, or after the end of leave [except in the case 
of the week’s grace allowed by clause («*) of Article 261 [a) ] involves 
loss of appointment. An officer on leave under the Indian Service 
Leave Rules has no lien on an acting appointment. 

Permission to Return. 

Article 256.— -An officer may not, without the permission of the 
Authority which granted him leave, return to duty more than fourteen 
days before the end of Long Leave. 

Article 257A.— An officer on leave in India or in any place out of 
Europe taken on account of ill'health, whether the leave be techni- 
cally leave on medical certificate or not, may be required by the 
authority who granted the leave to produce, before he is permitted 
to return to duty, a medical certificate of fitness signed by such 
medical officer as the authority may direct. 

Overstaying Leave. 

Article 261(a).— An officer who remains absent after the end of 
his leave is entitled to no allowance for the period of such absence, 
and ceases to have a lien on any appointment,— 

(«) if his leave was Furlough under the European Service 
Leave Rules, or Furlough or Leave on Medical Certi- 
ficate under the Indian Service Leave Rules, — ^imme- 
diately ; and 

(ji) if it was Special Leave under the European Service 
Leave Rules, Leave on Private Affairs under the Indian 
Service Rules, or Privilege Leave, — after a week, 
unless, in the case of officers stationed in the Andamans 
and Nicobars, the overstay is authorised by clause {it) 
of Article 282 {a). 

{^) The provisions of this Article have no effect on the liability 
of an officer overstaying leave in regard to the forfeiture of past 
service, the rule as to which is contained in Article 463 ( 5 ). 

Article 262.— If the Local Government (Director-General) is satis- 
fied that the default of an officer is due to circumstances beyond 
his control, it may exempt him from loss of appointment under clause 
(tf) of the preceding Article, but not from loss of allowances during 
the period of his absence without leave, 

Exten^on and Commutation of Leave. 

Aftidle 264.— No kind of leave, except Extraordinary Leave with- 
out allowances under Article in.certain cases Examination , 
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Leave, can be granted in continuation of any other kind of leave • 
but any leave granted under these Regulations may be retrospectively 
changed for any other kind or period of leave for which the officer 
was qualified when the leave was originally granted ; and the Local 
Government (Director-General) may commute retrospectively periods 
of absence without leave into leave without allowances {see Article 
464). Subsidiary Leave is not, for the purposes of this rule, regarded 
as a continuation of leave. 

Article 266.— If an officer subject to the Indian Service Leave 
Rules who is absent on Privilege Leave, or on Leave on Private Affairs, 
or on Furlough, takes an extension of Leave on Medical Certificate, 
the whole of the absence will be treated as Leave on Medical Certi- 
ficate. 


Chapter XII.-— Short Leave. 

PrivilegeLeav e. 

Amount earned. 

Article 277. — ^The amount of Privilege leave earned by an officer 
is one-eleventh part of the time during which he has been on duty 
without interruption : Provided that no Privilege leave can be earned 
by an officer by duty performed while three months’ such leave is due 
to him, and that, whenever duty is interrupted, all claim to Privilege 
leave earned theretofore is forfeited. Absence on Privilege leave, 
though not counting as duty, is not an interruption of duty within the 
meaning of this Article. 


Calculation. 

Article 278. — The calculation must be made as follows One 
Calendar month for every eleven complete calendar months of duty, 
and one day for every n days of the balance. 


Qualifying Service. 

Article 279.— When an officer is first appointed to the Public 
Service, duty qualifying for Privilege leave does not begin until he 
takes charge of the office to which he is appointed. 

Article 280,— Time spent on Subsidiary leave does not qualify for 
Privilege leave. 
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Limit. 

Article 282. — The amount of Privilege leave admissible at one 
time is limited to three calendar months ; but in the following case, 
an exception to this general rule is allowed 

Officers stationed in the Andamans and Nicobars are allowed, 
on each occasion when they may wish to take Privilege leave, the 
option between the following two courses, namely,-— 

(r) to accumulate Privilege leave up to three months and 
fifteen days ; 

(it) to overstay any Privilege leave due by fifteen days 
without forfeiting pay or appointment : Provided that, in 
the case of such overstay, the officer shall not begin to 
count service towards future Privilege leave until he 
shall have served a period of time proportionate to the 
amount of overstay,— that is, eleven times the period of 
overstay. 

Note.— 'The concession in this clause has been extended for a period of five years from 
1st July 5896 to all European officers serving in the Civil Department in Burma, 

' Amount due. 

Article 283. — The Privilege leave due to an officer is the Pri* 
vilege leave which he has earned since the last interruption of duty^ 
less the period during which he has been absent on Privilege leave. 

Interruptions of Duty. 

Article 284^ — If an officer remains absent after the end of Privi. 
lege leave, his duty is interrupted within the meaning of Articles 277 
and 291. But if the Local Government (Director-General) considers 
that his default was due to circumstances beyond his control, it may 
remit the penalty. 

Article 285. — If an officer remains absent after the end of Ex- 
amination leave, or of Joining Time, the period of absence cannot 
count as duty qualifying for Privilege leave, and, unless the absence 
is accounted for to the satisfaction of the Local Government (Director 
General), it is an interruption of duty within the meaning of Articles 
277 and 291. 

Article 288,— Suspension from office as a penalty for misconduct 
is an interruption of duty within the meaning of Articles 277 and 291, 

Article 289. — The suspension of an officer from office pending 
enquiry into bis conduct interrupts his duty or not as the Local Gop^ 
ernment (Director-General) may in each case decide. Time passed 
under such suspension does not qualify for Privilege leave^ unless* in 
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any case, the Local Government (Director-General, expressly ciders 
that it shall so qualify* 


Condition of Grant. 

Article 29 i.~To an officer has been on duty, without inter- 

ruption, for eleven calendar months, and who has not, for six calendar 
months, been absent on Privilege leave, the whole or any part oi the 
Privilege leave due to him may be grante^ 

Lien on Appointment. 

Article 292. — An officer on Privilege leave has a lien on his sub- 
stantive appointment; he has also a Hen on his officiating appoint- 
ment, so long as it is not resumed by an officer having a superior lien 
on it. 

Leave Allowances. 


Article 293. — An officer on Privilege leave (whose pay is R too or 
upwards) is entitled to a leave allowance equal to the salary which he 
would receive if he were on dutj in the appointment on wffiich he has 
a lien, and he is entitled to this allowance even though another officer 
be appointed to act for him. 

Article 294.-— No extra expense may be imposed on the State 
in respect to the Privilege leave of an officer whose pay is less than 
Rioo and who is allowed Privilege leave for more than one month at 
a time. 


X* Privilege leave for one month at a time may be granted to an officer in superior 
service* whose is less than Rioo a month, without regard to the fact that extra 
expense is thereb> imposed on the State [see note to Article 162 (i)t. 

* Under orders of the Director-General of the Post Office a postman or village post- 
man even though he has rendered aporoved service for five years as such, cannot, for 
the present at all events, get privilege leave on full pay, whereby extra cost is incur- 
red by the State. . , 
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Article 298. — If an officer, on transfer from one appointment to 
another, obtains Privilege leave without joining Lis new office, his 
leave allowance shall not be less than it would have been if he had 
joined his new office before taking leave. 

Local Allowances how affected. 

Article 300.— A Local Allowance may be drawn by an officer on 
Privilege leave only if there is no locum tenens to whom it is pay- 
able. 

I* An officer on Privilege leave may draw Presidency allowance or Presidency 
house-rent, provided thatjno extra expense is thereby caused to the State. 


Examination Leave. 

Article 317* — An officer permitted to present himself at any ex- 
amination which must be passed before a person is eligible for a 
higher subordinate appointment in any branch of the Service, 
such as a Deputy Magistracy, may, under the orders of the Local 
Government (Director-General), be allowed leave of absence for the 
number of days which is actually necessary to enable him to attend 
at the examination. During this absence, which is expected to be 
short, no deduction will be made from the officers allowances, unless 
the Head of the office finds such deduction necessary to enable him 
to make arrangements for carrying on the work. Such leave should 
not be allowed more than twice for each standard of examination. 

JBospital Leave, 

Postal Ofificers, Peons, and Guards. 

Article 320.-—A Postman, Mail-Carrier or Mail-Coachman, or a 
Peon or a Guard in permanent employ, while ill in hospital or dispen- 
sary, or receiving medical aid as an out-door patient of the hospital 
or dispensary of the Station at which he serves, may, without refer- 
ence to the allowance paid to his substitute, be allowed half pay for 
a period not exceeding six months altogether in any one term of 
three years, whether such leave be taken in one period or by instal- 
ments. The Director-General of the Post Office may grant full pay 
for three months to a Postman, Mail* Carrier or Mail-Coachman under 
exceptional circumstances, as, for example, if he is wounded by 
robbers or a wild animal. 
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Chapter XIV,— Long Leave— Indian Services, 

Extent of Application. 

Article 367. — The rules in this Chapter apply to all officers who 
are not entitled to leave under the other Chapters of these Regula- 
tions. They apply fully only to those officers whose pay is not less 
than Rioo a month, and who have substantive appointments on per- 
manent establishments under the Government. 

Article 368. (a) — Leave may however be granted under this 
Chapter to an officer wdiose pay is less than Rioo, so far as it can be 
done without imposing any cost upon the State. The absentee allow* 
ance of the substantive incumbent must not exceed what remains irom 
the pay of the appointment after provision isl made for the efficient 
discharge of his duties duiing his absence. No leave in excess of 
the leave admissible under these rules may be granted to such an 
officer, with allowances, or counting as service for pension. 

This Article authorises the grant of leave upon the condition 
therein stated, not only to an officer in Supeiior service whose pay is 
less than a hundred rupees a month, but to an officer whose seivice is 
treated as Inferior under the Pension Rules, upon the condition that 
the grant of the leave shall not impose any cost upon the State. 

1. An offcer holding an appointment on a Progressive pay, rising to a maximum of 

one hundred rupees, who is in the receipt of the maximum pay, is not to be treated as an 
officer whose pay is less than one hundred rupees. 4 , \ " 

2. If it becomes necessary to bring an officer fiom a distan t or an officer on 
leave whose pay is less than one hundred rupees, the travelling allowances and transit 
pay a dm ssible to the substitute may be borne by the State ; but such a transfer should 
never be made if it can be avoided. 

ik>ifgr Leave. 

Leave on Medical Certificate. 

Article 369. — Leave on medical certificate may be granted for 
three years in all, but not for more than two years at one time; and 
no officer can have leave on medical certificate out of India more 
than twice. 

I Leave on Private Affairs, 

Article 370.— Leave on private affairs for six months may be 
granted to an officer who has not had Furlough, after six years' service 
and repeated after intervals of six years. 

1. Leave on private affairs does not accumulate and cannot be taken in instalment^ 

2. Leave on medical certificate count! as sendee fo.r leave on private afaira. 

2tt 
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that an interval of not less than eighteen months has elapsed 
since last return from privilege leave in excess of six 
weeks 'n duiation, 
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Furlough. 

Article 371. — Furlough may be granted as follows 

{a) After ten years^ service, — one year or any less period ; and 
thereafter, at intervals of not less than eight years, one 
year or such other period as together with all periods 
already spent in furlough may not exceed two years ; or 
( 5 ) After eighteen years^ service ; two years or any less period ; 
and thereafter, at intervals of not less than eight years any 
such period as together with all periods already spent in 
furlough may not exceed two years : 

Provided that the service for furlough of an officer who has had 
leave on private affairs counts only from the date of his last return 
from such leave ; 

Provided also that the aggregate amount of furlough or of fur- 
lough and leave on private affairs taken together shall not exceed two 
years. 

I. Leave on medical certificate counts as service for Furlough. 

Leave without Allowances. 

Article 372. — Extraordinary leave without allowances may, in 
case of necessity, and when no other leave is byrule admissible, be 
granted for such time as may be necessary. Time spent on leave 
under this Article does not count as service for other leave. Subject 
to the provisions of Article 22a there is no limit to the length #§ 
frequency of leave under this Article, I t may no t be granted in 
combination with the grant of other leave.^^^GuFiFmay be gfanteTTn* 
continuation of other leave if circumstances arise which prevent the 
return by the officer to duty and which, in the opinion of the Local 
Government (Director-General), or the authority empowered to grant 
the leave, are such as to justify the concession. No officer is entitUd 
to extraordinary leave. 


Leave Allowances# 

Article 373.-— («) An officer on leave on medical certificate under 
Article 369 is entitled to half his amrotge salary for the first fifteen 
months of each period of absence, but not for more than thirty 
months in all. For the rest of his leave under Article 369 he is 
entitled to a quarter of his average salary. 

( 5 ) An officer on Furlough or on Leave on private affairs is 
entitled to half his meragt satafy^ 

{a) But whenever an officer whose appointment is not gazetted 
takes leave for nat more than one month, or whenever such an 
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officer’s salary is less than three hundred rupees, his pay {not salary) 
when he gives up office is to be taken in lieu of average salary. 

Article 375* — All the rules in Article 373 are subject to the 
proviso that the allowances of an officer during leave shall in no case 
exceed his actual salary when he takes leave. 

Article 376. — An officer does not forfeit the allowances to which 
he is entitled under Articles 373 to 375 by resigning the service at 
the end of the leave. 

Leave after Fifty-five years of age. 

Article 377»“An officer in Superior service, who is subject to 
the rules of this Chapter, is eligible, after he attains the age of fifty- 
five years, for Privilege leave, for any leave on private affairs( Article 
370) to which he maj be otherwise entitled, and also for leave with- 
out allowances under Article 372, provided that the total leave 
granted, whether on private affairs or without allowances does not 
exceed six months in all, and for no other kind of leave. Any leave 
other than Privilege leave, or leave on private affairs, granted to such 
an officer before the date on which he attains the age of fifty-five 
years, ceases to have effect on this date. 

SuhsiMary Leave. 

Grant of Subsidiary Leave. 

Article 378 — An officer going on, or returning from, leave out of 
India on medical certificate, Leave on private affairs, or Furlough, or 
going on, or returning from, leave on medical certificate to a sanita- 
rium, is entitled to Subsidiary leave — 

(1) from the date he is relieved to the date required to break 
up his domestic establishment and travel to- the port of 
embarkation ; 

(2) from the date of arrival at the port of debarkation to the 
date required to reorganise his domestic establishment 
and join bis appointment. 

Article 355. — ^The minimum Subsidiary leave to which an officer is 
entitled is ten days, otherwise Subsidiary leave is calculated as Join-, 
ing Time is calculated. 

Subsidiary Leave Allowances, 

Article (^) An offleer on Subsidiary leave prefixed to other 
leave is entitled to half his average salary. But he may draw allow- 
ances as if he were on Privilege leave, for any part of this leave for 
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which, if he were not going on leave out of India, Privilege leave 
would be admissible to him. 

(S) An officer on Subsidiary leave following other leave is entitled 
to half his average salary, or one quarter of his average salary, accord- 
ing to the rate of allowance to which he may be entitled at the 
end of the leave to which it is subsidiary. 

PART IV.— Ordinary pensions. 
Chapter XV. — General Rules. 

Article 383.-— Future good conduct is an implied condition of 
•very grant of a pension. The Government reset ves to itself the 
right of withholding or withdrawing a pension, if the pensioner be 
convicted of serious crime or be guilty of grave misconduct. 


Chapter XVI.— Conditions of Qualifying Service. 

Beginnixig of Service* 

Article 390. — (/z) Except for compensation gratuity, an ofBcer^s 
service does not in the case of superior service qualify till he has 
completed twenty years of age. 

{b In other cases, unless it be otherwise provided by special rule 
or contract, the service of every officer begins when betakes charge 
of the office to which he is first appointed. 

Article 392* — In the case of Inferior service, service counts the 
age of sixteen years, but if an inferior officer’s qualifying service began 
after the 1st April 18S0, and after he had attained the age of forty 
yeais, his service does not qualify for pension or gratuity of any kind. 

Note. — The proviso in this Article does not apply to an Infetior servant who 
s re-employed after discharge owing to abolition of appointment or ill health. 

In the case of an Inferior servant re-employed after resignation, or discharge 
for misconduct or inefficiency, the amount ot previous qualifying service rendered 
should be deducted from his age before applying the proviso m this Article* 

Probationers* 

Article 408* — ^The service of a probationer who holds a substan^ 
live office and draws substantive pay qualifies. So does that of an 
officer who is on probation for a substantive office, if he is employed 
on a vacancy reserved for him, pending probation, and in which no 
thm officer simultaneously counts service* 
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Qualifying Service. 

Article 433*-— Qualifying service is divided into SUPERIOR and 
Inferior, 


Inferior Service, 

Article 434* — Service on pay not exceeding Rio, or in any office 
which has been graded as Inferior by the rule or practice of the Local 
Government (Director-General), is Inferior service. 


Superior Service. 

Article 435 * — All other service is Superior service. 


Service partly Inferior and partly Superior, 

Article 436. — An officer whose service has been for some 
time Inferior and for some time Superior may either count — 

(a) the whole as Infeiior towards pension or gratuity on the 
Inferior scale, or 

( 5 ) the Superior portion towards pension or gratuity on the 
Superior scale, and the Inferior portion towards gratuity 
on the Inferior scale. 

Under (^i) the pension or gratuity is calculated on the pay (whether 
in Superior or Inferior service) which the officer drew immediately 
before his retirement. 

Under ( 5 ) the pension or gratuity on the Superior scale is calcu- 
lated upon the average emoluments or emoluments respectively 
which the officer drew when last in Superior service, and the gratuity 
on the Inferior scale upon the pay which he drew when last in Inferi- 
or service ; provided that the total gratuity or gratuity p/us pension 
granted under this clause shall not exceed what would have been 
admissible if the whole service had been Superior. 

If an officer has been reduced from the Superior to the Inferior 
class for misconduct, he cannot have the benefit of thi* Article with- 
out the special permission of the Local Government (Director-General)* 

Exceptional Case. 

Article 439.— The service of a postman or village postman, what- 
ever his pay, is Superior service, provided he has served as postman 
or village postman for 6ve years with approval. 



ipendix No. 17, Articles 445 and 446 (introduced by C. S. 
b3)i 

Substitute the following for thest Articles : — 

Article 445. — Except as provided in Article -i 4 '> time passed on 
ve, other tiian privilege leave or subs diary leave^ does not count 
sup rior ser ice. Time passed on leave ^ub:»ldlar^ to leave, on medi- 
certiticate, by an o hcer subject to the Indian >er\ii e Leave Riilos, 
L> has twice belore had leave on medical certiiicate out of India, 
es not couiit 

Article 445. — lime passed on leave with allowances counts as 
■vice as follows : — 


^ fh& ti>tal Sirviiie oF the 
is not less than-^ 

15 years , . 

2i» ff * • 

25 • . 

SO „ . . 

35 » • • 


Hj co'OiU CIS set vice a 
period of leave out of 
India not exceeding—* 

, I year 

. 2 >ears 

• 3 »» * 

• 4 » • 

• 5 »» • 


Hs counts as service a 
period of- leav' in India 
not exceeding * 

. . . t >ear. 


, 2 yeais. 


Note (i). — The periois in columns 2 and 3 are not cumulative, that is an 
icer nay ii'it c »ant t»vo years* leave aft>‘r 15 years’ service 01 aioielUaa four 
fii s* le ive after 30 years* service. The maximum amount of leave both in and 
t of Ind a which may be counted is that shown in column 2.J 
*^Jor« (2). — 'Total service in this Article means total se^ vice reckoning from 
e date of commencement of service qualifying for pension and includes periods ot 
ave.j 

Note (3). — [For the purposes of this Article, Cevlon is mt held to be of 
idia***J 
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Chapter XVI L — Rules for Reckoning Service* 


Periods of Leave, 

Superior Service, 

Article 445* —Time passed on leave in India other than Privilege 
or Subsidiary leave does not count as Superior Service. Time passed 
on Iea\e subsidiary to leave on medical certificate by an officer sub- 
ject to the Indian Service Leave Rules, who has twice befoie had 
leave on medical certificate out of India, does not count. 

Article 44g-A. — Time passed on leave with allow^ances out of 
India counts as service as follows 


If the total service of the officer is not less than toanfsas 

seiiilu a period 
not exceeding — 

15 3 ears • , • i year. 

2 years years. 

Note I,— (Total service in this Article means total service leckoning from 
the date of commencement of service qualifying for pension and includes peiiods 
of le^/ve.) 

JKotb 2, — (For/the purposes of this Article, peylon is $ot held to be ** out of 
In 4 ia. *») 

Inferior Service. 

Article 455.~An Inferior servant counts periods of authorised 
leave. 


Article 456 —Leave granted by competent authority not exceed- 
ing in amount that admissible under the Leave Rules, is authorised,^* 
Article 457. — Leave without allowances may count if the whole 
amount of leave taken with or without allowances does not exceed 
what might be given with allowances under the Leave Rules referred 
to in the preceding Article* 


Suspensions, Resignations, Breaks, and Deficiencies in Service. 

Periods of Suspensions. 

Article 458, — {a )» — ^Time passed under suspension pending en- 
quriy into conduct counts, if the suspension is immediately followed 
by reinstatement. 

(^) Time passed under suspension adjudged as a specific penalty 
does not count. 

Article 459.— If an officer, who has been suspended, pending en- 
quiry into his conduct, is reinstated, but %vith forfeiture ot any part of 
his allowances for the period of suspension, this period does not count, 
unless the authority who reinstates the officer expressly declares at 
the time that the period shall count* 



APPENDIX NO- 17* 


4^7 


Resignations and Dismissals. 

Article 460, {a ) — Resignation of the public service, or removal 
from it for misconduct, insolvency, inefficiency^ or failure to pass a 
prescribed examination, entails forfeiture of past ser\ice. 

( 5 ) Resignation of an appointment to take up another appoint- 
ment, service in which counts, is not held to be a resignation o£ the 
public service. 

Article 461* — Any authority who, on revision or appeal, reverses 
an order dismissing an officer, may declare that the past service of 
the reinstated officer counts. 

Article 462. — An officer who resigned the public service before 
the bth June 1863 if he was a Superior servant, or before ist Septem- 
ber 1871, if he was an Inferior servant, and was reappointed to the 
public service within twelve months from his resignation, counts his 
service rendered before resignation. 1 his Article only applies to 
one resignation. 

Interruptions. 

Article 463. — An interruption in the service of an officer entails 
forfeiture of his past service, except in the following cases *— 

(a) Authorised leave of absence. 

(3) Unauthorised absence in continuation of authorised leave of 
absence, so long as the office of the absentee is not 
substantively filled; if his office is substantively filled the 
past service of the absentee is forfeited. 

Provided that if the absentee is subsequently reinstated, the 
authority whose duty it is to make the appointment, 
within three months, or the Local Government (Director- 
General), within one year, from the end of the authorised 
leave of absence, may declaie, in an order to be com- 
municated to the Audit Officer ^ that his previous service, 
or any part of it shall not be forfeited. 

{c) Suspension immediately followed by reinstatement, which 
need not be to the same office. 

{d) Abolition of office or loss of appointment owing to reduc- 
tion of establishment. 

{e) Transfer to non-qualifying service in an establishment under 
Government control. The transfer must be made by com- 
petent authority; an officer who voluntarily resigns quali- 
fying service cannot claim the benefit ot this exception. 
Transfer to a Grant-in-aid school entails foifeiture. 

(fj Transfer to service on the Household establishment of the 
Viceroy. 
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fgj Time occupied in transit from one appointment to another, 
provided that the officer is transferred under the orders of 
competent authority, or, if he is a non-gazetted officer 
with the consent of the Head of his old office. 

Article 4.64. — The Local Government (Director-General) may 
commute retrospectively periods of absence without leave into leave 
without allowances. 

Condonation of Interruptions and Deficiencies. 

Article 465. — Upon such conditions as it may think fit, in each 
case, to impose-— 

(1) The Government of India may condone all interruptions in 

service not exceeding twelve months in all ; and the 
Local Government (Director-General) may condone all 
interruptions not exceeding three months in ail. 

(ii) If the proposed pension does not exceed fifty rupees a month, 
the Government of India may condone interruptions in 
service whatever their duration : and the Local Govern* 
ment may exercise the same power if the pension is a 
Provincial charge ; otherwise it may condone interrup- 
tions not exceeding twelve months in all. 

Article 465A. — (i) Upon any conditions which it may think fit to 
impose, the Government of India, or, if the pension be a Provincial 
charge, the Local Government may, in all cases, condone a deficiency 
of three months, in qualifying service. If the pension is an Imperial 
charge, the Local Government (Director-General) may not condone 
a deficiency of more than one month. 

(2) [a) If, besides his qualifying service, an officer has rendered 
service (actual) paid from the General Revenues, but not counting for 
pension, 

or, if an officer claiming a pension for Superior service, has also 
rendered Inferior service, 

the Government of India, or, if the pension be a Provincial charge, 
the Local Government, may condone a deficiency in the officer's 
qualifying service not exceeding half his non-qualifying, or, as the 
case may be. Inferior service, and, also, not exceeding twelve 
months in all. 

{d) If the pension is an Imperial charge, the Local Government 
(Director-General) may, in these cases, condone a deficiency not 
exceeding one-fourth the offleeris non-qualifying, or, as the case may 
be, Inferior service, and, also, not exceeding three months* 

(The two clitws this Section are alternative and not cumtilative.) 
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Chapter XVIII. — Conditions of Grant of Pension* 

Classification of Pensions, 

Superior Service. 

Article 466 . — Pensions for ‘^Superior Service ’ are divided into 
four classes : — 

[a^ Compensation Pensions. 

( 5 ) Invalid Pensions. 

(r) Superannuation Pensions. 

{d) Retiring Pensions. 

Compensation Pension. 

Explanation. 

Article 468.— A compensation pension is awarded to an officer 
discharged from the public service because, on a reduction of 
establishment, his appointment is abolished and other suitable em- 
ployment cannot be found for him. 

Article 469. — To pension an officer still capable of useful service 
is a waste of public money ; before a pension is granted to such an 
officer discharged on abolition of appointment, it must be carefully 
considered whether he cannot be otherwise provided for. 


Discharge of Inefficient Officer. 

Article 471. — The discharge of one officer to make room for an- 
other better qualified is not the abolition of an appointment within 
the meaning of Article 468 ; the abolition must produce a.real saving 
to Government, Particulars of the saving effected should be fully 
set forth in every application for Compensation pension^ The saving 
should always exceed the cost of the pension : otherwise it may per- 
haps be better to postpone the reduction of establishment or aboli- 
tion of appointment 

Note.— T he relaxation of the condition laid down in this Article requires the sanc- 
tion of the Government of India. 


Restrictions. 

Article 475.-“SchooImasters or other Government officers who, in 
addition to their other duties, are employed as Postmasters, or in 
any other capacity in the Post Office Department, are not entitled to 
compensation pension no being relieved of such duties. 
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Appendix No. 17, Article 504, page 431 — 

Substitute the following for this Article:-^ 

Article 504* — An officer, who is compelled to retire under the 
ceding Article or who retires voluntarily under Article 508, and 
of whose service has been inferior, is entitled to pension on the s. 
conditions as if he had b-en invalided under Article 524 and to 
option allowed by Article 436. 
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Invalid Pension. 

Conditions of Grant 

Article 485. — An invaVid h awarded, on his retirement 

from the public service, to an officer who by bodily or mental infirm- 
ity is permanently incapacitated — 

(i) for the public service, or 

(ii) for the particular braiuh of it to which he belongs. 

Rule regarding Medical Certificate. 

Article 486. — If an officer applying for an Invalid pension is sixty 
years old or upwards, no certil.catc by a Medical Officer is neces- 
sary ; it suffices for the Head of the Office to certity to the incapa- 
city of the applicant. 

Form of Medical Certificate in India. 

Article 491. — {a) The form of the certificate to be given respect- 
ing an officer applying for pension in India is as follows : — 

Certified that I (we) have carefully examined A. H, son of C. D, a 

Hf» age is, by his own statement, {%) years, and by arince .thout (y) years. I (we) 
consider A B to be completely and permmmtly incip iritxl^d f )V imth *r service o' any 
hind [or m the Dt partment to which he belongs] in const*ija(-t.cc of {/wtc siate disease 
or cause). His incapacity does not app-ar to mo (us) to h tvo ocon caused by irregular 
or intemperate habits, 

{If f he incapacity doe^ noi appear to he compttte afiJ peimaititiif the cefitBcaie 
shoud be modified accordingly and the following addition \houUi he made ) : I am (we 
are) of opinion that A. B is fit for iurther set vice of a h‘ss lahuurious oh tracter thantlut 
which he has been doing [or may, after resting fo'' (if) months, be fit for further service 
of a less laborious character than that which he has been doing.] 

{b) The, object of the second altomativo cerlillcafp (of partial in- 
capacity) is that an officer should, if possible, In: employed even on 
lower pay, so that the expense of pensioi ing him may bo avoided. 
If there be no means of employing him e\en o’j lower pay, then be 
may be admitted to pension ; hut it should be considered whether, 
in view of his capacity for partially earning a Ihing, it is necessary 
to grant to him the full pension admissible under Rule, The 
principle of Article 469 must always be carefully borne in mind. 

Applicant to be discharged. 

Article 499. — An officer who has submitted under Article 486 a 
medical certificate of incapacity for further service, must not [except 
for special reasons to be reported to the Local Government (Director^ 
General)] be retained in active service pending a decision on his 
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application for pension, nor can he obtain leave of absence except 
subsidiary leave preparatory to retirement. Without the further 
special sanction of the Local Government (Director-General) service 
after the date of a medical certificate does not count for pension. 

Article 500. — The object of the preceding Article to discourage 
tentative applications; but an inferior servant (including in that 
term a police officer whose pay does not exceed twenty rupees) who 
in the opinion of the head of his office, is fit for light work, may be 
retained in employment till his pension is sanctioned, provided that 
his place is not filled up till he retires, and that his service counts 
only to the date of his medical certificate. 

Article 501. — Article 499 refers only to the retention in active 
service of an officer who has furnished a medical certificate in sup- 
port of an application for invalid pension or gratuity while in India. 
The retirement of an officer who is absent on leave other than pri- 
vilege leave, when such certificate is submitted, may have effect from 
the termination of his leave, and the officer may continue to draw 
leave allowance to the end of his leave, 

Swperanmjtation Pension. ^ 

Explanation 

Article 502. — A superannuation pension is granted to an officer 
entitled or compelled by Rule to retire at a particular age. 

Article 503. (a ) — An officer in superior service, who has attained 
the age of fifty-five years, may be required to retire, unless the Local 
Government (Director-General) considers him efficient, and permits 
him to remain in the service. But as the premature retirement of 
an efficient officer imposes a needless charge on the State, this Rule 
should be worked with discretion. And in cases in which the rule 
is enforced, a statement of the reasons for enforcing it shall be placed 
on record by the Local Government or other competent authority. 

Article so^^An officer cc^pelle^to rdire u^der t^e prq^eding* 
Arti/le, par^f who^servic/has Men I^riorj,^ 4 s en^ed to pension 
on /he Inferior sca/e on Ae same (^ditiolfs asjff h^liad ^Aeen 
in/alided^nder Article and/o thg^ptiqft allowd bjmrtijie 436. 

Optional Retirement at Fifty-five. 

Article 508. — An officer in superior service who has attained the 
age of fifty-five years may, at his option, retire from the service on a 
Superannuation pension^ 
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Betiring Pension. 

Explanation. 

Article 509. — A retiring pension is granted to an ofiRcer who 
voluntarily retires after completing qualifying superior service for 
thirty years or such less time as may for any special class of officers 
be prescribed. 

Retirement with view to re-employment. 

Appendix No. 1 7, page 432, Article No. 510— 

Subshtute the following for this article ; — , pay, 

^ Article 510.— No officer, civil or military, may retire with the . may 
view of being re-employed, whether in the general service or in ®ains 
service paid from an Incorporated Local Fund, and drawing pension 
m addition to pay. 


Chapter XIX.~Amount of Pensions. 

<7 

Amount how regulated. 

Article 512 — The amount of pension that may be granted is 
determined by length of service as set forth in Articles 518 to 526. 
Fractions of a year are not taken into account in the calculation of 
any pension admissible to an officer under this Part of these Regu- 
lations. 


Award of Full Pension. 

Article 514.— -(«) The full pension admissible under the Rules is 
not to be given as a matter of course, or unless the service rendered 
has been really approved. 

(i) If the service has not been thoroughly satisfactoiy, the Local 
Government (Director-General) should make such reduction in the 
amount of pension as it thinks proper. 

Notb.— [“ The full pension admissible under the Reguktions is not to be given is 
a matter of coarse, but rather to be treated as a matter of distinotlon.’’] 


Limitations. 

Article 5IS.—An officer entitled to pension may not take a gra- 
tuity instead of pension. 
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Amount of Superior Pension^ 

Amount admissible. 

Article 518.—- The amount of a pension is regulated by the length 
of service as follows : — 

{a) After a service of less than ten years a gratuity not ex- 
ceeding (except in special cases, and under the orders of 
the Government of India) one month’s emoluments for 
each completed year of service. If the emoluments of 
the officer have been reduced during the last five years of 
his service, otherwise than as a penalty, average emolu- 
ments may, at the discretion of the Local Government 
(Director-General), be substituted for emoluments. 


(}) After service of not less than ten years a pension not ex- 
ceeding the following amounts 


Years of completed 
service. 

10 

Scale of Pension, 

10 sixtieths of average emoluments. 

II 

II 

99 

99 

99 

12 

12 

99 

99 

99 

13 

13 

99 

99 

99 ^ 

14 

14 

99 

99 

»» 

15 

15 

99 

99 

»> 

16 

i6 

99 

99 

99 

17 


99 

9* 

99 

iS 

18 

99 

99 

99 

19 

19 

99 

99 

99 

20 

20 

99 

99 

99 

21 

21 

99 

99 

99 

22 

22 

99 

99 

99 

23 

23 

99 

99 

99 

24 

24 

99 

99 

99 

25 and above 

ZO 

99 

99 

99 


Amount of Inferior JPeneion^ 

Amount of Pension. 

Article 524<*~For inferior qualifying service, pension may be 
granted as follows 

(a) Compensation and Invalid Gratuity : 

(i) After a service of less than 5 years — NiL 

(ii) After a service of not less than 5 years, but less than 10 

years — ^3 months’ pay ; 

(ill) After a service of not less than lo years, but less than 
15 years--»4 months’ pay ; 
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(iv) After a service of not less than 15 years, but less than 

20 yeais — 5 months' pay; 

(v) After a service of not less than 20 years — 6 months^ pay. 

(5) Compensation and Invalid Pension : After a service of not 

less than 30 yearb — half pay not exceeding tour rupees 
a month. 

There is no superannuation or retiring pension for Inferior 
Service, 

Article 525, — If the pay of an officer has been reduced during the 
last five years of his service otherwise than as a penalty, his gratuity 
or pension under this Section may, at the discretion of the Local 
Government, be calculated upon the average of his pay during the 
last five years of his service. 

Article 526, — In special cases the Government of India grants 
more than half-pay, but never more than four rupees a month. 

Chapter XXL~Re-employment of Pensioners^ 

Notice of Re-employment, 

Article 564. — The rules in this Chapter require, in certain cases, 
deTiuctions to be made from the pensions or salaries of le-employed 
officers. Instances have been brought to notice in which such d-^duc* 
tions were not made owing to the officers ot Account having been 
ignorant of the fact that the re-eniployed officer had been granted 
a pension for previous ser\ice. When a person, who was formerly in 
Government employ, is re-employed, whether temporarily or perma- 
nently, the authority re-appointing him shall specifically state in the 
order of re-appointment whether he received any giatuity, bonus, or 
pension on retirement, and shall communicate a copy of this order 
to the Audit Officer^ and, if necessary, direct that the proper de- 
ductions be made. 

part VIII.— Record of service. 

Chapter XXXIX.— Record of Service. 

N<m-Ga»etteSi Officers, 

Service Books and Service Rolls. 

Article 876. — With the exceptions noted below, every Non* 
Gazetted Officer holding a substantive appointment on a permanent 
establishment is required to keep up a service book in which every 
step ia his official life should be recorded, each entry being con- 
temporaneously attested by the head of his office. If the officer is 
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himself the head of an office a Sub-Postmaster), the contem- 
poraneous attestation should be made by his immediate superior. 
The following are the exceptions referred to 

(i) Non-Gazetted Officers, the particulars of whose service are 
recorded in the History of Services of Gazetted and other officers'* 
or in Service Registers maintained by the Accountant-General, 

(5) Postmen, village postmen, runners, boatmen and coolies in 
the Post Office Department, and inferior servants of the Aligarh 
and Bombay postal presses. 

Article 88o. — No uniform rule can be laid down regarding the 
language in which service books should be written* But in an office 
the head of which is acquainted with English, that language should, 
as far as is convenient, be employed. All the headings in the 
service book, without exception, should be printed in both English 
and the Vernacular. 

Article 881. — A service book is supplied, at his own cost, to 
every officer on his first appointment. It is to be kept in the 
custody of the head of the office in which he is serving, and transfer- 
red with him from office to office. It may be given up to the officer 
if he resigns or is discharged without fault, an entry being first macJjB 
therein to this effect. 


RespomsibiKfy for entries* 

Article 882.— It is the duty of every officer to see that his own 
service book is properly kept up, and that all erasures in it are 
properly attested. If the book is not carefully kept up, difficulties 
may arise as to verification of service, when the officer applies 
for pension. 

Article 883 — ,{a) Personal certificates of character should not, 
unless the Local Government (Director-General) so directs, be 
entered in column 12, 

( 5 ) When, however, an officer is reduced to a lower substantive 
appointment, the cause of the reduction should always be briefly 
stated thus*— reduced for inefficiency/* reduced owing to revision 
of establishment/* etc. 


Record of Leave. 

Article 884* — Every period of suspension from employment, and 
every other interruption in service should be noted, with full details 
of its duration, by an entry written across the page, and attested by 
the head of the office or other attesting officer. 

1 he head of the ofbce should take efficient measures to see that these entries are made 'with 
regularity. The duty should not be left to the non-gazetted officei concerned. 

2F 
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PART IX.—Procedure relating to leave. 


Chapter XL.~Applications for and grant of Leave. 


Applications fw Leave. 


Privilege Leave. 

Appendix No. 17, Article 890, page 436— 

Cancel this Article. 


No. 124. 

Appendix No. 17, Article 891, page 436 — 

Insert the following as an Exception under this 
Article .— 

Exception. — The declaration is not required in the case of an officer who 
takes privilege leave in combination with other leave under Article 264A. 

No. 105. 


\ not be 
ore than 
'Resident 
trt Blair 

Rusi record 
of taking 
Ue Affairs, 
is return to 
alien from 
5 within the 
of mind. 
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other leave 

within a few days, is not permitted as the other leave gi anted in such circumstances would 
piactically be in continuation of the privilege leave. The principle on which this rule and the 
lequiiementsof this Article should be enforced, is that no deliberate or intentional evasion of 
the rule should be permitted ; but so long as this condition is satisfied, It is left to the disctetion 
of the authority granting the leave to grant or refuse it, as may seem propet in each case. 

Medical Certificates—Non-Gazetted Officers. 

Article 903.— Application for leave or extension or commutation 
of leave on medical certificate must in the case of an Officer in sup* 
erior service, be accompanied by a certificate from the applicant’s 
medical attendant. The certificate should distinctly state the nature 
of the illness, its symptoms, causes and duration, and the period of 
absence from duty considered to be absolutely necessary for the 
restoration of the applicant’s health. It should be countersigned by 
a Presidency Surgeon, if the applicant is at a Presidency Town, and 
in all other cases, by the Officer in chief medical charge of the 
district where the applicant resides. 

Article 904.— The countersigning Officer may at his discretion 
require the applicant to appear before him, unless it appears from, 
the certificate of his medical attendant that he is too ill to bear the 
journey, in which case such Officer may, after careful investigation of 
the case, either countersign the certificate or refuse to do so as he 
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thinks fit. No certificate should be submitted for countersignature 
without the cognizance of the head of the applicant’s office, or, if the 
applicant be himself the head of his office, without immediate report 
to the head of his department. 

Article 905.~(i3f) If the leave be for more than six months, the 
papers must, in the case of an Officer in superior service, be submitted 
for countersignature by the Administrative Medical Officer of the 
Province to which he belongs. 

{b) It is not necessary that the applicant for leave should appear 
in person before the Administrative Medical Officer, unless that 
officer call upon him so to appear. The Administrative Medical 
Officer should only call upon an applicant from a distant station to 
appear for very special reasons. 

I. In the case of an officer who is granted leave on medical certificate for three months 
and who subsequently applies for an extension which, if granted, would have the effect of 
making the entire period of leave more than six months, it is necessary that the application 
for extension should be supported by a medical certificate countersigned by the Administrative 
Medical Officer. 


Grant of Leave. 

General Rules* 

Article 908, — Leave may be granted with retrospective Effect 
from the date on which it is admissible, 

Article 909. — Unless specially otherwise ordered, leave must begin 
within thirty-five days of the date on which it is granted. 

FART X. — Procedure relating to pensions. 

Chapter XLin.-— Applications for and Grants of 

Pensions. 

Applications. 

Non-Gazetted Officers— Preliminary Verification. 

Article 988. — [a) An applicant for pension, not being a Gazetted 
Officer, should submit to the authority whose duty it would be to fill 
up his appointment, if vacant, his service book, and a statement of 
the following particulars : — 

I. The date, by the Christian era^ on which the applicant was 
born. 

s. List of appointments, substantive and acting, held during 
the service for which pension is claimed, showing, when 
any appointment was only an acting one, what substan- 
tive appointment was held at the same time. The dates 

2 F 2 
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of beginning and ending of each appointment should 
be stated, and the pay and acting allowance drawn in 
each. 

3, Dates of beginning and ending of each period of leave. 

4. An explanation ’of each interruption in service. 

(3) An officer may submit this statement even though he has not 
ceased to be borne on the establishment, provided that, before it is 
sent to the Audit Officer^ it is supported by a certificate fiom the 
Authority receiving it that the officer is likely, within six monhs, to 
retire from the public service. 

{c) This provision is intended to obviate delay in the verification 
of service; and it is not to be understood as justil) ing the preparation 
of the formal application in the Form prescribed in Article 990 before 
the officer has actually retired. 

Article ^Sg.^The Authority receiving the statement should 
then, in communication with the Account and Audit Department, 
verify the services claimed according to the following procedure ; — - 
If the service has been wholly or in part inferior (regard- 
ing which service the records of the Audit Offices are 
sometimes incomplete), he should first g ither from official 
records and other sources all the intormation procurable. 
In respect to superior service, it will be sufficient to 
gather, in the first place, only such information as is easily 
procurable. 

(5j The information thus received should then be forwarded to 
the Audit Officer concerned for information as to whe" 
ther his office recordslbear out the applicauFs .statements. 

[c) If there be any discrepancy, the Audit Office^ will detail the 
nature of such discrepancy ; for instance, that the post 
which the applicant states that he filled during a certain 
period is shown by the Audit Office registers to have 
been filled by another man. 

{d) If the service claimed cannot be wholly verified from the 
records of the Audit Offices, reference must be made to 
the Head of the Office in which the applicant states that 
he served during the period in doubt. 

{e) If it be found impossible to verify the service otherwise, the 
officer receiving the application should take the statement 
in writing of the applicant on plain paper, and should also 
collect such collateral evidence as may be procurable ; 
for instance, certificates, such as those given by an officer 
to a subordinate on his leaving an office, and the testi» 
mony of contemporary servants, 
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Article 989A. — In the case of a gazetted officer, part of whose 
service has been rendered in non-gazetted appointments, the ungazet- 
ted portion of his service should be similarly verified. The statement 
mentioned in Article gS8{a) may, however, be sent to the Audit 
Officer direct or through the head of the department. 

Non-Ga2etted Officers— Formal Application. 

Article 990, — After completing the verification in the manner pre- 
scribed in the peceding Article, the Authority receiving the statement 
of services should draw up the application in Form No. 15, and arrange 
with it all the documents relied upon for verification of the service 
claimed, in such manner that they can be conveniently consulted, 
and then forward it, together with the officers service book, through 
his official superiors to the Audit Officer for submission to the 
Local Government (Director-General), If an applicant for pension 
(not gratuity) is no longer in active service, a last-pay certificate 
should be attached to the application, except when he retires from 
the service while on leave in England and desires to draw his pen- 
sion in England. 


PART XI.— Regulations relating to 
Travelling Allowances. 


Chapter XLVI I.— Definitions and General Rules. 

Route for calculation of Travelling Allowance. 

Article 1088.— (<*) For the purpose of calculating Travelling 
Allow^ance, a journey between two stations shall be held to be per- 
formed by the shortest of two or more practicable routes, or by the 
cheapest of such routes as may be equally short, 

{b) The shortest route is that by which the traveller can most 
speedily reach his destination by the ordinary modes of travelling. 

{c) If an officer travels by a route which is not the shortest, but 
which is cheaper than the shortest, his Travelling Allowance is cal- 
culated by the route by which he makes the journey. 


General Classification. 

Article 1096.— For the purposes of this Part of the Regulations 
Officers’’ are divided into four classes 
First.— T\iQ first class includes Members of the Indian Civil 
Service, Personal Assistants to Postmasters General, Superinten- 
^ dents of Post Offices, ■ .Bawimii i i ii ij iio i 1 iiifaBiiiii ifiAiiawi', and any other officer^ 

ndix No, 17, Article 1096, paije439— 

me 5 • cancel the •words Examiners of Post Offices 


No. 66. 
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Second. — The second class includes Probationary and Assistant 
Superintendents of the Post Office, and any other officer, not included 
in the first class, who holds an appointment, the pay or the maximum 
p j V of which exceeds RioO. 

7'^?>(3?.~The third class includes all officers in superior service 
not included in the first or second classes. 

I^ourth . — The fourth class includes all officers in inferior service. 

Article IIOO. — An Officer during transfer from an appointment in 
one class to an appointment in another class belongs to the class to 
which he would belong if holding the lower of the two appointments. 

Chapter X L VI I L— Mileage Allowances. 

Tiravelling hy Ballway, 

Class Accommodation. 

Article 1105.-— Officers travelling by railway on the Public Service 
ate entitled to class accommodation according to the following 
scale 

(^) Officers of the First Class. — First, or, where there are only 
two dLsses, upper class. 

{d) Officers of the Second Second, or, where there are 

only two classes apart from the intermediate, upper class. 

(r) Officers of the Third Class — Intermediate class, or if there 
be in the train by which he is required to travel no accommodation 
intermediate between the second and the lowest class, then — 

(i) where there are only two classes, — lower class ; 

(ii) where there are three classes— 

(1) ifjlie officeris pay is not less than R50, second class ; 

(2) otherwise, third class. 

Officers of the Fourth Class. — Lowest class, \vhether called 
low'ei". third, or fourth. 

— [On the Darjeeling-Himalayan Railway all officers of the third class are 
only to third class accommodation.] 


Ordinary Allowance. 

Article 1107* — (a) The allowance admissible to an Officer of the 
first, second, or third class for journeys by railway, is double the fare 
of the class in which he is entitled to accommodation. 

(^) An Officer of the fourth class draws as Travelling Allowance 
the fare of the class in which he is entitled to accommodation. 


APPENDIX NO. 17. 


441 


Article I107A.— When an Officer is entitled to or is allowed free 
transit by rail, his travelling allowance must, save as otherwise pro- 
vided in Articles 1171, 1172 and 1173, be reduced by the amount of 
the fare which but for such free transit he would have paid. 

Note. — [The deduction made from travelling allowance under this Article shall 
ordinarily be for the full number of fares covered by the pass, that is, as the rules in the 
Appendix i8 now stand, in the case of a first class pass, one first and two third cUss 
fares, and in case of a second class pass, one second and One third class fare. If the 
deduction made on any bill is less, the officer drawing the bill must attach a certificate 
that he did not use the pass in respect to the fare or fares for which the deduction is 
not made.] 

Travelling hySeaor River, 

Scale of Accommodation. 

Article IIIO. — The allowance admissible to an officer when tra- 
velling by sea or in a river steamer, is either free accommodation on 
the undermentioned scale, or the amount of passage-money actually 
paid for accommodation on that scale: — 

{a) Officer of the First Class. — First class accommodation for 
himself, and lowest class accommodation for two or (if the Officer’s 
salary is not less than Ri,ooo) three servants. 

{b) Officer of the Second or Third Class —Middle or second class 
accommodation for himself, and lowest class accommodation foir^ne 
servant. 

(i) If there are only two classes of accommodation in a steamer, 
an Officer of the second class is entitled to accommodation by the 
higher of the two classes, and an Officer of the third lass to accom- 
modation by the lower of the two. If there are four classes of 
accommodation, an Officer of the second class is entitled to second 
class accommodation and an Officer of the third class to third class 
accommodation. 

(<r) Officer of the Fourth Class, — Lowest class accommodation. 

Table-money. 

Article 1115.— If board is provided on the vessel either by its 
owners o** *ts Commander or otherwise, the charge for such board, 
whether actually included in the passage-money or not, is reckoned 
as passage-money for the purpose of Article iiio, but in that case 
table-money is recovered from an Officer of the first class (other than 
a Native of India^ hindered by caste or other scruples from availing 
himself of the board so provided) at the following rates for every day 
on which dinner is provided for bJm on board 

(i) If the board includes ‘Vines and hquors, three-iwentieihs 
01 siuary up to a inaxunum of R 8 . 
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(ii) If the board does not include wines and liquors, three- 
fortieths of salary up to a maximum of R4. 

Article 1116. — If board is not provided on the vessel, or, though 
provided, cannot, owing to caste or other religious scruples, be 
availed of, an Officer of the second, third, or fourth class is entitled 
to table-money for every day on which he dines on board— 

(i) at the rate of daily allovi ance prescribed in Article 1167, 
subject to a minimum of four annas for himself, and 
for each member of his family for whom passage- 
money is admissible and who is not less than six yeais 
of age ; and 

(li) at half such rate for each such member of his family who 
is less than six years of age- 

Explanation. — Table-money 5s not recovered from an Officer of the second, third, 
or fourth class 5n the case mentioned in Article IX 15 , uor paid to an Officer of the 6rst 
class in the case mentioned in Article iii6. 

Travelling hy Moad* 

Ordinary Mileage Rates. 

Article 1127.— For journeys by road, mileage allowance is calcu- 
lated at the following rates 

Officers of the ist class • , • .8 annas, 

ft >» 2nd ,, • • • * 4 >1 

$» 9 f 3rd 

>9 * • » » 2 

» « 4^1* ** * • • • I tj 

provided that (except in cases of transfer) a Non-Gazetted Ministerial 
or a Menial Officer is only entitled to actual travelling expenses not 
exceeding the rate for his class. [See Rulei under Article ifjo («).3 
Article 1128.— In calculating Travelling Allowance at mileage 
rates, fractions of a mile should be omitted, but only in the total of a 
bill for any one journey, and not in the various items which make up 
the bill. 

Chapter XLIX.— Travelling Allowances for Journeys 

on Tour. 

Daily Allowanees-~-Con4itiam» 

Conditions of Grant. 

Article I154.--(a) A daily allowance is intended to cover the 
ordinary daily charges of an Officer on tour; it is drawn only during 
absence from head-quarters on duty, including the period of halts on 
duty, or on an authorized holiday, during such absence. 
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Beginning and End of Tour, 

Article 1155. — The period of absence from head-quarters begins 
on the day on which the Officer actually leaves head-quarters, and 
ends on the day on which he returns to them. It is not reckoned by 
the departure or return of his Camp equipage. 

Minimum Limit of Distance, 

- Article 1157, --No Travelling Allowance, other than a permanent 
monthly allowance, is admissible iotzxiy day on which an Officer does 
not reach a distance exceeding five miles from head-quarters, or re- 
turn thereto from a distance exceeding five miles. But an Officer 
travelling on duty within five miles of head-quarters is entitled to 
draw the actual amount spent by him in payment of ferry and other 
tolls or railway fare. 

Daily Allowances-^Mates. 

Ordinary Rates 

Article 1167.— An Officer of the first, second, or third class is 
entitled to a daily allowance as shown below ; — 

Postal Officers of the ist Class, 

Rate of Daily 
Allowance, 

a. 

The Director-General • • • • • . 10 o o 

Deputy or Assistant Director-General * . .600 

Postiraster-General, Inspector-GenTeral, Railway Mail 
Service, or Deputy Postmaster-General • . .600 

Superintendents, including those employed in the 
Directorate or as Personal Assistants to Postmasters- 
General . « • • • • • .400 

Note,— '[The Superintendent of Post OlBces, Kumaon Division, 
draws Rd a day when travelling m the hills.] 

Postal Officers of the 2nd and ^rd Classes^ 

Assistant or Probationary Superintendent . . .300 

Inspector . • • • • • • ,200 

Appendix No. 17, Article 1167, page 443 — 

Undet the head 'Postal Officers of the 2nd and 3rd Classes’ 
omit — 

Inspector of the 3rd grade in the Madras Presidency . j 8 o 

No. 67. 


daily 


5 OT 
the 
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Beginning and End of Toun 

Article 1155. — The period of absence from head-quarters begins 
on the day on which the Officer actually leaves head-quarters, and 
ends on the day on which he returns to them. It is not reckoned by 
the departure or return of his Camp equipage. 

Minimum Limit of Distance » 

Article Ii57-— No Travelling Allowance, other than a permanent 
monthly allowance, is admissible ioxnny day on which an Officer does 
not reach a distance exceeding five miles from head-quarters, or re- 
turn thereto from a distance exceeding five miles. But an Officer 
travelling on duty within five miles of head-quarters is entitled to 
draw the actual amount spent by him in payment of ferry and other 
tolls or railway fare. 

Daily Allo%van€es--Mates% 

Ordinary Rates 

Article 1167. — An Officer of the first, second, or third class is 
entitled to a daily allowance as shown below 

Postal Officers of the 1st Class. ^ 

Rate of Daily 
Allowance, 
a, A 

The Director-General 10 o o 

Deputy or Assistant Director-General ♦ • .600 

Posttraster-General, Inspector-GenTferal, Railway Mail 
Service, or Deputy Postmaster-General • . .600 

Superintendents, including those employed in the 
Directorate or as Personal Assistants to Postmasters- 
General * • « . • • . .400 

Note.— [T he Superintendent of Post Offices, Kuraaon Dnrision, 
draws R6 a day when travelling in the hills.] 

Postal Officers of the and and 3rd Classes. 

Assistant or Probationary Superintendent . , .300 

Inspector • « • • • • . *200 

. iMpiMtiwof tbv Madras P"****" y ' '--iniifiKT 

An officer not mentioned in the foregoing list is entitled to a daily 
allowance as follows 

(i) An officer of the first class, R5. 

(ii) An officer of the second class, four annas for every R25 or 

fraction of R25 of the pay or maximum pay of the 
i appointment which he holds, subject to a maximum of R3, 



ppendix Mo. 17, An id'* 1 170, p H I ■■ 
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thinks fit to impose, permit any officer or class of officers to draw 
allowances admissible under Chapter XLVIII for the whole period of 
any absence from head-quarters on condition that no daily allowance 
is drawn for such period if it considers that their duty is such that 
the daily allowance is not sufficient to cover travelling expenses. 

Note.— Only Articles 1105, 1107, iiio, 111$, 1116, 1127, and 1128, which are quoted 
in this compilation, affect Postal Officers. 

Postal (Mail) Officers, 

Article 1172.— Superintendents and Assistant Superintendents, 
Railway Mail Service, for journeys by railway, and Superintendents 
of Mail Carts for journeys by postal conveyance within the limits of 
the railways and lines to which they are attached, are entitled only to 
free conveyance, and to their daily allowance for any day on w^hich 
they are absent from their head-quarters for not less than six conse- 
cutive hours. 

Note.— [Superintendents and Assistant Superintendents, Railway Mail Service, 
when on deputation beyond the limits of the railways and lines to which they are 
attached and those not attached to any railways or lines, are entitled to spec’al daily 
allowances at the following rates — 

Superintendents . . , . R6 a day of not bss than six 

consecutive hours. 

Assistant Superintendents , . R4 Ditto ditto. « 

2 — In case of trinsfer, the officers mentioned in this Article are entitled to travel- 
ling allowance under Article noyA.^ 

Article 1173.— Superintendents and Assistant Superintendents, 
Railway Mail Service, may also draw daily allowance, if they are 
absent from head-quarters for a continuous period of six hours, 
forming part of one day and part of the next ; provided that if 
further daily allowance on account of any other journeys is earned 
under the preceding Article on both the days^ it shall be drawn for 
only one of the two days. 

Other Special Cases. 

Article |I76.~(^) An Inspector, Postal Department, may not 
exchange his daily allowance for mileage, but when travelling by rail 
he draws single fare of his class and single lowest class fare for one 
servant (if actually paid) in addition to his daily allowance. 


Chapter L.— Other Journeys. 

Joining First Appointment. 

Allowances when admissible. 

Article 1191.— (c) Travelling allowance for joining an appoint, 
ment in the Postal Department may be granted under the special 
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(iii) An officer of the third class, two annas for every Ri2| or 

fraction of Ri2^ of the pay or maximum pa^ of the ap- 
pointment which he holds, subject to a minimum of six 
annas in the Bombay Presidency, orfour ann<is elsewfficre. 

(iv) An officer of the fourth class, two annas if his pay exceed 

R8, and one anna if his pay is R8 or less. 

Mileage in Idea of Daily Allowances^ 

When Daily Allowances are exchangeable. 

Article 1170. — An officer may for any day draw in lieu of his 
daily allowance — 

(i) if he travels by railway or steamer or both, the allowances 

admissible under Chapter XLVIll, Articles 1105 to 1109, 
or Articles ino to 1125, or both, as the case may be , 

(ii) if he travels more than twenty miles by road, or if, being a 

Non-Gazetted Ministerial or a Menial Oificer, he travels 
by brntm "puliic conveyance under a ecutiheate fiom the 
head of the office that he was required so to do^ the 
allowances admissible under Chapter XLVIII ; 

1. Under this clause a Non*Gazetted Ministerial or a Menial Officer is only entitled 
tfiuactual expenses within the limit of the mileage rate admissible for his class Such 
actual expenses are also subject to any further restriction which the Lacal Cmtef tfmeni 
may presciioe eg,, a Local Governn^ent may absolutely prohibit the etclnngo of daily 
allowance tor mileage either for any class of officers or in any sp'^cifi^ d tract, 

Noff —It has been decided by the Director-General that no iouith class officer m 
the Post Office can, for a journey by road, exchange his daily allowance for mileage, 
when the means of locomotion are provided either at the expense of the State oi of locnl 
funds or by the Superior with whom he may be travelling (Circular No. 75, dated 2Sth 
February 1890). 

(iii) if he travels partly by road and partly by rail or steamer, or 

both — 

(0 in respect of the road journey, the allowances admis- 
sible under Chapter XLVIII, Articles 1126 to 1131. 
limited unless the conditions of clause (li) of this 
Article are fulfilled, to the amount of the daily 
allowance ; 

(2) in respect of the journey by railway or steamer, the 
allowances admissible under Chapter XLVII, 
Article 1092, or Chapter XLVIII, Articles 1105 to 
1 109 or Articles 1 1 10 to 1 125, or both, as the case 
may be. 

Article nyoA.— In the case of officers whose salary does not 
exceed R2Q0 a month the Local Government (Director-General) may, 
by general or special order, and subject to such coaditions as it (he) 
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orders of the Director-General to a person newly appointed to that 
department to fill a temporary vacancy or vacancy in another 
Province in which no suitable person is procurable locally. 


Journeys on Transfer. 


General Rules. 

Article 1203.—- An Officer in superior service is entitled to Travel* 
ing Allowance at the rates prescribed in Chapter XLVIII for a 
journey on transfer from one station to another, if he is transferred 
for the public convenience, and not at his own request, or in conse- 
quence of misconduct, and if he is entitled to pay or salary during 
the time occupied in such journey. 


Families of Subordinates for Journeys by Sea or River Steamer, 

Article 1204 — (zv). An Officer of the second or third class whose 
pay is less than R200, is, in case of transfer, entitled to free passage 
or refund of passage-money for each member of his family actually 
travelling with him, at the rates admissible for himself or at half 
those rates, according as, by the rules of the vessel, full or half 
passage-money is payable for such member. 


Transfers of Subordinates. 


Article 1205. — A non-gazetted Officer, whose salary after transfer 
does not exceed R400 a month, is, however, entitled to travelling 
allowance as follows - 

Provided that the transfer is to a station more than 200 miles 
distant by the ordinary route, and is made for a period 
exceeding three months, 

(<«) For a journey by steamer or railway, to the fares actually 
paid for the Officer himself, his family^ and servants, subject to the 
following limits : — 


(i) For himself and family full fares of the class of 

accommodation to which he is ordinarily entitled. 

(ii) For servants— three full fares of the lowest class. 

Also to the actual cost of carriage by cargo steamer or goods 
t’^ain of personal effects within limits of the following scale :~ 


Salary of Officer. 

Etoo or less • . . • • 

More than Exoo, but not more than R200 
More than R 200 * « • , « 


Weight of luggage. 
MaumK. 

* • 5 

* « S 

« . 12 
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{b) For a journey by road, to the actual charges of locomotion 
for himself, his family ^ and three servants, up to a maximum of three 
times the rate of mileage to which he is ordinarily entitled ; and the 
actual cost of carriage of personal effects within the scale given in 
the preceding clause, 

(r) If any member of the Officer's family is prevented by good and 
sufficient cause from actually travelling with him, his or her journey 
may be charged for within these limits, provided he or she follows 
the officer within a period of two months after the date of his trans- 
fer or precedes him by a period not exceeding one month. 

NoTEi,— [Every Officer proposing to draw travelling allowance under this Article shall^ 
before presenting his claim, submit a detailed statement explanatory of the charges incurred 
upon the journey to the Officer to whose office he is transferred, who shall, after satisfying 
himself of their reasonableness and necessity, sign a written order (which should be attached 
to the bill) passing them to that extent. 

No charges incurred in excess of the amount thus passed should be admitted by the audit 
officer who should require vouchers for actual expenses excepttin respect^of steamer and lail- 
way journeys for which the officer’s ceitificate will suffice. Heads of offices are held respon- 
sible that no unnecessary or excessive chaiges are allowed under this Article.] 

When Appointment is changed. 

Article 1212. — An Officer whose appointment is changed while he 
is in transit from one appointment to another is entitled to travelling 
allowance from his old station to the place (on the route to the 
station to which he was proceeding) at which he receives his further 
orders and thence to his new station. 

When Leave intervenes. 

Article 1213. — An Officer is entitled to travelling allowance under 
this Section if, after giving over charge of his office, he takes privi- 
lege or examination leave before joining his new office. 

Article 1214, — ^The Travelling Allowance of an Officer transferred 
durig Privilege or Examination Leave will be calculated fro'm his old 
station, or from the place where he receives the order of transfer 
whichever calculation would entitle him to the less Travelling Allow- 
ance. 

Article 121:5, — An Officer who, while in transit, obtains furlough 
on medical certificate, is entitled to Travelling Allowance calculated 
for the journey from the old station to the furthest place to which 
he has proceeded on the route to his new station. 

Officer in Inferior Service# 

Article 1218,— (rf) Inferior servants in the Postal Department, 
when transferred from one station to another, may be granted 
travelling allowance. 
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Application for pension. — For^n No. 75 [Pension)~^{Four pages). 
Referred to in Articles ggo to gg 4 and iQig. 

( FIRST PAGE,] 

Application foh Pension or Gratuity. 

1. Name of applicant 

2. Father’s name. 

3. Race, sect, and caste. 

4. Residence showing village and pergunnah. 

5. Present or last employment, including name of establishment, 

6. Date of beginning 

of service * • • • ist May 1851. 

7. Date of ending of 

service 30th June 1871, 

Y, M. D. 

8. Length of service including interruptions . 20 2 o 

of which superior • • , , . 17 2 10 

Inferior • . . t . . *150 

Non-qualifying and interruptions . , 1 6 20 

g. Class of pension or gratuity applied for and cause of application.’’* 

10. [Average] emoluments or pay, 

11, Proposed pension, 

12, Proposed gratuity. 

13. Date from which pension is to commence 
14 Place of payment. 

15. Date of applicant’s birth by Christian era.t 

16. Height 

17. Marks. 
i 5 . Date, 

^ If the application is foi a compensation pension or gratuity* the nattue of the change 0 
establishment which has given rise to the claim should be fully stated* 

t (If not known exactly, must be etafcodon the best information or estimate*) 


0/Bead &/ 
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Application for pension.^Form No. 1$ {Pension) — continued. 
[THIRD PAGEJ 
Remarks by Head Ofiicb. 

1. As to character and past conduct of applicant. 

2. Explanation of any suspension or degradation. 

3. Regarding any gratuity or pension already received by applicant. 

4. Explanation under Article 469 so far as the Head of the office can give it. 

5. Any other remarks. 

6. Specific opinion of Head of O ffice whether the service claimed is established 

and should be admitted or not. 


Signature, 


Certificate and Report of the Audit offlcer. 

Certified that (subject to the remarks below recorded) qualify! ng service i n 
{lifer hr or superior) grades has been duly proved for — years — month$'**da}s; 
and that a {pension or gratuity) not exceeding E — is admissible tinder Article-— 
of the Civil Service Regulations. The calculations have been duly verified 
The {pension or gratuity) is chargeable to specify whether to General 
Revenues or to vohat Fund,) 


Audit Officer. 
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Application for pensiun, — Form No. 1$ {Pension — continued* 
[FOURIH PAGE.] 

Application for Pension or 
Gratuity. 

Date of application. 

Name of Applicant. ] 

I 

Last Appointment. ! 

Class of Pension or Gratuity. ^ 

Amount of Pen«vKn sanctiontd. 

Amount of Gratuity sancti )ned 

Date of commencem nt. 


Date of sanction. 







No. ,S, Ckssife,, , , 


125 
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Vnder head Books ot rbperbnok OB bbocboorb insert the 
Itiiomng:’-' 

l^^b^m^l^ljoaUons and’printed works issued from the | »8, up 
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STANDING ORDERS OF THE DIRECTOR-GENERAL 
OF THE POST OFFICE, BEING A REPRINT 
OF HIS EXTANT CIRCULARS AND GENERAL 
ORDERS. 


CLASSIFIED INDEX. 

(For Alphabetical Index, see end of this Appendix^) 


Subject. 


Standing 
C-idct No. 


Accounts— 

Payment to be made down to pies in discharging claims against 
Ciovernment. 

Economy in public expenditu'^e ...... 

Supervising officer’s responsibilities in connection with sub-office 
balances. 

Appeals, Memorials and petitions— 

Submission of petitions and memorials to the Houses of 
Parliament. 

Submission of petitions to the Government of I ndia • * 

Disposal by t^e heads of circles of petitions and appeals trans- 
ferred to them by the Director General. 

Appointments, promotions, etc. — 

Principle determining seniority of officers whose appointments 
in a given grade date from the same date. 

Men knowing telegraphy to be given preference in filling up 
vacancies in post offices. 

Principles regulating promotions and reversions of super, 
intendents 

Reversion of superintendents from acting vacancies 
Employment of m litary Native pensioners in civil capacities 
Training of military Native non-commissioned officers and men 
for postal emplovment. 

Grading of p )stmasters in m’nor postal circles • • 

Grading and promotion of superintendents .... 
Transfers of officials to fill temporary vacancies, to be avoided , 

Books op reperbnce or procedure— 

Prohibition against purchase of books otherwise than through 
the Secretary of State not applicable to second-hand books. 
Suppl;y of Army mts to post offices at cantonment stations 
Payment of suGscnption to U Union Postale . . 

Supply of Indian Postal Guide and other official publications 
to Government Departments. 

Buildings — 

Hired buildings occupied as post offices • • • * 


74 

76 


46 

86 


»s 

22 

48 

50 

55.65 

61 

73 

93 

98 


7 

43 

70 


5^ 
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appendix No. i8, Classified Index, page 455 — 

w Introduce the nev head Foreign Service in its proper 
mubeiical place and insert below it the following : — 

I 

Expkinition of the rules rci^uhtuu* tiansfersof Government | 116 

officers to Foreign Service [ 

No 9, 


lipendix No* 18, Classified Index, page 455- 


Undcr head Ugse insert the following : — 

Judgment «■ of at quittal and orders of dischaige to be supplied ( 12a 

free of cliai go on the application of the head of a department, j 

No* U0 


* s, 

I ^ 
\n ' 

lO < 
^ - 


Of) 



Appendix No* 18, Classified Index, page 455— 
Under head Parcels t^iserf the following 

Conditions as to posting 0! parcels at post offices withm I 
plague-mfocted areas, 


xaa 




No* 127 
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Subject. 


Older No. 


Conduct \nd discipline— 

Appointment of public officers as arbitrators . 

Acceptance of presents by Government servants from the 
Native Chiefs and others. 

Sale of property by Government officials to natives . * 

Pecuniary arrangemetils between Government seivants in con- 
nection with the resignation of appointments 
Connection of Government officials with the Press 
Application by the Local and the Municipal Board-^ for pecuni- 
ary contributions towards public objects from the Native 
Chiefs. 

Acceptance of addresses and testimonials by Government 
officials and their attendance at complimentary entertainments 
and public meetings 

Attitude of Government officers towards political agitations 
Vindication by Government officers of their public character 
and conduct. 

Prohibit’on against shooting sacred animals in certain locaiities 
Prohibition ayainst public officers taking loans from persons 
subject to their official authority. 

Public criticisms of Government policy by Government servants 

Contingent charges — 

Discount of short-weight coins to be sanctioned as contingent 
oiharge. 

Supply of punkhas to post offices . . • . 

Supply and eittertaimnent of pwmfchawaiahs in 

superintendents' offices. 

Entertainment of .pnnkhawalahs i» offices of superiDtendoiits 

. > * ^ • 

Correspondence and returns-— 

Instructions regarding correspondence addressed to the Director- 
General. 

Combined offices to send to the Directorate monthly abstract of 
register of sent messages. 

Delivery — * 

Improvement of rural delivery 

Establishments — 

Establishment of a post office to be considered as a whole tn 
proposition statements fur increased establishment. 

Extra-departmental post oppices and agents— 

Employment of bunniahs, borahs and other shopkeepers as 
postmasters. 

Employment of station masters as postmasters . 

Foreign mails— 

instructions regarding re-direction of articles from French 
settlements in India. 

Exemption from customs duty of articles received by foreign 
post and addressed to certain ruling Native Chiefs. 

Outward foreign parcels not to be sent bv the foreign mall 
frdm Calcutta to Bombay vU Jubbulpore on oulwarci foreign 
mail day* 


5 

21 

64 
37 > 39 

no 

47 

4 ‘) 

87 

97 

lit 

37 

71 

411 

94 


32 

7 ^ 


6 $ 

7 ^ 


<) 

$0 

35 


9 ^ 
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Subject. 


Standing 
Order No. 


Outward foreign money orders for which Bombay is the office 
of exchange, not to be sent by the Calcutta-Bombay mail vtd 
Jubbulpore on outward foreign mail day. 

Disposal of letters for homeward-bound passengers by the 
P. and O- foreign mail steamers. 

Non-dutialde anicles likely to be imported into I ndia by the 
foreign letter post. 

Forms and books — 

Postal service post cards to be supplied to the Telegraph De- 
partment on indents. 

Legal — 

Execution of deeds, contracts and other legal instruments by 
postal officers. 

Medical — 

Application by Government officers for free medical attendance, 
to show their official designation. 

Rights of Government clerks to medical attendance and 
medicines. 

Title of Government officers to medical attendance , 


99 


104 

1x2 


H 


So 


4 

a6 

30 


Miscellaneous - 

printing by piivate presses • ^ • 

Cutting 01 breaking of com under Indian Coinage Act . . 

TmrrnrrrrMfif mriTT p-rrrrn nf^y uri frUiiil ii i i iiMi i i i ' 

Killing or wounding of civil officers by fanatics, to be reportea 
by telegraph. 


• u 

17 

95 


M ON BV ORDERS — 

Pa^nleat by means of counlersigred bills of the value of money 
. orders drawn by the Educational Department in favor of 
gut us. 

Remittance by money or ’er of Forest revenue to treasuries and 
advances to disbursers. 


45t 


^^3 


Native States — 

Exemption from customs duty of articles received by foreign 
post and addressed to certain rubng Native Chiefs. 
Treatment of postcards issued by Holkar State passing through 
the Imperial Po^t. 


8$ 

90 


Parcels— 

Smuggling of opium into Surma through the post. « 

Packing of human and other viscera for transmission by post ♦ 
Special procedure in respect of parcels for the Hyderabad State 
Liability of sender of ordinary parcel for damage or loss caused 
by such parcel to insured parcels. 

Cclfection ai customs d 'ty on book parcels received through 
the P. and O. S N. Company. 

Recovery of deficient postage or other postal fees in respect of 
prepaid parcels and v. p unregistered articles. 


53 

54 
58 
77 

$4 


xoS 


Append X No 11.-- ft MK / // - 

SlHutC U«». ^ '»“ 




PjH*!Uli\ y,3 jv, ( M n 4 ? t 


1 '•' 


“'UiN. i| 


'« / /* 


''“"•’■■•^lu..,, ;, > i.i,i 


K* * ;« 






* # llw l l4i to i(l»i' i> 






I I 
N I 



‘rp™d.v No. .8, cias.^ficl Index „ 

Utidef' head Trr p ’ 457' 

^-tob, .,b.„ 

’ ‘ PO.UI 

No 69 


insert fhe foUo^. 



Appendix No. 18, Classified Index, page 457 

Under the head Travei.i.ihg allowances insert the folio 
ing .— 

When road mileage may be dxawn by postal officials to | 
and from a railway station. 1 * 

No. 128 
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_ Stand mi^ 

Subject. Otdcr No. 


Pay antd allowances — 

Government officers entitled to Presidency house rent forfeit the i6, i8, 19, 20 
same when residing in a public building. 

Grant of Moonshee allowance to European superinlendcnls • 3 * 

Government claims against Government officers take precedence 59 

over attachments of pay. 

Attachment of privilege leave allowances 

Exchange compensation allowance to be included in estimated 8> 

cost of new or revised establishment. 

Allowances to postmen and others working as telegraph mes- 94 

sengers to be treated as pay. 

Applications for continuance of temporary appointments or 
allowances requiring Secretary of Statens sanction. 

Postage anj5 other stamps — 

Postmasters authorised to act as licensed stamp vendors for 10 

non-judicial stamps. 

Postage stamps of highest denomination to be used in payment 34 

of chaiges on telegrams. 

Special com tiission on sale of large-sized registration envelopes 62 ^ 69 
Postage stanijps and envelopes defectively gammed . # 91 

Postal Insurance Fund — 

Testamentary power of Hindus and Mahomedans over life 38 

• ^lolicies by will. 

Reoistbred articles — 

Compulsory registration not applicable to pay orders issued by 63 

Military Pay Department. 

Savings bank— 

Rights of soldiers who are savings bank depositors not controlled 29 

by their commanding officers. ^ j 

Limit of withdrawals from public and regimental savings hanks 79 

accounts. I 

Withdrawals in excess of limit from public accounts in post | 89 

0 ffice savings bank, * 

Withdrawals without notice from public savings bank accounts 102 

in excess of prescribed limit. 

Withdrawals from Regimental and other conjoint savings bank 
accounts. 

Withdrawals from public savings bank accounts alter due notice loS 

not to be taken into account in calculating prescribed limit* 

Security— 

Promissory notes with doubtful endorsements tendered as 3 

security to be sent to the Public Debt office for renewal 

Stamps and seals— 

Stamping on British postal orders Issued in India, to be distinct I07 

ana legible. 

Stock and stationery— 

Supply of articles of jail manufacture to Government Deprirt* 40 

ments. 

Preparation of indents for carbonic paper and eyelets for com-* 4S 

blned officest 

Chubb^s locks to be obtained through Stationery office » . 66 
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Subject. 


Standing 
Order No. 


Economy in use of official covers 

Use of jute bags by the Railway Mail Service 

Supervising officers — 

Control and supervision of inspector’s work and tours 

Telegraphs and combined offices — 

Men knowing telegraphy to be given preference in filling up 
vacancie in post offices. 

Grant of leave to postal emplo}6s attending telegraph training 
class. 

Postal service post cards to be supplied to the Telegraph Depart- 
ment on indent. 

Postal clerks to be encouraged to learn telegraphy . 

Discon need in of telegraph instruments for piactice signalling, 
prohibited. 

Postage stamps of highest denomin ition to be used in payment 
of charges on telegrams 

Telegrams to be enclosed in eyeletted envelopes 

Preparation of indents for carbonic paper and eyelets for com- 
bined offices. 

Postal reserve signallers to keep up knowledge and practice of 
signalling. 

Acceptance of bearing press messages at combined offices 

Combined offices to send to the Directorate monthly abstract of 
register of sent messages. 

Disposal of Cv mplaints and enquiries relating to telegrams 

Applications for refund on unused reply-paid telegram passes, 
not to be sent on postal service. 

Addresses in telegrams to be sufficiently complete to ensure 
delivery. 

Complaints, enquiries and references concerning telegrams 
transferred by postal officials to the Telegraph Department. 

Travelling allowances— 

Travelling allowances on account of horses and camp equipage 

Uniforms — 

Prohibition against supply of uniforms to runners . 




Appendix No. 18. 


STANDING ORDERS OF THE DIRECTOR GENERAL 
OF THE POST OFFICE, BEING A REPRINT OF 
HIS EXTANT CIRCULARS AND GENERAL ORDERS. 


Note/. — ThU Appendix contains ike extant ciiculars and genet al orders issued 
hy the Dh ectof •General since and fotms his Standing rders, ^ront the 

iollection ha*ve been excluded all cuculats and general Oid»*rs which baroe lapsed or 
become o os lets or which have teen super se ted or re-issued in a diffe*ent fotnu e-g., 
embodied in the P'>st Office Manual, Postal Guide, Civil Service Regulations, Comp 
troller’s Standing Orders, ; t ui orders notified by a circular or general Ofder of 
the Director-Gereyal not to le found ehc'vheie or instructions which it is desirable 
should not be loii sight of^ have been re-producedfor ready reference. 

Note 2.-70 the collection are appended two indexes i ore a classified index, by 
means of xokich all the si i xding orders on any given subject can be seen at a glance; 
the other an alpkabit>cal index, with the aid of winch the standing order on any 
particular subject can be readily found. For convenience in referring from the 
indexes to the standing orders, the lutier hate been serially nu»ib< ted according to 
their chronological position in the tolleetton. Wherever reference is made to any 
Circular or general order in the coV ettion, the No, and date under which it was 
originally issued, as veeil as its standing Or der No.^ should be cited, thus — Director* 
C.eneraPs Circular No 88, dated 19th March 1873 {Standing Order No. 1.) 

Note 3. ^Any standing orders that may be hereafter added to the collection will be 
setiallf numbetei in continuation of those now republished. 


I, Appointment of public officers as arbitrators. 
Circular JSTc* 88, dated 19th March 1873,-^ # # # # 

Gover meni of India, Fin amial Depaitmeni, Resolution No^ daied 
the 2^th February iS'fs. — ^The question whether public oifficers should be 
permitted to act as arbitiators for the settlement of disputes havirnr come 
under the consideration of the Governor General in Council, His Excellency 
has been pleased to lay down the following rules, subject to which public 
officers may undertake .such arbitiations : — - 

(1) An officer shall not act as arbitratoi in any case without the 

sanction of his immediate superior, or unless he be directed 
so to act by a Court having authority to appoint an arbitrator. 

(2) No public officer shall act as an arbitrator in any case which is 

likely to come before him in any shape in virtue of any 
judicial 01 executive office which be may be holding 

(3) If an officer act as arbitrator at the private request of d.sputants, 

he shall accept no ft.es 

(4) If he act by appointment of a Court of Law, he may accept such 

fees as the Court may fix. 


2. Second-hand books may be purchased in India, and not 
through Secretary of State. 

<7 rcuhtr No, 158, dated 12th February 1874*--'^ * ^ 

GoVinimcntof Imlm, Finance Dep ntment No. 75 ^, Ruolution, dated the 
isi Juhuaty 16^4. Riisoluhun. — W ith the sattcUon of the Secretary of 
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State for India, the Governor General in Council is pleased to declare that 
the rule [regarding the prohibition of the purchase in England of books, etc., 
required for the public service, otherwise than through the Secretary of Stxte] 
does not apply to purchases of second-han i books which could very often be 
bought in India for less than the price at which they can be procured from 
England. 

3, Check on endorsements on Government promissory notes 
tendered as security deposits. 

Circular No. 30, dated let July 1875.^ 

Government 0/ India^ Financial Department, Resolution No, /^77, dated 
tgth June Resolution.— m h? it ^ 

Public officers should be reminded that the best precaution which can 
be taken by them, in the case of Government promissory notes tendered as 
security deposits by contractors and others, if there be any doubt as to the 
regularity of the endorsements thereon, is to send such notes to the Public 
Debt Office for renewal. 


4. Officers applying for medical aid to append their ofificial 
designations to their signatures, 
iSee aUo S» O. 26 and SO.] 

Circular No. 7, dated 27th May 1876.^ # # # # # 

i-G^vernment of India, Home \ Medical) Department, htkr No, dated 
the 31st March i8'/6, to Surgeon General, Indian 3 /edical DipaUnunt [eom>- 
municated to Direct or-Gcneial under Financial Depart mint No, 2361, dated 
agih April am directed to acknowledge your letter No. 1 130, dated 

the 19th ultimo, and in reply to say that — -r’s explanation of the ciicum- 
stances under which he refused to attend upon an officer of the Telegraph 
Department who required his attendance is accepted. To prevent similar 
misapprehensions, orders will be issued to all heads of depaitmcnts in 
Calcutta to instruct their subordinates to append their official designation to 
their signatures when applying for medical aid from any of the medical officers 
whose duty it is to attend upon them without charge. 


5. Acceptance by Government servants of presents from 
Native Chiefs and others. 

Circular No. 27, dated 3rd Auffust 1870.--- # • ♦ # 

Gomrnment of India, Foreign Department Circular N^o, eagg-G,, dated the 
aoih June 18 j 6 ^communicated to Director-^General undir Financial Department 
No, dated 30th idem.'] — I am directed to forward, for your information 

and guidance, and communication to your subordinates, the following summa y 
of the existing*.,... rules legaiding the acceptance by Government seivants 
presents from Native Chiefs and others : — 

(II) The prohibition of the receipt of presents from Native Chiefs 
and others does not extend to the receipt of a few flowers or 
fruits and articles of inappreciable value, although even such 
trifling presents should be discouraged. 
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(V) The general prohibition extends to all servants of Government, 

Native or European, Covenanted or Uncovenanted, in what- 
soever department they may be serving. 

(VI) Wheie presents cannot absolutely be refused without giving 

offence, they must be deliveied up to Government, and to 
this rule no exception whatsoever is permissible, save with 
the express sanction of His Excellency the Governor Gene- 
ral m Council, which will only be given under very special 
circumstances. 


6* Claims against Government, to be paid down to pies. 

Circular No* 22, dated 2Mh June 1878.— * ^ ^ ^ 

Governmeni 0/ IndtUi Financial Departnent^ Fesolution No. pjz, dated 
t4ih June — Resolution.— In the discharge of claims against the 

Government, payment should be made down to pies, and pies should 

be recorded in the earlier stages of the accounts, but thrown out in the later 
stages. 

This order applies to all payments by Government, in whatever depart- 
ment they are made, 

% Supply of Army Lists to post offices at Cantt^nment 

Stations. 

Circular No. 102^ dated 8th February 1879.-^ ? 

Post ofSces located at cantonment stations should be supplied 
with Army Lists. 

* # * * # 


8* Runners not to be supplied with uniforms. 

Circular No. S3, dated 12th June 1879,— A case has 
recently occurred in which a superintendent supplied the runners of 
various lines with uniform (turban and coat), deducting the cost 
thereof from their pay. I take this opportunity of stating that I 
disapprove altogether of the practice of supplying runners with uni- 
form, and should the practice exist in your circle, it should be 
stopped. 

# m 


9, Employment of bunniahs and other shop-keepers as post- 
masters. 

I8ee al$o 8. O. 80,^ 

Circular No. 94, dated 18th October 1880.— ^ ^ ^ ^ 

Director^Generats 3/emorandum on the empioffment of bunniake or horahs 
and other classes of shop-keepers as postmasters.^ A regard the extension of 
postal facilities into the interior of districts as a very important measure. 
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Much has already been done and much more doubtless yet remains (0 be 
done in the direction of village postmen. But the multiplication of small 
post offices is another way of attaining the object in view. Such offices must 
necessarily be conducted on a very economical scale, and yet the retention 
of sub-postmas'ers on very low salaries is, in mv opinion, a policv of doubtful 
wisdom. Moreover, the work at such insignificant offices would be wholly 
insufficient to occupy the entire time of one man. 

2 . A natural solution lies in the employment of small shop-keepers and 
others, as is done in Englan.!, who for a small trille gladly undertake the 
performance of postal duties, the tendency of whicli is to attract more 
customers to their shops. 

3. 1 think that in India the village bunniah* or borah might usefully be 
*The work may perhaps beentrosted employed in this business. Ilc might be 

toarDonev-.:h'ing-er. a «y shop-keeperor given iDOtlt Kz per 111 )nth, besuleS atl 
other respectable resident. allowance of 8 anu.is for contingencies* 

His duties should be as simple as possible, «in<l should be confined to the 
despatch and delivery of mails and to registration. Possibly, money order 
work and insurance might be iidderl to the aho\<*, hut this is a point for future 
considei alien. No furniture would be wanted besides a letter box, a gold- 
smith’s scale (when necessaiy) and a seal, d'he hunniah villag' postmaster 
should be allowed, if he likes, to work sitting native iashion on the floor ; 
consideration should be shown him, and he should not h<‘ made to submit 
frequent reports, or be in other wa>s worried. For officers of this chtiacicr, 
fines are obviously uiisuited and should never be imposed. 'Fhc suct'css 
or failure of the scheme vvili depmd hugely on the attitude of the insp<*ctor : 
for the local shop-keeper will of course not submit to annovance for so small 
a remuneration.,... All correspondence might l)e in any vcrnacnlir langmgc 
to the head office or sub-office. 

4* When the village concerned is situited on a mail lino, no ctrrying 
establishment will be required : in other casos, one more lunncr.s will ha\c 
to be put on. But soeed on such line'^ stioul 1 not he looked for and long 
distances, (say 12 miles per rain), should be travolled by every rmnvi\ A 
daily service will not be necesstry. la the m tj nity of cases, a ui-wcrkly or 
semi-we<dcly service each way will suflice. 

5. If the correspondence be tiifling, the village postmaster will himself 
arrange for their delivery. If the num!>er of cov'W'. for deiiv<?ry lie mim^ riuis, 
a gratuity for delivery may be given to the nnmer or a speciil aHowance 
given to the village postmaster who will m dee his own arrangements for 
delivery. 

6. The bunniah or borah has customers generally in surrounding viltagos 
and knows their residences ; his agency, therefore, \vill he u good one for 
the delivery of correspondence. J £e has also the contl lence of his cusU)iners 
which would be a great help to this department, and would ton I to extend 
the use of the post office. 

m m m m nt 

8. It occurs to me that the services of Government pensioners might aho 
be utilised in the like way. But this class of men are comparatively speaking 
rare, while the local shop-keeper is always to be fouml, and, sf well treated, 
would prove a very valuable adjunct to the postal service. 

9. A sirailax agency might also be employed In cities or towns for the 
multiplication of receiving offices. In some instances, advantage would result 
from the abolition of the comparatively highly-paid local receiving cletk now 
employed and the substitution of four or five receiving offices under shop* 

In such cases also, money order, insurance, and parcel work may 
he txasted to .these men, their allowances being correspondingly iticruased* 
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10. Sale of noa-judicial stamps by postmasters. 

Circular No. 109, dated 2(ith November 18S0.- 

(invernment of India, Financial Department, Resolution A^. 3684, dafed 

The Ilon’blcthe President m Council 

leaves il to the discretion of the Local Governments to grant, with the 
nrevious consent of the Postal authorities, licenses to postmasters ior the sale 
SnT-udidd s^ the same conditions and restrictions as are 

obseivcd in the case of ordina.y licensed vendors. 


II. Letters or mails brought by an Indian Governn ent vessel. 
Circular No. 18, dated 17th May 1881.— * * * * 


Government of India, MUilaty (^Mannc) Department, ( ercularAo. 6, 
t!r,i^t ih- wth April 1881 Uommunicated to Director General under financial 
D iJrlneiTm^ r.9,9r]— The Governor General in 
Council is pleased to notify, in supersession of all orders on the subject, that 
whenever an Indian Government vessel arrives in poit wuh letters or mails 
on board, these are to be sent immediately to the post office in charge of an 
officer or other trustworthy person. Should exceptional circumstances render 
Ss course impossible, intimation should at once be given to the post oflice 
that such mails are on board. 


X2a 


Sale of property to Natives by Government officers^ 


V [/See nlm S* O. 

Circular No. 84, dated Srd October 188 J.- * * * * 

Government of India, Foreign Department, Risolution No i6p, dated ‘he 

oath September t86S [eommunicated to Director-General under Home Depart- 
ment Notification No. 143?, dated the 23rd September /<S6r].-- 

* . • * * * * * * 

d The following rules must be considered applicable to European 

public servants of all descriptions. Civil, Military, anil Uncovxiunted. 

^ r I— Whenever a public servant wishes to dispo.so of a house, bungalow, 
elephant, hoise or carriage, or other valuable pr©i|erty, to any 
nativp within his jurisdiction, or withinlhe limits of the district 
in whichheisemploved on the public service, and from 
which he is not about to remove, he most report his intention 
to the Local Government to which ho is subordinate, stating 
the facts and circumstances and the price offered for the 
article, to be soliL The Local Government will then pass 
such orders on the reference as mav semn fit and proper. 

TT —Whenever a onblic servant is about to quit his station or district per- 
raaiicniiy or for a considerable period, and wishes to dispo.se 
of hi.s house, bungalow, elephant, carriages and horses, and 
the like tiroperiy of value, to native purchasers, he shall 

report his intention to the Commissioner or the head local 

authority to which he may be immediately subordinate, and 
that authority will use its discretion in allowing the trans- 
action, or in reporting the circumstance to the Local Govern- 
ment for further orders. 
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TTT Whenever a public servant, on quitting his station or district, wishes 

to dispose of his furniture, household goods, livestock, etc., he 
is at full liberty to do so either by ciiculating lists of such 
property amongst the community generally, or by having the 
same put up to public auction, without reference to any 
authority whatever. All that is necessniy is that the trans- 
aciion should be open and patent to everybodv on the spot. 

No. I is to be considered applicable to purchases equally with 
sales. 


13. Sale of property to Natives by Government officers. 

[See also S. O. 

Clvculciv' JVo« ISSf Anted Slst Jdihimvy ]S8‘*t « • * 

Government of India, Home Dcparlment Noli ficafion No yy, daled 20/A 

January NoriFicmoN.— In cominuition of Home Depaitment Notifi- 

cation No 1437, dated the 23rd September 18R1, [.S'. 0 . rj], ic-publishing 
rules regardin'' the sale of property to Natives hy Government ofiicers, it is 
hereby notified’for general information that the above rules are not applicable 
to iona fidi transactiors with regular dealers. 


14.. Printing by private presses. 

' ^Circnlar No. 89, anted atird tieptembev 1882.— * .* * 

Government of India, Financial Department Utter No. dated i^th 

Settemher 1882, to Director General of the- Post Office, -I am directed to ac- 
kuowled<^e receipt of your letter No. s'/ot. dated .gfxh Augu I 1882, submit- 
ting roar remarks on the subject ol the employment of priv.ate presses for the 
execution of printing work required for the Postal Department. 

% Vou are of opinion that resort to private presses would not he desirable 
in respect to the standard forms of the Postal Depaitmcut, but you think it 
probable that such presses might advantageously be employed for the issue 
of certain periodical publications to which you lefcr* 

3.. ..The Governor Generalin Council accepts your proposals to have 
certain classes of work done at private presses. •••At the same tunc... it is i^ot 
the wish of the Government of India to attempt to transfer the Post (jflice 
printing at once, and as a whole, to private presses ; but the (Joveinor 
General in Council would be glad to sec private pie-ses utilised in an in- 
creasing degtee for the printing work of the Vohi < dfue, ami no extensirm of 
the present denirtmental presses sIjouUI be made wUhout the special sanc- 
tion of the Government of India* The employment of private ngenev 
seems espici^lly suitible in the case of specific pieces of woik which mnud 
not be beyond the ordinary working power of a private press, and the trans- 
fer of which would admit of a saving of expemlitiuv in the C government 
tress ai least equal to the cost of printing ut a priv tie press. It wcmUh of 
course, be necessary that stringent conditions shuuU b luqnised as to tiie 
quality of work to be given to private presses, and the period at which tlie woik 

must be finished • , . . . . 

4* In future, you should notice in your annual adxnnnstrauon reports the 
extent to y?hich private presses may have because, during die jeur, It 15 
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of course, to be understood that recourse should not be had to private presses 
in any case in which the cost of pi inting would be greater than the rates at 
which the woik could be done by the existing departmental presses, assum- 
ing always that the rates of these presses are fairly calcula'ed. 


15. Principle determining seniority of officei s entering a given 
grade on same date. 

Circular No. 148, dated 7th December 1882.—^ # * 

Director-CeneraVs letter No^ 1018 j, dated jtk Dece?nkr 1882, to Postmaster- 
General, Bombay . — I have the honour to acknowledge the receipt of your 
letter No. 899, dated 27th November 18S2, relative to the principle that should 
determine the relative seniority in the Department of two officers who enter a 
given grade on the same day. 

2. No rule has been prescribed either m the 'Manual or by circular ; but, 
as remarked by you, the principle usually followed is that the grading in such 
cases should be governed by seniority in the Depaitment. 

3. You cite an instance of the injustice of this piinciple, and suggest that 
senioiity in the grade below should be cairied into the giade above. 

4. I entirely agree in the opinion you have expressed, and the principle 
you have suggested should in future be followed. 


16. Officers entitled to Presidency house-rent residing in 
public buildings. 

iHee also 8, O. IS, 19 and 20,] ^ " 

Circular No, 104^ dated 4th January 1883.— * ^ ^ ^ 

Government of India, Financial Departmetit, Resolution No* 3413, dated 
sgtk December Resolution. — ^The Governor General in Council is 

pleased to rule that, in future, all officers entitled to Piesidency house-rent 
shall, when residing in any public building, forfeit Presidency house-rent, 
and shall also pay house-rent on the scale laid down in the G. G. O. of 13th 
October 1866. But ofllcers \^ho are supplied with public quarters and 
compelled to live in them for special reasons, such as Resident Physicians 
and Surj^eons of Hospitals, are exempted from the operation of this rule, 
so far as lelates to the payment of rent for the occupation of such qaaiteis. 


17. Cutting or breaking of coin under Indian Coinage Act, 1870. 

(See also 8. O. 27.) 

Circular No. 178^ dated 22nd January 1883.—^ * ^ 

Government of India, financial Department, Notification No. 57, dated 3th 
January i«S?tJ^j.—NoTiFrcAiiON.*— In exercise of the powers conferred by Section 

16 of the Indian Coinage Act, 1870, and 
in supersession of the orders noted on 
the margin, the Governor General in 
Council is pleased to authorise the under- 
mentioned officers to cut or break coin 
under that section : — 


l<inancial ReJsi)lutu>n 
dated 4th October SJ^73, and Noti. 
fi;:a!:ion of the sanif* date. 

PiaanckI Nottfkatioa No. 1909, 
dated 29th March ih;;. 

Financial Rewlution No. 
dated ist November ih8o. 

Financial Notification Ho, 2849, 
dated asth November tSSa. 


(i) Every officer ia charge of a District Treasury. 
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(z) Every Assistant Collector, Deputy Collector, Assistant Commis- 
sioner, or Extra Assistant Commissioner in charge of a Sub- 
Treasury. 

« m * * * * * * 

(9) And any officer of any Mun'cipality authorised by the Local 

Government or Administration 

And inexe-cise of the powers confenea by Section 28 of the same Act, 
the Governor Generd in t'ouncil is pleased to prescribe the following 


(1) When any silver coin p irporting to be co'ned and issued under the 
authority of the Government of India is tendered to any of the 
officers authorised by this notification to act under Section 
^ ^ , if'"* of the Indian Coinage 

Exit tret from A^No, XXI II 0/ who has reason 

• 16. When any silver coin pnrportinpf tO believe it tO be Counterfeit, 

Cutting certain c 'ined and Or to have been reduccd in 

silver com. “he Go-fn^ent' ^ oi weiajht Otherwise than by 

India is tvndf-red to arv officer author- reason iDie Wearing, he shall 

i^i‘d bvthe ^'overnor General in ('ouncil cUt 01 * b*Cak SUCll COill, aud. 

or the Local Government to act nndei Sortinn nf tho coid 

this section, wliohas reason to believe tscCtlOU 10 01 tfte SaiCt 

it to have lost, by reasonable weaiing. Act, return the ]>l<"‘CeS tO the 

nioie than two per cmt. in weight, person tendering the coin. 

Z *’haT btn"‘j’«d .cod in weight In Cutting or breaking coins 

otherwise than by teas n.ble OlllcerS should UVOul COm* 

vveatmv, ^ , pletelv dividing them, as 

“'mati^n,- ^ is ' often cmwcuient to 

he mav, by himself or another, - identify the piltS of a 

^ tsubject to the tai^s which the particular coin. Suchiden- 

Governor General in Ccuncil piescnbes 

in this beh'U), cut oi break such coin tiflCatlOU bCtOmCS impossible 


if the p'cees are wholly 
separated Care should, however, be taken that the destruction 
is complete. 

(2) When any rupee or half-rupee purpoiting to be coined and issued 

under the authority of the Government of India is tendered to 
any such officer, who has reason to believe it to have lost, by 
reasonable wearing, more than two per cent, in weight, he shall 
cut or break such coin and at the option of the person tendering 
the coin, return to him the pieces, or retain them and give credit 
for them at the rate of one rupee for one Imndred-aiul-cighty 
grains troy weiglit. 

(3) A quarter-rupee or an eighth of a rupee tendered to such an officer 

must, under Section 13^ of 
Extract from Act ^ iVo ^ the Act, be accuptcd as legal 

^ The ?aid rnp««» and half-rupee shall tender for a fraction ^ Of E 

Rupees and half- be a legal tander in rupCO CVeu though Xt has 

nipoes a lejj. 1 ten- payment or on ac- |oSt, by reasonable wearing, 

Provided that the coin has not lost HlOre than tWO pCr COnt. in 

more than two per cent, in wf»ight: W^eight. 

Provided also that it has not hin |{ reason of the 

3rSS,^»; ; obiter, „io» if lh= device upon 

The quarter-rupee and eighth of a it, Cr for any Other caUSe, 
Kris qaarter-rupoe or eighth 

fractions of a rupee, subject to the COJHCd Efld JSStl0d 

second proviso contained in this section# after the ISt September 1 83 5, 

tbai shall come into ite 
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possession of such an officer, shall appear to him to be unfit for 
further circulation, it shall not be cut or broken, but shall, what- 
ever be its weight, be withdrawn from circulation and dealt with in 
the manner prescribed in rules 5 and 6. But quarter-rupees and 
eighths of a rupee shall not be withdrawn from circulation, if they 
appear to be otherwise fit to circulate, only because they have 
lost by reasonable wearing more than two per cent, in weight. 
Such coins, if coined and issued before ist September 1835, 
must, however, be dealt with under Section 16 of the Act, 

^ « 

These rules apply to all silver coin of the same weight and value as 
Briiish-Indian currency, coined by the Government of India on behalf of the 
Government of Portuguese India, or coined under the Native Coinage Act, 
IX of 1876, on behalf of Native States. They do not affect the orders con- 
tained in the Resolution of the Government of India in the Financial Depart- 
ment No. 2432, dated 17th August 1881, under which, for the present, all 
genuine coin \\hich has not been diminished by fraudulent means or has been 
diminished only by what are ordinarily known as shroff marks, shall be re- 
ceived at its nominal value ; accordingly, in so far as regards such coin, the 
second rule of those now prescribed is suspended, except that coin which 
has been reduced more than two per cent, in weight by reasonable wearing 
shall be cut or broken as heretofore, although it be received at full value. 


18. Officers entitled to Presidency house-rent residing: in 
public building's* 

Gtti$0 S* Of 

Circular Ufa. 17^ aated 10th May 1883.--^ # # # # 

Government of India, Financial Department letter No, ^$8^ dated ^ih May 
tS82^to Government of Bengal, Appointment Department, — ...c.The rule 
contained in the Resolution of the Government of India in this Department 
No. 3413* dated the 29th December last, [ 5 . O. /d] apples to all officers. 
Civil as well as Military, at the Presidency, who are entitled to Presidency 
house-rent* 


19. Officers entitled to Presidency house-rent residing in 
public buildings. 

IBce also S. O. le, 18 and 20,} 

iJireular No* 41^ dated 16th July 1883*-^ # # # # 

Government of India^ Financial Department^ Fesoluti'in No, 1884^ dated 
$oth July xSBg, — ^Resolution."— T he house-rent to be recovered from Civil 
Officers under the Resolution of the 2 9tb December 188 ^ [- 5 . O. /d] shall 
in each case be fixed (by the Superintending Engineer of the Circle, in the 
case of houses in charge of the Public Works Oepnitment), so as to cover 
interest at 4i per cent, on the actual or estimated capitil cost of the property, 
in addition to a fair allowance for risks and for the cost of repairs* 


a 11 
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20 . Officers entitled to Presidency house-rent residing in 
public buildings. 

iSee S. O* Nos, 16, 18 and 19.2 

Circular No* 73^ dated 2nd October ISS3.— # 

Government of Indta^ Financial Department^ Eesolntion No 3476, dated 
syth Sepfemhr 1883. — ^Resolution.-— ...When Government has to pay rent 
for any house occupied by a Civil Officer, the actual rent, if the officer 
occupies the whole house, or a fair share, to be determined by the Superin* 
tending Engineer, if he occupies a part, should be recovered from the officer. 

3. Neither in this case, nor where a full rent covering interest at 4| per 
cent, on the capital cost and a fair allowance for risk and repairs is charged, 
shall the officer forfeit the Presidency house 'rent allowance to which he may 
be entitled under rule. 

4. If difficulty arises in any other cases, they may be referred to the Gov- 
ernment of India for decision. 


21 . Pecuniary arrangements between Government servants 
in connection with resignation of appointment. 
Circular No* 138, dated 17th January 1884*--^ # # % 

Government of India^ Home Department^ Resolution No. 55— dah^ 
the 2gih December Resolution. — ^The Governor General in Conner 

considers it desirable to re-publish for general information the following 
orders issued by the Government of India prohibiting civil and miiimry 
servants of the Government from entering into pecuniary arrangements with 
members of the service or department to which they belong, in connection 
with the resignation of any appointment held by them* Officers of Govern- 
ment are warned that any violation of these orders will be severely visited on 
the offender. 

Government of India, General Department, Notification No, 316, do/ef 
gth Septemler 1842. — Notification. — It having come to the knowledge of 
Government that very erroneous impressions are entertained on the subjtict 
of pecuniary arrangements referable to the resignation of appointments, the 
Honourable the President in Council is pleased to give notice that all such 
airangements are prohibited, and that, on proof of any appointment, civil or 
military, having been resigned under such circumstances, the nomination 
consequent on such resignation will be cancelled, and the parties concerned 
suspended the service in Public Orders pending the pleasure of tiie Honour- 
able the Court of Directors. 


22, Preference to be given to telegraphists in filling vacancies* 

I8ee also S* O, 28*} 

arcular No. 174^ dated 28th IFeWuary 1884*^^^^^ 
3 . If, in making selections to fill vacancies 5n post offices, 
preference will always be given to men who are trained in telegraphy 
1 have no doubt many men will be willing to place themselves under 
instruction being paid any allowances. 

Appendix No, 18, Standing Order No, 22, page 468— 

Para. 3. — Line 4: for nsttaction read instruction 
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4. Men trained in telegraphy may be appointed to any office 
whether it be a combined office or not. They will be available to 
take up telegraph w’ork whenever occasions for their services arise, 


23. Grant of leave to postal employes under training in Tele- 
graphy. 

Circular No^ 179^ dated 29th February 1884*— 

Except under very special circumstances, leave may not be granted 
to men who are attending training classes fin telegraphy] ; and when 
for special reasons leave is granted, the special circumstances of 
each case should be communicated to the Superintendent of 
Telegraphs. 


24i Supply on indent of postal service post-cards to Tele- 
graph Department 

Circular No. 144, dated 11th October 1884.— 

Dincior-Gm^ral of Telegraph* s letter No. dated •jth October 1884^ 

to the Director-General of the Post Office 0/ India.— I have the honour to 

ask that you will be good enough to issue instructions to heads of postal 
circles to comply with indents signed or countersigned by Chief Superintend- 
ents of this Department for postal service post-cards. 


25. Connection of Government servants with the Press. 
Circular No. 146, dated 15th October 1884.-^ # # # # 

Government of India, Home Department {Public'), Resolution No. ig-tig4 
dated 8th fu[v r(5?75.~RRS0?.uTt0N.-— Questions having recently aiisen as to the 
extent to which officers in the service of Government are permitted to connect 
Ihemsclvcs with ihe Press, the Govci nor General in Council thinks it desirable 
that the existing orders on the subject should be clearly understood 

L— No officer in the service^ of Government is permitted, without the 
previous sanction in writing of the Government under which 
he immediately serves, to become the proprietor, either in 
whole or in part, of any newspaper or periodical publication, 
or to edit, or manage any such newspaper or publication# 
Such sanction will only be given in the case of newspapers or 
publications mainly devoted to the discussion of topics not of 
a political character, such for instance, as art, science or 
literature. The sanction will be liable to be withdrawn at 
the discretion of the Government. 

n.~Officers in the service of Government are not prohibited from con- 
tributing to the public press, but their position makes it in- 
cumbent upon them to confine themselves within the limits 
of temperate and reasonable discussion, and they are pro- 
hibited from making public, without the previous sanction of 
Government, any documents, papers or information of which 
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they may become possessed in their official capacity. These 
rules have been hitherto in most cases honourably observed. 
Incase o£ a departure from them, or if the Government 
should consider the connection of any officer with the Press 
to be central y to the public interests, his liberty to contribute 
will be withdrawn. 

III. — The Government of India will decide, in case of doubt, whether 
any engagements of officeis with the Press are consistent with 
the discharge of their duties to the Government. 


26. Rights of Government clerks to medical attendance and 

medicines* 

ISee also 5. O. 4 and 30J] 

Circular ISfo* 188, dated 8th December 1884*^ # # # # 

Government of India^ Home Department {Medical)^ Resolution No* 

464, dated 2^ih October /<?<?^.~Resoi.ution. — 'Fhe Governor General in 
Council is pleased to prescribe the following rules in supersession of all 
previous orders on the subject, with effect from the tst January 1B85 

(i) All clerks of all Government Offices are entitled to gratuitous 
medical attendance and medicines for themsehes. 


* # # # # 

^ (<5) Subject to the above rules, clerks drawing R350 per mensem an<! 
upwards are entitled to the services of the Civil Surgeon, and 
those drawing less than that amount to the services of the A-isist- 
ant Surgeon or medical subordinate provided for the purpose, 
it being understood that .....the attendance of the Civil Surgeon 
should be given in all cases of emergency or of great danger or 
difficulty, when applied for by the subordinate medical attendant. 


27* Payments on account of short-weight coins may be 
sanctioned as contingent charges. 

[See also O# 

Circular STo* 192, dated 11th December 1884*---*^**^ 

The Direcior'-GeneraVs ktkr iVb . dated nth December to 

Comptroller^ Post Office . — I have the honour to state that the orders Issued 

in this office No. 6 o 3«), dated 8th October 1879, to the Postmasier-General, 
Bombay, authorising him to sanction as contingent charges sums paid on 
account of discount on short-weight coins, may be held applicable to all heads 
of circles in similar cases. 


a8. Postal clerks to be encouraged to learn telegraphy. 

IBee also 8* O* 

Circular Wo* 200, dated 23rd December 1884**^*^ 
Bengal Circular No, no^ dated tatk December /^#^.*-When visiting a 
combined head office recently the Postmaster-General found that one of the 
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postal clerks had devoted his spare time to learning signalling, and that he was 
able to receive and despatch messages and conduct the telegraph work 
whenever the sanctioned signaller happened to be away. This is very 
satisfactory, and the Postmaster-General hopes that the example will be 
followed by other postal clerks in all combined head offices and also in sub- 
offices where there are two men employed, only one of whom knows signalling. 
At present signallers in combined offices have very little telegraph work to do, 
and they have always plenty of time in which to instruct others in signalling. 
As a rule, also, postal clerks have a certain amount of leisure in which they 
could gradually learn signalling. There is certain soon to be a great exten- 
sion of the system of combined offices, and it is desirable for as many postal 
officers as possible to qualify themselves, so that they may not be superseded 
by signallers of the Telegraph Department or outsiders. The Postmaster- 
General will also do all he can to further the advancement of postal clerks 
and sub-postmasters who show their industry by learning signalling while 
carrying on their ordinary duties. When they are satisfied that they are able 
to pass the Telegraph Department’s examination, they will, if necessary, be 
allowed casual I ave for a week or ten days, so that they may complete their 
training by a few days’ study in a telegraph class and then be examined with 
llie view of obtaining the usual certificate. 


29. Rights of soldiers who are depositors in the post office 
savings bank. 

Circular No. 203, dated 31st December 1884 :. — ^ * * * 

Government of India^ Military Department letter No, dated ryth 

December X884, Director'- General of the Post Office India , — * 

% A soldier in regard to the post office savings bank is on the 

same footing as a civilian, and the commanding officer has no authority to 
claim to countersign the deposits and withdrawals. 


30. Title of Government officers to medical attendance. 

[56^ aUc S. O. 4 and 

Circular JSfo. 218, dated 10th January 1885.— 

Government of India ^ Home Department {Medical), Resolution No, 

5/, daied i6th August 1884, • Resolution.— ^ # # 

a The Governor General in Council is... pleased to decide that all 

officers of Government in the Bengal Presidency, living at the head-quarters 
station of a district, and drawing a salary ( as defined in the Civil Service Regu 
aiions) of R250 and over, whether gazetted or not, shall, in future, be entitled 
to gratuitous medical attendance at their own residences from Civil Surgeons* 
Gazetted officers drawing less than R250 a month will no longer be entitled 
to the gratuitous medical attendance of a Civil Surgeon. 


3X, Grant of Moonshee allowances to European superintend- 
ents. 

Circular Ho* 241, dated 2tth February 1885.— I have 
the honour to forward, for your information, a reprint of this office 
circular No. 93, of the 14th February 1871. 
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2 . It has been ruled by the Government of India, that the term 
“Europeans," used in the Government Resolution issued with that 
circular, means pure Europeans, and includes not only Kuropcans, 
who may be appointed to the few special appointments in the Post 
Office Department reserved for Europeans, but also persons who, 
although appointed to the Post Office as being “Natives of India" 
as defined in [the Civil Service Regulations'^ arc still pure Euro- 
peans in the sense of being born from European parents of pure 
blood. 


Director-GeneraVs Circular No. pj, iakd i.flh Ftbruaiv -Copy fof 

the following is] forwarded to all heads of circles, with the rcmirlc th.xt the 
moonshee allowance referred to, is for passing in the Ncinaculir of the 
Province by the second or higher military standard. 

Government of India, Financial Depot Imtnt let/ir No, ifofo, da'nl the aq/h 
December 1S70, to the Director General of the Po%t Ofici of India. -I am 
directed to acknowledge the receipt of your letter No. i6-C’„ thticd die 5 th 
instant, and in reply to inform you that the Governor General m Gonnril is 
• Homo Department’s Resolution pleased to Sanction yolu tecoinmend.ition 
No. 15-359, ^ated the a4th Februaiy to extend the order'* granting moonshi o 

allowance of IsiSo to temin classes of 
European officers in the Survey, Police, Customs, and Foicsl Dvpaitments, to 
t (Not. superintendents.) Europeans in the Postal Dcpaitment ot the 

grades of inspectors, f uicludiug die 
candidate inspectorsf attached to the North-Western Provinces .ind the 
Punjab, but it is to be distinctly understood that in no case is this allowance 
to be gfven to natives, 


32, Correspondence addressed to Director-General. 

Circulate Wo. 260, dated 16th March 1S8S.— -To ensure 
uniformity in procedure, it is requested that a separate series of Nos. 
may be given to letters addressed to this office. No case-marks of 
any kind should be attached to these Nos....... 

a. Not more than one subject should ordinarily be treated of ia 
any communication addressed to this office. 

3 . The abstract (in the heading of letters) should be filled in 
carefully. Sometimes the abstract is so carelessly entered, that it 
gives no indication of the subject of the communication. 

**»*#«* 


33, Disconnection of telegraph instruments for practice 
sdgnalling, prohibited. 

mreular Wo. 262, dated 18th Matreh 188S. -The bl- 
owing is forwarded to all postal circles with a request that the 
necessary orders may be issued prohibiting the disconnection, for the 
purpose of practising signalling, of telegraph instruments perma- 
aentiy fitted up in combined offices. It will be seen that instructions 
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have been issued to Chief Superintendents to supply selected com- 
bined offices with school sounders and keys in addition to dummy 

keys which win be supplied to all combined offices 

^Director-General of Telegraphs Circular letter No. 

/?/,/../? r6/h Sehruarv tSS-iJo Chief Superintendents.— It is now nodfied 

that in certain selected combined offices where the necessity for a battery 
do4 not present difficulties, a school sounder with key may be 
addition to a dummy key. The Chief Superintendents will select the offices 
in consultation with the heads of postal circles. 


34. Postage stamps of highest denominations to be used for 

telegrams. 

Circulm No. 2, dated 2nd April 1885.— * * * * 

2 . For the purpose of stamping telegrams received at post offices 

one-rupee postage stamps should be used in all cases in which their 

use is possible. In other cases, postage stamps of the highest suitable 
denomination should be used, and it should be understood, as a 
standing rule, that halE-auna postage stamps should never be used, 
except on the ground of absolute necessity. The advantage of using 
as few stamps as possible is not only that there is a saving of time to 
the post office officials who have to affix them, but that there is a 
reduction of work in the Check Office of the Telegraph Department. 


Chandernagore. 

Karikal. 

Uzh6 

Yanam. 


35. Re-direction of articles from French settlements in India. 

Circular No. 11, dated lOth ApHl 1885.— Closed, bags 

or packets are received from France 
t Pondicherry# various French Settlements’*^ 

in Indian and their contents are dis- 
posed of by the local French post 
offices. It occasionally happens, however, that correspondence re- 
ceived in these bags has to be re-directed to other parts of India, and 
the following arrangements have lately been made regarding the re- 
direction of such correspondence 

When an article originally received at a French Settlement in 

India in a closed mail from France, and paid by means of 

French postage stamps, is re-directed to any Indian post 

office, it will be treated as fully prepaid (irrespective of the 
value of the stamps affixed to it), and will be forwarded to 
its revised destination without any charge. 


If any such article does not bear French postage stamps, it will 
be treated as an ordinary inland article, posted at one Indian 
postofficefor delivery at another, and will be taxed with 

Indian inland postage, under the inland rules. 
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3 . Post o(5ces at which the re-directed articles referred to are 
received for delivery, should be instructed to deliver them either as 
fully prepaid, or as unpaid inland articles, according as they do, or do 
not, bear French postage stamps. The Indian office at which the re- 
directed articles are re-posted, will be, in the first instance, respon- 
sible that the instructions above laid down are followed, and the 
ofiBcesof delivery should not challenge any re-directed aiticle that 
has been passed by the office where it has been re-posted. 

3. These instructions apply to ordinary letters, post- cards, printed 
articles, business papers and samples. 


36. Employment of station-masters as postmasters. 

[See also S. O. 

Ctrculur No. 61, dated 2Mh Jmie 1885, * * * * 

3. I would ask heads of circles to try, with the aid of the 

[railway] traffic authorities, to enlist station-masters as postmasters. 

4. On many of the little branch railways now being constructed 
the station-masters have very little to do, and they would be glad to 

undertake postal work just as station-masters do on the Highland 

Railway. Doubtless the spirit of departmental exclusiveness which 
prevents some postal inspectors from trying to substitute school- 
masters for postmasters who owe allegiance to the i»ost Office alone 
may animate some of the railway authorities also, and render them 
unwilling, at first, to meet the Post Office half-way. But all things 
must have a beginning, and in time, I doubt not, we shall have a 
cordial rapprochement of the two Departments. 


37. Pecuniary contribution towards public objects not to be 
applied for from Native Chiefs without previous sanction. 
ISee also S. O. 39.} 


Circular No. 105, dated 7th August 1885.-^ • * • * 

Gvoernment of India, Home Department (Puhlu^-RccoluHon No ti—iitn 

42, d<Ued tiih -Resolution.— The Governor General in 

Council IS pleased to direct that, in future, no officer of Government sluil ask 
or accept pecuniary aid or subscripiions from Native Chiefs or officials of naUve 
stetes in pursuance of public objects, except with the sanction, proviouslv 
obtained, of the Local Government to which he may be subordinate. ^ 


38. Testamentary powers of Hindus and Mahomedans over 
life policies by will. 

mcular No. 104, dated JOth October 1885.-- 



APPENDIX NO. 1 8, 


475 


Letter No. 759, dated the xgth yune j 88 from SoHdfor to the Governmeni 
of India^ to Director-General 0/ the Post Office of India. — I have the honour 
to acknowledge M:he receipt of your No. 3690 of the 15th instant, and to state, 
in reply, that with regard to Hindus, the law, as settled by many decisions, 
and by express legislation, is that, whatever property is so completely under 
the control of the testator, that he may give it away during his life-time, he 
may also devise by will.^ Hence, a man may bequeath his separate or selt- 
acquiied piopeity, in which definition would, of course, be included a policy 
purchased by him in his life-time, but any attempt on his part to free his 
property from any of the burthens incident to it by law, such as liability to 
debts, or maintenance of those whose support was a burthen upon the estate, 
would be ineffectual and void. 

The extent of a Mahomedan's testamentary powers is, however, more 
limited, as he cannot dispose of more than a third of his property by will, but 
he is, nevertheless, at liberty to appoint an executor for the administration of 
the whole estate. The duties of such an executor in administering the estate 
would be, in the drsi place, to pay the .funeral expenses of the deceased ; 
sicofutlv^ Ins debts ; thirdly, legacies bequeathed by him to the extent of one- 
third of the residue, and to hand over the remaining two-thirds to the 
deceased’s heirs. 


39. Pecuniary contribution towards public objects not to be 

applied for from Native Chiefs without previous sanction. 

[See also 5# O# ^7*] 

Circyilm' N 04 181^ dated the llth November ^ * 

Gopernment of India^ Home Department letter No. 1866^ dated 28/h Ociohr 
to Govermunt of Madras {communicated to Director- General under 
Pinandal Department endorsement No* 3822, dated 3rd Nommier 188 3 f \ — 

2. In reply, I am to say that the orders contained in the Resolution cited 
[ 5 . 0 . apply to officers of Government acting in their individual capacity, 
and not to Local and Municipal Boards I am to add that there appears to 
the Government of India to be no reason why Local or Municipri Boards 
should not invite the assistance of local zemindars towards public objects. 

40, Supply of jail-made artitles to Government Departments, 
Cirmlar JVo. 33, dated t9th Map 1886.-- * ^ * e 

Governmem of India^ Home Departmenii Resolution No^ roj6oj-i8, dated 
ph Mar 1886. — Resolution. m m m m 

Local Governments and Administrations should in future adapt their 
intramural industries as much as possible to the requirements of the publie 
consuming departments, these departments being compelled to take articles 
of jail manufacture which they require, as long as such articles can be sup- 
plied by the jails of the same quality and at the same price as they can be 
obtained in the open market It is not intended by these orders to preclude 
the jails from special industries, such, for example, as carpet-making, which 
have been foand suitable as a means of employing convict labour, but for 
which there is practically no market in the departments of Goveinment. Nor 
is it intended that these orders, so far as they oblige the public consuming 
departments to take articles of jail manufacture, should affect existing 
contracts which must be allowed to run for the stipulated periods. 

Appendix No. 18, Standing Order No, 40, page 475-^ 
Line 2 of the Resolution : for p«blie read P’lbUc 
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41. Telegrams to be enclosed in eyeletted envelopes. 

General letter No. 3599^ dated 7th Jane 1^8(k^ # # ^ # 

Direcior-General of Telegraph's htier No. 8ogT,^ of rjik Iliav i886, to 
Director-General of the Post Office «?/ .* ..Jt is essential that tele- 
grams should be enclosed in envelopes eyeletted at both ends, and I would 
suggest your issuing orders to the effect that the envelopes sljouUl he issued 
from your dep6ts, each with a receipt form ready eyelcttetl to the gummed 
end, as is done in the case of oiliccs of the Telegraph Depntment. 


42. Acceptance of bills countersigned by Magistrates for value 
of money orders issued by Educational Department iu 
favour of gurus. 

Gr. Oi No. 31, dated 14fh September 188 the 

Bengal and Bihar circles a system is in force under which money-orders 
obtained by the Educational aulhorides for the piupose of remitting the 
amounts of rewards gmiited to gtenis are allowed to he paid for by the 
remitters, not in cash, but in bills payable to the Department- The money- 
order form is presented at the post oflice of issue (head or snb) accompanied 
by a bill for the amount drawn by the Eilucational oliicer in favour of the 
postmaster of the head olBce of issue, and touniersignerl by the District 
Magistrate ; the money-order is issued under the ordinary rules, the amount 
of the bill being credited in the journal of money-orders issued and other 
accounts of the office. The bill is then cashed at the treasury by the post 
office ; if the office of issue is a head office or sub-officc not situated at a sub- 
trea-wy station, the bill is sent as a remittance to the office ut the head- 
quarters of the district or head office. 

^ # 

2 . ......The procedure is simple and possesses other obvious advantages, 

and .....the Director-General will have no objection to the inlroduction in all 

circles of a similar scheme, modified, if netessary, to suit local conditions, if 
it is considered that the concession would be likely to piove arretHahle to the 
educational or any other department and advantigeous to the Post Offias 


43. , Subscriptions for L^Union Postaled' 

G. O. No. 49, dated 8th November 18S6 (as amenJeJ iy 
G. 0. No, tgt dated r^th November i888 ) — ^ m * m w 

3 . The head of each circle should ascertain the number of 

copies of the Union Postale^* .which may be required by subor- 
dinates in his circle j all details regarding subscribers’ namus, etc., 
should be kept up in a register in the Postmaster-GeneraPs office, 
the total number of copies of the journal required for the circle being 
alone communicated to this office. 

4 . Subscriptions should be paid in to the Postmaster-GencraPs 
office di# Hms that requests arc made for copies, and if any sub* 
scriptions are not so remitted, the head of the circle should Uke 
steps to secure payment promptly. 
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5. The total amount of subscriptions for each circle should be 
remitted in one sum, by service money order, to this office as early 
as practicable. 

6. Subscribers having once registered their names for the year 
should not be allowed to cancel their subscriptions during that year. 
Subscriptions for a broken period cannot be recognised, as the 
journal can only bo ordered for the whole calendar year (January--* 
December). 

* * 46 - 

10* Subscribers' copies will be forwarded from this office to the 

head of each circle for detailed distribution. 

^ ^ ^ ^ 

13 . It is not necessary that the subscribers' names should be 
communicated to this office; only the total number required should 
be intimated. 

13. In no case will refunds of subscriptions once paid be allowed. 


44. Petitions to Parliament against orders of Secretary of 

State. 

{See also 8. O. 46*} 

Circular No. IS, dated 23rd Jiihj 1889.-- * * * 

Government of Indut^ Home Diparinunt {Piihlic). Resolution No, 
iu*f,dahd JOtA June sSHg {commumcated to Dueetor General under FinanHal 
Dtpartmeni No, ^^00^ dated 20th June iS 8 g\, — RjESOtuxioN. — A case having 
recently occurred in which a memorial addtessed to the House of Commons 
was withheld under Rule X 11 , clause 3, of the rules for the submission of 
l^temorials to Her Majesty the Queen-Empress of India, or to the Right 
Honourable the Secretary of State for India, His Lordship, while expressing 
the opinion that memorials addressed to Parliament cannot be withheld under 
the rules above referred to. which do not propeiiy apply to such memorials, 
has decide<l that, if a petition against the orders of the* Secretary of State for 
India in Council is prepared for presentation to PaiHament, it should be 
submitted to the House of Parliament to which it is addressed, through the 
medium of some unoilicial member of the House, and not through the Secre- 
tary of Slate. 

45, Indents for carbonic paper and eyelets to be carefully 

estimated* 

C. O. No. 14, dated ISth Septemher 1889.^ # ^ # 

2. Carbonic paper is expensive and liable to deterioration unless 
very carefully kept. Special care, therefore, should be taken to 
ensure that unnecessarily large quantities should not be indented for. 
The attention of all postal officials concerned is drawn to the import- 
ance of preparing estimates for carbonic paper and eyelets required 
for telegraph purposes, with strict regard to actual requirements 
and the indents should be carefully checked before they are passed. 
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It is important that the expenditure on account of these articles 

should be kept as low as possible. 


46. Regulations for the submission of petitions to Govern- 
ment. 

[See also S. O, 44.] 

Circular No* 46 , dated 25th November 1889 , as amended 
hy Circular No, ^8^ dated x8th D ecemher i8gi^ and Circular No, dated 
8th September 18 g — % # # # 

Government of India, Home Department {Puhlii)^ Notification No, 1812^ 
dated the nth October i88g, (including the amendments mcLde by Notifications 
No, go, dated ^oih October i8gi, and No. g6 4, dated i^th July idgg,) — 
NoriFicATioN — The following rules regarding the submission of petitions to 
the Government of India are published for general information 

Note 1*— In these rules the words Local Government^ include a Local Administration, the 
Coinmander-in-Chief in India, and a Li^utenant-Geneial Commandini; the 
Forces i and also, except as regard Rule 3 (7), Section UI, the head of a 
department directly under the Government of I ndia. 

* % ^ t 

Note 3,-*These rules apply, so far as may be, to all memorials, letters and applications, 
etc., addressed to the Governor General In Council, 

Note 4,—The rules in stctions I and lU apply also to petitions by peisons no longer in 
Military employ who have served in the Army or the Royal Indian Marine, 
or have been attached to regiments or batteries or to the Staff or Departments 
of the Army in any capacity. 

Section I. 

• 0 ‘ 

Rules regulating the submission of petitions to the Government of India by 
private persons or public bodies, 

1. Every petition to the Government of India, whether it bears immediately 
on a matter of imperial policy or has reference to the ordeis or the general 
policy and action of a Local Government, should be forwarded through the 
Local Government under which the petitioner is residing or is employed. 
But there is no objection to the petitioner’s forwartlin^ simultaneously a 
duplicate copy of the petition to the Government of India, if he so desires, 
provided that he marks it as a ** duplicate/' 

la, A petition from a person who has been removed from, or has left the 
service of Oovernment, relating to his removal from the service, or to claims 
arising out of his service, should be forwarded through the Local Government 
under which the petitioner was employed. 

2. A petition may be cither in manuscript or print, hut must, with all 
accompanying documents, be properly authenticated by the signature of the 
petitioner, or, when the petitioners arc numerous, by one or more of them, 
and it must conclude with a specific prayer. 

3. Every petition should be accompanied by a letter ad iressed to tlie 
Local Government, requesting its transmiivsion to the Government o£ India, 
and, when any order of a Local Government is appealed agaiint, by a copy 
of such order, as well as of any orders passed in the case by subordinate 
authorities. 

4. Communications on matters connected with any Bills before the 
Council may be addressed either in the form of a netition to the Governor 
General in Council, or in aktter to the Secretary in the Legislative De|mrt«* 
ment, and must in either case be sent to the Secretary to the Legislative 
IDepartaent Ordinarily such communications will not be answered* Eatcept 
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in the case of the High Court at Fort William, such communications from 
courts, officials, oi; public bodies, should be sent through the Local Govern- 
ments. 


Section II. 

Special rules regulating the submission of petitions by officers in civil employ, 

1. Every officer wishing to petition the Government of India should do so 
separately. 

2. Every petition should be submitted through the head of the office or 
department to which the petitioner belongs, and be forwarded by him through 
the usual official channel. But there is no objection to the petitioner transmit- 
ting a duplicate to the Government of India direct, provided that he marks it 
as a duplicate.'^ 

3. No officer may submit a petition in respect of any matter connected 
with his official position unless he has some personal interest in such matter. 

4. No notice will be taken of a petition relating to any matter connected 
with the official prospects or position of an officer still in the public service, 
unless it is submitted by the officer himself. 

Section III. 

Rules for observance by Local Governments in regard to the transmission or 
withholding of petitions, 

1. Petitions should be forwarded to the Government of India by the Local 

Government with a concise statement of material facts, and (unless there be 
special reasons for not doing so) an expression of opinion, ^ 

If the petition is an appeal against an order 0^ dismissal from Government" 
Service, the papers submitted by the Local Government should show whether 
the charge against the petitioner was reduced to writing, whether his defence 
was taken and reduced to writing, and whether the decision was in writing. 

2. When the petition is not in English, the Local Government should 
transmit a translation with it. 

3. Local Governments are vested with discretionary power to withhold 
petitions addressed to the Government of India in the following cases ; — 

(i) When a petition is illegible or unintelligible. 

^2) When a petition contains language which, in the opinion of the 
Local Government, is disloyal, disrespectful, or improper* 

($) When a previous petition has been disposed of by the -Secretary of 
Suteorihe Governor General in Council, and the petition 
discloses no new facts or circumstances which affiord grounds 
for a re-consideration of the case. 

(4) When a petition is an application for pecuniary assistance by a 

person manifestly possessing no claim. 

(5) When a petition is an application for employment from a person 

not in the service of Government. 

(6) When a petition is an appeal from a judicial decision, with which 

the executive has no legal power of interference. 

NoTB.—If the Govern ment has reserved any discretion of mterfe ence, 
or is concerned as a party to the suit, or if the appeal is practically an appeal 
for mercy or pardon, the petition must be transmitted ......... 

(7) When a petition is an appeal against an order of the Local Gov- 

ernment upholding on appeal the dismissal, removal, reduction, 
or other punishment of a Government servant whose salary was 
not more than Eioo a month* 
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(8) When a petition is an appeal against a decision, which by any law 

or rule having the force of law, is declared to be final. 

(9) When a petition is an appeal in a case for which I he Uw provides 

a different or specific remedy, or in regard to which the time 
limited by law for appeal has been exceeded. 

(10) When a petition is an appeal against an order or decision of the 

Local Government, and is made more than six months after 
the communication of such order or decision to the petitioner 
without satisfactory explanation of the delay. 

(11) When a petition is addressed by an officer still in the public 

service, and has reference to his prospective claim for pension, 
except as provided in Article 995 of the Civil Service Reguh-^ 
tions, 

(12) When a petition is an appeal against the non-excrcise by the 

Local Government of a dispensatory discretion vested in it by 
law or rule. 

[ExplA NATION. «-The application of this rule was thus explained by the 
Government ot India in its circular letter ot the Ho«ne Depaftiment, No. 
2585/^3, dated 2;th December 180S, {re-'pubUskf>d with D irfcsor-Getwrat^s 
G*OMo» 3t, dated 7 th March i5p9):— ’‘In connection with a reference 
received in 1890 from the Governmenit of Madras, the Government of India 
held that thib rule could only be applied to cases in which a discretion was 
reserved to Government by some law or rule to dispense with some icquiie- 
ment O' qualification. It was lurther explained that for the tule to apply 
there must be a discretion vested in the Local Goveinment by a luv or mk* to 
waive or dispense with some qralifi ation or condition, and the Local 
Government must have declined to waive such qualification or condition. 
The Governor General in Council is now pleased to withdraw this limitation 
o! the rule, and diiects that the rule should not be interpieted in the 
restricted sense mentioned above,’* j 

* ^ {13) When a petition relates to a subject in which the ^ Local Govern- 

ment is competent to pass orders and no previous application 
for redress has been made to the f-ocal Government, 

4. If a petition is withheld, the petitioner should be informed of the fact 
and the reason for it. 

5. A list of petitions withheld under rule 3, with the reasors for with- 
holding them, snail be forwarded quarterly to the Government of India in the 
Department concerned. 


47, Attitude of Government officers towards political move- 

irents. 

Circular Wo. 84^ dated iitst March 1800.^ m m m m 

Government of hiduiy Home Deparfmiut^ Mt solution Ho. r/fij^g-SS 
{PuMic), ihtiui rSth # .‘it # # 

2* Excellency in Council desires that the following rules may be 

observed by all Government servants 

{a) As a general rule, no officer of Government should attend at a 
political meeting where the fad of his presence is likely to be 
misconstrued or to impair bis usefulness as an official 
(i) No officer of Government may take part in the proceedings of a 
political meeting, or in organising or promoting a political 
meeting or agitation. 

(<r) If in any case an officer is in doubt whether any action which he 
proposes to take would contravene the terms of this order, the 
. matter should be referred to the Head of the Department or 

District, askd, if to the Local Government or 

Administtadon. 
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48. Principles on regulating promotions and reversions of 
, superintendents . 

al&o 8» O, SO and 95.] 


G, O. No. 25f dated 2nd September 1890.--- # * « 

2, No change is intended in the rules which have hitherto re- 
gulated promotion [among superintendents]. Promotion will still 
go in circles ; and when in any particular circle at any particular 
time there is no officer eligible for an acting grade vacancy, the 
promotion will go to the senior eligible officer on the general grada- 
tion list. 


* * * * « 

6, In future, all acting promotion will be given in the form 
during the absence of— or until further orders,’^ and when any 

• In the case of the India cirde the superintendent returns from leave or 
necessai:^ communicaHons wiU be made deputation, it will be for the head of 

the circle’*^ to inform this office, the 
Controller, and the officers concerned of the reversions that have 
taken place. Ordinarily, the junior acting officer in each grade in 
the circle will revert. This arrangement, which accords with the 
jiractice in other departments, will obviate the necessity of frequently 
revising the orders regulating grade promotion in the place of officers 
absent on long leave, ” 

* 5 ^ * * * * 


49. Vindicatiofi by public officers of their official character. 
Circular No. 46^ dated 8rd October 1890.— • # # ^ # 

Government (?f India, Home Department, Circular letter No. 30 Fuhlic, 
dated $ih September 18 go \commmicated to Director General under 
Finance Department Endorsement A’<?. dated i^th idem\ — In a General 

Order of the Government of India, in the Foreign Department, dated the 15th 
March 1847, it was kid down that a Government officer is atdibertj, if his 
public conduct in the transaction of his official duties is impugned, to seek 
redress through the usual official channel by an appeal to the Government he 
'serves, and that the Government so appealed to. will afford him every oppoitunity 
of vindicating his character/' Though the matter has since that date been dealt 
with in a confidential paper, no subsequent orders regulating the course to be 
followed by Government officers for the vindication of their acts as public 

functionaries have been generally circulated The Governor General in 

Council therefore deems it desirable to prescribe the procedure which should be 
generally observed in future. 

2. It is a standing order that, without obtaining the authorisation of the 
Government to which he is immediately subordinate, no officer of Government 
i$ permitted to have recourse to the Courts for the vindication of his public 
acts, or of his character as a public functionary from defamatory attacks. In 
giving authority to institute proceedings, the Local Government concerned 
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will decide whether the circumstances of the case are such that the Gov- 
ernment should bear the costs of the proceedings, civil or criminal, or leave 
the oliicer to institute the prosecution or suit at his own expense ; and in the 
latter case it will also determine, in the event of the matter being decided by 
the Couits in the officer's favour, whether he should be recouped by Govern- 
ment the whole or any part of the costs of the action. 

3 The ruling above laid down does not affect an officer’s right to 

defend his private de dings or behaviour in any way that he may be advised ; 
but his official reputation is in the charge of the Government which he serves, 
and it is for that Government to decide in each case whether the institution 
of proceedings to vindicate his public acts or character is necessaiy or 
expedient. 


SO. Reversion of superintendents from acting vacancies. 

IBee also S* O. 48 anti 

Q. O. A"o. 37, dated ISth January 1891.- ^ ^ ^ 

2. As has been explained in paragraph 6 of G* O. No. 25, 
dated 2nd September 1S90, [S. O, 48} when any superintendent 

♦ Thi^ applies to the major circles returns from leave or deputation, it is 

only. In the case of the minor circles infnrtvi 

the necessary communication will be nea<\ til tiie CirciC tO intorm 

ma'leby the Director-Gcnerars office. the Director-Gcncral, the Comp- 
troller, and the officers concerned of the reversions that have taken 
place. This information should be always given immediately on the 
reversion being necessitated by an excess in any gr.ade. If the 
officers (including candidates acting in the last g'^ade) named to 
revert are the most junior ones in the grades, it is sufficient for the 
head of the circle, without any special Older from the Director** 
General^ to order their reversion. If any officer named to revert is 
not the most Junior officer of his grade, the head of the circle has no 
power to order his reversion ; in such a case the head of the circle 
should make a recommendation to the Director-General, and the 
necessary order of reversion will issue from this office. 

3 *.It is immaterial whether the junior officers ordered to re- 

vert were or were not appointed in the arrangements made owing to 
the absence of the officer who has returned to duty. 


51 :. y Postal service passes/Over <3t. t P. Railway. 
Cireul^ Wo. 77^ ^ dated; mh F^mmry fol- 

lowing cirplar issue^ by the Agent, Great Indian Peninsula Railway, 
a Im of office^ empowered to grant postal service passes over 
Zhe Gre^ IndianyPeninsulaftailway and railways under the same 
^ mana^ment, the Dhopci-Mann^ad Railwjiy, the Kfiamgaop State 

rtf? R4ilwavr 

j|>en 4 ix No. j8, Standing Order No. 51, pages 48a t<? .^84— 
CdHcel tkts Sinfidtiip Order". [i 
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, 2. Ail officers and persons in the administration of the Post 
Office are, when^n duty, entitled to postal service passes. 

CiRCJLAR No, 4 OF 1891. 

Service Postal Passes 

The following officer* of the Postal Department are, for the future, to be 
consideied as empowered to issue service passes on the G. I. P. Railway 
within the limits or places named 

Director-General of the Post Office of India. ■) From any station to 


Deputy Director-General of the Post Office of India, j 

Assistant Director-General of the Post Office'^ 
of India. 

Postmaster-General, Bombay Circle. 

Do. Madras do. 

Deputy Postmaster-General, Central Provinces 
Circle. 

# # # # 

Piesidency Postmaster, Bombay. 

Inspector-General, Railway Mail Service. 

Supdt*, Railway Mail Service, A. Division, 
Allahabad. 

Supdt., Railway Mail Service, B* Division, 
Bombay, 

Supdt Railway Mail Service, H. Division, 
Belgaum. 

Supdt , Railway Mail Service, F. Division, 

Agra. 

Supdt., Railway Mail Service, M. Division, 
Madras. 

Supdt., Railway Mail Service, N. Dlvlsi^, 
Nagpore. ' 


any station. 


Superintendent of Post OfficJes, Poona. 
Postmaster, Poona. 


\ 


}*From any station to any 
station. 


Superintendent of Post Offices, Khandesh. 


1 


'Between Bombay and 
Jehur on S.-E. Line (in- 
^ eluding Campooli) 
and Bombay and Igat- 
^ puri, N.-E. Line. 

Between Igatpuri, 

Khanapurand bargaon, 


an^ Munmar and YeoJa. 
(etw^n Dhon* and 


Superintendent of Post OfBces, Ahmednuggur f Betwi 

< Gurljnr and Dhond 
( and Igatpuri. 

Superintendent of Post OfiSces, Berar Division BetweenA Wardha 

Nandgatm. ^ 

Sup^erintendent of Post Offices, Jubbulpore Between Jobbulpore 
Division^ * Harda. 

Superintendent of Post Offices, Nagpur Divi* Between Natour 
lion. / Pulgaon. \ 

Superintendent of Post Offices, Nerbada Divi- Between Gadar^ia 
sio/. Bhosawal. 

« X . T } Between Tubbulpote and 

Po^aster, Jubbulpore . * . • ^ Itarsi. ' 

Between Nagpore and 
Pulgaon. 


and 

and 

and 

and 


/ 


' Do,, Nagpore 


3 1 


4^4 


POST OFFICE MANUAL. 


Supefitttendent of Fost Offioss, Bellaxy Divi- f 
Sion. 1 Between .. stations from 

Postmaster, Bellary (when the Superintendent-} Raichor to Kulbarga 
is out on tour) | inclusive. 

Postmaster, Hyderabad, Deccan. L, 

Care must be taken that these passes ai*e only recognised when signed by 
the proper authority (or in the case of the Inspector-Geneial or a PoStmaster* 
Generai or Deputy Postmaster-General, by his Personal Assistant on his 
behalf). 

All previous circulars on this subject are cancelled. 


52. Maintenance of knowledge and practice of signalling by 
reserve postal signallers. 

Oivcular No. 97, dated 19th March 1891.— ^ # # # 
2. The reserve of signallers for combined offices consists of two 
classes of men; (j) those forming the special reserve paid for by the 
Telegraph Department and employed principally in those circles in 
which there are few separate signallers and most of the combined 
offices are worked by postal clerks and sub postmasters, and (2) 
postal officials who have passed as signallers, but who do not hold 
signallers' appointments in combined offices, 

^3. As regards the former class, the conditions of appointment of 
the members of the reserve sufficiently secure the maintenance of 
their knowledge and practice. When they are not acting for signal- 
lers absent on leave or deputation, they must ordinarily bo attached 
to combined offices where a considerable amount of telegraph busi- 
ness is transacted, and must be employed on telegraph as well as 
postal duties; and the postmasters of the combined offices in which 
the reserve signallers are working arc held responsible that they per- 
form an amount of actual signalling work every month sufficient to 
keep them la practice. 

4.ilAs regards the second class of the reserve, consisting of postal 
officials who have qualified in telegraphy, but who do not hold 
appointments as signallers, it is not possible to lay down quite such 
rigid rules 3 but the following instructions will, it Is believed, scfcure 
tbe object in view ;-~ 

(a) The men should, whenever it is possible, be attached to 
combined offices. When thus attached, they should 
exchange duties with the signaller for periods and at 
intervals, to be fixed by the head of the circle. These 
tfemporary exchanges of duties, which may extend over 
a few weeks or a few days, or even only for parts of 
^ certain (iayfe, can be made without the pay hnd 'aXow* 

ancea of either official being affected ; 
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(^) Postal officials should be eRcouraged to pass in telegraphy 
and to keep up their knowledge and practice by being 
given special promotion. For example, every third 
step in the grades up to ^50 or R60 per month and 
every third vacancy among paid probationers |tiight be 
given to men who have passed in signalling, if such 
men are available and are in other respects suitable ; 

(c) Promotion in the postal branch should never be withheld 
from postal officers who have qualified as signallers* 
when it is due to them in the ordinary course by senior- 
ity or merit j 

(rf) Telegraph allowances attached to signallers' appoiatments 
should, as far as possible, be used for the purpose of 
promoting deserving men who have qualified as signal- 
lers, eg., if a vacancy occurs in a clerkship on R20 to 
which a signaller's allowance of Rio is attached, and 
there are two postal signallers, one on R20 and one on 
R30, available, the vacancy should ordinarily be given 
to the man on R 30 to whom the total salary will be 
promotion j 

{c) Dummy keys should be obtained from the Telegraph Qe-. 
partment and supplied to any postal officials who jiiatre 
qualified in signalling and are not attached to, or are 
transferred from, combined offices, and who desire to 
have the keys for practice. A dummy key will gener- 
ally enable a passed signaller to Keep up his knowledge 
of signalling sufficiently, as by means of the key he can 
practice sending;, and the practice of sending will keep 
up the signaller’s knowledge of receiving, because it 
prevents him from forgetting the symbols and, to a 
certain extent (by the noise the operation of sending 
makes), keeps his ear in for receiving. A copy of 
Appendix I of the Telegraph Tra^c Code should be 
supplied with each dumnjy key. 

5. If the above suggestions are acted upon by heads of ciicles, 
postal signallers will, it is believed, of their own accord take pains 
to keep up thek knowledge and practice of signalling. The sugges- 
tions also tend generally to the improvement of the prospects of 
signallerg, and will thus indirectly lead to the strengthening of the 
reserve. With better prospects not only will passed men be en- 
couraged tooaaiatain their knowledge of telegraphy, but probationers 
and postal clerks will be encouraged to attend training classes and 
oualify tihemsclvos to be signallers. 


a I a 
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53. Smuggling* of opium into Burma through the post. 

Circxilar No* dated 10th June 18f)l.— ...There is 
some reason for believing that opium is being smuggled into Burma 
through the post, in contravention of the orders of Government 
contained in the Postal Guide* 

St, Special action to prevent this will be taken in Burma itself 
but the attention of all postal officials should be directed to the 
necessity of exercising a close scrutiny on all parcels for Burma, 
which may be posted at their offices, or pass in transit through their 
hands, in order that the provisions of the Postal Gmde may be 
strictly complied with. 

3. In most circles there are some post offices at which parcels 
are known to be regularly posted for Burma, and supervising officers 
may be able to ascertain by local enquiry whether there are any 
grounds for suspecting that opium smuggling is being carried on 
from these places* The matter should therefore also receive their 
attention. 


^54. Packing of faumati and other viscera for transmission by 

post. 

Circular No. 24^ dated 20th July 180 m m m m 

Government of India. Home Department (Jiufidat), Resolution No, 12 
{Judicial) dahd 6 th July i 8 gi, — Resolution. — Ii has been bi ought 
to the notice of the Govemment of India by the Dtrector-Geneial of the 
Post Office that the rules xektingto the packing of human or other viscera for 
transmission by post are frequently neglected, and that \ery serious complaints 
have been maae on the subject by the Inspector-General of the Railway Mail 
Service. It is reported that packages with contents of this nature are generally 
packed in tin cases, the instructions as to the use of glass bottles with methylated 
spiiils and an outer wooden case being frequently altogether neglected, with 
the result that if any injury occurs to the tin case in transit, groat incon- 
venience and risk results to the postal officials concerned. 

2 The orders referred to in the preamble are still the standing rules on 

[Rkad AOAiN.-^Home, Revenue and AgHcultttra Depart- SUbje^, and the 


Governor General in 
Council invites the 
atiehtion of all Local 
Governments and Ad- 
ministrations to the 
necessity of insisting on 
strict compliance with 
those orders. 

Iponmmmt of India in the Home^ Rmme and Agriiuliural Departmmi 
{MWa/), RmliMon No* dated 20 th January idSo {mued mith 

li^t0^O9n4ml'e Cirmhr No* dated 6t& Feirmry 

have leoenlly occurred in which packages coniaining 


iftent Retoolation Nos« dated the 20th January i"88o» 

containing rules in legard to the transmission by post ot pack- 
ages containing human or other viscera Ut chemical examina- 
tion, and Home, Revenue and Agricultural (judicial) Dc- 
pattmenfc Resolution Nos. 14-1001-1002, dated the i4lh 
September i$8o, modifying rule VI I of the rules contaJned in 
the above-quoted Resolution. 

R*Ab ALS0.-«tl,etter from the Director-Cleneral of the Fast 
OflSce ol Indk# No. ^Sba-C., dated the 37th May i8qi d 
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Read AGAIN.'—The foHowmg papers 
regarding th« tran^iss»ion by post of 
packages conta!nin2 human or other 
viscera for chemical examination. 

Judicial Proceedings for August 1879, 
Nos. 70 to 74. 

Read also.— T he under menlion ad 
replies from the Local Governments 
consulted on the subject 

Government of Bengal, No. 3493, 
dated 22nd September 1879. 

Government of the N.VV. Provinces and 
Oudh No 1389, dated 28th August 1879. 

Government of the Punjab No. 7S9-C.| 
dated 29th August 1879. 


human or other viscera consigned to the 
post office have, during transit, become 
offensive, or positively dangerous, to the 
employes of the Postal Department in the 
sorting cairiages attached to railway trains. 
One such package exploded ; another 
was so offensive that it was buried by the 
Post Office officials. An instance has 
also recently been brought to the notice 
of the Government of India in which 
transmission of a package containing a 
human stomach, and sent to the 


sent to the post 
office for the purpose of being forwarded 
to a Chemical Examiner for analysis in connection with a magisterial enquiry, 
was refused by a local Deputy Postmaster on the ground that it contxined and 
offensive article within the meaning of paragraph 9, section 2, of the Postal 
Regulations* 


2. The result has been to show that the proper working of the Postal 
Depaitraent will be endangered, unless such packages are transmitted in 
absolutely secure cases. At the same time, if such parcels could not be 
transmitted by post, the result might be a serious risk of the failure of justice 
in many cases of poisoning. Under these circumstances the Governor 
General in Council, after consulting the Local Governments in the Bengal 
Prcsiflencjs has resowed to prescribe th-' following rules for experimental 
adoption in regaid to the mode of packing substances of the nature above 
described 


(1) The suspect'd vheus or other portion Of th' body to be seni for 

examination should be enclosed in a glass bottle or jar> fitted 
with a stopper or sound cork* 

(2) If liable to decomposition, it should be immersed in methylated 

spirits of wipe, w})ich should be Used in the proportion of one* 
third of the bulk of the material. 

N B . — The use of spirits of witte in packing vhcera should be 
invariable, whether the sexson is hot or cold, and care should 
be taken that common bazar Spirit is not used. 

(3) The stopper or cork should be carefuPy ‘tied down with bladder 

or leather and sealed To ascertain that it hxs been securely 
closed, the bottle or jar should be placed for some minutes 
with its mouth down. 

(4) The glass bottle or jar should then be placed in % strong wooden 

or tin box, which should be large enough to allow of a lasxr of 
raw cotton, at least three-fourths of an inch thick, being put 
between the bottle or the jar and the box. 

(5) The box itself should be enca<?ed in common garah cloth, which 

should be sealed in accordance with the usual rules of the post 
office as to parcels. 

(6) Despatching officers will be held personally responsible that the«e 

instructions are carefully followed. Whenever practicable, such 
parcels should be packed under the immediate supeivision of 
the District Civil Surgeon. 

(7) The parcels should invariably be sent to the post office by the 

District Civil Surgeon, and not by a sitbordinate officer, 

(8) A declaration of contents to the officials of the Postal Department 

is unnecessary, and should not be made. 
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3. Th6 Governor General in Council trusts that the^e rules will be very 
carefully observed, and that they will obviate the recurrence of any incon- 
venience or danger to the employb« of the Postal DepartiSent. It uill be 
understood that they are not intended to interfere with any ruLs already 
pi escribed by the Local Governments for the proper transmission of such 
bodies, but merely refer to packing when such packages are sent through 
the post office.] 


55. Employment of pensioned native soldiers in civil 

capacities. 

tSce also S. O. and 6^.'} 

Circkilar Jfo. 26 , ilated 2 Mh Jaly I have the 

honour to forward, for your information, Government Circular in 
the Military Department, No. 20-P., dated 9th September 1890, 
regarding the employment of pensioned native soldiers In civil 
capacities 

2. It will be seen that a postman's appointment is included 
among the posts mentioned in paragraph 3 of the Government Circu- 
lar, in which it is thought that pensioned native soldiers may be 
properly employed, and I trust that the heads of all circles will do 
everything in their power to secure that the employment of pension- 
ers in this capacity shall be given a full and fair trial There may 
be some difficulties about education^ and, so far as the present lists 
show, not many of the pensioners themselves are desirous of 
becoming postmen, but the subject should receive careful attention. 
In Germany and, it is believed, some other countries, the postman 
class is almost entirely recruited from pensioned soldiers, and, though 
the circumstances with which we have to deal in India may be 
different, still there are obvious advantages everywhere in securing 
the services of men of established good character and habits of 
discipline for the work of postmen, 

3, As the only men admitted to the registers of the Military 

Department are men of good character, it may not be necessary 

to require such of them as may be employed as postmen to furnish 
security ; but this is a matter which must be decided by heads of 
circles with reference to local knowledge and experience, 

GomnMmi 0/ Indiat MUiiarf Deparimenii Cinular No. 20-P,, iaid gih 
S^pkmkr The Governor General in Council has been pleased to 
sanctmn the following regulations for the employment of pensioned native 
soldiers in civil capacities. 

s. Theebf^tis to popularise military service amongst the recruiting 
cUssea of India by enabling native soldiers to earn some addition to their 
after they have retired from the service, It is sought to provide a 
theans of oommunicadon between employars and pensioners who are 
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desirous of employment, and the Governor Geneial in Council trusts that 
all concerned will further the object in view as far as may be in their power. 
Pensioneis will continue to draw their usual pensions, the receipt of which 
will in no way be affected by their acceptance of situations. 

3. The posts in which pensioned native soldiers might be employed are 
as under: — 

Chaprasis or messengers in Government offices, both civil and military. 

Darwans and chaubdars in Government and other offices. 

Pointsmen, gate-keepers, watchmen, etc., on railways. 

Foresters, foiest-guards, peons, etc., in the Forest Department. 

Village and station postmen. 

Waiders, etc., in jails. 

Employment as darwans, chaprasis and in various other capacities by 
private firms and tradesmen, conti actors, planters, mill-owners 
and others. 

4. Applicants desirous of employment should apply — 

(i) to the Officer commanding the regiment to which they belonged, 
or (2) to the Deputy Secretary, Government of India, Military 
Department, 

7. The fact of the applicants* names being recorded in registers for 
employment will not bind them in any way to accept any post that may be 
offered to them. 

It is, however, to be understood that only the names of those men should 
be recoided regimencally in the rolls who are recommended by Commanding 
Officers as thoroughly deserving of employment, and who, from their age, 
character, state of health and bodily activity, aie believed to be in every uay 
capable of performing the duties for which they volunteer. • 

The names of men who apply for emplojment through oth,er sources th m 
the Officer con^manding their regiment, as memi ned jn paragraph 4, will, if 
they are not so recommended op reference to their regiment, be finally 
struck out of the rolls. 

8. The officer in charge of the business will act fis a medium jbetveen the 
employers and the pensioners, and will afford any information ih\t may be 
required on either side, but applicants and employers once placed in com- 
munication together should oidinarily settle all details between themselves. 

9. Reservists may record their names for employment, but the employ- 
ment must be on the understanding that their annual attendance for training 
is not to be interfered with. 

10. It should be especially mentioned in the rolls if any men are qualified 
as clerks, methanxes, artissans, etc. It should also be stated, wkh reference 
to the preceding section, whether the men are r^^seivists. 

1 1. When applicants are once provided with employment Qovernmeqt 
will undertake no further part in the business, ^ The railway fares or other 
expenses of the men to their destination will be paid either by the men them- 
selves or by their employer. Any advances that may be made on behalf of 
the men will, however, be forwarded to them through the Military I>e$)arj:- 
mept. 

#######«»# 

56, Hired buildings occupied as post offices. 

O* No* datBil 9 th Septomhm^ 1891*^1 have the 
honour to forward, for your information, a copy of the orders of Gov- 
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ernment on the subject of the application of rule 35 («) of Chapter 
V of the Citil Account Code to the hired buildings of. the post office 

2. It will be seen that the rule is in future to be applicable to 

hired buildings other than actual post offices 

3. Some hired buildings, such as post offices and accommoda- 

tion for mail agents at railway stations rented from railway com- 
panies, may have to be dealt with exceptionally, and ..... any 

representations ..... on the subject will be duly considered. 

Government of India, Financial Department, letter No. 3220, doted 31st 
July iSgi, to Comptrol er and Auditor General. — In reply to your letter 
^0. 535, dated the 29th June 1891, I am directed to say that the Gov- 
ernor General in Council sanctions the exemption of post offices, engaged in 
receiving amd delivering letters, from the operation of that portion of rule 25 
(»), Chapter V, of the Civil Account Code, which requires the production of a 
certificate from the Executive Engineer in support of the first charge of every 
year for the rent of a building occupied by a public office. 


57, Acceptance of bearing press messages at combined offices. 
Circular No. 65f dated 9th January 1892.— * * * * 

2. Heads of circles are requested to arrange that the signallers 
attached to ~(!) all combined offices authorised to book foreign 
telegrams, and (2) all combined head offices shall make themselves 
acquainted, as soon as possible, with the rules for the treatment of 
such telegrams, so that they may be ready at any time to be examined 
with a view to their obtaining the certificate prescribed [in the Post 
Office Manual, Volume V, Appendix No. 9.] 

3. In dealing with proposals for the acceptance of bearing press 
messages at combined offices, the head of the circle shoitid take 
measures, in communication with the Divisional Superintendent of 
Telegraphs, to obtain the necessary authority of the Director-General 
of Telegraphs should the combined office concerned be a head office, 
or an office that deals with foreign telegrams. In these cases previous 
reference to this office is not required, but the fact that the combined 
office has been authorised to accept bearing press messages shouUl 
be repotted for the information of the Director-General. 

4. In the case of combined sub-office.s, which are not authorised 
to accept foreign telegrams, the approval of the Director-General of 
the Post Office is necessary, and, therefore, when the question of 
obtaining the requisite authority for any such combined office arises, 
the proposal should be submitted to this office, which will take the 
necessary steps to obtain the authority of the Director-General of 

Telegraphs In submitting the proposal, the head of the circle 

should report the circumstances which have led to it, ind state 
vlfhether the signaller has obtained the prescribed certificate. 
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58. Special procedure in respect of parcels for and from 
^ Hyderabad State. 

Director General's Utter No, ijiqS, dated i^th February to Posi^ 

master- Gene fal^ Madras, has been decided that in future the original re- 

ceipts of parcels for the Hyderabad State will be retained in the Hyderabad 
imperial post office for subsequent submission to the circle examiners, and 
that only copies of the receipts will accompany the paicels to the Mogalai 
post office. 

2* These copies of receipts will bear the impression of the special stamp 
supplied to the Hyderabad Imperial post office, and as they will accompany 
re-directcd parcels to their new destinations, the postmasters of receiving post 
offices should pass them unchallenged on observing that they beai the im- 
pression of the special stamp referied to. 

$. The special stamp is an obliterating stamp with the name ^ Hyderabad, 
Deccan * on the upper side of the rim, 


59. Government claims against an officer’s pay take prece- 
dence over court attachments. 

[See also S* O, Gih"] 

0.0. No. 17, dated 9th 8ei>temher 1892.--- ^ ^ ^ ^ 

Si crehiry of State's Dci^pahh No, <?/, Military, dated 2^rd June iSga 
[communicaiid to Direct Of -Gmei at undtr Government of India, Financial 
Department, No. 3^^^ August i3gs], — I have to acknowledge the 

Qu«$tio« whether claims by Govern- receipt of Your Excellency’s MilitaiyJDes- 
mentagaiobt an officer*s^ pa:{ can take patch No. 57, dated 4th May 1892, asking 
piecodence of orders at Civil Court. information on the question whether 

claims by Government against an officer in respect of subscriptions to service 
or regimental funds, or recoveries on account of advances of pay, should take 
precedence of an order of a Civil Court for the attachment of a moiety of an 
officer’s pay. 

2. Your Despatch refers first to subscriptions and donat’ons to service and 
regimental funds, and public claims, such as retrenchments anddisdlowances 
by the Accounts Depaitment. As to these, I am advised that the Advocates- 
General of Bombay and Bengal are correct in their view that, by the combined 
operation of sections 136 and 151 (j) of the Army Act, 1S81, they cannot be 
deducted or taken into account in asceiiaining the amount of* any officer’s 
pay, one-half of which is attachable by a Civil Court under the latter section, 
unless in the case of any such deduction it be authorized by Act of Parliament 
or by Royal Warrant. 

3. Somewhat diferent considerations apply to advances of pay. The 
da ms considered in the pieccding paragraph are in the strictest sense 
deductions from pay, that is to say, sums never paid, but kepi back. Advances 
are sums already paid, and aro therefore not paid a second time. Under the 
rules governing advances of pay, the effect of such an advance is that it is a 
prepayment, to the extent of one-fiftb of its amount, of the officer’s pay for 
each of the five months during which the advance is to be recoverable. And, 
having regard to the whole language of section igr f j), and particularly the 
use of the word stopped ” at its close, I am advised that, although the 

pay, or other public money payable to the debtor ” means his whole pay, 
still, what can be attached in the hands of Government is what they can stop, 
that is, the unpaid balance of tli at pay. The effect of this would be that 
when an order is made against half the pay of an officer under section 151 (y), 
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if he had received an advance which was not yet cleared off, the instalment 
of the advance for any month piovided for by the rules should be deducted, 
and the attachment would opei ate not upon half the balance, but upon the 
balance to the extent of half the entiie pay if the bahnee were more than half 
that pay, and upon the whole balance if not more than half the pay* 

4. It IS, of couise, impossible to say what view a Court of Law might take 
of the matter, and it is one which might come before the Court in India at 
any time* But the view above expressed is the one on which I think your 
Government might act, unless and until some other rule is judicially laid down. 


60. Attachment of privilege leave allowances. 

[See aim S. O. ^,9.] 

O. O. No. 23, dated 2Mh October 1892.-- m m w m 

Governvieni of Indian Financial Department^ tehgtam No* dated 

tgih i^icptemler i8g2^ to Compii oiler ^ Burma* — Privilege leave allowances 

should be treated as other leave allowances in respect of liability to attach- 
ment. 


61. Training of non^^commissioned officers and men of the 
Native Army for postal employment. 

[See aim B. O. SJS and 

•• OirmlfiT No* 64, dated 8th November A« a 

practical measure for giving effect to the policy of employing 
pensioned soldiers of the Native Array in the } ost office, it has been 
arranged, with the concuirence of His Excellency the Coramander-ii> 
Chief, that a system of training non-commissioned onicersrind men, 
while they arc still in service, for postal work to be undertaken after 
their retirement, should be introduced experimentally in the Punjab. 

The procedure to be followed is described in the appended 
memorandum. The main objects in view have been first to provide, 
if possible, a larger field of employment in the post office for 
pensioned men of the Native Army, and then to bring Commanding 
Olfioers, who have the chief interest in finding such employment for 
the good conduct men of their regiments, into direct coramunicalioa 
with the heads of circles, and finally to ensure that the men them- 
selves shall realise beforehand the actual nature of the <luties they 
will be called upon to perform, and that they shall further have some 
practical training in these duties before the time for retirement 
comes. 

3 . It was originally contemplated that pensioned men of the 
Native Army should be employed as postmen, but experience has 
0xom that they are not likely to be suited for this class of wofje. 
TWrf other appointments, however, such as those of fakers 
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and mail peons, which they will be able to fill, and it is hoped that 
some amount of^employment may be given to them in these capacities. 
It also seems possible that non-commissioned officers and others 
may be found fitted for the position of branch postmasters, and in 
one or two instances in the Punjab they have already been placed 
in charge of small town sub-offices. 

4 The matter is still considered experimental, as we require 
more experience before it can be promised that a regular field of 
employment should be provided in the post office, but I shall be 
glad that the system described should be introduced, as soon as 
convenient, in the North-Western Provinces and Oudh, and it is 
desirable that the heads of other circles should know what is being 
done. 

Memorandum as io ihe training of non-^comnissionei officers and men of the 

Native A) my for employment in the Post Office ^ 

Commanding* Officers of native regiments will be instructed to arrange 
that such non-commissioned officers and sepoys as may wish to obtain employ- 
ment in the post office after retirement should be allowed to attend the post 
office at the place where the regiment is stationed, while they are still in 
service, for the purpose of receiving some training in postal work. 

2. The emplo>ment for which it is contemplated that non-commissioned 
officers and sepoys may be suitable is classified as under 

Branch postmasters. 

Sub-pobt masters of small town offices. 

Packeis and stampeis. 

Mail peons. 

Letter-box peons* 

Chaukidars. 

3* Should any non-commissioned officer or sepoy who is about to retire be 
desirous of obtaining any such employment, the Commanding Officer should 
forward an application, with the following information, direct to the Posi- 
jiaaslei -General of the province, or head of the postal circle : — 

1. Name of soldier who desires employment in the post office. 

2. Rank and corps. 

3. Age. 

4. Character. 

5. Class of employment desired 

6* Office or district in which he wishes to work., 

7, Probable date of retirement, 

S* Qualificatiuns— 

(a) English, whether colloquial, or a knowledge of reading and 
writing. 

{h) Vernacular languages, as above. 

In the case of sepoys who are only applicants for the place of chaukidar» 
inlormation need only be given under the first seven heads. 

4. As a test of an applicant's knowledge of English or of the vernacular 
languages with which lie may be acquainted, he should be lequired to wTite 
down, from a book he has not seen before, about 25 lines dictated by an 
officer of the corps, and also to rexd aloud from a manusciipt he has not'^seen 
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before. The officer should then note on the back of the dictation paper the 
result of the oral examination, and send the oiignul papeisj,o the Postmaster- 
GeneiaL 

5. With this information before him the Postmaster-Genera! \ull be able 
to judge for wnat postal woik the applicant is gencially siutf*d. and will com- 
municate to the Commanding Officer the probable natuie of the dunes whtch 
applicant would have to undertake, the rate of pay he would receue, and the 
likelihood of his being emploved m the district which he ma}" h«ive selected. 

6. Should the applicant be willing to accept such employments subject 
to his giving satisfaction when under training, the i^Ostuiasler-C General should 
be infoimed, and should also be told the date fiom which, and the hours of 
the day dunng which, the applicant will be allowed to attend the local 
post office. The Postmastei -General will then issue the necessaiy ordcis to 
the postmaster at the place where the regiment is stationed, to allow the 
applicant to attend the post office at these hours, and to give him certiin diuies 
to perform Commanding Officeis will be expected to see that such men 
attend punctually and conduct themselves propeily while under training, 

7. The Pobtmastcr-Cieneral will airange to ha\e the men under training 
examined in post office rules and as regards their general fitness for the dunes 
they mav have to undertake, and will then finally infoim the Comnunding 
Officers concerned what actual employment, pay, etc., he is pieparcd to 
give each man, either at once, 01 as vacancies occui. A register will be kept 
in the Postmaster-Geneiul's office of the names of such men as the Command- 
ing Officer shall signify to the Postmastcr-Geneml are willing to accept the 
places for which they have been pronounced to be suited. Should there be 
a post ofiice at the place wheie a rented non-commissioned office r or st pot- 
whose name is borne on the Postmaster Geueial s legister, resides, theio will 

•be* no objection to his attendujg the post office to keep up his posul 
knowledge. 


62 , Special commission on sales of large-sized registration 

envelopes. 

alii0 S* O* 09^ 

Circular JTo* 70^ 2nd Decemher # # # 

3, The sanction ol Government has now been obtained to the 
grant of ,a special extra commission of a quarter annea in the rupee 
to stamp vendots and postmasters on all sales of tlie large sissei! 
registration envelopes, and the special attention of all postmasters 
(head, sub, and branch) should now be drawn to this. The extra 
commission will, it is hoped, give them an interest in bringing these 
envelopes before the public* 

# it # # # # 


63 . Compulsory registration not applicable to pay orders 
issued by Military Pay Department. 

Circular No 77, daUd 20m December 1SB2, -.It seems 
necessary to remind all officials of the post office that the rule as to 
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cufiipulsory registration is not applicable to orders ior the pay- 

ment of money issued by the Military Pay Department. 

2. In a recent case a double registration fee was charged on a 
cover posted by a Military Pay Office, on the ground that it mani- 
festly contained a cheque. This action was incorrect, as the orders 
for the payment of money issued by the Military Pay Department 
whether in the form of a cheque or in any other form, are exempted 
entirely from the operation of the rule regarding compulsory regis- 
tration. 


64* Connection of Government ofScers with the Press. 
Circular No* 80^ ^ated 5t/i January 1S9S * — 

2. It is now considered advisable [with reference to the orders 
of Government regarding the connection of Government officers with 
the Press!, to also circulate for general information and guidance the 
following extract from the Proceedings of the Government of India in 
the Home Department (Public), No. 22-A., dated 3rd June 1885 : — 
His Excellency the Viceroy and Governor General has, within the last few 
months, observed, not infrequently, in the columns of the daily papeis, items 
of official information of a coiffidektial character, which can only have reached 
the Press through an indiscretion or want 0! reticence on the part of t«hose 
officers of Government who have h id to deal departmentally with the subject- 
matter of the editoiial paragraphs in question* In former days, when India 
was comparatively isokted, when there were no telegraphs, and when news- 
papeis were neither numerous nor widely circulated, the mischief arising from 
suciwviolations of official reticence may have been less apparent, but now 
that every sUtement, however inaccurate 01 incomplete, which has any bear- 
irg upon pending questions of policy or administration, is reported from 
one end of India to the other, and fiom India to Europe in the course of a 
few hours, the case is very different, and the embarrassment thus caused to 
the Government becomes at times a matter of very serious moment. 

2, It must be clearly understood that no officer of Government, not 
specially authorised in that behalf, is at liberiy to communicate to the Press, 
either directly or indirectly, information of which he may become possessed 
in the course of his official duty. A similar piofessional reticence should be 
exercised by all officers of Government in their private and unofficial inter- 
course with non-official persons and even with officers of Government belong- 
ing to other Departments. His Excellency the Viceroy and Governor General 
does not for a moment intend to debar officers of Government in private life 
from the same freedom in the discussion of public events which is enjoyed 
by all Her Majesty’s subjects, but when an officer has, in the course of his 
duty, become possessed of special information not yet made public, he should 
always be strictly on his guard against the temptation of divulging it, even 
to other servants of Government, when these are not officially entitled to bis 
confidence, liresponsible persons hearingfacts of interest mentioned without 
reserve in the comse of general conversation, can scarcely be expected to 
refrain from repeating them to others, and tlius giving them a prcmatuie and 
toooftena garbled currency. 
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3, His Excellency the Viceroy and Governor General feels suie that he 
has only to invite the attention of the officers of Government"to the importance 
of this matter to secure their earnest co-operation in puttincr a s*op to such 
casual and impremedKated breaches of official confidence Officeis of Gov- 
ernment aie bound to be as reserved in lespect to all matters that may come 
within their cognizance during the discharge of theii public duties, as lawyers, 
bankeis, 01 other piofcssional men, in regard to the affdrs of their clients* 

4. For the due communication to the Pi ess of such inioimation as naay 
unobjectionably be given to it, depat tmental arrangements must be made 
under proper authority* 


65. Employment of pensioned native soldiers in civil 

capacities. 

ISee also S* O, and 

Circular Nc* 31^ dated 26th Angnst 1893%-^ i: ^ ^ 

Government of India, Military Department, Army Circular No, 00, dated 
Afay xSgj , — ^With reference to clause 175, India Army Ciiculars, 1890, it 

is notified foi general infoimation that 
1 : Mahome. April i_8q3 the ofliceis in chai^'e 

dans. of the SIX recmtmg distncts named m 

3. Siaiirotand Dh^msalaforDogras. the margin hdve been entrusted with the 

t lats and Hindusiiani working of the scheme for the employment 

Mahomedans. of native military pensioners in civil 

f, Lucknow for Hindustani Hindus* capacities, 

2. All applications by heads of departments, civil and mililarv officials 
and the general public, for the services of pensioned soldiers, should be nude 
direct to the officei in charge of the district concerned* 

3. Lists of men in want of employment similar to those hilhcito sent by 
regiments to the Military Department will be sent, in tutnre, to the district 
recruiting officer, who enlists recruits of the caste of the men concerned. 
These officers will keep a register of such men, in which the nattire of em« 
plovment which each man desires and is best fitted for, as well as his age, 
qualifications, and character, should be recorded. 

4. When employers in want of men of any particular class applv to the 
district recruiting otBcer concerned, they siiould state their wants fully and 
the teims oSeied ; distiict recruiting officers will use every endeavour to 
select and send only such men as are in ai! respects suit ible. 

5* The district recruiting officer concerned will act as a medium between 
the employers and pensioners, and will afford any inform ition that maybe 
required on eilh^^r side, but applicant'; and emplovers. once pi iced in 
communication with each other should ordinarily settle all details between 
themselves. 


66. Chubtfs I#cks to be obtained through Stationery 085c e. 

Circular So* SOm dated 3Cth Oof o&er The 

permission given to indent on Aligarh for Chubb's patent locks 

is caneeKed, and these locks should in future, when require^ 
obtained only by indent on the Stationery offiots* 
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Government of India^ Financial DeparimenU Resolution No* 40^$ S* i?., 
dated i^ih Septemher iSg^^ — Resolution — Under the Resolution in the 
Finance and Commerce Depaitment, No. 185, dated the 10th Januii}^ 1883, 
Clmbb’s locks, like other articles of Europein manufactuie, should be 
obtained from Eni^land by indent on the India Office, but it appears that they 
are often obtained in the local maikets. This practice should cease, and 
the locks be obtained by indent on the India. Office. As they are in constant 
demand in most public offices, it will be convenient in practice and 
economical that the indents should be made on the Stationery Office and by 
it be sent to the India Office. 

2. His Excellency in Council accordingly directs that in future Chubb’s 
locks should be obtained through the Stationeiy offices and included in 
the general stationeiy indent. 


67 . Economy in ofiScial envelopes. 

JT#. Stf^d November is a matter 

of common post office experience that official correspondence is 
frequently enclosed in covers that are too loose and too long, and 
this matter has again been brought to notice in the reports from 
heads of circles received in connection with the enquiry as to the 
bundling of official articles. 

2, 1 he Postmaster General, Madras, has lately been in corre- 
spondence with the Madras Government on this subject, and, aslhe 
result of this, orders have been issued by that Government that 
closer supervision should generally be exercised as regards the 
covers of official letters. The attention of all officers has further 
been drawn to the following direction among others:—^ 

The contents of a cover should, as far as possible, be always of the 
same size as the cover it«?elf. The enclosure of a small packet in a large 
cover, besides iniolving wastage as legards both stationery and postage, 
rendeis the packet liable to damage in transit. 

3 It would seem desirable that Local Governments and Adminis- 
trations in other provinces should also be addressed on the subject, 
and I shall be much obliged if you will take the necessaiy action in 
the matter with reference to local experience and knowledge 


68 . Rural Delivery. 

Cireulnr No. 63, Auted I9th December 1893.— * ^ ^ ^ 

6. The following system, which aims at a closer supervision by 
the inspector over the rural delivery, has been introduced, with 
success, in the Punjab circle, and may be adopted where thought 
advisable in other circles 

Two sets of the village postman^s register ...... and visit-book 

are kept for each village postman — the sets being used during 
alternate months. At the beginning ef each month the set of 
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books used in the previous month is sent to the inspector for scrutiny. 
The inspector issues such orders as he may think f^necessary, and 
then submits a note in the accompanying form on the result of his 
examination of the books, either direct to the head of the circle, or 
to the divisional superintendent, as may be prescribed. About the 
28th of the month the inspector returns the books to the post office 
concerned* 

Note on the remit of examination of ihe register and visU-hook of 

, village postman ^ attached to ihe {Heady Suh or Branch) 

office^ for the month of , 

1. Have the instructions contained in rules 283, 284, and 2S5 of the Posi 
Office ManuaU Volume III, [3rd edition] been complied with by the village 
postman ? 

2. State the number of articles delayed for more than 5 days and more 
than 8 days at the post office, and is this of common occurrence ? 

Note. — The entry in the register of the date of receipt of each article^ will 
enable the inspector to give this information. 

3. Do the entries in the books show both the day and date on which each 
village is visited ? 

4. Do the signatures of headmen and other persons appear to be genuine ? 

5. Have you tested any of the signatures in the register or visit-book of 
this postman ? If so, with what result ? 

6. State the number of articles taken out for delivery during the month 
by the village postman, and the number returned as undeliverable. What 
is tl?e percentage of paid articles returned as compared with the unpaid 
returned ? 

7. State the number of articles collected by the village postman during 
the month (re£»isteied or unregistered). 

8. What is the average distance per day travelled by the village postman 
during the month ? 

9. St ite the number of trips made during the month and the average 
duration of each trip. 

xo. State what steps have been taken to check ii regularities noticed. 

No. , dated 2 . 

Submitted, in original to the Postmaster-General,— on 

189 • The books were returned on the following 

dues 


Inspector^ Post OficeSy 

Sui^Dhision, 


X89 


No. , dated 

Transmitted, in original, to the Superintendent of Post Offices, 
Division ; attention is invited to the following 

Potimaffer* General. 

special fettfcry k pvpmihefd in the Punjab by a speuil order ot tbs Postm««tir- 
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69. Special commission on sales of large*sized registration 
• envelopes. 

iSee also S, O. 62,1 

Circular No* 67, dated 2ad January With refer- 

ence to paragraph 3 ot this office Circular No. 70 of the 2nd Decem- 
ber 1892, it should be understood that the special extra commission 
of a quarter anna in the rupee on all sales of large registration 
envelopes, sanctioned as an experimental measure for one year, will 
be continued until further orders. 


70. Supply of official publications to Government Depart- 
ments 

Circular No. 86, dated 26th February 189 J.— ^ ^ * 

Government of India, Finandal Department, Resolution No. 8 i 2 -S,R, 
dated I’jth Fehrua 7 y iSg ^, — Resolution — # # # * # 

Official publications issued in India, such as the Civil Lists, the Codes of 
the Financial or Public Works Department, the Army Lists, etc., may be 
supplied to offices, the cost of which is charged to Imperial or Provincial 
Revenues, only under instructions from the Departments of the Government 
of India or the Local Governments. In such cases no payment should 
be required for books of this class Local Fund Boaids and Muwici-* 
palitie-i can obtain, on ptyment, copies of such publications from the office 
where they are on sale. 

Tlie Indian Postal Guide and the Government Telegraph Gazette are 
exceptions to this rale. Those publications should be obtai ^eJ from the 
Postal and Telegraph Departments, respectively, encash payment by officials 
and othtrs requiring them, 

Publications like the Madras and Bombay Army Lists, which, though 
issued under the authority of Government, are published by a private press, 
aie also excluded fiom the operation of the rule. Payments for the number 
of copies of such publications taken by Government will be recovered by the 
press on bills submitted against the Department concerned, 01 against tKe 
Siipeiintendent of Stationery, Calcutta, when the publications are obtained 
thiough the agency of that officer undei the rules prescribed in the Resolu-^ 
tion in this Department No. 5967, dated ist November 1888. 


7X. Supply of punkahs to post offices. 

I8ee also S. O. 

G. O. No* 37, dated 28th March Replies have now 

been received from all heads of circles to circular letter No, 62/1 of 
the 17th August 1893 regarding the supply of punkahs to post 
offices, and it is clear that it is rot desirable to lay down any absolute 
rules on the subject to be applied uniformly to the whole of India. la 
several parts ot India punkahs are not needed and are not ordinarily 
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used by men in the position of our head -postmasters, while in other 
parts of the country punkahs are a necessity duting the hottest 
months of the year^ and have in many cases already been provided 
at the cost of either the State, or the postmaster and his establish* 
ment. 

2. It was stated in the circular letter that it might now be re- 
cognised that punkahs should, when required, be supplied at the cost 
of the State to head-offices and heads of circles should in future act 
upon this ruling. The estimate for a new head-office to be erected 

the Public Works Department should include provision for such 
punkahs as are considered necessary, and they will be kept in repair 
in the same way as office furniture. For existing head-offices in 
which punkahs are necessary, and have not already been provided, 
arrangements can be made according to the discretion of heads of 
circles and according to the nature of the buildings. As regards the 
character of the punkahs, only general remarks can safely be made. 
It is not desirable to have low punkahs, for the office establishment 
ordinarily corsists of men who are not accustomed to punkahs in 
their own homes, the wind from punkahs hung low would blow about 
letters and papers and cause inconvenience, and the low punkahs 
wo»ld themselves obstruct the postma'^ter^s general view of the office 
and thus interfere with his supervision. There should be a small 
punkah, hung at the usual height, for the use and comfort of the 
postmaster and inspecting officers ^ and, when practicable, as it 
generally will be, there should be one or more high punkahs attached 
to the small one in such a that both or all of the punkahs can be 
pulled by one man. The high punkahs will help to keep the air in 
circuldion without cau sing inconvenience to the establishment in 
moving about the office, and without risk of Joss to letters that would 
be blown about by punkahs bung at the usual height 

3. As regards the pulling of punkhas, when provided, it is im- 
possible to lay down any general rule. In some cases it appears 
that during the short time for which punkhas are really needed, they 
can be,, and are now, pulled by some servant attached to the office. 
To this there is no objection when the maa*s other work does not 
suffer. In other cases it will be necessary to employ a punkhawnla, 
and in such cases application for sanction should be submittect In the 
usual way ; but only in the rarest cases, where the heat is extreme 
and the office is a very large onei should more than one punkhawala 
be asked for* 

4. With these general remarks I leave the matter in the hands oi 
heads of circles. 
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72. Esfablishment of a post office to be considered as a whole 
in proposals foi increased establishment. 

Circufar Ifo. dated 13th April 1894.— ..., The 
■whole establishment of a post ofBce, so far as it is available is 
• t ■ * • at the post master s disposal for every class of 

work, and the existence of a separate establishment for telegraph 
or district post work, or even an additional charge for such work, is 
therefore always an item that should be considered [ in proposals 
for increased establishment] • 

2. It is so generally the custom of the country for a man to 
perform only one kind of work, however little it may be, that, 
although the principles of the combined office system have beei* 
frequently enunciated, postmasters still in many cases look upon 
the postal and telegraph branches of their offices as distinct, and 
do not realise the necessity of using the spare labour available in 
either the postal or telegraph branch to meet an excessive amount 
of work in the other branch 

73. Quarterly list of officers in the Post Office. 

Circular _ No. dated 14th lS 94 .--In the list 

of officers in the post office whose maximum pay is R200 and* 
upwards the following additions have been made 

(a) A general gradation list of postmas'ters in the minor 
circles whose maximum pay is R200 and upwards. 

(i) A list of postmasters in the minor circles in the highest 
grade below the grade of Si 50 — 200, 

a These additions to the list have been made to indicate that 
postmasters of all the minor circles are considered together, not only 
for appointments of Si50~“2oo, but aLo for higher appointments in 
the grade of postmaster. It mast, however, be clearly understood 
by postmasters whose names appear in the two new lists that their 
seniority and position in the lists are not, and cannot be, the only 
considerations in the grant of promotion and bestowal of appoint* 
ments. Special merit, the qualifications of the different candidates, 
the vernacular languages ■with which they are acquainted, their 
distance from the office to be filled and other matters must he 
considered in each case as it occurs. 


74. Economy in public expenditure. 

G. O. No. 6, dated Ith May 1894.— * » • • 

VoTernment of India, Financial Deparimmt, Resolution No. 2162-Fx., dated 
j^oih April 18^4 , — Resolution. — It is advisable to remind both expending 

2X2 
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and controlling officers ot the duty incumbent upon them ot scrutinising, and 
reducing to the lowest amount consistent with the proper •administration of 
the public service, the expenditure which they have to incur or to control. 

2. There are large branches of expendituie, such as those connected with 
“contingencies," ‘-supplies and services," “travelling allowances,” and the 
like, in which it is necessary, for purposes of economy, that the expenditure 
should, from the verv beginning of the year, be regulated with the view not 
only of keeping within the Budget estimates (which is the ordinary obligation 

of every officer concerned), but of keeping well within them, if possible, so 

as to effect a.s large a saving as practicable. 

3. Moreover, experience shows that in the larger supply departments 

especially, new demands arise during the year, which it may have been 
impossible to foiesee in time for entry in the estimates 

4. The Governor-General in Council considers it desiiable also to 

remind all officeis thrt, for the incurring of expenditure, two conditions must 
be present independently — 

(j) The expenditure must be within the limits of the originally 
sanctioned Budget estimate, or of some “ extra grant” sanc- 
tioned by competent authority in addition to the original 
estimate. 

(2) The expenditure must have been sanctioned as expenditure by 
superior authority, unless it is within the sanctioning powers of 
the expending officer. ^ _ ■ 

Neither of these two conditions implies the other, and it is the duty- of the 
expending officer to satisfy himself that both are present. 

5. Although it is sometimes, in occasional extraordinary circumstances, 
'necessary for an expending officer to disburse money, or to engage 10 do so, 

in the absence of one or both of these conditions, he must remember that he 
is taking upon himself a responsibility for which he has to give a due account, 
and he is bound at once to report his action for regularisation, 


75. Control and supervision of inspectors' work and tours. 

Circular No. 2S, datedi 20th July 1894, — In my circular 
letter Noi 11440 of the 14th December 1893, I consulted all heads of 
circles on the expediency of introducing a monthly summary of 
inspector’s work as a standard form. The importance of the subject 
was evidently appieciated by the officers consulted, and many of the 
reports have gone very fully and deeply into the matter. 

2, There is a general agreement among heads of circles that the 
work of inspectors needs more control and supervision than it has 
hitherto received j and many of the ofHcers coiusulted hold the opinion 
that a special monthly summary of each inspector’.s work is necessary 
to secure the object in view, and have already prescribed forms of a 
more or less elaborate character. On the other hand, strong opinions 
have been expressed by several officers that tlie existing rules and 
forms,,....are sufficient to secure the desired object, and that all that 
is necessary or desirable is that the subject should receive more 
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attention from both superintendents and heads of circles. It has been 
urged with force that what is required is that inspectors shall do 
their work, that what they do is or might be clearly and sufficiently 
shown in their diaries, that it is not desirable that their time should 
be taken up in filling up any more forms than are now prescribed, or 
that the time of superintendents should be taken up in checking 
additional summaries, and that it is not expedient to transfer the 
supervision of inspectors from superintendents to the head oE the 
circle and to weaken the responsibility of superintendents and further 
centralise the administration in the Postmaster-General by more 
rigid rules than now exist. The number of inspectors in the larger 
circles varies from 14 to 46 ; and it cannot be doubted that it would 
be a very serious addition to the obligatory work of a Postmaster- 
General if he were compelled by rule to examine every month a 
summary of each inspector's work in the form proposed or actually 
adopted in some circles. There is much force in the contention of 
some heads of circles that we should aim at impressing on superin- 
tendents their own responsibility for the supervision of their 
inspectors; and that, while the rules, if observed, are sufficient for 
the purpose of control, heads of circles have it in their power 
generally or in particular cases to require any plan of tours, general 
or special returns, or summaries of inspection work that they iSay* 
find to be necessary in the case of individual inspectors or in the 
case of the inspectors under individual superintendents. On the 
whole, therefore, and in view of the opinions expressed by different 
officers of experience and judgment, I have decided not to prescribe 
any new form of summary of inspector's work and to modify but very 
slightly the rules as they now stand regarding the supervision of the 
work of superintendents and inspectors by the head of the circle. 

3. I trust, however, now that attention has been called to the 
admitted necessity of a close supervision over the work of inspectors, 
that heads of circles will not lose sight of the matter, but will impress 
the importance of the subject upon their superintendents and them- 
selves see systematically that the tours of both superintendents and 
inspectors are arranged in a reasonable way so as to secure a proper 
amount of inspection work without excessive travelling. The rules, 
as they stand, prescribe that each inspector shall submit weekly 
diary to the superintendent, and in future a copy of the inspector's 
travelling allowance bill should be attached to his last diary for the 
month. It will, moreover, be prescribed that the diary of an inspector 
or superintendent should show clearly not only every post office 
visited or inspected, but also the name of every village visited (with 
the name of the post office under which it lies) and the time spent 
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at each office and village. Ordinarily not less than four days should 
be spent on the inspection of a head office, two daysmen a sub-office, 
and one full day on a branch office. Ihe last diary of the month 
prepared by an inspector should have a note at the end giving (i) 
the total number of days spent on tour, (2) the number of davs spent 
at head quarters, (3) the number of head, sub, and branch offices 
inspected, (4) the number of villages visited; and it will be further 
prescribed that the four diaries of the month and the copy of the 
travelling allowance bill which accompanied the last diary shall be 
forwarded by the superintendent to the head of the circle and be 
placed before him, so that he will be able to see both whether the 
tours were properly arranged, and whether the inspector has, on the 
whole, done a leasonable amount of touring and inspection work. It 
has been suggested by one officer who has gone very fully into the 
matter that it would be well to prescribe the maximum number of days 
that an inspector may be at his head quarters in a month and seven 
days(including Sundays, holidays, and casual leave) has been suggested 
as a maximum. It has also been suggested that a miniinum number 
of inspections for a month sbonld be laid down, and eight has been 
suggested as a suitable number. Both these matters, however, wdll, 
J think, best be left to the judgment of heads of circles ..... 

4. Several of the officers consulted have suggested that provision 
should be made m the proposed form of summary of inspector’s 
work for information on various points which demand the special 
attention of inspectors on their tours, such as village delivery work, 
the genuineness of sigiutures of heaimen and otherb in visit books, 
letter-box tests, and the need for addhional postal facilities. As, 
however, it has been decided not to prescribe a new form for general 
use, it is not necessary here to discuss these suggestions in detaiL 
Any bead of a circle or any superintendent can require information 
on particular points to be given in the dearies ; but care should be 
taken to avoid any unnecessary increase of work and not to require 
information already provided for in the inspection report forms, in 
the quarterly inspection statement....,., in the statement of test 
Iccters.,...., or in any other prescribed form or return. The diaries 
of inspectors and superintendents will always give information 
regarding any special investigations conducted by them ; but it 5$ by 
watching each case and insisting on the prompt submission of the 
special reports called for, rather than by the examination of diaries 
and travelling afowance bills, that the action of a superintendent or 
inspector in criminal cases and investigations can he best controlled 
and delays best prevented. 
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76, Supervising officers^ responsibilities in connection with 
^ sub-office balances. 

Circular JTo# 92y dated 6th March Two cases oI 

fraud by sub-postmasters that have recently come before the 
Director-General make it desirable to again warn superintendents 
and supervising officers generally of the necessity of observing and 
enforcing the rules relating to post office balances. 

a. The rules and orders on the subject are quite clear and it is 
unnecessary to repeat them. The authorised maximum and mini- 
muni balances of a sub-office are fixed with reference to the known 
transactions of the office and the pay of the sub-postmaster, and if a 
supervising officer allows the authorised maximum to be exceeded 
even once or twice, without satisfying himself that there is a reason- 
able explanation, he runs a serious risk. If he allows the authorised 
maximum to be constantly exceeded on any ground without at once 
going fully into the matter and either revising the arrangements for 

* With the Postmaster-GeneraUs financing the office or raising* the 
sanction, If required by the rule.. maximum balance, he makes himself 

responsible for any fraud that may be facilitated by his neglect. A 
similar responsibility attaches to a head-postmaster or superin- 
tendent who does not correct and check a sub-postmaster when it 
appears— to the head-postmaster from the daily accounts and t& the 
superintendent from the monthly copies of the sub-office account — 
that the sub postmaster, when remitting his surplus collections, 
retains more than the rules allow, the authorised minimum 

balance in the case of an office which ordinarily collects more than 
it pays away, and the authorised maximum in the case of an office 
which ordinarily pays away more than it collects. 

3. In the Manual, supervising officers are cautioned against 

dealing in a routine manner with cases in which excessive balances 
are retained by sub- postmasters, but this caution was neglected in 
both the cases referred to at the beginning of this circular. 

4. In the earlier case, the superintendent, when inspecting the 
sub-office, noticed that the balances were constantly beyond the 
authorised maximum, and the sub-postmaster gave as a reason that he 
could not remit often to the treasury owing to the sub-divisional 
officer being on tour. Instead of communicating at once with the 
sub-divisional officer or the District Officer to ascertain if the excuse 
was true, and then, if necessary, taking up immediately the question 
of raising the maximum balance and the pay of the sub-postmaster, 
the superintendent contented himself with writing about a mooj;h 
afterwards to the sub-postmaster to ask if the sub-divisional officer 
'Blade no arrangements to keep the treasury open when he was on 
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tour. Again, when the sub-postmaster showed, day after day 
liabilities equal to about half hi«j monthly payments of money orders, 
the superintendent, although he had his office head-quarters at the 
head office station, sent the daily excess memoranda to the sub- 
postmaster for report as to whether the money orders were paid and 
the sub-office balance was reduced. The sub-postmaster kept the 
superintendent’s questions without reply, and the matter went no 
further until the frauds were accidentally detected. In this case too 
it appeared that the head-postmaster passed on to the superin- 
tendent with the remark ‘‘satisfactory” the memoranda .....which 
gave, as a justification for excessive balances, liabilities many times 
the amount of the authorised maximum balance of the office. Al- 
though these alleged liabilities were out of all proportion to the 
ordinary transactions of the sub office, the head postmaster neglected 

the waining... and the instiuctions contained in t\\o Mamial^ 

and took no steps to see whether the liabilities shown from day to day 
were cleared by paid money orders and were real or fictitious. Such 
excuses as heavy liabilities, the closing of the sub* treasury and the 
receipt of money from other sub-offices and from the public after 
treasury hours, were accepted without verifiption as a justification 
for the constant retention of balances beyond the authorised amounts 
though both the postmaster and the superintendent could tell from 
the daily accounts and the monthly copies of the sub-office account 
that the excuses were false and probably made-— -as they were 
actually made — only to cover misappropriation and fraud by the sub** 
postmaster, 

5, In the second case, the sub- post master did not even attempt 
to justify his continued disobedience of orders, but contented himself 
with promising, day after day, to remit money to the treasury j and 
though the balance went on increasing and the head- postmaster 
repeatedly* called attention to the excessive balances retained, the 
superintendent took no steps to force compliance with the rules* 

6. In each case the monthly copies of the sub-office account were, 

for many month-!, not scrutinised in the way prescribed by the 

Manual and month by month the monthly copies were filed without 
a single remark or order of the superintendent, although each 
monthly copy showed grave irregularities and indicated possible fraud 
by the sub-postmaster through the retention of excessive balances 
which were kept even when remittances were being made to the 
treasury. Each monthly copy also showed that the actual balances 
were constantly outside the authorised maximum limit, that remit-* 
lances were not made to the treasury as often as the rules prescribed 

bat when remittances were made, the amounts remitted were far 
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Irss than the rules required and that either a revision of the actual 
arrangements fqyr the disposal of collections or a revision of the 
authorised maximum balance was urgently necessary. 

7, In each of these cases the sub oificei v\as at a sub-treasury 
station, and the sub-postmaster began his frauds by retaining com- 
paratively small amounts in excess of the authorised maximum. Had 
the sub-postmaster, on the first breach of the rules, been warned 
that no excuse would or could be accepted for not remitting to the 
sub treasury on the first opportunity after toe balance reached its 
authorised maximum or (as his receipts were far in excess of his pay- 
ments) for not remitting down to the minimum whenever he made a 
remittance, he might well have been stopped in his career of crime 
and saved from judicial conviction and punishment— 2^ years' 
rigorous imprisonment in the one case and 7 years' rigorous im- 
prisonment in the other case. 

8 In both of the cases referred to, it was found necessary to 
enforce the--resnonsibllitv of the superintendents ipw, neglected the 
rulfs and tl Appendix No. i 8 , Standing Older No. 76 , pige 507 - 

fraud. On Para. 8 . — Line 2 : how who 

was deprivi 

deprived, 

9. The Director-General trusts that these cases will serve a 
caution to all supervising officers, and that no similar instance of 
neglect, bringing discredit on the Post Office as well as on its super- 
vising officers, will again occur. 


77* Liability of sender of ordinary parcel for damage and loss 
caused by such parcel to insured parcels. 

<3^. O. No. 43, dated 14th March 1895.-- # # # • 

DirecforMeneral's memorandum , — silk dress in an insured^ parcel was 
damaged by an escape of ojil from an uninsured parcel and the question 
whether the sender of the parcel containing oil was liable civilly for the 
compensation paid by the Post Office to the sender of the silk dress was 
referred to the Advocate-General. The opinion of the Advocate-General was 
as follows 

** 1 am of opinion that the sender of the oil is liable if the leakage is due 
to his negligence in not properly packing his parcel.*^ 


78. Submission of monthly abstract of register of sent mes- 
sages by combined offices to the Directorate. 

Circular No. It, dated 20th April effect 

from the ist May 1895 ^very combined office will submit direct to 
the Director-General on the first of every month a copy of the last 
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Abstract'^ of the register of inland sent messages for the 
previous month ..The Abstract should be despatched without any 
covering letter, in an unregistered po-»tal service cover addressed to 
the office of the Director*^ General, Calcutta. 


79. Limit of withdrawals from Public and Regimental 
savings bank accounts. 

[See also 8 O. 89, 102, 103 1 

Circular No. 16, dated 3rd June 1895,-- # # # # 
The limit of R 3,000 lor withdrawals [from public and regimental 
savings bank accounts] within Uelve consecutive months without notice 
has been reduced to R 2,000 in the case of these accounts The limit of 
R2,ooo will, however, apply only to new public, regimental or other con- 
joint accounts opened after the&e revised rules came into f'^rce and will not 
be enforced in the ca^je of any such account already in existence until ihe 
balance has fallen to R 2,000. Thus, if the dtposiior oi a public, etc, 
account opened under the old rules gives the prescribed notice of his inten- 
tion to withdiaw R3 ,ooo, hts application will be complied with, provided 
his balance has not pie viously been reduced to R 2,000 bi withdrawals mide 
aiace Ihe revised limit was introduced ♦ * 


80. fixecutioti of deeds, contracts, and other instruments by 
. postal officers. 


G, Ot No* 5, dated the 8th June 1805*— ^ ^ ^ 

Government of Indto, Home Department {Judzaal) Resolution No y JitHf 
doted 2Btk Atureh — Rfsdiution — I n exeicisa of the power 

conferred by the 33rd and 34th of Victoria chapter 59, section 2 and of all 
other powers enabling him 10 this behilf, the Governoi General in Council is 
pleased, in supersession of existing otders, to declare that the undei mentioned 
classes of deeds, contracts, and other instruments referred to m the 22nd and 
* 3 rd of Victoria, chapter 41, section 2, may be executed as follows — 

e # # # 


G —In the case of the Post Office— » 
I. Contracts and other instruments'^ 
relating to the business of the h 
Post Office J 

IL Contracts and other instruments'^ 
relating to the business of the 
Post Office managed by a Post 
master-General or Officer euer- f 
cisingtbe powers of a Post- 
master General. 


By the Director-Genenl of the Post 
Office. 


By such Postmaster-General or Officer 
exercising the poweis of a Post- 
master-General subject to any limit 
prescribed by Departmental orders. 


m m m m 
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No 37 [S O, 71}, dated the 28th March 1894, mstrtrctions were 
issued for the« supply of punkahs to head offices and it was stated 
that the Director-General was prepared, in ceitain cases, to sanction 
the employment of punkahualas Since then the question of extend- 
ing this prrv lege to the case of superintendents^ offices has been 
under consideration, and the Director-General is now prepared to 
sanction the emplo}inent of a punkahw ala in their case, when the 
superintendent's office is not held in the building in which he lives. 

2 This privilege V ill be subject to the general principle that 
punkahs are not to be sanctioned in parts of India where they are 
not ordinarily provided, and as regards the period for which punkah-^ 
walas are to be allowed, heads of circles will be guided by the general 
practice in Government offices. It will not he necessary io employ 
punkahwalas continuously throughout this period, as superintendents 
are constantly absent from head-quaiters, and arrangements should 
therefore be made to entertain men temporarily. It is not intiended 
that punkahs should be provided while the superintendent is absent 
frbm his office. 


82 Exchange compensation allowance to be included io 
estimated cost of new or revised establishment, 

€f. O. jSTo. 18, aatea 3rd October 189&- ^ # 

G&vernmeni of IndiHt I^tnancial D$parimenU JResoluiton No. 46*^2-EXr 
daied ^oth September — ^The Governor General in Council has had under 

consideration the questioi whether exchange compensation should 01 should 
not be included m estimates of cost when proposils are submitted for the 
entertainment of additional or for the revision of existing estibl shments, an 
eslimvte which excludes the allowance cannot be legarded as complete, and 
umformit\ of practice in the matter is obviously desirable His Excellency 
in Council is accordinsfl) pleased to direct that m all cases in which exchange 
compensation allowance is practically certain to be an element of anv proposed 
expenditure, it should be included m the estimate of cost and should be 
calculated at the rate adopted in the budget estimates of the jear. 


83* Remittance, through Post Office, of forest revenue to trea- 
suries and advances to disbursers 

€?# O* jSFo. 23 , dvded the 4 th November Atten- 

tion .... is specially invited to the fact that what is actually con- 
templated in the Government orders is the use of ordinary money- 
orders by the Forest Department j so that no special forms or arrange- 
ments are required* 

Government of Jndt% Revenue and Agricultural Department^ Ctrmlar 
No. i^j^4rii*F^dated 2^th September iS^s^commumeaied to Director- General, 
Rost Office, mder Financial Department letter No. 4*^84* A ^ dated Bth Ocioher 
The enquiry made in^Cheukrof this Depaitinent, 
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dated the 17th October his elicited the fact that in certain provinces 

the plan of remitting, through the Post Office, toiest-rcvenue to treasuries 
and advances to disbui'^eis has been adopted with success; and the Govern- 
ment of India think that a similar procedure might w\ih advantige be intro- 
duced in other provinces. Anew rule will acs ordingly be inserte<l in the 
Forest Department Code authorising such remiitiuces wheicvei they may 
prove to be advintagoous, umier .such intiuctions as each Local Govern- 
ment or Administration m\y pi escribe. A copy of the lules in force in the 
Madras Piesidency is appended for information. 


APPENDIX. 

Rules for the remittance by means of postal money orders, of 
Forest-revenue to treasuries and of advances to disbursers in the 
Madras Presidency. 

1. (/) R(mt//ance of revfnue.-^Distxict Forest Olficers should provide them- 
selves, as well as their range and other revenue remitting olficers, with ordin- 
ary inland money Older forms in books with counterfoils, such as are ob- 
tainable at all post office^, and these alone should be used, all particulars of 
the lemittance being noted on the counterfoil. 

2. The remitter should make out a money order on one of these forms, 
filling in the name of the most convenient Post oflicc and other particulars, 
and making it priable to the officer in charge of the treasury, ami should 
send it with the cish to the post office. He should note bi icily on the cou- 
pon such particulars of remittance as may be necesswxry for the Treasury 
Officer’s information. 

3. The Tieisury Officer, on receipt from the post office of the money- 
ordef, will sign an \ date the money order and return it to the post office after 
cutting off the strip containing the coupon and acknowledgment. He will 
forward to the District Forest Officer the advice list piescnbed, together with 
the corresponding strips consisting of the coupons and acknowledgments of 
all money orders received during the ilay. 

4. The entry in the remitters accounts will be supported by the receipt 
given to the remitter by the post office when the money onlcr was issued, 

5. The commission paid on money orders will be chargcii to the budget 
head B III (/) in the DopaUnienlal accounts. 

6. (tt) Remif^anci of advarttes * — In remitting advances to disbursers the 
same ptocedme as that prescribed in niles i and 5 nbove should be foibwed; 
but the amoant of the money order and the commission may he pad into 
the post office either in cash' or, where the post office is at a treasury or sub- 
treasury station by a cheque drawn in favour of the postmaster on such 
treasury or sub-treasury. The latter course can only be adopted when 
the remitter has a banking account with the treasury or sub-lrcasury 
concerned, 

7. The money order will be treated by the post office as an ordinary 
inland money order and acknowledgment sent to the remitter in due course* 
The remitter’s accounts will be supported by this acknowledgment as well as 
the receipt referred to in rule 4 above. 


84 . Collection of customs duty on packets of books received 
as parcels through P. & O. Co* 

CircuMr ifo* date(l Slst December I89S.-^Book 
parcels received at Bombay through the agency of the Peninsular 
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and Oriental Steam Navigation Company are subject to customs 
examination anti assessment of duty in the same way as inward 
foreign parcels. Thereafter they cease to be treated as parcels^ and 

are forwarded to the offices of destination as book packets 

2 With the object of bringing the recovery of such items 

of customs duty under check by the Comptroller’s office along with 
similar recoveries of duty on other articles of the letter mail, it is 
now directed that the instructions contained in [the Post Office 
Manual] shall be applicable, muiatU muiandisy to book packets 
received in this country as parcels through the agency of the Penin- 
sular and Oriental Steam Navigation Company, and charged at 
Bombay with customs duty. When duty is assessed on such a packet, 
information as to the amount of the duty to be collected will be 
communicated by the Bombay Office to the office of delivery by 
means of an assessment memo, in the form prescribed by the \Manual 
rules.] This memo, will be forwarded to the office of delivery in a 
postal service registered cover, the remark — '' Customs duty 
R assessed at Bombay, vide assessment memo, for- 
warded under this office registered cover No. being written 

on the cover of the packet When the amount of the duty, and of 
any postage that may be due, has been paid, the packet should be 
delivered; the postage realised should be brought to credit hi the 
usual way in the letter postage account, and the amount representing 
the customs duty should be accounted for by affixing postal service 
postage stamps to the assessment memo. The latter should then be 
dealt with like assessment memos, relating to other articles of the 
letter mail. 


85 Conveyance of horses and camp equipage. 

O. O. J, dated 18th April 1896.--^ # # # 

Gomrnment of India, Financial Department, Resolution No.i6oj-Ex., dated 
ioih April / <^96 — Resolution.— It has been brought to the notice of the 
Government of India that the provisions of Article 1093 of the Civil Service 
Regulations are sometimes applied to cases in which it does not appear that 
the interests of the public seivice require oOficers to send their horses or camp 
equipment by steamer or railway. In framing the rule contained in Article 
1093 and in allowing Local Governments to delegate their powers under that 
rule to He ids of Departn>ents and other authorities, it was not the intention 
of the Government of India that officers should, when making ordinary 
journeys on tour or transfer, be entitled, in addition to drawing tiavelling 
allowance, to convey their horses or camp equipment at Government expense 
even when the nature of their duties requires them to maintain horses or 
camp equipment. The rule was intended to meet the more or less exceptional 
case of an officer requiring, for the discharge of his official duties, to make 
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trse of his horses or camp equipment in otie place immediately or very 
shortly after having had to u«je them in the public service in another place, 
and who is therefore obliged in the interests of the public service to convey 
them by railv\’ay or steamer. It is only therefore when it is shown that public 
interests would suffer if an officer sent on his hoises or camp equipment by 
road or country cait, or (in cases of distant transfers) if he sold and replaced 
them, instead of despatching them by the quickest means at his command 
that the co«t of their convevance by rail or steamer should be sanctioned- 
It also follows that the concession should not be made jo an officer who sends 
forward his horses inordtr to avoid the expense of hiiing the means of 
conveyance on a journey for which he draws travelling allowance, for that is 
the very charge which the travelling allowance is in such a case meant to 
defray. Nor can the rule be applied to meet the charges for conveyance to 
the officer's station of a horse or of equipment purchased from a place at a 
distance, 

2* The Government of Bombay have from time to time issued orders wiih 
a view to restrict the application of Article 1093 to the cases which it is 
intended to meet, and in the opinion of the Government of India it is desir- 
able that other Local Governments should issue instructions to a similar 
effect. The Government of Bombay require the authorities, to whom they 
delegate the powers conferred on them by Article 4093^ submit twice a 
year a return of sanctions given, with brief notes explaining the circumsiances 
if each case. They also prohibit these auihouties from sanctioning .the con- 
veyance at Government expen^^e of more than two horses. 

3. The Government of India do not desire to lay down a hard-and-fist 
anile limiting the powers at present conferred on Local Governments for the 
‘^sanction of the conveyance of horses or camp equipment at Government 
expense. But in future Local Governmen-ts should confine the application 
the existing rule to those cases to which the first paragirph of this Resolu- 
?tion shows tliey are meant to apply, and they should issue any instructions 
which may appear necess-iry to ensure that the authorities subordin de to 
ahem do not grant the concession in cases when the officers themselves 
should properly bear the charge of conveyance. 


S6. Disposal by heads of circles of petitions transferred to 
' them by Director-Generat 

O* No^ 4» dated 26th Way J896 , — Every year I receive 
a large number of petitions direct from officers of the dcpaitment or 
nsembets of the public which have to be transferred for disposal to 
the heads of circles* In many of these cases reminders and further 
applications from the petitioners reach my office showing that the 
fact that the original petitions were transferred for disposal has not 
been communicated to them, or that the petitions have been filed by 
the heads of the circles to whom they were sent* 

I shah be much obliged, therefore, if heads of circles will kindly 
femember that orders should always be passed in cases of this kind 
^fS^,toiamaiiicated to the petitioners showing that their petitions have 
eeachadthei Dtrector^Ge^^raly and what his mtwm has baem« 
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87. Prohibition against shooting sacred animals in certain 
* localities. 

Circular JUTo, I 29 dated 9th June 1896* -The accompany- 
ing Resolution of the Government of India is circulated for the 
information and guidance of all concerned. 

2. All postal officials are warned to abstain from shooting within 
500 yards of any village, house, temple, mosque, or enclosure or from 
entering any house, temple, mosque, or enclosures without permission. 
Postal officials should abstain from trespassing upon or shooting over 
standing crops and are warned not to molest any domestic animals 
or to shoot such animals or birds as are looked upon as sacred, and 
not to shoot in tracts where shooting would be resented by the in- 
habitants* In cases In which lists of places in which shooting is not 
allowable, and of animals or birds which should on no account be 
shot or destroyed, have been prepared by district officers, heads of 
circles should arrange that copies of these lists should be obtained 
and the information made known to all postal officials in the districts 
in question. 

Government of Indta^ Home Department, Resolution No ^ t 6 {Public) j 
83, dated 2*]th September 18^$ — Resolutk^n. — In the Resoluiion’*' read in 

the preamble Local Governments and 
Administrations were requested to^ in- 
struct district officers to take every 
opportunity of warning Englishmen and 
others against entering on standing crops 
for sporting purposes unless they first obtmned the permission of the owners 
to do so. The Government of India have recently had brought to their 
notice a case in which a European, while out shooting, caused the death of two 
natives — ^in an affray arising oaf of the fact that he shot peafowl in the vicinity 
of a village. The rules issued by the Military auihorit^es for regulating the 
grant of shooting passes to British soldieis provide all the safeguards that are 
practicable to prevent affrays between soldiers and villagers; but there are 
at present no ordeis ensuring that such warnings shall be given as may, so far 
as is p ssible, duly direct and regulate the conduct of sportsmen" other thaifc 
soldiers. 1 be Governor General in Council accordingly desires^ that instruc- 
tions should be issued by Local Governments and Administrations to district 
officers to warn sportsmen, whether Europeans or others, (i) against trespass* 
ing on standing ciops without the consent of the owners ; (2) against shooting 
peafowl, or other birds or animals which are looked upon as sacred, in the 
vicinity of villages or habitations ; (3) against shooting domestic animals, such 
as dogs or pigs ; and (4) generally against shooting in the immediate vicinity 
of villages, temples, and mosques. 


» Rkad- 

Home Department Resolutions Nos. 
45—1755—70, dated 24th September 

lb79. 


88 . Articles received by foreign post, addressed to certain 
ruling Native Chiefs, exempt from customs duty. 

pircular Xo. 2 St dated ISth August Under orders 

iped in 1888 by the Government of India in the Foreign Departf 

Jiidix No. Id, Standing Order No. 88. page 513 — 

^ara. / . — Line 2 .* for isued read issued 



POST OFFICE MANUAL. 


5 H 


ment, all ruling chiefs of Native States in India whose permanent 
salute is not less than 19 guns have the privilege of importing, free of 
customs duties, articles intended for their personal use. A list of the 
Native rulers who are at present in enjoyment of this privilege is 
appended {see below)) any articles of ihe letter mail received by the 
foreign post to their address need not, theref >re, be treated in 
accordance with the procedure ^aid down in [the Posl Ojice Manual 
relating to the collection of customs duty.] 

2. At the same time it is necessary that it should be clearly 
understood that the prescnbed notice calling upon au adiJressee to 
appear personally or by agent at the post olfice should not be issued 
to any ruling chief to whose address an article of the letter mail, 
believed to contain something liable to duty, m ly have been received \ 
and i shall be much obliged if heads of circles will issue the necessary 
instructions on this point. 


Lut rtf erred io in pat a, 1 of the foree^olng circular. 


Maharaja (Gaekwarj of Baioda. 
Nizam ot Hyderabad. 

Maharaja of M} sore. 

Begam (or Nawab) of Bhopal. 
Maharaja (Sindhia) of Gwalior, 
Maharaja (Holkar) of Indore. 


Maharaja of Jammu and Kashmir, 
Khan of KaLit. 

Rija of Kolhapur. 

Maharana of Mewar (Udaipur). 
Maharaja of Travaiu ore. 


89. Withdrawal in excess of limit from public acc-^unts in 
post office savings bank. 

ISee alHO S. O. 79, lOd ami 

G.O. No* llptmea 17th August • 

Director- Generates letter No. 2/yd(7., dated / ith August /c9pd, to Postmaster* 
General, JBomhay nt # # # iKt 

jj. o*... The power of specially sanctioning withdiavvals from public 
accounts in pxcess of the presetibed limit without notice is not reserved to 
the Director-General, and it is intended that the notice should be insisted on. 
It cannot, therefore, be too clearly understood that postmasters will be held 
strictly responsible if they allow withdrawals in contiavontion of the rules, 
Moreover in all cases in which the depositor of a public account applies to 
be exempted from giving the usual notice, he should bo required to explain 
fully the re isocis for asking for an exemption from the rule, and the applica* 
tlon should not be forwarded to this office unleB.s and until )Ou are satisfied 
that there is speciU justification for treating the case exceptionally. I have 
also the honour to request that such applications may not be complied with 
in future without the previous sanction of the Director-General. 


90. Treatmeiit of post-cards issued by Holkar State passing 
through Imperial Post. 

No* HaUd September 
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Holkar State has issued, with the approval of the Government of 
India, a post-c^ard of its own, and it has been decided that such post- 
cards when passing through the Imperial Post shall be recognized 
as having the character of post-cards. That is to say, instead of 
being treated as unpaid letters and taxed with double letter postage 
at inland rates, they will be treated as unpaid post-cards and taxed 
with double post-card postage at inland rates under [the provisions] 
of the Postal Guide. 


91. Defectively gummed postage stamps. 

Circular No. 40, dated 7th Noveiriber 1896.-^ » # # 

2. It has now been decided that defectively gummed stamps 
, returned to a post office shall invariably be utilised by affixing them 
with gum or paste to parcel receipts or to telegrams tendered for 
transmission. Defectively gummed envelopes returned by the 
purchaser should be exchanged for other envelopes at the local 
treasury. 


9^. Punkahwalahs for superintendents when on tour. 

I tSee aUo S. O. SI.] 

G. O. JSTo. 18, dated 21st December 1896.— Ip June 1^895 
[S’! O. 5 /] it was decided that when the ofi^ie of a su'perintencllent 
is /not held, in the house in which he lives he may be permitted to 
.,»Awm»?.!.uyi\}s,ab,.r.a‘sl’r,jiiitwo‘.*tM-Jvit;-mathe*,j‘>..Government 

iwalahs are 

A^pwdix No. 18, Standing Order No. 93, page 515— 
t this Standing Order. 

V No- »33' 


oerintendent 




'urther con- 
! for super- 
re 09 tout 


during the hot' weather. The punkahwalah should be paid at the 
customary local daily rate, and expenditure will be treated as a con- 
tin^nt charge to be passed under the authority of the superintend- 


ent. 

3. It must be understood that the punkahwalah at the superintend- 
ent’s kead-quarters will still only be allowed ivhile the superintend* 
eht is actually there and when his office is Aot held in the building 
i|i which he lives. The further concession now granted by paragraph 
of this letter is however given whether the superintendent does oe 
does not live in the house in which liis office, is held. 
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93. Grading and promotion of Superintendents. 

[jSf’e also S* O* 4:8*] ^ 

G* On Ko* dated tth Vehnniavy 1897.— ^ ^ # 

5 In the future, as in the past, porminent vacancies due to the 
promotion of superintendents out of the grade of superintendent will 
be used, as far as practicable, to remedy irregularities under the 
circle system of promotion. Also, as hitherto, when among the 
officers permanently allotted to any particular circle at any jjarticu- 
lar time there is no officer eligible for an acting grade vacancy, the 
promotion will go to the senior eligible officer on the general grada- 
tion list. Absolute evenness of actual promotion in the several 
circles is however not aimed at. Irregularities of promotion are 
necessary incidents of service in different provinces and circles as of 
service in different departments. All that is aimed at is to make the 
chances of superintendents allotted to the dilfercni ciicles— -not their 
actual promotion — as even as it is practicable to make them with due 
regard to the needs of the administration, and then from time to 
time, and as opportunities occur, to remedy any very serious irregu- 
laiities that have actually occurred. Tnere is no pres(‘ut intention to 
change the circle system of promotion or, as regards tin* promotion of 
superintendents, to centralise further than is indicated in this G. 0, 
When a superintendent works as a superintendent in a circle other 
than the one to \\hich ho is permanently allotted he will, except 
under very special circumstancch, receive promotion in the circle 
to \^hich he is allotted and not in the circle in which he works, and 
the acting steps consequent on his promotion will go in the circle to 
which he is allotted, and not to the circle to which he is deputed. 

9|. Allowances to postmen and others acting as telegraph 
^ messengers to be treated as pay. 

Olnmlar Xo* dated liith Febranea 1807*—^ 

(Jmu^nmeni of India, I^inaniiai idht .Vf>. P/any dahd rodi 

Fihrum^ iSq^Jotlu DhiChv^Gtnaalofihi Post Ofut of Inai/. — Imudiiccted 
to ticknowlodi>e the receipt of your letter No. 45, d.Uotl z 8 i\\ i.)c*cCiuber i8p6, 
and in reply 10 convey suiction to the proposal that the allowances drawn 
by certain postmen and oilu*r postal seiviuts attached to combineil (Uikos tor 
performinj? the wodt of telegraph messengers in addition to Urn delivery of 
postal articles, may bo treated us pay for the purposes of pension, kave and 
acting allowances. 

95* Telegraphic report to be made if a civil officer is killed 
or severely wounded by fanatics or others, or meets with 
sudden or violent death in exceptional circumstances* 

G. O. JTo. »4^ dated Ifth March # # # # 
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Government of India, 'Bone Department, Circuiar letter No, ^Public, 20J-2T4:, 
dated 22nd Fehmary i8gy [communicated to Director-General under Financial 
Department endorsement No, dated ^ih March J am directed 

No. 109 (M.l,tary), dated the 17th f A”- ® despatch^ 

December ifeQ6. ifom the Secietary of State marginally 

No. »2i (Public), dated the 17th noted, which contain orders* as to tele- 
December 1896. ^ ^ graphing information respecting officers 

of the Civil Services who are killed or severely wounded by fanatics or others, 
©r who meet with sudden or violent death in any very exceptional circum- 
stances. I am to request that the report in such cases may be submitted to 
this Departmentir 

Secretary of State's despatch No. log {Military), dated lyth Decemhr 

i8g6 , — I request that Your Excellency will issue instructions that the 

procedure for telegraphing information regarding the death or wounds of 
officers and men killed or wounded in action, or in the performance of duty, 
may be followed also on occasions when officers are killed or severely 
wounded by fanatics or others, or meet with sudden or violent death in any very 
exceptional circumstances. In such cases it is very desirable that this office 
should be in a position to give early information to the relatives and friends o£ 
the killed or injured. 

Secretayy of State's despatch No, 121 Public, dated i*jth December iSgS.-^ 
In my Military despatch J>Jo. 109 of this day's date, I have called upon Y'our 
Excellency to issue instructions that the existing proceduie for telegraph- 
ing information regarding the death or wounds of officers or men killed or 
wounded in action, or in the performance of duty,, may be followed also on 
occasions when officeis are killed or severely wounded by fanatics or others^ 
or meet with sudden or violent death in any very exceptional circumstances. 

2. I have now further to request that the same course may be atibpted 
with disci etion, when officers of the Civil Services are killed or wounded im 
like circumstances. 


g6* Outward foreign parcels not to be despatched by Calcutta- 
Bombay mail train vi^ Jubbulpore on outward foreign mail day- 

[See also 8. 0. 99,J 

O. No* Af dated 12tTi June ISd?.-— The mail trains 
from Calcutta to Bombay via Jubbulpore is timed to arrive, in Bombay 
at such an hour that the interval between its arrival and the depar* 
ture of the home ward -abound mail steamer is only just sufficient 
to ship the mails brought by that trai i direct from the railway 
terminus. In order to make this possible, additional sorting work 
[has] to be done by the Railway Mail Service between Khandwa and 
Bombay on the day of departure of the mail steamer. 

It [is therefore] impossible for the Railway Mail Service or the 
Bombay General Post Office to deal with foreign parcels sent by 
this train on the last day fixed for posting the foreign letter mail. 
As they will not be able to be forwarded to destination till the de* 
parture of the following mail steamer, and as their presence in the 
mail van on that day wiU interfere with sorting work the Director** 
General will be glad if all heads of circles will issue orders to the 

a la 
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post offices concerned not to forward foreign parcels posted for 
despatch by this train on the last day available for posting the foreign 
letter mail, but to detain them for despatch on the following day. 


97. Indebtedness of Government officers. 

Circular IS 0 . 27, dated 12fh August jfS 97 *— The follow- 
ing Resolution of the Government of India in the Home Department, 
No. 1032-49, dated the gth June 1897, forwarded to this office under 
endorsement No. 2930.P., dated the 5th July 1S97, by the Finance and 
Commerce Department, making certain additions to the rules circu- 
lated under Home Department Resolution No. 22/637-650, dated the 
i6th March 1888, is circulated for the information of all postal officers 
together with the Home Department Resolution of 1888, and No, u 
Pub./i556, dated the 31st May 1892 : — 

Government of India, Borne Department {Puhlie), Resolution No, 
dated gfk June iSgy. — Resolution. — It has been brought to the notice 
of the Government of India that Home Department Resolution No. 22—637- 
653 dated the i6th March 1888, conveying orders on the subject of the 
pecuniary relations of Government officers with persons who are subject 
to their authority, makes no provision such as is contained in section 6 of 
Regulation VII of 1823, for the case of pre-existing indebtedness on the 
partof civil officers to individuals resident in districts to which they may 
be posted. The Governor -General in Council considers such a provision 
desirable, and is accordingly pleased to direct that the following rule shall be 
added to the rales laid down in the Resolution quoted above • 

3. Any such officer, as is referred to in Rule 1 , who is appointed or trans- 
ferred to a post in which he will be in a position to exercise official influence 
or authority over any person to whom he is under any pecuniary obligation, or 
to a post with local jurisdiction, within the limits of which any person to whom 
he is under any pecuniary obligation, resides, possesses property or carries on 
business, shall be bound to declare, without delay, the circumstance to the 
officer to whom he is immediately subordinate for report to the Government, 
and failing to do so shall be subject to the same penalty as if the obligation 
were incurred after his appointment or transfer. 

Government of India in the Home Department {Puhlic), Resolution 
No. dated 16th Mar^h 1888, — Resolution. — From the replies to 

Home Department Circular of the 14th October 1887, it appears that there 
are no uniform executive orders on the subject of the pecuniary relations 
of Government officers with persons who are subject to their authority, and as 
the Regulation VII of 1823 applies only to covenanted civil servants and 
only to such officers when serving in certain portions of the Bengal Presi- 
dency, the Governor-General in Council considers it desirable that definite 
instiyictions should now issue with the object of making the liability in 
this matter of all officers holding civil appointments the same throughout 
India. Ihe Governor-General in Council is accordingly pleased to direct 
. that the following rules shall be strictly observed in futuie 
* ' !♦ All covenanted civil servants, statutory civilians, uncovenanted officers 

\ * who hold gazetted appointments, and Military officers in civil 

employ, are prohibited, under pain of dismissal, from taking 
- - loans from, or otherwise placing theinselves under pecuni^rjr 
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obligations to, persons subject to the official authority oi* 
•infiuence of such Government officers, or residing, possessing 
property or carrjing on business within the local limits for 
which such Government officeis are appointed. 

2. This prohibition does not extend to transactions in the ordinary 
course of business with Joint Slock Banks and British firms. 

Government of India, Home Department Utter No, i2P%il.}i ^$6, dated 2 ist 
May i8g2^ to Government of Madras. — I am directed to acknowledge the re- 
ceipt of your letter No. 193, dated the 24th March 1892, enquiring whether the 
Orders contained in Home Department Resolution No. 22/637-53, dated the 
1 6th March 1888, prohibiting ^.ublic oncers, under pain of dismissal, from 

Home Department Circniar No. 4J52- from persons Subject to their 

60, dated 28th October 1869. Official authority or influence, should be 

Horae Department letter No. 1899, regarded as cancelling the orders margin- 
ated 2st April 1872. whether uncovenanted 

officers holding non-gazetted appointments are permitted to borrow money 
from their subordinates. 

2. In reply I am to say that the orders contained in the Resolution o^ 
16th March 1888, had reference to gazetted officeis only and were not 
intended to cancel the orders of 28th October 1869 and the 25th April 1872^ 
which apply to uncovenanted non-gazetied officers. 1 am to explain that the 
difference between the orders of the i6th March 1888, affecting gazetted 
officers, and those in the circular of the 28th October 1869 and 25th April 
1872, affecting non-gazetted officers, is that in the former case the prohibition 
is absolute, while in the latter it may be relaxed in exceptional cases at tl© 
discretion of the head of the office (subject to the control of the Local Govern- 
ment) as explained in paragraph 3 of Home Department letter No. 1S99 of 
the 25th April 1872. 

Government of India, Home Department, Circular No. 4952-60, dated sStk 
October i86g. — It having been brought to the notice of His Excellency the 
Governor-General in Council that it is not sufficiently well understood that 
uncovenanted as well as covenanted servants of -Government are not to be 
permitted to borrow money from native residents in the districts in which they 
may be employed, I am directed to draw [attention] to the point and to request 
that, if orders have not already been issued on the subject, they may now be 
promulgated in the sense of those of the Honble the Vice-President in 
Council, No. 1372, dated t4th July 1834, a copy of which is herewith for- 
warded for facility of reference. 

Government ^ India, Home Department, letter No. 1899, dated the 25th 
April 18*] 2, to Chief Commissioner of Oudh. - I am directed to acknowledge 
the receipt of your letter No. 3980, dated the 28th August last, on the subject 
of the ruling by which uncovenanted officers are prohibited from borrowing 
money from' natives of the districts in which they are employed, and in reply 
to state as follows : — 

2. What the Government of India intended in the orders of the 20th 
October 1869, by the words uncovenanted officers ” was generally all officers 
to whom the uncovenanted Service Leave and Pension Rules are applicable, 
including members of ministerial establishments. And such a definition is no 
doubt better than the one suggested in paragraph 3 of your letter, viz., officers 
whose names appear in the Oudh Civil List. Such a limit would exclude 
from the operation of the mle many uncovenanted officers vhOm it is expe- 
dient to subject to it. That subordinate officers employed in the Revenue 
Settlement should consider themselves exempt from the general prohibition 
would be anomalous and possibly mischievous. 
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3. It is so difficult to fix a limit, including some and excluding others of 
the uncovenanted class, that the Governor-General in Council considers it 
right to maintain the rule as applicable to all to whom the Uncovenanted 
Pension and Leave Regulations apply. But it should be clearly understood 
that this will not interfere with the discretion of the head of an office in allowing 
his subordinate ministerial officers to boirow in exceptional circumstances 
fiom persons with whom transactions would under the rule be ordinarily 
inadmissible. 


98. Transfers of officials to fill temporary vacancies to be 
avoided whenever practicable. 

O* O. No* II 9 dated 10 th September 1897* — It has been 
brought to my notice that in some circles a considerable waste of 
money is incurred by unnecessarily numerous and expensive trans- 
fers of postal subordinates, especially in arrangements for filling up 
temporary vacancies, 

2. Heads of circles are expected to exercise the most careful 
supervision, so as to prevent unnecessary expense to Government 
by such transfers ; and I have the honor to ask that you will give 
this matter your constant and personal attention. Wherever possi- 
ble, local arrangements to fill up temporary vacancies should be 
mad^. Where this is impracticable, the officials transferred should 
be selected from the nearest possible localities, 


99. Outward foreign money orders for which Bombay is office 
of exchange not to be despatched by Calcutta-Bombay mail train 
vid Jubbulpore on outward foreign mail day. 

ISee also 5. (t 96.2 

G* O* No* JBs dated flSth September I897,— In con- 
tinuation of Director-GeneraPs G. 0. No, A, dated the 12 th June last 
[5. O, pd], heads of circles are requested to issue orders to all post 
offices concerned not to forward outward foreign money orders, for 
which the Bombay General Post Office is the office of exchange, 
issued on the last day availa ble for posting articles of the foreign 
letter mail, by the Calcutta-Bombay mail train vU Jubbulpore, but 
to detain them for despatch on the following day* 


too. Complaints and enquiries relating to telegrams* 

G* O* No. 22, dated 4 th January 1898*— It has been 
brought tanoticeby the birector-General of Telegraphs that unneces- 
a-ary correspondence is caused by the practice followed by some postal 
offieiaU of sending complaints and inquiries rriating to telegrams to 
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the Telegraph Department Check Offiee for enquiry and communi- 
cation of the result. Under [the provisions] of the Telegraph Guide^ 
such complaints should be addressed to the Superintendent, Check 
Office, but they should be sent for disposal/^ and not for enquiry ; 
and I have now to ask that this rule may be observed in future. 
It will be Understood that every instance in which a postal official 
is in fault will be duly reported to his official superior by the 
Superintendent of the Check Office, 


101. Applications for refunds on unused reply-paid telegram 

passes. 

Circular JTo. 49^ dated 10th January iSdS*— It has been 
brought to notice by the Telegraph Department that in a number of 
cases applications for refusals on Unused reply-paid passes for tele- 
grams are sent by postmasters registered on postal service to the 
Check Office. This practice is irregular and must now be discon- 
tinued. Applications to the Check Office for refunds are not entitled 
to free transmission by post, still less to free registration, inasmuch 
as the claim is a purely private one. Applicants for refund e^hould 
therefore be informed that they must address the Check Office direct 
paying the usual charges for postage, and also for registration, if 
they wish to send their applications registered* 


102 . Withdrawal without notice from public sayings bank 
accounts in excess of prescribed limit* 

iSee also S. O. 79^ S9 and 103.) ' 

Circular NOk 55, dated 25th January 1898^-^ ^ ^ ^ ^ 
3. The number of cases in which excess withdrawals without 
notice from public accounts have been wrongly allowed by post- 
masters...... , shows clearly that the subject is still either misunder- 
stood or not treated with sufficient care, and this irregular practice 

1 Append X No, 18, Standing Order No 102 page 521 “ '' withdrawal 

I Para. — Lme 4 : for created read treated 


postmaster 

.. withdrawn is 
No. 74. . 

iin 12 conse- 
cutive months, and he must ref&se to allow any withdrawal in excess 
of the prescribed limit of which six months^ notice has not been 
given in advance by the depositor, as required by the rules* 
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4. . . , . .To calculate the amount of withdrawal admissible without 
notice, the postmaster should ascertain the total amount already 
withdrawn during the previous ii complete months and the current 
month ; if this total is less than the prescribed limit {R2,ooo) 
the difference will be the amount that may be withdrawn. For 
example 


Date of withdrawal. 

Amount withdrawn 

5 th April 

1897 

. 200 

7th May 


. 200 

9th August 


• 250 

joth October 


. 300 

4th December 

t) 

. 100’ 

iith January 

1898 

. 100 

8th February 

V 

. 150 

5th March 

i 7 

. 100 

13th April 

*) 

. 300 

6lh July 


, 200 \ 

7th August 

JJ 

. 200 

Mth „ 

J> 

. 100 

5 th September 

f) 

. 200 

7th October 

ff 

. 200 

nth November 

99 

. 200 


Should an application for withdrawal be re- 
ceived on the 20{h November 1S98, the post- 
masti r on calculating the withdrawals made 
from the account during the pievious 11 
months and the current month ftom 

December 1897 to November 18^8) would 
find that the total amounted to leav- 

ing only a balance of R150 available for 
withdrawal without notice. Should the ap- 
plication for withdrawal be for raoie than 
Ri 50, the depo-itor should be requited to 
gi\e siK months* notice before Withdrawing 
the excess. 


Note —I n the case of any public account from which a withdrawal of a sum in excess 
of the prescribed limit without notice may have been allowed in the past (whether improperly 
by the postmaster or with the previous sanction of the Director-General)^ the peiiod of 
13 months may be calculated from the date of such withdrawal. For example 


Date of withdrawal. Amount Excess 
withdrawn, withdrawn. 


fitb October 

1897 

« 800 


13th November 

>1 

• 500 

f Improperly allowed by postmaster, but ad- 

5th December 


• 500 

700 s mitted under the special sanction of the 

nth February 

1898 

t 900 

i Director-General. 

Qth July 
eth August 

99 

9* 

• 400 

• 300 


sand September 

99 

t 200 


2nd October 

9) 

• 600 


10 h November 

99 

• ICO 



The period of 12 months commenced afresh from the date of the excess withdrawal con- 
doned by the Director-General. During the fresh period oily RijCoo was withdrawn, and 
a further withdrawal of R 400 therefore is still admissible. 

5. Moreover, it has now been found necessary to treat the rule 
regarding notice as an absolute rule, and the special attention of 
heads of circles is invited to this point* It should be clearly under- 
stood that the rule requiring notice cannot be relaxed in future in 
favour of any public account, and that the fact that inconvenience 
will be caused to the holder of such an account, or that he was not 
aware that notice was required, is no ^sufficient ground for asking 
that the rule should be set aside. 

6. ...A printed notice (in the form given on the margin) should be 
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NOTICE. 

Attention is specia’lly invite*! to fthe claase** of the Roi^s for 
Depositors in Post Office Savings Banks wliich is reproduced 
below* Ihe prescribed notice will be strictly insisted on in 
all cases 

The amount of withdrawals within 12 consecutive months 
from a public account is limited to R2j000, unless 
the person who holds the acc unt ^ves notice to 
the post office at which the account stands of his 
intention to make additional withdrawals. The 
notice must specify the amount to bewithdiawn 
and be given six months in advance. 


sent to every intend* 
ing holder of a pub- 
lic account when the 
account is authorised 
by the head of the 
circle. In the case 
of existing public ac- 
counts a similar no- 


tice (which should be prepared in manuscript) should be handed by 
the postmaster to the depositor on the first occasion on which the 
account is operated on after the receipt of this circular. 


103. Withdrawals without notice from Regimental and other 
conjoint accounts in excess of prescribed limit. 

(See also S. O. 79, 89, 102, 103, and 106.) 

Circular No^ 56, dated 25th January 1898* — Under... , 
the Rules for Depositors the amount of withdrawals within i2 conse- 
cutive months from a regimental or other conjoint account is limited 
toR2,ooo, unless the depositor gives one montVs notice of his inten- 
tion to make additional withdrawals. The Director-General, how- 

ever, is specially authorised to dispense with this notice in any 

case in which he may think fit to do so. 

2. This dispensatory power is intended to be exercised only in 
cases in which the Director-General is satisfied that there is sufficient 
justification for exempting the holder of a regimental or other con- 
joint account from giving the usual notice to the post office ; as for 
instance, in the case of a regiment suddenly transferred or orderea 
on field service. If, therefore, an application for exemption from 
giving the required notice is received by the head of a circle from 
the Commanding Officer of a Native Regiment, or other holder of 
a conjoint account, he should ascertain from the applicant the cir- 
cumstances which render the case urgent, and the reasons why the 
usual notice cannot be given, and should submit the application for 
the special sanction of the Director-General only if he is satisfied 
that reasonable grounds have been shown for claiming the exemp- 
tion. 

3, The number of cases in which the Director-General's sanction 
has been sought to enable the Comptroller to admit in audit with- 
drawals wrongly allowed by postmasters from regimental accounts 
in excess of the prescribed limit without notice shows that the rule 
as to notice has not been understood or that it has not been treated 
with sufficient care in the past. It must be clearly understood that 
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postmasters are not to allow any withdrawal from a regimental or 
other conjoint account in excess of the limit laid down in the rule 
cited above without the notice therein prescribed, unless and until 
the Director-General’s sanction has been received. Whenever an 
application for withdrawal from a regimental or other conjoint ac- 
count is presented at a post office, the postmaster must first see that 
the amount sought to be withdrawn is not in excess of the prescribed 
*No. s|, dated 25th limit. In a separate circular,* on the subject of 
January 1898 [S, o. 102]. accounts, the manner of calculating the 

period of 12 consecutive months has been explained. Postmasters 
should be guided by those instructions in dealing with applications 
for withdrawals from regimental and other conjoint accounts. If 
the amount entered in an application for withdrawal exceeds the 
amount of withdrawal admissible, such excess should not be paid, 

but a notice in the 


NOTICE. 

Attention is invited to [the clause] of the Rules for Depositors 
in Post Office Savings Banks which is reproduced below. The 
prescribed notice will be strictly insisted on in all cases : — 

Except with the special sanction of the Director-General, 
the amount of withdrawals within 12 consecutive 
months from an account opened under this rule is 
limited to R2, 000, unless the person who holds the 
account gives notice to^ the post office at which the 
account stands of his intention to make additional 
withdrawals. The notice must specity the amount 
to be withdrawn, and be given one month in advance, 


form given on the 
margin (which 
should be prepared 
in manuscript) 
should be handed 
by the postmaster 
to the depositor or 
his agent or mes* 
senger. 


104 . Letters for homeward-bound passengers by P. and 0. 
mail steamers. 

Circular JTo. 6/, dated Ist February 189 

2. Articles of the letter mail intended for homeward-bound 
passengers by the Peninsular and Oriental Company’s mail steamers 
and addressed to the **care of the Mail Officer, Bombay-Aden 
sea post office/' will be disposed of by the foreign mail sections of 
the Railway Mail Service working with the outward foreign mails 
and by the Bombay and Calcutta offices of exchange in accord-* 
ance with the special instructions that will be issued on the subject. 
Other offices and sections receiving such articles should treat them 
exactly in the same way as correspondence addressed to Europe. 


105 . Addresses in telegrams to be sufficiently complete to 
ensure delivery. 

Ciwuikw No, 6&,aated 18th Mm>ch 1898.-^ * * * * 
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2, It will bg the duty of the official performing the work of signaller 
in a combined office to examine the address in every telegram pre- 
sented for despatch in order to see that the information given by the 
sender regarding the name and residence of the addressee is suffi- 
cient to ensure the correct and prompt delivery of the telegram. 
At the same time care must be taken to prevent the inclusion of 
unnecessary particulars in the address. The information required 
to complete or revise the address should be obtained, if possible, 
from the sender or presenter of the telegram. 


106. Sums withdrawn from public accounts after due notice 
to be excluded in calculating limit of R2,ooo. 

(See also S. O. 79 , 89 , 10 ^, and 108 .) 

Circular No* 72^ dated SOth March 1S9S.— In paragraph 
4 of this Office Circular No. 55, dated 25th January 1898 [S. 0 , 102], 
the manner of calculating the amount of withdrawal admissible with- 
out notice from a public a(ficount was explained. A further question 
having been raised as to whether, in cases in which the prescribed 
notice has been given by the depositor, the amount withdrawn on 
such notice should be reckoned in calculating the limit of R2,ooo, 
it has been decided that such withdiawals should be excluded.* 


107. Stamping of British postal orders issued in India. 

€r. O. No. 1, dated gth April I 898 .-“ 0 nce more it has 
become necessary to ask attention to the importance of having 
distinct and legible impressions of the date stamp of the office of 
issue on British Postal Orders issued in India. 

2. This matter was made the subject of a series of orders a few 
years ago, and it was hoped that the action taken^ by heads of 
circles had been successful in securing the desired end. A re- 
presentation, however, has lately been received from the General 
Post Office, London, complaining that the dates on British Postal 
Orders issued in this country are frequently found to be quite 
illegible, 

3. I beg that the matter may be taken up again in earnest, and 
that heads of circles will now satisfy themselves that every post 
office authorized to sell these British Postal Orders is in possession 
of a proper stamp for the purpose. It is a discredit to the Indian 
Post Office that this want of care should have again been made a 
matter for complaint, and I shall be much obliged if heads of 
circles will ta«:e serious notice of every instance of neglect that 
comes before them, 
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Note J to rule 423, Vol. 1 , ?th edition, 
>, I » 387. >1 ll.sth .. 


108. Recovery of deficient postage or other postal fees ia 
respect of prepaid parcels and of v. p. unregistered articles, 
€?• O. No. 7^ dated 12th May 1898 .— [With reference to the 

marginally cited rules of the 
Post Office Manual], heads of 
circles are informed that, while 
it will in almost all cases be necessary to enforce the responsibility 
of the parcel clerk of the office of posting for any deficiency of the 
kind contemplated by the Note, it is not intended to prohibit heads 
of circles from relaxing the rule in special cases where it is quite 
clear that the parcel clerk was not to blame, or where the penalty 
would be too great in comparison with the fault committed. 


109. Complaints, inquiries, and references concerning tele- 

grams. 

G. O No. 9, dated 3i*d Jane 1898.--^ # # « 

Director- General of Telegraph^ letter No, 333 tT.^ dated i*jtk May 18 gS^ to 
Director-General of the Post Uffice.---l have the honor to report that the 
Superintendent, Check Office, has brought to notice that much work would 
be saved in his office, if, when complaints, enquiries, or references, are made 
to him by postal officials regarding telegrams that have been despatched, 
they would also furnish all information available regarding these messages. 
Particulars should be given of the stations from and to, the persons from and 
to, the date, and the time the message was despatched to the Telegraph 
Office. This information as to the time of despatch to the Telegraph Office 
is specially valuable, as it saves all the day's dratts of an office having to be 
searched through to find the requiied message, a matter of considerable 
importance in the case of large offices. 

2. I should be much obliged if inctrucdons to the above effect were issued 
by you, as references to the Check Office from postal officers are sufficiently 
numerous to make it desirable that the information given should allow that 
office to deal with a case with the least practicable loss of tim®* 


no. Receipt of testimonials and addresses by Government 

servants. 


Circular No. 13, dated ISth June 1898.’-^ 


Government of India^ Home Department {Puhltc), Pewlu*ion No, 'j2g-33^ 
dated 6th May Resolution.— By the rules attached to the Resolution 

above quoted['*'] all servants of Govern* 

Department Resolution prohibited, subject to btated 

No. 29/1629^1645, dated the 22nd July exceptions, from receiving complimentary 
1887, regarding the receipt of testi* or valedictory addresses in any form, or 

testimonials of znj kind, and from attend- 
ing public meetings or complimentary 
entertainments of a formal and public character held in their honour. Several 
instances have recently occurred in which arrangements for the presentation 
of testimonials have been made and subscriptions collected apparently in 
ignorance of the fact that the proceedings were irregular and that the rules 
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prohibit Government officials fiom receiving testimonials of any kind. It has 
also happened more than once lately that a formal character has been given 
to farewell entertainments such as are permitted by rule 3, by the publication 
iu the newspapers of speeches made at them. The Governor General in 
Council in these circumstances finds it necessary to call the attention of 
Local Governments and Administiations to the rules, and to request that 
It may be again impressed on all officers that they must be strictly observed. 
With a view to biinging them to the notice of the public the Governor 
General in Council directs that they be republished in the Gazette of hidia 
and the Gazettes of Local Governments and Administrations, The rules do 
not apply to the receipt of addresses by the Head of any Government or 
Administration. 

1. Save as in these rules otherwise provided, all servants of Government, 
Covenanted or Uncovenanted, are forbidden to receive complimentary or 
valedictory addresses in any form ; or to accept testimonials of any kind ; or 
to attend public meetings or complimentary entertainments of a formal and 
public character held in their honour. 

2. The Government views with disfavour all similar manifestations in the 
case of retired officers, when following immediately upon their retirement 
from active seivice, and designed as an acknowledgment of acts done by 
them while in the service of Government. 

3. It is not intended to prohibit such an expression of 1 egard for the 
private or official character of an officer retiring from service, or leaving his 
station or district, as is involved in a f ireweil entertainment supported by his 
personal friends, even though some of these may be his official subordinates 
But it is expected that the proceedings on such occasions will be substantially 
of a private and informal character. 

4. Locil Governments and Administrations are authorised to forward to 
an officer who has left a station or distiict the resolution of any local public 
body recording a vote of thanks to him for help and advice afforded during 
his official connection with the station or district. 

# # # # # # # 

6. Nothing in the above rule is meant to prohibit compliance with the 
request of a public body that a Government officer should sit for his portrait 
bust, or statue in recognition of his public services ; provided that the portrait 
bust, or statue is not intended for presentation to the officer concerned. 

7. The participation of Government officers in the raising of funds for the 
foundation of scholarships, or for procuring a portiait bust, or statue as a 
spontaneous lecognition of the services of a Government, officer is not 
forbidden ; but it should be clearly understood that any solicitation on the 
part of officers of Government for subscriptions from any person who does 
not voluntarily come forward to contribute is disapproved by the Government 
of India. 

8. The previous sanction of the Government of India must be obtained 
to the relaxation of these rules in any special case in which the Local Gov- 
ernment or Administration may think this desirable. 


III. Use of jute bags. 

Gr. O. No. Iti dated 15th July 1898. -^The following 
recommendations of the Postal Committee of i8g8, on the subject 
of the use of jute bags, are published for information and guidance:-^ 
" We are of opinion that jute bags may be used by the Sailway Mail 
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Service for the exchange of mails with post offices on the railway. The use 
of such bags on runners, and mail cart lines does not appeaj to us to be 
advisable, as the bags are not impervious to damp and are, moreover, very 
heavy.^' 


iiz List of non-dutiable articles likely to be imported by 
foreign letter post 

€?• O# No* 12^ ^ated 16th July 1898.-^ * [The follow- 

ing is a list] of the articles likely to be imported into India by 
the foreign letter post, on which customs duty is not chargeable*- 
This list is not of course a complete list of the articles which are 
allowed to enter India free of duty, but it is a list only of the non* 
dutiable articles which are likely to be sent through the lel^er post 

* * * * - 5 ^ 


Zfj/ of [customs duty\ free goods likely to he imported through the letter^post. 


(1) Articles belonging to the Government. 

(2) Articles intended for the piivate or official use of officers on board 

the vessels of Her Majesty’s Royal Navy. 

(3) Books (printed) and pamphlets (printed), if not obscene ; covers for 

printed books ; maps, charts, plans, proofs, manuscripts and 
music, (Picture and toy books, printed forms, account and 
manuscript books, advertising matter and cards in booklet form. 
'' are dutiable), 

(4) Bristles and fibres for brooms and brashes. 

(5) Cotton (raw) and cotton sewing thread, cotton twist and yarn. 

(6) Jute (raw) and wool (raw), 

(7) Decorations and medals when part of uniforms and imported by a 

public servant for his personal use. 

(8) Fishmaws. 

(9) Gold, bullion and coin (including antique coins). 

(10) Gum olibanum or frankincense. 

Ill) Hops, 

(12) Malt, 

(13) Mother of pearl unmanufactured. 

(14) Notes, Bank or promissory. 

(15) Plants and bulbs dried for herbaria. 

(16) Precious stones (real) and peails (real) unset, 

(17) Pulp of wood, straw, rags, paper, and other materials, 

(18) Quinine and other alkoloids of cinchona, 

(19) Rags, 

(20) Silver current coin of the Government of India, 

(ai) Skins, raw or unsalted. 

faa) Specimens illustrative of natural science. 

(23) Tobacco, unmanufactured in leaf. 


Appendix No. i8, standing order No na, page 528—- 

"/ wn’duitaile articles 


Appendix No. 18, Standing Order No. U2, page 528— 

/ -i follminz item to the list of non^duttable articles L 

t^VOlA$ Tn JkMAJt J% m.Mi^ i tn j 3 t. mm t T i* . » », . I 


209. 
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n 3 . Applications for continuance of temporary appointments 
or allowances requiring Secretary of State’s sanction. 

Q. O. No. 18, dated 19th September 1898,— * * * • 


Government of India, Financial Department, Resolution JVo. ^o^i-Ex.t 
dated 14th September i8g8 . — Resolution.— In the oiders of March 1886, 

read in the preamble, [*] the 
Governoi General in Council 
directed that in future ap- 

_ Sf £s,m q][ 


[^Read— 

Financial Reaolution No. 1326, dated the 
IQth March 1S86, 

-• 


Appendix No. 18, Standing Order No. 113, page 529 — 

Cancel this Standing Order which has been superseded '®to 
by Standing Order No, lag. '^ov- 

No. 310. 

insi- 

""Seration” 'and* report" to Her 
Majesty’s Government before the termination of such sanction. These 
orders are not always observed, and delays, such as that noticed by the 
Secretary of State in referring, for orders, the continuance of temporary 
appointments for which the sanction of the Government of India or of the 
Secretary of State is required, have recently occurred in several cases* His 
Excellency in Council therefore desiies that the remarks of the Secretary of 
State quoted in the preamble may receive due attention, and that every 
endeavour be made to apply for sanction to the continuance of temporal y 
appointments and deputations or allowances in sufficient time to prevent his 
sanction having to be anticipated. * 


I 

i 


114 . Public criticism of Government policy by Government 

servants. 

G. O. No. 24^ dated 27th December 1898.-- # # # # 

Government of India, Borne Department letter No, 2^00 — 23ogj Public* 
dated i6ih November 1 8 g8 [communicated to Director- General under Fi* 
nancial Department No, ^2gj'-Gl,, dated ^oth November i8gS’],—l am directed 
to forward a copy of a Despatch No. 144? dated the 6 th October last, from 
Her Majesty's Secretaiy of State for India, on the subject of the public 
criticism of Government policy by Government servants, and to request that, 
it may be circulated for the guidance of all Government servants. 

Secretary of State's Despatch No, 144 [Public), dated 6th October i8g8 * — 
I have received your letter of the 14th July, with enclosures, relating to 
a speech delivered by Mr. Thorburn, Financial Commissioner of the Punjab, 
at Simla on the a^th of June. 

2, It appears that on that day a paper was read in connection with the 
United Service Institution on the subject of the Tirah campaign, and that, 
in the discussion which followed, Mr. Thorburn took the opportunity of 
making what is said to have conveyed the impression of being ** an attack of 
a deliberate and somewhat violent character on the policy and proceedings 
of the Government’’, 

3. It is not surprising that this action on the part of Mr, Thorburn should 
at once have attracted the serious notice of his official superiors or that he 
should have found it necessary, within eight days of the delivery of the 



AppendiK No. i8, standing order No 112, page 528 — - 

Add the following item to the list of non-dutiable articles 
<ely to be imported by the foreign letter post : — 

(24) Pieces of wedding-cake sent as presents. 

No. 209. 


tppendix No. i8j Standing Order No. 112, page 528 — 

Add the following item to the list of non-duhable at tides 
likely to be imported by the foreign letter post 

(25) Photographs in reasonable quantities, not intended for sale. 

No. 221. 
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sperch, to express his deep regret for his conduct. This apology your Gov- 
ernment thought well to accept, and your acceptance was communicated to 
him through the Government of the Punjab in a letter, d^ed the i2th of 

4. In these circumstances I have no intention of commenting on this 
particular incident so far as it affects Mr. Thorburn individually. But I think 
it right, while fully recognizing that every officer is entitled to form and to 
hold his own opinion on public matters, tu record my entire agreement with 
Sir Mack worth Young’s statement of the rules which must govern the con- 
duct of Government servants in India. It should be distinctly understood 
that (to use his words) “ a member of the Government service is not at 
liberty to make an attack upon what he knows or believes to be the policy 
or procedure deliberately approved by the Government”, and that “it is no 
justification of such attack that he is actuated by conscientious motives or 
has a strong conviction of the correctness of his own judgment”. I will add, 
further, that it is improper for any officer to convey to the public, whether in 
writing or in a speech or otherwise, any opinion upon matteis of Government 
policy which are, or are likely to become, tl e subject of public discussion. 
It is, of course, inevitable that cases must from time to time occur in which 
the decisions of Government do not commend themselves to the officers who 
may have to carry them out. On such occasion the officers in question, 
after making proper representations to their official superiors, havt only two 
courses open to them, namely, either to acquiesce loyally and silently in the 
decision of the responsible authoiities, or to resign their positions in the 
service. 

5. I am ghd to have had of late more than one opportunity of stating 
publicly my high appreciation of the loyalty and self-devotion of the Indian 

Service. Those qualities have never been more conspicuous than 
during recent years of difficult and anxious labour. But a clear understand- 
ing that the rules to which I have referied aie in existence, and will be 
stiictly enforced, can only tend to inciease the efficiency of that service ; 
and I request that your Excellency will take such steps as may seem to you 
advisable to make my v^ews generally known, and to ensure that improprie- 
ties, such as that which you have on this occasion thought fit to condone, 
shall not be repeated in future. 
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Appendix No. i8, 

Paste this and the following additional far agraphs 
^121) between pages 5J0 and $31 * — 

IIS- Employment of paid and unpaid probationers. 

<?. O. JSfo^ 40f dated Srd February ^ ^ 

2 A paid probationer should not be called a paid proba- 

tioner or be treated as a paid probationer, if he is given 
specific duties in a post office. It is always the tendency in an oflSce 
—whether it be a post office or any other office — to cast the 
heaviest work on the lowest paid and youngest officer, but that is a 
tendency that supervising officers are expected to resist. When 
probationers have been sanctioned by the Director-General, they 
have been sanctioned as probationers to be available for deputation 
and not for specific daily duties ; and if they have been or are> 
generally or any where, employed on the regular Post Office work, 
the purpose of their appointment has been wrongly ignored or lost 
sight of, and the error should be at once corrected 

4. From what has been said above, it will be understood that it 
is desired to restrict the number of unpaid probationers to the 
number actually required to fill vacancies which cannot be filled by 
paid probationers. It is only by thus restricting the number of un- 
paid probationers that the evil of having men working as unpaid 
probationers for from two to six years— as has often happened— 
can be avoided. It may be that a considerable addition is required 
in some circles to the number of paid probationers in order to prevent 
the deputation of an excessive number of clerks, and the conse-r 
quent employment of an excessive number of unpaid probationers in 
acting vacancies in head offices 5 and so long as the restrictions in 
rule 385^ of Volume III, are strictly adhered to, I shall be quite 
prepared to entertain proposals to increase the number of paid 
probationers. The number of paid probationers in each division 
should, in my opinion, be sufficient for at least half the average 
number of vacancies. 

* Rule 4^4 of the 3rd Edition. 


//d Esplanation of the rules regulating transfers of Government 

Appendix No. id, Standing Orders Nos. 115 to 121 (added by . 

C. S. No. 14), page 530 {a)~ 

Assign No. to the standing order (®* O. JTo. 1, dcitod , 
7 th AvHl 1899 , 4)yi tlffi fi hpJfV79t Kt rm/sA tvi tr A/. 'r * ro 
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kind, of officers who have not rendered the prescribed term of qualifying 
service, and who are not shown to possess such special qualifications as 
would justify an exception being made in their favour. In some cases the 
duties to be performed by them on foreign service involve no special re- 
sponsibility or capacity, and the only apparent cause of their selection for 
transfer is their own^ desire to be transferred. The Governor General in 
Council thinks it desirable to call attention to the principles which regulate 
the transfer of officers to the service of Native States and public bodies, 

2. As explained in Article 805, Civil Service Regulations, the Govern- 
ment of India do not lend their own officers to a foreign emp'oyer, unless it 
can be shown that the latter cannot otherwise obtain competent officers, and 
that political or public considerations require that the foreign employer 
should be assisted by the Government Where these conditions are not 
satisfied, an officer of the Government, who in his own interests seeks to be 
transferred to foreign service, must be content to forfeit all claims on the 
British Government. 

3. When, however, the loan of an officer is justifiable on public grounds, 
a further question arises as to the particular officer to be selected ; and on 
this point the Government of India have laid down the rule that (^witb certain 
specified exceptions) the officer chosen shall have had ten yearai’ qualifying 
service, It is opposed to the policy of Government to incur pensionary 
liabilities on account of officers who have abandoned their service. In the 
case, however, of officers who by a substantial term of seivico piior to transfer 
have established pensionary claims on the Government, which they cannot 
without hardship be required to forfeit, the Government accept contributions 
and undertake a continued responsibility for pension. But they cannot 
undertake this responsibility as they have been asked to do, on behalf of 
officers of only three, two, and even one year’s service, he limit ^\hich is 
necessarily an arbitrary one, has been fixed at ten years, and 11 is desirable 
that this limit should be adhered to in all but clearly exceptional cases, even 
though its application may occasionally cause some difficult v in obtaining a 
suitable and willing officer. 

4. The Government of India also take the opportunity of referring to 
another point on which misconceptions have arisen. It occasionally happens, 

. especially in the cases of officers on low pay, that an officer is transferred 
from pensionable service to foreign service or service under a Local Fund, 
and the necessity for the payment of contribution is overlooked 3\kny years 
afterwards, when he is about to retire, it is found that his claims to pension 
have been forfeited by an omission of which both he and his superiors were 
unaware, and the Government are asked to accept arrear contnhulions on his 
behalf. It is at the same time represented, and correctly, that tl e case is one 
of considerable hardship, as the officer may have been transfeired as a matter 
of routine posting, with no increase of pay or other advaniaje to himself. 
Again, officers of Government sometimes accept transfer to foreign service on 
a considerably enhanced salary and pay no contributions. I'he presumption 
is that they understood at the time that their service under tlie foicign em- 
ployer would not count for pension, but accepted the position in view of the 
immediate increase of salary. At the end of their service, howe\cr» they ask 
to be permitted to revive their title to pension by the payment of coroibu- 
tions in arrear, or the offer to make such payment is made by the municipality 
ot other body employing them, with the object of rewarding a long period of 
satisfactory service by the grant of pension, 

5. In almost all such oases the Government of India find themselves com- 
pelled to refuse the concession asked for* Pension contributions are paid on 
principles of insttmnee ahd %ouId at the present rates be quite insufficient to 
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cover the cost of the pensions ultimately payable if they tvere not levied till 
it became certain in each case that a pension would actually fall to be paid-— 
just as no insurance company would agree to a life policy being taken out 
after the subject of it had actually died. The Government in fact guarantee 
the payment of an annuity commencing from a certain age and subject to such 
conditions as continued service and good conduct up to that age. It is a 
necessary condition of the acceptance by the Government of this liability 
that the monthly payments necessary to secure the annuity should be regu- 
larly made while the various risks involved, such as that of prematuie death, 
are stiil wholly contingent. Nor can the Government accept the view that 
the grant of pension in such a case is sufficiently justified by the fact of long 
and efficient service. It is an extiemely rare proceeding to declare, as a 
reward of good service, that an officer’s non-pensionable service should count 
for pension, and it does not seem advisable to permit that to be done in the 
case of foreign service and service under Local Boards which is piactically 
inadmissible in the service of Govern ment. 

6. It IS important, therefore, that the exact terms on which an officer is 
transferred should be considered and explained to him at the time the tiansfer 
is made. If it is intended that the right to count service for pension 
should continue, the payment of contributions should commence forthwith, 
and the officer should be warned that, if contributions are not paid at the 
time, arrear payments cannot subsequently be accepted except to the limited 
extent allowed under Article 832 of the Civil Service Regulations. The 
latter Article, it may be noted, applies only to the cases of foreigif service of 
the first and second kinds. 

7. Several recent applications have shown that in respect of Article 863 it 
is necessaiy to explain that there is no authority for receiving pensionary con- 
tributions, arrear or otherwise, from a local body for individual employ^^s 
selected from among its establishment. The rule in Articles 863 of the 
Civil Service Regulations, authorises the Local Government to permit the 
administrators of a Local Fund to contribute for pensions from the General 
Revenues, for the whole of its permanent employes or for any specified 
classes of them. It is intended that the contributions should be calculated 
upon the total of the sanctioned salaries of the appointments in respect of 
which they are paid, without reference to the question whether the paiticular 
individuals who at any time hold the appointments are rendering qualifying 
service or not. The effect of a transfer to service under a Local Fund in the 
case of any particular individual is, therefore, that his service under the 
Local Fund will qualify for a pension from General Revenues if the appoint- 
ment to which he is transferred is one of a class for which contributions are 
paid, whether his previous service under Government was qualifying or not ; 
but it will not qualify if the appointment does not belong to such a class. 

8. Finally, it must be remembered that officers transferred to foreign 

^ Article 806 (v), Civil Service Service remain subject to the general 

Regulations. disciplinai*}?^ rules of Government service;^ 

that they may not receive extra remuneration, whether as increased pay or in 
any other form, without the sanction of the Government of India or the Local 
t Article 806 (iv), Civil Service Re- Government as the case may be ;t and 
guiations. ^ that no officer whether European, Eura- 

sian or native in the service of, or fn receipt of a pension from, the British 
^ t Article S40, Civil Service Regula- Government may accept a pension or 

‘7 Notificatton of the Government of ^0“ the Native State in which 

India in the Home Department, No. 437» he IS employed except With the sauctioii 
dated tbe July 1S93, of the Government of India. 1 Accord- 

indy in the case of a medical officer, th.. 
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dance on Native Chiefs, Nobles and gentlemen of high position in a Native 
State continue to apply ; while, except as provided in the rules last cited, 
permission is required before an officer who is actually occupying a Govern- 
ment appointment may undertake any duty on behalf of a Native State for 
remuneration. If the Native State and the officer concerned are subordinate 
to the same Local Government, the sanction of the Local Government is 
sufficient ; in other cases the sanction of the Government of India is required. 
The same principle which forbids an alteration of pay also disallows a sub- 
stantial change of duty without sanction. 


1 17 . Necessity for prompt disposal of enquiries and complaints 
relating to the payment of money orders. 

G. O. 14, dated 21st July 1899.-^ ^ ^ 


I wish to ask the special attention of the heads of circles to the 
great importance of insisting on the prompt disposal of enquiries and 
complaints relating to the payment of money orders. I have lately 
had before me a case in which it was found necessary to order the 
refund of the amount of a telegraphic money order nearly two years 
after it had been wrongly paid, in circumstances which might have 
been cleared up in two months, and mote recently, again, I have 
had another case before me in which more than three months were 
allowed to elapse before the sender of a telegraphic money order was 
informed that the order in question was lying unpaid at the office of 
payment* In this latter case the clear instructions on the subject 
»Ruie 6 Si, Volume 1 , 7th edition. contained in the marginally’^ noted 
Rule 337. Volume u. 5th edition. Manual had been alto- 


gether neglected. 

2. No branch of postal work commands a wider popularity than 
the money order system, and in order to retain the confidence of the 
public it is essential that every genuine case of complaint of mispay- 
ment, or delay in the payment, of a money order should be dealt 
with promptly and thoroughly. The danger of routine enquiries is 
especially great in such cases^ and much can be done, much is being 
done already in some circles, by a watchful control on the part of the 
head of the circle to minimize this danger. I feel sure that the 
matter will now receive the special attention which it deserves, but 
it should be remembered that it is only by constantly looking into the 
facts of individual cases, as they occur, that the proper disposal of 
complaints of this class can be ensured. 
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* The undermentioned publications 
■are also at present issued from the 
Directorate, but they have been ex- 
cluded from this list,^ as they will be 
incorporated as additional Appendices 
in the revisrd edition of the Post Office 
Manualy Volume V, now in the presa : — 
(i-ii) Absit act of th>i Ciml Service 
Regulation y and Addenda 
and Corrigenda to the same, 
(iii-iv) Extant circulars and general 
orders of the Director-Gene» 
raL and Addenda and Cor* 
rigenda to the same. 


3Ci8« Distribution of publications and printed works issued from 
the Director-General’s office., 

€?# O* JS"o* 18, dated 12th August 1899 % — ^ ^ w 

In continuation of this office circular No. dated the I2th August 

1899, the following further instruc- 
tions are given for the information 
and guidance of heads of circles and 
stock dep6ts on the subject of the 
distribution of publications issued 
from the Directorate. A list * is also 
appended showing the publications 
now isssued and the officials to whom 
they are, or should be, supplied. 

2. All the copies of any of the publications (numbered i to 5^) 
mentioned in the appended list which are required by a circle will be 
sent, with an invoice, to its stock dep6t for distribution in accordance 
with lists to be furnished to the latter by the head of the circle. 
Copies of these lists should be also sent to the Directorate* In the 
case, however, of 'certain publications, a preliminary supply will be 
made direct from this office as described in the circular referred to 
above. The despatch of these preliminary supplies will, as explained 
in that circular, be advised in every instance (except in the case of 
LiSfs of CO frectiom and circulars) by means of a postal service reply 
post-card addressed to the officers concerned, who will retain the 
advice half and post the other, or acknowledgment half, duly com- 
pleted, to the manager of the stock dep6t of the circle. All the ad- 
vices in respect of a publication issued to a circle will bear the same 
number as that assigned to the invoice with which the balance of the 
copies of the same publication are sent to the circle stock dep6t. 
The manager should watch for the receipt of the acknowledgments, 
and action should be taken (under the general or special orders of the 
head of the circle) in every instance in which an acknowledgment 
is not received or is delayed in receipt* 

3. Besides the publications enumerated in the appended list, there 
are some others issued from the Directorate which are supplied to 

none but heads of circles,^ or to the 
heads of certain circles only,t or to 
the latter as well as to some parti- 
cular offices or officers-t These 
publications will be, in future, sent with a transmitting letter in each 
case to the heads of the circles qoncerned for themselves and for 


♦ Public Works Department Code^ 

€tC. 

f e,g. Administration Report on th$ 
Railways in India, etc. 
t Foreign post sorting lists, etc. 



Appendix Wo\*V8rStandin^^ Order No. 1 18 , page 5301 /)— 

Para 8 % — Line j : insert a comma after (form A/c 28a) and 
trike out and Nominal roll a/c 28b), 


Appendix No, 18, Standing^rder No. 118, page 530 ^/)- 
Para. 6 . — Sub-para. (<*), line 21 for (numboreti t to 5 
substitute (numbered i to 59) 


No. 130 
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4, The despatch of any publication sent from this office to the 
stock dep&t will be advised by an invoice showing the full number 
due to the circle and the number (if anv) despatched direct from this 
office as preliminary supplieSj in the latter case, the number remaining 
due to the circle will also be shown. The invoices will be numbered in 
a consecutive annual series for each stock dep6t, and a blank invoice, 
closing each series, will be issued on the 3rst March of every year* 
In the case of publications sent in more than one instalment, with 
each instalment, except the last, a numbered memo, will be enclosed 
bearing the wwds Further supply will follow/^ and the memo, ac- 
companying the final instalment, completing the supply, will bear a 
remark to that effect. 


5, The copies of a publication received by a stock dep6t should 
be issued by it in accordance with the list supplied to it by the head 
of the circle, the issues being in all cases accompanied by invoices. 
When a publication is issued from the stock dep6t, the number ad- 
vised in each case should include any copies of the same publication 
that may have been sent as a preliminary supply from the Directorate 
to the officfers concerned, as shown in the distribution list in respect 
of that publication furnished to the stock dep6t by the head of the 
circle in accordance with the next paragraph. 

6. The instructions in this G. O. will be brought into force from the 
1st October 1899, and it is requested that heads of circles will kindly 
now prepare and forward to this office, in the accompanying forms*— 

[a) a consolidated statement, showing the number of copies of 
each of the publications (numbered i to 5^) mentioned in 
the appended list required for his circle ; 

{d) a distribution list, showing in respect of each of the publica- 
tions of which preliminary supplies will be made from the 
Directorate, the designations and head-quarters of the 
officers to whom copies are to be issued, and the number 
to be sent to each. 

y. Whenever any change is necessary in the statement, or in any of 
the distribution lists, a revised statement, or lists, or both (as the case 
may require), should be forwarded tolthe Directorate and to the 
stock <Jep6t to be substituted for the one previously in force. The 
statement and lists now called for, as well as any that may be here- 
after sent to the Directorate, should be type-written in the case of 
those circles to which type-writers have been supplied. 

8. As regards the following, :~ 


f€turn pj pst&blishfneni (form hjc 28), with 
Mutment (form h(c ziay 
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which are forms and are, therefore, consumed from time to time, the 
number shown in the statement should represent the estimated require* 
ments during a year, and this number should be applied for when the 
previous supply needs replenishing. Applications for further supplies 
of these forms should be made through the head of the circle, in 
accordance with para, 4 of this office circular No, f|-, dated the 12th 
August 1899, and in sufficient time to allow of a fresh supply being 
obtained before the previous supply is exhausted. 

9. Should it be found necessary at any time to issue preliminary 
supplies of any publication other than those mentioned in the list 
under para 3 of the circular just cited, the procedure therein 
described will be followed, except that in such cases a list will be sent 
to the stock depot showing the officers to whom supplies have been 
made and the number sent to each. 


List of publications issued from the Directorate. 

[iV.5.— The title is printed in italics in each case.] 

Title of puhlication. To nmhom supplied* 


(1-2) Post Office Manual, Volume I, 
{Head Office Hand'-hooh) and Idsts 
of correuioni> to the same. 

(3-4) Post Office Manual, Volume II, 
{Sub’^Opce Hand-book), and 
Lists of corrections to the same. 

(S-d) Post Ojfioe Manual, Volume III, 
{Supermsing Officers* Hand- 
book), and Lists of corrections 
to the same. 

(7) Post Office Manual, Volume IV 
{Railwy Mail Service Hand- 
book)* 

(8 -q) Pest Office Manual, Volume V» 
i(Appenaices}, and Lists of cor- 
rections to the same. 

(lo-ig) Pamphlets of the rules compris- 
' ing each of the following chap- 
ters extracted from the Post 
Office Manual, Volume I 

Chapter 3— Matt VeparimenL 
4^Softmg 

„ S-^Dehmty „ 

„ 6-~Deposit „ • 

„ y’^Registraiion « 

„ 8 — Parcel 

„ 9 — Sub-account „ 

„ to--Money order » 

„ ii^i^aningshankn 
„ i2---Accounts „ 

Note I at the end of this list,] 


Supervising officers, head offices, 
record offices, stock dep6ts and 
dead letter offices. 

Supervising officers, head offices, sub- 
offices, record offices, stock depdfs 
and dead letter offices. 

Supervising officers, head offices, head 
record offices, stock dep6ts and 
dead letter offices. 

Supervising officers, head offices, 
record offices, stock depdts and 
dead letter offices. 

Supervising officers, head office s, su b* ;; 
offices j^<rScorH” offices, stock aepdts 
and d^d letter offices. 

AU head offices. 


X i 
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Title of publication. 

(20-21) Pamphlet of the Hules for 
Branch Offices extracted from 
the Post Office ManuaU 
Volume 1 1 , and Lists of correct 
Hons to the same. 

(22-23) Pamphlet of the rules compris“ 
mg the following chapters 
extracted from the Post Office 
Manual f Volume 111 , and Lists 
of corrections to the same ; — 
Chapter 5 — Overseers. 

„ 6 — Investigations. 

„ 7 — Appointments. 

„ S^Leamy pensions and 
gratuities, 

„ g-^ Punishments, 

(22(^)-— 23(fl)) Pamphlet of the Rules for 
receiving offices for tele^ 
grams extracted from 
Post Office Manual^ 
Volume V {Appendix 
iVa, 10) and List cf cor* 
reciions to the same. 

24-23) Foreign Post Manual^ and Lists of 
corrections to the same. 

(26} Indian Postal Guide. 


(27) Pam|>hlet of the Rules for the 
guidance of depositors in Post 
Office savings banks. 


To •whom supplied. 

All branch offices in the charge of 
English-knowing branch post- 
masters. 


Sub-offices and record offices (other 
than head record offices). 


Such branch offices as are specially 
authorised b> the Post Master 
General to receive inland telegrams 
for transmission to a telegraph 
office. 


Heads of circles, superintendents, 
independent inspectors and offices 
of foreign exchange. 

Supervising officers, head offices, sub- 
offices and such branch offices and 
mail offices as the head of the circle 
may select. 

All post offices authorised to transact 
savings bank business. 


. 5 ,— ‘This pamphlet is issued only when any 
<28) Indian Postal Abstract. 


(29) Field Service Regulations-^PostaU 


(30) Abstract of Postal Information 

(sheet notice). 

(31) Hours of business (notice). 

{32) Bouts of despatch and delivery 
of mails (notice). 

{33) *^Mes of parcel rates (card). 

^ 34 * 35 ) telegraphic money order code 
(confidential), and Lists of ogr* 
reetzons to the same. 

(36*37) FuUsforihe treatment of local 
mbney^ orders in head offices 
Idsts of corrections to the 
same 


important change is made in these rulesj 

Supervising office* &, head offices, sub# 
offiers, branch offices and mall 
offices. 

Supervising officers, head offices, sub- 
offices, record offices, stock dep6ts 
and dead letter offices. 

All post offices and mail offices. 

AH post offices and mail offices* 

All post offices and mail offices. 

All post offices. 

All post offices authorised to issue or 
pay telegraphic money orders. 

Supervising officers and head offices* 



ppendix No. i8, Standing Order No. 118, page 530 (?) — 
List of publications. — Below ttems (55-57) add the 
following : — 

(58) Tables of eomersion (card) All post offices. 

(59) Booh of inland tenimm^ 

age form (F. S. A,) , Combined offices selected by the Post’* 

master-General. 

No. 131 
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TUh (f public aiion. To •whom supplied, 

(38*39) Rules for the treatment of local Supervising officers, head offices and 
money orders in sub-offices sub-offices, 

and Lists of corrections to the 
same. 

Telegraph Traffic Code Cor^ Supervising officers and combined 
rection memos, to the same. offices. 

(42) Indian Telegraph Guide, -s Supervising officers, head offices, 

(43) Supplement to the Indian TeU’* C combined offices and such other 

graph Guide. C offices as the head of the circle 

) may select. 

(4.4*45) Service Regulations with Heads of circles, superintendents, 

Appendices^ and Addenda and independent inspectors, head offices 
Corrigenda to the same. and head record offices. 

(46-47) Code of Criminal Procedure and 
Amending Acts to the same 
(when enacted). 

(48-49) Indian Penal Code^ and Amend* 
ing Acts to the same (when 
enacted). 

(50-51) Indian Evidence Aci^ and 

Amending Acts to the same 

(when enacted). 

(52) List of postal officers whose Heads of circles, Presidency post* 

maximum pay is R200 and masters, superintendents and other 
upwards. officers whose maximum pay is R200 

a month and upwards. 

(53) Rirector^GeneraVs annual re* Heads of circles, superintendents, 

port. and Presidency postmasters. 

(54) L* Union Postale. Heads of circles and subscribers to 

the journal. 

(55-57) Annual return of establishment Heads of circles, head offices, and 
(form A/c-28), with Detailed head record offices. 
statement (form A/c-28a) and 
Nominal roll (form A/c-285). 

Note i. — B or every copy supplied of a worfe to which Lists of corrections^ Correction 
memos,, etc., are issued, a copy of each List, Memo,, etc., in respect of it should be 
supplied. !n the case of the several pamphiete comprising chapters 3 to X 2 extracted 
from the Post Office Manual, Volume I, in reject of which separately printed Ld^ of 
corrections are not published, an additional copy of every List of corrections to the complete 
volume should be supplied to each head office, and this list should be cut up and pasted 
into the pamphlets in miestion. 

Note 2 .-- The following publications are compiled and distributed as shown below by 
the officer mentioned in each case ; the Directorate should not, therefore, be addressed in 
respect of these publications 

Title of publication. To whom supplied. 

L^By Inspector-Genered, Railway Mail Service, 

{a) Lists ^ corrections to the Pof# Office AU officers to whom the volume is supplied^ 
Manual, Volume IV. 

(W) Pamphlet of the Rules for sets extracted Record offices for issue to the sets attached 
from the Post Office Manual, Volume IV, to them, 
and Lists of corrections to the same. 

{d) Quarterly List tf Indian Post Offices. Supervising officers, stock dep6tsi, dead letter 

offices, head offices, sub^ffices, branch 
offices in the charge of English-knowing 
branch postmasters, and record offices for 
themselves and tor sets of sorting sedaons 


^ Heads of circles, superintendents, 
^ supernumerary inspectors, inde- 
pendent inspectors and Presi- 
dency postmasters. 
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Title of pubVcai ion. 


To whom supplied. 


{e) Compendium of Postal Information, 

(J-g) Route List and Supplement to the same. 


} 


Supervising officers, head offices and head 
record offices. 


II, -Sy Comptroller t Post Office, 


{h) History of services o£ Gazetted and other 
postal officers. 

(iV) Standing orders of the Comptroller, Post 
office, and Lists of corrections to the same. 

{hi) Civil Account Code, and Lists of correo 
itons to the same, 

IIL-^By Superintendent, Postal 


All officers whose names are included in the 
History, 

Supervising officers, head offices, head 
1 ecord offices, stock dep6ts and dead letter 
offices. 

Heads of circles. 


Workshop and Press, Aligarh, 


{m) Catalogue of articles manufactured. Heads'of circles, divisional superintendents 

and independent inspectors, head offices^ 
stock depdts and dead letter offices. 


lV,'^Byihe heads of the circles mentioned in column 2 of the table given under rule 
S41 oj the ** Post Office Manualf* Volume III, $rd edition. 


Vernacular translation of the following 


(n-'g) Pamphlets of the rules forming Chapters 
t 3 and X4'-^Postmen, milage postmen^ mail 
peons, letter-box peons and packers, ex- 
tracted from the Post Office Manual,Vo\\imes 
1 and n, respectively, and Lists of correc- 
tions to the same. 


(f-s) Pamphlet of the Rules for Branch Offices 
extracted from the Post Office Manual, 
Volume n, and List of corrections to the 
same. 

{i-u) Pamphlet of the rules forming Chapter 
$— Overseers, extracted from the Post Office 
Manual, Volume 111, and Lists of correc- 
tions to the same, 

{v) Pamphlet of the Rules for the guidance 
of depositors in Post Office savings banks, 
{m) Indian Postal abstract. 

(ir) Abstract of Postal Information (sheet 
notice), 

(y) Hours of business (notice). 

(s) Hours of despatch and [delivery of mails 
(notice). 


Head, sub and branch offices for issue to 
postmen, village postmen, mail peons, 
letter-box peons, and packets attached 
to the offices. 


Branch offices in charge of branch post- 
masters who do not know English, 


Overseers* 


All post offices authoiized to transact Sav- 
ings Banks business* 

All post offices. 

All post offices* 

Ail post offices* 

All post offices* 
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CONSOLIDATED STATEMENT of publications and printed worhs required by 
the Circle, 


Corrected up to— 190 . 

(Submitted with letter No., a dated from the 

to the Director-General of the Post Office.) 


Title op publication or work. ji 

N. B.— The titles of publications and 1 
works of which preliminary supplies are 
issued direct from the Directorate are 
printed iu italics. 1 

Total 1 

lumber re-| 
quired for 
the circle , 
Including i 
20% on 
actual re- 
[juirements 
for reserve 
stock). 

'lumber to 
)e issued j 
.s pjelimi- 
nary sup- 1 
plies. i 

Balance, 
being 
number to 
be sup- 
plied to the 
drcle stock 
depdt. 

Remarks. 

(1) Post Office Manual^ Volume /. 

(2) Lists of corrections to ditto 

(3) Post Office Manual^ Volume II 

(4) Lists of cor feci ions to ditto 

(5) Post Office Manual^ Volume III ^ 

(6) Lists of corrections to ditto , 

(7) Post Office Manual, Volume IV . 

(8) Post Office Manual, Volume V 

(9) Lists of corrections to ditto 

(10) Chapter 3 of Post Office Manu- 

al, Volume L 

(11) Chapter 4 of ditto . • 

(12) Chapter S of ditto 

(13) Chapter 6 of ditto 

{14} Chapter 7 of ditto . 

{15I Chapter 8 of ditto , . 

(16) Chapter 9 of ditto * . 

(17) Chapter 10 of ditto • 

(18) Chapter ii of ditto . • 

(19) Chapter 12 of ditto . , 

1^20) Rules for Branch Offices . • 

(21) Lists of corrections to ditto . 

22) Chapters 5, 6, 7, 8, and 9 of Post 
Office Manual, Volume III. 

(23) Lists of corrections to ditto 
(23a) Appendix No. 10 of Post Office 

Manual, Volume V. 

(23^) Lists of corrections to ditto * 

(24) Foreign Post Manual • ♦ 

(25) Lists of corrections to ditto 

(26) Indian Postal Guide . 

(27) Rules for the guidance of de- 

positors in Post Office savings 
Danks. 

(28) Indian Postal Abstract . 

(29) Field Service Regulations— Posta' 

(30) Abstract of Postal Information 

(sheet notice). 

{31) Hours of business (notice) . 

(32) Hours of despatch and delivery 

of mails (notice). 

(33) Tables of parcel rates (card) 

1 

1 

i 

1 

i 


• 


1 



appendix No. i8, Standing Order No. n8, page 55o(/) 

In consolidated statement of publications and printed 
orks strike out the item {57) Nominal roll (form A/C 28b). 

No* 167. 


.ppendix No. 18, Standing Order No. 118, page 530 (/} — 
In consolidated statement of publications and priuti 
works after item (j^) insert the following new entries : 

(58) Tables of conversion* 

(59) Books of inland sent message form (F» S. A.) 


No. 13a 
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Title of publication or work. 


N. B * — The titles of publications and 
works of which preliminary supplies are 
issued direct from the Directorate are 
printed in italics. 


lotal 
number i e 
quired foi 
the circle 
(including: 

20% on 
actual re- 
quiiements 
for reserve 
stock.) 


(34) Telegraphic money order code 

(confidential). 

(35) Lists of corrections to ditto 

(36) Rules for the treatment of local 

money orders in head offices. 

(37) Lists of corrections to ditto 

(38) Rules for the treatment of local 

money orders in sub-offices. 

(39) Lists of corrections to ditto 

(40) Telegraph Traffic Code • 

(41) Correction memos, to ditto 

(42) Indian Telegraph Guide . 

(43) Supplement to ditto . • . • 

(44) *Civil Service Regulations, with 

^p end ices. 

(4s) A ddienda and corrigenda to ditto 

(46) *Code of Criminal Procedure , 

(47) mending Acts to ditto . 

(48) ^Indian Penal Code ^ • • 

(49) * Amen ding Acts to ditto . • 

(50) ^Indian Evidence Act 

(51) Amending Acts to ditto • 

(52) List of postal officers whose 

maximum pay is R200 and 
upwards. 

(53) Director GeneraVs annual 

report, | 

(54) *L*Union Postale . . . | 

(55) Annual return of establishment | 

(form A/c 28). I 

(56) Detailed statement (form A/c 28a) 

Directorate circulars hearing 
single No, \ 

postal Notices accompanying 
ditto, ^ I 

Directorate circulars hearing | 
double No, 

Postal Notices accompanying 
ditto. 

Directorate circulars hearing 
B, 0, No, 

Postal Notices accompanying 
ditto. 



* SSoim) 

DISTRIBUTION LIST, showing preliminary supplies of the ‘‘ Post Office Man 
ualf Volumes I, II, III, TV, and V (whenever republished) to he mode to 
the ^Circle, 


Corrected ap to 

(Submitted with letter No. dated^ 


.190 


-from the 


.to the Director-General of the Post 


Office.) 


1 


Address to which to be sent. 


Number to be sent to address 
IN PREVIOUS COLUMNS OF— 


Remarks. 
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distribution LISTy showing preliminary supplies of ** Lists of corrections^* 
to the ^^Posi Office Manual f Volumes /, //, llh V {whenever issued) 
to he made to the Circle* 

Corrected op to igo . 

(Submitted with letter No,.. dated^ from the 

_to the Director -General of the Po«\t Office.) 

Number to be sent to \d- 

AdDRESS TO WHICH TO BE SENT. DRESS IN PREVIOUS CO- 

LUMNS O? EACH LIST TO — 

j Remarks, 

Station. V ol, I. Vol. II. V0UII..V0I. V. 


Designation. 


• 53o{o) 

DISTRIBUTION LIST9 shomng preliminary supplies of the Indian Postal 
Guide ’’ {whenever republished) to he made to the Circle,. 

Corrected up to. 190 . 

(Submitted with letter N o. , dated- — rom the 

— —to the Director-General of the Post Office.) 


Adi^ress to which to be sent. 


Number to be 
sent to address 
in previous 
columns. 


Designation. 


Station. 


Remarks. 
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DISTRIBUTION LIST, showing preliminary supplies of DirectoraU 
Circulars ” {whenever issued) to be made to the -^Circle. 

Corrected up to^ .190 , 
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distribution of publications and printed works issued from 
the Director-General’s office. 

Circular JS o. ^ dated 12th August 1S99.~* * * 

Some diversity of procedure obtains at present as to the manner 
of distributing the several publications and other printed works 
issued from the Directorate, with the result that this office is invol- 
ved in a considerable amount of petty correspondence which might 
be avoided were a uniform method of distribution adopted. 

2. It has, accordingly, been decided to introduce the system 
described below, v\ith effect from the ist October 1899, and to 
apply it to ihe publications which are now issued from the Director- 
ate, as well as to any others that may hereafter be issued. 

3. The general rule will be that all the copies of a publication, 
etc., required by a circle will be sent, with an invoice, to its stock 
dep6t for distribution in accordance with lists to be furnished to the 
latter by the head of the circle. As an exception to this rule, how« 
ever, and in order to accelerate the distribution of the publications 
named below, which, it is desirable, should be in the hands of certain 
officers as early as possible, a preliminary supply will be made direct 
from this office, as shown against each of the publications in ques- 
tion. The despatch of these prelimin-try supplies will be advised 
in every instance ^except in the case of Lists of cor reef ions and cir.» 
cularsj by means of a postal service reply p^st-card (in the accom- 
panying form ; addressed to the officers concerned, who should re- 
tain the advice half and at once detach and post the other, or acknovo* 
lectgmenf half, duly completed, to the manager of the stock dep6t 
of the circle. The manager will watch for ihe receipt of the acknow- 
ledgments, and action will be taken in every instance in which an 
acknowledgment is not received or is delayed in receipt. No advices 
will be issued in respect of circulars or of Lists of corrections : 
nor will the latter be issued, in future, as enclosures to circulars. 
The fact that certain Lists of corrections to the Manual (including 
the foreign Post Manuab have been published will be notified as 
heretofore, by circular ; but the Lhts themselves will be separately 
issuedt 

List of publications referred to ahove^ of which a preliminary sup^ 
ply will be issued direct from the Directorate, 

{a) Post Office Manual^ Volume I (whenever republished) 
and Lists of CO} rections to the same (when issued);— to 
each head of a circle — two copies ; to each divisional 
fiUDerintendent and indeoendent insnertor— on rnnv - 



SZo{r) 

to each head office— one copy of the volume and two 
copies of each Lists. 

Note.-»The second copy of the LUt sent to a head ofBce is intended for the correction of 
the several pamphlets comprising chapters 3 to 12 extracted from the volume. 

{d) Post Office Manualy Volume II (whenever republished) 
and Lists of corrections to the same (when issued) : — to 
each head of a circle— two copies ; to each divisional super- 
intendent and independent inspector — one copy ; to each 
head office— in the number of one copy for itself and one 
for each of its sub-offices. 

Note.— When the number of copies of the volume to be supplied to a head office exceeds 
5, they will be put up m packets of that number and despatched in accordance with the pro- 
cedure described in Note 3 under clause (/) below. 

{c) Post Office Manual^ Volume III (whenever republished) 
and Lists of corrections to the same (when issued) to 
each head of a circle — ^two copies ; to each divisional 
superintendent and independent inspector — one copy; to 
each head office and head record office — one copy, 

(rf) Post Office Manualy Volume IV (whenever republished) : 
— to each head of a circle — two copies; to each divisional 
superintendent and independent inspector — one copy. 

(<?) Past Office Manualy Volume V (whenever republished) 
Lists of corrections same (when issued): — to 

each head of a circle — two copies ; to each divisional 
superintendent and independent inspector — one copy; to 
each head office — one copy, 

[f) Postal Guide (whenever republished) : — to each head of 
a circle — 5 copies ; to each head office — in the number 
of 5 copies for itself and one for each of its sub-offices, 
but see Note 2 below. 

1,— Th$ distribution of the copies of the Guide sent to a head office for its sub-offices should 
uotbe delayed pending the receipt of the usual invoice from the stock depdt, but should 
be made at once, an acknowledgment for the copy issued to each sub-office being obtained 
by the head office. 

Note 3. -In the case of the following important head offices the number of copies of the 
Guide sent for itself will be— 100 m the case of Calcutta, Bombay, Madras, Simla, and Eattgoott; 

in the case of Allahabad, Cawnpore, Delhi, Lahore, and Karachi j and 10 in the case of 
Lucknow, Ahmedabad, Rawalpindi, Dacca, Agra, Nagpur, Poona, and Bangalore. 

Note 3.— When the number of copies of the Guide to be supplied to a head office eEcee ds 
15, they will he put up in packets of that number, the remainder fif any) forming the final 
packet. Each packet will be lettered in order, thus,— *** A,” ** etc., and to this letter 
will be added a No, showing how many packets the despatch consists of ; thus, if three packet* 
are sent, they will be marked, respectively, ** A 3,** ** B 3,* ’ ** C 3 **and the advising post- 
vcard will he placed in the last packet, 

{g) Directorate circulars (when issued} !— to each head of 
. a circle, as many copies as he may desire ; 4nd to each 
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head office for itself and its sub and branch offices^ and 
if the head office is at the head*quarters of the postal 
division, also for the supervising officers of the division 
in the number required — according to lists to be supplied 
to the Directorate by heads of circles. 

Note.— Circulars to be communicated fco 5ub*o(fices bear two Nos.* one above the other, 
thus— No. ; and those to be communicated to branch offices b ear, in addition, a special 
entry at the upper le ft-hand corner, thus— “ (B. O. No. lo) 

{h) Director^GentraV s annual report -to each officer 
by name mentioned in the section headed “Notice of 
Post Office officials -one copy. 

Note. — ^These are personal copies, and the fact that an officer has been sent one should 
not be held to debar him from receiving the usual official copy if he is among the officers to 
whom the publication is supplied. 

4, All other publications and printed works required by a circle^ 
as well as the balance remaining due oE those mentioned in the list 
under the preceding paragraph, will be sent— in instalments, if 
necessary— to its stock dep6t for distribution in accordance with lists 
to be supplied to the latter by the head of the circle. I» addition 
to the number actually needed, 20°/;^ of this number will be sent for 
stock, wherefrom further demands, from whatever cause arising, 
should be met by the stock dep6t. It is only when this spare stack 
of any publication or work in the stock depSt needs replenishing that 
application should be maie^ through the head of the circle^ for 
a further supply ; otherwise^ all correspondence in respect of a 
publuatton after its issue by the Directorate should be conducted 
with the stock dep 6 t* 

5, The copies of a publication received by a stock dep6t should 
be issued by it in accordance with the list supplied to it by the head 
of the circle, the issues being in all cases accompanied by invoices. 
When a publication is issued from the stock dep6t, the number 
advised in each case should include any copies of the same publi- 
cation that may have been sent as a preliminary supply from the 
Directorate to the officers concerned, 

- - 6. Should-it be necessary at any time to issue preliminary sup- 
plies of any publication other than those mentioned in the list 
under paragraphs, the procedure therein described will be followed. 
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izo. Judgments o« acquittal and orders of discharge to be 
supplied tree of charge on the application of the Head 
of a Department. 

e, O. No. 29, dated 2nd Octoler 1899.—* * « 

Govervment of Indta Nome (Jadictal) Department Resolution No 11,48-64, 
dated 31st August i8^g \_tomnninuattd to Direetot- General under Ptnan- 
nal Department Endotsement No.4Jg'p—ti. R. dated igtk Septemhet i8gg.^ 
* # # n « « 

2. The Governor-General in Council is theiefoie pleased to diiect that the 
existingpracticeof supplying free of chaige to the Head of the Department 
concerned copies of judgments comitting Got eminent officers of cnmmal 
oflences shall be continued and that -n future copies of judgments of acquittal 
and orders of di-charge shall also be supplied free ot charge on the application 
of the Head of the Department. 


I2I. Pamphlet form of Rules for guidance of depo^tors to 
be printed from standing type in Indian Postal Guide. 

O. 0. No. 87, dated 1 0th Jatmmy 1900.— * * • 

Hitherto the Rules for the guidance of dcpositois in Post Office 
Savings Banks, required in connection with rule i6 of those Rules 
have been issued in the shape of a small pamphlet, and this pamphlet 
has been revised and re-set up in tjpe from time to time at irregular 
intervals. As, however, the same rules, corrected up to date, appear 
in every edition of the htdtati Rostai Ctttdc, and as the tjpe of the 
Guide is kept standing, it has been decided that the copies of the 
rules to be given to initnding dtpcsitcis should in future be printed 
from this standing type. 

2. The copy of the Rules for the guidance of depositors in Post 
Office Savings Banks will, therefore, consist in futuie of a pamphlet 
of a little over a dozen pages of Iht sive of the pages of the Guide 
and a fresh edition of the pamphlet will be issued only when any change 
of importance has been made in the rules. 


No. 14. 
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Af^endiK No, i8, page 5301 — 

Add the following Standing Orders [numbered 122 to 124) 
to this Appendix, and insert this and the two succeeding pages 
between pages $^ot and 5j/ .■ — 

122 Conditions as to posting of parcels at post offices within 
plague-infected areas. 

Circular No. SdjSO, dated dth September 2900 .— The 
accompanying Notification by the Government of India in the 
Finance and Commerce Department, No, 4230-S. R., dat“d aolh 
August 1900 [see Sertal No. 12 of Appendix No. a] regarding the 
posting of parcels at post offices within plague- infected areas, is 
published for the information and guidance of all postal officials 

2. A postal notice on the subject is [subjoined], but postmasters 
should not exhibit copies on their notice-boards until they receive 
insliuctious from the heads of their circles that this should be done, 

3. Heads of circles concerned should at once issue the necessary 
instructions to the post offices situated in areas which*have been 
declared by Notifacation in the Gazette of India to be plague- infected, 
and should arrange for the immediate issne of similar instructions 
should any area within their circles be hereafter declared in the same 
way to be plague-infected. Care should also be taken to ensure 
that, when plague infected areas are declared, by Notification in the 
Gazette of India, to be free from plague, early orders shall be issued 
lor the postal notices to be withdrawn, and for the acceptance of 
pai cels in the ordinary way. 

4. It is not thought necessary that any check should be exercised in ' 
respect of the actual coverings of parcels or packets, nor is it Consi- 
dered that there is any real danger of the articles, of which the export 

' from plague areas is prohibited, being sent as the contents of 
packets. Should there be any reason, however, to suspect that the 
i contents of a packet, which can be opened and examined under 
existing rules, aie “susceptible," then the packet should be detained 
and an immediate report made to the head of the circle, To pro- 
vide that a packet of this nature should be sent to the Dead Letter 
Office may be lu effect allowing the very thing which the special 
rules are intended to prevent, namely, the sending by post of “ sus* 

, cCptible " articles out of a plague-infected area. 

Notb.— tn the caBe rf foreign parcels, tie declaration resulted by tha NotifiaatJoC ^ 
Is Uot oecessary. as the foil deelatadon of tie caUtects given in the form di 

Is SuSctnnt to tuest the teqnlrenients of the NbHfics^on. - 
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Postal Notice, 

It is hereby notified that no parcel (other than those containincr 
plague cultures for the posting of which special provision is made 
in the Indian Postal Guide) will be accepted for transmission by post 
when tendered at a post office within a plague*infected area, unless 
it bears upon its cover, or upon a label to be attached to the parcel, 
a declaration, signed by the sender, to the following effect 

“ This parcel does not contain any soiled linen, rags or waste 
paper/' 

2. The post office at [name] being situated within an area which 
has been declared by the Government of India to be plague-infected, 
the conditions prescribed in the preceding paragraph must in future 
be complied with in respect of parcels intended to be posted at this 
office. 


133 . Communication of postal officers with the press in expla- 
nation or defence of their official condu . 

See also O. 49 and 64 

Circular No. 68, dated 4th Febmayy 190t. * # » 

2. The Government of India have now decided that the Director- 
General shall be considered the Local Government, in respect of 
officers of the Post Office, within the meaning of the Home Depart- 
ment letter now circulated, and the previous letter of that Depart- 
Ipient, No 30 (Public) idyd-idhs, dated the 5th September i8go 
Y^. O. No, 49}, 

\ 3. In the past there have been cases of not unfrequent occurrence 
intehich heads of circles have been attacked in the press in respect 
of^ their official aotion and in which it has been desirable that an 
explanation should be given to the public. In future, before the 
editor of a newspaper is addressed in such cases, the facts should be 
reported shortly and clearly to me for order. 


'Gonornment of India, Home Department, circular letter 
{Rxiraet) No. dated agth Mav igoo {commumeated to the 

Director-General, Post Office, under Financial Department en- 
diftemenl No. agia-Gl., dated i8th June /poo], 

I4 llqme Department Circular letter No 30-Public— 1676-1683, 
|tea ^he ^th September 1890 [5'. O.No. 49] it was laid down that, 
ol)taming the authorization of the Governmeat to which he is 
iy Sttho«(iinat0, no officer of Government is Mrmittod to 
! to the courts for the vindication of his public acts, or of 
* otthUc functionary, from defamatory attacks, as it is 
d^ide in each cage whether the institotion bf 

is h^so ti»e rqld of * 
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service* stated in paia^raph 2 of Home Department Resolution of 
3rd June 1885 officer of Government, not 

specially authorized in that behalf, is at liberty to communicate to the 
press, either directly or indirectly, in‘ormatlon of which he may be- 
come possessed in the course of his official duty. 

2 Neither of these orders prohibits, except indirectly and by 
implication, the communication of officers with the public press in 
explanation or defence of their official conduct. The Governor 
General in Council, who holds that such action should not be permit- 
ted without official sanction, has accordinglv decided to issue explicit 
instructions forbidding any officer of Government to communicate 
with the press in respect of his official conduct or acts without the 
prior consent in writing of the Local Government which he serves. 


124. When road mileage may be drawn by postal officials to and 
from a railway station. 

Circular No, ISJlSf dated 28 th May ISOi*— Under 
existing orders postal officers who travel by railway are prevented 
from drawing road mileage for the distance between the railway 
station at which they enter or leave the train and the chief public 
office of the place at which the journey begins or ends unless the 
distance exceeds five miles. 

2. It has now been decided, with the sanction of the Government 
of India, that the limit of five miles mentioned above shall be reduced 
to one mile. In other words, road mileage may not be drawn unless 
the distance between the railway station and the chief public office 
exceeds one mile. This ruling will have effect from this date. 


No. 133. 






Add the following Standing Orders {numbered 12$ and 
126); to this Appendix, and insert this between pages 

125. Iastructi:ons for the promi)fc adjustment of items held 
under objection. 

Circ'ular No. 31 , dated ^Sth June l&Ol,— From repoita 
received from the Comptroller, Post Office* it appears that, notwithstanding 

'V^^Rules 8SS. 856 and 8sr the dear the 

Volume I, and rule 114 axiu the detailed instractions issued 
^iVPdsii Office Mantidti Vbiume ill, , the Comptroller^f ; lobg and unhecessarj?*" 

eUpS. pLt 

; the orders m objection statements and , ffi 
the intimatibns issued in certain cases in advance of objection statemehtsi ; . ; 

I must, therefore, call the atlehtion of all concerned to the neoe^^^ ; 
.iori'girea^ervprom in, the 'adjustment ,;o£: -dtemS:.;pi^ed-, ,under';p)hj;^d|^^^ 

iand;: in r'Te^ying, to, objection ■ statemeni^V ;■ ^he. f otld^hg;lnstrtmtio 
::fie':;C^fully.obs 03 ^ 0 d/:^;;:'^ v a 

, ; , I, Except in 'cases involving, fraud or robbery and . other * very 
; exceptional ■circumstances' the ’;ppstmastOf;''mtst -^adju^t' 

under objection within from the date of 

! , /, i statement by him wlien the item under objecti^^^^^ 

' ^ ^ is due to^any irregularity 'On', the paftot .his pwn;pfiice. 

i;&?, ' tb; an irregularity- Oh' :\thd’ ::''part • ''ofi'; W'sSIk' 
office and the sub-postmaster fails to carry out the in^trtto|iC|tfiF 
'isshed/'by',the;hb$tinastehtorthe:a 4 iustmemt;'-Of 4 /;part^^ 
tho matter should al mc€ repm^d fey the heti^ posufela^ 
»t0 the superintendents and undet the supeniitendent^a 
j the amount retrenched should ordinarily be recovered from the 
$afe-postmastehs next salaiy^ the deduction being subject^ 
a maximum of one 4 hird of the salary, ^ 

j IIL In cases m which retrenchments are made against the persoilal 
claim of an officer who prepares his own salary bills — whe#» 
the claim was on account of salaries and fixed allowances* 
) tiavelling allowance, or advances for the^officerfs'p^^^^ 

the deduction must be madebytfee OfficeX Julasblf W tht ndti 
^Vi ^ bill presented by feim. It fie faiJt^fejpiahe tlte dedueuon. t&e 


class of bdl being immateiili)- If the poj^thtastet f^is^^vto make 
the deduction, he will be held personally ^ ^ I 

Ih,altoase,l.ox,)oss arising, through. 
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statements in his own hands and collect the information, etc., 
necessary for replies. In a laige oSice he should keep the 
caibonic copy of each objection statement and majie over only 
the pencil copy to the appropriate clerk for the purpose of 
collecting the lequired information. In every case the date of 
receipt in the post oSice should be noted by the postmaster on 
both copies of the objection statements and the postmaster must 
see that suitable steps are immediately taken to clear the objec- 
tions and that the objection statements (carbonic copies) are 
returned with complete and appropriate replies at the earliest 
moment possible. The pencil copies of all objection statements 
should, after disposal, be filed in guard books one for each of 
the four classes of objection statements (Gazetted Audit, Money 
order. Savings Bank, and Postal Accounts). 

VI. When verifying the accounts superintendents and inspectors will 
state (after the answer to question i6) what objection statements 
(with their dates) aie in the office unansweied, and whether the 
objections on those statements have all been dealt with as far as 
practicable. 

3. This opportunity is taken to diaw special attention to the rules of the 
• Notetoru.e87oan<i paragaph HI Post Office Manual* which forbid the 
of rule 900 01 Past Ojice JHaattal, incuirin^ of Certain charges without 
Volume U proper sanction. Disregard of these 

rules leads to the issue of objection statements tims causing an unnecessary 
increase of work m the Comptroller’s Office and in post offices— 


126. 'Punkahs and punkhawaltahs for superintendents. 

G. O. TTo. 1901 — Under the Standing 

Ordeis Nos. [ 81 and 92] on the subject of the employntent of 
punkhawallahs by superintendents during the hot weather, in parts 
of the country were punkhas are ordinarily used, a superintendent is 
allowed at present to employ a punkhawallah at Government 
expense— 

(i)[ at head-quarteis while he is actually there and provided hxs office 
IS not held m the budding in which he lives ; and 
(*) while he is on tour, whether his office at his head*quarters is or is 
j not held m the building in which he lives. 

a. It has now been decided to make a further concession in this matter * 
ttid to allow a superintendent, while he is at his head-quarters during the hot 
weather to employ a punkhawallah at Government expense even if tiw 
superintendent's office is held in the building in which he lives. 

3. The privilege will lemain subject to the general principle that punkhas 
ate not to be sanctioned in parts of India where they are not ordinari* 

Vided, and that as regards the limits of the period for which punfeba 
are to be allowed, heads of ciicles must be guided by the general practiyie in 
other Goveinmeat offices. Moreover, it must be understood that it will pot l»« 
Sifteesstty to employ punkhawallahs continuously throughout thia p4T||piSi'fi$ 
head-qakit«is as superintendents aie fiequently absent from hes^ 
aad atrangemehts should, therefore, be mad# to efttiftrtsdn tti0 $ ' 

WMIfe the superintendent is on tour, the p«nkiM|^w»|^fth ehppi 
■ttstomary local daily rate wd riie ex|)eudttttto sbdluW “ 

' ]p«, to be pasted under the auiltority (A ‘ 
is Gv O* sujpetSOdes the G, Os. MnMk ^ 

A if G. Oi No. 9f daol 
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iVpendix No. 18, page 530(5;)— 

Add the fallowing Standing Order No. I2j to this Ap pen* 
iix and insert this page between pages 53o{y) and 331 : — 

127. Conditions under which publishers of Indian Directories 
may be allowed to utilise the services of postmasters in obtaining 
information for such publications* 

Circular NOn 46j42f dated 7tTi August 1901. — Publishers 
of Indian Directoiies, who may desire to take advantage of these 
orders, may be allowed to utilise the services of postmasters m 
obtaining information for such publications on the following condi- 
tions — 

(1) That the work required of postmasters shall not, in any 

circumstances, be performed by them whilst they are 
on duty. 

(2) That the services to be rendered shall not include can- 

vassing for advertisements or for the sale of the 
Directory. 

( 3 ) That nothing shall appear in any prospectus or advertise- 

ment or in the Directory itself to indicate that the 
officers of the Post office are in any way concerned 
in or connected with the publication of the Director) 

2. Moreover, the Director-General reserves to himself the right 
to withdraw his sanction to this arrangement, should he at aaiy time 
consider that the rendering of this service by postmasters is pre- 
judicial to the work of the Department* 

3 . In the marginally-noted rules of the Post Office Manual post- 

masters are prohibited to divulge the 
Volume J-Rule 5^. address of any person unless they 

B. 6. Rules, Parti— Rule 64. have sufficient reason to believe that 

the person whose address is required 
will not object to the information being furnished. This prohibition, 
it will now be understood, is no bar to the giving of information, in 
accordance with the terms of this circular, for the preparation of a 
Directory* 

% % % % % 
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Appendix No. 18, page 530 (2) — 

Add the following Standing Order No. 128 to this Appendix and 
paste thts page back to hack with page Ssofa ) : — • 

128. Proper delivery of trade circulars posted by firms. 

Circular No, S4j74, dated 24th January 1902.~-ln a 
case that recently occurred a large number of circulars posted by 
several well-known firms were found in the possession of a native 
shop-keeper, some of these circulars being still enclosed in the wrap- 
pers in which they had been posted, bearing the names of various 
other persons at the place where the shop-keeper resided. 

2 . It is a matter of common experience that publications of this 
character are frequently consigned to the waste-paper basket, or 
thrown away, without being read, and in some cases without even 
being opened, by the persons to whom they are addressed. It is no 
necessary consequence, therefore, that the circulars in a case like 
the one mentioned must have been improperly obtained. In this 
particular case, however, there was reason to believe that the post- 
man concerned had omitte-d to deliver circulars at the proper 
addresses in order that he might sell them. It has been shown , 
moreover, in previous cases thafthese publications command a certain 
price from petty shop-keepers and others, and postmen, therefoie, 
knowing that the senders maintain little or no check on the delivery 
of these articles may be under special temptation to dispose of them 
for their own benefit. 

I think it right to ask the attention of all postal officers to the 
importance of seeing that articles of this kind shall be deliverc«i with 
as much care and certainty as other postal articles Their proper 
delivery should be made the subject of close check by city inspectors 
and postmen-overseers and postmen themselves should be warned 
that they are as much liable to punishment for failure to deliver the.se 
Articles as for failure to deliver any other class of articles I shall he 
much obliged, moreover, if heads of circles will take any further 
steps they may consider necessary to prevent the growth of a belief 
that any laxity is allowed to prevail in the delivery of articles oJ this 
particular kind. 


No, jS? 
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"Afpendix No. i8 — 

Add the following Standing Order No. I 2 g to this Ap» 
fendix and paste this page between pages Sgoaa and 55/ 

129. Applications for continuance of temporary appointments 
or allowances requiring Secretary of State's sanction. 

C?. O. No. 23, dated 13th March 1902. - ^ ^ ^ # 

Government of India^ Financial Department^ Resolution No, i^ 22 ^Ex.i 
dated ^th March Resolution.— In the Resolution of March 1886, the 

Governor General in Council 
i9th directed that applications for 
lenewal of the sanction given 
to temporary appointments 
which would requite a refer- 
ence to the Secret aiy of State 
should be made to the Govern- 
ment of India in sufficient time 
to admit of their consideration 
and report to the Secretary of 
State before the termination of 
such sanction. These orders 
were not always observed, and 
His Excellency in Council 
was constrained to issue a 
second Resolution in 1898, 
reiterating the provisions of the previous Resolution, and directing that every 
endeavour should be made to apply for sanction to the continuance of tem- 
porary appointments and deputations or allowances in sufficient time to 
prevent the sanction of the Secretary of State having to be anticipated. 

2. The Governor General in Council has observed with r^iet that, not- 
withstanding the issue of repeated injunctions, the infringement of the rule 
has been of frequent occurrence during recent years ; and both the Govern- 
ment of India and the Secretary of State have on several occasions had to 
notice delay in reteiring cases in which their sanction was required. It 
appears to His Excellency in Council that the importance of the rule has not 
been sufficiently realized. In cases in which by rule the sanction of the 
Government of India or of the Secretary of State is necessary, the effect of 
such rule is rendered illusory by the delays which are allowed to occur in 
their submission. The cases are, by lapse of time, practically prejudged, 
and there is no option but to sanction the proposals with retrospective effect. 
The financial control of the Government of India and -of the Secretary of State 
is in these circumstances rendeied nugatory. The Governor General in 
Council is unable to accept such a situation as satisfactory, and he desires that 
in future more active steps should be taken to secure due observance of the 
existing orders. It is essential that questions of the kind should be brought 
to the notice of the Government of India in time to allow full enquiry to be 
made into the necessity for incurring the additional expenditure. 

No. 212. 


[Read - 

Financial Resolution, No. 1326, dated the 
March 1886. 

Financnl Re'^olution. No. 4031-Ex., dated 
14th September 1898. 

Read also the following — 

Extract fiom Despatch from the Secretary of 
State. No. 57 (Judicial), dated the 27th 
December igoi— 

2 , I have already drawn Your Excellency's attention 
to the frequent delays which have occuired in the sub- 
mission of requests for the renewal of sanction to the 
continuance of temporary appointm'^nts. It is veiy 
desirable # « 

♦ that questions of this nature should 

be brought to the notice of your Government m time 
to allow full enquiry to be made into the necessity for 
incurring the additional expenditure and I request 
that instructions to this effect may be addressed to the 
Local Governments and Administrations.] 
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Against Allowances (Temporary) sulntitut.^ for 

Under head Applications, etc. . line 5 substitute 

*c3» 

Against Appointments iTemporary substitute for 
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ALPHABETICAL INDEX 

TO 

DIRFXTOR GENERAL’S STANDING ORDERS. 

iFor Classified Indexg see beginning of this Appendix*) 


Subject. 


Standing 
Order No. 


A. 


Accounts— Payment to be made down to pies in discharging claims 
against Government and shown in — 

Acting appointment — Reversion of superintendents from— 

— — vacancies— Reversion of superintendents from — 

Addresses in telegrams to be sufficiently complete to ensure delivery 

and testimonials— Acceptance of— by Government officials 

Agitations (Political)— Attitude of Government officers tovvards— . 
Allowance (Exdiange compensation). See Exchange compensation 

allowance. 

(Moonshee)— Grant of— to European superintendents . 
Allowances— Attachment of privilege leave— .... 

to postmen and others working as telegraph messengers, 

to be treated as pay. 

(Temporary)— Applications for continuance of— 

requiring Secretary of State’s sanction. 

Ammals— Prohibition against shooting sacred— in certain localities 
Appeals. See also Petitions. . . . ^ j 

,1 and petitions — Disposal by heads of circles of —transferred 

to them by the Director General. 

Applications by Government officers for fr^ medical attendance, tor 
show their official designation. 

— - for refunds on unused reply-paid telegram passes, not 

to be sent on postal service, 
for continuance of temporary appointments or allow- 
ances requiring Secretary of State’s sanction. 
Appointments (Acting). See Acting appointments. 

I Pecuniary arrangements between Government servants 

* in connection with resignation of— 

■ - - - (Temporary)— Applications for continuance of— 

requiring Secretary of State’s sanction. 

, I , - Principle determining seniority of officers whose — in a | 

given grade date from same date. 

Arbitrators— Appointment of public officers as— . • * t * 

ifAtmy (Native) Training of non-commissioned officers and men of- 
fer postal employment. 

— T Supply of— to post offices at cantonment stations 


6 

50 
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31 

60 

94 
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86 

4 

101 
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Subject. 


Standing 
Order No. 


ArmY Native pensioners— Employment of-^n civil capacities . 
Articles of jail manufacture —Sup ply of— to Government Departments 
Attachment of privilege leave allowances . ^ . n* 

Attachments of civil courts— Government claims agamst Govern- 

ment officers take precedence over— 

Attendance (Medical). See Medical attendance. 

Attitude of Government officers towards political movements > . 


Baesdate)— Use of -by Railway Mail Sewce . . • - 

Bal^e^^pervising officer’s responsibilities in connection with 

Bearine t»«ss messages —Acceptance of— at combined offices . 
BiUs-P^ment by means of counters^ned-of value of money 
orders drawn by Educational Depai iment in favor of gurus. 
Book oarcels-Collection of customs duty on-reeeived through 
P. and 0. S. N. Co. 

Books-Prohibition against purchase optaherwise than through the 

Secretary of State, not applicable to second-hand books. 

Borahs and bumuahs-Employmentof-and other shop-keepers as 

postmasters. . , . , j 

Braach postmasters— Employment of bunniahs, borahs and other 
shop-keepers as— 

of station masters as—* • • 

Breahuiff or cutting of coin under Indian Coinage Act . . • 

British poetal orders issued in India to be distinctly and legibly 
stamped* 

Buildings (Hired) occupied as post offices • , • % 

Bunniahsandborahs-Employmentof-and other shop-keepers as 

postmasters. 

Burma— Smuggling of opium into— through the post . 


. change, not to be sent by— on outward 

mail foreign day. 

^ , II — vi4 Jubbul pore— Outward foreign parcels 

not to be sent by— on outward foreign 
mail day. 

Camp equipage a«d horses— Conveyance of— • « • * 

Cantonment stations— Supply of Army Lists to post offices at---^ • 

Carbonic paper— Indents for— and eyelets required in combined 
offices. 

Cash balances— Supervising officer’s responsibilities in connection 
with sub-office— 

Character and conduct— Vindication by Government officers of their 
public — 

Charges on telegrams— Postage stamps of highest denomination* to 
be used in payment of— 

Check on doifbtful endorsements on promissory notes tend^ed as 
secut*ity. 


;;""'a'’Mt>habctkal Index, peg' 533 
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Subject. 


SUndmgr 
Order No* 


Chiefs (Native). See Native Chiefs. 

Chubb’s locks to be obtained through Stationery office . 

Circle (Postal). See Postal circle. 

Civil court attachments — Government claims against Government 

officers take precedence over — 

—-officer — Telegraphic report to be made if a — is killed or 
severely wounded by fanaticsj or meets with sudden 
or violent death in exceptional circumstances . 

— Surgeons — Title of Government officers to attendance of— 
Claims by Government agamst Government officers take precedence 

over court attachments of pay. 

— Pa>ment to be made down to pies in discharging — ^against 

Government. 

Clerks (Goverament) — Rights of — to medical attendance and 
medicines. 

Coin — Breaking or cutting of — under Indian Coinage Act . 
Coinage Act (Indian) — Cutting or breaking of coin under — , . 

Coins (Short- weight) — Discount on— to be sanctioned as contingent 
charge. 

Combined offices — Acceptance of bearing press messages at-^ • 

^Indents for carbonic paper and eyelets required in — 

- i Q send to Directorate, monthly abstract of re- 

gister of sent messages. 

Commanding Officers — Rights of soldiers who are savings bank 
depositors not controlled by their — 
Commission (Special) on sale of large-sized registration envelopes • 
Compensation allowance (Exchange). See Exchange compensation 

allowance. 


66 

5^ 

9^5 


30 

59 

6 

26 


*7 

t? 

27 


57 

45 

7& 


29 

69,69 


Complaints, references, enquiries concerning telegrams « * • 

and enquiries — Disposal of — relating to telegrams • 

Complimentary Entertainments and Public Meetings— Attendance 

of Government officials at — 

Compulsory registration not applicable to pay orders issued by 

Military Pay Department. 

Conduct and character — Vindication by Government officers of their 
public — 

Conjoint savings bank accounts — ^Withdrawals from — * . . 

Contingent charges — Discount on short-weight coins to be sanction- 
ed as— 

Contracts and deeds — Execution of — and other legal instruments by 
postal officers. 

Control and supervision of inspector’s work and tours • . * 

Correspondence addressed to Ditector General , « • . 

- — (Official). See Official correspondence. 

Countersigned bills— Payment by means of — of value of money 
orders drawn by Educational Department 
in favor of gurus. 

Court of law - Appointment of public officers as arbitrators by— . 
— — attachments— Government claims against Government officers 
take precedence over— 

Covers— Economy in use of — 

Criticism in public of Government policy by Government servants . 
Customs duty — Articles received by foreign post, addressed to 
certain ruling Native Chiefs, exempt from — 
Customs duty— Collection of— on book parcels received through 
P. and O. S. N.,Co. 
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100 
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63 

49 
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27 

80 

75 

33 
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Appendix No. iS, Alphabetical Index, page 534 
lKS 0 ft iJie folloiiing under the head Delivery 

Delivety — Proper of trade circulars (Mjsttd hj firm* 


1 



Appendix No. 18, Alphabetical Indt'X, pajjc 534' 


Insert the following in ^'ts f roper alphabitkal piaee ; 

Directories— Conditions tinder which pubUbhers oC In lian — mav iif* 
allowed to utilise the services oi postmasters in ^ 

ing informaVion for such pubhcattfins ^ . » 13^ 

N » I 6m, 
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Subject. 


Establishment of a post office to be considered as a whole in pro- 
posals for increased establishment. 

Estimates of new or revised establishment to include exchange com- 
pensation allowance. 

European manufactured articles— Chubb’s locks included in — 

supenntendents — Grant of Moonshee allowance to — . j 

Exchange compensation allowance to be included in estimated cost 

of new or revised estab- t 
lishment. 

Execution of deeds, contracts or other legal instruments by postal 
officers. 

Expenditure— Economy in — . ... . . , 

Extra commission on sale of large-sized registration envelopes 

departmental agents- Employment of bunniahs, borahs and 

other shop-keepers as — 

Employment of station masters as— 

Eyelets — Indents for carbonic paper and — required in combined 
offices. 

Eyeletted envelopes— Telegrams to be enclosed in — • « 


Stanoffig 
Order No. 


72 

83 

66 

82 


80 

74 
62, 69 
Q 

36 

45 

41 


F. 

Fanatics— Tel egrajphic report to be made if a Civil officer is killed 
or severely wounded by — or meets with sudden or 
violent death in exceptional circumstances. 

Foreign letter post— Non -dutiable articles likely to be imported into 
India by — 

— — .. . jnail — Disposal of letters for homeward-bound passengers 
by P. and O.— steamers. 

from Calcutta to Bombay mVJubbul pore— Outward 

foreign money orders for which Bombay is office 
of exchange not to be sent by — on outward foieign 
mail day. 

— — from Calcutta to Bombay ‘vtd Jubbulpore — Out- 
ward foreign parcels not to be sent by— on out- 
ward foreign mail day. 

Foreign money orders for which Bombay is office of exchange, not^ 
to be sent by Calcutta-Bombay mail vid* 
Jubbulpore on outward foreign mail day. 

parcels not to be sent by Calcutta-Bombay mail vtd Jubbul- 
pore on outward foreign mail day. 

post —Articles received by — addressed to certain ruling 

Native Chiefs exempt from customs duty. 

- — - — settlements in India — Redirection of articles from French— 

dix No. 18, Alphabetical Index, page 535— 

Insert the folUming under the head Foreign t— 

service— Explanation of the rules regulating transfers I ti6 
of Goverrtment officers to-— * 
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99 


96 

99 

96 

88 

if 
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Subject. 


Standing 
Older No. 


Custom duty free articles likely to be imported into India by 
foreign letter post. 

Cutting or breaking of coin under Indian Coinage Act . * * 


113 

17 


D. 

Damage or loss— Liability of sender of ordinary parcel for — caused 
by such parcel to insured parcels. 

Date stamp— Impression of — on British postal orders issued in 
India to be distinct and legible. 

Death — Telegraphic report to be made if a Civil officer is killed or 
severely wounded by fanatics, or meets with sudden or 
violent— in exceptional circumstances. 

Deeds and contracts — Execution of — and other legal instruments by 
postal officers. 

Defectively gummed postage stamps and envelopes . « • 

Deficient postage - Recovery oi — or other postal fees in respect of 
prepaid parcels and v. p unregistered articles. 
Delivet y— Addresses in telegrams to be sufficiently complete to 
ensure— 

Improvement of rural— 

Departments (Government). See Government Departments. 
Designation (OfoCal). See Official designation. 

Director General— Correspondence addressed to— . , 

— — Disposal by heads of circles of appeals and 

petitions transferred to them by — 

— Petitions to Government of India against orders 

of — 

— — - to be furnished by combined offices with monthly 

abstract of register of sent messages. 
Disconnection of telegraph instruments for practice signalling 
prohibited. 

Discount on short* weight coins to be sanctioned as contingent charge 


77 

107 

95 

80 

91 
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46 

73 

33 

27 


E. 

Economy in public expenditure 

Educational Department— Payment by means of countersigned bills 
of value of money orders drawn by- 
in favor of gurus. 

Embossed envelopes and postage stamps defectively gummed # 
Employment of bunniahs and borahs and other shop-keepers as 
postmasters. 

of pensioned Native soldiers in civil capacities . . 

England— Prohibition against purchase of books otherwise than 
from— through Secretary of State not applicable to 
second-hand books. 

Envelopes— Tfle >rams to be enclosed in eyeletted— « » * 

— (Registration). See Registration envelopes. 

Envelopes (Embossed). See Embossed envelopes* 

Establishment— Exchange compensation allowance to foe Included 
in estimated cost of new or revised— 
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• Subject. 


Establishment of a post office to be considered as a whole in pro* j 
posals for increased establishment. 

Estimates of new or revised establishment to include exchange com- 
pensation allowance. 

European manufactured articles— ChubVs locks included in — 

superintendents— Grant of Moonshee allowance to — 

Exchange compensation allowance to be included in estimated cost 

of new or revised estab- 
lishment. 

Execution of deeds, contracts or other legal instruments by postal 
officers. ^ I 

Expenditure — Economy in — • . . • » • < 

Extra commission on sale of large-sized registration envelopes * 

departmental agents— Employment of bunniahs, borahs and 

other shop-keepers as— 

- — — " — Employment of station masters as — 

Eyelets — Indents for carbonic paper and — required in combined 
offices. 

Eyeletted envelopes— Telegrams to be enclosed in — • • • 


Standing 
Order No, 


72 

82 

66 

SI 

82 


80 


62, 69 
9 

3^ 

45 

41 


F. 

Fanatics— Telegraphic report to be made if a Civil officer is killed 
or severely wounded by — or meets with sudden or 
violent death in exceptional circumstances. 

Foreign letter post— N on-dutiable articles likely to be imported into 
India by — 

jiiail — Disposal of letters for homeward-bound passengers 
by P. and 0-— steamers. 

■ " from Calcutta to Bombay mVJubbul pore— Outward 

foreign money orders for which Bombay is office 
of exchange not to be sent by— on outward foreign 
mail day. 

— from Calcutta to Bombay md Jubbul pore— Out- 
ward foreign parcels not to be sent by— on out- 
ward foreign mail day. 

Foreign money orders for which Bombay is office of exchange, not^ 
to be sent by Calcutta- Bombay mail md' 
Jubbulpore on outward foreign mail day. 

— — parcels not to be sent by Calcutta-Bombay mail vid jubbul- 

pore on outward foreign mail day. 

- — post —Articles received by — ^addressed to certain ruling 

Native Chiefs exempt from customs duty, 

settlements in India — Redirection of articles from French— 
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Insert the folUming under the head Foreign t— 

ta. service— Explanation of the rules regulating tranalfeifsj tx6 
of Government officers to * 
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Appendix No. i8, Alphabetical Index, page S37~ 

Insert the following under the head Indian Postal 
Guide : — 


Pamphlet form of Rules for guidance of 
depositors to be printed from standing type 
in- 
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Subject. 


Standing 
Order No. 


H. 


Heads of Circles— Disposal by — of petitions and appeals transferred 
to them by Director General. 

— may sanction discount on short-weight coins 

Head postmasters’ responsibilities in connection with sub-office cash 
balances. 

Hindus and Mahomedans— Testamentary power of -over life policies 

by will. 

Hired buildings occupied as post offices . . ♦ . • 

Holkar State-Treatment of post cards issued by— passing through 
Imperial Post. 

Homeward-bOund passengers— Disposal of letters for— by P. and O 

mail steamers. 

Horses and camp equipage— Conveyance of— . . ♦ . 

House rent (Presidency). See Presidency house rent 

— of Commons— Petitions or memorials to — • • . 

of Lords— Petitions or memorials to— . • . . 

Houses (Hired) occupied as post offices « • • # . 

of Parliament— Petitions or memorials to — 

Human and other viscera— Packing of — for transmission by post . 
Hyderabad State — Special procedure in respect of parcels tor— 


&6 


27 

n 

5<5 

90 

104 

85 


44 

44 


56 


44 

54 

58 


% 


I. 


Improvement of rural delivery .*.**.. 
Indebtedness of Government officials •••••• 

Indents for carbonic paper and eyelets required in combined offices 
.,,■ 1 .-.— Postal service post cards to be supplied to Telegraph 
Department on — 

India— Prohibition against purchase of books otherwise than through 
Secretary of .State, not applicable to second-hand books 
procurable in— 

Office— Chubb’s locks to be obtained from— through Station" 
erv office. * 

Indian Coinage Act - Cutting or breaking of coin under- 
Indian foreign settlements See Foreign settlements. 

r - — Postal Guide— Supply of— and other official publications to 

Government Departments. 

Inquiries, complaints and references concerning telegrams • • 

and complaints— Disposal of— relating to telegrams . 

Inspectors— Employment of— in connection with rural delivery 
———’s— Supervision and control of— tour and work . . 

lustrumeats (Telegraph)— Disconnection of— for practice-signalling 
prohibited. 

Insured parcels— Liability of sender of ordinary parcel for damage 
Of loss caused by such parcels to— 

Intematienid office journal. See L*Unioa Postale. 

Inward foreign parcels— Collection of customs duty on book parcels 
received through F. and 0. S. N Com- 
pany to be made in same way as on— 
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Appendix No. i8, Alphabetical Index, page 539 — 

Insert the foUming under the head Money Orders 

jfiniiiiirMi i.i I Complaints and enquiries relating to the pay men .ii? 

of— Prompt disposal of— 

No. a 
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Subject. 


Standing 
Order No. 


J. 


Jail-made'articles— Supply of — to Government Departments • . 40 

Journal (International Office). See L’ Union Postale. 

Jute-bags — Use of— by Railway Mail Service • • • . Hi 


K. 


Killing or wounding of Civil officers by fanatics to be reported by 
telegraph. 


95 


L. 

L’Union Postale — Subscription to— 

Leave— (irant of — to postal employes under training in telegraphy 
- (Privilege). See Privilege leave. 

Legal instruments— Execution of deeds, contracts and other— by 
postal officers. 

Letters — Disposal of— for homeward-bound passengers by P. and O. 
mail steamers. 

Liability of privilege leave allowances to attachment 

— of sender of ordinary parcel for damage and loss caused 

by such parcel to insured parcels. 

Life Insurance policies — Testamentary power of Hindus and Ma- 
homedans over— by will. 

Licensed stamp vendors— Postmasters authorised to act as— for non- 
judicial stamps. 

Licensed vendors. See Licensed stamp vendors. 

Limit of withdrawals from public and regimental savings bank 
accounts. 

List of postal officers — Inclusion of certain postmasters in— 

Loans— Prohibition against public officers taking— from persons 
subject to their official authority or influence* 

Local purchase of Chubb’s locks prohibited • . « . ! 

Boards— Application by — for pecuniary contributions towards 

public objects from Native Chiefs. 

Locks (Chubb’s) to be obtained through Stationery office « 

Lords (House of). See P^liament. 

Loss or damage— Liability of sender of ordinary parcel for— caused 
by such parcel to insured parcels. 


43 

23 

80 

104 

60 

77 

3S 

10 

7^ 

73 

97 

66 
37 . 39 

66 

77 


M. 

Magistrates— Payment by means of bills countersigned by— of 
value of money orders drawn by Educational De- 
partment in favor of gurus. 

Mahomedans and Hindus — Testamentary power of— over life 

policies by will. 

Mail nxsmeis. See Hmmers. 

Mail steamers— Disposal of letters for homeward-bound passengers 
by P* and 0 .- 


4a 

t04 
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Subject. 


Standings 
Order No. 


Medical attendance — Applications by Government officers for free — 
to show their official designations. 

— - Title of Government officers to — . . 

— — — and medicines— Rights of Government clerks 

Medicines and medical attendance — Rights of Government clerks 

to — 

Meetings (Political) — Attitude of Government officers towards— . 
Memorials to Queen or to Parliament ...... 

Messages — Acceptance of bearing press — ^at combined offices 
Messengers (Telegraph). See Telegraph messengers. 

IiTUtary cantonment station — Supply of Army Lists to post offices 

at — 

■ >" '■ Native non-commissioned officers and men — Training of — 

for postal employment. 

pensioners — Employment of— in civil capacities 

- Pay Department— Compulsory re^stration not applicable 

to pay orders issued by — 

Minor postal circles — Grading of postmasters in — . . 

Mogalai post offices— Special procedure in respect of parcels for — 
Monetary arrangements between Government servants in connec- 
tion with resignation of appointments. 

— — — contributions— Application by Government officials for — 

towards public objects from Native 
Chiefs. 

Money orders— Payment by means of countersigned bills of value 
of— drawn by Educational Department in favor of 
gurus. 

(Foreign). See Foreign money orders. 

— Remittance by— of Forest revenue to treasuries and 

advances to disbursers. 

Moonshee allowance — Grant of — to European superintendents 
Movements (Political) — Attitude of Government officers towards — . 
Municipal Boards — Application by — for pecuniary contributions 
towards public objects from Native Chiefs. 


4 


ZO 

26 


26 


47 

44 

57 


61 

S5 > 65 
63 

s 

21 

37 » 39 


• 42 


83 

31 

47 
37 . 39 


N. 


Native army— Training of non-commissioned officers and men of- 
fer postal employment. 

Chiefs— Acceptance of presents by Government servants 

from— and others. 

Application by Government officials for pecuniary 

contributions towards public objects from— 
-Articles received by foreign post, addressed to 
certain ruling — exempt from customs duty, 
pensioned soldiers-- Employment of — in civil capacities . 

— State of Holkar— Treatment of postcards issued by— ■pass-j 
ing through Imperial Post. 

* Hyderabad — Special procedure in respect of parcels 

for— 


Natives— Sale of property by Government officials to— 

Newspapers -Connection of Government officials with— 
Non-commissioned officers— Training of Native Army and meni 

for postal employment. I 


61 

5 

37 . 39 


55j 83 
90 

58 

12, 13 
25? 64 

61 
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540 


POST OFFICE MANUAL. 


SUBJECf. 


Non*dutiable articles likely to be imported into India by foreign 
letter post. 

Non-judicial stamps— ‘Postmasters authorised to sell— . , , 


Standing 
Order No. 


1X2 

lO 


O. 

Officers Commanding — Rights of soldiers who are savings bank 
depositors not controlled by their — 

Official conduct and character— Vindication by Government officers 

of their — 

correspondence— Unnecessary large envelopes not to be used 

for — 

- covers — Economy in use of — 

designation — Application by Government officers for free 

medical aid, to show their— 

envelopes — Economy in use of— • • . • • 

information — Communication of — to the Press • , 

publications — Supply of Indian Postal Guide and other — to 

Government Departments# 1 

Officiating appointments— Reversion of siiperintendeni s from — * ‘ 

Opium— Smuggling of— into Burma through the post . 

Ordinary parcel — Liability of sender of— for damage or loss caused 
by such parcel to insured parcels. 

Outw&rd foreign money orders for which Bombay is office of ejc- 

change, not to be sent by Calcutta- 
Bombay mail Jubbulpore on 
outward foreign mail day. 

— — parcels not to be sent by Calcutta- Bombay mail 

via Jubbulpore, on outward foreign mail day# 


2p 

49 
67 

67 

4 

67 

70 

50 
S3 
77 

99 


96 


P. 

Packing of human and other viscera for transmission by post « 
Parcel— Liability of sender of ordinary — for damage or loss caused 
by such parcel to insured parcels. 

(Insured). See Insured parcel. 

receipts — Special procedure in respect of — ^pertaining to 

parcels for Hyderabad State, 

Parcels (Outward foreign). See Outward foreign parcels. 

Packing of— containing human and other viscera « « 

— — Recovery of deficient postage or other postal fees in respect 
of ijrepaid — and v. p, unregistered articles. 

Special procedure in respect of —for Hyderabad State 

Parliament — Petitions or memorials to— . . ♦ . * 

Passengers— Disposal of letters for— by the P# and O. homewatrd 
^ mail steamers. 

Passes — Applications for refund on unused reply-paid telegram— 
^not to be sent on postal service. 

r" — 

AUowaaees to postmen an-l others working as trfegrapb 
messengers, to be treated as— 


54 

77 

58 


Si 

icoS 


58 

44 

104 


lOI 


m 

94 
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Subject. 


Standing 
Order No* 


Pay —• Government claims against Government officers take pre- 
cedence over court attachments of-— 

Payment to be made down to pies, in discharge of claims against 
Government 

Pay orders— Compulsory registration not applicable to — issued by 
Military Pay Department. 

Pecuniary arrangements between Government servants in connec- 
tion with resignation of appointments. 

■ . — - contributions — Application by Government officials for — 

towards public objects from Native Chiefs. 

P. and O. mail steamers— Disposal of letters for homeward-bound 
, passengers by — 

S. N* Co. — Collection of customs duty on book parcels 
received through — 

Pensioned Native soldiers— Employment of — in civil capacities * 
Petitions to Government of India ....... 

■ and appeals - Disposal by heads of circles of— transferred 

to them by Director General. 

or memorials to Parliament ...... 

Pies— Payment to be made down to — in discharging claims against 
Government. 1 

Policy of Goyemment — Public criticisms of —by Government servants! 
Political movements — Attitude of Government officers towards— . 
Postage— Recovery of deficient — or other postal fees in respect of 
prepaid parcels and v. p. unregistered articles 
Postage stamps of highest denomination to be used in payment of 

charges on telegrams. 

and envelopes defectively gummed . • . 

Postal circle— Grading of postmasters in minor — . . 

— — clerks to be encouraged to learn telegraphy » 

— — Department — Officers of the— empowered to execute deeds, 
contracts and other legal instruments. 

— — employment — Training of Native non-commissioned officers 
and men for — 

* fees — Recovery of deficient postage of other — in respect of 

prepaid panels and v. p. unregistered articles. 

Guide (Indian). S^e Indian Postal Guide. 

— — officers— Execution of deeds, contracts and other legal 
instruments by — . 

' " Inclusion of certain postmasters in quarterly list 

of — 

e wHii W iiiittiil' 

officials— Complaints, enquiries and references concerning 
telegrams made to— 

- orders (British) See British postal orders. 



n riiiisilinilflmrfi 

Reserve signallers to keep up knowledge and practice of 
signalling. 

— * Service— Applications for refund on unused reply-paid tele- 
gram passes not to be sent on — 

— — - postcards to be stvpplied to Telegraph Department 

on indent. 

— Union Journal. See L^Onion Postals. 

Postale (L’ Union). See L’Union Postals. 


59 

6 

63 

21 


37> 39 

104 

84 

55f 65 
46 
86 


44 

6 


114 

47 

108 


34 


91 

28 

80 


61 

lo8 


80 

73 
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punkhas for Superintendents* offices » • i 
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POST OFFICE MANUAT. 


Subject. 


Standing 
Order No. 


Postcards— Treatment of — issued by Holkar State passing through i 
Imperial Post. j 

(Postal service) to be supplied to Telegraph Department 

on indent. 

Postmasters authorised to sell non-judicial stamps • 

Employment of station masters as — • . • 

Inclusnn of certain — in quaittily list of postal ofTicors. 

General— Disposal by — of petitions and appeals trans- 
ferred to them by Director General ^ ^ 

— may sanction discount on short-wt fghl coins, . 

Postmen — Allowances to — and others working as telegraph messen-i 
gers, to be treated as pay. \ 

Post offices — Employment of bunniahs, borahs and other shop- 
keepers as postmasters of small — 

- — Supply of Army Lists to — ^at cantonment stations * 

»' — ' Supply of punkhas to — • . # » # t 

Powers (Testamentary). See Testamentary powers. 

Practice signalling— Disconnection of telegraph instruments for — 
prohibited. 

Presidency house rent— Officers entitled to— forfeit same when 
residing in public building. 

Presents— Acceptance of— by Government officials fiom Native 
Chiefs and others. 

Press — Connection of Government servants with — . ♦ * 

— - messages (Bearing)— Acceptance of — at combined offices . 
Presses (Private). See Private presses. 

Principle determining seniority of officers entering a given grade on 
same date. 

Principles regulating promotions and reversions of superintendents 

Printing by private presses . 

Private presses - Printing by — 

Privilege leave allowance — Attachment of — • . 

Prohibition against purchase of books otherwise than through the 
Secretary of State not applicable to second-hand books, 
against shooting sacred animals in certain localities , 

^ , against supply of uniforms to runners . # 

Promissory notes with doubtful endorsement tendered as security 
to be sent to Public Debt office for rene\\al. 
Promotion and grading of superintendents # • . • • 

Promotions — Principle determining— of officers who entered a given 
grade on same date. 

and reversions of superintendents — ^Principles reguiat- 

ing— . 

Property — Sale of — ^by Government officials to natives ♦ « 

Proposition statements— Establishment of a post office to be con 
sidered as a whole m— for increased estab- 
lishment. 

Public accounts— Withdrawals in excess of limit from— in post 
office savings bank. 

-- — —and regimental savings bank accounts— Limit of withdrawals 

from— 

— bidldkg — Officers entitled to Presidency house rent forfeit 
same when residing in— 

conduct and character — Vindication by Government officers 
..t * * of their — 

criticism of Government policy by Government servants • 


i6, i8, 19, 20 


57 


i8» 19^ 20 
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Subject, 


Standing- 
Order No* 


Public Debt office— Promissory notes with doubtful endorsements 
tendered as security to be sent to — for renewal. 

— expenditure — Economy in — *...., 

— . — meetings and complimentary entertainments— Attitude of 

Government officials at — 

— — — • objects— Application by Government officials for pecuniary 
contributions towards — from Native Chiefs. 

— officers — Acceptance of presents by — from Native Chiefs and 
others. 

.■- — I - Acceptance of testimonials and addresses by — 

»" — — - Application b> — for pecuniary contributions to- 

wards public objects from Native Chiefs. 

Appointment of — as arbitrators . . . . 

— — connection of — with the Press • . . . 

— — Pecuniary arrangements between — ^in connection 

with resignation of appointments. 

— — Prohibition against — taking loans from persons 

subject to their official authority or influence. 

— — Public criticism of Government policy by — . 

Sale of property by — to natives .... 

- Vindication by — of their official conduct and 

character. 

offices — Chubb’s locks required for — ^to be obtained through 

Stationery office, 

— - Hired buildings occupied as — .... 

— — to send promissory notes with doubtful endorsements 

to Public Debt office for renewal. 

Press— connection of Government servants with — • 

— — savings bank accounts — Withdrawals from— * « . 

— — Withdrawal from— * • ^ • 

Publications — Supply of Indian Postal Guide and other official — 
to Government Departments. 

PuJifchas— Supply of — to post offices *•.•*• 

— — « and punkhawalahs for Superintendent*s offices * • 

* * 


3 

74 

no 

27 > 39 

5 

no 
37 > 39 


25,64 

21 

97 

114 

12,13 

49 

66 

56 
* 3 

106 

102 

70 




Q 

Quarterly list of postal officers — Inclusion of certain postmasters 

in — 

Queen — Memorial to — or to Parliament . . • • ♦ 


73 

44 


R. 


Railway Mail Service— Use of jute bags by— * • * . 

— — — Station masters — Employment of — ^as postmasters * . 

Recruiting offices to be applied to for native military pensioners for 
civil employ. 

Redirected parcels — Special procedure in respect of— from Hydera- 
bad State. 

Redirection of articles from French settlements in India , * 

References, complaints and enquiries concerning telegrams » 


lit 

3<5 

65 


5S 


35 

109 
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I Superintendents Pnnkna wallahs fo -n hen cn tour . , 92 
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Superintendents— Punkhas and punkhamallahs fot— . . lat 
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Subject. 


Standing 
Order No, 


Refund — Application for — on unu<;ed reply-paid telegram passes, 
not to be sent on postal service. 

Regimental and other conjoint savings bank accounts — With- 
drawals from — 

public savings bank aocoiints — Limit of with- 
drawals from— 

Registered articles — containing pay orders issued by M ilitary Pay 
Department exempt from compulsory registra- 
tion. 

Registration not compulsory in respect of pay orders issued by 
Military Pay Department. 

— - envelopes — Special commission on sales of large- 
sized — 

Relative seniority — Principle determining — of officers entering a 
given grade on same date. 

Remittance by money order of Forest revenue to treasuries, and 
advances to disbursers. 

Reply- paid telegram passes — Application for refunds on unused — 

not to be sent on postal service. 

Reserve postal signallers to keep up knowledge and practice of 

signallirg. 

Resignation — -Pecuniary arrangements between Government servants 
in connection with — of appointments. 

Responsibility of supervising officers in connection with sub-office 
balances. 

Reversion of superintendents from acting vacancies • . 

Reversions and promotions of superintendents — Principles regula- 
ting — . 

Rights of Government clerks to medical attendance and medicines . 

of soldiers who are savings bank depositors not controlled 

by their commanding officers. 

Rules regarding petitions to Government of India . , , 

- relating to title of Government officials to free medical attend- 
ance 

Runners — Supply of uniforms to — prohibited • . . . 

Rural delivery— improvement of— 


loi 

103 

79 

63 

62, 69 
IS 

83 

lOI 

53 

21. 

76 

50 

48 

26 

29 

46 

30 

8 

68 


S. 


Sacred animals — Prohibition against shooting — ^in certain localities 
Sale of non-judicial stamps by postmasters . , . , , 

of property by Government officials to natives . . 

Sanction— Applications for continuance of temporary appointments 
and allowances requiring Secretary of Stale's — , 

^ Heads of circles may — discount on short-weight coins « 

Sairings bank— Eights of soldiers who are depositors in — not 
controlled by their commanding officers, 

^ ■■ Withdrawals in excess of limit from public accounts 

from public — accounts • 

' " Withdrawals from Regimental and other conjoint- 

accounts, 

' ■ Limit of withdrawals from public and regimental- 

accounts. 


87 
10 
12 , ts 

27 

29 

89 

102, 106. 
103 

79 
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Subject. 


Standing” 
Order Ho* 


School guriia — Payment by means of countersigned bills of value 
of money orders drav\n by Educational Depart- 
ment in favour of — . 

Second-hand books — Prohibition against purchase of books other- 
wise than through the Secretary of State not 
applicable to — . 

Secretary of State— Applications for continuance of temporary ap- 
pointments and allowances requiring sanction 
of—. 

— — Chubb’s locks to be obtained from — through 

Stationery office. 

- Petitions to Parliament against orders of— 

— Prohibition against purchase of books otherwise 

than through — not applicable to second-hand 
books. 

Security — Promissory notes with doubtful endorsements tendered 
as — to be sent to Public Debt office for renewal. 

Seniority — Principle determining — of officers entering a given grade 
on same dale. 

Settlements (Foreign). Foreign settlements.^ 

Shooting — Prohibition against — sacred animals in certain localities. 
Shop-keepers — Employment of bunniahs, borabs and other — as 
postmasters. 

Short-weight coins — Discount on — ^to be sanctioned as contingent 
charge* 

Signallers (Postal reserve) to keep up knowledge and practice of 

signalling. 

Signalling — Disconnection of telegraph instruments for practice — 
prohibited. 

- — - (Telegraph)-— Postal clerks to be encouraged to 

learn — . 

Smuggling of opium to Burma through the post m • . / * 

Soldiers — Employment of pensioned Native — in civil capacities • 

■ Rights of— who are savings banks depositors, not con- 

trolled by their commanding officers. 

-——-—Training of Native Army non-commissioned officers 
and — for postal era plo>ment. 

Special commission on sale of large-sized registration envelopes • 
Stamp vendors See Licensed stamp vendors. 

Stamping on Brithh postal orders issued in India to be distinct and ' 
lee^ible. 

Stamps (Non-judicial). — Postmasters authorised to sell— « 

— — (Postage;. See Postage stamps. 

— (special) to be used by Hyderabad Imperial post office 
in respect of parcels for Hyderabad State. 

Station masters — Employment of— as postmasters • • * 

Stationery Office — Chubb’s locks to be obtained through — ^ . 
Sub-office balances— Superv* sing officer’s responsibilities in con- 
nection With — 

Subscribers to L’ Union Postale ••••*♦ 
Subscriptions hit L* Union Postale • . • ^ • - 

Superitttendont of Stationery— Chubb’s locks to be obtained 

through — 

Seg^ntendents (European)— Grant of Moonshee allowance to— # 
— Punkhawalahs for lihiWMriwitffiitr 


.31 


54*5 
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Superintendents— Principles 
of — 


Subject. 


Standing 
Order No» 


regulating promotions and reversions 


48 


— — Grading and promotion of — • • • . 

^ Reversion of — ^from acting vacancies . . . 

Superintendents’ offices — Punkhas and punkhawalahs for — . 

Supervising officers’ responsibilities m connection with sub -office 

cash balances. 

Supervision and control of inspectors* tour and work • • 

Supply of Indian Postal Guide and other official publications to 
Government Departments. 

— — of punkhas to post offices • » • « • . 


93 

50 

» 

76 

^5 

70 

71 


T. 


Telegram passes — Applications for refund on unused replj-paid — 
not to be sent on postal service. 

Telegrams — Acceptance of bearing press — at combined offices , 

Addresses m — to be sufficiently complete to ensure 

delivery. 

— Disposal of complaints and enquiries relating to — • 

— — - — — Postage stamps of highest denomination to be used on 

— in payment of charges, 
to be enclosed in eyeletted envelopes . 

Telegraph authorities to be consulted before leave is granted to 
postal emplo}es under training in telegraphy. 

Indents for carbonic paper and eyelet required for — 

purposes 

— — Department — Complaints, enquiries and references con- 

cerning telegrams transferred by postal 
officials to-— 

— — Postal service post cards to be supplied to — 

on indent. 

instruments — Disconnection of — ^for practice signalling 
prohibited. 

— messengers — Allowances to postmen and others working 

as — to be treated as pay. 

Training class — Grant of leave to postal employes 

attencimg — 

Telegraphy — Grant of leave to postal employes under training in — 

Knowledge of — to be kept up by reserve postal 

signallers. 

— Men knowing — to be given preference in filling up 

vacancies in post offices. 

* Postal clerks should be encouraged to learn — . 

Temporary appointments and allowances — Applications for con* 

tinuance of — ^re- 

quiring Secretary of 
State’s sanction 

— Vacancies — ^Transfer of officials to fill— to be avoided . 

Testamentary powers of Hindus and Mahomedans over life policies 
, , by will. 

Testimonials and addresses — Acceptance of— by Government officials 
Timely application to be made for continuance of temporary 
appointments or allowances requiring Secre- 
tary of State*s sanction. 


lOl 

57 

105 

loo 

34 

41 

23 

45 

109 

33 

94 

23 

23 

52 

22 

28 

13 


98 

38 
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• Subject. 


Stsfttflnsr 
Order No* 


> 

Ji 


Title of European superintendents to Moonsbee allowance • 

— *of Government oflRcers to medical attendance 

TAiir^Punl«hawala» for swpertnfcendsnts wben ^ 

Tours — Supervision and c mtrol of inspector*s work and— # 
Training of Native Army, non-commissioned officers and men for 
postal employment. 

Transfers of officials to fill temporary vacancies to be avoided 
Travelling allowances on account of horses and camp equipage » 


3* 

30 

pa 


0 

85 


u. 


Uniforms — Supply of — to runners, prohibited . . • . $ 

Unregistered articles (V. P )—‘See V. P. unregistered articles 

Unilsed reply paid telegram passes — Applications for refunds on — ici 

not to be sent on postal 
service. 


V. 

Vacancies — Preference to be given to telegraphists in filling — ^in post 
offices. 

— Transfer of officials to fill tempo- ry - to be avoided 

Reve^’sion of superintendents from acting — 

V. P. unregistered ardcles Recovery of deficient postage and other 

postal fees in respect of prepaid parcels 
and — . 

Village delivery — Improvement of— , » . • . 

Vindication by public officers of their offiaal conduct and character # 
Viscera— Packing of human and other— for transmission by post . 


92 

98 

so 


68 

49 

54 


w 

Will— Testamentary powers of Hindus and Mahomedans over life 
policies by — 

Withdrawals in excess of limit fiom public accounts in the post office 
savings bank. 

- from public savings bank acccounts * 

from Regimental and other conjoint savings hank 

accounts . . , , 

— Limit of— from public and Regimental savings bank 

accounts. 

Woimdittg or killing of civil officers by fanatics, to be reported by 
telegraph. 


89 

102, 106 
103 

79 

95 


a«f ^ 
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GLOSS AlRY of technical TERMS. 


A 

Abbreviations. — ^The following abbreviations are used in Post Office 
publications and forms wa.— 


a. w. 

for in account with. 

B.O. 

n 

branch office. 

B. P. O. 

91 

British postal order. 

D O. 


despatching office or officer. 

D,L.O. 


Dead Letter Office* 

F. 0. 

fJ 

foreign money order. 

H. 0. 


head office. 

Ins. 


insured. 

M.orM.O. 

>1 

money order. 

O. (cipher) 

11 

Postal Service. 

R O 


receiving office or officer* 

R. M.& 


Railway Mail Service* 

S. 8. 


Savings bank. 

S. S B. 

19 

Sufa-savings bank* 

S. 0. 

ff 

sub-office* 

T. M. O. 

V 

telegraphic money order. 

V. P- 

99 

value-payable 


Abstract contingent bill. — A contingent bill prepared in anticipation 
of the monthly contingent bill, when the contingent advance is 
exhausted, and payable without countersignature. 

Account bs ^, — A bag iu which money and documents involving ac* 
counts between head and sub-offices arc enclosed. 

Account office.— ’A post office (head or sub) with which a brandh 
office is in account.— 5"^^ in account with. 

Acknowledgment. — A document certifying to the delivery of a 
registered article of the letter or parcel mail, or to the payment 
of a money order, 

AddHiessee.— The person to whom an article of the letter or parcel 
lAail ik addressed. 


s s a 
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A, Orders.— Sorting orders. 

Articles of stock.— A term which comprises everythi'ag supplied for 
the use of a post office {e.g., furniture, bags, scales, stamps and 
seals, letter-boxes, etc.), except departmental forms. 

Assessment memo* — A document issued by the customs authorities 
to indicate the amount of customs duty due on registered and 
unregistered articles of the foreign letter mail. 

Assistant postmaster. — An official ranking next to the deputy post- 
master in the presidency and certain other large head offices. 

Assistant superintendent —An officer of the Railway Mail Servic® 
subordinate to the divisional superintendent. 

Attendance hours. — The hours during which a Railway Mail Ser" 
vice set is required to be present at the record office for the per- 
formance of the duties connected with its previous and next 
working hours. In the case of sections, th e days fixed for this 
purpose are termed Attendance days. 

Assurance.— Endowment Assurance. 


B 

r 

Beat.— -(i) The area comprising streets or villages assigned to a 
postman or village postman, within the limits of which he is 
required to deliver articles or collect articles for despatch* {2) 
The portion of a railway line over which the sets composing a 
R. M. S. travelling section work, including the post offices 
served by such section. 

Beat articles.— Articles requiring early disposal by the section to 
which they are sent. 

Beyond beat articles.— Articles not requiring early disposal by the 
section to which they are sent, but which can be disposed of at 
a later period of the journey. 

B. Orders.— 5^^ Guidance orders. 

Branch office. — A small post office generally located in a village. A 
branch office may be in account with a head office or a sub» 
office ; and the office with which it is in account is termed it$ 
account office . — See Account office* 

Branch office bag.— A bag used for the exchange of articles, money, 
documents, etc., between a branch office and its account office 
and for the exchange of unregistered articles of the letter mail 
between a branch office and other offices with which it is in 



Char., report- 
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Branch postmaster, — ^The official in charge of a branch office. 
Bundle.~A CDllection of letters made up for despatch, either en- 
closed in bag or in a covering of paper or cloth, or merely tied 
together with twine. 


c 


Camp correspondence.—A term applied to letters and other articles 
of correspondence addressed ‘^camp^^ or with any other prescribed 
address, without the addition of the name of any post towni 
and intended for high officials on tour. Such articles are closed 
in special bags. 

Carrier, — One who is in charge of, or conveys, mails or cash from 
one post office or stage to another. 

Cash bag. — A bag provided for the purpose of enclosing remittance 
between post offices* 

Cash department.— A department of a post office which deals with 
the receipts and payments of the office, and keeps the general 


accounts connected therewith. 

Cash office. — A sub-office which serves as a dep&t for cash which it 
supplies to, or receives from, other sub-offices. * 

Certificate of nationality. — A declaration required from a person 
newly appointed to a substantive post in a superior grade, stat- 
ing his nationality, whether he is a Native, Eurasian, Asiatic 
or European, and whether he is a statutory Native of India. 
Certificate of posting. — A document granted by the office of posting 
to the sender of an unregistered article in evidence of its having 
been posted. 

Changing station.— A railway station where the beats of two 
R, M. S. sections join, and where mails brought by 'one section 
are handed over by it to another section. 

Charge report —A report of the tra^fer of charge of an office or a 
department of a post office, one officer to another, stating 
the date and hour when the transfer was effected. 

Circle. — The area comprising the post offices and mail lines placed 
k under the administrative control of a Posmaster-General or 
Deputy Postmaster-General. The Railway Mail Service forms 
a separate Postal circle administered by an officer designated 
the Inspector-General. 

We examiner.— An officer attached to the office of the head of 
a pq§*al circle, employed specially to examine and check the 
account^ ^ head offices iq connection with postage collected on 
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uBpaid parcels and the payment of salaries and contingent 
charges. 

Closed bufflcHe.--A bundle of unregistered articles packed in a 
closed cover and forwarded direct to a post office, between 
which and the despatching office one or m ore offices intervene. 

Closed well. — A term applied to the well below the flooring of a 
R. M. S. mail van w’hen mails are placed in it, and the well is 
sealed and labelled. 

Cosiblned wail bag. — A mail bag in which both station and sort- 
ing articles are placed, instead of being enclosed in separate 
station and sorflng mail bags. 

Combined office.— A post office which is also a Government tele- 
graph office. 

Combined registered bag. — A bag containing both station and sort- 
ing registered articles, and only one registered list in which all 
the articles are entered. It is placed m a combined mail bag. 

Comptroller*— The Quef Account and Audit Officer of the Depart- 
ment 

Cross mails. — Mails conveyed on •different tines which converge to 
one point on a through maiu mail line. 


iLhtter office*— An office situated at the head quarters of a 
Postal Circle, which deals with undedpherable and unclairaed 
Or V^used articles sent to it by the post offices in the circle 
and served by it. A dead letter office endeavours to dis- 
pose of undecipherable and undaitned articles by redirection 
to the addressees, and failing that, by return to the senders, and 
’refused articles, by return to the senders. Those articles 
which cannot be disposed ••of are deposited as dead, 
bdacemenit.— The defacement of postage stamps ott an article to 
prevbnt their useta second time. The iastrument by whidh the 
defacejnciit is affected is oallad the obliterator ; bat vriirSa fire 
«blitevator is combined with the date stamp, such indtrument 
» called the combined date stamp. 

clerk. — ^The clerk in charge of the ddliverj- dhparthtelit. 
department.— The department df a poit office which deals 
with unregistered articles of the letter mail teceS^etl fdr delivtery. 
ticket entitling the heiderfo 
h)‘'his address at the tsindoilr. ^ 
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Deposit.— A term applied to (i) articles retained in a post oSce 
pending i^fposal 5 (a) money received from a depositor tp b«‘ 
placed to credit of his savings bank account. 

Deposit case.— A case, or press having compartments in which 
unregistered articles of the letter mail are kept in deposit pend" 
ing disposal. 

Deposit department. — The department of a post office which deals 
with unregistered articles of the letter mail which are not dis- 
posed of at the time of delivery. 

Depositor — A person by whom, or on whose behalf, money is 
deposited in a Post Office Savings Bank, 

Deputy postmaster — An official ranking next to the postmaster in 
the presidency offices and other large head offices. 

Deputy Postmaster-General — The officer in administrative charge 
of a minor postal circle. 

Despatching office. — ^The office which despatches an article or bag 
to another office, w hether such article or bag be posted or made 
up in the office or received from another office for onward 
transmission. 

Despatching ofilicer.— The officer who despatches an article or bag 
and signs the document in which it is entered. 

Director-General.— The administrative head of the Post Office of 
India. 

Distribution —The allotment of articles to po.tmen and village post- 
men for delivery in their beats and to a selected clerk for deli- 
very from the window of the post office. 

District or post. — Post offices, mdl lines, and village postmen 

maintained by funds provided by a local cess. 

District Treasury.— A Government treasury situated at the head- 
quarters station of each district. 

District officer’s post bag.— A bag containing the tour correspond- 
ence of a district officer which is exchanged between the head - 
quarters post office of the district and the camp of the officer. 

Division. — The area comprising the post offices, mail lines, sections 
and mail offices under the supervision and oontrol of an officer 
who is designated a Superintendent, 

Diyisdopal superintendent.— Jce Superintendent. 

Double duty.— The trip made by a Railway Mail Service sorter 
who, onxetarn from a trip, proceeds on another trip out of his 
pr^er turn. 

article believed to infringe some ^oadititnx 
p)ce,scjtib^d i»„tli|i,r#jp fpr th©»pujbjHe in the JPaadOpiSitide. 

K w I 
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Due article*— ‘An article which is due to be despatched from one 
post office and received m another post office every day or at 
regular intervals. Closed bundles are due articles. 

Due bag. — A bag comorised in the due mails. 

Due document. — A document which is due to be despatched from 
one post office and received in another post office every day or 
at regular intervals. The following are examples of due docu- 
ments: (i) mail lists, which are received with due mails when 
prescribed by the Postmaster-General; (2) registered lists (other 
than those enclosed in packet bags) which are received enclosed 
in registered bags or registered bundles ; (3) h. o. and b. o. slips 
and daily accounts, which are received enclosed in account or 
branch office bags ; (4) parcel lists exchanged between two head 
offices or between a head office and a mail office or section. 

Due mail. — The due bags, articles, and documents despatched from 
one post office and received in another post office every day or 
at regular intervals. 


E 

Embossed envelope. — An envelope having a postage stamp em- 
bossed^' or stamped in relief on it*^Se€ Postage Stamp 

Emergent advances. — Advances of money granted, under excep- 
tional circumstances, for the construction of post office build- 
ings, etc. 

Endowment Assurance, — A contract entered into by Government 
to pay a given sum of money to an individual, or his assigns, at 
a certain specified period of his life, or to his legal representa- 
tives or assigns at his death, if death occurs before the specified 
date. 

Experimental establishment.— A post office or village postman 
sanctioned temporarily with the object of ascertaining whether 
the income is sufficient to meet the cost of its or his permanent 
maintenance. 

Export foreign m^fs — The outgoing mails for foreign countries 
forwarded, vid Bombay, by the steamers of the Peninsular and 

Onental Company under the charge of officers of the Sea Post 
Office. 

Extr# teg.— A transit or mail bag made up for an office in excess 
A ^ entered m the due mail list of despatches, 

epart^ental agent*— Not a regular servant of the Depatt- 
I « a person with separate means of livelihood^ ^ho 
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undertakes jjostal duties witn a view to obtain an addition to his 
income. • 

Extra despatch of mails. — When the letter or parcel mail to be 
despatched is more than the ordinary road establishment can 
carry, additional carriage for the mails is hired, and the des- 
patch by such hired conveyance is termed an “extra despatch.” 


F 


Face. — ^The side of an article on which the address is written. 

Facing — .The arrangement of articles of the letter mail with the 
address-side upwards and the addresses turned in the same 
direction. 

First class postmaster. — A postmaster whose of&ce is not subordi- 
nate to the divisional superintendent, but is under the imme- 
diate supervision and control of the head of the circle. 

Fixed letter-box. — A pillar or other letter-box which is not remove- 
able, and the contents of which is cleared by a letter-box peon 
or other subordinate. 

Foreign article. — An article posted in India for transmission* to a 
foreign country, or received from a foreign country for delivery 
in India. 


Foreign exchange— -5^^ Office of foreign exchange. 

Foreign mails. — See Export foreign mails and Import foreign 
mails 


Foreign post department.— The department of a Presidency post 
office which deals with foreign articles and prepares the ac- 
counts arising from exchanges with foreign countries. 

Foreign rupee money order.— A money order expressed in Indian 
currency, and drawn on or by certain conntries, foreign settle- 
ments in India, and Native States, 

Foreign sterlingmoney order.— A money order expressed in ster- 
ling, and drawn on or by certain foreign countries. 

Forward. — A term applied to (i) articles redirected to other post 
offices; ( 2 ) articles or bags received for onward transmission. 

Forward bundle. — ^A bundle of unpaid forward articles of the 
letter mail. 

— The superscription and attestation on an official article hy 
the Header, eutitUng it to treatment under the rules for oWiMS 
i|«M*eaptRidence. In the case of Postal Service artiete% dt- 
t , , testation of the sBperscriFdett oi nigwtiire 

^If , *' ' r ‘ »*’ % 
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oiBcial designation of-an officer of the Post Office Department, I 
or the printed designation of his office, or the niiine stamp of a , 

post office. _ 4 


Gazetted appointment. — An appointment made by the Government 
of India or the Director-General, announced in the Gazette 
of India. (A schedule of the appointments in the Post Office 
that are notified in the Gazette will be found at the 

end of the Chapter % of the Post Office Manual, Vol. III.) 
Government despatch bags.— Bags made up by the Sea Post Office> 

containing fQreign.corres.pondence 3ddres.sed to the.Gbvernment 

of India, the Supreme Government or Local Governments in 
India, etc., without the addition of the name of any post-town.\ ' 
Government Telegraph Office.— A telegraph office which is not a , 
Railway (Guaranteed or State) telegraph office. 

Guarantee fund.— A fund to which employes of the Department are 
■ .regnired to subscribe by yearly payments. These payments 
deduction from pay bills for June in each year. 

Gu^ahee orders.-r-G,rders issued by a Superintendent, li. ^ 
for the guidance ofbrs subordinates in 'the, performance of 'then" 
duties on ail subjects, except alterations in sorting lists. These 
orders are -also' termed B, Orders. ' 


,::v';^ahd4a;g.— A^ba^ lehter-hox :'peons4fnr' tiie:;'pnrp^';;b|| 

-ebn?vejting 'article,: etearedTrom .outside;iett;ei(>.b{MEeSi?;t<>{the ' 

; , ' office.'; , . ‘ ^ , J . , . ’Y , „ ^ ' 

'.ba-H'ding ■■ 

f ; . by a mail agent or mail peon to a section of the I^lWay 
■), .Sfeil Seiwice or,. by bne„jsectibn,’ to, another, or of hagai 

,^cum.ents hy;dnfi;ei!iiplc5?^ip a pcKtpffiw^to Another. ■'= , 

.'a^rsbrding'.tQ- 

^‘^^y,Co'mpany.tor.tJi«i't'ranspoirtoJ^^ 
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Head office of delivery.— When an article is deliverable from a 
sub-office and has to pass, in the first instance, through the head 
office, the latter is termed the “ Head office of delivery.” 

Head office of issue — ^When a money order is issued by a sub- 
office, the head office, in the accounts of which the transaction 
is included, is termed the “ Head office of issue.” 

Head office of payment. — ^When a money order is payable at a 
sub-office, the head office, in the accounts of which the transac- 
tion is included, is termed the “ Head office of payment.” 

Head-quarters post office.— The post office situated at the head- 
quarters of a postal circle. 

Head record clerk.— The officer in charge of a head record 
office. ^ . 

Head record •iMk'. — The record office situated at the head- 
quarters of a R. M. S. Superintendent’s division. See Record 
office. 

Head sorter- — ^The sorter in charge of a set of a sorting section 
or sorting mail office.— 5"^^ Set. 

Heavy packet. — A packet which weighs over 20 tolas. When such 
a packet is registered, it is termed a “heavy registered packet.” 


I 

Import foreign mails.— The incoming mails from foreign countries, 
which are sorted and dealt with by officers of the Sea Post 
Office, 

In account with.— A term used in relation to head, sub, and branch 
offices, and signifying that the offices in respect of which the 
term is employed exchange remittances and articles giving rise 
to accounts j the names of the offices so related are printed 
opposite to one another in the Quarterly List. 

In communication with.— A term used in relation to post offices, 
sections, and mail offices, and signifying that the offices or sec- 
tions in respect of which the term is employed exchange mails ; 
an office may be in commanication with another office without 
being in account with it. 

Indian Post Office Act— .Sw Poigt Office Act. 

cnsfiioa moishsaed with ink and used in stamping. 

aartiele ^«etrv«7ed by the inland post at inland 

postbag twtes. 
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nlaod money order.-S« Money order. 

Inland post. — The post maintained by the Government of India 
between Indian post offices (whether by land or sea). 

Inspector. — An officer subordinate to the divisional superintendent 
whose assistant he is, 

Inspector-General —The officer in administrative charge of the 
Railway Mail Service. 

In-Station — The head-quarters of a travelling R. M. S section and 
the station at which the record office or sub-record office of the 
section is located, 

in-trip, — ^The trip made by a R. M. S. set travelling towards its 
head-quarters or In-station— See Trip. 

Insufficiently paid.— A term applied to an unregistered letter or 
packet when the full amount of po^tage chargeable on it under 
the rules has not been prepaid by means of postage stamps affiaed 
to it. 

Insurance.— A system under which the sender of a registered article 
of the letter or parcel mail can obtain compensation in the event 
of the article being lost or damaged while in the custody of the 
,Post Office. 

Insured envelope.— An envelope used to give cover to an insured 
letter whilst in transit. 

Insured bag. — -A bag used to give cover to all the insured parcels 
for the same destination. 


Last-pay certificate. — A certificate granted by the Comptroller or a 
head postmaster to an officer of the Department proceeding on 
transfer, leave or pension to enable him to Qraw his pay, leave 
allowance or pension. 

Late letter. — A letter presented at the post office window after the 
final clearance of the letter-box, but before the despatch of the 
mail with which it was intended to be forwarded. Late letters 
are not detained, but are despatched with the outgoing mail, 
provided that they are fully prepaid and that the prescribed 
additional charge (called the late letter fee) is also paid. 

, Letter-box.— A locked or sealed receptacle or box in which letters 
a'ttd otlwr small articles, iutended for trausmissiotj by the letter 
Alf caiQi be posted. 
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Letter-box peon.— A peon employed in post office to clear outside 
letter-boxea. 

Letter Mail —A term signifying the conveyance of the lighter 
classes of articles posted, , letters and packets, by the most 
expeditious means , it also applies to articles so carried, and to 
the bags in which they are enclosed. 

Life insurance.— A contract entered into by Government to pay a 
given sum of money, on the death of an individual, to his legal 
representatives and assigns. 

Light packet —A packet which does not weigh more than 20 tolas. 

Loose —A term applied to bags when they are forwarded without 
being enclosed in other bags. 


M 

Mail. — The articles and bags received at, or despatched from, a post 
office or section. 

Mail agent— The officer in-charge of a transit mail office . — See 
Mail office. 

•% 

Mail bag. — A bag used for the conveyance of articles of the letter 
mail. Mail bags are of three Mnds^ /.e., (x) station mail bags, 
which are used for station articles ; (a) sorting mail bags, which 
are used for sorting articles ; and (3) combined mail bags, which 
are used for both station and sorting articles. 

Mail clerk.— The official in charge of the mail department of a post 
office. 

Mail department.— The department of a post office which receives 
mails from, and makes them over to^ the carrier. 

Mail gruard.— The officer in charge of a set of a transit section.— 
See Transit section. 

Mail office . — A stationary office of the Railway Mail Service located 
on or near the railway platform at certain railway stations. 
Mail offices are of two kinds — sorting mail offices and transit 
mail offices. The former deal with the contents of mail bags 
addressed to them as well as with closed forward bags, while the 
latter deal only with closed bags. Every mail office is also a 
sub-record office. 

MaH Officer.— An official wbo has charge of the foreign nuffis when 
conveyed by railway or by sea. 
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Mail peon.— An official employed in a post office who attends at 
the railway station for the purpose of exchanging emails with the 
Railway Mail Service, and also an official employed in the larger 
sorting section of the Railway Mai* Service as a general assistant. 

Mail service.— Service. 

Mail van.— Sorting van. 

Misdirected —A term applied to an article on which the incorrect 
destination has been written m English by the office of posting. 

Mis-connection.— A term used by the Railway Mail Service, and 
signifying that a mail has missed the train by which it was 
intended to be forwarded, owing to the late arrival at the junc- 
tion station of the train conveying it, 

Missent, — A terra applied to an article which has been erroneously 
forwarded to an office other than the office of destination, or by 
a route other than the prescribed route. 

Money order,— A means of remitting sums of money through the 
agency of the Post Office, Money may be remitted by means of 
money orders to any place in British India, and also to the 
foreign countries, etc., enumerated in the Postal Guide^ 

Money order branch.— The branch of the Comptrollers office 
which checks and adjusts the money order and British postal 
order accounts of all head offices. 

Money order clerk.— The clerk in charge of the money order 
department of a post office. 

Money order department —The department of a post office which 
deals with the issue and payment of money orders and sale 
of British postal orders, and keeps the accounts connected there- 
with. 

Money order office.— A post office which transacts money order 
business. Money order offices are distinguished in the Quar^ 
ierly List by the letter M, 

Monsoon chailjes.— Extraordinary expenses incurred for conveying 
mails across unbri(^ed rivers and streams and carrying them on 
difficult rodds during the monsoon season, 

Montbbl' ^lowance.— A fixed monthly income secured fey the pay- 
ment of one or more subscriptions on the conditio® that, after 
a certain specified date, the monthly allowance shall beoor^ 
to the purchaser dhringihe remaindeir of his ^ ' 
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N^ttive of Ifldfa.~A term defined by the Government as applicable 
to any person born and domiciled within the dominions of Her 
Majesty in India, or within the territories of Indian Princes 
tributary to, or in alliance with, Her Majesty, of parents babi-* 
tually resident in India and not established there for temporary 
purposes only.’’ 

No insurance, — A remark entered against the names of certai 1 
post offices in the Quarterly List to indicate that such offices 
can neither insure articles for despatch nor receive them for 
delivery. 

Noticeboards*’— Notice boards are supplied to post offices for th® 
purpose of affixing thereto postal notices and advertisements* 


o 

• 

Occasional despatches. — A term applied to occasional despatches 
of mails over State Railways^ and certain other Railways 
working under State Railway rules, in the custody of Railway 
employfis which are charged for according to the weight carried 

Office hours — Sei Open office hours. 

Office of delivery. — ^The office which delivers an article to the 
addressee. 

Office of despatch . — See De^tching office. 

Office of destination —The post office to which a bag is Invoiced 
or to which an article is forwarded. The office which ultimately 
disposes of the bags or delivers the article is the office of final 
destination. 

Office of final destination.~-5£'e Office of destination. 

Office of foreign eaxhange.*— The frontier, or last Imperial post 
ofice through which articles for foreign countries, foreign set- 
tleinents in India, or Native States pass, and where the accounts 
resulring trom the exchange are kept and adjusted. 

hW*0»*^The office which i^nes a money order, 

iwhicl pays a money order. 
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Office of postiag*—* The office at which an article is posted, whether 
it be posted in the office letter-box or in an outside letter-box, 
or entrusted to a village post-man attached to^ the office, or 
tendered at the window of the post office for despatch* 

On Postal Service —The superscription required to be written on 
an article posted on the service of the Post Office Department 
to entitle it to be conveyed without any charge for postage. 

On H. M. S. Telegraph.— The superscription required to be written 
on an article posted on the service of the Telegraph Depart- 
ment to entitle it to be conveyed without any charge for post- 
age. 

Open office hours*— The hours mentioned in the Postal Guide or 
notified locally, during which a post office is open for references 
from, and the transaction of business with, the public. 

Outside letter-box. — A letter-box located in a public thoroughfare 
or other central position in a town, or in a village within the 
delivery of the local post office. 

Out-station. — ^The station where the set of a travelling R. M. S. 
section halts or rests before returning to their head-quarters. 
This is also termed the ‘‘rest station/' 

Out-^rip.— The trip made by a R. M. S. set travelling away from its 
head-quarters or towards its out-station.— Trip 

Overcarried articles.— Articles which are erroneously carried by a 
R. M. S. section past the railway stations at which they should 
have been given out. 

Overseer.— A postal official placed in charge of a mail line, whose 
duty it is to supervise the establishment and to distribute pay, 
and who is responsible for the state of the line and the con- 
veyance of the mails at the prescribed rate of speed Overseers 
may also be required to convey or escort remittances of cash 
between post offices. 


P 


Packer*— An employ 6 in a post office whose duty it is to pack the 
mail, seal bags, and stamp articles. 

Packet bag«-^A bag in which heavy registered and unregistered 
packets are forwarded when to despatch them in a mail bag 
would delay the letter maiU 




— An operation connected with the preparation of mails foy 
^ consisting of tying up letters, newspaperi^^^^ 


H 
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packets in bundles and placing them, in mail bags^ which are 
then clos^, tied with cord, and sealed. 

Parcel bag.— A bag in which parcel mail articles are forwarded. 

Parcel clerk. — The clerk in charge of the parcel department. 

Parcel department.— The department of a post office which deals 
with parcel mail articles tendered for transmission by post, or 
received for delivery or onward transmission. 

Parcel mail. — A term signifying the conveyance of the heavier 
classes of articles posted, i. parcel mail articles, sometimes by 
a slower and less direct means of carriage than the letter mail ; 
it is also applied to articles so carried, and to the bags in which 
they are enclosed. 

Parcel mail article.— A term which comprises parcels of all kinds 
and unregistered value-payable articles. 

Partial insurance. — A remark entered against the names of certain 
post offices in the Quarterly List to indicate that articles 
despatched from or to such offices can be insured only 
partially. 

Payee. — ^The person named in a money order or British postal order 
as the person to whom the amount is payable. ^ 

Permanent advance.— A fixed sum of money advanced to a post 
office for the purpose of meeting petty contingent charges> 

Permanent records.— Those records, i. books, accounts, files of 

correspondence, etc,, which it is not lawful to destroy before the 
expiration of three years, or without the special orders Of the 
Postmaster-General. 

Pillar letter-box;.— A term used to designate a large fixed letter-box 
which is cleared by a letter-box peon, mail peon, or other 
subordinate attached to a post office* 

Plaftter^a bags.-*-A bag in which registered articles of the letter 
and parcel mail and amounts of money orders, received for 
delivery or payment to planters and others residing at a distance 
from the post office, are made over to their messengers. The 
bag is furnished with a lock, one key being kept by the addressee 
and the other by the delivery clerk. Unregistered Articles 
may also be delivered in the bag, an account being kept with 
the addressee of the postage due on the unpaid articles* 

Plural bags.— When inore than one dire trsLusit bag or mail bag for 
ttte siame office is prescribed in the due mail list of daSpitehes, 
sbch bags are formei plural ** bags^ 
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Policy.— The written document containing the contract in respect 
of a Life Insurance or an Endowment Assurance.® 

Portable letter-box.— A term used to designate a letter-box which is 
brought in to the post office by a letter-box peon or other sub- 
ordinate for clearance, another letter-box being left in its place. 

Post.— The service or means employed by Government for the trans- 
mission of postal articles from one post office to another and 
their delivery to the addressees. 

Postage. — The duty chargeable for.the transmission by post of 
postal articles. Postage is said to be “ prepaid” when it is 
paid at the time of posting by the sender in cash or by means 
of postage stamps affixed to the article, and “ unpaid,” 
when it is recoverable in cash from the addressee on delivery. 

Postmark. — The impression made by a stamp. This term includes 
the impression by which a postage stamp is defaced . — See 
Defacement. 

Postage stamp. — A stamp either printed on an adhesive label or 
post-card or embossed on an envelope, which is used in pay- 
ment of postal charges and on which the value is expressed, — 
See Embossed envelope and Post-card. Postage stamps used 
in payment of service postage are termed “ Service stamps.” 

Postal circle.— Circle, 

Postal confirmation. — A document containing particulars of each 
telegraphic money order despatched, forwarded by first post 
to the office of payment to enable it to see whether the remit- 
tance was correctly advised by telegraph. 

Postal Life Insurance. — See Life Insurance and Endowment 
Assurance. 

Postal Service, — A term signifying the business of the Post Office. 
An article is transmitted by post “ on Postal Service,” without 
payment of postage, when it is so superscribed, and the super- 
scription is certified by the signature and designation of an 
official of the Department or the name stamp or printed name of 
the despatching office. 

Post-card. — A piece of stout paper or card, having a postage stamp 
printed or affixed on it ; the address is written on the face and 
the sender’s communication on the reverse. A reply post-card 
resembles two single post-cards joined together, the “ reply 
portion being intended for the addressee's answer. 

Poste reStante, — A direction (written on an article by the sender) 
meaning that the article is to be retained in the office of delivery 
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till called for or till the arrival of the addressee, The term is 
also applied to the deposit department of a post office. 

Posting. — The act of placing any article in a letter* box, or present* 
ing it for despatch at the window of the post office. 

Posting office.-— Office of posting. 

Postman*— A delivery agent employed in the Post Office Depart* 
ment whose duties do not necessitate his absence from the post 
office to which he is attached beyond the day on which he pro- 
ceeds on his beat, and who is able to return each day to the 
office before it is closed. 

Postmaster.— The officer in charge of a head office, 
Postmaster-General.— A term referring to the head of a postal 
circle, when used generally. The officers at the head of the 
Bengal; Bombay, Madras, Punjab, and North-Western Provinces 
circles bear the designation of Postmaster-General, and those 
at the head of the other minor postal circles bear the designa- 
tion of Deputy Postmaster-General. 

Post Office.— An office in which business connected with the re- 
ceipt and despatch of mads is carried on. Post offices are 
classed as head offices, sub-offices, and branch offices. The 
term is also applied to the Department of the Government which 
is vested with the management and control of this business. 

Post Office Act.— An Act (VI of iSpS) passed by the Governor 
General in Council to amend the law for the management of the 
Post Office, for the regulation of the duties of postage, and for 
the punishment of offences^ainst the Post Office. 

Post Office holidays,— Thej-^A iSfr thday ^ Good Friday, Christ- 


Appendix No. 19, page 565 — 

In line i of the definition of the term Post Office holidays 
for Queen’s substiMe 
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Prepayment compulsory.— A term signifying that the postage 
^ chargeable on an article must be prepaid. 

Prepayment optional— A term signifying that the postage charge- 
able on an article may be prepaid or unpaid at the option of the 
sender. 

Presidency office.— The post office situated at each of the three 
Presidency towns of Calcutta, Bombay, and Madras. 
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iPreddenqr Postmaster.--:The officer in charge of a Presidency 
office. ^ 

f' 

Press packet, — A packet containing newspapers intended for 
sale by a news-agent recognised as such and marked for deli, 
very from the R. M. S, mail van at the Railway station to 
which it is addressed. 

Probationer* -“A candidate for employment in the Post Office De- 
partment, appointed by competent authority on probation in 
order that he may learn postal work, and eligible for a perma- 
nent appointment when he has successfully passed the prescribed, 
test A probationer may be paid or unpaid, 
t^roposer, — A person who applies for a life insurance or endowment 
assurance policy, or for the purchase of a monthly allowance. 
Public account — An account opened in a post office savings bank 
on behalf of school, dispensary, library or other funds, Bene- 
volent Institutions, etc. 


R 

Railway Mail Service, — A service to which is assigned the charge 
mails conveyed by railway, and the sorting and disposal of 
their contents. The Railway Mail Service forms a distinc 
Postal Circle, comprising with few exce ptions the establishments 
working on railway lines and stationary establishments connected 
with them. 

R* M. S, mail ofBcer, — See Mail office. 

R. M. S, section.— Section. 

Rate# — The unit of weight used (i) in the registration department 
and equal to one-eighth of a tola or the weight of a two-anna bit 
and (2)-in the parcel department, and calculated as follows : — 
t rate 20 tolas, 2 rates =40 tolas, and every additional rate ?= 4a 
tolas. 

Receiving office.— The office which receives an article or bag des- 
patched to it by another office, whether such article or bag be 
for delivery or to be opened in the office dr forwarded OiiifrktdS 
to another office. 

Receiving officer.— •The cfecer who receives an article 6r bag and 
signs the document in which it ehteted. 

Itedta ‘4 The official in charge of a record Cffiee. 

Record office.— A stationary office of the Railway Mail Service 
Where the Work papers of the Sorters are Checked and placed on 
miorii 

' i ^ " 
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Re-djrected article*— An article received in a post office for delivery# 
but which cannot be delivered owing to the addressee having 
gone to another post-town, and which is forwarded to the new 
place of residence. 

Re-direction.— The alteration of the address on an article received 
in a post office for delivery, when the addressee has removed to 
another post town. 

Refund ofpostage.— The repayment to the addressee of an amount 
that has been excess charged as postage and paid by him. 

Refused article— An article of which the addressee refuses, or omits 
to take delivery, when presented to him. 
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gistered article. — An article dealt with in the registration depart^ 
; ment under the system of registration -^See Registration, 
gistered bag.— -A bag, made of cloth dyed yellow, in which re^s« 
] tered articles are forwarded, A registered bag is always en» 
I closed in a mail bag. 

gistered bundle.— A bundle of registered articles with the regis- 
; tered lists placed on top. When there are no registered articles 
j for despatch, the registered bundle contains only the registered 
j list. 

gistered envelope.— An envelope containing registered articles 
of the letter mail closed by a presidency post office {or any large 
; head office or R, M. S. section or mail office selected fay the 
I head of the circle) when, on the average, it sends five or more 
; registered articles daily by the same despatch to any post office 
; with which it is not in direct mail communication, 
gistered newspapel^A newspaper registered in tba office of 
I the bead of a circle and posted for transmission by the inland 
j post, in accordance with the conditions contained in the Indian 
1 Postal Guida^ 

gistered packet bundle.— A bundle of heavy registered packets, 

[ with the registered list placed on top, to be enclosed in a packet 
\ bag. When there are no heavy registered packets for despatch 
! inside a packet bag, the registered packet bundle consists 0 nly 
* of the registered list. 

l^istratioiTf — A systetp by which additional security is obtained 
<; o, i transmission of article^ by post, aiad consists in 
registering an article in the books of the offices through which 
it passes, and in the exchange of receipts for it between the 
officials who handle the article. The Post Office acceptSs no 
iresgopsi|)ility, however, ui to rpgister^ artjcks antejifi 

they are also insured. 
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Registration clerk.— The clerk in charge of the registration depart- 
ment of a post ofiice. 

Registration department.-— The department of a post office which 
deals with articles of the letter mail tendered for registration or 
letters tendered for insurance. 

Relieved set. — The set of a R. M. S. section which makes over charge 
of the mails to a relieving set on arrival of the train at a change 
ing station. 

Relieving set,— The set of a R. M. S. section which takes over charge 
of the mails brought by another set of a R. M. S. section at a 
changing station. 

Remitter.— ‘The person on whose application a money order is 
issued. 

Renewed.— A money order is said to be ''renewed^' when it is 
cashed and a fresh order is issued in renewal of its currency, or 
when a renewed order is issued in lieu of a void order by the 
Comptroller. 

Replenishing ofiice. — A R. S. record office that replenishes the 

sfationery boxes issued to sections. 

Rest-houses. — Houses for the accommodation of R. M. S. sorters 
at the principal changing station. 

Rest time. - The period during which the sorters of a R. M, S. sec^ 
tion are off duty after a trip. 

Return train,— By this term is meant any train on which a travelling 
R. M. S. section is at work, which meets another train, on which 
a travelling seu'on is also at work, proceeding in the reverse 
direction. The bags closed by the two sections for one another 
are termed return^train hags ; the station at which the bags 
are given out is termed the return-train staiioni and the 
articles sent in the return-train mail bags closed by the two 
sections for one another are termed return*irain articles^ 

Road establishment— The establishment employed on a mail line 
consisting of runners who carry the letter and parcel mails, and 
overseers who supervise them. 

Route. — ^The way by which mails are conveyed, whether it be by 
iroad, rail, sea, or river. 

A postal servant whose duty it is to carry mails from one 
to another. 
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Savings bank. — A head office which transacts savings bank 
business. 

Sub-savings bank. — A sub or branch office which transacts savings 
bank bu'siness 

Savings bank clerk. —The clerk in charge of the savings bank de- 
partment of a post office. 

Savings bank department.~The department of a post office which 
deals with savings bank transactions. 

Schedules. — Table of schedules showing the rates for foreign ster- 
ling money orders and British postal orders is supplied to all 
head offices, and will also be found in the Postal Guide The 
schedule to be used for the conversion of the sterling amount 
into Indian currency is fixed according to the current rate of ex- 
change, and every change of schedule is intimated to all head 
and sub-offices. 

Sea post office. — ^The establishment employed to sort foreign mails 
on board the P. and 0. mail steamers between Aden and Bombay. 

Seal. — The instrument by \vhich an impression is made in wax ap- 
plied over the knot of the cord with which a bag is secured, or 
on an insured envelope, etc , or the impression made thereby. 

Season post office.-— A post office permanently sanctioned but open 
for only a portion of the year,— that is, during the season when 
the locality is frequented by visitors. 

Section.— A travelling office of the Railway Mail Service, which com- 
prises the ^*sets^^ working over a certain portion or section of a 
railway. Sections are of two kinds— sorting sections and trans- 
it sections. The fornfct deal with the contents of mail bags 
addressed to them as well as with closed forward bags, while the 
latter only deal with closed bags. 

Sender.— A parson who sends an article by post, whether by entrust- 
ing it to an official of the post office for despatch or placing it 
in a letter-box. The term does not include a messenger or other 
servant or agent of the sender by whom an article is posted. 

Service Postage stamp. 

Service privileged articles. — Any articles which are allowed by 
special order to pass through the Post Office under official frank 
without being charged with postage. These articles include 
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official articles transmitted between foreign settlements in India, 
etc., and under certain conditions, articles conveyed by the dis- 
trict dik. 

Set .—A party of R. M. S. sorters working together in the same sec- 
tion or mail office. A set may consist of one or more sorters. 

Sign-board.— A board intended to be hung over the window of, or 
entrance to, a department of a post office, and containing a 
notice painted on it indicating the class of business transacted by 
such department : Savings Bank/^ Money Orders,” etc. 

Sign-boards are also supplied to post offices with the words 
Post Office,” admittance/' ‘‘Stamps sold here/' etc., 

painted on them. 

Sorted bundle. — Bundles of unregistered articles which are, under 
the special orders of the superintendent, R M. S., sorted and 
tied up in bundles by a relieved set for the relieving set. 

Sorter. — A term used to designate all employes in the Railway Mail 
Service other than supervising officers, record clerks, mail 
guards and menials. 

Sorting.— The separation of articles according to the offices to 
which they are intended to be despatched. Articles forwarded 
to an intermediate office, to be there sorted for the different 
offices of destination, are termed “ sorting articles,” and the 
bags in which they are so forwarded sorting mail bags/' the 
offices to which they are sent for this purpose being called 
“sorting offices/' 

Sorting articles.— 5^^ Sorting. 

Sorting case. — A case, or press, provided with compartments for the 
several offices for which mail bags are prepared ; the articles to 
be placed In the mail bags are sorted into these compartments. 

Sorting clerk.— The clerk in charge of the sorting department of a 
post office. 

Sorting department.— The department of a post office which deals 
with, and disposes of, all articles of the letter mail which are not 
intended for delivery. 

Sorting mail bag.— Sorting. 

Sorting mail office.— Mail office. 

Sorting office.— A head office which receives articles from offices ol 
posting or other sorting offices, and sorts and sends them oa» 
wards closed ip station or sorting mail bags. 

03pdf^^--.Orders of a superintendent, R. M, S., prescribing 
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alterations in a sorting list. These prders_ are also termed 
A Orders. « 

Sorting section.— Section. 

Sorting sub-office,— A sub-office which performs the work of a 
sorting office. 

Sorting van.— A railway carriage fitted with all necessary appli- 
ances, such as sorting cases, and used for the sorting of mails by 
Railway Mail Service sorters while in transit by rail. Sorting 
vans are provided with letter-boxes attached outside, in which 
letters (but no other articles) may be posted. 

Special bags.— Bags prepared by the for eign mail sections of the 
Railway Mail Service, and containing correspondence addressed 
(without any post-town) to the Government of India, Supreme 
Government, and high officials of the Government. The term 
is also applied to all bags (as also loose packets or parcels) 
despatched from any office, and intended for high officials of 
the Government or Post Office Department on tour. 

Stage.— A section of a mail line worked by runners or the terminal 
point of such section at which a hut is erected for the accommo- 
dation of the runners. 

Stamping.— The process of making postmarks.— 5^1? Postmarlt. 

Stamping-pad.— A pad used for placing under letters, etc., when 
they are being stamped. 

Station.— A term applied to the delivery of articles in the statwn or 
town where a post office is situated. Thus, a “ station mail 
bag ” is a bag in which articles are forwarded to a post office 
for delivery (hence called “station articles”), in contradistinc- 
tion to a sorting mail bag which contains articles intended to 
be forwarded onwards to their several destinations by the office 
to which the bag is sent. 

Station article.— Station. 

Station mail bag.— Station. 

Stock.— A term comprising everything which is supplied for the use 
of a post office on indents or requisitions submitted by a post- 
master and passed by the proper countersigning authority, 
Stock includes both articles of stock and departmental forms. 

Stock (fepdt.— -An office in which a stock of articles of furniture 
commonly used in post offices, bags, stamps, and seals, scales, 
letter-boxes, etc., etc., as well as books and forms, is kept, and 
from which they are supplied on indents received from supervis- 
ing officers and postmasters, A stock depdt is formed at the 
head-quarters of every postal circle. 
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Sub-Account Clerk. — ^The clerk in charge of the suh-account depart* 
ment of a post office. 

Sub-account department.— ‘The department of a post office which 
deals with all articles involving accounts with sub-offices, branch 
offices, and village postmen. 

Sub-division.— The area comprising the post offices, mail linesi 
sections and mail offices under the supervision of an officer who 
is designated an Assistant Superintendent or an Inspector, 

Subscription. — A sum of money payable either in a single sum or in 
monthly instalments for the purchase of a monthly allowance. 

Sub-office. — A post office subordinate to a head office and in account 
with it. 

Sub-office of issue.— The sub-office which issues a money order. 

Sub-office of pasrment.— The sub-office which pays a money order. 

Sub-postmaster.— The official in charge of a sub-office. 

Sub-record clerk.— The R. M. S. official (head sorter or mail agent)* 
in charge of a sub-record office. 

Sub-record office. — Every R. M. S. mail office is a sub-record office, 
and in this capacity it checks and files the work-papers of the 
sections attached to it, as well as its own work-papers. 

Subsidiary sorter.— A R. M. S. sorter who works with a sorting 
section over only a pprtion of its beat to assist the set where the 
work is heavy. 

Sunday m&il. — The empty bags which are despatched on Sundays 
by post offices, which on week days prepare two or more des- 
patches for the same mail line. 

Superintendent. — The officer who is in administrative charge of 
and supervises and controls the post offices and mail lines in a 
postal division. He is immediately subordinate to the Post- 
master-General of the Circle.— Division. 


T 

Telegraph bag.— A bag used to give cover to telegraphic advices 
and telegraph envelopes when their transmission as registered 
letters in the ordinary cour«e would cause delay in delivery. 

Telegraphic advice. — A telegram advising a remittance. 

Td^raphic money orders — money order granted by the Post 
Office for the payment of a sum of money through the agency o£ 
the Post Office, the remittance being advised from one post 
office to another by telegraph. 
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Teleeraph receiving office.*— A post office which receives telegrams 
for tranmiSsion to a telegraph office, but which is not a combine 
office.— Combined office. 

Telegraph Service.— A term signifying the business of the Tele- 
graph Department . — See On H. M. S. Telegraph- 

Telegraph station. A station where there is a Government tele- 
graph office. 

Terminal office.— The post office situated at either end of a mail 
line. 

Terminal Station.— The head quarters and the rest station of a 
R. M. S. section. 


Test letter.— -A letter posted with the object of testing the efficiency 
or honesty of any Post Office official. 

To receipt.' — ^To enter at foot of a document {e, a registered or 
parcel list) the number of articles received therewith. 

Too-late.»-A term applied to an article posted too late to be for- 
warded by the despatch for which it was intended. 

Town branch of5ce.~A branch office situated in a presidency town 
or in a town where there is a ist class head office* 

Town suthOfEice. — A sub-office situated in a presidency town or in 
a town where there is a 1st class head ofiSce. 

Transfer articles.~Artides which are prescribed to be sent to a 
R. M. S. sectioQ for transfer to a return-train section. 


Transit.— A term applied in a general sense to the passage of any 
article through the post, but specially to the passage of bags 
through post offices without the bags being opened or the con- 
tents handled. 

Transit bag.— A bag used to enclose several bags sent to the same 
office or section. It is a due bag and mast always contain a mail 
list. 


Transit mail office— Mail office. 

Transit office.-~An office situated on a line of through mail commu- 
nication, through which bags pass unopened. 

Transit section.— Section 

Treasurer.— The clerk in charge of the cash department. 

Trial card— A postal service post-card posted with the object of as- 
certaining the most convenient or expeditious route for the 
transmission of mails. 

Trip.— A journey performed by a R. M. S. set travelling on doty 
from one end of its beat to the other. 
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U&cl&itncd 3Jrticl6><— An article which cannot be delivered owing to 
the addressee not being found. 

Undecipherable article.— An article the address on which cannot be 
deciphered owing to its being illegible or incomplete, or an 
article without an address. 

Undeliverable article — An article which, for any reason, cannot be 
delivered to the addressee. 

Unpaid — See Postage. 

Unpaid delivery.— The delivery at which unpaid articles of the 
letter mail are distributed for delivery. 

Unusual mails. — Any mails which are not due mails {see Due mail), 
1 hey comprise parcel bags, packet bags, and special bags. 
Telegraph bags ace treated as unusual mails. 


V 

#4 

Value-payable^— A term applied to the system under which the Post 
Office undertakes to deliver an article and recover from the 
addressee the amount specified by the sender, and to pay this 
amount to the sender after deducting commission, 

Value return. — A monthly return showing the financial results 
derived from the opening of an experimental post ofhce or 
the entertainment of an experimental village postman. 

Village postman.— A delivery agent employed m the Post Office 
Department whose duties necessitate his absence frpm the post 
office to which he is attached beyond the time for closing the 
office on the day on which he proceeds on his heat. 

Void, — A term applied to a money order which cannot be paid either 
to the payee or remitter, and which is then sent with the next 
list of void orders to the Comptroller’s office. 


w 

Weighment system.— A system under which bags are conveyed on 
Stale liiaU'ways and certain other R^lways fvorking under State 
Railway rules, in the qastbdy of Railway employes, whi<i are 
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charged for according to the weight carried} no reserved accom- 
modation Being provided. 

Window delivery. — The delivery of articles from the window of a 
post office.— Post Office window. 

Working hours.-— The hours during which a R. M. S. set is engaged 
in the disposal of mails. 

Work-papers. .f-The documents received and to be despatched by 
the set of a R. M. S. section or mail office, as well as the 
abstracts and other similar documents filled up while the set is 
at work. 

Wrongly-posted articles. — Articles posted in the letter-box of a 
R. M. S. van or in letter-boxes placed on railway platforms and 
made over to a sorting section, and which are intended for 
places in the opposite direction to that in which the section is 
proceeding; such articles are impressed with a stamp bearing 
the words “ Posted in wrong train." 
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Index to correction slips, page 577— . 

Paste the follolning immediately below the rule at the top of 
the page 

Index to the let list of correetions, diOted 1st April 1900. 


No, of 
correc* 
tion 
slip* 

Rules corrected. 

No. of 
correction 
slip. 

Rules corrected. 

X 

Appendix No. 17, Article 46o(a 

2 

Appendix No. 17, Article 510. 



I certify that the rules in the Post Office Manual^ Volume 
V, 2nd edition, supplied to me have been corrected in accord- 
ance with the 1st list of corrections dated the 1st April 1900, 
received by me on —ipoo, 

Dated^ /poo. 


Signature, 
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Index to correction slips, page 578 — 

Paste the following immediately below the rule at the top of the 
pdgo:-^ - 

I certify that the rules in the Post Office Manual^ Volur 
V, 2nd edition, supplied to me have been corrected in accor 
ance with the 4th list of corrections, dated the ist Octob 

1900, received by me on ^1900. 

Dated /poo. 


Signatu'i 
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Index to correetion slips, page 579 

Paste thefollomng immediately belaid the fide at the top i, le 


page 


Index to 


the 5th li^ of correetiom, dated let Jamtan/ IbOl. 


No 

CO lecuon 
slip. 


Ru es conected 


No of 
CO ifcction 
sip 


Ru es CO ected 


3:^ ' Appendix No 2, rule 3 



ll 


Ditto » 41 

D tto page 46 • 

Ditt9 „ 47 • i 

n ' 


4" 


42 

43 
24 


Appendix No* 9, rule X-=;5 

Ditto No 16, TttblelV. 
Ditto No 17, Ai 110^6386. 
Ditto No 2, C S No 

o » rA« CA 


*d c 






0j correction^ , 


Index to ng^ corrections, dated let April 1901, 


No. of 
cOirection 
lip* 

^^ules corrected. 

No. of 
correction 
slip. 

Rules corrected. 

44. 

^PP^ndix No. 2, rule 131 

64 

Appendix 

No. 17, Article 491 

45 

Ditto 

No. 6, rule 14 

6s 

Ditto 

II II 504 

46 

Ditto 

99 SI ^8 

66 

Ditto 

99 93 1096 

47 

Ditto 

No. 9, „X-6s 

67 

Ditto 

« « 1167 

48 

Ditto 

» 11 7 

1 68 

Ditto 

» ,, 1170 

49 

Ditto 

99 9f 8 

69 j 

Ditto 

„ 18, Classified 

SO 

Ditto 

99 9 9 U 


Index, page 457 

51 

Ditto 

5 » 99 II 

70 

D itto 

« 18, S. 0 No, 22 

S» 

Ditto 

ijr 99 12 

71 

Ditto 

93 93 S. 0* No* 4^ 

53 

Ditto 

I 

» .» 14 

72 

Ditto 

>9 93 93 93 76 

54 

Ditto 

No. u, 17 

73 

Ditto 

IS SI II >1 88 

55 

Ditto 

„ 17, Article 

74 

Ditto 

•3 33 99 99 102 
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56 

Ditto 

„ II 225 

75 

Ditto 

rl II 11 II IJ6 

57 

Ditto 

99 99 278 

76 

Ditto 

„ „ para. I19A (new) 

58 

Ditto 

sj i» 291 

77 

Ditto 

•» „ Alphabetical 

1 




Index, page 541 

59 

Ditto 

1, II 3^8 

78 

Ditto 

,> „ Alphabetical 




Index, page 546 

60 

Ditl^, 

1, II 370 

‘ 79 

Ditto 

n 19, Glossary, 

61 

Ditto 

,, *1 372 

1 

80 

Ditto 

page 55 i 

SI 99 99 99 557 

62 

Ditto 

1, II 386 

1 

Ditto 

99 99 99 II 567 

63 

Ditto 

99 > 3445 '^ 

’ 




I certify j.]jg j^lgs in the Pos^ Office Manual, Volume 
V, snd supplied to me have been corrected in 

accordance list of corrections, dated the ist. 

April 1901J deceived by me on — - , 19^1* 


Daiei {Signatur e.) 


58o 


INDEX TO CORRECIIONS, 


the page ^ 


the fth aafed 







f3 

84 

^5 

86 

87 

88- 

89 

90 

91 

92 

93 

94 

95 

96 

97 

98 

99 
100 
xoi 
loa 

103 

104 

105 

106 

107 

108 


Appendix No. 2, items 18' 

and 20. 

I' page 33. 

Sluo '■ 

Ditto 
Ditto 
Ditto 
Ditto 


99 2. 

« 3* 

„ 6 . 

„ 8 . 

i4> I5» and 
17. 

« 20 A (new). 

99 21 . I 

9» 22 

99 28* 

91 29. 

s> 35* 

» 4^* 

w 46* 

» 

9> II2. 

99 1 12 A (new). 

99 113 (cancelled). 

99 127. 

99 128. 

99 1339 cl. (i). 
w 1339 Cl« (2). 

^ ^43* 

Ditto, Serial No. 9. rule i. , 
Ditto, „ Mos. i8, 19 and 
2^i?dded). 


Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
- Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditto 


Upj.„d,,No. 3„ 

! Ditto ;; ” 378 

Ditto ;; ” 

Ditto No 18, Ciassified 

Appendix No.l8,^cfi& 
Index, page 455. 

Ditto No. 18, Classified 
Index, page 457, 

Ditto No. i8,S.O.No 118, 
page, 530 (e). 

Ditto No. 18, S. O. No. 118, 
page, 530 (^/ 

Ditto No. 18, S. O. No, 118, 
page 530 {i). 

Ditto No. i8, S. O. No. 1 18, 

page 530 Q). 

Ditto No. 18, S. Os. Nos 
122, 123 and 124 added. 

Ditto iNo. i8. Alphabet!. 
cat Index, page „ 



INDEX TO CORRECTIONS. 


=;Si 


* ^ — 

Index to porrection slips, page 581'— 

the ^nmiediaiely below the rule at the top of 


No, of 
c«n ection 
slip. 
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Rules corrected. 


No, of , 
correction 
slip. 


R ule corrected. 


Appendix No. ii, table of 
contents. 



No 18, Classified i 
Index, page 453 

No 18, Classified 
Udex, page 454. 

Do. No. 18, S. O. 

No. 81 cancelled. 
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Appendi\ No. is, s. q 

No 92 cancelled. * 

No 18. s Os. 

« 

Do. No. 18, Alphabet 
ical Index paee 

531 * ^ 

Do. No, 18 , Alphabet- 

ical Index, page 
540. * 

Do. No. i8, Alpiabet- 

^caf Irtim, pSLg& 
54$* 

Do. No iS, Alph'\bet- 
ical Index, page 
545 

Do. No. i8, Alp’ffabe^- 

ical Index, page 
546. 

Do. No 18, Alphabet- 

ical Index, page 
547 - 


I certify that the lules in the Post Office Manual, Volume 
V, 2nd edition, supplied to me have been corrected in 
accordance with the 8th list of corrections, dated the ist 
October 1901, received by me on 1901. 

Index to correction slips, page 581 — 

Paste the following immediately below the index to the Sth list 
of corrections : — 

_ I ndecc to the 9th Ust of corrections^ dated Ist ^January 1902, 




J^DEX TO CORRECTIONS. 


5 ? I 


Index to fon-ectlon slips, pagl jSi- 

tke "'mediatety iet^ a, „.le 


No. of 
correction 
slip. 

Rules corrected. 

1 

No. of 1 
correction 
slip, j 

Roles corrected. 

161 

Appendix No. 2, page 31 
(items 21 and 22 added). 

16S 

Appendix No. i8, Classified Index, 
page 455. 

162 

Ditto rule 61 . 

i 

166 

Ditto 

S. 0 . No. 

1184 

page S3a (/) 

163 

Ditto Nos. 21 and 22 
added 

167 

D itto 

ditto 

1 18, 

page 530 CO 

164 

Ditto No. 17, Article 

372 

168 

1 Ditto 

\ 

ditto 

SVO. No. 127, 
added. 



169 

Ditto 

Alphabetical Index, 





page 534- 


I certify that the rules in the Po&t Office Manual, 
Volume V 2nd edition, supplied to me have been corrected 
in accordance with the gth list of corrections, dated the ist • 
January 1902, received by me on 1902. 


No. of 

coniit-tson 

sUp* 



Ri Us tori 


ectftl. 


Appendix No. 16, Table 

.0. T*’' 

m, page 359 - , 


m, page 359 - I — ^ 

__ J ; . p . Qgce Manual, Volume 

1 certify that the ru es in the P been corrected in 

V s„(l ndllln?' ^“>’,^'*‘'r,s°oUorrecuons, dalcd tte aand 

aocorianoe tv,* ‘k.” 'S"”' 

January 1903. 1'^ceivc Cl y 


Dated . 


jg 02 . 


(Signature-) 





